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BOARD OF TRUSTEES’ MEETING

Thursday, September 6, 2018 Tod Hall
10:00 a.m. Board Meeting Room

OHmOOWR

AGENDA

Roll Call
Proof of Notice of Meeting
Disposition of Minutes
Oath of Office of New Student Trustee, Rocco L. Core
Oath of Office of New National/Global Trustee, Eric A. Spiegel
Report of the President of the University
Report of the Committees of the Board
1. Academic and Student Affairs Committee
a. Faculty Presentation — Dr. Randall Goldberg; Director, Dana School of Music
Faculty Presentation — Dr. Sherri Harper Woods; Assistant Professor, Social Work
Student Presentation — Natalie Lacich; Early Childhood Intervention Specialist Major
Student Presentation — Jared Vanasdale; Mechanical Engineering Major
b. Resolution to Modify Employment of Students Under the Federal Work Study Program Policy,
3356-9-03.2
c. Resolution to Authorize Conferral of Honorary Degree — Mr. Marc Malandro
2. Institutional Engagement Committee
a. Resolution to Accept Gift of Real Estate
b. Resolution to Accept WYSU Memberships
3. Finance and Facilities Committee
a. Resolution to Modify Use of University Vehicles Policy, 3356-4-18
b. Resolution to Modify Use of University Equipment Policy, 3356-4-19
c. Resolution to Approve Interfund Transfers
d. Report of the Audit Subcommittee, John R. Jakubek, Chair
e. Report of the Investment Subcommittee, Anita A. Hackstedde, Chair
4. University Affairs Committee
a. Resolution to Ratify Personnel Actions — Athletics
b. Resolution to Modify Vacation Leave, Professional/Administrative Staff and Department
Chairpersons Not Covered by a Collective Bargaining Agreement Policy, 3356-7-09
c. Resolution to Modify Civic Leave with Pay, Excluded Professional/Administrative and Excluded
Classified Staff Policy, 3356-7-11
d. Resolution to Modify Sick Leave Accrual, Use and Conversion, Excluded
Professional/Administrative and Excluded Classified Staff Policy, 3356-7-13
Resolution to Modify Resignation of Employment Policy, 3356-7-38
Resolution to Modify Classified Civil Service Employees Policy, 3356-7-41
Resolution to Modify Supplemental Pay for Faculty and Professional/Administrative Staff Policy,
3356-7-46

@ o



h. Resolution to Modify Faculty Workload Policy, 3356-10-20
i. Resolution to Modify Political Activities of Employees Policy, 3356-7-25
j- Resolution to Approve Relocation Allowance for New Full-Time Employee Policy,
3356-7-54
k. Resolution to Ratify the Youngstown State University Association of Professional/Administrative
Staff Labor Agreement
l. Resolution Providing Salary Adjustment for Professional/Administrative Staff Excluded from
Collective Bargaining
m. Resolution to Ratify Personnel Actions — Faculty/PA Staff
H. Communications, Memorials, News Updates
I. Unfinished Business
J. New Business
K. Chairperson’s Remarks
L. Dates and Times of Upcoming Regular Meetings of the Board
Tentative Meeting Dates: 10 a.m., Thursday, December 6, 2018
10 a.m., Thursday, March 7, 2019
10 a.m., Thursday, June 6, 2019
M. Adjournment



DIVIDER

ACADEMIC AND STUDENT
AFFAIRS COMMITTEE



YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO MODIFY
EMPLOYMENT OF STUDENTS UNDER THE FEDERAL WORK-STUDY
PROGRAM, 3356-9-03.2

WHEREAS, University Policies are being reviewed and reconceptualized on an
ongoing basis; and

WHEREAS, this process can result in the modification of existing policies, the
creation of new policies, or the deletion of policies no longer needed; and

WHEREAS, action is required by the Board of Trustees prior to replacing and/or
implementing modified or newly created policies, or to rescind existing policies;

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of
Youngstown State University does hereby approve the modification of University
Policy governing Employment of Students Under the Federal Work-Study
Program, policy number 3356-9-03.2, shown as Exhibit A attached hereto.

Board of Trustees Meeting Agenda Item G.1.b
September 6, 2018
YR 2019-



3356-9-03.2 Employment of students —under the federal work-study

program.

Responsible Division/Office:  Financial Aid and Scholarships

Responsible Officer: Associate Vice President for Student
AffairsEnrollment and Management

Revision History: June 1999; March 2007; March 2011; March
2013: September 2018

Board Committee: Academic and Student Affairs

Effective Date: Mareh13,2043September 6, 2018

Next Review: 204823

(A)  Policy statement. Youngstown state university (university) participates in
the federal work-study program in order to provide eligible students with

part-time employment to help meet academic costs and to thc provide

(B)  Purpose. To provide information and guidance to university students.
staff, and faculty regarding Fthe United States department of education

provides-a-federal-federal work-study (FWS) -study program.allecationto

(©) Scope. This policy applies to undergraduate and graduate students
seeking employment through the FWS program.

For non-FWS student employment refer to rule 3356-9-03 of the
Administrative Code. Employment of students and rule 3356-9-03.1 of the
Administrative Code. Appointment of graduate assistants, graduate
research assistants, graduate assistant interns. and teaching assistants (see
corresponding university policies 3356-9-03 Employment of students and
3356-9-03.1 Appointment of graduate assistant graduate research
assistants, graduate assistant interns. and teaching assistants).

Agenda Item G.1.b

Exhibit A




3356-9-03.2

(€ED) Parameters.

(1)

While the president has overall responsibility for the management

of the university. the responsibility for hiring student emplovees is

delegated to the provost. vice presidents. and divisional

executive officers or their designees.

(2)

The office of financial aid and scholarships is responsible for

administering and awarding federal work-study funds. university

compliance with FWS regulations, and determination of student

eligibility in accordance with federal regulations and university

policy. University policy requires students to be reviewed for

FWS eligibility on a first-come. first-served basis.

In addition to on-campus employment. FWS funds may also be

(BE)

used for community service opportunities such as “America

Reads™ and other community based programs.

G4)

(43)

(36)

Students receiving FWS funds are not eligible for Efringe benefits,

including paid vacation and sick time.are-netpaid-fromfederal
work-study-funds:

Federal work-study payments are administered by the office of
payroll.

Federal work-study awards are cancelled or reduced when students
default on federal loans, become over-awarded due to changes in
aid eligibility, or ne-dengerdo not maintain federal-student-aid

satisfactory academic progress.

Procedures.

(1)

(2)

The UnitedS ! p gt i ederal
work-study-allocation-to-YSt-eachfisealyear-The office of

financial aid and scholarships applies annually for FWS funding by
submitting the appropriate forms and paperwork to the United
States department of education.

In order to be considered for FWS funds. Sstudents must annually
complete the “Free Application for Federal Student Aid>
(*FAFSAZ) form after January-October first for the following aid
year. FheyStudents are encouraged to answer yes to the FAFSA




3356-9-03.2 3

question that asks if they are interested in the federal work-study
program.




3356-9-03.2

(H43)

(+4)

(+653)

(706)

(7)

In order to prevent student over-awards and to timely notify the
employing department when work-study funding has been
exhausted, ¥student year-to-date FWS earnings are monitored by

the office of financial aid and scholarships.~with-an-ad-heereport

m%eugh—the—mm}g—preeess-to monitor compllance with the
pereentage-mandated-by-the-United States department of education
requirements.

All federal work-study earnings are reconciled between the office
of financial aid and scholarships and the office of general
accounting.

The office of financial aid and scholarships annually compiles and
reports egulred federal-work study —s%udy mfonnatlon—mel-udmg

1 e ki

yearto the United States department of education.

Information regarding financial assistance is available on the

university’s financial aid. scholarships. and awards website and

the federal work study website and through the office of financial

aid at ysufinaid@ysu.edu.




3356-9-03.2 Employment of students under the federal work-study

program.

Responsible Division/Office:  Financial Aid and Scholarships

Responsible Officer: Associate Vice President for
Enrollment and Management

Revision History: June 1999; March 2007; March 2011; March
2013; September 2018

Board Committee: Academic and Student Affairs

Effective Date: September 6, 2018

Next Review: 2023

(A)  Policy statement. Youngstown state university (university) participates in

®)

©

(D)

the federal work-study program in order to provide eligible students with
part-time employment to help meet academic costs and to the provide
work experience.

Purpose. To provide information and guidance to university students,
staff, and faculty regarding the United States department of education
federal work-study (FWS) program.

Scope. This policy applies to undergraduate and graduate students
seeking employment through the FWS program.

For non-FWS student employment refer to rule 3356-9-03 of the
Administrative Code, Employment of students and rule 3356-9-03.1 of the
Administrative Code, Appointment of graduate assistants, graduate
research assistants, graduate assistant interns, and teaching assistants (see
corresponding university policies 3356-9-03 Employment of students and
3356-9-03.1 Appointment of graduate assistant graduate research
assistants, graduate assistant interns, and teaching assistants).

Parameters.

(1)  While the president has overall responsibility for the management
of the university, the responsibility for hiring student employees is
delegated to the provost, vice presidents, and divisional
executive officers or their designees.



3356-9-03.2 2

(2)  The office of financial aid and scholarships is responsible for
administering and awarding federal work-study funds, university
compliance with FWS regulations, and determination of student
eligibility in accordance with federal regulations and university
policy. University policy requires students to be reviewed for
FWS eligibility on a first-come, first-served basis.

(3)  Inaddition to on-campus employment, FWS funds may also be
used for community service opportunities such as “America
Reads” and other community based programs.

(4)  Students receiving FWS funds are not eligible for fringe benefits,
including paid vacation and sick time.

(5)  Federal work-study payments are administered by the office of
payroll.

(6) Federal work-study awards are cancelled or reduced when students
default on federal loans, become over-awarded due to changes in
aid eligibility, or do not maintain satisfactory academic progress.

(E)  Procedures.

(1)  The office of financial aid and scholarships applies annually for
FWS funding by submitting the appropriate forms and paperwork
to the United States department of education.

2) In order to be considered for FWS funds, students must annually
complete the Free Application for Federal Student Aid (FAFSA)
form after October first for the following aid year. Students are
encouraged to answer yes to the FAFSA question that asks if they
are interested in the federal work-study program.

(3)  In order to prevent student over-awards and to timely notify the
employing department when work-study funding has been
exhausted, student year-to-date FWS earnings are monitored by the
office of financial aid and scholarships.

4) Community service is tracked to monitor compliance with United
States department of education requirements.



3356-9-03.2

)

(6)

(7)

All federal work-study earnings are reconciled between the office
of financial aid and scholarships and the office of general
accounting.

The office of financial aid and scholarships annually compiles and
reports required federal work-study information to the United
States department of education.

Information regarding financial assistance is available on the
university’s financial aid, scholarships. and awards website and
the federal work study website and through the office of financial
aid at ysufinaid@ysu.edu.




YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO AUTHORIZE
CONFERRAL OF HONORARY DEGREE

BE IT RESOLVED, that the Board of Trustees of Youngstown State University
does hereby authorize the conferral of a Doctor of Science (D.Sc.) degree, honoris
causa, upon Marc Malandro, with all the rights and privileges attendant thereto.

Board of Trustees Meeting Agenda Item G.1.c
September 6, 2018
YR 2019-



Marc Malandro

Marc Malandro serves as the Vice President of Operations for Science at the Chan Zuckerberg
Initiative, Palo Alto, California, serving as part of the team to partner and support novel advances
in scientific research. Researchers around the world are dramatically expanding our
understanding of the science behind medicine. To accelerate this progress, we will bring
scientists and engineers together in new ways, create computational and experimental tools to
empower the scientific community and build a movement to support basic scientific research.

Previously, Dr. Malandro was the Vice Chancellor for Technology Management and
Commercialization and the Founding Director of the Innovation Institute at the University of
Pittsburgh. The Innovation Institute leverages the University's campus-wide expertise in teaching
and supporting entrepreneurship, assisting entrepreneurs, and transforming world-changing Pitt
research into innovations with great commercial potential. Under Dr. Malandro’s leadership, the
University filed over 1,100 new US patent applications, had been granted 609 US issued patents,
entered into over 1,203 license agreements and formed 86 companies based on University
research. Dr. Malandro still serves as an Adjunct Professor of Bioengineering and Medicine.

Prior to joining the University, Dr. Malandro co-founded Sagres Discovery, a systems biology
company focused on the understanding of the molecular basis of cancer, where he served as Vice
President of Technology and Strategic Alliances and was involved in all aspects of intellectual
property, licensing and alliance management. Marc completed a PhD from the University of
Florida in 1996, and earned a BS and MS in Biological Sciences from YSU.

Dr. Malandro’s expertise is at the interface of science, business and law including technology
transfer, commercialization of technologies based on academic research, intellectual property,
industry—academia relations, innovation and entrepreneurship, licensing, new company
formation and partnership—alliance management.

Agenda Item G.1.c
Support Material



DIVIDER

INSTITUTIONAL ENGAGEMENT
COMMITTEE



YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO ACCEPT GIFT OF REAL ESTATE

WHEREAS, Youngstown State University Board of Trustees policy provides
that the Board of Trustees may be the recipient of gifts of real estate as
determined by the President and as recommended to the Institutional Engagement
Committee of the Board of Trustees; and

WHEREAS, the Youngstown State University Foundation owns real estate
located within the University’s campus as identified on the property map (“Real
Estate™) attached hereto as Exhibit A; and

WHEREAS, the Youngstown State University Foundation seeks to gift the Real
Estate to the Board of Trustees for use by the University; and

WHEREAS, the President recommends that the Board of Trustees accept the gift
of Real Estate from the Youngstown State University Foundation.

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees does
hereby accept the gift of Real Estate from the Youngstown State University
Foundation.

Board of Trustees Meeting Agenda Item G.2.a
September 6, 2018
YR 2019-
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YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO ACCEPT WYSU MEMBERSHIPS

WHEREAS, Board policy provides that the President shall compile a list of memberships to
the University for each meeting of the Board of Trustees and present the list accompanied by his
recommendation for action by the Board; and

WHEREAS, the President has reported that the memberships as listed in Exhibit B attached
hereto are being held pending acceptance and he recommends their acceptance;

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees does hereby accept
these memberships on behalf of Youngstown State University and requests that the President
acknowledge the acceptance of these memberships.

Board of Trustees Meeting Agenda Item G.2.b
September 6, 2018
YR 2019-



UNIVERSITY MEMBERSHIPS
EXECUTIVE SUMMARY
Fiscal Year 2017-2018
July 1, 2017-June 30, 2018

Number of
Memberships Received Members Amount
WYSU-FM 1,622 8 2470414
Total University Members 1,622|§ 247,414
Agenda Item G.2.b

Exhibit B




UNIVERSITY MEMBERSHIPS
EXECUTIVE SUMMARY
Fiscal Year 2016-2017
July 1, 2016-June 30, 2017

Number of
Memberships Received Members Amount
WYSU-FM 1,737 255,102
Total University Members 1,737 255,102




DIVIDER

FINANCE & FACILITIES
COMMITTEE



YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO MODIFY
USE OF UNIVERSITY VEHICLES POLICY,
3356-4-18

WHEREAS, University Policies are reviewed and reconceptualized on an ongoing
basis; and

WHEREAS, this process can result in the modification of existing policies, the
creation of new policies, or the deletion of policies no longer needed; and

WHEREAS, action is required by the Board of Trustees prior to replacing and/or
implementing modified or newly created policies, or to rescind existing policies; and

WHEREAS, the Use of University Vehicles policy has been reviewed pursuant to
the five-year review cycle, and formatted in accordance with Policy 3356-1-09,
Development and Issuance of University Policies.

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of
Youngstown State University does hereby approve the modification of the University
Policy Use of University Vehicles, policy number 3356-4-18, shown as Exhibit C
attached hereto. A copy of the policy indicating changes to be made is also attached.

Board of Trustees Meeting Agenda Item G.3.a
September 6, 2018
YR 2019-



3356-4-18 Use of university vehicles.

Responsible Division/Office: Finance and AdministrationBusiness Operations

Responsible Officer: Vice President for Finance Administrationand
Business Operations

Revision History: September 2013 September 2018

Board Committee: Finance and Facilities

Effective Date: September 256, 20138

Next Review: 204823

(A)  Policy statement. Motor vehicles owned or leased by Youngstown state

(B)

university (university) are to be operated solely for university business and
only by authorized university faculty, staff, and students. Any personal
use must be authorized in advance and associated with the use of that
vehicle for university business. All university drivers must comply with
university vehicle use requirements and procedures.

Scope. This policy applies to all motor vehicles as defined herein.

(BO)

(€D)

Definition.

(1) “University vehicle.” A vehicle that is either owned or leased as
part of the University’s motor pool and is certified and licensed to
be driven on public roadways. Exclusion: This policy does not
cover vehicles leased by the university specifically for a university
employee and solely for that employee’s combined business/
personal use.

Business use of vehicles.

() University vehicles are to be used only for authorized university
business. It is the responsibility of the department head to enforce
proper use of university vehicles assigned to the using department
and to ensure that all appropriate forms are completed.

2) University vehicles are to be operated only by authorized
individuals.

Agenda Item G.3.a
Exhibit C



3356-4-18

(BE)

(F)

3)

(4)

(5)

Only authorized passengers may ride in university vehicles. These
may be faculty, staff, students, or guests of the university.

Personal use of a university vehicle that occurs within the broader
use of that vehicle for university business, such as a detour from
an expected business route to do personal business, is not
permitted. Meals and refreshments for breaks during the workday
as a part of the use of a university vehicle are permitted.

Use of a university vehicle solely for personal use or for more than
incidental personal use as part of business use is prohibited.

Driver responsibilities.

(1)

2

€)

(4)

Drivers shall not operate a vehicle that the driver suspects is not
operating properly. The driver shall park the vehicle and make
appropriate arrangements so that the vehicle can be serviced,
otherwise operated safely or towed.

Drivers must only transport the number of persons for which there
are seatbelts in the vehicle. All persons must wear their seatbelts.

Drivers of any university operated vehicle must comply with all
state and local traffic laws. Drivers are responsible for payment of
any fines resulting from violation of motor vehicle regulations
while operating university vehicles.

Drivers are responsible for taking appropriate measures to secure
and safeguard the vehicle until it is returned to the designated
location at the university.

Violations of the vehicle policy. Employees who violate this policy or
administrators who authorize inappropriate or unnecessary use may be
liable for the repayment of costs incurred and/or damages that might occur
and may be subject to apprepriate discipline_ up to and including
termination.




3356-4-18 Use of university vehicles.

Responsible Division/Office: Finance and Business Operations

Responsible Officer: Vice President for Finance and
Business Operations

Revision History: September 2013; September 2018

Board Committee: Finance and Facilities

Effective Date: September 6, 2018

Next Review: 2023

(A)  Policy statement. Motor vehicles owned or leased by Youngstown state
university (university) are to be operated solely for university business and
only by authorized university faculty, staff, and students. Any personal
use must be authorized in advance and associated with the use of that
vehicle for university business. All university drivers must comply with
university vehicle use requirements and procedures.

(B)  Scope. This policy applies to all motor vehicles as defined herein.
(C)  Definition.

(I)  “University vehicle.” A vehicle that is either owned or leased as
part of the University’s motor pool and is certified and licensed to
be driven on public roadways. Exclusion: This policy does not
cover vehicles leased by the university specifically for a university
employee and solely for that employee’s combined business/
personal use.

(D)  Business use of vehicles.

(1)  University vehicles are to be used only for authorized university
business. It is the responsibility of the department head to enforce
proper use of university vehicles assigned to the using department
and to ensure that all appropriate forms are completed.

2) University vehicles are to be operated only by authorized
individuals.



3356-4-18

(E)

(F)

€)

4)

©)

Only authorized passengers may ride in university vehicles. These
may be faculty, staff, students, or guests of the university.

Personal use of a university vehicle that occurs within the broader
use of that vehicle for university business, such as a detour from
an expected business route to do personal business, is not
permitted. Meals and refreshments for breaks during the workday
as a part of the use of a university vehicle are permitted.

Use of a university vehicle solely for personal use or for more than
incidental personal use as part of business use is prohibited.

Driver responsibilities.

(D

)

3)

“

Drivers shall not operate a vehicle that the driver suspects is not
operating properly. The driver shall park the vehicle and make
appropriate arrangements so that the vehicle can be serviced,
otherwise operated safely or towed.

Drivers must only transport the number of persons for which there
are seatbelts in the vehicle. All persons must wear their seatbelts.

Drivers of any university operated vehicle must comply with all
state and local traffic laws. Drivers are responsible for payment of
any fines resulting from violation of motor vehicle regulations
while operating university vehicles.

Drivers are responsible for taking appropriate measures to secure
and safeguard the vehicle until it is returned to the designated
location at the university.

Violations of the vehicle policy. Employees who violate this policy or
administrators who authorize inappropriate or unnecessary use may be
liable for the repayment of costs incurred and/or damages that might occur
and may be subject to discipline up to and including termination.



YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO MODIFY
USE OF UNIVERSITY EQUIPMENT POLICY,
3356-4-19

WHEREAS, University Policies are reviewed and reconceptualized on an ongoing
basis; and

WHEREAS, this process can result in the modification of existing policies, the
creation of new policies, or the deletion of policies no longer needed; and

WHEREAS, action is required by the Board of Trustees prior to replacing and/or
implementing modified or newly created policies, or to rescind existing policies; and

WHEREAS, the Use of University Equipment policy has been reviewed pursuant to
the five-year review cycle, and formatted in accordance with Policy 3356-1-09,
Development and Issuance of University Policies.

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of
Youngstown State University does hereby approve the modification of the University
Policy Use of University Equipment, policy number 3356-4-19, shown as Exhibit D
attached hereto. A copy of the policy indicating changes to be made is also attached.

Board of Trustees Meeting Agenda Item G.3.b
September 6, 2018
YR 2019-



3356-4-19 Use of university equipment.

Responsible Division/Office: Finance and AdministrationBusiness Operations

Responsible Officer: Vice President for Finance and Administration
Business Operations

Revision History: September 2013: September 2018

Board Committee: Finance and Facilities

Effective Date: September 256, 20138

Next Review: 204823

(A)  Policy statement. Use of universitythe equipment and supplies of

(B)

Youngstown state university (university) is limited to the pursuit of the
university’s mission.

Scope. This policy applies to all faculty. staff and students and their use

(BO)

(€D)

of university supplies and equipment.

Parameters.

(1) The university regularly purchases equipment and supplies to meet
its educational. research and service missions. Use of such
equipment and supplies is restricted to the undertaking of those
missions. Faculty, students, and staff are not permitted to utilize
university equipment or supplies solely for personal use or for
more than incidental personal use as part of business use.
Individuals who are not university faculty, students, or staff may
not use university equipment or supplies unless contracted to do
S0.

(2) Any exception to this policy must have the written approval of the
appropriate divisional executive officer.

Violations. Employees who violate this policy, including violations by
administrators who authorize inappropriate or unnecessary use, may be
liable for the repayment of costs incurred and/or damages that might occur
and could be subject to apprepsiate-discipline up to and including
termination.

Agenda Item G.3.b
Exhibit D



3356-4-19 Use of university equipment.

Responsible Division/Office:  Finance and Business Operations

Responsible Officer: Vice President for Finance and
Business Operations

Revision History: September 2013; September 2018

Board Committee: Finance and Facilities

Effective Date: September 6, 2018

Next Review: 2023

(A)  Policy statement. Use of the equipment and supplies of Youngstown state
university (university) is limited to the pursuit of the university’s mission.

(B)  Scope. This policy applies to all faculty, staff and students and their use
of university supplies and equipment.

(C)  Parameters.

(1)  The university regularly purchases equipment and supplies to meet
its educational, research and service missions. Use of such
equipment and supplies is restricted to the undertaking of those
missions. Faculty, students, and staff are not permitted to utilize
university equipment or supplies solely for personal use or for
more than incidental personal use as part of business use.
Individuals who are not university faculty, students, or staff may
not use university equipment or supplies unless contracted to do
SO.

2) Any exception to this policy must have the written approval of the
appropriate divisional executive officer.

(D)  Violations. Employees who violate this policy, including violations by

administrators who authorize inappropriate or unnecessary use, may be
liable for the repayment of costs incurred and/or damages that might occur
and could be subject to discipline up to and including termination.



YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO APPROVE
INTERFUND TRANSFERS

WHEREAS, University Policy Number 3356-3-11.1, Budget Transfers, requires
Board of Trustees approval for inter-fund transfers of $100,000 or more for
operating purposes or for any purpose other than a specific capital improvement
project, for capital improvements or construction projects of $500,000 or more,
and for transfers out of operating reserves regardless of amount; and

WHEREAS, certain accounting and budget adjustments and transfers outside the
operating budget are necessary during the course of a fiscal year and at the end of
a fiscal year.

NOVW, THERFORE, BE IT RESOLVED, that the Board of Trustees of
Youngstown State University does hereby approve the transfer of funds, as
detailed in Exhibit E.

Board of Trustees Meeting Agenda Item G.3.c
September 6, 2018
YR 2019-



YOUNGSTOWN STATE UNIVERSITY
Interfund Transfers Requiring Board Approval

Transfers Outside of the Operating Budget
Requested Transfers for First Quarter 2019

FROM TO AMOUNT REASON
Operating Carry Forward Various Funds Transfer year end balances to designated funds
(Designated Fund) (Designated Funds)
Tech & Lab Mat. Fee Carry Fwd. $793,283
College Fee Carry Fwd. $549.718
Program Fee Carry Fwd $124,579
Technology Master Plan $959.112
Debst Service Reserve Funds Debt Service Funds Transfers totaling $3,807,921 to fund portion of FY19
Debt Service
General Fund (Unrestricted Plant Fund) Bond Fund - Series 2009 $245387  Portion supported by General Fund
General Fund (Unrestricted Plant Fund) Bond Fund - Series 2010 $1,477,750  Portion supported by General Fund.
General Fund (Unrestricted Plant Fund) Bond Fund - Series 2016 $537,908 Portion supported by General Fund.
WCBA Gifts (Restricted Plant Fund) Bond Fund - Series 2009 $658,972  Portion attributed to the WCBA.
WCBA Gifts (Restricted Plant Fund) Bond Fund - Series 2016 $769.510 Portion attributed to the WCBA
Vets Center Gifts (Restricted Plant Fund) Bond Fund - Series 2010 $118,394 Portion attributed to Vets Center.

Agenda Item G.3.c

I transfer reports 6-30-18 Action Report
Tof1 Exhibit E Prepared By Controller's Office

Agenda Item G.3.c
Exhibit E




DIVIDER

UNIVERSITY AFFAIRS
COMMITTEE



YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO RATIFY
PERSONNEL ACTIONS

WHEREAS, the Policies of the Board of Trustees authorize the President to
manage the University, including appointing such employees as are necessary to
effectively carry out the operation of the University and any other necessary
personnel actions; and

WHEREAS, new appointments and other personnel actions have been made
subsequent to the June 7, 2018, meeting of the Board of Trustees; and

WHEREAS, such personnel actions are in accordance with the 2018-2019
Budget and with University policies 3356-2-02, Equal Opportunity and
Affirmative Action Recruitment and Employment; 3356-7-36, Hiring and
Selection Process, Contracts and Compensation for Intercollegiate Athletic
Coaches; 3356-9-02, Selection and Annual Evaluation of Administrative Officers
of the University; and 3356-7-42, Selection of Professional/Administrative Staff;

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of
Youngstown State University does hereby ratify and confirm the personnel
actions as listed in Exhibit F attached hereto.

Board of Trustees Meeting Agenda Item G.4.a
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SUMMARY OF PERSONNEL ACTIONS
Athletics Employees
4/16/18 through 7/15/18

Appointments — 3

New Positions — 0

Replacement Positions — 3
e Professional Administrative Staff — 1
o Professional Administrative Excluded — 2

Separations — 1

e Professional Administrative Excluded — 1

Promotions - 1

o Professional Administrative Excluded — 1

Salary Adjustments— 6

e Professional Administrative Staff — 1
e Professional Administrative Excluded — 5

Agenda Item G.4.a
Exhibit F



YOUNGSTOWN STATE UNIVERSITY

ATHLETICS EMPLOYEES
PERSONNEL ACTIONS 4/16/18 THROUGH 7/15/18
APPOINTMENTS
CONTRACT/
EMPLOYEE APPOINTMENT
EMPLOYEE NAME TYPE POSITION TITLE DEPARTMENT DATES FTE| SALARY
Wingard, R. Andrew APAS Manager Athletic Ticket Sales Ticket Office 4/16/2018| 1.00| S 45,000.00
Altomare, Louis Excluded Assistant Coach Strength Conditioning Training Room 5/16/2018| 1.00| $ 30,765.00
Hurst, Billy Excluded Assistant Coach FB Dir of Operations Training Room 7/2/2018| 1.00| $ 24,519.00

Page 1




YOUNGSTOWN STATE UNIVERSITY

ATHLETICS EMPLOYEES
PERSONNEL ACTIONS 4/16/18 THROUGH 7/15/18
SEPARATIONS
EMPLOYEE DATE OF
EMPLOYEE NAME TYPE POSITION TITLE DEPARTMENT SEPARATON (FTE | SALARY
Hinkle, David Excluded Athletic Business Manager Ticket Office 5/1/2018| 1.00|$ 54,122.42

Page 2




YOUNGSTOWN STATE UNIVERSITY

ATHLETICS EMPLOYEES
PERSONNEL ACTIONS 4/16/18 THROUGH 7/15/18
PROMOTIONS
CONTRACT
EMPLOYEE EMPLOYEE NEW POSITION TITLE/ NEW DEPARTMENT/ |APPT. NEW PREVIOUS
NAME TYPE OLD POSITION TITLE OLD DEPARTMENT DATES FTE |SALARY SALARY
Athletic Business Manager/ Ticket Office/
Pinciaro, Steven Excluded Coordinator Athletic Business Office | Ticket Office 6/1/2018| 1.00| $ 50,000.00 | $37,715.00

Page 3




YOUNGSTOWN STATE UNIVERSITY

ATHLETICS EMPLOYEES
PERSONNEL ACTIONS 4/16/18 THROUGH 7/15/18
SALARY ADJUSTMENTS
CONTRACT/

EMPLOYEE EMPLOYEE APPOINTMENT |NEW | NEW OLD | PREVIOUS
NAME TYPE POSITION TITLE DEPARTMENT DATES FTE |SALARY FTE |SALARY
Rollins, Matthew |APAS Coordinator of Facilities Athletic Facilities Rental 7/1/2018| 1.00| $ 40,107.00 | 1.00| $ 39,607.00
Campbell, Brian Excluded Head Coach, Softball Softball 7/1/2018| 1.00| $ 52,000.00 | 1.00| $ 49,306.00
Gilliam, Chelsea Excluded Head Coach, Women's Bowling /Women's Bowling 7/1/2018| 1.00| $ 33,833.00| 0.75|$ 25,375.00
Gorby, Brian Excluded Head Coach, Track and CC Track - Men's 7/1/2018| 1.00| $57,578.00| 1.00! $ 57,008.00

Head Coach, Mens Womens
Sopel, Mickael Excluded Tennis Tennis - Men's 7/1/2018| 1.00| $ 50,870.00 | 1.00| $ 50,366.00

Assistant Coach, Swimming &
Stanko, Jacqueline |Excluded Diving Swiming & Diving - Women's 7/1/2018| 0.75|$ 17,745.00 | 0.50| $ 12,080.00

Page 4




YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO MODIFY
VACATION LEAVE, PROFESSIONAL/ADMINISTRATIVE STAFF AND
DEPARTMENT CHAIRPERSONS NOT COVERED BY A COLLECTIVE
BARGAINING AGREEMENT POLICY, 3356-7-09

WHEREAS, University Policies are reviewed and reconceptualized on an ongoing
basis; and

WHEREAS, this process can result in the modification of existing policies, the
creation of new policies, or the deletion of policies no longer needed; and

WHEREAS, action is required by the Board of Trustees prior to replacing and/or
implementing modified or newly created policies, or to rescind existing policies; and

WHEREAS, the Vacation Leave, Professional/Administrative Staff and Department
Chairpersons Not Covered by a Collective Bargaining Agreement policy has been
reviewed pursuant to the five-year review cycle, and formatted in accordance with
Policy 3356-1-09, Development and Issuance of University Policies.

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of
Youngstown State University does hereby approve the modification of the University
Policy Vacation Leave, Professional/Administrative Staff and Department
Chairpersons Not Covered by a Collective Bargaining Agreement, policy number
3356-7-09, shown as Exhibit G attached hereto. A copy of the policy indicating
changes to be made is also attached.

Board of Trustees Meeting Agenda Item G.4.b
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3356-7-09 Vacation leave, professional/administrative staff and

department chairpersons not covered by a collective
bargaining agreement.

Responsible Division/Office: Human Resources

Responsible Officer: Vice President for Legal Affairs and Human
ResourcesAthleties

Revision History: May 1998; September 2009; October 2010
March 2016; September 2018

Board Committee: University Affairs

Effective Date: Mareh-16;2016September 6, 2018

Next Review: 20212023

(A)  Policy statement. The university is committed to employment practices

(B)

(©

that promote the health and welfare of its employees. Through its leave
programs, it provides for and encourages preventive health care; physical,
emotional, and mental well-being; professional growth and development;
and civic responsibility.

Scope. This policy applies to professional/administrative staff and
department chairpersons who are not part of a recognized bargaining unit.
Employees in externally funded positions are provided with benefits in
accordance with rule 3356-7-43 of the Administrative Code (see
university policy 3356-7-43 “Externally funded
professional/administrative staff=). Other employees covered by
collective bargaining may refer to their respective labor agreement.

Parameters.

(1) Full-time professional/administrative staff and department
chairpersons on twelve-month eentraets-appointments earn 7.33
hours per pay period or one hundred seventy-six hours of paid
vacation leave each fiscal year.

(2) Full-time staff with annual eentraets-appointments fer-less than
twelve months and part-time staff with a .75 or greater full-time
equivalent (“FTE”) shall earn vacation leave on a prorated basis,
derived from the formula for twelve-month staff. Part-time staff
employed less than .75 FTE do not earn vacation leave.

Agenda Item G.4.b
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3356-7-09

()

(4)

(3)

(6)

(N

(8)

Individuals whose employment begins or ends during a given
fiscal year shall earn a prorated amount of vacation leave during
the fraction of the fiscal year employed.

Vacation leave for full-time twelve-month staff may be accrued up
to a maximum of three hundred twenty hours.

Employees whose vacation balance reaches three hundred twenty
hours will not accrue vacation until the balance is reduced below
the forty-day maximum. Employees are responsible for
monitoring the vacation balance.

Vacation leave for part-time staff, .75 or greater FTE, may not
exceed the maximum accrual for the prorated FTE and should be
requested in hours (e.g., a .75 FTE staff member would have a
maximum accrual of two hundred forty hours).

Vacation leave accrual begins on the effective date of the initial
employment and may be requested once the staff member has
successfully completed three-menthsninety (90) days of service.

Accrued vacation leave may be taken prior to the effective date of
separation or a cash payment will be made for vacation accrued

through the last day of work;. provided-an-aceeptable-notice-of
resignation-ofatleast 14-calendar days-has-been-submitted-to-the
effice-of-human+esourees:-There will be no cash payment for
accrued vacation hours made to employees separating from an
externally funded position.

0y Full el s s Gt e e

(+69)

'a]eag'? *;’;le;‘e; *“;ae]ee*d&“e.e.“'m.“m;‘e*";*f’_ B

Department chairpersons and other administrators holding earned
rank and tenure (seH&le%Séé—Q—G@—e#ﬂaeAdmmw&a%we—@ede}
who revert to faculty status will receive a cash payment for
accrued vacation earned through the last day of the administrative
appointment- _(see rule 3356-9-05 of the Administrative Code
and/or university policy 3356-9-05 Faculty rank and tenure for
designated administrators.

" A AR b

Foctive date of reti , | " o f
vacation-acerued-through-the last day-employed:



3356-7-09

(120) If an employee moves to a professional/administrative excluded

status and their current available vacation balance exceeds the
maximum. a partial pavout will be made to reduce the balance such
that the employee will accrue the full accrual amount in the first

pay period worked in the new position. H-the-vacation-balance-of

classified-statf-memberwho-transfers-to

(D)  Procedures.

(1)

)

3)

Vacation leave may be taken at a time that is mutually agreed upon
by the staff member and the immediate supervisor.

The staff member will request approval from the immediate
supervisor in advance of the leave. The staff member will report
the use of vacation leave, utilizing the electronic leave reporting
system for the pay period in which the leave is utilized.

The supervisor approves the vacation leave as reported, utilizing
the electronic leave reporting system.



3356-7-09 Vacation leave, professional/administrative staff and

department chairpersons not covered by a collective
bargaining agreement.

Responsible Division/Office: Human Resources

Responsible Officer: Vice President for Legal Affairs and Human
Resources

Revision History: May 1998; September 2009; October 2010
March 2016; September 2018

Board Committee: University Affairs

Effective Date: September 6, 2018

Next Review: 2023

(A)  Policy statement. The university is committed to employment practices

(B)

©

that promote the health and welfare of its employees. Through its leave
programs, it provides for and encourages preventive health care; physical,
emotional, and mental well-being; professional growth and development;
and civic responsibility.

Scope. This policy applies to professional/administrative staff and
department chairpersons who are not part of a recognized bargaining unit.
Employees in externally funded positions are provided with benefits in
accordance with rule 3356-7-43 of the Administrative Code (see
university policy 3356-7-43 Externally funded professional/administrative
staff). Other employees covered by collective bargaining may refer to
their respective labor agreement.

Parameters.

(1)  Full-time professional/administrative staff and department
chairpersons on twelve-month appointments earn 7.33 hours per
pay period or one hundred seventy-six hours of paid vacation leave
each fiscal year.

(2)  Full-time staff with annual appointments less than twelve months
and part-time staff with a .75 or greater full-time equivalent
(“FTE”) earn vacation leave on a prorated basis, derived from the
formula for twelve-month staff. Part-time staff employed less than
.75 FTE do not earn vacation leave.
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3)

4)

&)

(6)

Q)

@)

)

(10)

Individuals whose employment begins or ends during a given
fiscal year shall earn a prorated amount of vacation leave during
the fraction of the fiscal year employed.

Vacation leave for full-time twelve-month staff may be accrued up
to a maximum of three hundred twenty hours.

Employees whose vacation balance reaches three hundred twenty
hours will not accrue vacation until the balance is reduced below
the forty-day maximum. Employees are responsible for
monitoring the vacation balance.

