
  

    

 

 

 

YOUNGSTOWN STATE UNIVERSITY 

T -----------------------------------------------

0 
Fu nd : 

Fund Banner Name: 

Grant Expense Transfer Form 
{between funds) 

f ro m 0 To 

Org: Program : Funcl : Org : 

FunCI Banner Name: 

Pl/Financial Man aeer Name: Pl/ Financial M anaeer Name: 

l"rogram: 

-

A1.1..u ur1l 

Numb e r Account Name:: 

-

At..LU Ul l l 

Numbc::r Account N1:im e: - 5Amount 

Totul $ 0.00 

Pleas:e an~er 11·ves" or " No" f o r quest ions: 1-S. An!:we r 

gu-e:s-rlons 2-5 oaseo on rne 1Cerms ortn-e grant ano rne 
scop e o·f the rcsc.irch bc-in.g conducted in the grant b eing 

t ra nsferred "To". If these questions cannot all be answered 
IJU!i iliv~ ly, drl d ll t: l lld li'-1 -1:'. fOAP w i l l ll~t:U LU l.Jt: ru um.l lU 
trans:fer tlle e.~p.ens:es to. If a grant fund is n ot av ailab le to 

transfer the expenses to, a rest.riaed fund should be 
con sid c::r ed , followed b y the gc nc n :1 1 fun d i:15 l:l lost resort_ 

- Rea<nn for rran <fer· 

- "From" ~I/Financial Monogcr Signature : 

'" lo "" l'l/t 1nane1a1 M ana~er ~•~nature : 

Totul 

L l.s t h i.s fun d over spent? 

if :.o, by how m uch S 

2. Is t h c -cxpcn::.c ullowublc in the • To" f und? 

J _ l!i t h e -ex pe nse ci lloci:l blc:: to th e "To" furd? 

4. l.s t h e cx pcn :.c rcils-onublc in the • To" fund'? 

5. l.!i t h e cxpcn:;.c ncccss.:Jry to the "To• fund? 

D.:Jtc: 

l>ate : 

s~nd this compkt~ddocum ent to :srant.s.acct@ys.u .e.clu-w ;rh 1upporting docum ~ntation for r~11i~w and approv·aJ 

Gr d ll l !:, Al.l.U Ul l li n g a pµ1 Ul/dl. 

Grants Accounting pos,e!I Dy: Dare: 

JE16 Document ff 

$ 0 .00 

1. Enter the Fund,. Organization (Org), Program, Fund Banner Name, and Principal Investigator 

(Pl }/Financial Manager's name for t he grant that you are processing a transfer From. This 

informat ion can be found on the Grant Profile Sheet in the "New Grant" email you received 

from Theresa Orwell regarding the init ia l setup of the grant. 

2. Enter the Fund, Organization (Org), Program, Fund Banner Name, and Principal Investigator 

(Pl }/Financial Manager's name for t he gra nt that you are processing a transfer To. 

3. Enter the account number and the account name that you are t ransferri ng expense From. 

4. Enter the amount. If your transfer conta ins mult iple accounts in the "From" or "To" column, 

please enter t he amounts on the respective l ines. (See example 2). 

5. Enter the account number and the account name that you are t ransferri ng expense To. 

6. Enter the amount. If your t ransfer contains mult iple accounts in the "From" or "To" column, 

please enter t he amounts on the respective l ines. (See example 2). 

7. Please answer the fol lowing list of questions. Your answers should be based on t he terms of 

your grant and the scope of the research being conducted. If quest ions 2-5 cannot ALL be 

answ ered positively, an alternat ive FOAP will be needed to t ransfer the e·xpense to. If a grant 

fund is not available t o transfer the expense to, a rest ri cted fund should be considered. If 

t ra nsferring an e.xpens-e to a non-grant fund, questions 7:3 and 7:5 w ill be " No". 

8. Please explain the reason for your transfer. 

9. The Pl/Financial manager for the· "From" fund and the "To" fund must both sign and date. 

10. Attach supporting documentat ion and send to Grants Accounting for their review, approva l, and 

processing .. 

