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1. Adding a Channel to Your Portal

I. Enter your username and password on the Portal Login page.
€ C' | 8 nttps:/imy.ysu.eduicp/home/displaylogin
S

50 § :

Secure Access Login

passward [
Login Cancel

Unauthorized use of Youngstown State
University computer and networking
resources is prohibited. Any use of this
systemn acknowledges your awareness of,

Youngstown

STATE "UNIVERSITY

Welcome to the MyYSU portal!

Bh exciting online pathway that offers Youngstown State University students, faculty and staff

d personalized access to e-mail, calendars, announcements, groups, and channels of web sites.
onths, other services will be added to enhance the learning and working environments for

oh campus, Enjoy!

what's Inside?

and agreement with, the Youngstown State
University Acceptable Use Policy. &Any
violators of this policy will be subject to

E-mail: Send and receive e-mail, and create your own personsl address book, MpYSU E-mail Policy
If you are having problems with =-mail, you may be able to work around thern by logaing inta Sun
Messenger Express with your MyYSU ID and password,

disciplinary action, which may include

talendar: Access and manage your personsl, course and school calendars. Mp¥SU Calendar Policy
prosecution,

If you are having problems with the calendar, you may be able to work around them by logging ink Sun
Calendar Express with your MyYSU ID and password,
First ime here? click here for instructions.
) o Groups: Create, manage and join group homepages for dubs, affiliations and interests. Mp¥SU Groups
Having problems logging in? tlick here. Policy
GooADDY oM
i | VERIFIED & SECURED
bl UERITY SECURITH
35L cart

Channels: Access information and applications specific to your needs, MpYSU Channels Policy

Announcements: Stay up-to-date with information of interest to the YSU community.
MpYSU Announcements Policy
Request a Targeted Announcement

How do I reset my password?

Forgotten Password /Password Reset

MyY5U Password Policy

I1. Click on the Content Layout link in the upper left hand corner.

€« C | & https:/my.ysu.edufrender userlayoLutRootiode, LPPUP_root=root

Youngstown

STATE "UNIVERSITY

a ?

Logout  Help

My Account | Welcome John Rigney

Content Layout

“Your Y5U YES (Bannar™) 1D is . ‘

E-mail Calendar Groups ¥5U Home Page

r Access Library FacultyfStaff  jack My Tab 2 Cctober 13, 2011

e-{ 1L, Efor BIEE — campus Announcements BIEE — campus News & Events @E
st There are no announcements « Youngstown State University MNews
Ac Etudent + eUpdate
In h +« The Jamh_ar .
+ Financial aid Personal Announcements =] + Cancellation of Classes and Closing

o Accept Award Offer L . i Procedures

© View Financial Aid Status ¥SU Womens Club: Invitation to Fall Reception and Membership « WYSU88.5 FM
+ Registration Preview

¢ Important Dates

@ Registration
Instructions

o Exam Schedule

+ Records

¢ Student Records

o Degree Audit
n<tenrtinng®

YSU Women's Club: Invitation to Fall Reception and Membership
Preview

Hispanic Heritage Month Celebration, Saturday, Oct. 15 YS U

More...
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I1l. Select My Tab or My Tab 2.
IV. Click on the New Channel button.

<« C | B htips://myysieduftag.de 1960db5d 75ec00 render. Liserl ayoLtRoothode target.ctfa 2, UP Paction=sslect TabRactiveTab=s41

Youngstown

STATE "UNIVERSITY

& a ?
Back to
o Bk e & | ¢
E-mail Calendar Groups ¥SU Home Page Logout  Help
Manage Content/Layout
Options for modifying this tab:
¥ Rename the tab: [My Tab 2 | [Rename |
* Change tab type:
@) Traditional () Framed - URL:| | [, [#themtemnet com)
# Cancel and return v
Home Banner Access ftryeey Faculty /Staff My Tab (3]
add select Column | (3] Add 3] add Select Column Add
Column Column Column Column
Copyright @ SunGard Higher IV 1998 - 2011, Top SUNGARD'
HIGHER EDUCATION
V. On the drop down menu, select “Other” and then click Go.
€« C' | & https:f/my.ysu.edu/tag.de146cdbSd7Secto render, userLayoutRoothods, target. ctfa2 LUP?action=newChannelfposition=beforefelementiD =552

Youngstown

oy

Back to
Home Tab

STATE UNIVERSITY
X a7
E-mail Calendar Groups

¥5U Home Page Logout  Help

&

3]

Manage Content/Layout

Steps for adding a new channel:

1. Select 3 category:
b &
Academic A

#pplications

Auto-Published

[+ Cq

Entertainrment

™" | SUNGARD'
HIGHER EDUCATION
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VI. Select “Student Organizations Advisors” from the drop down menu.
VIl. Click Add Channel.

<« C' | & htmps:ffmy.ysueduitag de 1460db5d7Sec00 render LiserLayoutRootilode, target.ctf92 LP

Youngstown

STATE "UNIVERSITY

Back to
59 Home Tab

a ?