Vacation leave for part-time staff, .75 or greater FTE, may not
exceed the maximum accrual for the prorated FTE and should be
requested in hours (e.g., a .75 FTE staff member would have a
maximum accrual of two hundred forty hours).

Vacation leave accrual begins on the effective date of the initial
employment and may be requested once the staff member has
successfully completed ninety (90) days of service.

Accrued vacation leave may be taken prior to the effective date of
separation or a cash payment will be made for vacation accrued
through the last day of work. There will be no cash payment for
accrued vacation hours made to employees separating from an
externally funded position.

Department chairpersons and other administrators holding earned
rank and tenure (who revert to faculty status will receive a cash
payment for accrued vacation earned through the last day of the
administrative appointment (see rule 3356-9-05 of the
Administrative Code and/or university policy 3356-9-05 Faculty
rank and tenure for designated administrators.

If an employee moves to a professional/administrative excluded
status and their current available vacation balance exceeds the
maximum, a partial payout will be made to reduce the balance such
that the employee will accrue the full accrual amount in the first
pay period worked in the new position.



3356-7-09 3
(D)  Procedures.

(1) Vacation leave may be taken at a time that is mutually agreed upon
by the staff member and the immediate supervisor.

(2)  The staff member will request approval from the immediate
supervisor in advance of the leave. The staff member will report
the use of vacation leave, utilizing the electronic leave reporting
system for the pay period in which the leave is utilized.

(3)  The supervisor approves the vacation leave as reported, utilizing

the electronic leave reporting system.



YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO MODIFY
CIVIC LEAVE WITH PAY, EXCLUDED
PROFESSIONAL/ADMINISTRATIVE AND EXCLUDED CLASSIFIED
STAFF POLICY, 3356-7-11

WHEREAS, University Policies are reviewed and reconceptualized on an ongoing
basis; and

WHEREAS, this process can result in the modification of existing policies, the
creation of new policies, or the deletion of policies no longer needed; and

WHEREAS, action is required by the Board of Trustees prior to replacing and/or
implementing modified or newly created policies, or to rescind existing policies; and

WHEREAS, the Civic Leave with Pay, Excluded Professional/Administrative and
Excluded Classified Staff policy has been reviewed pursuant to the five-year review
cycle, and formatted in accordance with Policy 3356-1-09, Development and Issuance
of University Policies.

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of
Youngstown State University does hereby approve the modification of the University
Policy Civic Leave with Pay, Excluded Professional/Administrative and Excluded
Classified Staff, policy number 3356-7-11, shown as Exhibit H attached hereto. A
copy of the policy indicating changes to be made is also attached.

Board of Trustees Meeting Agenda Item G.4.c
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3356-7-11 Civic leave with pay, excluded professional/administrative and
excluded classified staff.

Responsible Division/Office: Finanee-and-Administration/Human Resources

Responsible Officer: VP-for Financeand-AdministrationVice President
for Legal Affairs and Human Resources

Revision History: October 1998; March 1999; March 2013:
September 2018

Board Committee: University Affairs

Effective Date: Mareh13;2043September 6, 2018

Next Review: 20482023

(A)  Policy statement. The university is committed to employment practices
that promote the health and welfare of its employees. Through its leave
programs, it provides for and encourages preventive healthcare; physical,
emotional, and mental well-being; professional growth and development;
and civic responsibility.

(B)  Parameters.

(1) As provided in rule 123:1-34-03 of the Administrative Code and
section 124.135 of the Revised Code, employees shall be granted
civic leave with full pay and benefits when:

(a) Subpoenaed to appear before any court or other legally
constituted body authorized to compel the attendance of
witnesses, where the employee is not a party to the action;

(b) Summoned for jury duty by any court of competent
jurisdiction; or

(c) The university appoints or approves an appointment to
serve in an unpaid position on an advisory board or
commission or to solicit for charities for which university
payroll deductions are made. This policy does not apply to
situations where employees are being compensated by a
third party, i.e., expert witness testimony.

Agenda Item G.4.c
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3356-7-11

©

)

©))

Employees required to appear or serve for only part of a day for
court or jury duty may be obligated to return to a scheduled work
assignment following dismissal by the court.

Employees who are appellants in any action before the state
personnel board of review (“SPBR”) and are in active pay status at
the time of a scheduled hearing before SPBR may be granted civic
leave with full pay and benefits for purposes of attending the
hearing.

Procedures.

)

@

3)

Employees shall provide written notification of civic leave to the
supervisor as far in advance of the leave as possible.
Documentation regarding the leave (e.g., a copy of the summons or
subpoena) shall be attached to the notification.

Employees may retain any money received as compensation or
expense reimbursement for jury duty or court attendance
compelled by subpoena.

Employees covered by collective bargaining should refer to their
respective agreement.



3356-7-11

Civic leave with pay, excluded professional/administrative and
excluded classified staff.

Responsible Division/Office: Human Resources

Responsible Officer: Vice President for Legal Affairs and Human
Resources

Revision History: October 1998; March 1999; March 2013;
September 2018

Board Committee: University Affairs

Effective Date: September 6, 2018

Next Review: 2023

(A)  Policy statement. The university is committed to employment practices

(B)

that promote the health and welfare of its employees. Through its leave
programs, it provides for and encourages preventive healthcare; physical,
emotional, and mental well-being; professional growth and development;
and civic responsibility.

Parameters.

(1)

As provided in rule 123:1-34-03 of the Administrative Code and
section 124.135 of the Revised Code, employees shall be granted
civic leave with full pay and benefits when:

(a)

(b)

(©)

Subpoenaed to appear before any court or other legally
constituted body authorized to compel the attendance of
witnesses, where the employee is not a party to the action;

Summoned for jury duty by any court of competent
jurisdiction; or

The university appoints or approves an appointment to
serve in an unpaid position on an advisory board or
commission or to solicit for charities for which university
payroll deductions are made. This policy does not apply to
situations where employees are being compensated by a
third party, i.e., expert witness testimony.
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Employees required to appear or serve for only part of a day for
court or jury duty may be obligated to return to a scheduled work
assignment following dismissal by the court.

Employees who are appellants in any action before the state
personnel board of review (“SPBR”) and are in active pay status at
the time of a scheduled hearing before SPBR may be granted civic
leave with full pay and benefits for purposes of attending the
hearing.

Procedures.

(1)

@

3)

Employees shall provide written notification of civic leave to the
supervisor as far in advance of the leave as possible.
Documentation regarding the leave (e.g., a copy of the summons or
subpoena) shall be attached to the notification.

Employees may retain any money received as compensation or
expense reimbursement for jury duty or court attendance
compelled by subpoena.

Employees covered by collective bargaining should refer to their
respective agreement.



YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO MODIFY
SICK LEAVE ACCRUAL, USE AND CONVERSION, EXCLUDED
PROFESSIONAL/ADMINISTRATIVE AND EXCLUDED CLASSIFIED
STAFF POLICY, 3356-7-13

WHEREAS, University Policies are reviewed and reconceptualized on an ongoing
basis; and

WHEREAS, this process can result in the modification of existing policies, the
creation of new policies, or the deletion of policies no longer needed; and

WHEREAS, action is required by the Board of Trustees prior to replacing and/or
implementing modified or newly created policies, or to rescind existing policies; and

WHEREAS, the Sick Leave Accrual, Use and Conversion, Excluded
Professional/Administrative and Excluded Classified Staff policy has been reviewed
pursuant to the five-year review cycle, and formatted in accordance with Policy 3356-
1-09, Development and Issuance of University Policies.

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of
Youngstown State University does hereby approve the modification of the University
Policy Sick Leave Accrual, Use and Conversion, Excluded Professional/
Administrative and Excluded Classified Staff, policy number 3356-7-13, shown as
Exhibit I attached hereto. A copy of the policy indicating changes to be made is also
attached.

Board of Trustees Meeting Agenda Item G.4.d
September 6, 2018
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3356-7-13 Sick leave accrual, use and conversion, excluded professional/
administrative and excluded classified staff.

Responsible Division/Office: Human Resources

Responsible Officer: Vice President for Legal Affairs and Human
Resources

Revision History: January 1999; November 2009; October 2011;
June 2012; December 2016; September 2018

Board Committee: University Affairs

Effective Date: Deeember1;-2016September 6, 2018

Next Review: 20212023

(A)  Policy statement. The university is committed to employment practices
that promote the health and welfare of its employees. Through its leave
programs, it provides for and encourages preventive health care; physical,
emotional, and mental well-being; professional growth and development;
and civic responsibility.

(B)  Parameters.

(D Professional/administrative and classified staff who are excluded
from a bargaining unit earn fifteen days of sick leave per year.
Said sick leave is accrued at the rate of five hours per semi-
monthly pay period for excluded professional/administrative staff
and 4.6 hours per biweekly pay period for excluded classified staff.

(2) Professional/administrative and classified staff who are excluded
from a bargaining unit may utilize up to four days of accrued but
unused sick leave per fiscal year for personal reasons not
necessarily associated with an illness or injury to the employee or
an immediate family member.

(3) Sick leave may be accumulated without limit provided the
employee remains in an active pay status at the university.

(4) Sick leave may be utilized for personal illness, injury or exposure
to a contagious disease which could be communicated to other
employees, and visits to, or treatments by, medical providers that
cannot be scheduled outside the employee’s normal work hours.

Agenda Item G.4.d
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(©

(5) Sick leave may also be utilized for an illness in the employee’s
immediate family when the employee’s presence is reasonably
necessary for the health and welfare of the affected family
member.

(6) Paid sick leave shall be used concurrently with Family and
Medical Leave Act (“FMLAZ) in accordance with rule 3356-7-05
of the Administrative Code (see university policy 3356-7-05
Family and Medical Leave Act (FMLA).

(7)  Asused in this policy. retirement refers to retirement under the
provisions of one of the Ohio public retirement systems at the time
of separation and requested sick leave conversion. At the time of
retirement, excluded professional/administrative staff that have
completed ten or more years of active service or a combination of
active university service, together with other state of Ohio units as
specified by law, shall receive payment for one-fourth of the
unused sick leave days up to a maximum of fifty days. Payment is
based on the rate of pay at the time of retirement. Such payment
will be made only once to an employee. After the employee
accepts the payment, all remaining sick leave credit accrued will
be eliminated. (Please see section 21.5 of the association of
classified employees agreement regarding sick leave for excluded
classified employees.)

(8)  Aretired employee who returns to university service may accrue
and use sick leave as before, but cannot receive a second sick leave
conversion payment.

9) Sick leave conversion does not apply to any termination-or
separation other than retirement.

(10)  Employees covered by collective bargaining should refer to their
respective labor agreement.

Procedures.

H——=Employees utilizing sick leave should notify their immediate
supervisor as soon as possible regarding the necessity to utilize
sick leave. To the extent such is pessible;possible: sick leave used
for personal reasons is to be scheduled in advance. The
university’s electronic process should be followed for the reporting
and approval of leave. For procedures related to extended sick
leave refer to rule 3356-7-05 of the Administrative Code (see




3356-7-13

university Ppolicy 3356-7-05 Family and Medical Leave Act

(FMLA)).
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Sick leave accrual, use and conversion, excluded professional/
administrative and excluded classified staff.

Responsible Division/Office: Human Resources

Responsible Officer: Vice President for Legal Affairs and Human
Resources

Revision History: January 1999; November 2009; October 2011;
June 2012; December 2016; September 2018

Board Committee: University Affairs

Effective Date: September 6, 2018

Next Review:

2023

(A)

®)

Policy statement. The university is committed to employment practices
that promote the health and welfare of its employees. Through its leave
programs, it provides for and encourages preventive health care; physical,
emotional, and mental well-being; professional growth and development;
and civic responsibility.

Parameters.

(1)

2

€)

4)

Professional/administrative and classified staff who are excluded
from a bargaining unit earn fifteen days of sick leave per year.
Said sick leave is accrued at the rate of five hours per semi-
monthly pay period for excluded professional/administrative staff
and 4.6 hours per biweekly pay period for excluded classified staff.

Professional/administrative and classified staff who are excluded
from a bargaining unit may utilize up to four days of accrued but
unused sick leave per fiscal year for personal reasons not
necessarily associated with an illness or injury to the employee or
an immediate family member.

Sick leave may be accumulated without limit provided the
employee remains in an active pay status at the university.

Sick leave may be utilized for personal illness, injury or exposure
to a contagious disease which could be communicated to other
employees, and visits to, or treatments by, medical providers that
cannot be scheduled outside the employee’s normal work hours.
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(10)

Sick leave may also be utilized for an illness in the employee’s
immediate family when the employee’s presence is reasonably
necessary for the health and welfare of the affected family
member.

Paid sick leave shall be used concurrently with Family and
Medical Leave Act (FMLA) in accordance with rule 3356-7-05 of
the Administrative Code (see university policy 3356-7-05 Family
and Medical Leave Act (FMLA).

As used in this policy, retirement refers to retirement under the
provisions of one of the Ohio public retirement systems at the time
of separation and requested sick leave conversion. At the time of
retirement, excluded professional/administrative staff that have
completed ten or more years of active service or a combination of
active university service, together with other state of Ohio units as
specified by law, shall receive payment for one-fourth of the
unused sick leave days up to a maximum of fifty days. Payment is
based on the rate of pay at the time of retirement. Such payment
will be made only once to an employee. After the employee
accepts the payment, all remaining sick leave credit accrued will
be eliminated. (Please see section 21.5 of the association of
classified employees agreement regarding sick leave for excluded
classified employees.)

A retired employee who returns to university service may accrue
and use sick leave as before, but cannot receive a second sick leave
conversion payment.

Sick leave conversion does not apply to any separation other than
retirement.

Employees covered by collective bargaining should refer to their
respective labor agreement.

Procedures. Employees utilizing sick leave should notify their immediate
supervisor as soon as possible regarding the necessity to utilize sick leave.
To the extent such is possible; sick leave used for personal reasons is to be
scheduled in advance. The university’s electronic process should be
followed for the reporting and approval of leave. For procedures related to
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extended sick leave refer to rule 3356-7-05 of the Administrative Code
(see university policy 3356-7-05 Family and Medical Leave Act (FMLA)).



YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO MODIFY
RESIGNATION OF EMPLOYMENT POLICY, 3356-7-38

WHEREAS, University Policies are reviewed and reconceptualized on an ongoing
basis; and

WHEREAS, this process can result in the modification of existing policies, the
creation of new policies, or the deletion of policies no longer needed; and

WHEREAS, action is required by the Board of Trustees prior to replacing and/or
implementing modified or newly created policies, or to rescind existing policies; and

WHEREAS, the Resignation of Employment policy has been reviewed pursuant to
the five-year review cycle, and formatted in accordance with Policy 3356-1-09,
Development and Issuance of University Policies.

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of
Youngstown State University does hereby approve the modification of the University
Policy Resignation of Employment, policy number 3356-7-38, shown as Exhibit J
attached hereto. A copy of the policy indicating changes to be made is also attached.

Board of Trustees Meeting Agenda Item G.4.e
September 6, 2018
YR 2019-



3356-7-38 Resignation of employment.

Responsible Division/Office: Human Resources

Responsible Officer: Vice President for Legal Affairs and Human
Resources

Revision History: May 1998; March 2011; June 2017: September
2018

Board Committee: University Affairs

Effective Date: June14,2017September 6, 2018

Next Review: 202223

(A)  Policy statement. It is the policy of the university to obtain a written

(B)

©)

resignation from all employees who are voluntarily terminating their
employment with the university.

Scope. This policy applies to all full-time, part-time, and term employees.
This policy does not apply to student employees.

Parameters.

(1) Unless otherwise specified by the applicable collective bargaining
agreement, a two-week written notice of resignation is standard
and will be provided by the resigning employee to their supervisor.
Longer notice periods may be appropriate for key positions and
alternative notice arrangements may be arranged with the
employee, unit, and human resources.

(32)  The university is not required to accept a rescission of a
resignation.

(43)  The chief human resources officer is authorized to develop
additional procedures necessary for the implementation of this
policy.

Agenda Item G.4.e
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(D)

(34)

Employees must return all university property and provide their
current university computer system password on or before the last
work day at a time determined by management.

Procedures. Additional information regarding separation/transfer of
employment is available on the human resources “Separation/Transfer of
Employment” webpage. Bargaining unit employees should consult their
respective labor agreements.

(1

()

3)

(4)

)

(6)

(7

(8)

In advance of formally submitting a letter of resignation, it is
advised that employees discuss their intent with their immediate
SUpervisor.

Employees, except classified civil service staff members, shall
send a formal letter of resignation to their supervisor, with copies
to the provost or appropriate vice president and the office of
human resources.

Classified civil service staff members are expected to provide a
minimum two-week notice of resignation/retirement to the office
of human resources.

In those instances where the notice of intent to resign is given
verbally to the supervisor, the supervisor will confirm the
acceptance of the resignation to the employee in writing.

The supervisor will notify the office of human resources in writing
immediately upon receiving notice of an employee’s intent to
resign.

A supervisor after consultation with the office of human resources
may designate an earlier final date of employment.

Upon receipt of the letter of resignation, the office of human
resources will prepare a letterdocument officially accepting the
resignation.-te-be-sertbythe-hirineaunthorib—orchiet-human
resources-officer: This office will also notify the appropriate
departments, units, and offices of the impending
resignationseparation.

The office of human resources will process all resignations and
authorize any payment of vacation benefit applicable.



3356-7-38 3

(E)

(9) The effice-ofhumanresources-will provide-acheeklist-to-the
resigning employee’s supervisor whewill complete the “Exit
Separation/Transfer Checklist™ and will secure all university
property available to the employee (e.g., keys, tools, identification
card, parking permit, computer password) prior to the date of
separation.

(10)  Normally, the final payroll check will be released within thirty
days of the date of separation pending audits and the clearance of
all applicable offices and the return of all university property.

Exit interview. As part of the resignation process, supervisors should ask
employees to voluntarily complete an online exit survey before leaving the
university. The information on the online form is confidential and not
released to the employee’s supervisor. The university will use the
information provided by the employee in the aggregate to determine
employment trends and identify problem areas. In the alternative, an
employee may complete a printable version of the exit survey and submit
it to human resources or to their supervisor who will forward the form to
human resources.
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Resignation of employment.

Responsible Division/Office: Human Resources

Responsible Officer: Vice President for Legal Affairs and Human
Resources

Revision History: May 1998; March 2011; June 2017; September
2018

Board Committee: University Affairs

Effective Date: September 6, 2018

Next Review:

2023

(A)

(B)

©

Policy statement. It is the policy of the university to obtain a written
resignation from all employees who are voluntarily terminating their
employment with the university.

Scope. This policy applies to all full-time, part-time, and term employees.
This policy does not apply to student employees.

Parameters.

)

@

3)

@

Unless otherwise specified by the applicable collective bargaining
agreement, a two-week written notice of resignation is standard
and will be provided by the resigning employee to their supervisor.
Longer notice periods may be appropriate for key positions and
alternative notice arrangements may be arranged with the
employee, unit, and human resources.

The university is not required to accept a rescission of a
resignation.

The chief human resources officer is authorized to develop
additional procedures necessary for the implementation of this
policy.

Employees must return all university property and provide their
current university computer system password on or before the last
work day at a time determined by management.
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(D)

Procedures. Additional information regarding separation/transfer of
employment is available on the human resources “Separation/Transfer of
Employment” webpage. Bargaining unit employees should consult their
respective labor agreements.

(1)

)

3)

(4)

)

(6)

()

(8)

9)

In advance of formally submitting a letter of resignation, it is
advised that employees discuss their intent with their immediate
Supervisor.

Employees, except classified civil service staff members, shall
send a formal letter of resignation to their supervisor, with copies
to the provost or appropriate vice president and the office of
human resources.

Classified civil service staff members are expected to provide a
minimum two-week notice of resignation/retirement to the office
of human resources.

In those instances where the notice of intent to resign is given
verbally to the supervisor, the supervisor will confirm the
acceptance of the resignation to the employee in writing.

The supervisor will notify the office of human resources in writing
immediately upon receiving notice of an employee’s intent to
resign.

A supervisor after consultation with the office of human resources
may designate an earlier final date of employment.

Upon receipt of the letter of resignation, the office of human
resources will prepare a document officially accepting the
resignation. This office will also notify the appropriate
departments, units, and offices of the impending separation.

The office of human resources will process all resignations and
authorize any payment of vacation benefit applicable.

The resigning employee’s supervisor will complete the “Exit
Separation/Transfer Checklist” and will secure all university
property available to the employee (e.g., keys, tools, identification
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(E)

card, parking permit, computer password) prior to the date of
separation.

(10)  Normally, the final payroll check will be released within thirty
days of the date of separation pending audits and the clearance of
all applicable offices and the return of all university property.

Exit interview. As part of the resignation process, supervisors should ask
employees to voluntarily complete an online exit survey before leaving the
university. The information on the online form is confidential and not
released to the employee’s supervisor. The university will use the
information provided by the employee in the aggregate to determine
employment trends and identify problem areas. In the alternative, an
employee may complete a printable version of the exit survey and submit
it to human resources or to their supervisor who will forward the form to
human resources.



YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO MODIFY
CLASSIFIED CIVIL SERVICE EMPLOYEES POLICY, 3356-7-41

WHEREAS, University Policies are reviewed and reconceptualized on an ongoing
basis; and

WHEREAS, this process can result in the modification of existing policies, the
creation of new policies, or the deletion of policies no longer needed; and

WHEREAS, action is required by the Board of Trustees prior to replacing and/or
implementing modified or newly created policies, or to rescind existing policies; and

WHEREAS, the Classified Civil Service Employees policy has been reviewed
pursuant to the five-year review cycle, and formatted in accordance with Policy 3356-
1-09, Development and Issuance of University Policies.

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of
Youngstown State University does hereby approve the modification of the University
Policy Classified Civil Service Employees, policy number 3356-7-41, shown as
Exhibit K attached hereto. A copy of the policy indicating changes to be made is also
attached.

Board of Trustees Meeting Agenda Item G.4.f
September 6, 2018
YR 2019-



3356-7-41 Classified civil service employees.

Responsible Division/Office: Human Resources

Responsible Officer: Vice President for Finanece-and
AdministrationLegal Affairs and Human
Resources

Revision History: February 1999; August 2009;
December 2012; April 2013; June 2013:
September 2018

Board Committee: University Affairs

Effective Date: June12;2013September 6, 2018

Next Review:

20482023

(A)

(B)

(©)

Policy statement. All classified civil service employees shall be hired in
accordance with Chapter 124-of the -Revised Code and the Administrative

Code.

Parameters.

(&)

)

Under Chapter 124- of the Revised Code, certain employees of
Youngstown state university are appointed under the state
classified civil service system.

The responsibility for administration of the civil service law and
regulations as they relate to university employees in the classified
civil service system shall be assigned by the board of trustees
through the president and the vice president for financeand
administrationlegal affairs and human resources to the chief human
resources officer. The chief human resources officer serves as the
designated appointing authority.

Procedures.

@y H——Recruitment to fill classified positions must be authorized

by the chief human resources officer. Recruitment activities must
conform to the affirmative action procedures pursuant to ¢rule
3356-2-02 of the Administrative Code (see university policy 3356-
2-02 Equal opportunity and affirmative action recruitment and

employment).

Agenda Item G.4.f
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2y Classified ctaft Lin full s :

(32)

(43)

(34)

The-exeeutive Ddivisional officers authorize the filling of positions
under their direction after obtaining all required approvals.4n-the

divisions:

The chief human resources officer. or their designee. extends the
official offer of employment upon the recommendation of the
department chairperson or unit-direetorhiring manager with the
concurrence of the exeeutive-divisionat officer.

Types of appointments and terms and conditions of employment of
classified civil service staff not excluded from collective
bargaining are outlined in the “Agreement Between the University
and the Youngstown State University Chapter of the Association
of Classified Employees” or the “Agreement Between
Youngstown State University and the Fraternal Order of Police,
Ohio Labor Council, Inc.”
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Classified civil service employees.

Responsible Division/Office: Human Resources

Responsible Officer: Vice President for Legal Affairs and Human
Resources

Revision History: February 1999; August 2009;
December 2012; April 2013; June 2013;
September 2018

Board Committee: University Affairs

Effective Date: September 6, 2018

Next Review: 2023

(A)

(B)

©

Policy statement. All classified civil service employees shall be hired in
accordance with Chapter 1240f the Revised Code and the Administrative

Code.

Parameters.

)

@)

Under Chapter 124 of the Revised Code, certain employees of
Youngstown state university are appointed under the state
classified civil service system.

The responsibility for administration of the civil service law and
regulations as they relate to university employees in the classified
civil service system shall be assigned by the board of trustees
through the president and the vice president for legal affairs and
human resources to the chief human resources officer. The chief
human resources officer serves as the designated appointing
authority.

Procedures.

(1

Recruitment to fill classified positions must be authorized by the
chief human resources officer. Recruitment activities must
conform to the affirmative action procedures pursuant to rule
3356-2-02 of the Administrative Code (see university policy 3356-
2-02 Equal opportunity and affirmative action recruitment and
employment).
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@)

3)

(4)

Division officers authorize the filling of positions under their
direction after obtaining all required approvals.

The chief human resources officer, or their designee, extends the
official offer of employment upon the recommendation of the
department chairperson or hiring manager with the concurrence of
the division officer.

Types of appointments and terms and conditions of employment of
classified civil service staff not excluded from collective
bargaining are outlined in the “Agreement Between the University
and the Youngstown State University Chapter of the Association
of Classified Employees” or the “Agreement Between
Youngstown State University and the Fraternal Order of Police,
Ohio Labor Council, Inc.”



YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO MODIFY
SUPPLEMENTAL PAY FOR FACULTY AND
PROFESSIONAL/ADMINISTRATIVE STAFF POLICY, 3356-7-46

WHEREAS, University Policies are reviewed and reconceptualized on an ongoing
basis; and

WHEREAS, this process can result in the modification of existing policies, the
creation of new policies, or the deletion of policies no longer needed; and

WHEREAS, action is required by the Board of Trustees prior to replacing and/or
implementing modified or newly created policies, or to rescind existing policies; and

WHEREAS, the Supplemental Pay for Faculty and Professional/Administrative Staff
policy has been reviewed pursuant to the five-year review cycle, and formatted in
accordance with Policy 3356-1-09, Development and Issuance of University Policies.

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of
Youngstown State University does hereby approve the modification of the University
Policy Supplemental Pay for Faculty and Professional/Administrative Staff, policy
number 3356-7-46, shown as Exhibit L attached hereto. A copy of the policy
indicating changes to be made is also attached.

Board of Trustees Meeting Agenda Item G.4.g
September 6, 2018
YR 2019-



3356-7-46  Supplemental pay for faculty and professional/administrative

-staff.

Responsible Division/Office: Human Resources

Responsible Officer: Vice President for Legal Affairs and Human
-Resources

Revision History: 1999; December 2003; June 2010; December
-2015: September 2018

Board Committee: University Affairs

Effective Date: Deecember16;2015September 6, 2018

Next Review: 20202023

(A)  Policy statement. On occasion, it is necessary and appropriate to have
employees perform services not included in the employee’s assigned
duties and responsibilities and to pay employees for these additional
services.

(B) Scope. This policy applies only to faculty and professional/administrative

staff. Fhis-peliey-doesnotapplytolor supplemental payment
compensation for externally funded grants, sponsored programs and
contracts {seeconsult Administrative Rule 3356-7-48 (universitysee
university policy 3356-7-48 Supplemental pay from externally funded
grants. sponsored programs and contracts for faculty and
professional/administrative staff).

Parameters.

() Supplemental pay assignments are intended to enable the
university to generally deal with short-term staffing needs
involving unusual circumstances or unanticipated situations, or
assignments of additional duties beyond the scope of the assigned
duties. Such assignments will generally not be approved as a
routine matter or on a continuing or recurring basis and may not
exceed six months for professional/administrative staff or one
academic year for faculty. In special circumstances, with the
approval of the president, these time limitations may be extended.

Agenda Item G.4.g
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(2) Supplemental payments to an employee during any fiscal year may
not exceed the lesser of either twenty per cent (20%) as calculated
on the affected employee’s full-time salary basis or ten thousand
dollars. In special circumstances. with the approval of the
president, these fiscal limitations may be exceeded. University
peliey-3356-7-48.“Supplemental-pay-from-externally funded
grants-sponsered-programs-and-eontractsfor faculty-and

L -

(3) To allow for accurate and transparent financial analysis and
reporting and for audit purposes, supplemental payments should be
made from the appropriate account code in the university’s
financial system. Such payments shall be made to the employee on
a semimonthly basis.

(4)  Supplemental pay assignments must be approved in advance by the
employee or the faculty member’s manager in any situation in
which the assignment is for work for another university
department.

(D)  Procedures.

(1) A department/unit supervisor with the approval of the division
executive officer may authorize assignments of additional duties
for supplemental pay when short-term staffing problems cannot be
met through normal staffing practices.

(2) Requests for supplemental payments should be approved prior to
any work being assigned or undertaken. Exceptions may be
granted for emergency situations documented by the department
supervisor and affirmed by the division executive officer.

(3) Funds necessary to cover the cost of supplemental payments will
be provided from the department’s supplemental pay account.

(4) Bargaining unit members should refer to their collective bargaining
agreements for additional supplemental pay procedures and
requirements.

() The office of human resources will develop necessary
administrative procedures, including a “Supplemental Pay” form
and guidelines for supplemental pay in order to process and
manage supplemental payments.



3356-7-46  Supplemental pay for faculty and professional/administrative

staff.

Responsible Division/Office: Human Resources

Responsible Officer: Vice President for Legal Affairs and Human
Resources

Revision History: 1999; December 2003; June 2010; December
2015; September 2018

Board Committee: University Affairs

Effective Date: September 6, 2018

Next Review: 2023

(A)  Policy statement. On occasion, it is necessary and appropriate to have

(B)

©

employees perform services not included in the employee’s assigned
duties and responsibilities and to pay employees for these additional
services.

Scope. This policy applies only to faculty and professional/administrative
staff. For supplemental payment compensation for externally funded
grants, sponsored programs and contracts consult Administrative Rule
3356-7-48 (see university policy 3356-7-48 Supplemental pay from
externally funded grants, sponsored programs and contracts for faculty and
professional/administrative staff).

Parameters.

(1)  Supplemental pay assignments are intended to enable the
university to generally deal with short-term staffing needs
involving unusual circumstances or unanticipated situations, or
assignments of additional duties beyond the scope of the assigned
duties. Such assignments will generally not be approved as a
routine matter or on a continuing or recurring basis and may not
exceed six months for professional/administrative staff or one
academic year for faculty. In special circumstances, with the
approval of the president, these time limitations may be extended.

(2)  Supplemental payments to an employee during any fiscal year may
not exceed the lesser of either twenty per cent (20%) as calculated
on the affected employee’s full-time salary basis or ten thousand
dollars. In special circumstances, with the approval of the
president, these fiscal limitations may be exceeded.
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(D)

€)

(4)

To allow for accurate and transparent financial analysis and
reporting and for audit purposes, supplemental payments should be
made from the appropriate account code in the university’s
financial system. Such payments shall be made to the employee on
a semimonthly basis.

Supplemental pay assignments must be approved in advance by the
employee or the faculty member’s manager in any situation in
which the assignment is for work for another university
department.

Procedures.

(1)

@)

®3)

“4)

©)

A department/unit supervisor with the approval of the division
executive officer may authorize assignments of additional duties
for supplemental pay when short-term staffing problems cannot be
met through normal staffing practices.

Requests for supplemental payments should be approved prior to
any work being assigned or undertaken. Exceptions may be
granted for emergency situations documented by the department
supervisor and affirmed by the division executive officer.

Funds necessary to cover the cost of supplemental payments will
be provided from the department’s supplemental pay account.

Bargaining unit members should refer to their collective bargaining
agreements for additional supplemental pay procedures and
requirements.

The office of human resources will develop necessary
administrative procedures, including a “Supplemental Pay” form
and guidelines for supplemental pay in order to process and
manage supplemental payments.



YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO MODIFY
FACULTY WORKLOAD POLICY, 3356-10-20

WHEREAS, University Policies are being reviewed and reconceptualized on an
ongoing basis; and

WHEREAS, this process can result in the modification of existing policies, the
creation of new policies, or the deletion of policies no longer needed; and

WHEREAS, action is required by the Board of Trustees prior to replacing and/or
implementing modified or newly created policies, or to rescind existing policies;
and

WHEREAS, the YSU — YSU-OEA 2017-2020 Agreement (the “Agreement”)
includes a Side Letter of Agreement (attached as Exhibit A) relating to the Board
of Trustees Faculty Workload Policy, 3356-10-20 (the “Workload Policy”) and the
Board neither intends to, nor does it create an increase to the standard workload
beyond 24 workload hours per academic year for full-time faculty by adopting the
Workload Policy; and

WHEREAS, the Board of Trustees in adoption the Workload Policy agrees with
the written acknowledgement and representation of the YSU-OEA leadership
(attached as Exhibit B) that the Workload Policy does not trigger the salary
increase provision in the Side Letter of Agreement.

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of
Youngstown State University does hereby approve the modification of University
Policy governing Faculty Workload, policy number 3356-10-20, shown as Exhibit
M attached hereto.

Board of Trustees Meeting Agenda Item G.4.h
September 6, 2018
YR 2019-



3356-10-20  Faculty workload.

Responsible Division/Office: Academic Affairs

Responsible Officer: Provost and Vice President for Academic Affairs

Revision History: January 2000; March 2010; June 2015: September
2018

Board Committee: Academic Quality-and Student SueeessAffairs

Effective Date: June 17 2015September 6., 2018

Next Review: 20203

(A)  Policy statement. Upon accepting as-appointment s-ato the faculty of
Youngstown state university (university). a tenured/tenured-track faculty
member assumes responsibilities for teaching, scholarship, and service.
Participation in each of these three (3) activities is understood-to-be-a
component of a tenured/tenured-track faculty member’s total workload.
Senior lecturers and lecturers have primary responsibility in the area of

teaching.

To ensure the quality of teaching, scholarship and service relative to the
academic mission of the of the university. college and department. all
members of the faculty are expected to teach their classes competently.
engage in assessment and advising activities. keep current in their field of
specialization. be an available resource to their students and participate
conscientiously on committees.

(B) _ Purpose. To establish parameters and procedures for the determination and
assignment of faculty workload hours which are in compliance with
Revised Code §3345.45 and consistent with the standards developed by
the Ohio Board of Regents.

) This policy applies to all faculty, including but not limited to
tenured/tenured-track faculty. senior lecturers and lecturers, who are
assiened workload hours.

(BD) Parameters.

Agenda Item G.4.h
Exhibit M
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@ ”eaée“’.;e.]d. epa'l ‘*l**e-’l“al ee"““m““e.se’“;‘ "'”““.aﬂd’ i

(1) Full-time load is twenty-four (24) workload hours (whs) per
academic vear for tenured/tenured-track faculty. Workload in
excess of fifteen (15) whs per semester or twenty-four (24) whs per
academic vear (excluding summer session) will be eligible for
overload compensation.

Q) Full-time load is thirty (30) whs per academic year for senior
lecturers and lecturers. Workload in excess of seventeen (17) whs
per semester or thirty (30) whs per academic year (excluding
summer session) will be eligible for overload compensation.

(3) One (1) workload hour will be assigned for one (1) credit hour of
instruction in a lecture course. Workload may vary in cases where
courses are identified as lecture courses but taught as a conference
course. All faculty are expected to teach a minimum of one (1)
regularly scheduled course per semester, unless approved for a
semester leave.

(4) For courses other than those identified as lecture courses, including
independent study, variable credit hour classes. clinical
placements, student teaching. internships. laboratories. thesis and
dissertation, and similar courses. workload shall be calculated on
the basis of student credit hours (SCH) and/or headcount. using a
formula determined by the dean and approved by the provost/vice-
president for academic affairs. No workload is provided for thesis.
non-thesis. or dissertation projects during summer term.

(35)  The variability of workload distribution related to teaching,
research, and service among colleges, departments, and individuals

is recognlzed %Féf@?&ﬂﬂﬁéﬁ-p%ﬁbb*ﬁ%’—%%h&—é&?&}@pﬂ%&ﬂ{—&f

depaﬁma&al—ge-vem&nee—dewmeﬁt—The followmg
guidelinesprocedures are designed to assist departments as they
develop their workload petieyrecommendations:
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(ba)

Base the development of workload pelieyrecommendations
on the approved written mission, goals, and objectives of

the unitdepartment under-the-aegis-ofconsistent with the

mission, vision, and goals of the university.
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(E)

(b) Work deemed meaningful and impactful to the mission and
vision of the university by the dean and chair, may be
considered for workload assignment. at the
recommendation of the chair and subject to the written
approval of the dean. Upon completion of the assignment,
the faculty member shall provide a report to the chair. who
along with the dean will review the outcomes of the
assignment. The chair will maintain written records of the
proposal. its outcomes. and the review within department
files. In evaluating future requests for non-teaching duties.

the dean and chair shall take into consideration the nature
of the proposed work and anvy previous reports of similar

projects.

Procedures.

(F)

(1)

Academic department chairs. in consultation with department

(2)

faculty, shall provide to the dean a recommended plan for
individual faculty workload to be assigned to teaching. scholarship
and service activities within the department.

The dean will review and approve in writing the chairperson’s

recommended plan for individual faculty workload. Prior to
approval, the dean may return proposed work plans for
modification and/or clarification. Once approved. the dean will
forward departmental workload recommendations to the office of
the provost. The provost may return departmental
recommendations to the dean for modification and/or clarification.

In cases where the approved plan changes and results in overload

and or changes to non-teaching duties. a revised plan must be
submitted for approval to the dean and forwarded to the office of

the provost.

Faculty members are required to submit the final workload report

by the end of the relevant spring semester. The final report is
reviewed and approved by the chair and dean prior to being
forwarded to the office of the provost.

Administrative right. The determination. assignment and approval of

workload hours for teaching. scholarship and service are reserved

administrative rights.




3356-10-20  Faculty workload.

Responsible Division/Office: Academic Affairs :
Responsible Officer: Provost and Vice President for Academic Affairs

Revision History: January 2000; March 2010; June 2015; September
2018

Board Committee: Academic and Student Affairs

Effective Date: September 6, 2018

Next Review: 2023

(A) Policy statement. Upon accepting appointment to the faculty of

(B)

©

0)

Youngstown state university (university), a tenured/tenured-track faculty
member assumes responsibilities for teaching, scholarship, and service.
Participation in each of these three (3) activities is a component of a
tenured/tenured-track faculty member’s total workload. Senior lecturers
and lecturers have primary responsibility in the area of teaching.

