
Employee- Acknowledges the Content/Goals for Annual Performance Evaluations 

 

1. Go to your NEOED Dashboard and view your tasks. You should see “Sign 2023 Annual 

Performance Evaluation (Professional/Admin APAS/Excluded)(due xx/xx/xxxx) for [employee 

name]”.  

 

 

 

 

 

 

 

 

 

2. Click on the link to navigate to the Acknowledgement Form: 

 

 

 

 

3. Scroll down and review all content sections: 

 

 



 

 

4. Once reviewed, scroll back to the top of the page and click the sign button: 

 

5. A flyout screen will appear on the right-hand side. Insert any notes in the Comments box. Then 

hit submit: 

 