YSU Home Page Logout  Help

E-mail Calendar Groups

Manage Content/Layout

Steps for adding a new channel:

1. Select a category: 2. Select a channel: Vl l
i0ther
> [ge] SR
ST Get Maney ~
5t P VI.
Te —
Tips & Tricks - MyvSU Portal b
3. &dd the selected channel: Add Channel
¢+ Cancel and return
Copyright @ Sun@ard Higher Education 1998 - 2011, Top

SUNGARD'
HIGHER EDUCATION
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2. Logging in to SGMS2

L C' | & https://my.ysu.edu/tag.de146cdbSd7 Secto.render, LserLayoutRootMode,UP PUP_root=rootfuP_sparam=activeTab&activeTab=s4 18UP_tparam=f

Youngstown

STATE "UNIVERSITY

LS

Iz

My Account | Welcome John Rigney

Content Layout

A a7

Your ¥SU YES (Banner™) ID is YOO401752, ‘

E-mail Calendar Groups ¥SU Home Page Logout  Help
Home Banner Access Library Faculty/staff My Tab SECRELR October 13, 2011
student QOrganizations Advisors EEE
Advisor Login l%
Copyright @ Sy I I B jon 1998 - 2011, Top R
SUNGARD

HIGHER EDUCATION

After adding the Student Organizations Advisors Channel to one of your tabs, that tab will now look
like this.

To log in as an advisor to view your student groups, click Advisor Login. You are now logged in to
Symplicity.

Copyright © 2008 Confidential
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The Home Page is the starting point for SGMS.

& C' & htps:/ysu-community. sy mplicity .com /75 =home o A,

Thursday, October 13, 2011 | 1:10 pm | Jack Rigney | Logout

YSU COMMUNITY BY SYMPLICITY

CAMPUS RECREATION AND STUDENT PROGRAMMING
INTRAMURAL SPORTS * FITNESS » WELLNESS - CERTIFICATIONS + ADVENTURE RECREATION + STUDENT PROGRAMMING

Lﬁ Hame:

Logged In Students 38

|V
Home 4 Return To Student Organig *
Calenclar
o Home | (1)
¥ % Student Organizations o ~
i Members PENDING ACTIONS ACTIVE ITEMS q October 2011 b
{4 Everts
& My Account ) N Total Active Student Groups 144 SMTWTF ?
ANNOUNCEMENTS
Total Active Divisions 12 2 3 4 5 & T 8
SupparCEEEEEELN elcome to Community! - 9 10 11 1213 14 15
b Submit lszue/Documents Total Active Teams B3 16 17 18 19 20 21 22
P Send Email . » ) CurrentUpcoming Events 25 23 24 25 26 27 28 29
Community alfwg campus activities to manage all facets of their office while also allowing 30 31
Call Help Desk: Users i
1-703-647-3140 STATISTICS .
Hours: Mon-Fri 9am-8pm ET » Ragister group S for the past |1 day ~ RECENT ITEMS
(Except holictays) > Schedule mestings and evant® 8 Student Programming Office
sludent Pragramming OTTIce
o Usload minutes and rich media files
o

Wl Jack Ricrey
% Phi Kappa Tau Fraternity (Gamma Pi)
i Chad &lan Muling J Phi Keppa Ta..

Petform elections
Fall uzers
o gl rauch more

Upleaded Photos

Upleaded Documents
0 Jacob hichael Gebhart / Phi Kapp
4 Panhellenic Council

W Ammenda Collzen Wickline

Created Links

Hew Blog Posts

: Hew Comments
|:[- Home
: USERS ONLINE

- [ Calendar _ Srr
. >? ¥ Student Crganizations :

E W pembers
E Events
l% by Account

o o o m o

I. To view the day’s events and programs sponsored by all student organizations, select the
Calendar.

Il. To view your student organizations, click Student Organizations.

I1l. To view events and programs sponsored by one of your student organizations, select Events.

IV. To view your account information, including your name, contact information, and department, click
My Account.

V. Log out of SGMS when you are finished.
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Student Organizations Overview
To view your student organizations, click Student Organizations. (See 3, I11.)

Click on the View button to open a student organization.

€« C' 8 htps://ysf-community. sy mplaity com index. phprs=stident_groun I 8

B F Thursday, October 13, 2011 | 3:52 pm | Jack Rigney | Logout
R REATIO » » PROGRA &
POR R ATIO A RE RECREATIO D PROGRA U

;_ﬁ Hame:

ident Organizations 4 Return To Events
[ calendar Ve
ctive Groups Registrations Inactive Groups Dizabled Groups Advanced Search | (2,
¥ ¥ Studert Organizations srout Y Y Y Y \' J
W Members -
vents
By mccourt Gtnt) [amar)o st v
= Wity O Puhlic O System Users Only O Members Only Envaliment Type: b
P Submit lssue/Documentstion Subgraug; Kesyeards:
» Send Email HEHE Orves O v
Call Help Desk: [=qren
1-703-B47-3140
Hours: Mo Fil e ERE] 0-8ABCDEFGHIJKLMNOPARETUVWEY Z[al
(Except holidays)
Bat Results: kems 1-1 of 1 Showing 20 +
FE Ngtions Logo  Hame v Tvpe v Visibility v E-mail Registration Date v Approval Date v Hotice Reviews Parent Group v Members Events