To ensure the quality of teaching, scholarship and service relative to the
academic mission of the of the university, college and department, all
members of the faculty are expected to teach their classes competently,
engage in assessment and advising activities, keep current in their field of
specialization, be an available resource to their students and participate
conscientiously on committees.

Purpose. To establish parameters and procedures for the determination and
assignment of faculty workload hours which are in compliance with
Revised Code §3345.45 and consistent with the standards developed by
the Ohio Board of Regents.

This policy applies to all faculty, including but not limited to
tenured/tenured-track faculty, senior lecturers and lecturers, who are
assigned workload hours.

Parameters.
(1)  Full-time load is twenty-four (24) workload hours (whs) per

academic year for tenured/tenured-track faculty. Workload in
excess of fifteen (15) whs per semester or twenty-four (24) whs per
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€)

@

©)

academic year (excluding summer session) will be eligible for
overload compensation.

Full-time load is thirty (30) whs per academic year for senior
lecturers and lecturers. Workload in excess of seventeen (17) whs
per semester or thirty (30) whs per academic year (excluding
summer session) will be eligible for overload compensation.

One (1) workload hour will be assigned for one (1) credit hour of
instruction in a lecture course. Workload may vary in cases where
courses are identified as lecture courses but taught as a conference
course. All faculty are expected to teach a minimum of one (1)
regularly scheduled course per semester, unless approved for a
semester leave.

For courses other than those identified as lecture courses, including
independent study, variable credit hour classes, clinical
placements, student teaching, internships, laboratories, thesis and
dissertation, and similar courses, workload shall be calculated on
the basis of student credit hours (SCH) and/or headcount, using a
formula determined by the dean and approved by the provost/vice-
president for academic affairs. No workload is provided for thesis,
non-thesis, or dissertation projects during summer term.

The variability of workload distribution related to teaching,
research, and service among colleges, departments, and individuals
is recognized. The following procedures are designed to assist
departments as they develop their workload recommendations:

(a) Base the development of workload recommendations on
the approved written mission, goals, and objectives of the
department consistent with the mission, vision, and goals of
the university.

(b)  Work deemed meaningful and impactful to the mission and
vision of the university by the dean and chair, may be
considered for workload assignment, at the
recommendation of the chair and subject to the written
approval of the dean. Upon completion of the assignment,
the faculty member shall provide a report to the chair, who
along with the dean will review the outcomes of the
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assignment. The chair will maintain written records of the
proposal, its outcomes, and the review within department
files. In evaluating future requests for non-teaching duties,
the dean and chair shall take into consideration the nature
of the proposed work and any previous reports of similar
projects.

(E)  Procedures.

(1)  Academic department chairs, in consultation with department
faculty, shall provide to the dean a recommended plan for
individual faculty workload to be assigned to teaching, scholarship
and service activities within the department.

(2)  The dean will review and approve in writing the chairperson’s
recommended plan for individual faculty workload. Prior to
approval, the dean may return proposed work plans for
modification and/or clarification. Once approved, the dean will
forward departmental workload recommendations to the office of
the provost. The provost may return departmental
recommendations to the dean for modification and/or clarification.

(3) In cases where the approved plan changes and results in overload
and or changes to non-teaching duties, a revised plan must be
submitted for approval to the dean and forwarded to the office of
the provost.

(4)  Faculty members are required to submit the final workload report
by the end of the relevant spring semester. The final report is
reviewed and approved by the chair and dean prior to being
forwarded to the office of the provost.

(F)  Administrative right. The determination, assignment and approval of
workload hours for teaching, scholarship and service are reserved
administrative rights.



Side Letter of Agreement

2017-2020 Agreement between
Youngstown State University
and
Youngstown State University Chapter of the Ohio Education Association

During the term of this Agreement, should the Board of Trustees amend University policy titled “Faculty
workload,” 3356-10-20, effective June 17, 2015, to increase the standard workload (which includes teach-
ing, research and service) for all full-time faculty bargaining unit members (excluding Lecturers and Sen-
ior Lecturers) beyond 24 workload hours per year, excluding summer sessions, all full-time faculty shall
receive an immediate one-time ten percent (10%) increase to base salary. This provision is triggered sole-
ly upon a change to the Board'’s “Faculty workload” policy regarding the number of workload hours, or
through other policy changes that accomplish the same result, and not a change to any individual facuity
member’s workload.

There shall be no exceptions to this agreement except those made through a Memorandum of Understand-
ing signed and agreed to by both parties.

It is understood and agreed by both parties that the workload of individual faculty are subject to change
from semester to semester within the above referenced Board approved policy structure, consistent with
University needs and college and/or department governance documents.

For the Association For the University

N CTTTT - Ty ).
\ M 4 “,j/_na {L At b f{' «3’\;"\,.,
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Jawd] Tarti Allan Boggs
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Youngstown

STATE T UN IVERSITY One University Plaza, Youngstown, Ohio 44555
College of Liberal Arts and Social Sciences

This memo acknowledges that, consistent with Article 16, Workload Activities, YSU-OEA was
consulted on the attached workload policy titled 3356-10-20 Faculty Workload. The YSU-OEA
negotiating team, which includes both the YSU-OEA Chief Negotiator, Jamal Tartir, and YSU-
OEA President, Albert Sumell »agree that the attached policy will not trigger the Side Letter in
the 2017-2020 YSU-YSU-OEA A greement resulting in a ten percent (10%) increase to base
salary for all full-time faculty.

() ﬂ [arnt, - §-23-/2

Jamal Tartir, YSU-OEA Chief Negotiator

Wt ) 5ensl |

Albert J. Sumell, YSU-OEA President

EXHIBIT




YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO MODIFY
POLITICAL ACTIVITIES OF EMPLOYEES POLICY, 3356-7-25

WHEREAS, University Policies are reviewed and reconceptualized on an ongoing
basis; and

WHEREAS, this process can result in the modification of existing policies, the
creation of new policies, or the deletion of policies no longer needed; and

WHEREAS, action is required by the Board of Trustees prior to replacing and/or
implementing modified or newly created policies, or to rescind existing policies; and

WHEREAS, the Political Activities of Employees policy has been reviewed pursuant
to the five-year review cycle, and formatted in accordance with Policy 3356-1-09,
Development and Issuance of University Policies.

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of
Youngstown State University does hereby approve the modification of the University
Policy Political Activities of Employees, policy number 3356-7-25, shown as Exhibit
N attached hereto. A copy of the policy indicating changes to be made is also
attached.

Board of Trustees Meeting Agenda Item G.4.i
September 6, 2018
YR 2019-



3356-7-25 Political activities of employees.

Responsible Division/Office: Human Resources

Responsible Officer: Vice President for Legal Affairs and
Human Resources

Revision History: October 1998; December 2010; September 2016:
September 2018

Board Committee: University Affairs

Effective Date: September 15;20166, 2018

Next Review: 202423

(A)  Policy statement. FheYoungstown state university (university) employees

are encouraged to fully and freely exercise their constitutional right to
vote. as well as express their personal opinions regarding political
candidates, issues, local, state and national programs. initiatives and
referendums. However, as employees of a public tax exempt institution
there may be restrictions on exercising these rights, as delineated in this
policy and applicable laws and regulations. The university itself does not

participate in any campaign for public office. supperts-employee

(B) Purpose. To provide guidelines to university emplovees for participation
in political activities.

(E) Scope. This policy applies solely to individual university employee
conduct.

(D) Definition. For purposes of this policy. “political activity” is defined as
activity directed toward the success or failure of a political party or
candidate for partisan political office.

(BE) Parameters.

(1) University employees are free to express political opinions;
however, such expression cannot imply official university
endorsement, sanction, or action.

Agenda Item G.4.i
Exhibit N



3356-7-25

(2)

Employees shall not place political activity stickers, banners, flyers

or literature on university bulletin boards. in and on university

buildings. or on any university property. Refer to Administrative

Rule 3356-4-17 Posting on campus (see university policy 3356-4-

17 Posting on campus).

No university letterhead or insignia shall be used in any

political activity.

Employees shall not use any university work-time, facilities, email.

faxes. copiers. support services., resources. equipment or services

for political activity.

(3)

University employees may in their capacity as private citizens and

(F)

outside of their university worktime and duties. express opinions

on matters of political, social or other public concerns. provided

that the expressed opinions do not suggest university endorsement.

Professional/administrative staff.

2&)——Faculty and professional/administrative staff are-freete-may run for or
hold an elective office or serve in an appointed office insofar as the
process of attaining and holding such office does not infringe upon
fulfillment of responsibilities as employees of the university e and is not
prohibited by federal or state statute. Employees should contact the office
of human resources for information on running for or holding public

(G)

office.

Classified Employees.

3)——Section 124.57 of the Revised Code prohibits classified employees

(1)

from engaging in certain political activities, including soliciting or
receiving political contributions for any political party, for any
candidate for public office, or from any officer of employee in the
classified service of the state. Classified employees are also
prohibited from participating in certain partisan activities as set
forth in rule 123:1-46-02 of the Administrative Code. these
partisan activities include but are not limited to-:

Candidacy for public office in a partisan election.

(2)

Candidacy for public office in a nonpartisan general

election if the nomination to candidacy was obtained in a

partisan primary or through the circulation of nominating

petitions identified with a political party.




3356-7-25

(3) Circulation of official nominating petitions for any
candidate participating in a partisan election.

(4) Service in an elected or appointed office in any partisan
political organization.

(5) Acceptance of a party-sponsored appointment to anv office
normally filled by partisan elections.

(6) Campaigning by writing for publications. by distributing
political material. or by writing or making speeches on
behalf of a candidate for partisan elective office. when such
activities are directed toward party success.

(7) Participation in a political action committee which supports

(H)

partisan activity.

Policy violations. Concerns regarding violations of this policy must be

forwarded to the chief human resources officer. The chief human

resources officer, or designee, will coordinate a review of the concern with

the appropriate supervisor and if necessary the office of the university

general counsel. Policy violations may result in discipline up to and

including termination in accordance with applicable disciplinary policies

and collective bargaining agreements.




3356-7-25  Political activities of employees.

Responsible Division/Office: Human Resources

Responsible Officer: Vice President for Legal Affairs and
Human Resources

Revision History: October 1998; December 2010; September 2016;
September 2018

Board Committee: University Affairs

Effective Date: September 6, 2018

Next Review: 2023

(A)  Policy statement. Youngstown state university (university) employees are

(B)

©

D)

E)

encouraged to fully and freely exercise their constitutional right to vote, as
well as express their personal opinions regarding political candidates,
issues, local, state and national programs, initiatives and referendums.
However, as employees of a public tax exempt institution there may be
restrictions on exercising these rights, as delineated in this policy and
applicable laws and regulations. The university itself does not participate
in any campaign for public office.

Purpose. To provide guidelines to university employees for participation
in political activities.

Scope. This policy applies solely to individual university employee
conduct.

Definition. For purposes of this policy, “political activity” is defined as
activity directed toward the success or failure of a political party or
candidate for partisan political office.

Parameters.

(1)  University employees are free to express political opinions;
however, such expression cannot imply official university
endorsement, sanction, or action.

2) Employees shall not place political activity stickers, banners, flyers
or literature on university bulletin boards, in and on university
buildings, or on any university property. Refer to Administrative



3356-7-25 2

®)

(&)

Rule 3356-4-17 Posting on campus (see university policy 3356-4-
17 Posting on campus).

(3)  No university letterhead or insignia shall be used in any
political activity.

4 Employees shall not use any university work-time, facilities, email,
faxes, copiers, support services, resources, equipment or services
for political activity.

(5)  University employees may in their capacity as private citizens and
outside of their university worktime and duties, express opinions
on matters of political, social or other public concerns, provided
that the expressed opinions do not suggest university endorsement.

Professional/administrative staff. Faculty and professional/administrative
staff may run for or hold an elective office or serve in an appointed office
insofar as the process of attaining and holding such office does not
infringe upon fulfillment of responsibilities as employees of the university
and is not prohibited by federal or state statute. Employees should contact
the office of human resources for information on running for or holding
public office.

Classified Employees. Section 124.57 of the Revised Code prohibits
classified employees from engaging in certain political activities,
including soliciting or receiving political contributions for any political
party, for any candidate for public office, or from any officer of employee
in the classified service of the state. Classified employees are also
prohibited from participating in certain partisan activities as set forth in
rule 123:1-46-02 of the Administrative Code, these partisan activities
include but are not limited to:

(1)  Candidacy for public office in a partisan election.

(2)  Candidacy for public office in a nonpartisan general
election if the nomination to candidacy was obtained in a
partisan primary or through the circulation of nominating
petitions identified with a political party.

(3)  Circulation of official nominating petitions for any
candidate participating in a partisan election.



3356-7-25 3

(4)  Service in an elected or appointed office in any partisan
political organization.

(5)  Acceptance of a party-sponsored appointment to any office
normally filled by partisan elections.

(6)  Campaigning by writing for publications, by distributing
political material, or by writing or making speeches on
behalf of a candidate for partisan elective office, when such
activities are directed toward party success.

(7)  Participation in a political action committee which supports
partisan activity.

(H) Policy violations. Concerns regarding violations of this policy must be
forwarded to the chief human resources officer. The chief human
resources officer, or designee, will coordinate a review of the concern with
the appropriate supervisor and if necessary the office of the university
general counsel. Policy violations may result in discipline up to and
including termination in accordance with applicable disciplinary policies
and collective bargaining agreements.



YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO APPROVE
RELOCATION ALLOWANCE FOR NEW FULL-TIME EMPLOYEE
POLICY, 3356-7-54

WHEREAS, University Policies are being reviewed and reconceptualized on an
ongoing basis; and

WHEREAS, this process can result in the modification of existing policies, the
creation of new policies, or the deletion of policies no longer needed; and

WHEREAS, action is required by the Board of Trustees prior to replacing and/or
implementing modified or newly created policies, or to rescind existing policies;

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of
Youngstown State University does hereby approve the creation of a University
Policy governing Relocation Allowance for New Full-Time Employee policy
number 3356-7-54, shown as Exhibit O attached hereto.

Board of Trustees Meeting Agenda Item G.4.j
September 6, 2018
YR 2019-



NEW 3356-7-54 Relocation allowance for new full-time employee.

Responsible Division/Office:  Office of Human Resources

Responsible Officer: Chief Human Resources Officer

Revision History: September 2018

Board Committee: University Affairs

Effective Date: September 6, 2018

Next Review: 2023

(A)  Policy statement. When it is necessary to recruit an employee to accept

(B)

©)

(D)

employment with Youngstown state university (university), the university
may authorize an allowance to defray the cost of relocation.

Purpose. To provide consistent guidelines and procedures for payment of a
relocation allowance consistent with university necessity, sound business
practices and budgetary limitations in accordance with applicable laws and
regulations.

Eligibility. Full-time faculty and professional administrative staff, including
athletic coaches, are eligible for payment of a relocation allowance. In order
to be eligible, the distance between the employee’s old home and the
university’s campus must be at least fifty (50) miles. A relocation
allowance must be negotiated at the time of hire.

Parameters.

(I)  All relocation allowances must be negotiated at the time a position
is offered, properly approved, and included in the offer letter or
appointment form prepared by the university’s office of human
resources.

(2)  All relocation allowances are subject to repayment requirements
contained within this policy (see section G below). The repayment
requirement will be included in all offer letters/appointment forms.
Any employee receiving a relocation allowance is required to sign a
relocation expense repayment agreement form.

(3) Requests and approvals for relocation allowances will follow the
electronic hiring proposal process.

Agenda Item G.4.j

Exhibit O
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E)

(F)

(G)

(H)

(4)  Relocation allowances are subject to the availability of funding and
will be charged back to the hiring department’s budget.

(5)  The relocation allowance is meant to defray the cost of certain
moving expenses incurred when relocating to the university for
employment.

(6)  The office of human resources will develop appropriate procedures
to administer this policy. These procedures and any applicable
guidelines will be available on the office of human resources
website.

(7) A standard relocation allowance will be set forth in the guidelines
established.

Method of payment. An approved relocation allowance amount will be
processed as a one-time lump sum payment and included with the
employee’s regular paycheck. Although expenses may occur prior to the
employee’s start date, relocation payments will not be made until after the
employee begins employment with the university.

Tax implications. Relocation allowances will be taxed in accordance with
IRS regulations.

Repayment. An employee who voluntarily separates from the university
prior to completing 2 years of continuous service or is terminated for cause
may be required to pay back the relocation allowance.

Policy exceptions. Any exceptions must be approved in writing by the
associate vice president/chief human resources officer and the vice
president for finance and business operations or their designees.



YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO RATIFY
YOUNGSTOWN STATE UNIVERSITY ASSOCIATION OF
PROFESSIONAL/ADMINISTRATIVE STAFF LABOR AGREEMENT

WHEREAS, the three-year collective bargaining Agreement between the
Association of Professional/Administrative Staff (“APAS™) and Youngstown
State University (“University”) expired on June 30, 2018; and

WHEREAS, collective bargaining between the APAS and the University has
proceeded in a mutually advantageous manner; and

WHEREAS, a tentative collective bargaining Agreement for the three-year
period July 1, 2018 through June 30, 2021 has been reached between the APAS
and the University;

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of
Youngstown State University does hereby ratify the collective bargaining
Agreement, as shown in Exhibit A, between the APAS union and the University
for the period July 1, 2018 through June 30, 2021.

Board of Trustees Meeting Agenda Item G.4.k
September 6, 2018
YR 2019-



YOUNGSTOWN

AGREEMENT

between

YOUNGSTOWN STATE UNIVERSITY

and

YOUNGSTOWN STATE UNIVERSITY
ASSOCIATION OF PROFESSIONALIADMINISTRATIVE STAFF

Effective

July 1, 2018 through June 30, 2021

SERB CASE NUMBER

2018-MED-03-0273

vt et

www. ysu.edu

ARTICLE 1
AGREEMENT and RECOGNITION

1.1:  Thisisan Agr between Youngstown State Umi [hcrcma.ﬁ:r referred to ;tslhc Un:\ ersity or
¥YSU or the Administration) and the Youngstown State Uni A of Prof ve
Staff, an affiliate of the National Education Association and the Ohio Education Association (hereinafier
referred to as the YSU-APAS or the Association)

1 2- 'E'hc purpos: of this Agreement is to set forth the understanding between the partics as to the terms and

of yment of bers of the bargaining umit specificd herein. The parties reaffirm their mutual
b-:h:fm and u:cpunce ofgood fulh mllccuve bargaining as a means of pursuing their mutual goals of
in and

1.3:  This Agreement shall constitute the sole and entire Agreement between the parties with respect to
matters set forth herein, All personncl policies or practices in conflict with the provisions hereof are
discontinued.

1.4:  Where this Agreement makes no specification about a matter, the University and the Union are subject
10 all applicable federal, state or local laws or ordinances pertaining to the wages, hours, and terms and
conditions of employment for public employces, as specified in the Federal and Ohio Revised Codes.

1.5:  Recognition: The University hereby recognizes the Association as the exclusive representatve of the
members of the bargaining unit defined within Article 2 of this Agreement, in accord with Ohio Revised Code
4117

ARTICLE 2
SCOPE OF UNIT

2.1:  The bargaining unit shall consist of those employees of the University serving in positions in the
bargaining unit certified by the Ohio State Empl, Relations Board (b SERB) in Casc No. 90-
REP-12-0318 on January 16 1991and vear l[}l 1 SERB Case No. 2011-REP-10-0098, as subscquently amended
by order of the State Employment Relations Board. The positions included in the bargaining unit are listed on
Appendix A to this Agreement.

2.2:  Excluded from the bargaining unit shall be all other employees of the University, all students (other than
bargaining unit members enrolled in classes), all individuals who are not “public employees” as defined by
Ohio Rev. Code 4117 and all employees whose employment is dependent on externally funded sources

Professional/Administrative positi luded from the barg g unit are listed on Appendix B to this
Agreement.

2.3:  If, during the term of this Ag a question anses ing the b 3 unit status of one or
more full-time or part-time Professional/Administrative stafl’ bers whose titles are not listed on Appendix

A or B, or whose title is listed on Appendix A or B, but whose duties and responsibilities have changed
significantly during the term of the Agreement, the parties will meet to discuss the matter before submitung the
issue to the Ohio State Employment Relations Board for a final and binding determination of bargaining unit
membership. If the University and the Association do not agree upon the status of a
Professional/Administrative Staff member whose responsibilities and duties have changed significantly during

the term of the Agreement, the staff member’s bargaining unit status will remain unchanged until a final and
binding determination by the Ohio State Employment Relations Board.

24:  Scope of Work: The University recognizes the integrity of the bargaining unit and therefore agrees it
will not take any action, either arbitrary or capricious in nature, against the bargaining unit in the atiempt to
erode the bargaining unit.

ARTICLE 3
TERM OF AGREEMENT

3.1:  Upon ratification by the parties, this Agreement shall become effective at 12:01 am. on July 1, 2018
2045, and shall remain in effect until 11:59 pm. on June 30, 2021 2048

3.2 Successor Agreement: On or before January 1, 2021 2648 cither party may notify the other that it
wishes 1o renew or modify this Agreement. In this event, the partics shall meet no later than April 1, 2021
2048, 10 negotiate with respect to a successor Agreement

ARTICLE 4
SALARIES

4.1:  Salary Increases: All bargaining unit members shall receive the following increases:

A) Hf I 1 zms-

covered by this Agreement by one percent (1%)

B) Effective July 1, 2019:

covered by this Agreement by two percent (2%),

Q) Fffﬂllv; .l'ulv 1, 2020:

overed by this A t by two percent (2%).
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4.2:  Salary Ranges: Salarics of full-time twelve (12)-month positions in the bargaining unit shall be subject
to the salary minima and maxima reflected in the Salary Ranges which appear in Appendix C. Salaries of full-
time ten {10)-month positions in the bargaining unit shall be subject to salary minima and maxima that are
10/12 of the ranges printed in Appendix C. Salaries of full-time ninc (9)-month positions in the bargaining unit
shall be subject to salary minima and maxima that are 9/12 of the ranges pnnted in Appendix C. A list
reflecung the Salary Ranges to which full-ume positions in the bargaining unit are assigned appears in
Appendix D to this Agreement. Any bargaining unit member who has achieved or exceeded the salary maxima
for his or her salary range will also receive any and all increases in the same manner as other bargaining unit
members. No bargaining unit member will be harmed.

4.3:  Advanced Degree Adjustment: Full-time bargaining unit members who possess or earn a higher
degree relevant to than-that-whieh-ts-required-in-their position description, as determined by the Office of

Human Resources, but which is not required by their mz]:-gn dggs ption, will receive a salary adjustment
@F£500 10 be added to his/her base salary in the next availabl iod after submission of & transcript
displaying the advanced degree earned contraetyear in the :mﬂnt of five hundred dollars (S500) for an
rned and regionall ited Master” nd onc th lar: for an carn n:
ionall ited Doctor; Regional itation m v hi
3
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f Hum. yrees, Once the transcript displaving the advance degree is submitted, the sala
justment wi made in the next available pav period.

The advanced degree adjustment shall not be applicable to a second Master's Degree or second Doctoral
Degree.

Ifthere is a delay in the review of the transcript and there is a favorable decision to award the advanced
degree adjustment, the salary adjustment will be retroactively applied to the next available pay period
after the date of submission of the transcript,

44:  OPERS “Salary Reduction Pick-Up”™: The University will continue to admumister the OPERS “Salary
Reduction Pick-Up” in effect prior to the ratification of this Agreement. This means that the University will, for
all members of the bargaining unit who are enrolled in OPERS, reduce their salaries by the amount of the
OPERS employce contribution, and with the amount of salary reduced, pay the employee's contribution as an
employer's contribution to OPERS. The “Salary Reduction Pick-Up” will be uniformly applied to all members
of the bargaining unit as a condition of employment for those who are enrolled in OPERS. The “Salary
Reduction Pick-Up” will be uniformly applied to all payments made by the University to all members of the
bargaining unit who are enrolled in OPERS. If subsequent changes in OPERS regulations, State or federal law,
or governing State or federal tax regulations nullify the “Salary Reduction Pick-Up” the “Salary Reduction
Pick-Up™ will cease in accordance with the revised regulations or law, and the University will have no residual
obligation to members of the bargaining unit related to the “Salary Reduction Pick-Up.”

4.5:  Initial Appointment of Full-Time Employees: An individual may be hired at an imitial salary and
Salary Range assignment appropriate to the structure and grade to which he/she is appointed. The job posting

shall include the entire salary nng;ul'lhl:posmm, lrestablishing the-mival salarnythe 4 sibeshalak
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4.6:  Pay Grade Changes: A full-ime member of the bargaining unit may make a request in writing to the
Chicf Human Resources Officer that his/her Pay Grade assignment be re-evaluated. If the Chief Human

4

Resources Officer determines that a position will be moved to a higher Pay Grade, the bargaining unit member
will receive a minimum five percent (5%) salary increase for cach Pay Grade move upward. [fit is determined
that a movement within grade is to be made, the Chiel Human Resources Officer will recommend a base salary
adjustment ranging from one percent (1%) to five percent (5%)

4.7:  Distinguished Service Program:

A) Selection of Recipients: Each year, up to six-{6) twelve (12) full-time members and eae-{4 two
(2) part-| u.mc members of1hc bargaining unit shall be granted a Distinguished Service Award in

fecogml of ling perfc of their duties. Effectiveuly—-2047-th
bor-otawards-shat-be dHe-twelve-Lh2Hfuti-t w2 it %
The recipients shall be selected by a three (3) member Distinguished Service € f which

shall be chaired by the President-efthe-University Chiel Human Resources Officer or hisher
designee, with onc member designated by the President of YSU-APAS, and the third member
designated by the first two members.

B) Full-time Bargaining Unit Member Eligibility: Full-time Bargaining unit members must have
three (3) eomplete-twelve-month, full-time years of University service by March 1 of the
selection year. A complete year of service will be credited provided the individual serves a
minimum of three-fourths (3/4's) of the nosmal twelve-month, full-time contract year, exclusive
of extended sick leave and leave without pay. Cniteria for award eligibility, as well as the

scoring rubric used to determine the award recipients, are delineated in Appendix M to this
Agreement.

C)  Part-time Bargaining Unit Member Eligibility: Pan-time bargaining members must have
completed the equivalent of three (3) twelve-month full-time years of University service within
the bargaining unit by March | of the selection year (1.¢., .50 FTE bargaining unit members
would be eligible aficr six (6) years of service). A year of service will be credited provided the
individual serves a minimum of three-fourths (3/4's) of the nesmal twelve-month, full-time
conuncl.)cu exclusive of extended sick leave and leave without pa}-o{-ﬁ»-lmganhﬁg—mﬂ

) 4 d-For-k ih 4 ! l 12 \ ths- h ll ."_N
prorated. For example, if an employee uudu:d nin¢ (9) months cxh year at.75 FTE fur five
years, he/she would receive 7558423 5-83<2 84 75 x 5 = 3.752.8-years of credit.

D) Nominati Candidates for the Distinguished Service Award may be nominated by a YSU
student, a YSU employce, the employee's supervisor, or a YSU alumnus/alumnac. However, an
employee may not nominate himself/herself. Such nominations shall be made on a form designed
by the APAS DSA Committee, and available in the Office of the Chief Human Resources
Officer. Written justification for the nomination must be attached to the form. Distinguished
Service Award Committee chairs are permitted to seck written input from the supervisor of all
persons nominated for an award. Nominations shall be opened on December 1 and close on
January 31.

E) Allocation of Award: Full-ime recipients of the Distinguished Service Award shall receive
$2000, a stipend of $1000 and $1000 added to his/her individual base salary in the next contract
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year. However, a full-time employee who is already at or in excess of the maximum rate of pay
for his/er pay grade shall receive a full stipend of $2000 and no additional money will be added
to his'her base salary in the next contract year. A full-time employee who is almost at the
maximum will be increased to the maximum in the next contract year. However, the remainder
of the $1000 will also be treated as a stipend. A pant-time recipicnt shall receive a stipend of
$1000. A full-time bargaining unit member retining before July 1 of the next contract year shall
receive a full stipend of $2000.

F) Announcement of Award: The President of the University shall make an appropriate public
announcement of ahout the awards cach year,

G)  Frequency of Award: Awards shall n. iven more than tw
year period s mplovee, Fhere-shal-be-ne thn A
dividual Daicti iehad S A d

4.8:  Pay upon Promotion or Reclassification: The move to a higher salary grade or salary increase under
this Article will not affect a bargaining unit member’s entitlement to any other increases in compensation that
may be applicable

4.9:  Salaries for Part-time Staff: Members of the bargaining unit who are part-time staff shall be placed in
the appropriate pay grade. Continuing members of the bargaining unit who are part-time staff shall receive the
salary increases provided for in Section 4.1, pro-rated based on the part-time employee’s FTE as defined in
Scction 14.1. Members of the bargaining unit who are part-time shall be paid no less than the minimum salary
of their pay grade.

4.10:  Suppl | Contracts: Suppl 1 pay for bargaining unit members will be in accord with the
Ul’ll\vl‘l’!l'!é_yﬂhr! 3356-7-46 Supplemental pay for facultv and professional/administrative staff
orsiy bi-Pay-for-Siaftn ty-Gideborh-Promber702 - 6H—Copiorof
M«lmlln' b acis shih he imade availableto the Presudent- ol the b i
ARTICLES

INSURANCE BENEFITS
5.1: Summary of Coverage:

A. Eligibility: All group insurance benefits provided in this Agreement and described in the health, dental,
and life insurance booklets shall be available to the following cligible cmpla)ccs :md their dcpcnd.cnu

except as expressly identified mﬂun this Agr call p full-ti unit

Dq)cndcnlsm SPO“SCS L . je e prersp =tk Fr— =d SR
hath-applvt jo-part lvj and w d—financsally dependent children to age 26
B. Mai of Benefits/Open Enroll : Except as provided in this article, the benefits under the

University’s group health plan shall remain equivalent to or better than those provided in the certificates

that are in place in Appendix G of this Agr Members of the b unit will annually have
the right to choose to enroll in the plan dunng the open enrollment period established by the University.

C. Working Spouse/Coordination of Benefits:

. Working Spouse Coverage Obligations

a. As a condition of eligibility for ge under the University’s group medical and/or prescription
drug plan(s) (“Umiversity Coverage”), if an employee’s spousc is eligible for group medical and/or
p p drug ge Sp d, maintained and/or provided by the spouse’s current employer,

former employer (for retirees), or business for self-employed individuals (other than sole proprictors)
(collectively or individually, “Employer Coverage”), the spouse must earoll for at least single
cav:mgc in his/er Employer Covezage unlcss hc!she is entitled to Mcdlcm Freareefdhe woid

" in-this-Artiele-referst ol 4 Ft
i i P

For purposes of this section, in instances where the spouse’s employer makes no monetary contribution
for Employer Coverage, such plans will not be considered to be Employer Coverage. This is intended
to apply to situations in which the spouse is a current employee ina b , but not to ions in
which the spouse is a business owner, including partner of a company and/or firm, is a sclf-cmployed
individual (other than a sole proprictor) in a business, or retiree in a group medical and/or prescription
drug insurance plan.

b, The requirement of subscction (a) does not apply to any spousc who works less than 25 hours per
week AND is required to pay more than 50% of the single premium funding rate OR $300 per month,
whichever is greater, in order to participate in Employer Coverage

¢ Anemployee’s spouse who fails to enroll in Employer Coverage, as outlined above, shall be incligible
for University Coverage.

d. Upon the spouse’s enrollment in Employer Coverage, that coverage will become the primary plan and
the University Coverage will become the secondary plan according to the primary plan’s coordination
of benefits and participation rules. Notwithstanding the foregoing, in the cvent the spouse is a
Medicare beneficiary and (i) Medicare is secondary to the University Coverage, and (i) Medicare is
prmary to the spousc’s Employer Coverage, the University Coverage mll be the primary coverage.
The rules of O.R.C. §§ 3902.11 0 3902 14 shall govem the impl and interpretation of these
coordination of benefits rules.
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. Employer Coverage. Upon becoming eligible, the cmplu}cc s spouse must cnroll in Employer
Coverage unless he/she is exempt from this dance with the ions stated in
this section.

3. Every bargaining unit member whose spouse participates in the University's group medical and/or
prescription drug insurance coverage shall complete and submit to the Plan, upon request, a written
certification verifying whether his/her spouse is eligible for and enrolled in Employer Coverage. If
any bargaining unit member fails to complete and submit the certification during the annual
certification process, such bargaining unit member's spouse will be removed immediately from

7



University Coverage. Any information not completed or provided on the certification form may be
requested from the employee.

4. If a bargaining unit member submits falsc material information or fails to timely advise the Plan via
the Chief Human Resources Officer or his or her designee of a change in the eligibility the employee's
spouse for Emplover Coverage within 30 days of notification of such eligibility, and such false
information or failure results in the provision of University Coverage to which the employee’s spouse
is not entitled, the employee’s spouse will be diszenrolled from University Coverage.  Such
disenrollment may be retroactive to the date as of which the employee's spouse became incligible for
plan coverage, as determined by the administrator for the University Coverage. The administrator
shall provide at least 30 days advance written notice of any proposed retroactive disenrollment. In the
event of retroactive disenrollment, the bargaining unit member will be personally liable to the

pplicable University Coverage for rei of benefits and expenses, including attomeys” fees
and costs, incurred by the University Coverage as a result of the false information or failure
Additionally, if the bargaining unit member submits falsc information in lhls context, the employee

may be subject to disciplinary action, up to and i g ter of employ

5. The details of the working spouse limitations and coordination of benefits requirements arc available
upon request from the Human Resources Office.

6. For purposcs of salary deduction toward premium cost sharing, families in which both spouses are
employed by Y5U have the option cither to be treated as only one employee, employee + one, or
family, or to select individual coverage and for cach to pay the single salary share of the premium
o L-th > e " -t Artrel r‘ 4 {! ] 1 3 i}

domestie partner-

7. Il one spousc/demestiepartner works for YSU and the other docs not, the children remain on the YSU
insurance. If both spouses‘domestie-partners work for the University, in the case of family coverage,
the higher-paid employee pays for the employee + 1 or family coverage.

8. An employce may opt uu: ol’ health insurance benefits (medical, prescription drug, dental and/or
vision) eoverage-up Foulficrentevulence, ncmrdam:: mzh the provisions of this

article, upon written notice to the University efsuel 2

D. Coverage Levels and Additional Coverage Features: The University will offer a plan with cqual to
or greater coverage as the SuperMed Plus plan as detailed in Appendix G. The University shall implement
any other changes recommended by the Health Care Advisory Committee and approved in accordance

with Section 5.9.

E. Booklets: Eligible emplo}ccs shall recetve-ai-no-charge- boomeu—hstmenérexp#mmmuuwam

beanafi 4 i £ hall-be- i) thy iy b -' 4k !-\ k I.:! " ”I Loty

P{‘N’H'! il‘MMmﬂ i+ G "l.b b P! " s} i1 Ji-4 ot L h o
I tated-by—chongpes-in-thet y able to access inform

regarding coverages on-line via the vendor’s website.

F. Health Care Budgets: The University shall establish separate accounts to monitor the healtheare
budget and cxpenses. Regular financial statements prepared by the consultant shall be provided to the
Health Care Advisory Commitice.

G. Wellness Program: The University shall continue funding in a dedicated account for the Wellness
Program, The Wellness Program shall be developed by, and oversight shall be provided by, the Health
Care Advisory Committee. The program shall include incentives for employees to participate in the
program. The University will maintain current funding of the Wellness Program during the term of this
Agreement.

5.2a: Premium Sharing: Eligible bargaining unit members who choose to enroll in the University’s health
insurance plan will contribute the following percentages of the Fully Insured Equivalent or such other calculation
as detailed in Appendix G or such lesser percentage that the University charges to any other cmployecs, for
medical, dental, vision and preseription drug benefits:

AL Tlvt—201 5 throtsh-Jine-30-2047—empl " | -ded
- b 6, ey teibtstey i <)
£ 148, £ tha-Eund 1 ] h- £tk 1 1 the-k ¢ D" are—dh i for-th
Bitaloies Dakin Bralsvie i OnaDindhdants and Lol il b s R
s P - il ani > +
L ocaid:tha A 1l oot io-idontibethe et Fsa} hin-the-b
¥ it pebaniiiethe Rt = soming
quired-for-Funding-Level-to-b ol in-eash-yenr-oEth St Binas bath. s .
willb L FTWPRT Thiswill bdidaid
P o 8 sl
B-Noatwsihet iy the-fe ' L 1, hall } than-the-folk
gthe-feregoing hathp B 2
Fihe-Funding Rates—ih will-bet5%-and-h H-be-20%
AE- Effective Tuly, | 1{||g__ h-cate-th Noethat-all-Liniw ploy o health
henafiishas e o4 Lall bargamlngtmllmcmbcrsslullcuntnbm:ﬁﬂr:cn(]i)

percent Dflhc fully msur:d cq\::valcnl rate for their subscriber selection.

BB- Payments shall be deducted in cqual amounts from each eligible bargaining unit member's semi-monthly
paychecks.

5.2b: Office Visit Co-pay: Ferthedurnt Fhe-A 4h pey-for-off ot SR gt
o " il halk t-for-the-d Lo

ioe P pay P 2
AlLD £

seeAppendin-G-— )
duration of the Agreement,

5.3: Dental Coverage: For the durauon of the Agreement, the University will provide a dental care plan for
members of the bargaining unit and their dependents with benefit levels not less than those in the predecessor
Agreement.

5.4: Vision Care: For the duration of this Agr the Uni ty will to provide a vision care plan
for members of the bargaining unit and their dependents with benefit levels not less than those in cffect as in the
predecessor Agreement

5.5: Annual Physical: Members of the bargaining unit and their covered dependents shall be provided a fi
annual preventive examination provided such 1s performed by a network physician whether-billad-as-medieal-or
fouting A-medieatdienostewibnotp iy

5.6: Prescription Coverage: The University will maintain a prescription drug program detailed in Appendix G.

5.7: Second and/or Third Medical Opinions: For the duration of this Agreement, a sccond opinion may be
btained, at the discretion of the b unit member or covered dependent, prior to surgery for

I i d ¥ - dat 4
1m Lad I N hral } hy

4 If the second opinion differs from the first opinion, the bargaining
unit member or covered dependent may choose 1o obtain a third opinion. The cost of the optional sccond opinion
and/or third opinion shall be covered by the University

1L ! rotabh !
tot prep

5.8: Right to Alter Carriers: The University has the right to selfzinsure, fully insure or change carriers as it
deems appropnate, providing that the affected benefits remain comparable, but no less than present levels in each
bencfit category.

