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BOARD OF TRUSTEES’ MEETING 
 

 

Thursday, March 3, 2022                         Kilcawley Center 
10:00 a.m. President's Suites 
 

AGENDA 
A. Roll Call 
B. Proof of Notice of Meetings  
C. Disposition of Minutes 
D. Report of the President of the University 
E. Report of the Committees of the Board 

1. Academic Excellence and Student Success Committee 
 a.  Faculty Presentation - Dr. Adam Earnheardt, Professor, Communications 
   Student Presentation - Beck Holko, Senior; Major - Communications 

 Student Organization Presentation - Penguin Productions; Jordan Record and Ryan Flemming 
 Athletics Presentation - Brian Shrum, Head Women's Soccer Coach  and  
 Student-Athlete, Julia Csernyik 

  b. Resolution to Modify Textbook Selection Policy,  3356-10-23 
  c. Resolution to Modify Admission, Retention, and Graduation Standards Policy, 3356-10-06 
  d. Resolution to Modify Research Misconduct Policy, 3356-10-16 
  e. Resolution to Authorize Conferral of Honorary Degree - William Kennedy 
 2.  Institutional Engagement Committee 

  a. Resolution to Accept WYSU Memberships 
3.  Finance and Facilities Committee 

a. Resolution to Modify Contract Compliance and Administration Policy, 3356-3-04 
b. Resolution to Modify and Retitle Electronic Information Technology  (EIT) Accessibility Policy, 

3356-5-14 
c. Resolution to Approve Changes to Tuition and Fees for the 2022-23 Academic and Fiscal Year 
d. Resolution to Approve Interfund Transfers 

 e. Report of the Audit Subcommittee, Michael A. Peterson, Chair 
 f. Report of the Investment Subcommittee, Allen L. Ryan, Jr., Chair 
 4.  University Affairs Committee 

a. Resolution to Ratify Personnel Actions – Athletics  
b. Resolution to Modify Drug-Free Environment Policy, 3356-7-20 
c. Resolution to Modify and Retitle Administrative Complaint Process - Professional/Administrative 

Staff not Covered by a Collective Bargaining Agreement Policy, 3356-7-37 
d. Resolution to Modify and Retitle Employee Files Policy, 3356-7-39 
e. Resolution to Modify Employee Assistance Program Policy, 3356-7-51 
f. Resolution to Amend and Restate the Youngstown State University Alternative Retirement Plan 
g. Resolution to Ratify the Fraternal Order of Police, Ohio Labor Council, Inc., Collective Bargaining 

Agreement 
h. Resolution Regarding Terms and Conditions for Classified Law Enforcement Employees  
 Excluded from Collective Bargaining 
i. Resolution to Ratify Personnel Actions – Faculty and P/A Staff 
j.  Resolution to Approve the Multi-Year Appointment of the Dean of the Williamson College of 

Business Administration with Rank and Tenure.  
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5.  Governance Committee 

 a.  Resolution to Amend the Bylaws of the Board of Trustees of Youngstown State University 
 b. Nomination of Board Officers 2022-2023 

 F. Communications, Memorials, and News Updates 
a. Resolution of Appreciation – James E. "Ted" Roberts 
b. Resolution of Appreciation - Galatiani G. Lopuchovsky 

G. Unfinished Business 
H. New Business 
I. Chairperson’s Remarks 
J. Dates and Times of Upcoming Regular Meetings of the Board 

 Tentative Meeting Dates: 10 a.m., Thursday, June 23, 2022 
 10 a.m., Wednesday, September 21, 2022 
 10 a.m., Thursday, December 8, 2022 

K. Adjournment 



 

 

DIVIDER 
 

ACADEMIC EXCELLENCE AND 
STUDENT SUCCESS 

 COMMITTEE 
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RESOLUTION TO MODIFY 
TEXTBOOK SELECTION POLICY, 3356-10-23 

WHEREAS, University Policies are reviewed and reconceptualized on an ongoing 
basis; and 

WHEREAS, this process can result in the modification of existing policies, the 
creation of new policies, or the deletion of policies no longer needed; and 

WHEREAS, action is required by the Board of Trustees prior to replacing and/or 
implementing modified or newly created policies, or to rescind existing policies; and 

WHEREAS, the Textbook Selection policy has been reviewed and formatted in 
accordance with Policy 3356-1-09, Development and Issuance of University Policies. 

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of 
Youngstown State University does hereby approve the modification of the University 
Policy Textbook Selection, policy number 3356-10-23, shown as Exhibit _ attached 
hereto. A copy of the policy indicating changes to be made is also attached. 

Board of Trustees Meeting 
March 3, 2022 
YR2022-



3356-10-23 Textbook selection policy. 

Responsible Division/Office: Office of Academic Affairs 

Responsible Officer: Provost and Vice President for Academic Affairs 
December 2019; March 2022 Revision History: 

Board Committee: Academic Excellence and Student Success 
March 3, 2022 Effective Date: 

Next Review: 2027 

(A) Policy statement. Youngstown state university ("university") is 
committed to providing affordable high quality educational access for 
students. Affordable high quality educational access includes minimizing 
the cost of textbooks and instructional materials while correspondingly 
ensuring instructional quality and the academic freedom of faculty to 
select textbooks and instructional materials. 

(B) Purpose. To comply with section 3345.025 of the Revised Code, the 
Higher Education Opportunity Act of 1965, as amended, and House Bill 
110 to assist students in the timely procurement of materials, and to ensure 
instructional quality. 

(C) Parameters. 

( 1) Textbook and course materials selection. 

(a) A faculty member may select the textbook(s) and 
instructional materials to be used in his/her courses unless 
the faculty member teaches a multi-section or sequential 
course; in which case, the department faculty who are 
involved in teaching the course(s) shall provide for 
textbook selection. In multiple sections of sequential 
courses that are also prerequisites to advanced courses in 
the sequence, uniform texts will be selected. 

(b) Faculty members shall provide written notification 
regarding textbook and course material selection to the 
department chair no later than seven calendar days prior to 
the date established on the university calendar of operations 
as the textbook order due date. This date shall be on or 



3356-10-23 2 

before the first day of class registration for the term. 

(c) A faculty member's failure to provide textbook information 
pursuant to this policy shall result in a default to the same 
textbook (including the same edition) and course materials 
previously utilized by the faculty member in that course, if 
available; or if not available, equivalent textbook and/or 
course material to be used for the upcoming academic term 
shall be selected in consultation with the faculty member. 

(2) Cost. 

(a) Cost should be an important consideration when selecting 
textbooks and other course materials that students are 
required to purchase. Faculty should consider whether the 
cost of their adopted textbooks and other materials is 
suitable for their discipline and the course subject. When 
textbooks and other materials are markedly different in 
cost, but are comparable in content and quality, the 
university recommends that faculty select the less costly 
option. 