Contact Grants Accounting for any que.stions you may hav,e regarding the above form/instruct ions. 
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Expense Transfer Fo,rm 
(between funds) 

Fund: 211123 Org: 141123 Program : 22 

Fund Banner ,ame: YSU Grant Transfer Example 

PI/IFinanaiall M anager Name: G. Acoounling 

Acco unt 

Number 

701110 

Fro m : 

Acco unt Name 

Instructional Supplies 

$Amount 

$500.00 

Total $500.DD 

1. Is t h Ls fu nd over spent? D Yes [Z] No 

if so, by how much $ 

2 . Is the expense allowable in t he "i o" fu nd? 

3 _ Is t he expense allocable to the "To " fond!? 

4 . Is the expense reasonable in the "To" fu nd7 

5_ Is the expense necessary to t he "To'" f und? 

Reason for t ra nsfe r: 

[Z] ves 

[l] ves 

[Z] ves 

[Z] Yes 

Fund: 211125 Org: 141123 Program: 22 

Fund Banner Name: Pengu in Grant 

Pl/Financia l Manager N.ame: P. Penguin 

Account 

Number 

70 1110 

Amount Name 

Instructional SUpplies 

Ansl'ler questions. 2-5 ba5ecl on t he terms of t he 
grant an cl the s;cope of tine re sea rein being 
con clucted in t he grant being transferrecl "To". If 
tlnese qu e5tio ns can not a 11 be am Y1ered posit ively, 
an alternative FOAP will ne•ecl to be found t o 
transferthe expen ses to. If a grantfun cl is not 
available to tran~er the expen~es to, a re.strictecl 
fund should be consiclered, follol'led l>y the 
general fund as a J,ast resort. 

Barnes & Noble invoice #105 was incorrectly charged to grant 211123. Expense is for grant 211125. 
Please see attached iinvoice and email correspondence. 

From Pl/ Financia l Manager Signature: Date: 

To Pl/ Financial Manager Signature: Date: 

Send this oomplded dowment to graut5acct@ysu.edti with supporthlg documentution Jo,- review and uppro111al 

Grant:5 Arnount ing approval: Date: 

Grants Accounting posted by : __________________ Date: 

J E.15 Doooment # JI 

Example 1 - "From" & "To" Account 



Exp,ense Transfer Form 
(between funds) 

Fund: 211123 Org: 141123 Progra m: 11 

Fund Banner Name: YSU Grant Transfer E)lample 

PI/Finanaial M anager Name : G. Accounting 

Arno unt 

Number 

701110 

From: 

Acco unt Name 

Instructional S1-1pplies 

$Amount 

$500.00 

$250.00 

$250.00 

Tota I $500.00 

1. ls t ll is f und over spent? [l] v es D No 

if so, by ll ow much $ $500.00 

2. Is fhe expense allowable in t ile "'lo" fund? 

3. Is t he expense alllocablle to t he "To" f und? 

4. Is t he expense ,reasonab'le in t he "To" f und? 

5. Is t he expense necessary t o the "To" f und? 

Reason fo r t ransfer: 

[l] ves 

O ves 

[lj ves 

□Yes 

Fund: 241234 0rg: 141123 Program: 11 

Fund Banner Name: YSU Penguin Ft1nd 

Pl/ Financial Manager Name: P . Pengu in 

Ac,count 

Number 

701 105 

701 110 

To : 

Arnount Name 

Office Supplies 

Instructional Supplies 

Answer questioru 2-5 based on the terms of the 
grant and the scope oH he research being 
conducted in the grant being transferred "To". If 
these questions cannot all be answered posit ively, 
an alt,ernative F0AP will ne,ed to be found to 
t ransfer t he expen~es to. If a grant fund is not 
available to transfer tll e expenses to, a r estricted 
f und shmi ld be considered, fo llowed by t he 
general fund as a last resort. 

Fund 211123 is overspent clue to a purchase of instructional suppl ies. Please transfer the expense to 
fund 241234. See attached invoice and email correspondence. 

From Pl/Fina ncia I Ma nage,r Signature: Date: 

To Pl/Financial Manager Signature: Date: 

Send this completed document to grontsacaCt@ysu.edu with supporting documentation for review and approval 

Grants Account ing approva l: Date: 

Grants Accounting posted by: Date: 

JE16 Docum ent JI· 

Example 2 - Multiple "From" &  "To" Accounts 
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