5.9: Health Care Advisory Committee (HCAC): The University and the Association support the cstablishment
of the University Health Care Advisory Commitice, as provided for in the Health Carc Advisory Committee
Policy and Guidelines. The HCAC shall recommend options that are mutually beneficial to employees and the
University. The Association representatives to the HCAC shall consult their governing bodies prior to proceeding
with any dati Where a dation would alter the terms of the collective bargaining
a;,n:cmcnl a drafl M:momndum of Understanding [MOU) will be presented to the chief negotiators of the

iministration and the Association for proper p

5.10: Section 125 and Premium Pass-Through Benefits: The University shall contract with a carrier 1o serve
as Third Party Administrator (TPA) for Scction 125; those plans are premium pass-through, flexible spending
account and dependent care account benefits for University employees. Eligibility for, and use of, this program
shall be govemed by IRC Section 125 There shall be no initiation or sign up fees for employees. Monthly
administrative charges, if any, for the TPA shall be paid by payrull deduction by those employees selecting this

benefit end-shak-not for-the-duration-ef-this-Ag 1 r.unmbuucnsnnderSccuon 125 shall
nlsnbcmnd:hypag,mlldcduchonupw\i\cmnﬂmumef&m flow mount for the Flexibl ndin
Account and the Dependent Day Care under applicable federal regu Igsign; per account. An individual

selecting this plan shall participate in the plan from January 1 to December 31

S5.11: Life Insurance — Retirees Conversion Policy: Bargaining unit members who retire with ten (10) or more
years of University service are eligible for a convertible life insurance policy through the carrier as of the date of
their retirement (rounded to the nearest multiple of $1,000) to 2 maxi-mum of $75,000. Such policy for a retirce
will not include accidental death and di berment i

5.12: Life Insurance — Active: The University will provide at no cost to the bargaining unit member, term life
insurance in an amount equal to two and one half (2.5) umes the bargaining unit member’s annual salary. Each
bargaining unit member's group term life insurance shall be subject to a cap of $250,000 for the term of this
Agreement. Bargaining unit members may waive insurance coverage in excess of $50,000.
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5.13: Long-Term Disability Benefit Policy: The University will provide a group long-term disability benefit
plan to members of the bargaining unit who have not yet qualified for such coverage under the Ohio Public
Employees Retirement System or a comparable state retirement fund, with coverage for such bargaining unit
member to continue only until he/she becomes eligible for disability bene-fits under such 2 state fund.

5.14: COBRA Rights: If a bargaining umit employ i his/her employment or scparates from the
University, the University will notify the employee of his'her night to choose to continue his/her healthcare plan
under the federally mandated COBRA program

5.15: Voluntary Long-Term Care Coverage: If the University is able to locate a vendor, it will provide a
bargaining unit member an opportunity to enroll in Long-Term Care coverage through payroll deduction at the
employee’s expense.

5.16: Voluntary Life Insurance Coverage: The University will provide a bargaining unit member an
opportunity to purch dditional life i through payroll deduction at the employee’s expense

5.17: Coverage Eligibility for Approved Leaves: The partics acknowledge that employees on approved leaves
will be required to maintain timely employee premium contributions or lose eligibility for such coverage,

ARTICLE 6
STAFF DEVELOPMENT LEAVES/STAFF DEVELOPMENT

6.1:  Staff Development Leaves: For cach of the fiscal years of this Agreement, the University will support
a-minimun-of up o two (2) Staff Development Leaves for full-ime members of the bargaining unit. Each
leave shall be for up to six (6) iweive-+i23 months' duration unlcss additional time is approved. Each leave
recipient shall be paid 100% of his/her salary while on leave. The University will maintain group insurance
coverage for leave recipients at the same cost the recipients would pay if they were not on leave, and all other
rights and pnwlcgcs shall remain in effect during the leave as though the individual were not on leave. A'

- {20} pereent-of- third-{-H3)-ofth } - fisl-t: b ¢

il d-for-t) H-be-budseted-f teipated-evy solthe b " ontaib

un‘umd-dwmﬂhﬂeeww The purpose of Staff Development Leaves shall be 1o permit staff members to
engage in professional/educational activities that are related to their positions at the University and will serve to
enhance their professional contnibutions to the University as staff members. Applications for Stafl
Development Leaves may be submitted to the University on a form made available through the office of the
Chief Human Resources Officer, The Administration and-the iy shall make every reasonable effort
to redistribute job responsibilities during the req d leave. The deadline for submitting an application shall
be March 1, of cach year. If March 1 falls on a Saturday or Sunday, the deadline is the next working day.
Leave applicants will be interviewed by a three-member committee, with one member designated by the
President of the Association, one member designated by the President of the University, and the third member
designated by the first two members. The committee will forward its recommendations, including a
recommended distribution of budgeted expenses, to the President of the University within thirty (30) days

foll g the deadline for appli and the President of the University or designee shall announce the
names of leave recipients within thirty (30) days following receipt of the committee’s recommendations. The




decision of the President of the University as to which members receive staff development leaves shall be
final and binding

6.2:  General Provisions: A member of the bargaining unit may be granted a leave under the provisions of
this Article only after he/she has been granted Continueusing Service by the University. A recipient of a leave
shall return to the University for a minimum of one (1) yvear. If the leave recipient resigns of retires from the
University prior to the completion of the return period, he/she shall reimburse YSU his/her salary and budgeted
expenses paid by YSU during the leave period. Leave recipients who fail to retum to YSU for the specified
period following completion of the leave shall be permitted to arrange a schedule of payments over a period not
1o exceed two (2) years. Within sixty (60) days after the completion of the leave, the bargaining unit member
shall submit to the President of the University a brief written report of leave activities. Leave for more than one
(1) bargaining unit member from any work arca, for the same time or overlapping time period, must be
approved by the department head.

6.3:  Staff Development: In order to afford bargaining unit members the advantage of the stafl development
opportunity, any and all materials pertaining to staff professional development provided by any professional
organization in which the University holds a membership (i.¢., announcements of conferences, research
opportunity, ctc.) shall be made available to cach bargaining unit member in the relevant job assignment area
within a reasonable time after their receipt by the University. Upon the submission of a proper application
(Appendix J), approval by the immediate supervisor and approval by the signature authonty for the funding
source, the University, in accordance with its travel policy, will encourage professional development
opportunitics. The University agrees lo pay an amount not to exceed $500.00 cach fiscal year for any full-ume
employee whose request for stafl development is approved in accordance with this section.

ARTICLE 7
LEAVES

71 Definiti For of this article, excluding Sections 7.6, Family and Medical Leave, and 7.18,

Military Leave, the following definitions shall apply:

A)  Child: biological, adopted, foster, stepchild, ward or child of person standing in loco parentis
until the end of the month where said child turns 26 or older if incapable of self-care duc to
disability.

B) Eligible Bargaining Unit Member: a bargaining unit member with at least one year of service
who has worked at least 1,040 hours in the previous twelve (12) months.

& i b b ¢ b ho- } i
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EC) Immrdulr family: spouse, children, daughters-in-law, sons-in-law, grandchildren, parents,
ts-in-| dp , Spouse’s d brothers, sisters, brothers-in-law, sisters-in-
|M\ or legal gum'han b ahuiesine parised.
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¥D) Parent: biological father or mother, adoptive parents, step parents, or foster parents, or person
in loco parentis when employee was a child.

H £t 1, 1 ! L
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HE) Serious health condition: an illness, injury, impairment or physical or mental condition that
involves in-patient carc in a hospital, hospice or residential medical care facility, or continuing
treatment by a healtheare provider.

1¥)  Third medical opinion: a medical opinion that is provided when there is a conflict between the
first medical opinion provided by the employee’s medical provider and the second medical
opinicn provided by the employer’s medical The persons providing the first two
medical opinions shall sclect the person to provide the third medical opinion

7.2:  General: Leaves of absence shall be granted in accordance with the following provisions. If the
provisions, hereinafler, provide a bargaining unit member with more than one (1) option as Lo which leave may
be used, the bargaining unit member may apply for the leave which is most beneficial to hisher ci

73:  Leave Without Pay: With the approval of the unit supervisor or designee and the Chicf Human
Resources Officer, a bargaining unit member may be granted Leave Without Pay in the categorics specified in
Sections 7.4, 7.5, 7.8, 7.9 and 7.25. Leave under Sections 7.4, 7.8 and 7.25 shall run concurrently with FMLA
leave until FMLA leave has been exhausted. Requests for Leave Without Pay will be submitied on a form
provided by the University a minimum of one (1) month prior to the requested effective date of leave or at the
carliest feasible time. Serious consideration will be given to all requests. A bargaining unit member's seniority
will continue to acerue while on all Leaves without Pay. Upon return from any Leave without Pay, a bargaining
unit member will be restored to the position held prior to the leave or 1o an equivalent position with equivalent
pay, benefits and other employment terms.

74:  Personal: A bargaining unit member will be granted dunng the term of this Agreement up to five (5)
days of Leave Without Pay for personal reasons and may request additonal ume for any period up to six (6)
months, provided that: (1) the A wan emploving department is able to make the lemporary
arrangements in accordance with this Agreement to cover the assignment ordinarily performed by the
bargaining unit member, and (2) the bargaining unit member provides advance notice of his/her rﬂ]ugs to the
unit supervisor and the Chief Human R Officer equat-to-the-lenpth-aF-th prested-deayewls
stioorinthe-sele-diserstion oftha-unil d-the-Chief-Hi R Offi b i
whote-or-tn-part. The request for leave mu\l be made thirty (30) davs in advance or in the case of
rmewmgg at the soonest pmslhig llmg \u;h !ﬂ\rec are at |hg <Mrrgllnu oflhg University. The

s Is s
the request for leave within thirty (30) davs from the date of the initial request for leave,

75:  Educational:

A)  Tobeeligible for an educational leave, a bargaining unit member must meet the following conditions

L two (2) complete years of service performed at the University since becoming a full-time
employee;

e

three (3) complete years of service performed at the University since the completion of any
previous Educational Leave,

B)  Educational Leave without pay may be granted when the eligible YSU-APAS member and the
Administration agree that the leave will enhance the employee's value to the University, and when the
Admini can make temporary to cover the ordinanly performed by the
individual. Educational Leave without pay may extend from a few days to a full year. Educauonal
Leave without pay may be renewed for an additional year(s), provided the total penied of absence from
duty does not exceed three (3) years. In situations where the nature of proposed leave activities
necessitates a period of absence longer than one year, the eligible bargaining unit member may request a
leave without pay of two or three complete fiscal years. The leave request, however, must address the
necessity of the period for which leave without pay is requested. The eligible bargaining unit member
granted lcave without pay shall receive the pay increments specified in Article 4 (“Salaries™) as if he/she
were at YSU. Included in the three-year limi shall be any other leaves which the eligible
bargaining unit member takes immediately preceding or succeeding a leave without pay. Applications
for leave without pay of six (6) months or longer shall be made at least one hundred eighty (180) days
prior to the period of proposed leave. A bargaining unit member taking Educational Leave Without Pay
may in his/her i ige by paying the COBRA group rate to the University. During the
period of an unpaid Educational Leave, the bargaining unit member will continue to accrue seniority and
service credit for vacation calculations

C) An eligible bargaining unit member who wishes to pursue formal education or training that is not related
10 his’her position may be granted Educational Leave Without Pay for a period of up 1o six (6) months,

provided that the Administration can make temporary to cover the assigr ordinanly
performed by the cligible bargaining unit member. Included in the six-month hmuauon shaII be any
other leaves that the eligible bargaining unit member takes 1 diatel, g or g the

Educational Leave without pay. He/she may maintain his/her insurance oo\cragc by paying ﬂ:c
COBRA group rate to the University. As a prerequisite to approval of this type of leave, the bargaining
unit member must submit a notarized statement saying that he/she will continue his/her employment at
the University for at least eighteen (18) months following the completion of such leave. Should the
bargaining unit member resign or be removed prior to the pl of the eight th period,
he/she will be responsible for repayment to the University for the full cost of any fee remission received
at Youngstown State University. Leave recipients who fail to return to the University for the specific
period following the completion of the leave will be permitted to arrange a schedule of repayment over a
period not 1o exceed two (2) years,

D) A bargaining unit member may retum to active pay status carlicr than originally scheduled if the retum
is mutually acceptable to the University and the bargaining unit member.
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E) The University may cancel the leave and direct the bargaining unit member 1o retum to active pay status
if the leave is not being used for the intended purpose. Should such cancellation occur, the bargaining
unit member shall be responsible for the rep 1o the U ¢ for the full cost of any fec
remission received at Youngstown State University during the period of the Educational Leave. The
bargaining unit member shall receive written notification of such action. The bargaining unit member
will be permitted to arrange a schedule of repayment over a period not to exceed two (2) years. The
University reserves the nght to assess appropriate discipline against any bargaining unit member who
fails to usc Educational Leave for the ded

7.6:  Family and Medical Leave (FMLA): FMLA leave shall run concurrently with any paid leave of
absence available to a bargaining unit member for care and treatment of such serious health condition unless
otherwise specified by this Article. Sieh-deave-All accrued paid leave must be exhausted before taking an
unpaid FMLA leave.

Eligible bargaining unit members shall be entitled to receive leave under the Family and Medical Leave Act
(FMLA) to receive care for: (a) birth of a child and to care for the newbom child; (b) placement with the
bargaining unit of a child for adoption or foster care, (c) a bargaining unit member’s own serious health
condition (including pregnancy) or to care for the bargaining unit member’s child, spouse, or parent with a
serious health condition; (d) qualifying exigency ansing out of the fact that the bargaining unit member's
spouse, child, or parent is a covered mulitary member on active duty, or has been called to acuve duty, in
support of a contingency operation; (¢) or care for a covered service member with a serious injury or illness if
the bargaining unit member is the spouse, child, parent, or next of kin of the service member. The University
shall administer FMLA leave in accordance with law

7.7 Disability Separation and Disability Retirement:

A) Disability Separation - A bargaining unit member who has exhausted all forms of paid leave and who
1s not eligible, or whose cligibility has expired under Section 7.6 may be disability separated in
accordance with the provisions of the Ohio Revised Code.

B)  Disability Retirement - A bargaining unit member who is cligible may apply for disability retirement in
accordance with the provisions of OPERS

7.8:  Workers’ Compensation: A bargaining umit member who chooses to receive compensation from the
Bureau of Workers' Compensation instead of using sick leave will be considered to be on a medical leave
without pay for the periods specified in Sections 7.6-7.7. A bargaining unit member on this type of leave shall
receive all insurance benefits for the time periods specified in Sections 7.6-7.7, provided the bargaining unit
member continues to pay to the University any premiums for the medical, prescription, vision and dental
contributions and provided the bargaining unit member continues to pay to the University any premiums for lifc
insurance and long-term disability coverage (this applies only if any non-self-insured coverage obtained from an
outside carrier, for which the University and/or the employee pay premiums to such outside carrier, permits
coverage for persons who are not in active pay status). During the period of an unpaid workers” compensation
leave, the bargaining unit member will not accruc any paid leave,



7.9:

Political Leave: A staff member who is elected or appointed to a full-time political office may be

granted leave without pay for the duration of his/her term of office; this leave shall not exceed four (4) years

LEAVE WITH PAY:

7.10:

A)

B)

o}

D)

E)

F)

7.11:

Sick Leave:

Sick Leave is the authorized absence of an employee with pay because of personal illness, pregnancy,
complications due to pregnancy or birth, adoption, injury, exp o gious discase and visits to or
treatment by medical providers that cannot be scheduled outside of the employee’s normal working
hours. Sick leave may also be used because of illness, injury, or death in the employee’s immediate
family.

Each full-ime bargaining unit member camns sick leave at the rate of five (5) hours per semi-monthly
pay period. Sick leave 1s cumulative without limit. Bargaining unit members may view sick and other
leave balances in Banner self-service.

Sick Leave may be used during any period of time in which the employee 1s under contract to perform
services for the University. When using sick leave, the bargaining unit member will promptly notify
his/her unit supervisor, and whenever possible, advise of the estimated duration of absence. All
bargaining unit members shall report all uses of sick leave via web leave reporting in self-service
Banner.

A continuous period of sick leave commences with the first day of absence and includes all subsequent
days until the employee returns to work. Saturdays and Sundays (if the employee is not scheduled to
perform services), and official holidays established and/or observed by the University shall not be
counted. Duning any seven (7) day period, the maximum number of days of sick leave charged against
any employee shall be five (5).

All unused sick leave accumulated prior to the effective date of this Agreement shall be available for use
by the employee

If an employee is afflicted or known 1o be exposed to a contagious discase, and the presence of that
employee would jeopardize other employees as determined in wniting by a physician through an
investigation, that employee shall take sick leave and other pertinent leave. The University and YSU-
APAS will abide by CDC cr comparable State agency requi for sending employees home
because of contagious disease exposure. An employee who contracts a contagious disease will be
charged sick leave. An employee who does not contract a contagious discase will be placed on
administrative leave per Section 7.13

Sick Leave Bank: Bargaining unit bers may vols ly participate in the Sick Leave Bank as

delincated in the Sick Leave Bank Policy and described below using the forms provided in Appendix Hand |

7.11.1: YSU-APAS Emergency Sick Leave Bank Policy:

A)

B)
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Establishment:

1 Each member of the YSU-APAS bargaining unit may donate ene day of his/her accumulated
sick leave to the YSU-APAS Emergency Sick Leave Bank (ESLB) during the enrollment penod
Enrollment periods will be from July | through August | of each year, New APAS members
hired after the year has started will have four (4) weeks in which to enroll. Participation shall be
voluntary. The donated day is not retumable

2 For purposes of this policy, the year will run from July 1 through the following June 30
Operational Procedures:

X Use of days from the ESLB will be limited to those individuals who have donated (and, when
necessary as determined by the ESLB Committee, are continuing to donate) to the bank. The
ESLB Committee will meet cach year between June 1 and June 15 to establish the amount of
donation for the forthcoming year. This amount may be less than one (1) day and may be zero1f
the ESLB Committee determnes that there is sufficient balance in the bank for that year. Duning
the year, the ESLB Commuttee may declare an emergency and ask bank members to donate an
additional non-returnable day (or fraction thereof) to keep the bank solvent. Such additional
amounts will not count toward the following year's donation. Unused days from one year will
be advanced to the next.

2 Use of days from the ESLB will be limited to medical conditions of a non-routine nature, Use of
days will not be considered in licu of Child Carc Leave, for instance, but could be granted in
cases of the inability of the employee to retum to work after completion of Child Care Leave due
to medical complications afler the birth of a child. Days from the ESLB may be requested for
the use of the bank member and/or due to illness/injury of the member’s spouse or dependent
children, or any other person in the bank member’s immediate family, as defined in Section 7.1
A physician’s statement must accompany the application in order to be considered. The
application form and physician’s statement are to be forwarded to the Chiel Human Resources
Officer. Upon receipt of all information, the ESLB Committee will make a decision within ten
(10) working days.

3 Use of days from the ESLB will be considered only after the bank member has exhausted all of
his/her paid lcave days

The maximum number of days that a member may borrow is ttwenty) percent (20%) of the total
number of days in the ESLB at the time of application.

The decisions of the ESLB Commitice shall be final and binding

In the event the ESLB is disbanded, unused days will be retumned to participating members on a
prorated basis.

Upon retum to work at YSU, a member who has borrowed days will be required to pay back
those days at the rate of four (4) sick days per academic year until the total number of days
borrowed has been restored to the bank. This requirement will be waived 1f the member requires
those days in a given year duc to illness. Any outstanding balance of sick leave days borrowed
from the ESLB will be subtracted from the member’s accrued sick leave days before conversion
at retirement

€} YSU-APAS Emergency Sick Leave Bank Committee:

1 The ESLB will be operated on a voluntary basis consistent with state law, A committee shall be
formed to administer the ESLB and to provide the information whereby the Chicf Human
Resources Officer or his/her designee will keep the records. This committee shall be empowered
to adopt rules and regul. and to make d required to administer the ESLB. This
committee willsbe entitled the “YSU-APAS Emergency Sick Leave Bank Committee” (hercafier
the ESLB Commitice) and shall be composed of three (3) bank members appointed annually as
follows:

(1) The president of the YSU-APAS or his/her designee
(i) The Chief Human Resources Officer or his/her designee

(i) A bank member selected by the above two (2) members

~

During its annual meeting, the ESLB Committee will choose a chairperson from among its three
(3) members

o

Should a vacancy occur on the ESLB Committee, a replacement for the vacant position shall be
appointed by the authonty making the original appointment.

4. The ESLB Committee will be responsible for developing the forms, if any, needed to operate the
ESLB.

8 The ESLB Committee shall annually review and amend (if necessary) the bank rules and
regulations. All members and potential members will be notified of any changes before the
beginning of the new enrollment period.

7.12:  Legal Leave: Bargaining unit members will be granted leave with pay to fulfill court or jury duty
obligations when: subpoenaed to appear before any court or other legally constituted body authorized to
compel the attendance of witnesses, where the employee is not a party 1o the action; summoned for jury duty by
any court of competent jurisdiction; or the University appoints ef-or approves an appointment in an unpaid
position on an advisory board or commuission, or to solicit for chantics for which University payroll deductions
are made. This docs not apply to situations where employees are being I d by a third party; 1.c., cxpert
witness testimony unless such duty 1s performed outside of the bargamning unit member’s regularly schedule
working hours

The subpoena or other written notification venifying the necessity of such leave will be presented to the
bargaining unit member's immediate supervisor as far in advance as possible. The University has the right to
adjust work schedules within a department to maintain operations when an employee is absent on legal leave.
A barganing unit member will be excused from working if the jury service or court appearance: (a) lasts more
than four hours; and (b) if his/her regularly scheduled hours: (i) starts less than eight hours after the end of the
bargaiming unit member’s jury service or court appearance, or any excuse from same; or (1) ends more than
cight hours after the start of the bargaining unit member’s jury service or court appearance, or any excuse from
same. A bargaining unit member who 1s excused from legal leave after having served less than three (3) hours
will report to work for the balance of his/her shift. Bargaining umit members may retain any money received as
1 pelled by subp However, no
bargaining unit member will be paid for court appearances related to his/her personal matters. These absences
will be accounted for by the utilization of vacation time, eempensatery-time, personal leave or leave without
pay in daily increments if the absence 1s one day or more

compensation or expense reimbursement for jury duty or court

7.13:  Administrative Leave: The University may, in its discretion, place a bargaining unit member on
administrative leave with pay when such leave is to be used in circumstances where the health or safety of an
employee, or of any person or property entrusted to the employee’s care, could be adversely affected. The
University agrees that such action shall not be arbitrary or capricious. Compensation for administrative leave
will be equal to the employee’s total rate of pay. The length of such leave is solely at the discretion of the unit
supervisor or designee, but shall not exceed the length of the situation for which the leave was granted.

7.14:  Professional Leave: Professional leave is leave with pay to attend prof ] meetings,

and 1 Requests for p | leave must be submitted at least thirty (30) days in advance of the
proposed lcave to an appropriate administrator, and must be approved by the Administration pnor to the
individual going on professional lcave

7.15: Training Leave: A bargaining unit member who is directed by the University to engage in specificd
training and/or education as a dition of inued empl will be d in a regular pay status for
the duration of such training.

7.16; Emergency Leave: If the University cancels classes and employees are required to work, or if a Level
3 emergency is declared by the governmental entity 1n which the employee resides, a bargaining unit member
who 1s unable to report to work may utilize paid vacation leave or personal leave

7.17:  Personal Leave: Each fiscal year (July 1-June 30), each full ume bargaining unit member may convert
up to four (4) sick leave days per year to Personal Leave Days

Each fiscal year (July 1-June 30), each part time bargaining unit member may convert up to two (2) sick leave
days per vear to Personal Leave Days

This request shall be limited to increments of one-half (1/2) or one (1) workday per use unless otherwise
permitted, in the sole discretion, by the unit supervisor. Personal Leave Days will not be subject to the sign-up
procedure in Article 8, and such requests will be granted by the supervisor if the request is made at least one (1)
calendar week in advance of the day requested or due to emergencies, unexpected property repair, family
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emergencies, etc.  Such requests shall be approved unless extenuating circumstances exist to deny such
requests.

7.18:

A)

B)

7.19:

A)

B)

4]

D)

74.20:

A)

B)

Q)

721

A)

B)

1.2%:

A)

Military Leave:

Eligible bargaining unit members shall be entitled to receive military leave under the federal and Ohio

Uniformed Services Empl and R ployment Rights Act (USERRA) to fulfill short-term (ic.,
31 consecutive calendar days or less) and extended (1.¢., more than 31 consecutive calendar days) duty
obligations and to obtain rei after completing such service obligations

Employees will be permitted to continue the health benefit coverage during their leaves of abscnce in
accordance with Article 5 that would have been in effect had they remained in active status, providing
that any applicable employce premium contributions continue to be paid after six months of activation in
accordance with Article 4 (Salarics) and provided further that any non-self-insured coverage obtained
from an outside carrier for which the University and/or the employee pay premiums to that outside
carrier permits coverage for persons who are not in active pay status

Bereavement Leave:
Four (4) consecutive days of paid bereavement leave will be granted to a bargaining unit member at the
total rate of pay upon the death of a member of his/her immediate family as described in Section 7.1(E)

Bereavement leave will also be granted in the case of a stillbirth condition.

If the death is the employee’s aunt or uncle, the employee is entitled to one (1) day of bereavement leave
at the total rate of pay.

Part-time bargaining unit bers will receive b leave with pay for the hours that they are
normally scheduled to work pursuant to the limits in the article

The University may grant additional use of sick, vacation leave or leave without pay in daily increments
if the absence is one day or more in order to extend the bereavement leave. The leave and the extension
may be subject to venfication

Emergency Reliel Leave:

Emergency Service: Upon approval of the Chief Human Resources Officer and the appropriate unit
supervisor, a bargaining unit member who is an EMT-basic, EMT-I, first responder, paramedic, or
volunteer firefighter will receive up to forty (40) hours of leave with pay cach calendar year to use
during those hours when the employee is absent from work in order 10 provide emergency medical
service or fire-fighting service of an emergency nature that cannol reasonably be performed outside of
the bargaining unit member’s regular workday. The Chicf Human R Officer will p

an employee who uses leave granted under this section at the difference between employee’s total rate of
pay for those regular work hours duning which the employee is absent from work and the sum of the
employee’s gross service pay and allowances as an emergency service worker. No such supplemental
pay is duc if the employee’s gross uniform pay exceeds the wages payable had the employee been in
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actve status. In order to be eligible, a bargaining unit member will submit to his/her supervisor a
wnitten notification signed by the chiel of the volunteer fire department, or medical director, with which
the employee serves. Such leave shall be available during the term of this agreement only to the three
most senior eligible bargaining unit b ployed on or before July 1, 2012. All other bargaining
unit members may be granted such leave without pay or vacation leave not to exceed forty (40) hours
each calendar year. The University will waive any notice requirements for using vacation leave for this
purpose, provided operational necessity is not impaired.

1 “Emergency medical service,” “EMT-basic,” “EMT-1,” “first responder,” and “paramedic” have
the same meanings as in section 4765.01 of the Ohio Revised Code.

2)  “Volunteer fircfighter” has the same meaning as in section 146,01 of the Ohio Revised Code.

Disaster Service Volunteer: Upon approval of the Chief Human Resources Officer and the appropriate
unit supervisor, a bargaining unit member who is a certified disaster service volunteer of the American
Red Cross may be granted leave without pay or vacation leave from his/her work nol to exceed one
hundred sixty (160) hours in each year to parucipate in specialized disaster relief services for the
American Red Cross, upon the request of the Amenican Red Cross for the services of that employce.
The Umversny will waive any notice requirements for using vacation leave for this purpose, provided

is not d

The use of Emergency Relief Leave shall be limited to no more than ten (10) percent of the bargaining
unit members at any one time. If the number of requests exceeds the maximum allowable amount, then
the bargaining unit members with the greatest seniority shall be permitted to use the leave, provided that
the operational needs of the bargaining unit members work arca can be satisfied in the bargaining unit
member’s absence.

Liver, Kidney, or Bone Marrow Donor Leave:

A bargaining unit member may take up to two hundred (200) hours of sick leave or leave without pay
during cach calendar year to use during those hours when the employee is absent from work because of
the employce’s donation of any portion of an adult liver or because of the employee’s donation of an
adult kidney.

A bargaining unit member may take up to forty (40) hours of sick leave or leave without pay during
cach calendar year to use during those hours when the employee is absent from work because of the
employee's donation of adult bone marrow.

Association Leave:

A paid leave of up to thirteen (13) and unpaid leave of up to two (2) aggregate days will be granted to
Association representatives to attend the Union Representative Assemblies and related committees off
campus cach year. A bargaining unit member may not use more than five (5) working days of such
leave in any one year. Absent unusual circumstances, a minimum of thirty (30) calendar days written
notice will be provided to the University prior to taking such leave. Only one bargaining unit member
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from any one work arca will be granted leave at any one time. However, leave for more than one
bargaining unit member from any one work area at any one time may be granted at the discretion of the
department head.

B) Use of vacation time or leave without pay of up to five (5) days cach shall be granted to no more than
two (2) bargaining unit members to attend Leadership Academy off campus each academic year, A
minimum of thirty (30) days written notice shall be provided to the University prior to taking such leave
Only one bargaining unit member from any onc work arca will be granted leave at any one time.
However, leave for more than one bargaining unit member from any one work area at any one time may
be granted at the discretion of the department head

7.23: Visiting Staff Leave: A YSU-APAS member may be granted leave to work at another accredited
institution of higher education while an employee from that institution works at YSU. This leave shall be
limited to a maximum of one year. The YSU employce's full salary, fringes, OPERS contributions, and all
other rights and privileges shall remain in effect during the leave as though the individual were at YSU. The
other individual's institution shall bear sole responsibility for his/her salary, fringes, and other rights and
privileges. The YSU staff member's application shall provide information on the other exchange staff member
and the proposed duties of both the YSU employee and the other individual during the period of leave. Each
individual shall be prepared to assume a regular, full load at the host institution. This leave requires the
approval of the Administration of both i Persons on such leave shall be referred to as “Visiting Staff
Members” at the host institution. Relocation costs shall be the responsibility of the Visiting Staff Members

MATERNITY, PARENTAL AND CHILD CARE LEAVE:

7.24: Maternity/Parental Leave:

A)  Matemity leave is the authorized absence of a female bargaining unit member to receive treatment
during pregnancy, to recover from childbirth afler pregnancy:, or to care for and bond with the newbom
The University shall provide up 1o six (6) weeks of paid matemity leave to each birth mother.
Application shall be made in writing 1o the department head and to the Chief Human Resources Officer
or their designee at lcast thirty (30) days prior to the effective date for such leave, or as soon as
practicable if medically necessary, and such request shall state the anticipated duration of the leave. At
the end of maternity leave, the mother may take paid parental leave or unpaid matemity or parental leave
permitied by law. Mothers must take paid matemity, unpaid matemity and parental leaves consecutively
and concurrently with available FMLA leave or other maternity leave required by law.

B) Parental leave is the authorized absence of a birth mother, biological parent father, domestic-partnes: or
adoptive parent to be used following the birth or adoption of a child and to care for and bond with the
child. The University shall provide up to three (3) weeks of paid parental leave. If more time is needed,
accumulated sick leave can be used. Paid parental lcave and accumulated sick leave will be used
concurrently with available FMLA leave. Application shall be made in writing to the department head
and to the Chief Human Resources Officer at least thirty (30) days prior to the effective date for such
leave, and such request shall state the anticipated duration of the leave. Employees may elect to receive
two thousand dollars ($2,000) in taxable income (i.c., subject to withholding) for adoption expenses in
licu of receiving the paid leave benefit provided under this section. Such payment may be requested
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upon placement of the child in the employee’s home. If the child is already residing in the home,
payment may be requested at the time the adoption is approved.

C)  Both Matemity and Parcntal leaves shall run concurrently with Child Care leave noted in Section 7.25.
This means six (6) months is the maximum amount of paid and unpaid time a female bargaining unit
member may be off work when she takes maternity, parental and child care leave

7.25:  Child Care Leave:

A-)  Biological Mother: Once a YSU-APAS member is certified by her physician following childbirth to be
medically capable of performing her regular duties, she will be entitled to leave without pay for a period
not to exceed six (6) months for the purpose of child care

B) Biological Father: A male YSU-APAS member, upon the birth of his child, is entitled to leave without
pay for a period not to exceed six (6) months for the purpose of child care.

C) Adoptive Parents: A YSU-APAS member is entitled, upon the adoption of a child, to leave without
pay for a period not to exceed six (6) months for the purpose of child care.

D) Foster Parents: Upon the armival of a foster child, a YSU-APAS member may take Child Care Leave
without pay for a period not to exceed twelve (12) weeks

E) Applicauon for Child Care Leave shall be made in writing to the Chief Human Resources Officer not
later than thirty (30) days prior to the effective date for such leave, and such request shall state the
anticipated duration of the leave. In the case of an application for Child Carc Leave by an adoptive
parent, this thirty (30) day requirement shall be waived. In the case of Child Care Leave related to
pregnancy, the request shall be accompanied by a from the ding physi giving the
expected date of delivery. In such cases where the expected delivery changes or complications arise, the
thirty (30) day requirement will be waived

F)  During the period of Child Care Leave, the employee on leave will be deemed 1o be relieved temporarily
of his/er YSU duties.

G) While on Child Care Leave, the bargaining unit member will receive all group insurance benefits on the
same basis as employees in active pay status provided that any non-self-insured coverage obtained from
an outside carner, for which the University and/or the employee pay premiums to such outside carrier,
permits coverage for persons who arc not in active pay status

H) Vacation/Sick Leave Substitution:
1) Six (6) Month Leave: Vacation may be used concurrently for all or a portion of the six-month
Child Care Leave, but may not be used consecutively with the Child Care Leave. Sick leave

may be used concurrently with all or a portion of the first twelve (12) weeks of the six (6) month
Child Care Leave, but may not be used consceutively with the Child Care Leave
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2) Twelve (12) Week Leave: Vacation and/or sick leave may be used concurrently with all or a
portion of the twelve (12) week Child Care Leave, but may not be used consecutively with the
Child Care Leave.

I An cligible bargaining unit member on Child Care Leave, with the approval of the umit supervisor or
designee and the Chief Human Resources Officer, may take reduced or intermittent leave to reduce the
usual number of hours per day or work week.

n When applicable, Child Care Leave shall run concurrently with Family and Medical Leave

ARTICLE 8
VACATION

8.1:  Effective July 1, 2012 cach member of the bargaining unit will carn annual vacation leave according to
his/her number of years of current service with the University. However, any member of the bargaining unit
who had been caming vacation leave before July 1, 2012 according to his/her years of service with the
University and the State of Ohio political subdivisions will continue to eam vacation based upon the combined
service time. Furthermore, total service for purposes of calculating vacation hereunder will also include active
duty in the U.S. Armed Forces as well as their total Reserve Duty and National Guard Units as delineated on the
employee(s) Department of Defense (DD) 214 or Certificate of Release or Discharge from Active Duty,
showing proof of honorable discharge, rounded to the nearest full year.

82 Vacauon accrual shall be credited as follows:

A) Full-time bargaining unit members who have completed #-six (6) months of service prebationary
period and have not been informed of an intent to discontinue the appointment, shall be credited with
vacation, as described below, to be taken in accordance with the provisions of this article:

12-month staff: 144 hours per year (18 days)
10-month staff: 120 hours per year (15 days)
9-month staff: 108 hours per year (13.5 days)

f h fopid Lot bligat

B) Full-time bargaining unit who s P ¥ s-andd have p

one vear but who hav: less than cight (8) years of full-ime service are :nlxtlcd 1o vacation as follows:

12-month stafl: 160 hours per year (20 Days)
10-month staff:  133.36 hours per year (16.67 Days)
9-month stafl: 120 hours per ycar (15 Days)

C) Full-time bargaining unit members with 8 years or more of full-time service but less than 15 years of
full-time service are entitled to vacation as follows

12-month staff: 176 hours per year (22 Days)
10-month stafl:  146.66 hours per year (18.33 Days)
9-month staff: 132 hours per year (16.5 Days)
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D) Full-tinie bargaming unit members with 15 years or more of full-time service are entitled to vacation as
Tollows:

12-month staff: 200 hours per year (25 Days)
10-month stafl.  166.67 hours per year (20 83 Days)
9-month stafl: 150 hours per ycar (18.75 Days)

E) Full ime bargaining unit members with twenty (20) years of full-time service or more, and who accrued
vacation at this annual rate as of July 1, 2015, are entitled to vacation as follows:

12 month staff: 240 hours per year (30 days)
10 month staff: 200 hours per year (25 days)
9 month stafT: 180 hours per year (22.5 days)

F) Part-time ¥SE-ARAS bargaining unit members whose Aappointments equal or exceed an FTE of 750,
as defined in Amclc 14, Section 14.1 and spcclﬁcd nn lhl: individual eentrect-of appointment letter and

who have compl troet d byear-ofserviee six (6) months of

service with the University are :nuund to vacation prorated on the basis of the full-time schedule set

forth in Section 8.2(A)-(E). Bargainins-unit b I e auat ceeed-at-FTE-of
50 ond e lagashon FLETD L bR din Al 1y © 14 PRPIE N 4

S 5 as-defined —Se - one +H-ment
aniract-of By oI r‘ 4 " . i . -85 /! 'y

Sery lnI-dl acat P “.“?_é al . Fihy r ViH hadul 5 lf n‘l T (“ 4 B2 n\,_

53—Appointments of less than .5 FTE do not accrue vacation.

G) Scheduling of Vacation: Vacation may be taken at a ime or times mutually convenient to the ¥St-
APAS bargaining unit members and the University. Stafl members planning to be on vacation shall file
a wrilten request at least ten (10) working days before the date of anticipated vacation, unless a shorter
notice for a vacation is plable to the d head. Ind where two (2) or more stafl’
may not be on vacation at the same time, or where certain seasonal departmental activities require the
presence of certain stafT at certain times, longer range vacation sign-up schedules may be implemented
When multiple requests for vacation are received simultancously, vacation shall be granted to the
employee with the higher FTE; in the event that FTEs are equal, University seniority will prevail
Vacation requests will be acted upon within five (5) working days after the written request 1s received

by the supervisor.