F] Qljy w Student Programming Office | Professional |hMembers Only | studact@cc ysuedu |May 17,2011 11:05am  May 17, 2011 12:39 pm

Items 1-1 of 1

ool (3lelg
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<« C' | & htips:/Aysu-community.symplicity com,index php?s=student._group@mode=formid=77163c 275285866040 1f53%e8bd99262 N

YSU COMMUNITY BY SYMPLICITY

CAMPUS RECREATION AND STUDENT PROGRAMMING
INTRAMURAL SPORTS » FITNESS » WELLNESS - CERTIFICATIONS + ADVENTURE RECREATION + STUDENT PROGRAMMING

Ll
Thursday, Octokber 13, 2011 | 3:58 pin | Jack Rigney | Logout

Fr Submit ISSueJDucumentahUn

P Send Email onica Elizabeth Moknight

Requestor:,

Terms Agreemghit: Yes
sl Help Desk:

1-703-647-3140
Hours: Mon-Fri 9am-Gpm ET

(Except holidays] GI oup B

: Members Cnly

Invitstion Only

=] Campus Rec Logo Color jpg [625.7THRE]

;_ﬁ Hame: Student Programming Office 4 Return To Student Organizations | Return To List (Student Oraanizations)
[ calendar /
Student Group: Student... \g Roster ‘ Documents \ Links: \ Phota Gallery { Events \ Blag \ Crganization Motes { Staff Motes 3
¥ ™ Studert Crganizations i srout Y Y \' L
Back To List udent Group Created Modified
Members Student Gi CreatedModified
B everts Crested On. May 17, 2011 11:05 am
(B My Account Status Created By: Monica Elizabeth Moknight
Modified Ore Oct 13, 2011 9:41 am
Slll)l)on SO Status: A

hiocified By Carrie Anderson

Student Group Flags =

Attended Leadership Retreat (Spring)

ended Leadership Summit (Fall)

‘ Info Requestsd \ (] |
|Ho urress info requests. N |
Reviews \ Q
] [Nc Reviewers Assigned \ |
‘ Student Group Info \Q |
Il L 1l

Student Programming Office

: ."r Student Group: Student... "(., Roster Y Documents \( Links= Y Photo Gallery Y Events Y Blog Y Crganization Motes \( Staff Motes .'1‘

THEY T

VI Vi Vi

I. The Roster lists all students who are members of the organization.

I1. Organization constitutions and by-laws are found under Documents, as well as any other
documents your organization might need (resources, schedules, etc.)

I11. The Links tab lists any links to external websites that your organization use frequently.

IV. Students may upload photos from events or other functions they host in the Photo Gallery.

V. Any approved events being sponsored by your organization are listed in Events.

V1. On the Blog, students can write about upcoming events or post meeting minutes.

VIl. Organization Notes come from the Student Programming Office.

VIIIl. Staff Notes are also handled by the Student Programming Office.

Copyright © 2008 Confidential
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4.1 Roster and Emailing Your Organization

By clicking on Roster (See pg. 8), you are able to view all current members of your student organization,
as well as students who have been invited to join or have indicated an interest in joining.

€ C 8 hips:/Avsu-community. sy mplicty .com/index php?tab=membersttabmode =lstisubtab=current T A,

¥YSU COMMUNITY BY SYMPLICITY Mondry, Gctober 17, 2011 1245 pm | Jack Rigney | Logout

CAMPUS RECREATION AND STUDENT PROGRAMMING

INTRAMURAL SPORTS = FITNESS « WELLNESS « CERTIFICATIONS « ADVENTURE RECREATION « STUDENT PROGRAMMING

[ Home Student Programming Office 4 Return To Student Organizetions | Return To List (Studert Organizations)
Calendar
!j /Studerrt Group: Student... (ﬂogter)Documems \ Links: \ Phato Gallery '( Ewenits \ Bl \ Organization Motes Y Staff Notes \. %))
¥ ¥ Student Organizations
W Mermbers _‘/ Current Members ‘(Inwted Students Y Interested Students YFormer Members YAdvanced Search \
4 Everts » )
L% My Account Fosition: v Inherited yyvee O
Sturdert Group Type: hd isibility O Pukblic Osystam Users Only OMembars only O Group Admins Only
b Submit lssueDocumentation Student Group: | (sajsct] | SEEE (G)ncte (@ EEm
P Send Email
Call Helo Desk Group FIS0s atrerded Leadership Retreat () (9] ® ~ Keywards
1-703-647-3140 (Spring) off on ignare
Hours: Maon-Fri 9am-Gpm ET L] [ ]
(Ecepilboiate] Attended Leadership Suminit (Fall) aff an e
IM Team Fes Paid O© O - ®
off an ignore ™
l\ 0-8ABCDEEGHIJKLMNORPGRSTUYWHRY Z[all]

I Batch Options + | Results: ltems 1-3 of 3 Showing |20
[HEl | Actions Nt i - & Account E-mail Contact Info Status v Position v Date Joined v Visibility v
|:| Q.j D and\i:’“ G T e Active Member Sep 02,2011 Members Only
O |JaEF e s