(b) The university recommends that faculty select open 
educational resources when they are appropriate for the 
faculty members' discipline and course content Faculty 
need to notify the bookstore of open education resources on 
or before the first day of class registration for the term. 
Open educational resources are freely accessible, openly 
licensed text, media and digital assets, which include, but 
are not limited to, college textbooks and online 
supplements. 

(3) Faculty recognize that self-authored materials shall be used 
pursuant to university policy, rule 3356-7-01 of the Administrative 
Code, "Conflicts of interest and conflicts of commitment." 



3356-10-23 Textbook selection policy. 

Responsible Division/Office: Office of Academic Affairs 
Responsib le Officer: Provost and Vice President for Academic Affai rs 

December 20 19: March 2022 Revision History: 
Board Committee: Academic Excellence and Student Success 

December 5, 2019March 3, 2022 
±@42027 

Effective Date: 
Next Review: 

(A) 

(B) 

(C) 

Policy statement. Youngstown state university ("university") is 
committed to providing affordable high quality educational access for 
students. Affordab le high quality educational access includes minimizing 
the cost of textbooks and instructional materials while correspondingly 
ensuring instructional quality and the academic freedom of faculty to 
select textbooks and instructional materials. 

Purpose. To comply with section 3345.025 of the Revised Code_,_ -a-oo the 
Higher Ed ucation Opportunity Act of 1965, as amended, and House Bi ll 
I IO to assist students in the timely procurement of materials, and to ensure 
instructional quality. 

Parameters. 

(I) Textbook and course materials selection. 

(a) A faculty member may select the textbook(s) and 
instructional materials to be used in his/her courses unless 
the faculty member teaches a multi-section or sequential 
course; in -which case, the department faculty who are 
involved in teaching the course(s) shall provide for 
textbook selection. In multiple sections of sequential 
courses that are also prerequisites to advanced courses in 
the sequence, uniform texts will be selected. 

(b) Faculty members shall provide written notification 
regarding textbook and course material selection to the 
department chair no later than seven calendar days prior to 
the date established on the university calendar of operations 
as the textbook order due date. This date sha ll be on or 



3356-10-23 2 

before Lhe fi rst cl av of cla s reui Lratio n for the te rm . 

(c) A faculty member' s fa ilure to provide textbook in fo rmation 
pursuant to this po licy shall resu lt in a default to the arne 
textbook (includin g the a111e editi on) and course materials 
previously utilized by the faculty member in that course, if 
available; or if not available, equivalent textbook and/or 
course material to be used fo r the upcoming academic term 
shall be se lected in consultation with the facu lty member. 

(2) Cost. 

(a) 

(b) 

Cost should be an important consideration when selecting 
textbooks and other course materia Is that students are 
required to purchase. Faculty shou ld consider whether the 
cost of their adopted textbooks and other materials is 
suitable fo r their disc ipline and the co urse subj ect. When 
textbooks and other materials are markedly different in 
cost, but are comparable in content and quality the 
university recommends that faculty se lect the less cost ly 
option. 

The university recommends that fac ul ty select open a€€e55 

te\Ctbooks and materialseducat ional resources when they are 
appropriate for the fac ulty members ' discipline and course 
content7 Facullv need to notifv the bookstore of open 
educat ion resources on or before the first day or class 
registration fo r the term.- Open educationa l reso urces are 
freelv access ib le. openlv licensed text. media and di gital 
assets. which include. bu t are not limi ted to, co ll ege 
textbooks and on line sup plement . 

(3) Faculty recognize that se lf-authored material s shall be used 
pursuant to university policy, rule 3356-7-01 of the Administrative 
Code, "Conflicts of interest and confl icts of commitment." 
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RESOLUTION TO MODIFY ADMISSION, RETENTION, 
AND GRADUATION STANDARDS POLICY, 3356-10-06 

WHEREAS, University Policies are reviewed and reconceptualized on an ongoing 
bas is; and 

WHEREAS, this process can result in the modification of existing policies, the 
creation of new policies, or the deletion of policies no longer needed; and 

WHEREAS, action is required by the Board of Trustees prior to replacing and/or 
implementing modified or newly created policies, or to rescind existing policies; and 

WHEREAS, the Admiss ion, Retention, and Graduation Standards policy has been 
reviewed and formatted in accordance with Policy 3356-1-09, Development and 
Issuance of Un iversity Policies. 

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of 
Youngstown State University does hereby approve the modification of the University 
Policy Admission, Retent ion, and Graduation Standards, policy number 3356-10-06, 
shown as Exhibit attached hereto. A copy of the policy indicating changes to be 
made is also attached. 

Board of Trustees Meeting 
March 3, 2022 
YR 2022-



3356-10-06 Admission, retention, and graduation standards. 

Responsible Division/Office: 
Responsible Officer: 
Revision History: 

Board Committee: 
Effective Date: 
Next Review: 

Office of Academic Affairs 
Provost and VP for Academic Affairs 
march I 998; March 2007; March 20 I I ; 
December 2016; March 2022 
Academic Excellence and Student Success 
March 3, 2022 (no changes) 
2026 

(A) Policy statement. The university shall establish appropriate rules and 
regulations governing the requirements for admission to, retention in, and 
graduation from the university. 

(B) Procedures. 

(I) Undergraduate standards for admission, retention, and graduation 
are made by the academic senate in accordance with its charter and 
bylaws. 

(2) Graduate student admission, retention, and graduation standards 
are made by the graduate council in accordance with the "School 
of Graduate Studies and Research Academic Policy Book." 

(3) Requirements for admission, retention, and graduation from 
specific curricula may be set by schools and departments and may 
be more selective than university requirements. Such 
recommendations are subject to review and approval by the 
appropriate dean, provost/vice president for academic affairs, and 
president. 

(4) Changes in university standards for admission, retention, and 
graduation are reported to the academic and student affairs 
committee of the board of trustees. 

(5) Academic standards can be found in the current editions of the 
"Undergraduate Bulletin" and the "Graduate Bulletin." 



3356-10-06 Admission, retention, and graduation standards. 

Responsible Division/Office: 
Responsible Officer: 
Revision History: 

Board Committee: 
Effective Date: 
Next Review: 

Office of the ProvostOfficc of Academic Affairs 
Provost and VP for Academic Affairs 
march 1998; March 2007; March 2011; 
December 2016: March 2022 
Academic Exce llence and Student AffairsS uccess 
I>eee-m-ber 1, 20l6March 3, 2022 (no changes) 
202.0.-1-

(A) Policy statement. The university shall establish appropriate rules and 
regulations governing the requirements for admission to, retention in, and 
graduation from the universi ty. 

(B) Procedures. 

(I) Undergraduate standards for admission, retention, and graduation 
are made by the academic senate in accordance with its charter and 
bylaws. 

(2) Graduate student admission retention, and graduation standards 
are made by the graduate council in accordance with the "School 
of Graduate Studies and Research Academic Policy Book." 