H) Vacation is accrued on a semi-monthly basis whllc n active pay status, Vacation and may be taken as-+t
seerves once the member ey has completed six (6) months of service
with the University,

1] Vacation accrual: Vacation for full-time ¥&U-ARAS bargaining unit members may accruc 1o a
maximum of (fifty) 50 days; ¥SU—APAS bargaining unit bers who reach the i accrual

will not carn vacation until they have taken sufficient vacation to lower the balance below (fifty) 50
days. Part-time ¥SU-APAS bargaining unit members shall not earn vacation excepl as expressly set
forth herein. Part-time staff entitled to vacation shall accrue a maximum of vacation days prorated on
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the basis of the full-ime maximum accrual (i.c., a .75 part-time employee can accrue 50 days x .75 =
37.5 days maximum accrual). Following notice of intent to resign, retire or otherwise terminate his/her
employment with the University, a ¥SE-ARAS bargaining unit member may not schedule vacation
withoul the eensent-ofthe-Chief-H 2 L hisherdesienes prior approval of their
immediate supervisor and/or department head Provided that lhnl an employee who has aehieved
eontinuous-serviee-gives completed six (6) months of University service and provides at lcast thisty
263 fourteen (14) calendar days= wrilten notice to their immediate supervisor/an

head and Chicl Human Resources Officer, or his or her designee prior to the cffective datc of
resignation, reurement or separation, the employee may elect to convert unused vacation lime into cash
payment. Notwithstanding other provisions of this section, the bargaining unit member who has
aolieved-conttimmns ix (6) months of service with the University shall have the option of
taking accrued vacation, with the approval of the supervisor, for the final two weeks of employment,

ARTICLE 9
GRIEVANCE PROCEDURE
All references to “day” in this Article shall mean work days.

9.1:  Purpose: The purpose of this article is to set forth a prompt and equitable method for resolving disputes
between the partics during the term of this Agreement. Under this article, the Association, or a member(s) of
the bargaining unit, may file a grievance in which he/she erthey-elaim allege that a provision of this Agreement
has been violated. & sApebibess Fesrthents buefraie Appendiv-E- Nothing in this
article is intended to discourage or prohibit informal discussion of a dispute prior to the filing of a formal
grievance.

9.2:  Procedure: A gnevance is filed at Step 1 or at the lowest level at which the remedy sought may be
granted. A grievance is filed on the form which appears in Appendix E to this Agreement. A completed form
must be submitted to the Chicf Human Resources Officer or his/er designee, at which time a grievance number
is assigned, a date/time stamp is applied and a copy is forwarded to the Union President and Chicf Gricvance
Officer. All grievances shall be filed by the grievant no later than forty (40) days after the grievant knew or
should have known of the facts giving nise to his/her grievance. The time limits specified in this article may be
extended by mutual agreement of the parties. If the grievant or the #Union fails to appeal a disposition of a
grievance within the specified time limit, the gnevance shall be considered settled on the basis of the last
disposition by the University. No will be autc Iy ad d to Step 3 without the approval of
the Union Executive Commitice. If the University fails to hold a hearing meeting or grant a disposition within
the time limit presenbed, the right to proceed to the next step shall be granted automatically and immediately.

The Union shall
who may act as an OEA ntative for ining unit mem

hair and Buildin

9.3;:  Grievance Hearings Meetings: Each gricvance hearng mecting will be conducted by the designated
administrator to determine what, if any, violation of this Agreement has occurred. Hearings Meetings will be
attended by the gricvant, the Hearng Meeting Officer, and up to two (2) additional representatives each,
designated by the partics’ respective sides. The partics may request and mutually agree that additional
witnesses/representatives may attend. Witnesses will be permitted to attend heassnes meetings in those
instances when the grievant and/or the Union need information more specific than that available to the grievant
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or Union. The parties agree that the University will schedule grievance hearings meetings no later than two (2)
hours prior to the end of the gnevant's and/or Union representatives” work schedule, and the gnevant will be
released from duty carly enough to be able 1o attend the grievance heesing meeting as scheduled. If such
hearsnes meetings extend beyond the end of the normal work schedule of any b ining unit ber(s), the
bargaining unit member(s) present at the grievance hearine meeting will not be paid for any time spent after the
end of the work schedule. Gri beannes meetings for t unit members whose work schedules are
other than the scheduled workday will be scheduled at mutually convenient times.

A “class action” grievance 5 oceurs when more than one (1) employee files a gricvance over the same alleged
violation of the Agreement. When sueh a “class action™ grievance occurs the Union will attemptio use its
best efforts to identify the bargaining unit members mvolved in the “class action” grievance, or will provide a
description of the class in sufficient detail to enable the University to i igate the grievi inWhen class
action grievances are heard no more than two (2) grievants may attend the hessines mectings

94:  Step 1: Within forty (40) days after the grievant knew or should have known of the facts giving rise to
his/her grievance, he/she may file a formal g as specified in P } Section 9.2. Within ten (10)
days after receiving the grievance, the appropriate department head and his/her administrative superior, or
designee, will hold a grievance hearing meeting. The University administrator who intends to conduct the
meeting must notify the appropriate Union rep ive at least three (3) days prior to the scheduled heasing
meeting Within ten (10) days following the hearing meeting, he/she will complete a Grievance Disposition
Form, distnbuting the onginal to the gnevant and providing a copy to the Union. Within ten (10) days
following receipt of the dey head's Step 1 disp the grievant may appeal the disposition to Step 2
by completing and distributing a Grievance Disposition Reaction Form,

9.5:  Step 2: Within ten (10) days following the receipt of an appeal from Step 1, the Chicf Human
Resources Officer or his’her designee must hold a gnievance hearng meeting or complete and distribute a
Gricvance Disposition Form, in the latter case providing the oniginal to the grievant and a copy to the Union. If
the Chief Human Resources Officer or his/her designee holds a gnevance beasing mecting, he/she will
complete and distnbute a Grievance Disposition Form within ten (10) days following the hearing meeting A
hearing meeting is required if the grievance onginates at Step 2. Within twenty (20) days following receipt of
the Step 2 disposition, the gnevant, with the approval of the Executive Committee, may appeal the disposition
to Step 3 by the Union President, or his/her designee, completing and distributing a Grievance Disposition
Reaction Form indicating movement to arbitration

9.6:  Step 3: Arbitration:

A)  Within twenty (20) days after giving written notice that it supports the arbitration, the Union
must request from the Federal Mediation and Conciliation Service (FMCS) a panel of seven (7)
arbitrators whose primary addresses are within a 200 mile radius of Youngstown, Ohio. A copy
of the Union's request to FMCS must be sent simultancously to the Chief Human Resources
Officer and Director of Labor and Emplovee Relations

B) Howithinsiviy-{663-davs-aftestThe Chief Human R Officer the-shall refer the
FMCS panel of arbitrators: Lo the University” outside counsel (The parties. ere-unable
advocates are free to mutually agrec on an arbitrator not named in the FMCS panel, or to
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mutually select upon which of those seven (7) nominees shall serve as arbitrator. 1f mutual
agreement cannot be reached, then the arbitrator will be chosen by each party altemately
striking names, beginning with the moving party, and the name remaining shall be the arbitrator.
Prior to commencing striking, each party shall have the option to completely reject one (1) pancl
of arbitrators provided by the FMCS and request another list. The heasing arbitration shall be
conducted in accordance with the rules and regulations of the FMCS. Any grievance that has not
been scheduled for heasing arbitration within one (1) year after the Union notifies the
University in writing that it supports the arbitration will be idered withdrawn by the union.
The only exception is if the University is responsible for the delay and the one (1) year time limit
does not apply.

C€)  Ifthere is a question of arbitrability of a grievance, the partics will request the arbitrator to rule
first on the arbitrability of the grievance. If the arbitrator rules that the grievance is arbitrable,
he/she shall proceed to conduct a heanng of the merits on the grievance.

D) The following matters shall not be arbitrable: determinations of bargaining unit status of any
employee (see Article 2: “Scope of Unit”); grievances not supported by the Union in the appeal
to Step 3; the suspension or removal of First Year Staffa-probatienary bargaining unit member
(see Article 11: “Corrective Action and Termination for Just Cause™); layoffs and recalls (see
Article 12: “Layoff and Recall™); the reclassification of a position or a refusal to reclassify a
position (see Article 15: “Classifications and Position Audits”); decisions on alleged uol.luuns
of Non-Discrimination (sec Article 29: “Non-I}mn ination”), decisions on an appli for
Stafl Development Leave (see Article 6: “Staff Dev Leaves/Staff Develoy "),
performance evaluations unrelated to adverse gmgln!mgn; actions; any action that is
appealable to the State Employment Relations Board and gver which has-been-appealed-o the
Board wath has junsdicuon; and any matter not pertaining to the meaning and intent of this
Agreement.

E) The arbitrator will have no power to add to, subtract from, or modify in any way the terms of this
Agreement. The arbitrator's decision is binding upon the University, the Union, and the grievant.

F) ‘The arbitrator's fees and expenses will be borne equally by the University and the Union, except
costs incurred by the calling of witnesses, which will be borne by the party calling that witness.

G)  Arbitration hearings will be held on the University campus i a room provided at no cost to the
Union. The University shall schedule a cou rovide a transcript of the
testimony at the arhitration hearing, The University and the Union shall share the cost of
the court reporter and a transcript copy for the Arbitrator,

t——AFthe-Arbiratorrequests a transonplof the-heanng -the cost- will-be shared-equally by the
Hmversiiv-and-ihe-Lnion Al eiiler pasiv-fequesisatiansenpioi-wilk-bear the cost of the

Hansenp
i) While-sliending-an-arbitration- 2o Fihree£3)-¥SU-APAS ropres The
OEA Labor Consultant, the Grievance Chair or designee, the Union President, and each the
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gricvant shall have the right to attend his/her heanng without a ncgm\-c impact to his or her pay.

|87 tual £t i b e LADRAC e 1ot
L L dJ L "
O Additionalk b TR 1 b OEA sndlorthe Uni
s = O
et ceedwo-{2)- Witnesses g an nrbnmmn hearing on behalf of the Umon

dunng their regular work day will be paid for the nmc spent testifying at the arbitration hearing.
If multiple grievances are consolidated for arbitration, the Union shall submit a request to

Humm Rcsaums for additional grievants attendance. -\M&-prmmmﬂmw

th pon- mulual-agr - from-the-Uk p Jiall
i i . horiy-to-cah
iliesses Abs:nl unusual cncummnccs, the Union shall notify the University of emplovee
A g the hearing at least ten (10) days in advance of cach

a:bilrm.ion hearing,

9.7:  Independent Grievances: A bargaining unit member has the right to present a grievance to the
Umversity, and have it adjusted without the involvement of the Union or Union representatives if the
adjustment is consistent with the terms of the Agreement and the Union was given the opportunity to have a
Tepresentative present at such a hearsng meeting and/or adjustment.

ARTICLE 10
CONTINUOUSING SERVICE

10.1:  Definition: A bargaining unit member who has worked six (6) months will be recognized as having

v continueusing service status. Fhe A bargaining unit member who has worked six (6) months
shall alsq have all rights and privileges associated with the due process provisions of this agreement.

Moved to Article II Section 11, 1-40-2- Hoatiersinddy ths-oFempl the-Dniversty-expectsitwill
“ th f b fult ioe-barsaini i ber-who-h: + full
Teted o fulhe 1} o individualahall-be-ink d-obth 4
f 4 P
1 ting—by-the-d head-or-oth At-that ¢ Hbe
g g by F n #
Beld-bet the-t s k -hiad i d.saidd it -. b
and-hiadher H + e
willh it be-alasad: Profassional-l P} toped-with
PP Y P P P
sd-barpai : ber—hisheri di isor-and-a-Uni
said-basgaining- 5 per and-a-Lnion
R 1 Plan-will-befi lod-to-the ChielH R £
P
d Aneis by lovess fe ini
y-Hmp P L5
+ bei—th lovee s d 4 ot
oy pel L
date-the-Perfi 1 0 d-bv-ithe-mak £ b
P PP B
B i 1 ‘ £ } t-the-crit dined
& Sl Y Y
B 4 ber-will-be-subieet- 1o-th - hulh
BAHHAE ' P L

10.23: Prior University Experience Service: If a YSU employce becomes a member of the ¥$1AARAS
bargaining unit because the University and/or SERB determines that hisher position should be placed in the
PAcstall the bargaining unit of and he/she has served a minimum of twenty-four (24) months continuous, full-
time employment in the same or similar position, then the employee will automatically be granted
Continuingous Service status. Ifa YSU employee becomes a member of the YSU-APAS bargaining unit
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because he/fshe is selected-hired. transferred, promoted. or otherwise appointed to fill a bargaining unit

position that he or she has not previously served in, then the employee is subject to the probatienan-period

procedures contained as stated in Anticle 114, Section 11.1. Upon ful letion of the probs

First Year (as defined in Article 11) period, the bargaining unit member will be granted Conunu_gou

Service status. However; Continueusing Service status creates no vested rights in any specific position, title or

salary. Scrvice as a student employee shall not be applicable to any term or condition of employment
specified in this agreenient eredited-to-sotislyv-the-requirements-of-this-Artiel.

ARTICLE 11
CORRECTIVE ACTION AND TERMINATION FOR JUST CAUSE
All references to “days” in this Article mean calendar days.

E YR H &
1L1: Fohowing bor-of-te-bP:

unit members (excluding First
Year Staff, which is dz-i'ned below) may be dlstaphacd wspcndcd or removed for just cause, which shall

include but is not limited to incompetency , incfTicicncy, dlshoncst}r, bordi discourteous of
the pubhc ncglcclol'dul.) or any ulher act of misf or nonfe inoffice. Oneean
J. i " el " B Jeall b Lall
B el ¥ L o 2 t=h worsy b
torial Jated-to-th e s but -1 -4 V| ey - Jai oth
S by P v-otlver
dos tati that be Jated-4 J 3 V D hiah 4 Jo d-at- ny Fie )
that-ay phoss 4 ik o2}
Tpsiginnen & s . (The prior 3 were moved 1o 11.2 below)

Moved from Article 10, Section 10.2: First Year Staff: A First Year Staff member is a bargaining unit
member who has worked for the University for less than three hundred sixty-five (365) calendar days. If

after six63menths one hun lendar davs of employment and based upon performance
issues, the University expects it will not retain renew the services of the First Year Staff member,
e Faprobat b the bargaining-us '. First Year Staff member who-has-not

full ploted ryIm he-individual shall be iiformed sfihe

mm,;, in unung. by the department head or mhcr administrative superior of the performance
1 ip. At that time, a meeting will be held
between the First Year Staff bargaining-unit member, and his/er immediate supervisor, and said bargaining
unit First Year Staff member will have an opportunity to be placed on a Performancesefessienal Improvement
Plan (PIP). Such a plan shall be developed with said bapgammgmu First \'Snr Staff member, hisher
immediate supervisor and a Union rep ive. The compl Pian PIP will be
forwarded to the Chicl Human Resources Officer, or designee, for review and commem. Any improvement in
the employee’s performance will be reviewed with the basgaimaewmi First Year Staff member, the
employee’s immediate supervisor and a union representative within four (4) months from the date the
Performancedmprovement-Rla PIP was approved by the makers of the PIPtan. In the cvent the probationary
bargaining-unit First Year Stalf member has not satisfactorily met the cntenia outlined in hisfer PIP, su:h

gwobauemry bargaiming-unit First Y;gr ‘im] member will be subject to termination prier-to-k Pk of
Eiall4
Y ploy

The Universitv recognizes the principle ul' progressive discipline, which shall be applied at the
vi i i i infracti

11.2: Corrective action is normally progressive in nature; that is, repetition-of repeated causes for disciplinary
action should generally result in the following progression of discipline; lead-io-progressive-responses-of 1)
yerbal warning (documented). 2) written reprimand, 3) unpaid suspension, gnd 4) removal. Itis expecied

anticipated that most cases will be disposed-of resolved by an informal verbal waming without the
application of more formal disciplinary action,. Although verbal wamings shall not be recorded in the
bargaining unit member's official personnel file, confirmation that a verbal warning has been issued will be

provided to the employee via departmental memo or email. However, the seriousness of certain offenscs
Justifics severe initial accelerated or summary disciplinary action, including removal. Reprimands shall be

reduced to writing, with copics provided to the bargaining unit mcmbcr the Union Grievance Chair and
Mmdwmc pl sufﬁcm] | file. A-barg 4 st b

4 % PRECRT | b rled-into-hisherofficial -6l d-that ies-olssid
B 5 g P

in urdrrln properly conduct an investigation include, but are not limited to, alleped violations of the
University policies for workplace violence or sexual harassment, or concerns about theft or fraud. (The

fnllumng llngmge was moved I‘mm 11.1, with minor mnd.lrﬂhnnl. which are |u|mzed) m

A
exchange a copy of all materials related to the matter including, but not limited to. police reports
statements of complaint, or any other documentation that may be related to emplovee discipline.
Documents which are not exchan sttwo (2 in 4 meeting mav n
ng. At the request by either h g meeting m oned to
requirement,

Eligibility to Grieve:

A} A noa-probationary bargaining unit member who is suspended without pav or removed may grieve the
discipline puzsuam to Anu:lc 9.

} A " bor-wi dad 4 :
B} A-p : i P v fiea-grievaice -bui e

1k lod-bes -5t 2 th il al ~not-be- | . d-4
BRHEVARCE- iy 1 vond-Step-2-ins i ry-Rot-be {0

11.3: All aggrieved disciplinary action(s) shall be immediately moved to the Step 2 grievance hearing
meeting as idenufied in Section 9.5. Such discipline shall not be included in the employee’s official p 1
file pending the final outcome of said hearing meeting

11.4:  In situations involving any suspension without pay or removal, the Chief Human Resources Officer or
hisfher designee shall meet with the bargaining unit member to discuss the reasons for such suspension without
pay or removal prior to issuing the order of suspension without pay or removal. Designees include
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management personnel in the employing department. The bargaining unit member shall have the choice of
whether he/she wishes such a meeting, and shall further have the choice of deciding whether or not he/she
wishes to have a Union rep ive present. in-additien—The Chief Human Resources Officer, or hisher
designee, shall send (by regular and certified US mail), to a suspended or removed bargaining unit member's
address of record, written notification stating the reason(s) for the suspension without pay or the removal. The
partics agree that orders of suspension or removal shall be treated as confidential personnel matters between the
University, the bargaining unit member and the Union. If the suspension without pay or removal is
subscquently grieved, the Step 2 hearing meeting must be held in accordance with Section 9.5

11.5:  The parties agree that physical violence; sexual or other types of unlawful discriminatory harassment;
and threats of physical violence are unacceptable in any relationship between employees of the University.
Complaints regarding sexual or other types of unlawful discnminatory harassment may be dirceted to the Office
of Equal Opportunity and Bwversity Policy Development. Complaints regarding violence may be directed to
Campus Police. Only unresolved matters may be gricved by the employee under the grievance procedure,
Anticle 9. Disputes concerning alleged discriminatory harassment may be grieved, but the grievance may not be
appealed beyond Step 2.

116 Ifadepartment head or supervisor has decided to hold a meeting or investigatory interview and the

pl has a ble belief that discipline or other adverse consequences may result from what he or she
says, the employee has the night to request union r:pr:scnl.nlinn The role of the union representative during
such meeting is d 1al. How the ive does have the right to assist and counsel the

employee dnnng the meeting. An emgluxee who wuhg fo bring a rcgrcsmtnnvc ulher than a campus
EA L from Y

11.7:  If amanager or supervisor has reason to suspect a member of the bargaining umit i1s under the influence
of alcohol or non-presenibed controlled and/or illegal drugs while on duty the bargaining unit member and the
Union will be advised of the reasonable suspicion, and shall further be advised that the employee will be taken
immediately to a medical facility for an examination and/or testing to determine whether he/she is under the
influence of aleohol or non-prescribed controlled and/or illegal drugs. Reasonable suspicion means observable
behaviors such as atypical ability to reason, lack of concentration or motor skill controls, slurred specch, erratic
and/or unaccounted for changes in behavior, dilated/pinpoint pupils, mood swings, or other similar observable
behaviors and credible report of use or being under the influence of substances abuse, If the medical
examination indicates that he/she was not under the influence of alcohol or non-prescnibed controlled and/or
illegal drugs no record of the incident shall be maintained in the bargaining unit member’s official personnel
file. Abuse of prescribed medicing shall be treated the same as non-preseri . Any employee who is

sent for an examination and/or test under this provi will, at the discretion of the U , be placed on
admnistrative l:au: with pay stgned-duties, at the cmployee's regular rate of pay, thatwitk-not-pese-a
threat-to-th o herp until the results of the test are known. Barganing unit members who

are sent for an cmmmnunn or testing under the provisions of this section shall be advised by the Umversity of
off-campus resources available for persons suffering from pmblcms of alcohol/drug abuse, including a
voluntary or mandatory referral to the University's Empl istance Provider (EAP) The University
at its discretion shall be free to utilize an on-site testing service for |mmcdlatc testing. Confidentiality is of the
utmost i and will be d throughout the process. If the medical examination indicates that the
:mpio;,ec is not under the influence of alcohol or non-prescribesd controlled and/or illcgal drugs, no record of
the incident shall be placed in the employee’s official personnel file.
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11.8:  Any action taken by the University in accordance with Section 11.7 w;ll not preclude or negate any
additional action taken by the University, which may include medical i ling, and/or
disciplinary action, due to a bargaining unit member determined to have been under the influence of alcoho]. oF
non-prescribed controlled and/or illegal drugs while on duty. Abuse of prescribed medicine will be treated

he sam: non-prescri

11.9:  The University, treugh with the approval of the Chicf Human Resources Officer or his/her designee,
has the upuon of having a bargaining unit member who is suspcndcd serve the suspension or have the hours of

it ded d from his'her lated total of P y-hours—+f-oppheabl
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ARTICLE 12
LAYOFF AND RECALL

12.1:  In the event of a layofT involving full-time positions within the bargaining umit, the University may serve
written notice of the layofT cither by hand-delivery, centified mail to the bargaining unit member’s last known
address on file within the official personnel file of the University, or both. The University will provide up to
thirty (30) but no less than fourteen (14) days. written notice to any individual who receives notice via hand-
delivery. The University will provide up to thirty (30) but no less than twenty-one (21) days” written notice to
any individual who receives notice via certified mail. The date that hand-delivery is received or the date the
letter is mailed shall be the first day of the layofl notice period. At the same time, the University will provide a
semiority list to the President of the Association.

122:  The University shall layoff bargaining unit cmployces in the affected college or non-academic unit
department{s} in the following order eategeries: temporary (generally, less than four (4) month assignment)
hammgy_imnm p.'m-uml: bargamlng unit cmp]cnccs and then full lxm: ba.rgmmng nnll cmplcr\ccs

123: In the event two or more full-time members of the bargaining unit hold the same position (i.c., position
title and pay grade) within the same ic unit department, and fewer than the total
number are to be laid off, layofls will be determined by reverse bargaining unit seniority. When two or more
individuals have the same cffective date of appointment in the bargaining unit, the order of layofT will be
determined as follows:

A) Inthe-event-ofa A tic-# will be broken by giving credit for all pei
FTE emplovment with the University (exeluding student-employment).

£ full-time cmploy or

B)  Intheeventll atic is not broken by the foregoing procedure, the employee(s) selected for lavoll will be

i h lnw vrllvll ion § rwwwmwmwm«ﬂwm
rovid ion h within th

C) In the event a tic is not broken by the foregoing procedures, it will be broken by_the last four digits of

he Social Security Number emn-toss. The emplovee whose last four digits are higher shall be treated as
more senior

124. B ing unit bers who were displaced or laid off will be placed on recall status for one (1)
calendar year following displacement or layofT. This means that if the position from which a bargaining unit
member was displaced or laid off is to be filled within one (1) year following displacement or layofT, the
bargaining unit member displaced or laid off will be offered that position according to bargaining unit seniority.
If more than onc bargaining unit member has been displaced or laid off from the same position (i.c., position
title and pay grade) within the same department, recall will occur in the reverse order of displacement or layoff
(i.c., last laid off, first recalled).
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1265 If there is a vacant YSU-APAS bargaining unit position that is to be filled elsewherc in the University
within one (!.) year of the dlll: the individual was laid off, and if the individual who was laid off has the

blished ifications for the position 1o be filled, the individual who was laid off will be granted
first consideration for lhc position, provided the bargaining unit member applics for the position via the
Umiversity’s applicant tracking system during the announced posting period.

1276: Within five (5) working days of receipt of a notice of layofT, a full-time bargaining unit employee, who
wishes to exercise his or her displacement (bumping) rights, must submit a written request to the Chief Human
R Officer advising them b Ser of the employee's wish intent to displace. The Chief Human
Resources Officer, or designee, will identify the full-time bargaining unit employee, if any, who has the least
University service, holds a position in the same or lower salary range than the laid off employee and holds a

position the laid oﬁcmployr.‘c 1s qualified for and uh e lo perrnml the functions and duties Fhe-ChieFHuman
Res - Ofbsin i cavill- el his-e) ith-the-President-of-the-b orihe

P 4 tad i 11 4 ) th ib-bensd 3. b The-Py, 4 e A J

F sdesignee: - ¥ | P 23 * 2

! y-be-prieved-umd by £di * dard—Within ten (10) workin f ipt of

he empl *s notice of displacement, a meeting will pled wi f | ni

it
in thirty (30) day increments by mutual agreement of the Union and lhc Employer,
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Each member of the bargaining unit whn displaces into a lower position title and pay grade as a result of
1 . . = h

employee held in his or her old pav grade. For example, if a full-time emplovee was in a position assigned
1o A2 and was earning twenty five percent (25%) more than the minimum rate prior to his or her demotion
to a full-time position assigned to Al, after such demotion the emplovee would earn twenty five percent
more than the minimum rate for

12.87: For purposes of Article 12, seniority will be broken when a bargaining unit member retires, resigns,
becomes emploved by the University in a non-bargaining unit position, is discharged for just cause or otherwise
leaves the employment of the University. Time spent in inactive pay status (unpaid leave) will not constitute a
break in senionty. Senionty shall to accrue during the penod an employee 1s receiving workers'
compensation benefits, 1s on military leave or is on recall status following layofl.

ARTICLE 13
VACANCIES, TRANSFERS, SEARCHES, AND PROMOTIONS

All APAS vacancies are cmrdmmd lhmug]'l; e Office of llu.man This office d all nhgm
of the employment process eenE—oi—y —referrmp—ofi—and-offering—to—g
candidates-for-consrderation Any mqnmes an AP:L\ member may have regarding vacancies er-transfers should
be directed 1o the Office of Human Resources.

13.1:  Itis the practice of the Umiversity to previde encourage members of the bargaining unit en-epportuniiv-io
bepromoted-and/or-transferred to apply for currently posted vacant positions th [ inter: m an:
for which thev are at least minimally qualified The following sentence was moved from 13.4 (C). Upon
request, the Office of Human Resources will provide consultation with bargaining members designed to
improve their ability to compete for vacancies.

13.2:  Subject to the provisions of Article 12, when a bargaining unit position vacancy occurs or anew bargaining
unit position is created and the University decides to fill that position, the University shall announce the opening
via its applicant tracking system. Colleges, departments, and administrative units of the University may publicize
openings within their units and with external sources such as (but not limited tu)jnumals muspapcrs Web sites,
national/local publications, advertisement forums, and minonty/p d All
cxternal advertising is coordinated through the Office of Human Rgoum: The mnum:cmml dcscnb:d in
this Scction ml] s:cﬂfy the period during which all interested and qualified b

i tuatified appli tside ol the L #y may apply, which period shall be no less than
ten-Hopworking thirty (3 lnlgndnr days from the day of posting. The posting shall #lse specify the date of
posting, the position's title, the department or work unit where the position is assigned, the pay grade assigned,
the minimum salary, the minimum and preferred qualifications for  the
position, the hours of work (full-time or part-ume), the designation as an APAS position, and a brief description
of the job duties

13.3: For purposes of this Arucle, the following definitions shall apply:
A) Vlunry' A ~ hall-be-defi d v the- b - - - whieh- has-been
hliahad-bav-tha-1 dandrvsadi-i) 1. S vk ':'vr"l\POSluoﬂShl"&dOle’d
35



vacant when one of the following occurs: an :rnp}oyne resigns, dies, reures or; is terminated, or
atherwise separates from the University; an employ fers or is p d to any other

position within the University; or a position is newly created and which ghg University intends to
fill. Any newly created Academic Advisor positions shall be open to both internal and extemal

applicants.

B) Transfer: Change in assignment of an employce from onc cxisting position in the same
elassification position title and pay grade to another existing position.

1. Voluntary: Bargaining unit member initiated reassignment.

ining wnil member m ubmit a writt i nsfer to the Chiel Hu
iti osition title and pa

Iniversit vide anv qualifi ini it mem! who m

voluntary request to transfer an interview. The administrator tlrnxmg the request shall

rovide a wnl en_ex Ilnlllﬂﬂ for why the bargaining unit member is not_qualified in

Advisors shall not voluntarily transfer more 1har.| once in_any five 5.5) year period unless
approved by the Provost, based upon a recommendation from the Academic Advisor and

his/her supervisor(s) stating the n or_reason for the transfer and articulating an

appropriate plan to serve the needs of the affected departments, and facilitating the Advisor’s

transfer.

2. Involuntary: Employer initiated reassignment of employee.

Mmcdfmm 1'3.4‘ (with mmﬁfmrwm) he !lnn«gg ity mu grnmrgr g mgmgr ol the

I hf Ini i n v" he/she has h necessar rr«irntlal: an
i hi i ich h is_bei onsultation with th,

ff member being transferred shall ur nafl’tcr han (i n (14) calendar davs prior

1o the effective date of transfer.

C) Pr ion: The of an empl from one position into a position at a higher pay grade.

D) D i The of an cmpl from one position into a position at a lower pay grade.

E) Classification: A combination of job title and the duties and responsibilitics associated with that
job title. Positions that are in the same classification should have the same or similar qualifications
and should be assigned a similar position title to-the-same pay-range and the same pay grade

“Academic Advisor” is an example of a classification title.

F) Reclassification: A reclassification occurs when there is a change or modification in the duties and
responsibilities of a position significant enough that the position should be given another
classification. Duties and responsibilities may be increased or decreased. Reclassifications may
occur with positions that are filled or positions that are vacant If the position that has been
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reclassified 1s presently filled, then the employee serving in that position 1s then reassigned to the

new classification.

G) Hiring Manager Authority: a A University employce who requests a position(s) to be filled and
selects the individual to fill the position in accordance with this Article.

H)  Qualifications: Moved from 13.5 “qQualificd” shall be defined as meeting all the necessary
qualifications for the position to perform the required work. In d ining whether an applicant is
qualificd to be interviewed, the Search Committee Usivessiiy shall give consideration to the
qualifications as stated on the position and the application materials submitted by the
applicant on the University applicant tracking system.
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13,45 Sel, B g unit ies and new positions shall be awarded on the basis of qualifications
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was moved from former 13.5 E) below.

st on. bargaining uni inted by the Union's Pr |dnnhannI I

rding the duties ani

drugnr«- shall_assist in_these nrocesses, In filling all pcrmn.nml full-time or permanent part-time

unit positions, the Um y will impl the following procedures insofar as it is consistent

with the process described in the University's Equal Opportunity and Affirative Action Policy and
guidelines:

A) AIIappl:cnuonsshai]bcml\cdmdpmdthrm@mc lm\«emtxann]aunﬂrarka g svstem

i
fati (e - s-to-the -5 -G Ch Au
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B)  When a bargaining unit vacancy occurs or a new hugammg unit pusﬂmn is created, the affected
operating arca shall adhere to the Search C lished by the Uni y's
Office of Equal Opportunity and Policy Development Camplmm

C)  Bargaining unit members shall be rep d on Scarch C The Search Committee will

bc compnscd of: two (2) employees selected by the unit supervisor or department head, two (2)

unit bers selected appointed by the Union President, and one (1) person appointed

by the Chief Human Resources Officer. The hiring authority shall designate one Search Committee

member as the Chair. Al Scarch Commitiee members should be sclected on the basis of their

knowledge of the duties and responsibilitis of the vacant position. It is the intent of the partics that

reasonable efforts are made not to appoint the same bargaining unit members to successive Scarch
Committees.

D) Subject to th in subsestion—) of this Scction, the Search Committee shall
receive and review all application materials that-are-timely submitted by the initial review date by
those applicants who meet the qualifications for the position as determined by the Search
Committee and subject !g review h!g ¢ Office ut'Human Resources. The Search Committee ghall
reach ent on w int n h rovil of -n-eonsuhaton
with-sither the Office of Equal Opponumt} and Pol:cy Mlonmenl Compbreeyia thg approved

1 roni ri 1 the-OUT. £ M 11 did
to-terview—excepi-that aAll qualified interal-candidates wm
barpaining unit shall be granted an interview.
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EF) Upon the Search Committee either compiling or receiving a list of qualified candidates, the Search

Committee is responsible for identifying through intervicws up o the six (6) fews—4) “most
qualified” applicants to be referred 1o the hinng authority for an interview. In determining if an

is “most qualified,” the Uni shall give consideration to knowledge, ability, skill,
expenience, the qualifications as stated on the vacancy notice, and such other critenia as the

University usually considers in filling a vacancy —}fi oatireast-dwet 2 -quatilied saterial

didat IS‘:_‘.rlLﬂ Fthe-f¢ 4 e Il'lrrl 16— thhe-bist-will-be P -4 I..l.r

! :l_'n :‘1} i e L Grad-tak 1 1 L F""‘"L! £ JL) '} to-be

forred-io-the-hiring-auth The Scamh Commuittee’s Chair shall assume [:spons:b:hly for all
reports and documentation.

FG) The Scarch C ittee will use an appropri tool form to rank all applicants. The
assessment tool farm must at least include measures for job related expenience, education, and the
qualifications of the specific job as posted.
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G#) Hiring: The Chair of the Search Committee shall forward the Committee’s recommendation(s) to
the Hhiring sutherity Manager, The Hhiring autherity Manager will interview the top candidates
referred by the Search Commutiee in accordance with (EF) above and must select from these

did. H } s 2 4 4 3 & ined—by—the—h
proyes-app Pos Ang
i» to-be-th . LfCad ) k }-the- | hall I.‘ Ded-th
" i dewpt ¢3- Such hiring d Mlmbcsubjoclwﬁmmewmc:md
nrblLrn.uon provisions of this Ag: The Uni *s d ion as to the qualifications

shall be conclusive in the absence of a showing that such determinations were arbitrary or capricious.

HK) Former K was moved to this spot to provide for better flow of process. Prior to filling a vacancy,
the Hhiring autherity Manager must inform all members of the Scarch Committee of his/her final
recommendation. If the Union has a reasonable belicf that the scarch process was improperly
administered, the Union reserves the nght to file a grievance in accordance with Anticle 9 of this

agreement.
Ir;;“ Lk - I T - thatts - N . 11 thapbe
i1 J. TR P L HH Jalots 4k (s HAY e 1
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requirements-for-iaterviews:

k) Upon sclection, the Hhiring authosity Manaser completes the electronic process to forward to
the Office of Human R the information ne: to make an offer of empl nt
when all approvals have been received el fui-de drivgsdoH R Fiilen

} frimrtiei i by g did d-the. A Forms pleted by the Search
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Committce should also be sent to the Office of Human Resources if such forms were utilized are
wsed by the Search Committee. A candidate who was interviewed and not selected may request from
Human R develop | dations. The Hhiring suthesty Manager shall supply

such within ten (10) work days of the request.
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JM) The University shall notify qualified bargaining unit applicants by clectronic mail that they have not
been offered the pusluun once the candidate uﬂ'rrcd the position has accepted Ihc offer ol‘
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K&) An employee awarded a promotion under this Article that is outside of his/er operating arca shall
serve a probationary peried of thirty (30) 428 days. An employee awarded a promotion under the
Article that is within hisher operating arca shall serve a probationary penod of thirty (30) 420
calendar days. Any bargaining unit member removed during the prubxuonm period will be

" i back into & for-whish-he/she—i liflad el s-thon-herdher their
previous position. Any bargaining unit member romoted may request to return to hisher
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13.6: The University reserves the total and explicit authonty to determine when a vacant position exisls;
whether to fill it, abolish it or transfer it to another department or work unit within the University, and to
determine its job title and salary range.

ARTICLE 14
PART-TIME STAFF
14.1:  Part-time staff members in the bargaining unit who arc appointed or-reeppointed during the term of this
Agreement will receive an appoi letters-ofempley which will specify:
A) the duret £ty + dresad, starting and ending dat nd: the position title,

lassification rﬂdt‘ and the estimated duration of the appointment, b\ n:f:n:ncc to starting and
ending dates, whm applicable; and

40

B) ap ge of full-time service, with full-time service equaling forty (40) hours per week expressed as
an FTE.

For example, a stafl member appointed to serve cight months for thirty (30) hours each week will have an FTE
of .75 for cight (8) months

14.2:  Part-time staff in the bargaining unit shall be given a description of dutics to be performed by Human
Resources. Part-time employees mav be assigned additional hours, not to exceed forty (40) hours a week.

not to exceed three (3) months® duration to accommodate the needs of the University. Fhey-willnotbe

» n L il |-|L“!‘L"] PR Y tsasl—The-ChislH R Officer

hey-will-Part-time emplovees shall be paid their normal salary
regardless if they are regularly schcdulcd to work on a holiday or not during the terms of their eentraet
appointment,  Fhey-will-not-be-denied-the-right-Part-time emplovees are entitled to enroll in courses at the
University- Fhey-witl and shall Fhev-will-be issued ID cards and granted access to the Library and Beeghly
Physical Education Center, as well as other recreational facilitics, Fhey-will-pay for parking in the same
manner as full-ime employees (see Section 28 6), and ey shall be cntitled 1o a discount of fifty percent (50%)
on athletic and theater tickets purchased for the usc of the employee and his/her i diate family L
during the term of their eentraet appointment. (The athletic ticket discount shall be available on individual
athletic events only if the tickets are purchased at least one day prior to the event.) They shall be evaluated in
accordance with Article 18,

143:  In addition to the benefits specified in Scction 14.2 above, part-time staff in the bargaining unit whose
appointments equal or exceed an FTE of .5, as defined in Section 14.1 and specified on the appointment letter,
shall be eligible for the following:

A)  The part-time bargaining unit member shall have the opportunity to participate in the University’s group
insurance program, single, single plus one, or family, by enrolling for coverage from the effective date
of appoi t through the following June 30, by paying the University a premium caleulated according
to the same income-based formula applied to full-time employees under Article 5, Section 5.2a, based
upon the part-time bargaining unit member’s full-time equivalent annual salary (for example, a 50 FTE
bargaining unit member with an annual salary of $30,000 would pay a percentage-based premium based
upon an annual salary of $60,000). Should the University convert to a flat percentage-based premium
formula during the term of this Agreement in accordance with Article 5, Section 5.2a(C), then the part-
time bargaining unit member shall pay the same premium as full-time bargaining unit members.