Otficer May 17, 2011 System Users COnly

O an I} Mo % Eatch ':'l:ltll:ll'IS L | RES'.'“S: “el'“ﬂ I_j % :-[ Officer Mary 17, 2011 System Users Only

Add Newy Membership) \\ SE'I.I'E .I';'lS E}{CE' } EntirE Llst & I I I I

a2 Actions 3 This PEQE

D I['|i-_'-| |j I Selected Records

1=

To email students in your organization, you will need to generate an Excel spreadsheet of all
members.
I. Click on Batch Options
Il. Select Save As Excel
I11. Click on Entire List
IV. This will automatically generate a spreadsheet of your students’ email addresses, allowing you to
copy and paste them into a new email.

Copyright © 2008 Confidential Page 10 of 18
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4.2 Documents

Organizations are required to upload a copy of their Constitution and By-Laws to their Symplicity Group
page. However, any other useful documents for your organization may be posted here.

To upload a new document,
I. Click on Add New Document
Il. Enter a Title
I11. Select the level of Visibility and the Type of Document (ex. Constitution, Minutes, Other)
IV. Click Choose File. This will open a new window of your documents.
V. Select the file you want to upload and click Open
VI. Click Save
VII. Your file has been uploaded to Symplicity. To view it, click Back To List and find it listed with your
other documents

L C' 8 https:/Aysu-community, symplicity .com index php?tab=documentsttabmode =listisubtab=documents o A

YSU COMMUNITY Y SYMPLICITY Mondsay, October 17, 2011 | 1:09 pm | Jack Rigney | Logout

CAMPUS RECREATION AND STUDENT PROGRAMMING
INTRAMURAL SPORTS = FITNESS « WELLNESS » CERTIFICATIONS » ADVENTURE RECREATION « STUDENT PROGRAMMING

Lﬁ Home Student Programming Office 4 Return To Studert Organizations | Return To List (Studert Organizations]

Calendar
& II Student Group: Student... \ Roster ?’ Documents ‘g Links \ Phata Gallery YEvems \ Blog \ Organizetion Motes '(E.‘taff Motes \ 2

¥ ¥ Student Crganizations

W Memb "
WEMTS
{22y Account Type: v I () pypie O System Users Only O Members Only O Group Admins Cnly

Keywords:

P Submit lssueDocumentation

b Send Email

Call Help Desk: ocuments
1-703-647-3140
Hours: Man-Fri 9am-Eiim ET Batch Options v | Results: ltems 1-3 of 3 Showing |20
4
(Except holidays) ~ N - - " - " i
[HE] | Actions | Title ¥ Vigibility *  Filename v Filetype v Size ¥ Document Type ¥ Last Modified v
Members Exam Jam Survivor Week- T May 17, 2011
D ‘Rj g Exam Jam Cnly description of days.doc .app\lcatlon#nsword 225Kb | Constilution 11:05 am
: Members B appiicati May 17, 2011
bEE Office Schedule Schedule 20102011 xlsx applicationfnd apermlformets- i3t [ '
| 'j g Only otficedocument spreacshestml sheet 11:05 am
; Student Procramming Organization Resources & Membars 5 Apr 26, 2011 7:45
l\ ( q'j Guidelines (Documert Library) Only - Folder 4 ems pm
I [ Add Nevw Document ] [ Add Mew Folder ] hems 1-3 of 3

€« C | & hitps:/fysu-commurity. symplicity.com/index. php?tabmode=formasubtab =detalst_do_edit=18tabic [
Lookin: | (2} My Documents v Q@ 2 > G-

¥YSU COMMUNITY BY SYMPLICITY

CAMPUS RECREATION AND STUDENT PROGRAMMING ‘J lIlT‘i"Le‘adarshlp Summit Fall 2011 Attended and Registered - by Mame

INTRAMURAL SPORTS = FITNESS + WELLNESS « CERTIFICATIONS * ADVENTURE RECREATION + STUDENT PROGRAMMING 1 eadership Summit Fall 2011 Evalustions
Faeg EHrPHC Roster

(4 Home [New Document]
Calendar I i
& [/ Student Group: Student ‘ Roster | Documents ‘( Links \‘ Phioto Gallery YEverﬂs Blog Oy IV =
J @Student Leadership Retreat Summary 2007-2011 (1)

= M Student Organizations

W Members Dkt @Student Organization Registration Student User Guide
Q Everts
&1 My Account Folder: | Documents 9
= | 11 Title's GMS Advisor Guide by Documents
P Send Email eseription: \g
1
¥

Call Help Desk Y < >

My Computer
1-703-647-3140
Ed File narne: SGMS Advisar Guide b

Hours: Mon-Fri 9am-Gpom ET
Copupic © System Users Only @ Merbers Onily @) Group Admins Only ‘,} Files of type: Al Files b
-2

(Excent holidays)
| [ 0pen as teadrky

et O constition Omanval O minutes CDlmage O pudio Oviceo O cter My Network,
File: Wehsite:  hitpedhwwwy ysu edulreccerter
Members: Current Members: 3
Choose File | g file chosen F;rﬁedrsl\lduefbrgs. DEI

Interested Studerts: 0
Everts: Current Events: 2
Past Events: 9
Pending Events: 0

Copyright © 2008 Confidential Page 11 of 18
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4.3 Links
Links that will be useful to the students in the organization and its advisors can be listed on Symplicity.