(3) Requirements for admission , retention, and graduation from 
specific curricula may be set by schools and departments and may 
be more selective than university requirements. Such 
recommendations are subject to review and approval by the 
appropriate dean, provost/vice president for academic affairs, and 
president. 

(4) Changes in universi ty standards for admission, retention, and 
graduation are reported to the academic and student affairs 
committee of the board of trustees. 

(5) Academic standards can be found in the current editions of the 
"Undergraduate Bulletin" and the ' Graduate Bulletin." 
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RESOLUTION TO MODIFY 
RESEARCH MISCONDUCT POLICY, 3356-10-16 

WHEREAS, University Policies are reviewed and reconceptua lized on an ongoing 
basis; and 

WHEREAS, this process can result in the modification of ex isting policies the 
c reation of new policies or the deletion of pol icies no longer needed ; and 

WHEREAS, action is required by the Board of T rustees pr io r to replacing and/or 
implementing modified or newly created policies, or to rescind ex ist ing policies; and 

WHEREAS, the Research M isconduct policy has been reviewed and formatted in 
accordance w ith Policy 3356-1-09, Development and Issuance of Univers ity Policies . 

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of 
Youngstown State Univers ity does hereby approve the modification of the University 
Policy Research Misconduct, policy number 3356-10-16, shown as Exhibit _ attached 
hereto. A copy of the policy indicating changes to be made is also attached. 

Board of Trustees Meeting 
March 3, 2022 
YR 2022-



3356-10-16 Research misconduct. 

Responsible Division/Office: 
Responsible Officer: 
Revision History: 

Board Committee: 
Effective Date: 
Next Review: 

Office of Research Services 
Provost and Vice President for Academic Affairs 
1990; 2000; 2006; December 20 l 0; 
December 2016; March 2022 
Academic Excellence and Student Success 
March 3, 2022 
2027 

(A) Policy statement. Among the basic principles of Youngstown state 
university (university) are the pursuit of truth and the responsible exercise 
of academic freedom. From these principles derive such ideals and values 
as the freedom and openness of inquiry, academic honesty, and integrity in 
scholarship and teaching. The university affirms and honors the 
preservation, growth, and flourishing of these values throughout all its 
activities, including teaching and learning, research, scholarly inquiry, and 
creative scholarly endeavor. Accordingly, research misconduct is adverse 
to the concept of academic freedom and its responsible exercise. It is from 
this background that the board of trustees implements this policy for 
handling allegations of misconduct in research. 

(8) Purpose. To address alleged or apparent misconduct in research and in 
scholarly and creative activities, irrespective of funding source. 

(C) Scope. This policy applies to all individuals involved in research and in 
scholarly and creative activities, including university faculty, staff, 
scientists, technicians, students, volunteers, visiting researchers or 
collaborators engaged in research, or individuals working under an 
independent contract for services, and paid by, under the control of or 
affiliated with the university at the time of misconduct. 

(D) Definitions (for purposes of this policy). 

(I) Definitions used in this policy shall conform to those cited in 42 
C.F.R. 93 (public health service policies on research misconduct, 
department of health and human services) and in 45 C.F.R. 689 
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(national science foundation, misconduct in science and 
engineering research): 

2 

(a) "Allegation." Any written or oral statement or other 
indication of possible research misconduct to an 
institutional officer that triggers the procedures described in 
this policy. 

(b) "Complainant." A person who in good faith makes an 
allegation of research misconduct. 

( c) "Conflict oflnterest." The real or apparent interference of a 
person's interest with the interests of another, where 
potential bias may occur due to prior or existing financial, 
personal or professional relationships. 

(d) "Deciding official (DO)." The DO is the institutional 
official who makes final determinations on allegations of 
research misconduct and any institutional administrative 
actions. The DO will not be the same individual as the 
research integrity officer and should have no direct prior 
involvement in the institution's allegation, inquiry or 
investigation assessment. Normally, the provost is the DO 
at the university. If the provost has a conflict of interest or 
is otherwise unable to fulfill this role, the president shall 
appoint the DO. 

( e) "Fabrication." Making up data or results and recording or 
reporting them. 

(f) "Falsification." Manipulating research materials, equipment 
or processes, or changing or omitting data or results such 
that the research is not accurately represented by the 
research record. 

(f) "Good Faith Allegation." Allegations ofresearch 
misconduct made by a complainant who honestly believes 
that research misconduct occurred based on the 
information known at the time. 

(g) "Inquiry." Preliminary information gathering and fact-
finding to determine whether an allegation or apparent 
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instance of misconduct warrants an investigation. 

(h) "Investigation." The collection and review of all relevant 
evidence of the alleged research misconduct, including but 
not limited to research records, documentation, interviews 
of those involved and knowledge about the activities under 
investigation to determine if research misconduct occurred 
and to recommend appropriate corrective actions. 

(i) ''National Science Foundation Office of Inspector General 
(NSF OIG)." The office within NSF that oversees 
investigations of research misconduct and conducts NSF 
inquiries or investigations into these allegations. 

(j) "Office of Research Integrity (ORI)." The office overseeing 
and directing public health service research integrity 
activities on behalf of the Secretary of Health and Human 
Services. This includes oversight of research misconduct 
inquiries and investigations as well as institutional 
compliance. 

(k) "Plagiarism." The appropriation of another person's ideas, 
processes, results, or words without giving appropriate 
credit. 

(I) "Preponderance of evidence." Proof by information that 
compared with that opposing it, leads to the conclusion that 
the fact at issue is more likely true than not. 

(m) "Research integrity officer (RIO)." The institutional official 
responsible for assessing allegations of research 
misconduct and determining when such allegations 
warrant inquiries, overseeing inquiries and investigations; 
and other responsibilities described in this policy. The DO 
appoints the RIO. Normally, the director of research 
services will serve as the RIO of the university. 

(n) "Research misconduct." Fabrication, falsification, 
plagiarism in proposing, performing or reviewing research, 
or in reporting research results. 

(o) "Research record." The record of data or results that 
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embody the information resulting from research as well as 
the record of methods and analysis that led to those data or 
results, including but not limited to proposal or contract 
applications, funded or unfunded grants or contracts, 
progress and other reports, lab notebooks, notes, 
correspondence, videos, photographs, X-ray files, 
equipment use logs, biological materials, laboratory 
procurement records, animal facility records, human and 
animal subjects protocols, medical charts, patient research 
files, abstracts, theses, oral presentations, computer files, 
codes and printouts, manuscripts and publications, musical 
scores and composition, and choreography. 

(p) "Respondent." The person against whom an allegation of 
research misconduct is made or who is the subject of the 
research misconduct proceeding. 

(q) "Retaliation." An adverse action taken against an individual 
in response to a good faith allegation of research 
misconduct or good faith cooperation with research 
misconduct proceedings of the university 

(2) Nothing in these definitions shall be deemed to include honest 
error or differences in opinion as research misconduct. 