B) The individual shall accrue sick leave prorated by FTE status against the full-time standard
equivalency and shall be entitled to the usc of such sick leave in accordance with Article 7 of
this Agreement.

C)  Theindividual shall be eligible for remission of the University's instructional and gencral fees

for up o six (6) semester hours during any academic year when enrolling in an academic
semester during part of which the stafl member is under-contraet appointed
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D) The individual shall be entitled to a discount of twenty percent (20%) on all purchases of $5.00
or greater at the University Bookstore during the term of his/her eentraet gppointment The
discount shall be available only for goods purchased by the bargaining unit member for his/her
personal use or for the use of their immediate familics. Abuse of this privilege shall be grounds
for suspension of the individual bargaining unit member’s privilege.

E) Vacation benefits as described in Article 8.

F) If a part-time University employee becomes a full-time bargaining unit member, lhc individual
shall receive seniority credit ¢ R il for reloted-sats
University service, up to a maximum of two (2) years, by using seventy-five percent (75'.’.)uf
the total FTEs worked as 2 part-ime employee. For example, if an employee worked .50 FTE
for a total of three (3) years, he/she would receive (3 x .5) x.75 = 1.125 years of credit. FTEs for
part-time eentraets appointments of less than twelve (12) month duration will be prorated by
1/12 for each month not govered by the appointment under-contraet, For cxample, if an
employee worked nine (9) months each year at 75 FTE for five (5) years, hn'shc would receive
[(75x9/12) x 5] x '1'5 2||}cmo|‘cmd|l Current-fuli-t barg - s i

) dwhoh t-aok 1 £ !
f v-pari-time-employ and-who-have nots , T

tod-eradit dedin-th "
be-prante ¥

\

14.4:  In addition to the benefits established in Sections 14.2 - 14.3 above, part-time stafT whose appointment
cquals or exceeds .75 FTE (as defined in Sections 14.1) shall receive the insurance benefits defined in Arucle 5,
vacation benefits as defined in Article 8 and fee remission benefits as defined in Section 28.8.

14.5: Exclusivity of Application: The parties agree that the provisions of this Article constitute their basic
agreement concerning the terms and conditions of employment of members of the bargaining unit who are part-
time stafl. Thus, for members of the bargaining unit who are part-ime staff (See Appendix A), the provisions
of this Article shall supersede and replace the provisions of Arucle 5 (“Insurance Benefits™), Arnticle 7
("Leaves”), Arucle 8 (“Vacations™) Article 10 (“Continuingess Serviee™), Article 20 (“Retirement”), and
Article 28 (“Miscellancous”, with the sole exception of the provision conceming “Emergency Closings™), to the
extent that any of these articles provide benefits that are not provided under the provisions of Article 14, or that
benefits are provided in greater degree than in Article 14, For members of the bargaining unit who are part-time
stafT, the provisions of Article 14 shall be finally d i ing all issues addressed herein.

ARTICLE 15
POSITION AUDITS AND APPEALS

15.1:  Official Position Description: Within thirty (30) calendar days of initial appointment, transfer,
promotion or reclassification, the University shall provide each bargaining unit member and ARAS the Union
President, a copy of his/her official position description. The position description shall include the official date
issued, pay grade, initials of reviewers, basic function and responsibility of the position, characteristic duties,
supervisien non-supervisory oversight exercised, the immediate supervisor, and the minimum qualifications
Once a position description has been issued to a stafl member, the University will consult with the staff member
prior to revising the description, and will not—without the concurrence of the staff member—add duties that are
not related to the basic function and responsibility of the position.
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15.2: Position Audits: A bargaining unit member may request at any time, but not more than once per fiscal
year (and not more than once in any six (6) month in writing to the Chief Human
Resources Officer or his/her designee, that his/her position description be audited for the purpose of
determining if the position is in the proper pay grade.

The duties must be a continuing and recurrent part of the emplovee’s job duties and not tempararily or

infrequent job dutics.

If, as a result of the audit, the University determines that a bargaining unit member has been assigned duties that
would result in assignment to a higher position title and pay grade, the University shall cither assign the
position-te the appropriate position title and pay grade or ceasc 1o assign the bargaining unit member that
portion of the dutics which caused the position to be assigned the higher position title and pay grade. If the
University ccases to assign the bargaining unit member that portion of his/her duties which do not properly fall
within the current position title and pay grade, the University will notify the bargaining unit member of the
decision in writing

If the position is assigned a new position title and pay grade, the effective date of the reclassification shall be
no later than the beginning of the pay period immediately after the receipt of the written request for the audit by
the Chief Human Resources Officer or his/her dm nee. Job audit requests shall by d.lc stam: d

; T .r.

fficer, If not evaluated in date order, h lhm nR r Inssificati [ rmll | 11}
notify the Union, The University will inform the bargamning unit member of the results of the audit m_l_g
soonest possible time and no later than enehundred-and-tentH8) one-hundred-and-eighty (180
from the receipt of the request for audit

153: Position Audit Appeals: A bargaining unit member who disagrees with the results of a position audit
may appeal the decision. A completed Audit Appeal form must be filed with the Chief Human Resources
Officer or his or her designee within thirty (30) calendar days of receipt of notification of the audit results
The Chief Human Resources Officer or his or her designee will forward the appeal request to the Audit Appeal
Committee:, The Committee whieh will complete its review and provide written notification of its decision to
the bargaining unit member within sixty (60) calendar days of the Audit Appeal request. The decision of the
Audll Appcal Commlttcc s ﬁnn] nnd binding; there is no further appcnl and Ihe decision i |s not gncvablc The

The Audit Appeal Committee will consist of one member and an alternate appointed by YSU-APAS, onc
member and an alternate appointed by the Chicf Human Resources Officer or his or her designee, and the Vice
President of Finance and Administration or his/her d

b 1

Alternates will not serve as voting unless r ing an and will not attend meetings unless
serving as a substitute for the member. Audit .'\ppcn!. Ci i and alf

(1) fiscal year. The Union shall

will serve !'or one




Committee mtrubm nru)tin July 31* following the beginning n[ each fiscal year, The University shall

Julv 31% following the beginning of each fiscal vear.

ARTICLE 16
WORK SCHEDULES
16.1: Schedules:
A) Full-Time Service: Bargaining unit bers are Professional/Administrative salaried staff who the

University represents that they believe to be exempt from the wage/hour provisions of the Fair Labor
Standards Act. Bargaining unit bers are employees whose work schedules are not tied to a fixed
number of hours per day or per week. Bargaining unit members are required to work an average of forty
{(40) hours per week. Each bargaining unit member and his/her supemsut should peniodically, but at a
minimum once annually, review work d Is and scheduling It is the joint
n:spomlbillt\ of bargaining unit members and the supervisor to establish and maintain clearly

ds d work schedules. Flexible sch g alternatives may be considered as described in Section
(16 B) immediately below.

B) Flexible Scheduling Options:

unit

1 Purpose: The University supports the use of various work scheduli s for
members that are designed Lo meet the operating and service needs of a department in accordance with
University policy. The availability of flexible work schedules is not intended to change the

department's regular hours of operation, nor docs it alter the responsibility or diminish the authonity of
department heads to establish and adjust work schedules. Instead, this type of flexible scheduling is
intended to bolster staff morale and retention while maintaining and enhancing a dep t’s service

delivery. The University and the Union agree that flexible scheduling may not be practical in every
department or for every position. If a bargaining unit member wishes consideration for a flexible work
schedule, he/she should submit the request in writing to his'her immediate supervisor. The request for
flexible scheduling will be discussed by the supervisor with Human Resources for contractual
compliance and accountability for both the employee and supervisor. Flexible schedule requests shall be
made a minimum of two weeks prior to the requested start date. Such requests shall be approved unless
overwhelming circumstances exist to deny such requests.

Definitions:

a Flex-time is an arrangement that may include a daily schedule with individualized starting
and ending times that are the same throughout the week or a varying daily schedule that starts or ends at
different times each day. The varying daily schedule may include a consistent 8 hour day throughout the
week or a varying daily schedule of more or less than 8 hours. For full-time bargaining unit members,
the total weekly hours for both consistent and varying schedules must be 40 for the work week

b Comp d Workweek is an ar. that cnables a full-ume bargaining unit member to work
longer days in exchange for a shorter day or a day off cach week. Examples of a compressed workweek

44

schedule are: four ten-hour days with no work on the fifth day; or a four-and-one-half day workweek
where 40 hours are worked in four and one-half days.
C)  The parues agree, however, that the University retains the nght to schedule bargaining unit b
The denial of a bargaining unit member's requested schedule shall not be arbll:ury or capricious. A
bargaining unit member may request a mecting cach semester with his/her supervisor to review the
actual hours worked and time taken off during the previous semester. A bargaining unit member who
has about his/her schedule may file a gn ora laint under the provisions of Article
8 (“Grievance Procedure™), or may have an informal discussion of the matter with the cognizant
prncipal administrative officer and/or the Chief Human Resources Officer.

D)  The University shall provide cell phones for the use of “on call” employees

16.2: Attending Meetings: Members of the bargaining unit may attend meetings of the Youngstown State
University Board of Trustees sub- ittee and regular provided that the individual's department
director or supervisor approves in advance.

16.3: Off-Campus Duties: Members of the bargaining unit who are regularly assigned to perform duties off
campus, and travel in their personal automobile, shall be reimbursed at the rate currently in effect under the
University travel regulations, by processing a travel voucher in accordance with University travel regulations.

16.4: Research: All proceeds which result from research by a b unit member, including marketable
computer software programs, when research is not conducted as part of the bargaining unit member's
specifically assigned duties, belong to the bargaining unit member unless the research is subsidized by the
University or an external agency which stipulates contrary terms in a separate and specific contract as a
mndmon of suppull The sngmng of a specific contract with the University for subsidized rescarch cannot be a
d of This policy shall not apply to rovaltics, which shall go exclusively to the

ﬂulhﬁt.

16.5: Qutside Employment: Members of the bargaining unit may accept consulting and other employment
outside the University as long as such employment does not interfere with the individual's University dutics and
does not constitute a conflict of interest with the bargaining unit member’s position at the University. “Conflict
of interest” includes the same services for the same clientele that a bargaining unit member docs as part of
his/her University duties for pay or remuneration from a person or entity other than the University; use of
University materials, facilities, or staff to secure pay or remuneration from a person or entity other than the
University; or use of the influence, authority, or privileges that derive from a position at the University for
private gain. The right to engage in outside employment exists at all times, including periods of leave other
than sick leave

16.6: Access: Members of the bargaining unit whose duties require access to campus buildings when they are
normally closed will be issued keys to departmental offices and/or buildings, upon the approval of the
department head

16.7:  Part-Time Teaching: A member of the bargaining unit may, with the prior approval of his/her
department head, engage in part-time teaching during his/her normal work hours and be paid for such duties.

45

Time spent on limited service teaching duties shall not count toward the forty (40)-hour schedule referenced in
Anticle 16.1

ARTICLE 17
HOLIDAYS

17.1: The University holidays for members of the bargaining unit shall be the first day of January, the third
Monday in January, the third Monday in February, the last Monday in May, the fourth day of July, the first
Monday n September, the second Monday in October, the eleventh day of November, the fourth Thursday in
November, the twenty-fifth day of Dx ber, and any day appointed and ded by the Govemnor of this
state or the President of the United States.

L New Year's Day 6 Labor Day

2 Martin Luther King Day 7 Columbus Day

3 President’s Day 8 Veterans Day

4. Memonial Day 9 Thanksgiving Day
5 Fourth of July 10 Christmas Day

17.2: Bargaining umit members shall receive any additional paid holiday(s) provided by the University to the
employees of any other bargaining unit.

17.3: The Board of Trustees of Youngstown State University may authorize the observance of days other than
those specified in Section 17.1 above, for those holidays normally observed on the third Monday in January, the
third Monday in February, and the second Monday in October.

17.4: Should a holiday fall on a Saturday or a Sunday, the holiday will be observed on the preceding Friday or
the following Monday, at the discretion of the University.

17.5:  Since many important religious obscrvances occur on days not designated as legal holidays under this
article, the University, upon request, will grant a bargaining unit member any/all opportunities to observe a
religious holiday provided that the time off is first charged to vacation, compensatory-time; or personal leave if
available, or leave without pay if paid leave is not available

17.6:  The University must give great deference to a bargaining unit member’s request(s) for small amounts of
vacation, eempensaiony: of personal leave in order 1o attend special worship services. Any action taken by the
University regarding use of such leaves shall not be arbitrary, capncious or discriminatory in nature.

17.7: The University will consult with the Union prior 1o adopting the calendar for cach academic year, which
specifies the actual dates on which holidays are 1o be observed. However, the partics recognize that the
University bears responsibility and retains final authonty in the development of the University calendar.

ARTICLE 18
EVALUATION
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18.1: Purpose: The purpose of the evaluation system described herein is to help bargaining unit members
improve professional performance, record a formal evaluation of how well a bargaining unit member has
performed his/er dutics, provide for regular discussions about individual performance and improvement
thereof, provide incentives for outstanding performance, and formal recognition of bargaining unit members
who have done well, and provide those individuals responsible for making career decisions with
information concerning the quality of an individual's work.

18.2: Process: A non-probationary bargaining unit member will be evaluated on his/her performance not
more than once cach year. The evaluation process will be completed by hisher immediate supervisor by
February 28 for the previous calendar year, with the exception of an “out of cycle” evaluation. A
probationary bargaining unit member will be evaluated by his/her immediate supervisor on his/her
performance at the end of his/her first six (6) months of University employment and again at the end of one
year. The evaluation period includes all work time covered since the last date an evaluation was duc.

« The cvaluation shall include a discussion between the bargaining unit member being cvaluated
and the evaluator, which includes a review of the bargaining unit member's position description
and performance, before the evaluation form is finalized.

« The bargaining unit member shall also have an opportunity to review the evaluation form and
shall sign the evaluation form. The bargaining unit member's signature shall certify that he/she
has received the evaluation, but will not necessanly indicate agreement with it

« The University will provide the bargaining unit member with a copy of the evaluation within ten
(10) working days afier it is signed by the bargaining unit member.

+ Before being placed in the bargaining unit member’s official personnel file, a bargaining unit
member’s evaluation will be signed off by the dep head in situations where the
is not the department head.

“Qut of Cycle” Evaluations: An evaluator must have supervised a bargaining unit member for at least six
(6) months before conducting the evaluation process. In the event that a bargaining unit member has a new
supervisor, the evaluation deadline will be extended as necessary to insure that the bargaining unit member
has been supervised by the supervisor for the six (6) month minimum time period. Future evaluation dates
for probationary bargaining unit members will revert to the annual calendar year cvaluation cycle. When a
non-probationary bargaining unit member receives an “out of cycle” evaluation, such evaluation will be
considered the bargaining unit member's annual cvaluation for that calendar year. The next evaluation will
be on cycle. A non-probationary bargaining unit member will not be evaluated more than once in a twelve
(12) month period.

In the event that the process has not been completed as due, a record of omission shall be included in that
bargaining unit member’s official personnel file and copied to the evaluator’s immediate supervisor for
appropriate use.

18.3: Optional Approaches Tasks: The following options may be initiated by the bargaining unit
member or the evaluator utilized within the clectronic system

1) Self-Evaluation: The bargaining unit member being evaluated may prepare a narrative
sell-cvaluation in which he or she reports and evaluates information related to job
performance for the period being evaluated. If a self-evaluation is wrilten, the evaluator
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reviews the self-cvaluation, di it with the b unit member, appends it to the
evaluation form, and forwards it as part of the evaluation record. The evaluator may attach
a written statement regarding the self-evaluation namative

"

Record of Goals, Objectives and Activities: In some instances, it 1s appropriate to record
in writing goals, objectives and activities for the coming year. The bargaining unit member
can attach a separate page itemizing this record. If a record of goals, objectives and
activitics is written, the cvaluator reviews the record, discusses it with the bargaining unit
member, appends it to the evaluation form, and forwards it as part of the evaluation record.
The evaluator may attach a written statement regarding the record of goals, objectives and
aclivities.

18.4: Evaluation Response Options: The bargaining unit member may offer verbal comments upon
the evaluation, record in writing on the evaluation form or on an appended document a statement of
any clements in the evaluation with which he/she disagrees

If a bargaining unit member disagrees with the jud of the evall , the bargaining unit member may
(1) so note on the evaluation form; (2) so note, with comments in the “Bargaining Unit Member's
Acknowledgment™ section of the form; and/or (3) forward to the Chielf Human Resources Officer, a written
statement expressing disagr with the within forty (40) days following the employee’s
signing of the evaluation form. Comments forwarded to the Chief Human Resources Officer under this
provision will be appended to the evaluation form in the personnel file.

A bargaining unit member who believes that the procedural requirements of this Article have not been met,
or who belicves that the information upon which an evaluation was based was improper (i.c., erroncous,
1 plete, untimely, or irrel ), may file a gri under the provisions of Article 9 (“Grievance
Procedure™). If the adjustment of the grievance includes a d ination that the evaluation was
procedurally flawed or based upon improper information, the University will nullify the evaluation and
durect that it be redone

18.5: Exclusivity: During the term of this Agreement, the evaluation procedure and instrument
described in this Article (See Appendix F) shall be the only formal system of performance evaluation of
bargaining unit members employed at YSU, except for the evaluated judgments required by the other
provisions of this A . Effective January 1, 2016 the evaluation form and measures currently
used for YSU Excluded Profe I/Administrative StafT shall be used for members of the bargaining
unit. A copy of the form 1s enclosed as Appendix F-2.

ARTICLE 19
PERSONNEL FILES

19.1:  The partics agree that the University may establish regulations for the custody, use, and preservation of
appropriate records pertaining to bargaining unit members. Only one official p 1 file shall be d
by and in the office of Human Resources for each member of the bargaining unit. Personnel files are
maintained and access provided to them in accordance with law, including Ohio Revised Code 1347 (Personal
Information Systems).

19.2:  Each bargaining unit member shall have access to his/her official personnel file within normal working
hours. The University will also grant access to a bargaining unit member’s official personnel file to the
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‘bargaining unit member's d d APAS building
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his/her designec.

or the OEA Labor Relations Consultant,
he Chief Human Resources Officer or

193: No bargaining unit member shall be granted access to references written at the time of initial
employment.

194: Any bargaining unit member who has reason to believe that there arc inaccurate or outdated matenials
contained in his/her personnel file has the nght to submit a memorandum to the Chief Human Resources Officer
or his/her design questing that the d inq be reviewed to determine their appropriateness
in the personnel file.

19.5:  The University will promptly (no more than ten (10) days) review requests received under the provisions
of Section 19.4. If the University concludes that the material is inappropriate for retention in the bargaining unit
member's official personnel file, the material shall be removed and the bargaining unit member shall be so
informed. If the University ludes that the matenial is appropniate for retention in the official file, the
University shall so inform the bargaining unit member; in this event, the bargaining unit member has the right
to submit a written statement noting his/her objections to the material in question, and the Chief Human
Resources Officer or his/her designee shall attach the bargaining unit member's statement to the material
objected to, and shall include a note in the personnel file indicating that any person reviewing the original
material should also review the bargaining unit member's objections to the material.

19.6: Individual letters of appointment, appointment forms, sick leave forms, vacation forms, notices of
disciplinary action, and other material deemed appropriate by the University may be included in the official
personnel file. However, any document which does not include as part of its normal distribution a copy to the
individual, or which does not onginate with the individual, shall not be placed in a personnel file unless the
bargaining unit member is simultancously provided a copy by campus mail.

19.7: Materials Related to Disciplinary Action:

A) Upon the written request of the bargaining unit member, matenals related to disciplinary action
(see Article 11: “Corrective Action and Termination for Just Cause™) will be removed from the
individual's personnel file, provided a minimum of twelve (12) months have passed since the
insertion of the material into the file without an intervening occurrence of disciplinary action.

B) In the twelve (12) months following the removal of di y action(s) from the b
unit member’s personnel file, any subsequent disciplinary action will remain in the personnel file
as follows

1. The first disciplinary action after an item is removed will remain on file for a period of
cighteen (18) months.

2 Any subsequent disciplinary action(s) that occur during the eighteen (18) month period
will remain on file for a period of twenty-four (24) months.
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C) Matenals related to discipline that are placed in the personnel file under Section 19.7(B)(1) or
(2), may be removed after the employee has had no intervening disciplinary action(s) taken for
the specified length of uime of the last insertion of the matenials. Once materials are removed
from an individual’s personnel file, after the eighteen (18) or twenty-four (24) month period of
ume has elapsed, any further disciplinary action will refer back to Section 19.7(A)

D) Matenal removed under the provisions of this section will not be used in subscquent disciplinary
or termination hearings. Requests for carly withdrawal of such materials may be submitted to
the Chiel Human Resources Officer; a written response will be issued within ten (10) working
days. The decision regarding carly withdrawal shall not be subject to arbitration

19.8:  Job evaluations shall be removed, at the request of the bargaining unit member, provided the evaluations
have been on file for at least five (5) years

19.9: U ful bids for tes and correspond related thereto shall not be placed in a bargaining
unit member's personnel file.

1030 T he entont feasblegnder Oy daw—oflicalporsanpe il es shall nop-heapentothe-senes b public-

19.40: Contact Information: Noufications that the University sends to a bargaining unit member's residence
shall be mailed to the current address on file in Human Resources. It is the responsibility of the bargaining unit
member to provide a current residential address and telephone number to both the Office of Human Resources
and to the umit supervisor (see Appendix K). Bargaining unit members are encouraged to provide contact
information to the Office of Human Resources to be used in emergency situations. Fhe-Bniversiy-shall
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ARTICLE 20
RETIREMENT

20.1: No Mandatory Retirement: There shall be no mandatory retirement age for members of the
bargaining unit during the term of this Agreement

20.2: Sick Leave Conversion: A bargaining unit member who retires, as defined below, afler June 30, 2013,
with ten (10) or more years of University service is entitled to convert to cash payment part of his/her accrued
but unused sick leave. Payment is based upon the bargaining unit member’s hourly rate of pay, as available in
the Banner System, immediately prior to retirement
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Effective-tuly—2H6-{The cash payment of accrued but unused sick leave shall be twenty-five percent (25%)
of accrued but unused sick leave of the first nine hundred sixty (960) hours, for a maximum payment of two
hundred forty (240) hours.

Ab i it b he-retires—as-defined-below- befored 20-2016-shall i i

oy 3

thinv-pereent£20% Fol the-first-five- hundred {500} hours-{for-portion-thereo ¥ L leave:
thetlind Bvn hundesd & 5003 % savion-liersol)
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All accrued sick leave shall be eliminated from a bargaining unit member's record upon sick leave conversion.
Such payment shall be made only once to an individual. Sick leave conversion does not apply to any separation
or termination other than retirement. “Retirement” as used in this section refers to retirement under the
provisions of one of the Ohio public retirement systems at the time of separation and requested sick leave
conversion.

20.3: Continued Benefits Af Retirement: A member of the bargaining unit who retires shall be entitled, for
an unlimited period of time, on the same basis as actively emploved bargaining unit members, the use of Maag
Library, tickets for all University functions; the usc of-Beeghly-Center—Stambaugh-Stadium-and-ather physical
fitness and recreational facilitics; and retention of clectronic mail accounts. Retirees, their spouscs and
dependent children (as defined in Section 28.8) to the end of the academic year in which they reach age twenty-
five (25), shall be eligible for remission of all instructional fees end-general-fees. (Sce Article 28, Section 28.8).
Retired bargaining unit members shall be ehigible to purchase a parking permit annually for the annual parking
fee established by the University. Bargaining unit members who retire with ten (10) or more vears of
University service are cligible for a convertible life insurance policy through the carrier as of the date of their
retirement (rounded to the nearest multiple of $1,000) to a maximum of $75,000. Such policy for a retiree will
not include accidental death and dismemberment insurance.

Upon the death of a retired bargaining unit member, his/her un-remarried spouse and dependent children (as
defined in Section 28 8) to the end of the academic year in which they reach age twenty-five (25) shall remain
entitled to the benefits specified in Article 28, Sections 28 3 and 28 4

ARTICLE 21
RETAINED RIGHTS

The University retains all of the rights necessary to operate the University, except as those rights may be modified by the
provisions of this Agreement. These retained nghts clude but are not necessanly limited to the general grant of authority
specified in Ohio Revised Code 3356, These retained rights include but are not necessarily limited to those rights commonly
known as management rights, which are delincated in Ohio Revised Code 411708 These retained rights include but are not
necessarily limited 1o the nght to;

A)  Conduct and grade civil service examinations, rate candidates, establish eligibility lists; and make original
appointments therefrom;, or, altematively, 1o post announcements for positions to be filled by ongmal appointment
from among qualified applicants responding to the posting, and to make app from the pool of appl:

B)  Delermine matters of inherent managenal policy which include, but are not limited to, areas of discretion or policy
such as the functions and programs of the public employer, standards of services, its overall budget, utilization of
technology, and organizational structure,
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C)  Diroct, superviso, evaluste, or hire employces,

D) Maintsin and improve efficiency end effectiveness of g p
E) Determine the overall methods, process, means, of p 1 by which go perations e W be
conducted,

F)  Suspend, discipline, demote, or discharge for just cause, or LayofT, transfer, assign, schedule, promote, or retein
employecs,

G)  Determine the adequacy of the work force,
H)  Determine the overall mission of the employer as a unit of government;
D Effectively manage the woek foree;

n Take sctions to canry out the mission of the public employer &3 a governmental unit

ARTICLE 22
ASSOCIATION RIGHTS
221; Genersk: In addition to other rights and privileges accorded to the Association elsowhers in this the
Assocition shall have the rights specified below.
222: Acerss: Duly author ves of the A shall have acoess to the University premises for the purpose

of official i brsines: istent with the Agr provided that this shall pot interfere with of inlermupt
the nomal conduct of University affairs.

223:  Use of Univensity Facilitics at Ne Cost: The Association shall be permitied blc we of University rooms for
meetings on the same basis as other University groups, mdldmgexcl\mvequmm YSU-APASdnﬂbepummd
seasonzble use of University bulletin boards, the University's physical and ic scrvices for jon with mernbers
of the bargrining unit on matters directly relatod to the Union's role a3 exclusi ive of the ining unit and P/A
uﬂmm:;fummmmmmnofmmmm YSUAPASshlﬂllwbepmmwdlomme
University mai service. Such use shz{l be limited to the Associati P f mutual cencern
between the partics.

224 Use of Other The Association shall be permitted use of University

pmhepv&:lmmma“mﬂ-{am bazis. Wmmmmuamwmmm
myummrummmemmmmmdmwwdwwm
unit defincd in Asticke 2. The Associstion shall 2l be permitted, on a ™ f Universil
m!beMomMm»-ﬂedMlhuG)d:ﬁwmwhdmofphmedmwldxwhde(')hwm{hmsch:duladform
by any scademic or sdministrative unit. Use of such vehicles shall be available solely and exclusively for travel directly related
1o the Association's role as exclusive representative of the bargaining unit defined in Article 2. The charges to the Association
for such services will not excood those essessed against other on-campus groups or individuals.

225:  Printing of the A Copics of this A shall be printed at the University's expense within three (3)
moaths after satification by both parties and distributed to &ll members of the bargaining unit, including newly hired cmployees.
The University shall provide the Association with (fifty) 50 additional copies of the Agreement free of charge. Further, the
Association or its members may purchase additional copécs &1 cost.

s2

226: Grievance Officers: The University shall recognize six (6) Associstion Gricvance Officers. The Association shall
mform the University in writing of those bargaining unit members designated s the Grievanos Officers, including the Clief
Gricvance Officer, wb&wmdmapamnmmoﬁm mmmw:nmfyme
University proapily of changes in the list of Gri Officers. Officers shall be auth

and 10 represent employees in grievance adjustments, as provided by Article 9 (“Grievance Procedure™). TheAnoeubonmu
wm&mmwe@wymgomvmotrmmmmnwlhbomfmmeu:umummm
of the bargaini it member d as the President of the A The President of the Chief Grievance Officer will,
with the prior approval of the Chicf Human Resources Officer and with prior notice to the appeopriatc department head, be
permitted to meet with the Chief Human Resourccs Officer during normal work bours to discuss and attempt to resolve labor
mznagement issucs arising from the provisions of this Agreement.

20.7:  The Union President shell be granted a paid keave of sbacnce of eight (8) bours per week for cach scheduled workweek
during the life of this Agreement. When the President’s work office is Jocated off campus, two (2) additions! hours will be added
weq-xn(m)hnpummmmmu&nmwmmmmqmmu
tﬂn(l)bownh:pmodm d: th isions of the A This release time is in addition to all other
release i the A Rmmm&wm&mw:wmm
efficient operation of the departments. The Union President will refrain from conducting union business during work time excepl
&3 otherwise specified in the Agr

Union Grievance OfTi ized in Section 22.6, inchkading the Chicf Officer, sha!} be permitted up to twelve (12)
Grievance Officer howrs cach week to investigate possible gri and/or gri dmnahpluiworhnghomoflhe
Grievance Officers. The Union egrees thet this time will be devoted exclusively toa good faith effc bo:

problems arising from the provisions of this Agrecment, end will pot be abused.  The University agrees thal permission to
mvestigate a possible grievance and/or grievance will not be unreasonably denied.
A)  The twelve (12) bours apply to all Gricvance Officers, that is, one (1) Gricvance Officer at twelve (12) bours; or
two (2) Grisvance Officers at 5ix (6) bours, etc. Time spent in consultation with the Chicf Human Resources
Officer or histher designoe will not be counted ageinst the twelve (12) bour Limit.

B)  Hunused ina given weck, Grievance Officer-hours may accumulate to a maximum of tweaty (20) hours.

€)  Advance permission must be granted by the Grievance Officer’s supervisor and by the Chicl Grievance Officer o
Union President prior to investigation of a possible gricvance andor gricvance during paid hours.

D)  If a Grievance Officer leaves hivvher work 2rca to investigate a grievance in anotber work area, the Gricvance
Offices will inform the supervisor in the grievant's work arca befose talking to the gricvant

E)  No individual Grievance Officer may devote more than six (6) bowrs of paid time lo possible gricvance and/or
gricvance investigation during a given week without the permission of the University.

F) A weekly account of the grievance hours will be kept by the Chief Gricvance Officer. This informstion will be
available to the University upon written request.

G)  If a basgaining unit member is summoned to a mecting or investigatory interview and the employce has &
reasonzble belicf that discipli other adverse result from what he or she says, the employee
mumbmmmmmdhmwmmmmum

d. However, ty

Hummuwmme hm‘ﬂhmw-mﬂywmmm
oext fwo (2) work days.

Up to five (5) duly elected officers of YSU-APAS will be accorded the sam: tights and privileges as Gricvance Officers.
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22.8:  Association Negotlating Team: Once the process of negotiati A h: each menber
om\eAmmNesolmmngmﬂulﬁlllhwwwfw(l)hmmmkmmbm!um
When members of the Associstion Negotiating Team are in the same University d i f four (4) b '

time total per department per week shall be granicd, unless the depastment head at histher discretion, allows more.
29 mmmmﬂhfm-moﬁhfmﬁmmumfm(ll)m&y:dhm

ofa nployee new to the bx unitorofa
unit status: nm.hmmd&m.hmdbompbmmmba ekstxﬁnlm,uam@ed,tﬂmbkofemplwyml,lmh
of contract, basc annual salary, and fulltime or part-time stetus.

22.50:  The Union shall be invited to participate in schoduled empl for the purpose of introducing all newly
hired employces to the Union. Swhmmlwnmllxm:xued:hmy(w)mmm The University shall make a good faith
effort to notify the Union no less than five (5) days prioe 1o cach employec's start date.

ARTICLE23
UNIVERSITY-ASSOCIATION RELATIONS

231:  Labor¥ C There shall be consisting of &1 equal number of Union 2nd Univessity
represcatatives, unless otherwise nutually agreed upon by the pattics. The committee will meet 1 least two (2) times per year
but shall receive, upon request, quarterly progr posts from Human R

2.2:  Committee Purpose and Agenda: The purpose of the comumitice is to provide a means for continuing communication
between the pastics and 1o promote & climate of constructive employce-cmployer relations. This would inchude, but is not limited
to, such activitics as to:

A)  Discuss the sdministration of this Agreement,

B)  Notify the Union of changes contemplaicd by the University which may affect bargaining unit employecs;

C)  Discuss the future nceds and programs of the University;

D) Disscminate general information of interest to the partics;

E)  Give the Union represcatatives the opportunity to discuss the views of bargaining unit employees eadfor mzke

suggestions on sbjects affecting those employees;

P Gmdumthcowommﬂththembkmwnmmwm and to discuss
ways of preventing contract kplace coaflicts from mnmmpnguwlht
dixcussion of individual gri unoun ixte topic for Leboo/M

G)  Proposed work rules; and

H)  Discuss such other items a3 the partics may muutually egroe. The committee will be co-chaired by a Union and a
Univessity representative. mwfum-mmmuumuymwmmmm
of the meeting. Theplmclue itted to a timely and distribution of the minutes. The minutes
shall not be g @ binding or between the partics.

23.3: Thoe Off: Unless muttnlly agreed otherwise, such soctings shall be held dusing norms) work hours.

3.4: I‘hrmepulenhn( The University and the Union recognize that the charectes aad quality of the Union-
h dep bas en impact upon productivity and quality services. Accordingly, the parties agroe
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to support joinl labormanzgement training in skills and concepts which may ibute to increased Union-Mansgy
b $inz and o relationchi

23.5:  No Strike - No Lockoat: In accordance with the provisions of O.R.C. 4117, the Association, on behalf of its officers,
ageats, and members agree that 30 long as this Agreement, of any writien extension bereof, is in effect, there shall be 0o strikes,
or unlawful interference with the operation of the University. The University agrees that there shall be no bockout during the term
of this Agr or any wrilten ion hereof. The p of this seetion shall be in full effect in the event » strike is
called involving any other bargaining unit on the YSU campus during the term of this Agreement.

23.6:  Selection of Representatives: Each party shall have the unquatificd right to select its own repecsentatives for pusposes
of iating or administering this A free from any atternpt at control or interfercace by the other party with sespect to
axh:lxhnn

1.|.7: hfmtﬁ- BMMIDMA@'MMM!&M Upon written soquest, information related o the

or of the Agr provided such information is available and can be fumished &t reasonable
expense, such roquest allows reasonable time o assembie the information, and the pasty from whom the information is sought
may determine the form in which such information is subemitted. The following will be sent 10 the Association 3 300n a3 passible:

A)  The intema! operating budget when adopted by the Board of Trustees,
B)  Year-end financial seports;
C)  Semester corollment data;

D)  Information required for the preperation and the ingof a

E)  Acompercheasive repont from the office of the Chiel Human Resources Officer cach October | of the membership
of the bargaining unit,

1] Aba-monthlynponfmmlhzofﬁeeoflhcthufﬂwmnnmmofﬁwofmldmnﬂumm
bargaining unit since the previous report, which shall include spp p deaths,
scparstions, and name changes;

G) The YSUFACTBOOK,
H) The YSU GUIDEBOOK;

D Notices, agendas and official minutes of the moetings of the YSU Board of Trustecs and its commitiees when
released to the public; and

J)  Acopy ofell positi positions will be provided to the Association
mmﬂnmuhmmmmmumvw!wdmwm

K)  Acopy of the descriptors for APAS Pay Grades will be provided 1o the Association President.

L)  Copies of &ll supplemental contracts issund to bargaining unit members will be sent to the Association President
upon spproval.

The University will fumnish the A copies of ications distributed gencrally to P/A staff in the University, of in
any administrative unit of the University. Similarly, the Associstion will fumish the University copies of commumications
distributed generally to P/A staff in the University, or in eny administrative unit of the University.
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238: Recorded Conversations: No conversation or conference between a member of the bargaining unit and a member of
the Administration shall be mechanically recorded without the full awareness of the other party that the conversation or
conference is to be recorded. “"Mechanically recorded™ includes any tape recorder or audio or video recording device in the
possession of or on the person of the individual who records the conversation or conference

ARTICLE 24
24.1:  The parties intend that this Agreement shall in all respects b dand applied in a manner consistent with applicabl
statutes and court decisions and regulations properly enacted thereunder. In the event any provision of this prmcnl shnll be
affirmatively d d by approp authority to be contrary to any such statute or regulation, such provision alone shall
become thenceforth invalid and of no effect, const with such de but the inder of this Ag shall not

thereby be deemed illegal or unenforceable. The parties agree to meet within one week to discuss any decision which renders
any portion of this Agreement null and void.

24.2:  The parties further agree that they shall cooperate fully with each other in seeking an expeditious resolution of any such
decision through litigation, in the event that either party or both parties disagree with the decision The parties agree that, should
a court decision overturn any decision that a portion of the Agreement is illegal; the parties shall accept the ruling of the court of
law. However, each party shall reserve the right o file an appeal to a lugher court and may seck to have the ruling set aside until
the issue under appeal is decided.

24.3:  Any provision of this Agreement which is found contrary to law but becomes legal during the life of this Agreement,
shall take immediate effect upon the enactment of the enabling legislation. Similarly, any provision of this Agreement which
may require legislative action for its implementation o its funding shall not become effective until the necessary legislation has
been enacted and becomes effective; conversely, if legislative changes occur during the life of this Agreement which make it
illegal or impossible to fund any provision of this Agreement, the obligation of the University hereunder to that extent shall be
suspended.

244:  Inthe event a state or federal law affiecting this Agreement is enacted during the term of this Agreement, the partics
agree to meet promptly and determune those arcas of this Agreement which must be revised to bring this Agreement into
compliance with the law, this revision shall be limited to those areas in which a revision is mandated by the legislation, and
there shall be no obligation on the part of either party to reopen or renegotiate areas in which revisions might be permissible but
are not mandatory under such legislation.