To add a new link,
I. Click on Add New Link
Il. Enter a Title
I11. Copy the URL for the link (ex.: http://www.ysu.edu)
IV. Select the Type and Visibility
V. Click Save
V1. Your link has been added to Symplicity. To view it, click Back To List and find it listed with your
other links

€« C' | 8 htips:/Aysu-community,symplicity .comindex php?tab=linksttabmode=listRsubtab =inks w A

YSU COMMUNITY BY SYMPLICITY

Mondary, October 17, 2011 | 1:36 pm | Jack Rigney | Logout

CAMPUS RECREATION AND STUDENT PROGRAMMING
INTRAMURAL SPORTS = FITNESS - WELLNESS « CERTIFICATIONS - ADVENTURE RECREATION « STUDENT PROGRAMMING

Lﬂ Home: Student Programming Office 4 Return To Studert Organizations | Return To List (Student Organizations)
= E ;f:edzc:;)rganizaﬁnns (S‘tudem Group: Student .. \q Roster ‘ Documents :f’ nks '(Photo Gallery '(Evems \ Blog \ Crganization Notes YS‘tatf Maotes \ k)
8 Merbers Madifiect | Type: | =
{8 Everts = 2 G
& My Account st el HERIE ‘:) Public: O System Users Only C’ Members Only O Groug Admins Only
Keywords:

searches tithe, description and link

b Submit IssueDocumertation
P Send Email

Call Help Desk:
1-703-647-3140
Hours: Mon-Fri 9am-Gpm ET

(Except holidays) Acld New Link 1

Mo Records Found

€« C | & htips:/fysu-community, symplicity.com index php?tabmode=formesubtab=detalse,_do_edit=18tabid= i S

(@0

YSU COMMUNITY BY SYMPLICITY hondsy, October 17, 2011 | 2:33 pm | Jack Rigney | Logout

CAMPUS RECREATION AND STUDENT PROGRAMMING
INTRAMURAL SPORTS = FITNESS « WELLNESS « CERTIFICATIONS - ADVENTURE RECREATION « STUDENT PROGRAMMING

[ Home [New Link] 4 Return To Studert Organizations | Return To List (Links)
[ calendar II/—Y—Y ¢
Student Group: Student .. Roster Documents :V Links " Photo Gallery Events \ Blog \ Organization Motes Staff Notes 2
- ¥ Student Organizations Y Y \ _
W Members save | [ca Student Group Info =]
9 Bverts ) Student Group Info
(B bty Accourt 11 Title:
Stetus: Active
Support URL: Name: Studert Programming Office
B Submit lssueDocumentation Type: Professional
3annEmal Deseription: | visibilty: Members Only
Call Help Desk; Enrollment Type: Inwitation Only
1-703-647-3140 Invttation Only Members: No
Hours: Man-Fri Sam-Bpm ET 151 Yes
(Except holidays) }
4 Reistration: May 17, 2011

Approval May 17, 2011
E-mail. studsctifice ysu edu
‘D Public Osys‘tem Users Only @ Mermbers Only ) Group Adming Only Wehasite: bty yeuedulteccenter

lembers: Currerd Members: 3
[i]

/l Invited Stucer
Former hlembers: 0
V Eferested Studerts: 0
Everts: Current Everts: 2
Past Events. 9

Pending Events: 0

OB|DQ OPersDnaIWEbs'rte C‘Res‘tricted c‘:)Social Metweork C’Buswness ODDanad C‘FTP C)Other

Copyright © 2008 Confidential Page 12 of 18


http:http://www.ysu.edu

msymplicity
SGMS Advisor User Guide 2.0

4.4 Photo Gallery

Student organizations are encouraged to add photos of their events to the Symplicity group.

I. Click on Add New Photo
Il. Enter a Title for the photo
I1l. Select it’s level of Visibility (Members only is the default setting)
IV. Click Choose File to select a photo to upload.
V. Select the photo to be used and then click Open
VI. Click Save. The photo will be uploaded to your Photo Gallery

€« C | G https:/Avsu-community, symplicty comindex. php?tab=gallery&tabmode=listR subtab=list ﬁ QY
(@0

YSU COMMUNITY BY SYMPLICITY Monday, October 17, 2011 | 241 pm | Jack Rigney | Lonout

CAMPUS RECREATION AND STUDENT PROGRAMMING
INTRAMURAL SPORTS = FITNESS » WELLNESS = CERTIFICATIONS = ADVENTURE RECREATION + STUDENT PROGRAMMING