(E) Guidelines. 

( 1) Responsibility to report Research Misconduct. 
Any person, upon observing or having evidence of suspected 
research misconduct or believing specific actions, activities, or 
conduct constitutes research misconduct, as defined in this policy, 
may make an allegation. Such persons contemplating an allegation 
are encouraged to first discuss the allegation in confidence with the 
RIO, who will advise the person(s) about the procedures to be 
followed under this policy. 

(a) If an allegation of research misconduct is made to an 
institutional official other than the RIO, details of the 
substance of the allegation will be immediately transmitted 
to the RIO in writing. 

(b) If the al legation is against the RIO or there is an apparent or 
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actual conflict of interest, the DO will appoint a substitute 
RIO to act as the RIO in implementing this policy. 

5 

(2) This policy applies to allegations of research misconduct within six 
years of the date the university, oversight agency or funding entity 
receives an allegation of research misconduct (42 C.F.R. 93. l 05). 
Exceptions include: 

(a) the respondent(s) continues or renews any incident of 
alleged research misconduct that happened before the six­
year limitation through the citation, republication or other 
use of research record(s) that is alleged to have been 
fabricated, falsified or plagiarized for the benefit of the 
respondent(s). 

(b) the university determined that the alleged research 
misconduct may have a substantial adverse effect on the 
health or safety of the public. 

(3) A finding of research misconduct under this policy requires that: 

(a) There be a significant departure from accepted practices of 
the relevant research community; and 

(b) The misconduct be committed intentionally, knowingly, or 
recklessly; and 

(c) The allegation be proven by a preponderance of the 
evidence. 

(4) Cooperation with research misconduct proceedings. 

(a) Respondent(s), complainant(s) and witness(es) are 
responsible to fully cooperate with the RIO and other 
university officials in the review of allegations and in the 
conduct of inquiries and investigations of research 
misconduct. These individuals are obligated to provide 
evidence relevant to the research misconduct proceedings 
to the RIO, the inquiry and investigation committees, other 
university officials and any appropriate oversight agency or 
funding entity. 
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(b) 

(c) 

6 

Failure to cooperate with research misconduct proceedings 
constitutes grounds for disciplinary proceedings against 
students, faculty and staff under the student code of 
conduct, applicable collective bargaining agreements, or 
office of human resources disciplinary proceedings. Failure 
to cooperate constitutes grounds for termination of a 
volunteer's agreement with the university. 

If third parties and other non-university personnel refuse to 
cooperate in research misconduct proceedings upon 
request, their refusal may constitute grounds for 
termination of their affiliation with the university. 

( 5) Confidentiality. 

(a) The RIO will limit the disclosure of the identity of 
respondent(s) and complainant(s), if known, and any 
records of evidence from which research subjects might be 
identified, to individuals who need to know in order to 
carry out a thorough, competent, objective and fair research 
misconduct proceeding and except as required under 
certain circumstances, including but not limited to by law, 
the oversight agency, the rules of the contract or award 
with the funding entity, the need to inform the research 
community to protect the research integrity or the human 
subjects involved, or as part of a corrective action. 

(b) Except as otherwise required by this policy or by federal, 
state, or local law or regulation, it is a violation of this 
policy for any member of the faculty, professional 
administrative staff or classified staff, an individual 
providing services pursuant to an independent contract, or a 
member of the student body to violate the confidentiality of 
a proceeding under this policy. 

(c) The RIO, in consultation with the DO, may in their 
discretion consult with experts outside the university 
community for proper conduct of the review and 
proceedings and inform other institutional personnel and 
officials responsible for oversight of the respondent's 
research activities and institutional response or corrective 
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actions. 

( 6) Protections. 

(a) The university will not tolerate retaliation in any way 
against complainants, respondents, witnesses, or committee 
members participating in a research misconduct 
proceeding. Any alleged or apparent retaliation from other 
university members against these individuals should be 
reported immediately to the RIO, who will review and 
make all reasonable and practical attempts needed to 
protect or restore the position and reputation of the person 
whom the retaliation is against. Retaliation by university 
members will be grounds for university disciplinary 
procedures. 

(b) The RIO and other institutional officials will make all 
reasonable and practical attempts to protect or restore the 
reputation of persons alleged to have engaged in research 
misconduct, but against whom no finding of research 
misconduct or any other violation is made. The university 
may, to the extent possible, work with the respondent(s) to 
rectify the reputation of the respondent(s), including 
providing a letter stating that there were no findings of 
research misconduct. 

(7) Notifications of oversight agencies and funding entities. 

(a) The RIO will make notifications to oversight agencies and 
funding entities, including but not limited to ORI and the 
NSF OIG, when allegations of research misconduct relate 
to sponsored research, on or before the start of the 
investigation and at the conclusion of the investigation. 

(b) The RIO will immediately notify the appropriate oversight 
agency if there is reason to believe that any of the 
following conditions exist: 

(i) The health or safety of the public is at risk, 
including an immediate need to protect human or 
animal subjects; 
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(ii) Federal resources or interests are threatened; 

(iii) Research activities should be suspended; 

(iv) There is indication of possible violations of civil or 
criminal law; 

(v) Federal action is required to protect the interests of 
those involved in the research misconduct 
proceeding; 

(vi) The research misconduct proceeding may be made 
public prematurely and agency action may be 
necessary to safeguard evidence and protect the 
rights of those involved; or 

(vii) The research community or public should be 
informed, as determined by the institution or 
appropriate oversight agency or funding entity. 

(F) Resolutions and corrective action. 

( 1) Interim institutional administrative actions. 

(a) The RIO will review the circumstances throughout the 
research misconduct proceedings to determine if there is 
any threat of harm to public health, federal funds and 
equipment, or the integrity of externally supported 
research. 

(b) If such a threat exists, the RIO will, in consultation with the 
DO, other institutional officials and the relevant oversight 
agency, take appropriate interim action to protect against 
any such threat. This may include, but is not limited to: 

(i) additional monitoring of the research activities and 
the handling of external funds and equipment; 

(ii) reassignment of personnel or of the responsibility 
for the handling of external funds and equipment; or 
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(iii) additional review of research data and results or 
delaying publication. 
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(2) Admissions and Resolutions. 

The respondent(s) should be given the opportunity to admit that 
research misconduct occurred and that the respondent(s) 
committed research misconduct, at any phase of the proceedings 
under this policy. The RIO will acquire a written admission 
describing the specifics of the research misconduct. The DO, in 
consultation with the RIO, committee members and other 
university officials may terminate the proceedings when an 
allegation has been admitted and all relevant issues are resolved, 
and further determine corrective actions. The RIO will notify the 
relevant oversight agency or funding entity. A resolution may be 
reached when the oversight agency agrees with terminating the 
research misconduct proceedings and approves the proposed 
resolution. 

(3) Institutional corrective actions. 