ARTICLE 25
DUES DEDUCTION AND MEMBERSHIP

25.1: In accordance with the provisions of Ohio Revised Code 4117.09(B)(2), the University will provide
payroll deduction of initiation fees, bership dues, and of bers of the Union who belong to
the bargaining umit and submit a completed “OEA/NEA Membership Enroll Form™ to the Ui ity.
Dues shall be deducted from cach paycheck

25.2: Membership Dues: The amount of dues deducted shall be uniform for all members of cach category in
the bargaining unit, that is, all full-time bargaining unit members shall pay a uniform amount, all permanent
part-time bargaining unit members shall pay a uniform amount (which may be less than the amount paid by the
full-time bargaining unit members). The Union may uniformly increase or reduce the amount to be withheld by

g the U ity a mini of thirty (30) days prior to the pay date on which the change is to be
implemented; the Union may make one (1) such change each calendar year of this Agreement. In the event the
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Union and/or 1ts affiliates believe that membership in the Union and/or its affiliates obligates a member or
members of the bargaining unit to pay dues in addition to the dues established by this article, collection of such
dues shall be the sole responsibility of the Union and/or its affiliates, and the Unt y shall have no obl

to the Union for collection of such additional dues

15.3. A member of the bargaining unit who has authorized payroll deduction of dues may revoke the

by submi a “Payroll Deduction Authonzation” form advising the University of the
revocation, a minimum of thirty (30) days prior to the effective date. The University will advise the Union of
revocation of dues deduction when the request is received.
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25.45; Individuals who become s afler the first pay

period in September shall be required to pay l'ull uppllcablc ducwMHhﬂm{ﬁe The University shall
arrange for p of ducs or-the-fairshare-fee in cqual install through payroll deduction to secure full
payment by the bargaining unit member by August 31

25.56: Individuals who retire or terminate employment prior 1o the end of the OEA fiscal year (June 30™) shall
be required to submit the remainder of the applicable dues to the union in the last paycheck received as a final
union deduction

25.67: If a member becomes excluded through the process cited in Article 2 of this Agreement, the employee
shall be assessed the remainder of the full year’s Union dues in the last paycheck prior to the effective date of
the exclusion

25.78: The University will promptly forward the dues er-fasr-share-fee deduction 10 the officer designated in
writing by the Union. The University will levy no charge upon the Union for administening the payroll
deduction.

25.89: Indemnification Agreement: The Union agrees that is shall indemnify and hold harmless the
University, its officers, trustees, bargaining unit members or agents, agamnst all claims, demands, causes of
action, awards, costs, expenses, attorney fees and any and all other damages ansing or resulting from, by reason
of, or touching upon the University’s agreement to the provisions of Article 25 and the University’s actions and
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conduct with respect to those provisions, The University agrees that its counsel shall give full and complete
cooperation to the Union and its counscl at all levels of any legal proceeding relating to Article 25.

ARTICLE 26
CONTRACTING

26.1: The University retains the right to contract for services. [t 1s not the intent of the University to contract out or mh.omm‘(
bargaining unit work that will result in the layofY of bargaining unit members for her than to create great

achieve cost savings, participale in initiatives for shared services council of go . the Inter University
Coungil, other public-public or pubhic-private hips and to improve operational efT , or as otherwise
may be descnbed in Article 21

26.2: Prior to making a decision to contract or subcontract out work that will result in the layoY of bargaining unit members, the
Union shall be given upon request, the opportumity to meet with the University and to discuss what options/alieratives may be
available to maintain the work in the bargaining unit

26.3: Whenever possible the University shall give the Union sixty (60) calendar days advance written notice of its wmtent to

coniract or subconizact out work that will result in the layofT of bargaining unit members. Within ten (10) working days of notice

from the University, the Union, shall be given, upon request, the opportunity to meet with the University and discuss what options

or alternatives may be available to maintain the work in the bargaining unit. The meeting shall take place within five (5) working

days of the Union’s request unless otherwise agreed by the parties. Within ten (10) working days of the parties’ meeting, the

Union may provide alternatives to the University’s mtended action for its consideration.  The University will give serious
ideration to the Union's al ive solution in ing its intended action

26.4: In addition 1o the above, the Union shall have the right, upon request, to negotiate the impact of the intended actions of the
University to contract o subcontract out bargaining unit work that wall result in the layofT of bargaiuing unit members.

26.5: In the event of a dispute, relating to the terms of this Article, the Union shall have the right to file a grievance pursuant to
Article 9

26.6: The University may utilize the procedures contamed in Sections 25.2-25 5 for a maxamum of ten (10) pesitions that will
result in employee layolls

26.7: The University retains the sole right to make the final determination as to whether or not to contract services that do not
result in the layofT of bargaming unit members.

26.8: It is not the intent of the parties to limit the University's nght to contract for major project(s) requinng outside expertise
and/or that fall beyond the scope of regular bargaining unit work and/or workload.

ARTICLE 27
HEALTH AND SAFETY

27.1:  The parties agree that it is the goal of the University and the Association that the University be a place in
which the bargaining unit members enjoy a safe and healthful environment. To accomplish this, the University
will endeavor to assure compliance with all federal, state, and local statutes pertaiming to health, safcty, and the
envil Both partics gnize that 1t will be the University's responsibility to provide all bargaining unit
members the necessary training, equip and written p dure: v to conduct their job in a safe and
healthful manner. Both partics also recognize that it will be the bargaining unit member’s responsibility to
follow University health and safety policies which may include the wearing of personal protective equipment
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and the mandatory attendance of training semi It is und d that all mandatory training will be offered
n accordance with the Training Leave provision found in Article 7 of this Agreement. It is further recognized
that any violation of University safety policies by bargaining unit members may result in disciplinary action by
the University.
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27.23: If a bargaming unit member feels that he/she has been assigned to work under unsafe or unhealthful
conditions, he/she shall report the situation immediately to his/her supervisor. If the bargaining unit member
disagrees with the supervisor's response to the situation, he/she may report the situation to the Director of
Environmental and Occupational Health and Safety or his/her designee. The bargaining unit member(s) shall
not be required to continue performing the duties in question pending the inspection by the Director of
Environmental and Occupational Health and Safety or his/her designee, but may be assigned other duties. The
bargaiming unit member(s) shall not leave the campus. The Director of Environmental and Occupational Health
and Safety or his/her designee shall inspect the situation immediately and deliver a verbal report on the scene, to
be followed by a written report of the situation within three (3) days. The Director of Environmental and
Occupational Health and Safety or his/her designee shall be empowered to order the immediate halt of any

q bealthful

operation or activity which in his/her judgr is unsafc or

27.34: The University will provide optional safety training courses to members of the bargaining unit 28
necessary; those enrolled in such courses will be in active pay status if they are scheduled to work during the
time the course is taught.
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27.46: The University retains the right to regulate smoking in all University facilities and/or other University
property in order to promote the parties’ goal of a safe and healthful workplace. Issues relating to smoking wall
be subject to the University s policy on Smoke-Free Environment (4001.01)

ARTICLE 28
MISCELLANEOUS

28.1: Salary Payments: Bargaining unit salary payments shall be made in semi-monthly increments
Payments will shall be made exclusively by electronic transfer and funds will be available in the bargaining
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unit member’s account at the beginning of the business day on pay day. If the pay day is a scheduled University
holiday, funds will be available in the bargaining unit member’s account at the beginning of the previous
business day

Upon proper individual authorization, the University shall administer the following payroll ded
A) Association dues or “Fair Share Fee™,

B) Up to two tax excmpt charitable organizations, including United Way;

Pl Us G " Y

CB)  Tax-sheltered i individual
457(b) deferred compensation plans;

(IRA), and IRS approved 403(b) programs, and

DE)  Associated School Employees Credit Union;

E¥)  Contributions to an Association Political Action Committee or the Fund for Children and Public
Education;

FG)  The YSU Annual Fund and Capital Campaign;

GH)  Internal Revenue Code (IRC) Section 125 plan;

1) Service Credit Purchases (OPERS, SERS, STRS or any other applicable retirement system);

1 Voluntary Short Term Disability Coverage, Voluntary Long Term Care Coverage and Voluntary Life
Insurance Coverage;

JK)  University Parking;

Kb)  Health Insurance Cost Sharing Premium; and

IM)  Recreation Center

An employee may enroll in a tax-sheltered annuity program once cach year.

28.3: Bookstore and Athletic Tickets: The University will fund the cost of a twenty percent (20%) discount
for bargaining unit bers on purch of $5.00 or more on items sold by the University Bookstore, and the
cost of a fifty percent (50%) discount on all athletic tickets and University Theater tickets for use by bargaining
unit members and their immediate families. (The athletic ticket discount shall be available on individual
athletic events only if the tickets are purchased at least one day prior to the event). The discount shall be
available only for the goods purchased by the bargaining unit member for his/her personal use or for the use of
their immediate families. Abuse of this privilege shall be grounds for suspension of the individual bargaining
unit member’s privilege.
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28.45 Library Privileges: Members of the bargaining unit shall enjoy all general privileges extended to
members of the P/A staff excluded from the bargaining unil, including Inter-Library Loan.

28.56: Parking: The designated faculty/stafT parking lots shall have card-activated gates that shall restrict
parking to full-time and part-time faculty and stafT. Gate cards issued to students will not have the capacity to
cffect entrance to the designated lots. The restrictions specified above shall be in effect from 7:00 am. to 4:30
pm. Monday through Friday during all periods classes are in session, except when modifications are required
because of special events. P/A staff will continue to have access to parking decks and “mixed” lots. The
Association will annually appoint a bargaining unit member to be a member of the University's Parking and
Traffic Committee.

Beginning with the pay period that all University employees begin to pay for parking, the following fee scale
will be implemented: During the first year, bargaining unit members will pay up to a maximum fee of 1/3 of
the student rate for parking for an annual permit. During the second year, bargaining unit members will pay up
1o a maximum fee of 2/3 of the student rate for parking for an annual permit. During the third year, bargaining
unit members will pay up to a maximum fee that equals the full student rate for parking for an annual permit.
Bargaining unit members will not pay more than other University employees. Payment will be made through
payroll deduction each pay period.

28.67: Emergency Closings: If the University decides because of inclement weather to dismiss P/A staffl’
excluded from the bargaining unit, or tells them not to report for duty, without reducing their pay, the
University will do the same for members of the bargaining unit.

28.78: Fee Remission: Dependent children and spouses of bargaining unit members shall be granted remission
for instructional fees at YSU, including out-of-state instructional fees where applicable. “Dependent children”
are the biological children, legally adopted children or step-children of a bargaining unit employee. Bargaining
unit employees must provide any information requested by the University such as copies of marriage licenses,
birth certificates and certificates of adoption to assist the University in d g that the child or spouse is
eligible for ition ion. B: ing unit employces must also properly complete the University's
application/affidavit in order to receive tuition remission. Dependent children shall be cligible for remission to
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the end of the academic year of age t ty-five (25). Bargaining unit bers shall receive r of
instructional and general fees at YSU, including out-of-state fees where applicable, for up to eighteen (18)
semester hours per academic year and six (6) semester hours cach summer semester. Courses may not be taken
at times which conflict with assigned duties. Remission of the general fee shall be granted to members of the
bargaining unit only. The restriction of six (6) credit hours shall not apply to courses taken at YSU as part of a
Staff Development Leave granted under the provisions of Article 6. Bargaining unit members with a .75 FTE
or higher receive remission benefits as stated above.

Members with .50 FTE receive remission of instructional and gencral fees as defined in Article 14, Section 143
C.

Bargaming unit members who retire during the term of this Agreement shall continue to be eligible for the fec
remission described above, and their dependents shall continue o be eligible for fee remission for dependents,
as descnibed above, to include remission of instructional and-general fees. The dependents of any bargaining
unit member who dies during the term of this Agreement shall continue to be eligible for fec remission as
described above, to include remission of instructional and general fees, until dependent children reach the end
of the academic year of age twenty-five (25) and as long as the surviving spouse remains unmarried

28.89: The University will not reduce a full-time position held by a member of the bargaining unit to part-time
status, or to a shorter duration (e.g., 12-months to 10-months) during the term of this Agreement without the
individual's concurrence. This provision does not apply lo vacant positions.

28.940: Travel Reimbursement: The University shall bargaining unit bers for assigned

and/or authonzed University duties per the University travel policy.
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ARTICLE 29

NON-DISCRIMINATION

29.1:  Non-Discrimination: The University and the A reaffirm their mutually held responsibility,
under federal and state laws and executive orders relating to fair employment practices, that no individual shall
be unlawfully discriminated against on the basis of race, color, age, religion, sex, national origin, disability,
sexual orientation, or identity as a disabled veteran or veteran of the Vietnam era.

29.2: The University and the Association agree that neither shall discriminate against any individual on the
basis of bership or bership in the A or on the basis of lawful participation or refraining

from participation in the activities of the Association of its stalc or national affiliates, or because he/she
exercises his/her rights under OR.C 4117

29.3:  The partics agree that our society presently offers vanous sources of relief to persons found to have been
victims of discrimination, such as the Ohio Civil Rights Commission, Equal Employment Opportunity
C ission and the State Empl Relations Board. The partics agree that allegations of illegal
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discrimination may be reported to the University Director of Equal Opportunity and Divessiiy Policy
Development Alleged violations of the provisions of Section 29.1 may not be processed beyond Step 2 of the
grievance procedure cstablished in Article 9.

29.4: Nothing in this Agreement will be construed to restrict the right of the University to take action to
comply with the Americans with Disabilitics Act.

29.5:  University Diversity Council: To further the parties' mutual goal of preventing all forms of illegal
discrimination, the University's Diversity Council, as one of its functions, shall be responsible for providing
ongoing education on discrimination issues. In order to assure the Association an opportunity to provide input,
the President of the A 1ation shall designate a mini of one (1) b unit member to serve on the
University Diversity Council each year.
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APPENDIX A

POSITIONS INCLUDED IN THE BARGAINING UNIT

Job Title

Academic Affairs

Academic Advisor

Academic Advisor

Academic Advisor

Academic Advisor

Academic Advisor

Academic Advisor

Academic Advisor

Academic Advisor

Academic Advisor

Academic Advisor

Academic Advisor

Academic Advisor

Academic Advisor

Academic Advisor, BCCHHS Representative
Academic Advisor/Health Professions
Representative

Acquisitions Librarian

Assistant Administrator Student Field
Experience

Assistant Director

Department

College of STEM

Beeghly College of Education

College of Liberal Arts and Social Sciences
‘Williamson Collége of Business Administration
Williamson College of Business Administration
Beeghly College of Education

College of STEM

BSMD and Health Professions

College of Liberal Arts and Social Sciences
College of STEM

College of Liberal Arts and Social Sciences
College of Fine and Parforming Ants

Bitonte College of Health and Human Sarvices
Bitonte College of Health and Human Services
Crimunal Justice

Maag Library
Beeghly College of Education

University Scholars Program

Assistant Director Metro Credit

Assistant Director, Fine and Performing Aits College of Fine and Paforming Arts
Series

Asastant Reference Libranan - Dusiness Maag Library

Assistant Reference Libranan-Instruction Maag Library

Assistant Reference Librasian-Science, Maag Library
Engincering and Technology

Assistant to the C of the Math i d Statistics
Assistance Center

Assistant to the Director McDonough Museum of Ant
Associate Reference Librarian Maag Library

Associate Staff Designer Theater and Dance

BSW Intemship Coordinator Social Work

Catalog Libmnan Maag Library

Coordi ! Assi Center A i d Statistics
Coordinator of Diversity Initiatives Beeghly College of Education

Coordinator of External Relations
for Williamson College
of Business Administration

Williamson College of Business Administration

Coordinator of Graduate Admunisttive Affars  Graduate Studics and Rescarch

Coordinator of Graduate Recruitment and Graduate Studies and Research

Admissions

Coord of [ | Ad and Center for Studies and Programs.
Immugration Services

Coordinator of MBA Programs ‘Williamson College of Business Administration
Coordi of P ional Devel Beeghly College of Education

Coordinator of Teacher Certification
Coordinator of the English Language Institute

Coordinator, Language Learning and Resource
Center

Electronic Services Librarian

English Language Institute/English As a Second
Language Specialist

English Language Institute/English as a Second
Language Specialist

Exhibition Design and Production Manager
General Studies Coordinator/Academic Advisor
Information Systems Coordinator
Instrumentation Service Specialist

Interim Coordinator, Writing Center
International Program Coordinator

Learning Resource Coordinator

Manager, Information Literacy and Assessment
Program

Multimedia Libranian

Planetanum Lecturer

Police Academy Coordinator

Professional Practice Program Coordinator
Program Developer

Program Developer

Reference and Instruction Libranan--Health
Sciences

Reference/Serals and Microforms Libmnian
Research Associate

Research Economist, Community Liatson
Senior Academic Advisor

Senior Academic Advisor

Senior Academic Advisor

Semor Rescarch Associste

Social Work Internship Coordinator

Systems Librarian

Systems Manager, Metro Credit

Theater Production Manager

TV Production Studio Engineer

Athletics.

Assistant Athletic Equipment Manager
Assistant Athletic Traner

Assistant Athletic Tramer

Assistant Athletic Trainer

Assistant Director of Athletic Marketing and
Promotions

Assistant to Sports Information Director
Athletic Advisor

Athletic Advisor

Coordinator, Athletic Busmess Opernations
Equipment Manager

Manager of Athletic Development

Manager of Athletic Ticket Operations
Spoits Infermation Editor

Sports Information Editor

Beeghly College of Education
Center for International Studies and Programs
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Foreign Languages and Literatures

Masg Library
Center for International Studics and Programs

Centex for Intemnational Studics and Programs

McDonough Museum of Ant

College of Liberal Arts and Social Sciences
Beeghly College of Education

Chemistry

English

Center for Intemational Studies and Programs
Bitonte College of Health and Human Services
Maag Library

Masg Library

Physics and Astronomy

Criminal Justice

Williamson College of Business Administration
Umniversity Qutreach

University Outreach

Maag Library

Masag Library
Islamic Studies

Center for Urban and Regronal Studies

Bitonte College of Health and Human Services
Bitente College of Health and Human Services
College of Fine and Parforming Arts

Center for Urban and Regional Studies

Social Work

Masg Library

Metro Credit

Theater and Dance

‘Commurnication and Theater

Intercollegiate Athletics
Intercollegiate Athletics
Intercollegiate Athletics
Intercolleginte Athletics
Intercollegiate Athletics

Intercollegiate Athletics
Intercollegiate Athletics
Intercollegiate Athletics
Intercollegiate Athletics
Intercollegiate Athletics
Intercollegiate Athletics
Intercollegiate Athletics
Intercollegiate Athletics
Intercollegiate Athletics
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i‘lme: and Adminkstration
Coordinator of Finencis] Systems
Coordinator, University Financial
- Scgior Finncial Anslyst
Senior Financizl Analyst
Sr. Project Mansger

President
Scaior Institutional Research Analyst
Coordinstor of Equal Opportunity

Studeat Affairs

Assistant Diroctor Foderal Programs
Assistant Director for Programs and Special
Eveats

Assistant Director of Transfers

Assigtent Direclor, Disability Scrvices
Assistant Director, Oricrtation Scrvices
Assistant Discetor, Student Tutorial and
Suppicmcatal Instruction Services

Asst. Director (or Fitness and Facility

Operations
Coondinator for Occupancy &nd Recruitment
Coordinator

Coordinator

Coordinator

Coordinator

Coordinator of External Testing
Coondinator of Facilitics &nd Programs
Coordinstor of Fitness & Wellness Programs
Coondinztor of Graphic Center and Copy Center
Coordinztar of Mcrchandizsing
Coordinxtor of Programs &nd Marketing
Coordinstor of Veterans Allairs

Counsclor

Evcaing Operations Minager
Fingncial Aid Coordinstor Te
Financial Aid Counsclor-Specizl Programs
Housing Coordinxtor

Housing Coordinator

Housing Coordinator

Retail Operations Manager

Senior Coordinator

Senior Finzncizl Aid Counselor, Federa]
Progrzms
Senior Finmciz) Aid Counselor-Special

Programs

Technology and Trining Specialist

Web Developer/Site Manager
Tecknology

Datshasc Adminisirator
Instmctiona) Technology Specialist
el Systems Administrator

University Developmaent

Coordinator of Alumni Relations
Development Officer
Development Officer 2
Development Officer |

Finzrcial Affairs
General Accounting

Grasits Accounting
Facilities

Institutional Resezsch
Equal Opportunity and Diversity

Office of Housing and Residence Life
Office of Housing and Residence Life

Finencial Aid end Scholarships
Finencisl Aid end Scholerships

Stadent Affairs
Office of the Registrar

Compuicr Scrvices
Media and Academic Computing
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APPENDIX B

POSITIONS EXCLUDED FROM THE BARGAINING UNIT

Academic Affairs
Academic Administrator and Dircctor of
Electronic Placement
Academic Advisor
Administrator of Student Ficld Experiences.
Asxcssment Director

Assistant o the Provost for Academic Budget
Associste Dean

Associate Dean

Asxxciate Dean

Associate Dean

Associate Dean for School Pastnership and
Outreach

Aswclmm

A Dircctor for Inf Services
Associste Provost for Academic Programs end
Planning

Aswciste Provost for Rescarch and Dezn of the
School of Graduste Studies and Research
Asxcizte Provost for Univaeity Outreach and
Executive Director of PS
Coondinator of the Reading and Study Skills
Center

Dean

Dean

Dean aad Professor

Dezn &nd Professor

Dezn and Professor

Director

Director

Director

Director of Degree Audit

Director of Graduate Admissions
Director of Grants 2nd Sponsered Progranms
Director of Metro Credit

Director of SMARTS/Preparatory Division
Dnrmofthafamn;AmS:m

College of STEM

Bitoate College of Health 20d Human Sarvices

Bitonte College of Health and Humen Services
Becghly College of Education

College of Liberal Asts and Social Sciences
Bitonte Collcge of Health and Human Scrvices
Becghly College of Education

Center for Urban and Regional Studics
Mazg Lidrary
Office of the Provost

Gradusic Studics &nd Research
Center for Urban and Regional Studies
Beeghly College of Education

College of STEM

College of Liberal Arts and Socizl Sciences
Becghly College of Education

Willizmson College of Busincss Administration
Bitoate College of Health and Humsan Services

College of Fine tnd Parforming Asts
Commumication end Theater

Health Professions

Williamson College of Busincss Administration

Librerizn, Curriculum Resource Maag Libeary
Center Coordinator
Exccutive Disector uagstown Ceater fof ion and Materials
Science

Executive Director Mazag Library

Head of Colkection Scrvices Masg Libeary

Interim Associate Dean College of STEM

Interim Associzte Provost OfTice of the Provost

Irterim Dean, Fine ond Performing Arts College of Finc and Performing Arts

Interim Dean, Health and Human Scrvices Health Professions

Mansger of Libeary Operations and Aceess Masg Library

Servi
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Provost and Vice President for Academic Office of the Provost

Aftairs

Tecknology Coordinator Basic Ce C a0d Theater

Cowse

University Archivist end Hood of Archives and ~ Maag Libeary

i) Collects
Vice President for Student Affairs Student Affairs
Athlketic

Assistant Athlctic Advisor Intercollegiate Athlctics
Assistant Athlctic Advisor Intercollegiate Athletics
Assistant Athlctic Traincr/Physical Therapist Intercolicgiate Athktics
Astistent Coach, Baseball Intercollegiste Athletics
Assistant Coach, Bascbell Intercollegiate Athletics
Assistant Cooch, Football Intercollegiste Athletics
Assistant Coach, Football Intercollcgiate Athictics
Assistant Coach, Football Intercollegiate Athketics
Assistat Coach, Football Intercollegiate Athletics
Aszistant Coach, Football Intercolicgiate Athictics
Assistant Coach, Footbell Intercolicgiate Athletics
Aszistant Coach, Football Intercolicgiate Athletics
Assistant Coach, Football Intercollegixte Athletics
Assistant Coach, Footbal) Intercollcgiate Athletics
Assistznt Coach, Football Intercollcgiate Athkctics
Assistant Coach, Men's end Women's Track Intarcollegizte Athlctics
and Field
Assistant Coach, Mcn's Bascbell Intcrcoliegiate Athletics
Assistent Coach, Men's Baskethall Intercollegiste Athletics
Astistent Coach, Men's Basketball Intercollegiste Athletics -
Assisteot Coach, Men's Baskethall L iate Athletics
Assistent Coach, Softbell Intercolegiste Athletics
Assistant Coach, Softball Intercollegiste Athletics
Assistznt Coach, Softball Intercollegiate Athctics
Assistant Coach, Women's Basketbal) Intercolleginte Athktics
Assistant Coach, Women's Bazketbal) Intercollegiate Athletics
Assistant Coach, Women's Basketball Intercollegiate Athlctics
Assistant Coach, Women's Diving Iatereollegiate Athctics
Assistant Coach, Women's iate Athletics
Youth Camp Director
Assigznt Coach, Women's Swimming and Intereollegiate Athlctics
Diring
Assistznt Coach, Women's Volleyball Tatercollegiate Athletics
Assistant Dircotor of Athlctics Intercollegiate Athlctics
Assistant Football Coach - Quality Control Intercollegiate Athletics
Aszistant Men's Basketball Coach--Quality Ictercollegiate Athletics
Control
Assistant Streagth and Conditioning Coach Athletics
Associate Director of Athletics Intescollegiate Athletics
Associzte Diroctor of iate Athletics L licgiate Athletics
Asst. Coach, Men's & Women's Track and Intereollegiate Athletics
Field
Athictics Business Menager Intarcollcgiate Athletics
Co-Head Coach, Checrleading Iztcreollegiate Atbletics
Co-Head Coach, Checrieading Intercollegiate Athletics



Ombudsperson
Manager of Financial Analysis and Collections

Technology

Associzte Director for Application Systems

Associzte Director/Network Administrator

Director

Director

Dircetor of Comprter Services

Director Mcdia end Academic Conmputing
Univentty Development

Aswciste Director

Associste Director of Production Services

Broadcast Engincer
Chief Development Officer

Director
Director of Development

Executive Director Intercollegiate Athletics
Head Athletic Trainer Intercollegiate Athletics
Head Coach, Bascball Intercollegiate Athletics
Head Coach, Football Intercollegiste Athletics
Head Coach, Mcn's snd Womer's Cross Intercollegiate Athktics
Country end Track and Field
Head Coach, Mcn's Basketbell Intercollegiste Athletics
Head Coach, Men's Golf Intescollegiate Athkctics
Head Coach, Men's Temnis Intercolleginte Athlctics
Head Coach, Softball Intercollegiate Athletics
Head Coach, Volleybell Intercollegiate Athletics
Head Coach, Women's Basketball Intercollegiate Athletics
Head Coach, Women's Golf Intescollegiste Athlctics
Head Coach, Wemen's Soccer Intercolleginte Athletics
Head Coach, Women's Soccer Intercollegiate Athletics
Head Coach, Women's Swimming and Diving  Intercollegiste Athletics
Head Coach, Women's Tennis Intercollegiste Athletics
Mansger of Athletic Development Intercollegiate Athlctics
Scaior Athletic Advisor Intercolicgiate Athlctics
Information Dircctor Intercollegiate Athletics
Streagth and Conditioning Coach Intercollegiate Athktics
** Vidcographar Eteroollegiate Athetics
Flosnce end Admiatstration
Associste Director General Accounting
Associate Director Environmenta] and Occupationa) Health and Safety
Associste Dizector Procurement Services
Associste Director of Planning snd University Facilitics
Construction
Cash Mansgement Officer Financisl Services
Chief Human Resources Officer Human Resources
Director Student Accounts and University Receivebles
Dircetor of Grants Accounting Office of the Vice President for Administration
Disector of Materials Management Procurement Sesvices
Dircstor of Suppoct Services Support Services
Dircctor of University Facilitics University Facilities
Director, Envi ] 2nd O jonal i and Ox ional Health and Safety
Health and Safcty
Director, General Accounting General Accounting
Exccutive Director University Facilities
Exccutive Director of Financiz) Scrvices Financial Serviees
Facilitics Engineer University Focilitics
Grounds and Motor Pool Asciste Director Grounds 2nd Motor Pool
Mansger of Classification and Compensation Human Resources
Mansger of Facilitics Meintcnance University Facilities
Mansger of Monthly Close Genere) Accounting
Mansger of Payroll Operations Payroll
Mansgar, Amlysis and Finscisl Repotting~~ General
Manager, Customer Scrvice end Operations Student Accounts and University Receivables
Vice President of Finance and Admiristration  Office of the Vice President for Administration
President
Associzte Director Budget Planning and Resource Analysis
Associste General Counsel and Liaison for Office of the General Counsel
Local Govanment Relations
n
Director of Budget Planning and Resource Budget Planning and Resource Analysis
Analysis
Dircetor of Campus Master Plan and Office of the President
Community Pastnerships
Director of Equal Oppostunity and Diversity  Office of the President
Director of Institutionsl Rescarch Institutional Rescerch
Exccutive Administrator Office of the President
President Office of the President
Speciz] Assistant to the President Office of the President
University General Counsel Office of the General Counsel
Student AfTalrs
Associste Director Bookstore
Associate Director Undergraduate Admissions
Associate Director Financial Aid and Scholarships
Associate Director for Technology and Support  Financial Aid and Scholarships
Scrvices
Associste Director of Kilkawley Center Kikawley Center
Associste Dirortor of Records Office of the Registrar
Associzte Dircctor of Student Life Soudent Life
Associate Executive Director of Student Student Life
Life/Director of Center for Stadent Progress
Associate Registrar Office of the Registrar
Director Undergradunte i
Director YSU Police
Director Bookstore
Director of Campus Campus ion and Sports
Sports, and Andrews Student Recreation and
Wellness Center
Director of Financial Aid and Scholarships Financial Aid and Scholarships
Director of Kilawley Center Kilcawlcy Center
Director of Student Diversity Programs Student Life
Director, Cazeer and Counscling Scrvices Career and Counseling Services
Dircetor, Housing and Residence Life Office of Housing and Residence Life
Director, Upuard Bound Upvard Bownd
Exccutive Dircctos of Student Life Student Life
Executive Director, Student Scrvices and Student Services

Student Accounts and Universily Reccivables

Computer Services
Maedia and Academic Computing
Netwosk Services
Electronics Maintenance Service
Compuiter Services
Modia and Academic Computing

WYSU-FM

Marketing and Communications
WYSU-FM

University Development
WYSU-FM

University Development

3

Exccutive Disector University Advancement
Exccutive Director Marketing and Communications
Manager of Events and Space Utifization Events Mamgement
Manzger of News and Infc hon Scrvices ing and C
Vice President University Ui dv:

Positions Exctuded from the APAS Bargaining Unkt (Externally Punded)
Academic Advisor BCOE Dean’s Office
Academic Coordinstor Beeghley College of Education
Aszsant Coordinator ‘Comprehensive Testing Center
Assigtznt Coordinator Metro Credit
Assistznt Coordinstor Metropolitan College
Assistant Coordinator, Metro Credit Metro Credit
Assistant Director First Yeor Student Services Center for Student Progress
Assigtant Director of Conditional Admission Center for Student Progress
Services
Asociate Director Center for Human Scrvices Development
Asociste Director Center for Student Progress
Associate Director, Development Rich Center for Autism
Associate Dircctor, Programs Rich Center for Autiom
Behsvior Analyst/Programs Coordinstos Rich Center for Autism
Carcer Planning Coordinstor Career and Counseling Services
Contcot Analyst Mathematics
Content Amalyst Mathematics
Continum of Care Coordinator Center for Human Scrvices Development
Coordinator SCOPE
Coordinator Center for Student Progress
Coodinstor Associste Degree and Tech Prep Programs
Coondinstor Dissbility Sesvices Center for Student Progress
Coordinstor of Events Mansgement Rich Center for Autism
Coordinstor, Center for Student Progress Cexter for Student Progress
C Underprad: . A deiccs
Coordinstor, Upward Bound Upward Bound
Coordinator, Upwerd Bound Upward Bound
C YEC Student and Dean's Office, BCOE
Outreach
Development Officer 1 WYSU-FM
Development Officer 1 University Development
Dircctor of the Paula and Anthony Rich Center  Rich Center for Autism
Financial Aid Counselor-Federal Programa Financial Aid and Scholarships
Financial Aid Counselor-Federal Programs Financial Aid and Scholarships
General Activitics Assistanl Rich Center for Autism
HR/Operations Manager Rich Center for Autism
Instruction Speciatist 1 Rich Center for Autism
Instruction Specislist | Rich Ceater for Autiem
Instruction Speciatist | Rich Centes for Autizm
Instruction Specialist 1 Rich Center for Autism
Instruction Specislist | Rich Center for Autism
Instruction Specialist | Rich Center for Autism
Instruction Specialist | Rich Centes for Autism
Instruction Specialist I Rich Center for Autism
Instruction Specialist | Rich Center for Autism
Instruction Speciatist | Rich Center for Autizm
Instruction Speciatist | Rich Center for Autism
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Instruction Specialist | Rich Center for Autism
frstruction Specialist } Rich Center for Autism
Instrumentation Specislist Physics and Astronomy
Lead Instnction Specialist Rich Center for Autism
Lead Instruction Specialist Rich Center for Autism
Lenad Instriction Specialist Rich Center for Autism
Lead Instraction Specialist Rich Center for Autism
Lead Instrction Speciatist Rich Centter for Autism
Lead Instyuction Speciatist Rich Center for Autism
Lead Instruction Specialist Rich Center for Antiom
Lend Instruction Specialist Rich Center for Autism
L.ead Instruction Specialist Rich Center for Autism
Lend Instruction Specialist Rich Center for Autism
Lead Instruction Specialist Rich Center for Autism
Lead Instruction Specialist Rich Center for Autism
l.ead [nstruction Speciatist Rich Center for Autism
Lcad Instruction Speciatist Rich Center for Autism
Lead lnstruction Specialist Rich Center for Autian
Lead lnstruction Specialist Rich Center for Autism
Lead Instroction Specialist Rich Center for Autism
Lead tnstruction Speciatist Rich Center for Autism
l.ead [nstruction Speciatist Rich Center for Autism
Lead Instruction Rich Center for Autism
Lead Instructional Assistant Rich Center for Autism
Manager Compreheasive Testing Center
Manager of Re:CREATE Program Support Scrvices
Manager of Recycling Program Suppost Services
Manager, Mahoning River Corridor Initiative Center for Urban and Regional Studies
Metro Marketing Coordinator Mctro College
Office Coordinator Rich Center for Autism
Outreach Coordinztor Center for Urban end Regions) Studics
Progam Coordinstor Academic Achievers
Program Manager, YCSD 215t Century Aswociate Degree end Tech Prep
Community Leaming Center
Project Mansger, YCSD, 21t Century Associate Degree and Tech Prep Programs
Community Lesming Center
Rescarch Assistant Health Professions
Rescarch Associate /Evatuator Ceater for Human Services Development
Rescarch Associste IlEnvironmental Ceater for Urban and Regional Studics
Coordinator
Rescarch Associate 1U/Senior Geographic Center for Urban and Regionz! Studies
Information Systems (GIS) Anslyst
Rescarch Associste IVUrban Designer Center for Urban &nd Regional Studics
Rescarch Associaste/HMIS Administrator, Center  Center for Human Services Development
for Human Services Developement
Rescarch Fellow Physics and
SBDC Business Analyst Small Business Development Center
SBDC Business Analyst Small Business Development Center
School Nurse Rich Center for Autiem
SMARTS Coordinator College of Finc and Parforming Asts
StafY Scicntist Core Instrumentation Support Unit
STEM Summer Bridge Coordinator STEM
Sub-Center Director, SBDC Small Business Development Centes
Systems Manzger/GLS Lab Coordinator Center for Urban end Regionsl Studies

75



Tech Prep Career Coordinator

Structure Grade
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APPENDIX C

Salary Ranges
Effective 07/01/2018 through 06/30/2021
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APPENDIX D
SALARY RANGE ASSIGNMENTS

English Language Institute/English as a Second Language Specialist

Assistant to Coordinator, Mathematics and Statistics

English Language Institute/English as a Second Language Specialist

Metropolitan College Assistant

Metropolitan College Assistant

Coordinator, English Language Institute

Planetarium Lecturer

Professional Practice Program Coordinator
Coordinator, Summer Festival of the Arts
Coordinator, Language Learing and Resource Center
Program Developer

Coordinator, External Relations for Williamson College of Business Admunistration

Coordinator, Mathematics Assistance Center
Assistant Director of Honors Program
Social Work Intemnship Coordinator

Police Academy Coordinator

Metro College Program Coordinator
Coordinator, Nursing Learning Resource
Coordinator, Wniting Laboratory

Masg Library Systems Manager

Photographer

Development Associate

Coordinator of Alumni Relations

Coordinator, Recruitment Marketing

Assistant Editor

Development Officer, Annual Fund WY SU-FM
Assistant Director, Marketing and Communications

Assistant Equipment Manager
Sports Information Editor
Assistant Athletic Trainer
Summer Camp Coordinator
Assistant to the Head Trainer
Equipment Manager
Associate Athletic Trainer

Athletic Advisor

Athletic Advisor

Academic Advisor

Coordi - Prof 1 Devels

Academic Advisor

Academic Advisor
Academic Advisor
Coordinator Center for Student Progress
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Academic Advisor

Sr. Athletic Adwisor

BS/MD Coordinator

Coordinator, Career Services

Academic Advisor Senior

Coordinator, Carcer Services

Coordinator, Career Services.

Coordinator, Teacher Certification

Academic Advisor Semior
Counselor/Coordinator of Testing

Academic Advisor Semor

Assistant Director, Center for Student Progress
Health Professions Rep/Academic Advisor
Academic Advisor Senior
Counselor/Coordinater Disability Services
Academic Advisor Senior

Academic Advisor Senior

Academic Admuinistrator

Coordinator, MBA Programs

University Counseling Center Assistant Director

Project Manager
Staff Architect

Housing Coordinator
Housing Coordinator
Housing Coordinator
Housing Coordinator

Undk " A ds i

Und Juate Ads R

Unds T "

Und it Aok R

Und 4 A "

Unds it Admist i
¥
Financial Aid Counselor—Federal Programs
Coordinator, Graduate Administrative Affairs
Assistant Director—Federal Programs
Coordinator, Undergraduate Transfers
Financial Aid Counselor—Special Programs
Technology Recruitment Officer
Financial Aid Counsclor—Federal Programs
Assistant Director, Office of Student Activities
Assistant Director of Housing Services

Associate Director of International Student and Scholar Programs

Assistant Director, Financial Aid and Scholarships

Cisco Academy Assistant Trainet/Technician
Cisco Academy Assistant Traner/Technician
Metro College Systems Manager

Systems Coordinator

Website Manager
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Technology end Training Speciatist

Dstabase Administrator

Rescarch Assistant

Rescarch Associate 1l

Rescarch Economist

Instrumentation Service Specialist
Manzger of Center of Biomedica) 2nd Environmental Research

Coordinator, Communication and Theater
Associste Staff Designer

University Archivist/Special Collections Librarian
Theater Production Manager

Coordinator, Graphic Center and Copy Center

Evening Building Coordinator
Manager of Ticket Operations
Financial Services Analyst

Seaff Auditor

St2{f Auditor

Coordinator, Merchandising
Retail Operations Manager
Cooedinator, Diversity [nitiatives

Microforms/Serials Libeasian
Government Documents Librarian
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APPENDIX E

Nz of Gt
Home Addsess:
oot ol Copict of Oritegt: Oatack
Section of AGRPEMENT Allexed to Fyve Hyen Violated:
Resody Sought
Tl Sgmme D

L et Den/Pinsrntive Disscter:

TSU-APAS L——

bt P ——y o,

89

TO

GRIEVANCE DISPOSITION FORM
L)
Date of Disposition:
Step:

FROM. u] Department Head/Supervisor

o Principal Administrative Officer/
Dean/Executive Director

O Chief Human Resources Officer

Name
RE: Grievance filed on:
Date
DISPOSITION
e« QOnevemt Deas/Exocutive Director
YSU-APAS Depertment Head
Pricipal Administative Officer Chief Haman Resources Officer
90

Date:

Complete this form and return copics to the offices indicated below within TEN (10) work days (step 1) or 20
work days (step 2).