Lﬁ Home: Student Programming Office 4 Return To Studert Organizations | Return To List (Studert Organizations] .
[ calendar II/—Y—Y
Student Group: Student... Y Roster { Documernts \ Links ' Photo Gallery § Events \‘ Bl \ Organization Motes { Staff Motes k)
= 4 Student Organizations E R \( 4 Ll Y \. e
0 permners Created: [ 1 I 1 Wisihilty: ¢y ~y 'e
@ Everts L i to | 4  Opublic O system Users only O members onty O Group Adming only
By o s | | o) (]
B Submit lssueDocumentation
b Send Email hotos
Call Helg No Records Found,
1-703-4
Haurs: l. [ Add New Photo | [ Add New Alum |
(Exce l/
€« C' 8 hitps:/Aysu-community. sy mplicty .comindex phpetabmode=formas btab=detalss_do_edit=18tahid= o7 A,

@ Pntt

YSU COMMUNITY BY SYMPLICITY Thursday, October 20, 2011 | 238 pm | Jack Rigney | Logout

CAMPUS RECREATION AND STUDENT PROGRAMMING
INTRAMURAL SPORTS = FITNESS - WELLNESS « CERTIFICATIONS « ADVENTURE RECREATION + STUDENT PROGRAMMING

(4 Home [New Photo] 4 Return To Student Crganizations | Return To List (Phato Gallery)

[ calendar ,/—Y—Y
p Student Group: Student Roster Documerts \ Links ¥ Photo Gallery Everts
- ¥ Student Organizations ! = E \(

@ Everts | Look in: | ({2} My Pictures v O ==

(B My Account Album: [Photos | v
TR ]
b Submit IssueDocument] fiscenl I V_
b Send Email Description:
Call Help Desk: [ ¢

1-703-647-3140
Hours: Mon-Fri Sam-|
(Except holidays) I I I -

4 Desklop Sample Pictures ¥i Man 2010

O Public O System Users Only @ Members Only O Group Admins Of

My Documents

Chaose File | na file chosen

-
L
My Computer

“;‘] Files of type: All Files v | |
ty N;tﬁnrk [[] Open as read-only -
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4.5 Events

Advisors are capable of viewing events sponsored by their student organization.
I. Click the Events tab

1. Current/Upcoming Events shows future events which have been approved by the Office of
Student Programming

¥YSU COMMUNITY BY SYMPLICITY

Thursday, October 27, 2011 | 10:33 am | Jack Rigney | Logout
CAMPUS RECREATION AND STUDENT PROGRAMMING

INTRAMURAL SPORTS = FITNESS «+ WELLNESS « CERTIFICATIONS « ADVENTURE RECREATION « STUDENT PROGRAMMING

Lﬁ Home Student Programming Office 4 Return To Studert Organizations | Return To List (Student Organizations)
[ calendar
- p)
= “ I{ Student Group: Student... ‘ Roster ‘ Documents \ Links: ‘ Phota Gallery Y Events \‘__ Blog \ Organization Motes Y Staff Notes \ ¥
I I . >f' CurrentUpcoming Events ‘{_/Pending Everts YPaSUDenied Everts \I
BE
Status: T
(B Wy Account 1 b Ve b
Sy itz O Public OSystem Uszers Only O Members Only OGrnup it I . e P
b Submit lssueDocumentation Dste: Student Group: )
s
b Send Email
Keywords:
Call Help Desk:
1-703-647-3140
Hours: Maon-Fri 9am-Bpm ET
(Except holidays)
09ABCDEFGHIJKLMNOPQRSTUVWRY Z[all]
Batch Options + | Results: items 1-1 of 1 Showing (20 +
FHE Actions | Start v End v Recurring Event  Title v Status v Tvpe v Visibility ¥ Requested By Reviews Comments Add To Cal
|:| ‘Rj Dot 24, 2011 1200 &m | Oct 29,2011 11:59 pm Does Mot Repeat | Homecoming Wieek | @ Approved | Campus Activity | Public Maonica Elizabeth Meknight i)
ftems 1-10f 1

I1l. Pending Events display events which are waiting for approval by the Office of Student
Programming.

YSU COMMUNITY Y SYMPLICITY Thursday, October 27, 2011 | 10:39 am | Jack Rigney | Logout

CAMPUS RECREATION AND STUDENT PROGRAMMING
INTRAMURAL SPORTS = FITNESS « WELLNESS « CERTIFICATIONS « ADVENTURE RECREATION « STUDENT PROGRAMMING
Lﬁ Home

[ calendar

= Student Group: Student... § Roster ¥ Documents \ Links \ Photo Gallery YEvems ‘. Blog ‘ Crganization Motes ¥ Staff Notes |\ 2)
¥ ¥ Student Organizations | || Y \ =

Student Programming Office 4 Beturn To Studert Organizetions | Return To List (Student Organizations)

W Members { CurrentApcoming Events YPencIing Events '{Pas‘l.’Danied Events \

Q Everts - 3
&1 My Bccount L o Ve b
Tl O Puhlic O Syster O Members Only Q Group Admins Only (RO 3 &
P Submit lssueDocumentation Date: l o Student Groug: Fe
b Send Email
Keywords:

Call Help Desk:
1-703-647-3140

Hours: Maon-Fri 9am-Bpm ET
(Except holidays)