(a) If the DO determines the presence of research misconduct, 
the DO will decide on the appropriate corrective actions to 
be taken, after consultation with the RIO and other 
university officials. 

(b) Appropriate corrective actions may include, but are not 
limited to: 

(i) a letter of reprimand; 

(ii) special monitoring of respondent(s) of future work; 

(iii) removal of respondent(s) from the particular 
project; 

(iv) termination of the active award; 

(v) restitution of funds from the agency; 

(vi) correction or withdrawal of all pending or published 
abstracts, manuscripts, publications and grant 



3356-10-16 

(G) Procedures. 

applications originating from research where 
misconduct was determined (42 C.F.R. 93.313); 

10 

(vii) disciplinary actions for faculty, staff or students, in 
accordance with the applicable collective 
bargaining agreement, disciplinary proceedings 
established by the office of human resources, or the 
student code of conduct (university policy 3356-8-
01.1 "The Student Code of Conduct" (rule 3356-8-
01.1 of the Administrative Code); or 

(viii) termination of an individual's volunteer agreement 
with the university. 

( 1) The Office of Research Services is charged with developing 
procedures to implement this policy. 

(2) Procedures and other information concerning research 
misconduct, including regulations, charges of committees and 
outlines for inquiry and investigation reports are available in the 
office of research services and "PI handbook" at 
https://ysu.edu/office-research-services. 
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(A) Policy statement. Among the basic principles of Youngstown state 
university (university) are the pursuit of truth and the responsible exercise 
of academic freedom. From these principles derive such ideals and values 
as the freedom and openness of inquiry, academic honesty, and integrity in 
scholarship and teaching. The university affirms and honors the 
preservation, growth, and flourishing of these values throughout all its 
activities including teaching and learning, research scholarly inquiry, and 
creative scholarly endeavor. Accordingly, research misconduct is adverse 
to the concept of academic freedom and its responsible exercise. It is from 
this background that the board of trustees implements this policy for 
handling allegations of misconduct in research. +A+S---f3e-l-i-ey--w~e 
applied lo nil e~<ternally funded grants or sponsored programs at ¥SU . 

(B) Purpose. To address a-Uegattens of misconduct in reseafC-lt:-a ll e!.!.ed or 
apparent misconduct in research and in scho lar ly and creative activities. 
irrespective of runding source. 

(C) Scope. This pol icy -wi-1-1--be-appl ied to all m iscen€1U€-l--il-Uege<l te have 
occurred in mdernally funded grants or sponsored preg-Fa+ns--a-t--tA-e 
university.applie to al l indi viduals involved in re earch and in scholar lv 
and creative acti vities. including uni ers itv faculty. staff. sc icnti ts. 
technicians. students. vo lunteers. vi iting re earchers or co ll aborators 
engaged in re earch. or individ uals working under an independent contract 
for service . and paid bv. under the control of or affiliated with the 
uni versity at the time of mi conduct. 

(D) Definitions (for purposes of this policy). 
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( I) Definitions used in this policy shall conform to those cited in 42 
C.F.R. 93 (public health service policies on research misconduct, 
depa11ment of health and human services) and in 4 - C. F.R. 689 
(national ciencc fo undat ion. misconduct in sc ience and 
engin erin g resea rch): 

(a) 

(b) 

(c) 

( cl) 

(e) 

(Q 

(Q 

··A ll ega ti on." ' Anv written or ora l statement or other 
indicati on of poss ible r search misconduct to an 
in titutional offi cer that tri ggers the procedures descri bed in 
thi · po licv. 

"Complainant. " A per on, ho in 2.ood fa ith makes an 
all egation of research mi conduct. 

·'Confli ct of Interest. ' ' The rea l or apparent interference of a 
person's interest with the interests of another. where 
potential bias mav occur due to prior or ex isting fin ancial. 
personal or profe sional relationships. 

'·Dec idin g orti cial (DO).' ' The DO is the institutional 
orficia l who makes fin al determinations on allegations of 
research misconduct and an v institutional admini strati ve 
actions. The DO will not be the same indi vidual as the 
re ea rch integritv officer and should have no direct prior 
in vo lvement in the institution's allegation. inquirv or 
in vcsti1rn tion assessment. Normally. the provost is the DO 
at th e uni versit . If lhe provost has a conflict of interest or 
is otherwise unable lo fulfill thi s role. the president shall 
.i!QPO int th e DO. 

··Fabrication:· Making up data or results and record in!! or 
reporting them. 

··Fa lsifica tion.'· Man ipulatin 2. research materia ls. equipment 
or proces e . or changing or omitlin 2. data or results such 
th at the research is nol accura tely represented bv the 
research record . 

··Good Fa ith Allegation:· !legat ion of research 
misconduct made bv a complainant who honestlv be lieves 
that resea rch misconduct occurred based on the 
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(g ) 

(h) 

(i) 

(j) 

(k) 

(I) 

(m) 

(n) 

information known al the time. 

··t nquirv. '· Pre! im inary in fo rmation gathering and fact-
find ing lo det rm i ne whether an alle2:ation or apparent 
instance of misconduct wa rrants an investi!rntion. 

3 

"Invest igation." The co llection and review of all relevant 
ev idence of the alleged research misconduct. including bu t 
not limited to research records. documentation. interviews 
of tho e in vo.lvecl and kno\ ledge about the acti viti es under 
in vest igat ion to determ ine if research misconduct occurred 
and Lo recommend appropriate corrective actions. 

·'National Science Foundati on Office of 1 nspecto r Genera l 
(NSF OIG) _· · The office with in SF that o ersees 
in vesti ga ti on or research mi cond uct and conducts SF 
inquiries or in ve ti !rntions into these alle2:ation . 

"Offi ce or Research lntcgri t (ORl) ." The office overseein 2: 
and directin g public health service research inte!ITitv 
activities on behalf of lhe Secretarv of Health and Human 
Services. This includes oversight of research misconduct 
inquiries and investi ga tion as we ll as institutional 
compliance. 

" Plagiari sm.'· The appropriation of another person's idea . 
processe . results, or words v ithout giv in 2: appropri ate 
credi t. 

·'Prepond erance of evidence." Proof bv in fo rmation that 
compared with that oppo in u it. leads to the conclu ion that 
the fact at i sue i more likely true than not. 

·'Resea rch integrit orficer (R IO).' The inst itutiona l offic ial 
re pon ible fo r asse .. ing all egations of research 
misconduct and determinin 2: when such alle2:ations 
warrant inquirie . over eeing inquiries and investigation 
and other respon ibilitics de cribed in thi s policy. The DO 
appoints the RI O. Normally. the director of research 
services will serve a · lhc RI O of the uni versitv . 

·'Re earch misconduct. ' Fabrication. fal ifica tion. 
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(o) 

4 

plagiarism in proposin f2.. pcrfo rm in!! or rev iewing research, 
or in reportin g research re. ult . 

