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PENGUINporta/ 

== Home 

* Libr-ary 

will Faculty/Staff 

B Human 
Resources 

~ My Page 

~- Banner-

[ f' Penguin Portal 

Home 
Home Community Home 

e-Services Faculty & Staff 

Banne.- 9 Admin Pages 

Banne.- Self Se.-v ice 
• Blackboard Learn 9 

Concu r Travel & Expense 

• Dig i tal Measures* 

• eCUBE 

• Ente.-pri se/Nationa l Rental Prog.-am 

-N ... :Yo1.1r ~UMI Portal Usen>a,.,.. ,s louAd or, y,cM,r 

'tSU 10 card _,,d coni.u;u of a.If ch.ar.c1u1 to U•• l•h ol 
I.he ·o· syn,bof 1n i,our 'VSU em..i .odresL 

• Faculty En l ight (Ba.-nes & N oble College ) 

Instructions to consent to receive Forms W-2 and 1095 electronically 

1. Select the Penguin Portal Link 

2. Select the Login button 

3. Sign into the Penguin Portal using your Username and Password 

4. Select Banner Self Service under e-Services Faculty & Staff 



 

 
 
 

  

 
 
 

 

 
  

· ~ ~ ~ - Youngstown 
·~ · ''=- -· 'f- :..t' · Banner Self-Service "·" UNIVERSITY 

?r~ a -.- dCi/1. 

Personal Information Alumni and Friends Volunteer Student Financial Aid Faculty Services Employee Finance 

Main Menu 

Persona l Information 
View addresses, phon,es and e-mail address; Change your PIN and/or you r security question,; Purchase Parking. 

Alumni and Friends 
V iew g iving h istory, 

Student and Financial Aid 

'

Register, v iew acad emic records, Financial Aid, Student Account, and Admission information. 

Facu lty and Advisors 
Ent:Er Grades and Regis tration Ov errides, V iew Class Lists and Student I nformation 

Employee 
Time sheets, time off, benefits, leave o r job data , paystubs, W2 form, W4 data, 

Finance 
Create or review fin,ancia1 documents, budget informat ion, approvals , 

Employee 

TI'l'ltShm 
"''"•tr•-v'-'""""""'-o.i­
Ltto1tRtll(ll1 "'"'"_.,.~...,..,_<Mi' 
~Tinel)'f 
c., ............ "'"' ..... "' ... oioll"-c..-"' •-•i..-o,..,.-...ic.,.,.....o1i...,.1,11,. .. ,1111 

'

BffW"ltsanaDt-J«tbi'S 
._...... .... ,,,,llo,q'.,o ......... , .. ~ , , ..i ........ ""­

Plyl1form~ta1 Dl-.-~--......... Mtl-~-.. ,.,. ..... ,.,_, 
.,..~..,.....,,IN!vn. .~JK,.,.,,_ ,.....,,,..., 
Lta1t8al~nces 
~rcm~ ttH!:all 
ilW)fCIT'l!!"lt OeUII • HR il.dmWI ~lltll'!f 

!!> ...:, ~ oungstown ·-= -· ·, :;,•· Banner Self-Service ~. UNIVERSOTY 

& ' -. ~ 

Persona l Information AJumni and Friends Volunteer Student Financial Aid Faculty Services 

Tax Forms 
Elect..-onic Tax Form Consent 

W - 4 Tax Exemptions or- Allowances 

w - 2 wage and Tax statement 

W - 2c Corrected Wage and Tax Statement 
1095-C Employer- Provided Hea lth Insurance Offer and Coverage Statement 

Finance 

5. Select the Employee menu option 

6. Select the Tax Forms menu option 

7. Select Electronic Tax Form Consent menu option 



 

 
 
 

 

 
 
 
 
 

  
 

~ ~ ~ \ (n111gs1m, 11 rt •" Banner Self-Service ....... "" · 
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Electronic Regulatory Consent 

h~«!~to •~t.,..,,.,rtll>:~(t ) .i.:....-.:.,ly, 'fflil,t~IIO,•«l,ffllO,,-t•l• bt!"'-~l; ,1!,cl(l(l~-:,(/,._._.IP'V~.tfWWl.:lpli,tfldl/,f\OOUr!.-.:r.-_.,,., 'ffll"""~' .... ,.,ilttom'lt•nll-lll'.Kll-t:o~~ lll~. $1~1 0tiocAI~ 
~ (rll:LnlM'\l''l~l'IUl'l"BJ'O"l_,rftt,,...,.,.ltMlhltrurtiDM!uUOIIUll-tlllll)'oMtdlnNHltpo,INso-:»c~t~. 
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C-nl t o rec:el~• W-1 ltlearonkaly; 

C.-nl II) r«tl~• 10,$•t ....... ~lfy-
--

., . ~ •. ~ - • Vinmgstown 
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' - ~ 

Persona l Information Alumnl and Friends Volunteer Student Flnanclal Aid faculty Se.rvtces 

RETURN TO TAX MENU SITE MAP HELP EXIT 

Electronic Ta x Form Consent 

yl rlectron lc Starem Pn t consent was submitted successfully. 
llf Select the check box to, co,ns.ent to, re<elve your tax statement electtonlcally. or uncheck to revoke consent . 

Dy co,ns.entlng to receive you r tax statement(s ) e1ectronlcally. you agree to retu rn to this site between January 31 and October 15 of the appropriate year to prlnt each of your 
t;i,:,t form,; on- lin• . You m~v i,.. r•qu ir•d to print ;i,nd ;i,tt;i,ch yoor t;i, :11!' formc; t o .-•d•r;i,I, ~t.;1,t•, or lc,c.;i,1 in.com• t~x .-... t u m ~nd it ic; yo,ir r•c;pon1, ibi llty to r"'v i• w th"' in1,tr~1 ·one; 
fo r each statement a-s provided In the l telp on the specific statement page. 

Your con,ent fo r each electronic statement wlll be valld for all subsequent tax years unless revoked by you. upon termination. or this ~rvlce Is not supported In a future given 
ta :ic: year, You may revoke you r consent and rec@ive paper fonns by accessing this site and unchecking the, My Choice consent box, or providing written notific.ation to the 
Human Resources or Payroll omce-. 

A Vdl)~• eopy of yOu!' ldx ~lai t ern ~11l ( -:i=) l'nd'f ~ Obldin~ by eonld Cting lh ~ I tu , rtdl'I R~u,e e':i= Or P<1y1 0II Ollie~ . Upddli r.g Of ernplo y~e COr'lldct ir'1IOrrT1dlio n i:S tile re-:i=pori:Sibril ily OI 
the @mployee by providing correct up·to-date information to the Human Res.ources or Payroll office. 

selection criteria 
My Choice 

C.onsent to receive w 2 el@ctronlcally: 

C.onse nt to receive J.095 C el@ctronkally: 

T unrlers t.ilnd th e lns tr1u:;tlon!I. provlrled t Q me for ;u;.c,es.s lnq and prl ntlnq my e lec:tronlt; tax form s . 

~ ;,J 

8. Check either or both boxes then click Submit 

9. Your electronic selection is complete once the screen below is received. 

NOTE:  If there is already a check mark in the box, you have previously given consent.  No 
further action required to electronically consent. 