Mo Records Found,

IV. Past Events keeps track of all events which you organization has sponsored or hosted in the past.

YSU COMMUNITY BY SYMPLICITY Thursday, Octoker 27, 2011 | 10:41 am | Jack Rigney | Loout

CAMPUS RECREATION AND STUDENT PROGRAMMING
INTRAMURAL SPORTS = FITNESS « WELLNESS » CERTIFICATIONS * ADVENTURE RECREATION + STUDENT PROGRAMMING

Lﬁ Home Student Programming Office 4 Return To Student Organization:s: | Return To List (Studert COrganizations]

[ calendar ,/—Y—Y

F Studert Group: Studsnt Roster Y Documerts \ Links \‘ Phioto Gallery Y Events { Hlog Y Organization Motes ¥ Staff Notes 3
¥ ¥ Student Organizations ! b Y \ Lo

W Wembers l/CurrenUUchming Events YPending Evert= ans( Denied Events |
@ Everts
Status: T

(B Wy Account e b LS b
§!|I)I1°I1 WS O Puhlic O System Users Only O [ O Group Admins Only BBz 3 P
b Submit IszueDocumentation Drate: Student Group 2
b Send Email

Keywords:

Call Help Desk:
1-703-647-3140
Hours: Mon-Fri 9am-Bpim ET
(Except holidays)

0-9ABCDEFGHIJKLMMNOPQRSTUNMWEY Z[all]
Batch Options » | Results: items 1-10 of 10 Showing |20
[HE] |Actions | Start v End v oG] Title v Status v Type v Visibility v |R: ted By i C i AR
Event Cal
- Aug 26, 2011 5:00 Aug 26, 2011 1:00 . y " Monica Elizabeth
|:| an am om Does Mot Repest | Student Leadership Summit @ Approved | Informational | Public Y r— B
: Aug 29, 20111200 |Sep 02, 2011 11:59 1 Campus Monica Elizabeth
O a o Does Mot Repeat |VWELCOME WWEEK s approved TR Public VoRri o=
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I. Call Carrie Anderson in the Student Programming Office at 330-941-4702 for a reactivation

password.

Il. Select the “Reactive an Organization” tab.
I1l1. Locate the Group that you would like to reactivate.
IV. Click on “Apply to reactivate the Group.”

Student Organizations

 \YSUCAMPUS/RECREATION''STUDENT(PROGRAMMING
STUBENT GRGANLLATIONS' 330.8410575 [ /INTRAMURALSPORTS' 330 0472240

Intramural Sporis Calendar My Account @ Getting Started

Search
Type:

| o |

Keywords:

L

Search

W software by symplicity™

¢ Hints:
»  Reactivate Student Graup
Since this the firstyear of using the Community On-line registration system, all current student organizations
must register as new student organizations. Please click the "New QOrganization Registrations" and then click an
"Register A Mew Group" in arder to out the registration form.

Thank you far understanding. Mext May each current group will need to use the "Reactivate an Organization” tah.

@ Student Organizations - Reactivate an Organization

% SUMMIT TEST GROUP

Sally Kenney - Senior Advisor Sally Kenney has heen
advising students in the College of Health and Human
Services since 1986, Before becoming an Academic
Advisar, sheworked as a Comprehensive Social Studies
teacherin the Austintown school system. Sally has earned
both a hachelor's degree in Education and a master's
degree in Higher Education Counseling fram Y5, Married
with twa grown sans, Sally enjovs high school foothall
twhich her ...

, Mare Infarnation
] emailg@armsil.com

5 Meetings held st 3:30 pm. on Tuesday in Kilcawley
Center, rim 2036

& Academics Chair: Abbie Kay Twyford, President:
Monica Elizabeth Moknight

,B Faculty/Staff: Carrie Anderson
[ Events

E| Blog

B Photos

@ Apply to reactivate the Group

Copyright © 2008
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V. Enter reactivation password.

m Student Organizations Intramural Sports Calendar My Account Getting Started x Logo
Student Groups = SUMMIT TEST GROUP W software by symplicity
|. Submit | | Save | | Cancel |
I;‘ ' J L J g ’
Instructions Reactivate

Complete the following form when registering a new student organization or re-registering for the current academic year.

SUMMIT TEST GROUP Every hlay, each organization is required to re-register academic year and prior to their return to campus in the Fall.
Athletic # Sports : L . L .

S 1. To complete this form, all organizations MUST attach a copy of their Constitution and By-laws in the Documents
& inactive : : 2 n nd

) : : section of the form. Fortips on how to prepare a Constitution and By-laws, please visit:
Email: email@gmail.cam hittp:dveiner. ysu. edufreccenter/StudentProgramming/constitutionbylaws. shtrml.
Purpose: Sally Kenney - Senior
Advisar Sally Kenney has been 2. Crganizations MUST submit the name of at least one faculty or staff advisor and. ..
advising students inthe College

of Health and Human Services 3. A listing of 3-5 organization officers. Officers must be registered for two-thirds of a full-time load and be in good
since 1986, Before becaming. .. acadernic standing.