.. R earch record.'" The record of data or resu lts that 
embody the information resul ting from resea rch a well as 
the record of methods and analysis that led Lo tho e data or 
re ults . includirH! but not li mited to proposal or contract 
applications. funded or un f'und ecl grant or contracts. 
progr s and other report . lab notebooks. notes. 
corresp ndcnce, videos. photographs. X-rav ti le . 
guipment use logs. biological materials, laboratorv 

procurement reco rd s. animal facility rec rd , human and 
animal subject protocols. medical cha rts, patient research 
111es. abst racts. these . oral pre entation . computer fil es. 
code · and printouts. manu cri pts and publications. mu ica l 
scores and co mposi tion. and chorco!.:!.raphv. 

··Res )onden t. '· The erson a 0 ainst whom an a ll egat ion of 
research miscond uct is made or who is the ubject of the 
research misconduct proceeding. 

(q) "Retal iat ion.'' An ad crsc ac tion taken a!:!.ain tan 
ind ivid ual in re pon c to a !!OOd faith a llega tion of re ·earch 
mi cond uct or good faith cooperation\ ith resea rch 
mi conduct proceedi ngs of' the uni ersitv 

'·Research miscootk.1ct.'" Fabr icati on fals ifi cation, 
13'1-a-gi-aris1n i,~ f3FOj30sing. perfern1ing or rev ie1,ving research, 
e-F-ii1-report:i-F1g-re al' · 1c1-l+s-:-

+-+( b++)--··, Jlaei'-tffit-i-e~l-a k-~ng-t1 jHla-~a--eHest~~l arn,l-1:eeeHl--iw:;-ei: 
reporling them--: 

(c) ··Fulsi ficalion : · Mn~t1.foting research materia Is. 
etJ-t:1tp 111ent or processes. or chang ing or om itting data or 
r-es tt~ L➔ il-l Ii a H h e-i=esea Fe-h-i-5-H 0-1.-a-€{,-'tf ra-t-e-ly-i:e p rese n t e d 
by the researe-h-ree-efEI.:. 

tt(dH)-----1"'Pkt<~rn . · The appropria tion of anoth-ef-.pei:se-rt2-5-ieea-s, 
processes, resu lts, or words without giving appro13riate 
eree-i-t--: 
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(E) 

(e) "Complainant. ' A person ,,.,,l,o is goo€! faith makes an 
a-1-1-eg-a+-ion or resea-F&A-ffl+S€6 nEl-ttcl: 

~en-€1ent." The-pef5-on against whom an a ll egation of 
F eareh-ffi i-seen<~u t- is-m-aEl-e-el'-W-R-0-i~subject of the 
researc h misco nduct preC€~ 

H( g;,..;)f--- "-KR-PC'<l'SC:t.aa reh--i-~ry-e#i-c er ( R I 0)." The assoc i a le vi c-e 
j7FCS+det1t for resenreh. The RIO means the inst itutioo-a-1-
effie.i-a-l-i=espe-n-s-i-hle--feF. 

@---1'\-"i'iC-Ss-ing-a-l~-ega-t-ie-ns-e.f- -eseafe-~ mi-see ndt1£-H-e 
ae-term+tH!-whe#ter-they fu ll within the definit ioA--e-f 
research misconauct are covered by 42 C.P:.R. 93, 
atta- warrant an inqu iry on the basis that the 
a llegation is suffi G-i-ent ly credibl e and spec ifi c so 
that-po te+tt-i-a-1-e-v-ii:lem,e-&~researeh-mi-s ltEH:let-may 
be--i-deHt-i+iea;-

( i i) 0 vers-eci-flg-i-Aqtlffi es-a-ne in vesti gat ions: and 

iii) The-e-tcher -e-spoA-S-i-a-i-l-i-l-ies-Elesc-ri--eea-i+H-1-~eJ.+ey,. 

'· - e-i€1-i-Bg-efl'ie-ial-f9Gj. ' e-a13"13f-E>f:H'-i-at-e---pfffie+J™ 
aam-inistralive officer in ,vhich division of the uniYersity 
the-i~El-efi-t---4o lds appointment. The DO is the 
inst itutiona l officia l who makes fina l determination-5-f}R 
all egations of research m iscone-u-e-t-a-fld-a-Aj"-~n-s-l-i-H+t-i-e-A-a+ 
ae-Ht-i-1-l-i-s-t:ral-i-¥e-ae-l-i-efl5-,-----+fl0-tle ie i-n::, eJfie-ia 1-w-i+l-n t-ae-t-he 
s-a-me--i-REl-i-v-tEI-Hii-1-a-s--tl,e-resea-t=e-l-~c er an d sh o u I d 
ha-ve-Re-c+i-rect-pF-ie ·iwolveif½Cn-t----in-me institu ti OH-2-5 
-i-t1qui ry, in vestigotion. or al legat ion assessment. 

(2) Nothing in these definitions shall be deemed to include honest 
error or differences in opinion as research misconduct. 

Regu lotions.Guidelines. 

(I) -Respon ibilitv to report Research Mi conduct. 
Any person. up n obs rvin e. or having ev idence of suspected 
research mi conduct or be liev ing spec ific actio ns. activitie . or 
conduct con tilutes research mi conduct. as defin d in this po licy. 
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may make an a ll euation. Such persons conLemplating an allegati on 
are encoura ged to fir t di cus. the allegation in confid ence wiLh Lh e 
RI O, who will advise the person(s) aboul the procedu res to be 
fo llowed under thi policy. 

(a) lf an allegation of research misconcl ucl is made to an 
insti tutiona I official other than the RI 0 . deta i Is or th 
substance of the al legation will be immediatc lv tran_ mitt d 
to the RIO in writing. 

(b) l f the alleuation i- aga inst the RI O or there is an apparent or 
ac tual connict or interes t. Lhe DO will appo int a ubstitute 
RI O to act as the RI O in im pl rncnt in g th i po licv . 

2 · · ations of resea r h rn isconduct , ithin six 

(3) 

(4) 

ears of the el ate the uni versitv_ o ersi!.!h t a!.! ncv or funding enti t 
receives an allegati on of re carch mi conduct ( 42 C.P.R . 93 .105). 
Exception include: 

(a) 

(b} 

the respondent( ) continue or ren w anv incident of 
all e!.!.ed research mi. conduct th at happened before the six­
vear lim itation th rou uh the citati on, republication or other 
use of re. carch record( ) that i. alleged to have been 
fab ri cated. fa lsi fi ed or plmr iarized fo r the benefit of the 
res JOndent s . 

the universi tv de termined thaL the alleged research 
mi conduct may ha ca ubstan ti al adverse e ffect on the 
health or alctv of the public. 

A fin dinu of re ea rch mi conduc t under thi s po licv req uires that : 

(a) 

(b ) 

(c) 

There be a igni fi cant departure from accepted practices of 
the re levant research co111111unitv; and 

The mi conduct be comm itLcd in tcnti ona ll v. knowimdv. or 
rcckles I : and 

The allegation be proven by a preponderance or the 
ev idence. 