1 Check the sppropriste box:
[n} 1 accept the disposition of my gricvance at Step: 1 2 (Circle the appropriate number )

o I reject the disposition of my gricvance and will sdvance my sppeal to Step: 2 3 (Circle the
appropriate mumber.) (Appezl to Step 3 requires spproval of YSU-APAS.)

o 1 reject the disposition of my grievance since it fails to resolve the issue satisfactorily, but 1 do
not intend to appeal further.

2 Signatures:
Grievant: Date’
YSU-APAS R i Date:
(Optionzl, except for Step 3)
e Grievant Desn/Exccutive Director
YSU-APAS Head
Principel Adminisystive Offcer Chicf Humen Resources Ofoar
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APPENDIX F-=
YSU EVALUATION OF APAS BARGAINING UNIT MEMBER
L 16)

INSTRUCTIONS

PURPOSE: The primary purpose of the P wonal/Admini ion system is 0 record a formal
evaluation of how well astafl member has performed hisher dutics. Important subsidiary purposes are 1) to provide
for regular discussions about individual performance and improvement thereof, 2) to provide formal recognition for
a job well done; and 3) to provide information useful in making decisions conceming salary adjustments

FREQUENCY: are o be pleted annually. A dep head may itiate an evaluation at any
time one is deemed An may also be perf d at Intervals upon a stafl

member's request.

METHOD: Each evaluation includes an interview, which involves a candid discussion of the strengths and
weaknesses of the individual being evaluated, which culmi in of the evalu form The
person being evaluated is given full opportumty to provide additional nsight into hisher performance as hefshe
perceives it 1t is also recommended that the employee’s job description be reviewed and updated at thistinme

RESPONSIBILITY FOR EVALUATION: The evaluation of each Prof L/Admuni stall member i3
completed by the person to whom the staff member reports, as reflected on the approved organizational chart of
the area. i reviewed by inistrative stafl in the reporting line and by the divisional vice president

PERFORMANCE STANDARDS: It 1s recognized that no two departments in the University are identical  Thus, the
meaning acd. applcation of e such s “satisfactory” and “outsanding” will vary somewhat. Similaly. the

li and imp of the cleven ch istics listed on the eval form will vary somewhat from
department to department. It is expected, however, that standards will be applied consistently in the evaluation of
comparable positions within a depertment or an area, and that each person being evaluated wall be fully informed
concemning the standards to be applied and the expectations of the evaluator.

OPTIONAL AFPROACHES:

8 Self-Evaluation: The person being evalusted may prepare a namative self-evaluation in which
he/she reports and evaluates information related to job performance for the period being
evaluated. I a self-evaluation i3 wiitten, the evalustor reviews the self-cvaluation, discusses it
with the staff member, appends it to the evaluation form, and forwards it as pant of the
evaluation record.

b. Record of Goals, Objectives, and Activities: In some instances il 15 appropriate to record in
writing goals, objectives, and activities for the coming year. Insuch cases, they are recorded
a3 part of the evaluation record. It is assumed that the next evaluation will include a review
of the stafl member's progress toward of established goals, ives, and activities

DISPOSITION: Upon completion, the evaluation i3 forwarded through usual administrative channels 1o the
Executive Director of Human Resources. A copy of the evaluation is sent to the stafl member at the time it
15 placed in his/ personnel file
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Name,
Tite,
Period Covered by
EVALUATOR  Please read the g T form, Rats sach
mumberin_the box of provids tha in the column o the right
1 = Unsatstactory 4 = Exceeds Requrements |15 self-evaluation attached?
2 = Newas improvement 5= Ousandrg
3 = Satfactary HA= fiot Applicatse Opes Owe

Is a report of a goak-setting session attached?

Qe O
[Evaluator's Camments and Recommendations
Ratings of 1 or 5 require narrative justification)

1. PLANNING: establishes objectives and
actvities related lo goals.

2 ADMINISTRATION: completes
es and activities as planned

3. COMMUNICATION: shares information
with peers, subordinates, and superiors.

4. INITIATIVE: assumes responsibility for
taking appropriste action with minimal
direction

5. EFFECTIVENESS. achieves assigned
tasks

6. PROMPTNESS: meets established
deadines.

7 INNavAmN has new ideas about
to accomplish objectives.

8. RELATIONSHIPS. has good working

I A

relationships with peers and others. Signature Date
9. ATTITUDE: displays a postive and loyal [Staff Member's Acknowledgment
atttude (Comments if desired):

10, RELIABILITY: can be depended upon
to complete assigned tasks as
scheduled

11. PROFESSIONAL DEVELOPMENT.
engages in activities to become or
remain current in the field

12. OTHER (Specify). D

13 OVERALL:
e e
Signature Date
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APPENDIX G:
INSURANCE BENEFITS
Definitions:
Contract Period and Fiscal Year arc defined as the 12-month penod July - June

Funding Level—The overall dollars needed to cover estimated bealth care expenses. The Funding Level will be
converted 1o Funding Rates for the Contract Peniod:

Effective July 1, 2643 2018 and ending June 30, 2021
Medical = Expected Claims Liability + (Expected Claims Liability x 3-3/4%) + Fixed Costs.
Rx = Expected Claims Liability + (Expected Claims Liability x 3-34%) + Fixed Costs
Dental = Fully insured rate as set forth by the dental insurance camier
Vision = Fully insured rate as set forth by the vision insurance camer

houl Il-insured in the future, the fundin; s for
h

Funding Rates arc based on a structure that includes Employee Only, Employee + One Dependent, and Family
{Employee + two or more dependents)

Expected Claim Liability is determined by the stop loss camier and/or Third Party Administrator (TPA) for the
Contract Period, and/or actuary for the health care consultant

Actual Costs = Paid Clamms + Fixed Costs - Prescniption Drug Rebates
Fised Costs = Admimistrative Costs + Stop Loss Premiums

Funding Rates for the medical, preseription drug, dental and vision plans each July 1st, will be determined using the
formulas identified above to calculate Funding Level

Effective with the proposed Plan changes, and future

Reserve
The University will maintan a health care Resarve in accordance with the guidehines outlined in the HCAC Target
Reserve Policy.

HCAC Target Reserve Policy

1 Components of the Target Reserve
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a  IBNR Reserves - represent the funds necessary to cover claims Incurred But Not Reported. For
purposes of this contract, [BNR Reserves = 2.5 months of Expected Claims for medical, prescription
drug, dental and vimon claims. These are claims for which members have received services but the
claims have not been paid or billed to the Umiversity, and

b Margin- the diff b the Claim Liabilty (spplics to modical only)
and Expected Claims Liabulity sct by the U v's This amount is calculated by
multiplying Expected Claims Liability by 125%

i Tasgeted Reserves should be expressed as a range from Opumistic, Intermediate to Pessimistic to reflect the
potential for vanance

I, Funding of the Reserve should target the Intermediate Targeted Reserve Level of 35% of projected annual
costs

v This Reserve Policy should be integrated in the annual Funding Level Calculations

a A threcyear projection of the Tarpeted Rescrves should be used 1o cffectively plan and adjust
accounts through premium increase or decreases,

b Should the reserve balance excead 45% of the average of the annual actual cost, the Health Care
Advisory Commiltee shall consider options,_including premium_holidays, and make
:rxmnmmd.dnnl intended to reduce thc reserve Mmcuj]xmug_mlgml_@g_u

¢ Should the reserve balance fall below 25% of the projected annual costs, the Health Care advisory
Committee may consider options and make recommendations intended to rise the reserve balance.

V. An actuanal consultant will confirm annually that the reserve policy is properly aligned with the stop loss
coverage and o identify risks associated with the coordinated policies.
Appendisto:
Insurance Benelits
{Continned)
EMPLOYEE CONTRIBUTIONS
Effostive hetween July—1,-201 5-ard-Hine 30,2017 —cmph W v payroli-dedinet
AL 50U Pimibing- Lol ook ey e Sl
opprep e ¥ r e
1 d-for-the-Fmployes Only:-Fmpl Oned domt-annd-Fnmily-{Hmpl
S T bt m soidetifiy-the-Siak
okask rins-the-d i b for-Eunding-Lavebiod b .. ’
heoaniniol Tboth-sid to-the-flat porit-wilh-he-imp ddw-the 33
Fhis-wall Sl i-a -t -thereaflor—Mitamthetanding-the-foregming—farmul
" g Saiw-thon-ihe-Foll e Funddeng-Rates—the
Yy T
1o 0% arl-k 1he 208
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Durable Medical
u

uipment / Madical

80% after dedu

ible 70% aftor deductible

e Duty Nu
Weight Loss Services (including
complications from weight loss

| Home Healthcare |
uosglco ng‘;g_q

| 80% after deductible
90% after deductible
90% after deductible 70%

90% after doductible

70% after deductible
after deductible

after deductible

surgical services)

Mental Health an bstance Abuse 0
Inpatient Mental Health and Substance

Benefits paid are based on corresponding

Eiestivedult3012 R e i D e e D
Yog i " ; rall-oniph halh sontpibrste-filloan-£5H ol tre-ful
) R s o Wi A acibsiad
. 7
amounts for each elisible unit members' b
ARREND G
IRSLRARCE BN ERES
Youngstown State University s@mﬁ
MEDICAL MUTUAL OF QHt lan Year beginning July 1, 2017 lus
- Hotwork 1 Nentigteots
| Benefit Period i st
Dependent Age Up to Age 26 Removal upon End of Month

Older Age Child

Ages 26 - 28 Removal upon End of Month

Blood Pint Deductible

Maximum

= (Includin

Single/Family

ost of coverage at the employee's expense!
Pre-Existing Condition Waiting Period ot Applicable
Opints
Overall Annual Benefit Period Unlimited
Not Covered
Benefit Period Deductible — 250/$500 25/$950
T —————
90% 70%

Coinsurance Out-of Pocket Maximum $925/81,725 2,000/$4,000
—-—————-—E!I. D blo) - Single/Famil

Total Medical Out-of-Pocket Maximums $1,175/$2,225 2,425/$4,950

ductible) -Single/Famil

-Maximum Out-of-Pocket (MOOP) *

Including deductible, Coinsurance Out-

of-Pocket Maximums and Copays) 36,600/ 513,200 Doas not apply
Physician/Office Services
| Office Visit (lliness/injury)® 15 copay, then 100% | _70% after deductible |
| Urgent Care Office Visit:* 15 e
Advanced Practicing Nurse/Office Visit | $10 copay, then 100% 70% after deductible
is

All Immunizah‘gns Medically 90% after deductible 70% after deductible

edmm;traggg f H'iN1

100%

Preventive Services, in accordance 100% 70% after deductible

Routine Physical Exams (Age 21 and 100% 70% after deductible

o

Well Child Care Services including

Exams 100% 70% after deductible

Well Child Care Immunizations and

Laboratory Tests ( To age 21)

Routine X-rays, Labs and Medical 100% 70% after deductible

Tests

Routi 100%

Routine Mammogram (One per benefit 100% 70% after deductible
| period)

Routine Pap Test (One per benefit 100% 70% after deductible

riod

Routine PSA Test 100% 70% after deductible

Routine Vision Exam (One per benefit 100% 70% after deductible

period)

Routine Hearing Exam (One per benefit 100% 70% after deductible

period)
2 =

| Qutpatient Services
Surgical Services
Diagnostic Services

90% after deductible

90% after deductible

70% after deductible

70% after deductible

Physical Therapy & Occupational

Therapy - Facility and Professional
40 visits combined per be erio

90% after deductible

70% after deductible

Chiropractic Therapy — Professional
Only
{12 visits per benefit period)

90% after deductible

70% after deductible

Speech Therapy — Facility and

Professional

0% after deductible

70% after deductible

20 visits per benefit period
i e
Emergency use of an Emergency
| Room®®

a
$75 copay, then 100%

r dedu

Non-Emergency use of an Emergency
{Room

90% after deductible

70% after deductible

Additional Services

HE

70
|__70% after doductiblo |

Allergy Testing

90% after deductible

Allergy Treatments

90% after deductible

Ambulance Services includes Air

80% after deductible
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70% after deductible
70% after deductible

70% after deductible

Outpatient Mental Health and medical benefits
| Substance Abuse Sarvices
N ANeon-Network
scription Dr {You will pay the Erovider 1
. (You will pay the
mest
Generic copay -
heme delivery 310 Doss Not apply w
Tier 1
Preferred brand 28% to maximum of Covernupton
— rotall Tier 2 $30 Boes not apply 30-duy supply, |
Breferred brand co-
25% to a maximum of Coversupton
pay - home delivery Does not apply
Tier 2 380 80-day supply.
NonPreferred brand
25% to a maximum of Coversuptoa
copay - retail Tiers
2 m Doen 00t 288 | 30 day supply,
_Non Preforred
Srand copay - heme 25% to a maximum of Poss net spsh Covernuptoa
delivery Tier ® == Fareauaads.
Applicable drug tisrs Lovenupton
Speclaity Drugs Does not apply
soepayappliss 30-day supeply, |
ote Services a nt are not subject to the sii uctible,

ductible and e INCE eXpo od ice network
provider will not apply to the non-network deductible and oﬂlnlurwoe out-
of pocket limits,

Non-Contracting and Facility Other Providers will pay the same as Non-
Notwork,

Mutual's _medical a

: -

L in witing L
will tain

hange the benefits list
y istis f

codl
ain i Medical Mutual's may not equal the
above. H the n" LETTS ba
M
negotiated rate with the provider,
. Nawnum family deductibie. Membar deductible is the same as single deductible,
e office visit copay appiies to the cost of the office viskt only,
‘Pﬁnntln services include evidence-based services that ﬂlﬂ a rating of “A™ or “B” In the United

lons and_other screenings, as

copay appiies to m;h_ung only. Al other covered charges are not

1y walved if admitted,
wﬂm to deductible or colnsurance,
“Copays apply to the Maximum Coin

<8 Out-of Pocket (MOOP] $8,600-Single / §13,200-Family —

Affordable Care Act,
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APPENDIX H
VALAPAS

M - EHANK
FO—Chiet Human Resaurios Effcer
3l shet-of-the YELLARAS Skl Rank-{ESIE
L5 231 -and T el ihe YELLARAS I 3 (R — 3 i
J-and d-sek-k So-the- 81 -Fos-th . $und b-thal-the<k } o
dile—Fuuther-|-umd Sl i e - R L
the-RRLH-shall-lvp-at-the-snle-d e

Geallv-scknowledpeand hat-ck

TO:  Chlel Human Resources Officer
Plarse exvoll me a3 & mwemsber of the YSU APAS Emerpency Sack Lawve Dank.

1Lm-um111.r|.vmmuu4'—- 1 sgres o velssturily domste
l-—n-l-mluh—h—:
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Ty darvmom ¢ st be mescrestad o wittzkawn.
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ml-dhmﬂub—t
1 ESLE 1 ot o bl ittt of sy eyt o whach | have sy Lowral tight =0
wenforvastls cpwest In comlration of s FSLE Commnites s epplacatorn e
revaew, | relesse and o demrn fy end bold harmlers Ye 5 State.
e YSU-APAS, el the Commutive from sny damarm, o e y——y
mry decizion made conomrmmg -

*Poll e gl £
bt 19 e week dry.

Esployes Name (plasse pring
Enployes ID Nesber
Jobs Tithe
Erme) sddrens
Swpervoer:
Signsters: D

Wit ot ot A bac ey 0 v 1L mpmteriacss

FUMIN RESOURCES USE:
APAS ESLY Master List revard nated.
R p——

T e

ik shall- b firneh-indding-and-sei-subjost-te-the o-rusedure-of-the V5L u
I-funirer-asimomdedgs-that oo Srom-h- 5 i et-a-Bunefi ) .
i-aewhialb-h S siahi-ae-saferestbl " " £ the ERLEC.

for soviinsL-Jiorebenl ; i -t 52
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Liverstv, the- YEL-APAS o the EELRC. P o L b rony
Frim byt et e i e
"
4

Dek

JohTitk
PEADLINE FOR SURMISSION:
withinsne menth pfier
b ing-elisible for EOLI menborshi
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a4 o
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XSUAPAS
Emergency Sick Leave Bank (ESLB)
~ Application for APAS ESLB Membership/Renewal ~

Application for Use of ESLB Days
TO—Chiet Hioman R o
i ki o} o tho VL ABAS 5 pBick
'] Rand e L [ — L -
= ; TR
E " .
p TR
" > o
F0u-Chiet Human-Resources Officer
Theabeve-iSbil memberhasboenoppronni oo BELE
ke cea
g 40 R85 R
:
o Applwant
L
e WRLLABAR Mrassdent
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YSU APAS
Emergency Sick Leave Bank (ESLB)
~ Application for Use of APAS ESLB Hours ~

TO: Chiefl Heman Resources Officer

1 wash to apply for bours from the YSU APAS Emapency Seck Lesve Bask
o beczase of ey m my fammsly e

follows:

Estinuted duration of lesve:

Explaration of iliness/mpury:

NAME (praied):
Bemer [D) Number:
Supervisor Name:

Astachad i1 fhe piv 2 sictemat o 4 illn

TO: cms—-nmm«m

The above ESLB mersber kat been spproved by the ESLB Conmmitter to e (=]
from the YSU APAS ESLB. ",

Sizped (Claiz, ESL
Date:

©  Appliom

107




APPENDIX J

Stafl Development Procedure for Full-Time APAS Bargaining Unit Members
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Staf-Prof Hoevek

APPENDIX K

CHANGE PERSONAL DATA
e ME— ) IR
! ] e ] s e ]

J— e —

a [] Feome [ GentedSus [ Faady
[] P Empioes [] Partéos [ Professcnsiidmristaiv

Cinter NEW NAME sormation ek

|santaten: O OMa O Qo Eftates Dt |

Lt M

Firet Hame:

Mickso Hame:

Flesscn for Nama Crarge  [JManege  [Dhare [ LegalActon

ater NEW ADDRESS antior PHONE

Addroas Trpe et T 3ty [ Pormanerd [ Madrg [ Blig Eftecaen Dess: |

]

J

jon ] e ] oo

We e required by Ohio Lnw [Ohda Rewiesd Code Sechion 747,06 [E]1 15 requent of ol cmployecs the public
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APPENDIX L

YOUI’IgStOWI’l Authorization for Direct Deposit of Pay

STATE UNIVERSITY
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ATTACH YOUR VOIDED CHECK HERE
RETURN COMPLETED FORM TO THE PAYROLL OFFICE
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YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION PROVIDING SALARY ADJUSTMENT FOR
PROFESSIONAL/ADMINISTRATIVE STAFF
EXCLUDED FROM COLLECTIVE BARGAINING

WHEREAS, the Board of Trustees reviews wages and other terms and
conditions of employment on three year cycle for employees covered by collective
bargaining; and

WHEREAS, it is deemed to be equitable and in the best interest of the University
to review and address pay issues for the non-represented
Professional/Administrative Staff on a similarly consistent basis; and

WHEREAS, Board of Trustees acknowledges the importance of annually
considering wage and salary issues and recommendations for its non-represented
Professional/Administrative Staff on an annual basis.

NOW, THEREFORE, BE IT RESOLVED, by the Board of Trustees of
Youngstown State University, that the following salary adjustment will be made

for all Professional/Administrative Staff employees excluded from collective
bargaining: 1% Effective July 1, 2018.

Board of Trustees Meeting Agenda Item G.4.1
September 6, 2018
YR 2019-



YOUNGSTOWN
STATE
UNIVERSITY

RESOLUTION TO RATIFY
PERSONNEL ACTIONS

WHEREAS, the Policies of the Board of Trustees authorize the President to
manage the University, including appointing such employees as are necessary to
effectively carry out the operation of the University and any other necessary
personnel actions; and

WHEREAS, new appointments and other personnel actions have been made
subsequent to the June 7, 2018, meeting of the Board of Trustees; and

WHEREAS, such personnel actions are in accordance with the 2018-2019
Budget and with University policies 3356-2-02, Equal Opportunity and
Affirmative Action Recruitment and Employment; 3356-9-02, Selection and
Annual Evaluation of Administrative Officers of the University; 3356-7-42,
Selection of Professional/Administrative Staff; and 3356-7-43, Externally Funded
Professional/Administrative Staff;

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of
Youngstown State University does hereby ratify and confirm the personnel
actions as listed in Exhibit P attached hereto.

Board of Trustees Meeting Agenda Item G.4.m
September 6, 2018
YR 2019-



SUMMARY OF PERSONNEL ACTIONS
Professional Administrative and Faculty Employees
4/16/18 through 7/15/18

Appointments — 14

New Positions — 4 (Notated with an asterisk *)
¢ Professional Administrative Staff — 4

Replacement Positions — 10
e Professional Administrative Staff — 4
e Professional Administrative Excluded — 2
e Professional Administrative Externally Funded — 4

Separations — 30

Professional Administrative Staff — 5

Professional Administrative Excluded — 5
Professional Administrative Externally Funded — 10
Faculty — 10

Reclassifications/Position Audits — 10

e Professional Administrative Staff — 5
e Professional Administrative Excluded - 5

Promotions — 10

Professional Administrative Staff — 1
Professional Administrative Excluded — 2
Faculty — 7

Transfers — 1
e Professional Administrative Staff — 1

Salary Adjustments — 12

Professional Administrative Staff — 4
Professional Administrative Excluded — 2
Professional Administrative Externally Funded — 1

Faculty - 5

Agenda Item G.4.m
Exhibit P



YOUNGSTOWN STATE UNIVERSITY

PROFESSIONAL ADMINISTRATIVE AND FACULTY
PERSONNEL ACTIONS 4/16/18 THROUGH 7/15/18

APPOINTMENTS
CONTRACT/

EMPLOYEE APPOINTMENT
EMPLOYEE NAME TYPE POSITION TITLE DEPARTMENT DATES FTE | SALARY
Adams, Raelene* APAS Tech Support Engineer 1 IT Customer Services 6/18/2018| 1.00| $ 62,500.00
Casciano, Dina APAS Senior Financial Analyst Controller's Office 5/16/2018| 1.00| $ 49,000.00
Davis, Nicole APAS Coordinator Grant Funds Controller's Office 5/16/2018| 1.00| $ 47,000.00
Defibaugh, Brittany  |APAS Coordinator Alumni Engagement Alumni Engagement 6/16/2018| 1.00| $ 38,265.00
Lorenzi, Danielle* APAS Coordinator Admissions Recruit Dean - CCAC 5/1/2018/ 1.00| $ 51,000.00
Solomon, Anastasia* |APAS Asst Director Diversity Programs Student Activities 7/9/2018| 1.00| S 42,000.00
Tran, Quan APAS Coord STEM Professional Svcs Dean - STEM 7/2/2018| 1.00| S 41,500.00
Wells, Tasha * APAS Systems Engineer 1 IT Infrastructure Services 7/9/2018| 1.00| $ 63,902.00
Gustetic, Adam Excluded Director Procurement Svcs Procurement Services 5/16/2018| 1.00| $ 82,500.00
Luce, Stacey Excluded Manager Employee Benefits Human Resources 7/9/2018| 1.00| $ 60,000.00
Caputo, Matthew Externally Funded |Add Manuf Research Scientist Mech Ind & Manufacturing Engineering 6/16/2018| 1.00| S 72,000.00
Ciotola, Richard Externally Funded |Project Manager Geological & Environmental Science 4/1/2018| 0.12| $ 8,358.00
Miller, Malloree Externally Funded |Instruction Specialist Rich Center for Autism 4/16/2018| 1.00/ $ 21,175.00
Gill, Ryan Externally Funded |Temporary Site Coordinator Ctr for Human Services Dev 5/1/2018| 0.74| $ 31,820.00
*New Positions

Page 1




YOUNGSTOWN STATE UNIVERSITY
PROFESSIONAL ADMINISTRATIVE AND FACULTY
PERSONNEL ACTIONS 10/16/17 THROUGH 1/15/18

SEPARATIONS
EMPLOYEE DATE OF

EMPLOYEE NAME |TYPE POSITION TITLE DEPARTMENT SEPARATON |FTE | SALARY

Aravamudhan, Suhanya |APAS Coordinator Training and Development |Human Resources 7/6/2018| 1.00/ $ 48,500.00
Hixenbaugh, Cynthia APAS Assistant Editor Marketing & Communications 5/31/2018| 1.00| $ 43,519.00
Kettering, Charles APAS Theater Production Manager Theater and Dance 5/15/2018| 1.00| $ 39,215.00
Munroe, Mary APAS Coordinator Graduate Admissions Dean-College of Graduate Studies 5/31/2018] 1.00| S 47,083.00
Politsky, Lucas APAS Housing Coordinator Housing & Residence Life 5/12/2018 1.00{ $ 32,000.00
Abraham, Martin Excluded Provost VP Academic Affairs Provost VP - Academic Affairs 5/11/2018 1.00| $ 225,500.00
Blake, William Excluded Director Student Inclusion Enrichment |College Access and Transition 5/31/2018| 1.00| § 60,953.36
Brothers, Leslie Excluded Director McDonough Museum 5/4/2018| 1.00/ $ 70,058.90
Imler, Sylvia Excluded AVP Multicultural Affairs Multicultural Affairs 6/30/2018| 1.00/ $ 115,500.00
Reynolds, Kevin Excluded Chief Human Resources Officer Human Resources 4/30/2018| 0.25/ $ 29,673.13
Bozick, Mona Externally Funded |Coordinator Events Management English 6/19/2018| 0.75| $ 29,805.00
Clayton, Colleen Externally Funded |Coordinator English 7/4/2018; 0.75| $ 28,650.00
Fitch, Jean Externally Funded |Site Coordinator Ctr for Human Services Dev 6/30/2018| 0.74| $ 31,825.00
Gill, Ryan Externally Funded |Temporary Site Coordinator Ctr for Human Services Dev 6/30/2018| 0.74| $ 31,820.00
Johnson, Julianna Externally Funded |instruction Specialist Rich Center for Autism 6/30/2018| 1.00| $ 21,175.00
Jones, Tia Externally Funded |Instruction Specialist Rich Center for Autism 5/11/2018| 1.00| $ 21,675.00
Klingensmith, Amy Externally Funded |Site Coordinator Ctr for Human Services Dev 5/1/2018| 0.74| S 31,825.00
Perry, Tricia Externally Funded |Funding Officer WYSU - FM 7/9/2018| 1.00| $ 44,870.00
Van Fossan, Amanda Externally Funded |Instruction Specialist Rich Center for Autism 6/30/2018| 1.00{ $ 21,675.00
Wargacki, James Externally Funded [Manager Add Manufacturing Lab Mech Ind & Manufacturing Engineerin 6/30/2018| 1.00| $ 55,500.00
Barrick, Andrea Faculty Assistant Professor Social Work 5/11/2018| 1.00| $ 54,038.00
Blackann, Joshua Faculty Assistant Professor g School of Technology 5/15/2018] 1.00{ $ 61,000.00
Cobb, Christine Faculty Professor Theater and Dance 5/15/2018| 1.00| $ 81,108.36
Daniels, Cynthia Faculty Clinical Instructor Nursing 5/15/2018| 1.00| $ 52,025.10
Doty, Sean-Michael Faculty Lecturer Kinesiology and Sport Science 5/15/2018| 1.00| $ 45,000.00
Hill, Christopher Faculty Assistant Professor Theater and Dance 5/15/2018| 1.00| $ 54,038.00

Page 2




YOUNGSTOWN STATE UNIVERSITY

PROFESSIONAL ADMINISTRATIVE AND FACULTY
PERSONNEL ACTIONS 4/16/18 THROUGH 7/15/18

SEPARATIONS
EMPLOYEE DATE OF
EMPLOYEE NAME |TYPE POSITION TITLE DEPARTMENT SEPARATON |FTE | SALARY
Kwon, Yongung Faculty Assistant Professor Kinesiology and Sport Science 5/15/2018| 1.00|{ $ 61,200.00
Sharif, Bonita Faculty Associate Professor Computer Science & Info Systems 7/10/2018| 1.00{ S 86,118.60
Simonini, Carla Faculty Associate Professor Foreign Languages & Literatures 5/15/2018| 1.00| $ 67,015.00
Villano, Michael Faculty Lecturer Accounting & Finance 5/15/2018! 1.00| $ 20,745.00
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YOUNGSTOWN STATE UNIVERSITY
PROFESSIONAL ADMINISTRATIVE AND FACULTY

PERSONNEL ACTIONS 4/16/18 THROUGH 7/15/18
RECLASSIFICATIONS/POSITION ADJUSTMENTS

CONTRACT/

EMPLOYEE EMPLOYEE NEW POSITION TITLE/ NEW DEPARTMENT/ |APPOINTMENT NEW PREVIOUS

NAME TYPE OLD POSITION TITLE OLD DEPARTMENT |DATES FTE |SALARY |SALARY
University Architect/

Barker, Summer APAS Staff Architect Facilities Maintenance 6/16/2018| 0.80| $ 50,400.00 | S 48,000.00
Senior Institutional Research Analyst/
Senior Institutional Research Analyst, Institutional Research &

Geltz, Rebecca APAS Reporting & Analysis Analytics 6/1/2018! 1.00| $ 73,008.54 | $ 76,658.97
Senior Institutional Research Analyst, Institutional Research &

Taraszewski, Stephen |APAS Analytics & Data Governance Analytics 6/1/2018| 1.00 $ 73,042.20 | $ 66,402.00
Asst Dir Compliance Programs/ Financial Aid and

Torres, Sandra APAS Banner Financial Aid Data Specialist Scholarships 6/16/2018| 1.00| $ 48,000.00 | $ 43,648.24
Senior Academic Advisor 1/ Dean - Health & Human

Wells, Nicole APAS Academic Advisor 2 Services 11/16/2017| 1.00| $ 44,632.51 | $ 42,507.15
Director Title IX/

Beers, Kelly Excluded Assoc. Director Student Conduct Student Experience 5/16/2018| 1.00| $ 61,732.00 | $ 55,500.00
Manager Class Comp Compliance/

Gavalier, Jennifer Excluded Classification & EEO Officer Human Resources 7/1/2018| 1.00| $ 66,550.00 | $ 60,500.00

Alumni & Events

Director/ Operations/

LeViseur, Jacquelyn  |Excluded Director University Events University Events 5/1/2018| 1.00| $ 74,428.00 | $ 66,028.26
Assoc. Dir. Financial Aid Programs/ Financial Aid and

McKenney, Melissa  |Excluded Manager Financial Aid Programs Scholarships 7/1/2018| 1.00| $ 57,360.00 | $ 48,500.00
Assoc Director Planning Construct/

Spencer, William Excluded Staff Architect Facilities Maintenance 6/16/2018| 1.00| $ 71,800.00 | $ 65,328.00
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YOUNGSTOWN STATE UNIVERSITY

PROFESSIONAL ADMINISTRATIVE AND FACULTY
PERSONNEL ACTIONS 4/16/18 THROUGH 7/15/18

PROMOTIONS
CONTRACT

EMPLOYEE EMPLOYEE |NEW POSITION TITLE/ NEW DEPARTMENT/ APPT. NEW PREVIOUS

NAME TYPE OLD POSITION TITLE OLD DEPARTMENT DATES FTE [SALARY SALARY
Academic Advisor 1/ Dean - CLASS/

Stipanovich, Carrie APAS Sr. Student One Stop Counselor Registration & Records 4/16/2018| 1.00/ $ 37,189.00 | $ 36,593.00
Interim Chief Human Resources
Officer/

Boggs, Allan Excluded Director of Labor Relations Human Resources 5/1/2018| 1.00| $ 112,000.00 | S 89,500.00
Interim Provost & VP Acad.
Affairs/Dean - Health & Human Provost VP - Academic Affairs/

Mosca, Joseph Excluded Services Health & Human Services 6/16/2018 1.00| $ 213,500.00 | S 165,500.00
Associate Professor and Chair/

Davis, Dana Faculty Associate Professor Social Work 7/1/2018, 1.00| $ 84,697.00 | $ 54,038.00
Professor and Chair/ Criminal Justice & Forensic

Hazy, John Faculty Professor Sciences 7/1/2018| 1.00/ S 99,188.51 | $ 79,518.55

Jackson Leftwich, Associate Professor and Acting Chair/ |Politics and International

Cryshanna Faculty Associate Professor Relations 7/1/2018| 1.00i § 88,096.32 | S 67,477.39
Professor and Chair/ Mech Ind & Manufacturing

Marie, Hazel Faculty Associate Professor Engineering 7/1/2018| 1.00| $ 108,352.98 | $ 100,873.20
Associate Professor and Chair/

Michaliszyn, Sara Faculty Associate Professor Kinesiology and Sport Science 7/1/2018| 1.00| $ 85,357.50 | $ 62,220.00
Associate Professor and Chair/

Mincher, Jeanine Faculty Associate Professor Human Ecology 7/1/2018| 1.00| $ 86,846.01 | S 67,477.08
Associate Professor and Acting Chair/ |Civil Environmental & Chemical

Price, Douglas Faculty Associate Professor Engr 7/1/2018| 1.00| $ 110,933.74 | $ 91,009.50
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YOUNGSTOWN STATE UNIVERSITY
PROFESSIONAL ADMINISTRATIVE AND FACULTY
PERSONNEL ACTIONS 4/16/18 THROUGH 7/15/18

TRANSFERS
CONTRACT/
EMPLOYEE |EMPLOYEE |NEW POSITION TITLE/ NEW DEPARTMENT/ APPOINTMENT NEW PREVIOUS
NAME TYPE OLD POSITION TITLE OLD DEPARTMENT DATES FTE |SALARY [SALARY
Coordinator SCO/ Veterans Affairs/
Wade, Megan  |APAS Assistant Director Federal Programs Financial Aid & Scholarships 6/16/2018| 1.00| $ 49,969.00 | $  50,000.00
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YOUNGSTOWN STATE UNIVERSITY
PROFESSIONAL ADMINISTRATIVE AND FACULTY
PERSONNEL ACTIONS 4/16/18 THROUGH 7/15/18

SALARY ADJUSTMENTS
CONTRACT/
EMPLOYEE EMPLOYEE APPOINTMENT |NEW | NEW OLD | PREVIOUS
NAME TYPE POSITION TITLE DEPARTMENT DATES FTE |SALARY FTE |SALARY
Davis, Nicole APAS Coordinator Grant Funds |Controller's Office 7/1/2018{ 1.00{$ 47,500.00 | 1.00|$ 47,000.00
Getz, Justin APAS Operations Manager Kilcawley Center 7/1/2018| 1.00{$ 38,215.00 | 1.00{$ 37,715.00
Coordinator Systems Provost VP - Academic
Schaper, Michele APAS Support Affairs 7/1/2017 1.00{ § 59,500.00 | 1.00| $ 59,000.00
Urmson Jeffries, Angie |APAS Senior Coordinator Dean - Graduate Studies 4/16/2018| 1.00|$ 39,651.00 0.75' S 29,738.00
Associate Director
Cupp, Olivia Excluded Housing Housing & Residence Life 5/16/2018 1.00| $ 53,785.00  1.00/ S 48,895.00
Vice President Student
Howard, Eddie Excluded Affairs Student Experience 6/1/2018 1.00| $ 132,000.00 | 1.00| $ 128,500.00
Entrepreneurship Center for Human
Smith, Julie Externally Funded |Coordinator Services Development 7/1/2018, 1.00|$ 60,500.00 | 0.50| $ 30,250.00
Crawford, Amy Faculty Associate Professor Communication 7/1/2018 1.00|{$ 78,474.00| 1.00 S 86,843.00
Civil Environmental &

Islam, AKM Faculty Professor Chemical Engineering 7/1/2018 1.00/ $ 90,535.00 | 1.00| $ 106,009.00
Rowlands, Zara Faculty Associate Professor Human Ecology 7/1/2018, 1.00|$ 78,474.00 | 1.00| $ 88,670.00
Politics and International
Sracic, Paul Faculty Professor and Chair Relations 7/1/2018| 1.00|$ 94,960.19 | 1.00| $ 103,369.14

Criminal Justice &
Wagner, Patricia Faculty Associate Professor Forensic Sciences 7/1/2018| 1.00/$ 70,189.00 | 1.00! S 86,159.00
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STATE OF OHIO
M xecutive gﬁppartment

OFFICE OF THE GOVERNOR

CO Zuméud

I, John R. Kasich, Governor of the State of Ohio, do hereby
appoint, Rocco Lawrence Core, from Mineral Ridge, Trumbull
County, Ohio, as a Member of the Youngstown State University
Board of Trustees for a term beginning August 2, 2018 and
ending at the close of business April 30, 2020, replacing Allan K.
Metz, whose term expired.

IN WITNESS WHEREOF, |

have hereunto subscribed my name
and caused the Great Seal of the State
of Ohio to be affixed, at Columbus, this
2nd day ot August in the year of our
Lord, Two Thousand and Eighteen.

John R™Kasich
Governor



OATH OF OFFICE

I, Rocco Lawrence Core, promise and swear to support the
Constitution of the United States and the Constitution of the State of Ohio,
and to faithfully discharge the duties of the office, as a Member of the
Youngstown State University Board of Trustees to which 1 have been
appointed by Governor John R. Kasich for the term designated. This I shall
do as I shall answer unto God.

%WD( Cozrt

STATE OF OHIO
COUNTY OF  1nlhan ha

Personally sworn to before me, a Notary Public in and for said County,
and subscribed to my presence this > day ofﬂ/gg si7 ,2018.

e ) ; =7

G NS JOHN CLARK « i
N e otary Public

Notary Public, State of Chio

*x:

3 My Comm, Expires 03/30/2022

§

7’8’“;‘\\0 Recorded in Mahoning County

\)

~
-
-
-
-
-

"h