If you are registering as a Club Sport, the following must be attached to this application (Forms can be found
at http://www.ysu.edu/reccenter/PDFs/Club_Sports Reqistration_Form.pdf:
1. Copy of the constitution and by-laws, including a staternent of purpose, and
Please enter reactivation password:

Pleasze enter a password. For your password, please contact Carrie Ander=son in the Student Programming Office at (3300 941-4702.

Paszword:

— o Nlnbim L ms Tonfmeed
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VI. When retaining members and advisors, click on each of their names to highlight them. Press the
“Ctrl” button on your keyboard while clicking each individual name to highlight multiple members

or advisors.

Members

All officers shall be currently enrolled at ¥SU, in good academic standing, and no more than two officers may be

registered for less than eight hours during each semester of the academic year (fall and spring).

Retain
Members:

Adiditional
Members:

Advisers

Select members to be retained from the inactive group

Type*:
Student*:
Visibility :

Officer Contact
Phone*:

Officer Email:
Position':

Joined:

Graup Admin
Ahhie Kay Twyfard

VI.

Hold the Ctrl
button on your
keyboard while
clicking on
each person.

() Public (& System Users Only (O Members Only (O Group Admins Only

Cell Phone Mumber is preferred. Make sure phone numbers hawve the following format

(ex (330 541-5555)

20111006 | [ @)

| Add/Replace Member |

COrganizations shall have at least one advisor who is currently a full-time faculty or staff member. Limited service faculty
may serve as an advisor with the permission of the Student Fragramming Office.

Retain Aivisers:

Additional
Advisers:

Select advizers to he retained from the inactive group

Carrie Anderson (Faculty/Staff)

[ Add Adviser

VI.

Hold the Ctrl
button on your
keyboard while
clicking on
each person.

VIl. Check to make sure all information in the form is correct. Update information where needed.
VIIIl. After reading over the Terms of Agreement, check that you agree.

IX. Click Save.

VIII. Terms [v] | agree
Agreement '

| Submit || Save |

VIII.

X. You will receive an email confirming that your request has been received. Once approved, you will
receive an additional email notifying you of your group’s status change.
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6.1

Edit your SGMS Profile

I. Click on My Account (See 3, IV)

Click Edit

€ c
(@R

YSU COMMUNITY BY SYMPLICITY

CAMPUS RECREATION AND STUDENT PROGRAMMING
INTRAMURAL SPORTS » FITNESS » WELLNESS - CERTIFICATIONS * ADVENTURE RECREATION + STUDENT PROGRAMMING

Lﬁ Home
[ calendar
= ¥ Student Organizations
i Members
4 Everts
& Ity Account

Support

b Submit lssueDocumentation
P Send Email

Call Help Desk:
1-703-647-3140

Hours: Mon-Fri 9am-Gptm ET
(Except holidays)

B https:/fysU-community. sy mplicity .com index. php?a=my_account

w X

Thursday, October 27, 2011 | 3:03 pm | Jack Rigney | Logout

Jack Rigney

[ My Account | )

4 Return To Home

L C 8 hips:/Avsu-community. sy mplicty .com/index php?_do_edit=1

(@R

YSU COMMUNITY BY SYMPLICITY

CAMPUS RECREATION AND STUDENT PROGRAMMING
INTRAMURAL SPORTS = FITNESS « WELLNESS « CERTIFICATIONS = ADVENTURE RECREATION « STUDENT PROGRAMMING

Lﬂ Home
[ calendar
= 4 Student Organizations
i 1embers
Q Everts
&1 My Account

Support

b Send Email

Call Help Desk:
1-703-647-3140

Hours: Mon-Fri 9am-Bpim ET
(Except holidays)

b Submit IssueDocumentation

System Admin Created Modified I;‘
Created On Jan 12, 2011 12:03 pm
Staff Info Crested By Symplicity Developer (sleppls)
hodified On: Oct 27, 2011 3:06 pm
Full Hame: Jack Rigney Mocified! By Jack Rione
First Hame: Jack
Last lHame: Rigney System Admin Flags [edhit Flags] [=]
Address: Andrews Student Recreation & Wellness Center, [ advisar
E-mail:  joricneyi@ysu.edu [F
Make changes to the fields which require editing

Thursday, October 27, 2011 | 3:09 pm | Jack Rigney | Logout

Jack Rigney

[ My Account | &’

4 Return To Home

System Admin Created Modified

=

Staff Info
Full Hame": | jack Rigney
First Hame: | oo
Middle Innitial Hame:
Last Hame: |Rigney

Phone Humber:

Address:

Location:

Street:

City:
State:
ZipPostal Code:

Country:

yl': Jprigney Eysu.edu

Created One Jan 12, 2011 12:03 pm

Modified On: Oct 27, 2011 306 pm
hioclified By Jack Rigney

Created By: Symplicty Developer (sleppla)

System Admin Flags

[zt Flags] ]

[ Advisar

[F add

ndresws Student Recreation & Wl \

The following fields are

required:

e Full Name

e First Name

e Last Name

e Location/Department
e Email

IV. Click Save. Your Account Information has been updated.
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