Cooperat ion with re earch misconduct proceedings. 
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(a) 

(b) 

(c) 

Respondent(s). complainan t(s) and \ itnes (e ) arc 
responsible to fully cooperate with the RIO and other 
uni versitv officials in the rev ie\ of al le!rntio ns and in the 
conduct of inq uiries and investi gations of research 
misconduct. These ind ivid uals are ob ligated to provid 
evidence rele ant to the research misconduct proceeding 

7 

to the RIO. the inq ui ry and in vest igation committee . other 
uni versi ty offic ials and anv appropriate oversight agency or 
fund in 2. ent ity . 

Fa ilure to cooperate with research misconduct proceedings 
con litutes grounds for di cip lina ry roceedine.s a0 ai nst 
student . faculty and staff under the student code or 
conduct, applicable col lective bargaining agreement . or 
office of human resources disciplinary proceeding . Fa ilure 
to cooperate constitutes e:rounds for termination or a 
volunteer's agreement" ith the university . 

If third parties and other non-u niversity p rsonnel rcru c to 
cooperate in research misconduct proceeding upon 
req uest. their re fusa l mav con titute 2.rounds fo r 
term ination of their affi liation with the uni ers ity. 

(5) Con fident iality. 

(a) 

(b) 

The RIO will limit the disclosure of the identity or 
re pondent(s) and complainant(s). if known. and an 
records or evidence from , hich re earch ubject might be 
ident ifi ed. to individ ua ls who need to kno, in order to 
carr out a thorough. competent. ob jective and fair research 
mi conduct proceeding and except as requ ired under 
certa in circumstances. includ ing but not lim ited lo bv law. 
the over i2. ht agencv. the rules of the contract or a\ ard 
with the funding entity. the need to in form the re carch 
communi tv to protect the research integrity or the human 
sub jects invol ved . or as part or a correc ti ve action . 

Except as otherwise req uired by thi policy or by federal, 
state. or loca l law or regulation. it is a violation or th is 
po licy for anv member or the facultY. profess ional 
administrative staff or class ified staff. an ind ivid ual 
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(6) 

(7) 

(c) 

8 

prov idin g serv ices pursuant to an independent contract. or a 
member of the student bodv to violate the confide ntia litv of 
a proceed ing under this policv. 

The RIO. in consul tation with the DO. may in their 
discret ion consul t with experts outside the univers ity 
community for proper conduct of the review and 
proceedings and inform other instituti ona l personne l and 
offic ial respons ible fo r overs igh t of the respondent 's 
research activ ities and institut io nal response or corrective 
actions. 

Protect ions. 

(a) 

(b) 

The univers ity wi ll not to lerate reta liation in any way 
a£ra inst complainants. respondents. wit nesses. or committee 
members participating in a resea rch misconduct 
proceeding. Any all eged or apparent retaliat ion fro m other 
un ivers ity members against these ind ividua ls shou ld be 
reported immediately to the RlO. who will review and 
make all reasonable and pract ical attempts needed to 
protect or restore the posit ion and reputat ion of the person 
whom the reta liation is against. Retal iation bv university 
members will be Q.rounds for univers itv disc iplinary 
procedures. 

The RIO and other insti tutional officia ls will make all 
reasonab le and practica l attempts to protect or restore the 
reputation of persons alle2.ed to have engaged in research 
miscond uct. but against whom no fin ding of research 
misconduct or any other violation is made. The universitv 
may. to the extent poss ibl e, work with the respondent(s) to 
rectif v the reputat ion of the respondent(s), inc luding 
providing a letter stating that there were no fi ndings of 
research misconduct. 

Notificat ions of oversight a2:encies and funding ent it ies. 

(a) The RIO will make notifica tions to overs ight age ncies and 
funding entit ies. includ in g: but not limited to OR I and the 
NSF OIG. when alleirntions of research misconduct re late 
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(b) 

to sponsored research. on or before the slarl of the 
invest igation and al the conclusion of the in ves ti gat ion. 

The RIO will immedi ately notify the appropriate oversight 
a2:encv if there is reason to believe that anv of the 
fo llowing cond itions ex ist: 

(i) The hea lth or safetv or the public is at risk. 
incl uding an immediate need to protect human or 
animal subjects: 

(ii ) Federal resources or in terests are threatened: 

(iii) Resea rch activities should be suspended: 

(iv) There is ind ica tion of poss ib le vio lat ions of civil or 
criminal law: 

(v) Federa l act ion is req ui red to protect the interests of 
those invo lved in the research misconduct 
proceeding; 

(vi) The research misconduct proceedimr mav be made 
pub li c prematurely and agencv act ion may be 
necessa rv to safeguard ev idence and protect the 
rights of those invo lved: or 

(v ii) The research community or public should be 
info rmed. as determi ned bv the institution or 
appropriate oversight agency or fund in!! ent ity. 

(F) Reso lutions and correcti ve acti on. 

(I) Interim institutiona l adm inistrative ac ti ons. 

(a) The RI O will rev iew the circumstances throughout the 
research misconduct proceed im?.s to determine if there is 
anv threat or harm to pub I ic hea lth. federa l funds and 
equ ipment. or the inte!!rity or externa l Iv supported 
research. 

9 
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(2) 

(3) 

10 

(b) I f su<;h a threat exi sts, the Rl w ill. in con ultation with the 
DO. other inst itu tional offi ia ls and the relevant overs i!.!.ht 
agencv. take appropr iate interim action to protect aga in t 
anv uch threat. This mav include. but is not l imited to: 

(i) additional monitoring o l" the research activit ies and 
the handli ng of external funds and equipment: 

(i i) r1;:;a signrnen t of per onnel r of the respons ibil itv 
for the hand ling of external funds and eq uipment: or 

(i i i) addi tional revi 
delc1 in!.!. Jubl ica tion . 

Adm i ion and Reso lutions. 

The re ponclen t( ) shou ld be uiven the pportunit to admit that 
research misconduct occurred and that the respondcnt(s) 
comm itted re earch misconduct at an phase of the proceed ing 
under this po licy. The RIO w il l acq uire a , r itten adm is ion 
dcscr ibine the spec i fi cs of the r search mi conduct. Th DO. in 
consultation w ith the RIO, comm ittee members and other 
universit o ffi cials mav term inate the proceedings\ hen an 
allegation has bci.:n adm itted and al I re levant issues are re olved. 
and further determ ine corr ct ive actions. T he RIO w i ll noti fv the 
relevant over ight a!.!.Cn<;y or fund in!:! entitv . A re ·o lution rnav be 
reached when the ovcrsi!!ht atrcncy agrees, ith terminaling the 
research m isconducl proceed ing · and approve the proposed 
reso lution. 

Insti tutiona l correc ti ve acti on . 

(a ) Jfthe DO determines lhe presence of research mi conduct 
the DO w i ll decide on lhc appropr iate correct ive actions to 
be taken. after consultat ion w ith the RIO and other 
univers ity ofli cials. 

(b) A ppropriate corrective ac tions rnav include. but are not 
l im ited to: 

(i ) a letter ol repriman I: 
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(G) 

(ii) 

(iii) 

(iv) 

(v) 

(v i) 

(v ii) 

(v iii) 

pec ial moni to rin !:! of re pondent( ) or futu re , ork; 

remova l of re pondent(s) from the particular 
project: 

term ination or the act ive award: 

res ti tuti on of fund from the ag ncv; 

correcti on or withdrawa l or al l pending or pu bl i hed 
abstract . rnan u cr ipt . publi cat ion and gran t 
app licati ons ori ginat ing from re earch wh r 
mi conduct wa determ ined (42 C.F.R. 93.313): 

di ciplinarv act ion for facu lty. taff or students. in 

bargai ning agre ment. di cipl inarv procced im.! 
e tab Ii heel by the office of hu man resou rces. or the 

01.1 of the Ad mini tra ti ve Code): or 

te rmination of an indi o lu nteer agreement 
with the uni ver itv. 

Procedures. 

(I) The Offi ce of Research Services i charged wi th develop ing 
procedure to implement this po licv. 

(2) Procedure and other info rmation concerni ng research 
miscond uct, including regulation . charge of committees and 
outl ines fo r inquirv and invcst iQat ion reports are avai lable in the 
office of re earch services and "Pl handbook .. a l 
https://vsu .ed u/offi ce-research- erv iccs. 

--(11-l)"--+-l+-l -is a-¥-i-&l-a-t+ef!-6+-l-ltt5-13e-l-tey--{-er-nny member of the facu lty, 
"17refeSSte-tta-l--a4-1ti+lt5tf n l i v e s ta ff, c lass i fi e cl staff, a 11 i 11 d i v i CH:liH 
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(F) 

(G) 

(2) 

(3) 

working under an independent contract for serv~ 
engage in researG-H--t-itt5WA6tl-ct, to relaliaIB-against anyone making 
a good faith allegation of research misconduct, to obstruct the 
inquiry into or in vestigation of allegatioAs of research misconduct, 
0r--t:e-+~tflef-ttHHH-tt-g0od faith al leg-at-i-ons of resw-reh 
m isconduct. 

E>wept as otherwise required by this policy or by federa l, state, or 
local law or regu latio n, it is a violation of this policy for any 
m em-ee-r-e.f:..t:J:ie--facul-t-y-,1:>r-efce5-5-i-eH-al-aam-i-n-i-st-rati-ve-s-ta-f-:f: .. er 
e-lass ified staff,-&R-i-ndiv idua l providing services pursuant to an 
1fl{iepe+1Ele-n-t:..coolfilet, or a mem bereHAe--5-ftteefl-t-ooEl-y-te--,HB--late 
the confidentiality of a proceed ing under this policy. 

A finding of research misconduct under this policy requires that: 

(:a-)----<T-Hhere be a significa~arture from accepted practices of 

(b) 

(c) 

tfle-fel-ewml research commttn ily; and 

The misconduct be committed intentionally, knowingly, or 
recklessly; and 

The allegation be proven by a preponderance of the 
e-v-i-de+1ce-c 

Procedures. Any person, upoo--observing or hav ing evidence of suspeaee 
research misconduct or believing specific actions, activities, or conduct 
constitutes research misconduct, as defined in paragraph (D)(l)(a) of this 
policy, may make an allegatiofl-:---&!C-H-J3Cf50H--eeflteffi-plating an allegatiofl 
ts-encouraged to, first discuss the contemp lated allegation in absolute 
OOA-fideHce with the associate vice president for research, as the authorized 
institutiona l official for research, grants and sponsored programs, who will 
advise the pe-FW-n:(sj--aee-Ht the procedures to be fo llov,'ed under this policy. 
Re-phases of process under this poliCJ" are divided into four areas: 
allegations. asses-smCflE--a-Rd-i-nquiry, investigation. and resolution . 

Al legations. 

( 1) An al legation of research misconduct may be brought through any 
means of commun ication. The disclosure may be by 1..vritten or 
era! statement or other communication to an institutional official 
or, in the case of research funded by the U.S. department of health 
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fl-00-fltl-FR-afl-Services (" I 1118' ). to an 1111 8 offi€-ta+,-but it may net-be 
a-noflj'tflB-l-tS. Anonymous al legal-io-As-are by their nature made "not 
in good faith · under th is pol-i€-)'--;-

..,,(2,c..i)1--1l f-a-A-a+legatcion of reseat=eh-m-i eontk1ct is made-40-an-i-nstitutiona l 
official otl-1e-r-HHtt1-t-e-t+ie-R+G,dctai Is of the substance of the 
a+le-g-a-l-i 0-IH+l&l-1-be-t-v-a flS-ll'l i 1.-te-El-i. o-t-1-le--R-IG- i n w r i ti n g wit h-i-A-Ofl e 
working day. I f the allegation is against the associate vice 
~-El~hall be transrn itted to the provost for 
El-i-spos+t.-i OtHt-Ae-t-he-pl'O-\ t--w+l-1-a-wet n-t-an-i+1 El-i-v-itl-tt-a-1-te-a-e-t--ro-i=ks 
the RJO in implelllenting th is policy. 

(3) If the associate vice president for research is in a conflict of 
interest situation, s/he shall be replaced in the proceedings by the 
appointment of a Sl1bstitute RIO by the prov05-t-: 

_(-Fl) Asse-ssme-Af-a-nEH-nqui-rr-

( I ) The RIO w i II i n-i+i-a+ly-a-s-ses-s-a ~I ega t ions of res ea reh--m-i €-O-A&ll€-t--ffi 
€1-etermine whether they-fa ll wit ll in the definition of research 
misconduct. as covered by 11 C.17.R. 93, and warrant an inqtH-fy-0-tl 
the bas i s-l-h-a-l:-+1-1 e-a-1-1 e-ga-t-i-an-i-5-s-H-l+ie-ie-A-t-ly-crea-i-e-l e-at1-E1-st>e c i fi c so 
that potential ev iEl-ence of research misconduct may be identified. 
Gn-ly-t-l:lose-a+lega-t-io1~ s-t-h-at-+n et-eae-h-efi-hese-req u ire 111 en ts w i 11 
result in an inquiry. The 1~10 wi~l-i-A.form the comp lainant if the 
allegat ion is insuffi.c i€-fl-l: to result in an inquiry. 

Upon de term innt ion by th-e---R+G---thnt a formal-a-Hegat+on of research 
mi eonEl-ue-t- fa-~1- 1-fith-tttt-he-de-H-A-it➔ on of researelHH+sCOHEl-llct,i-s 
covered by '12 C.17.R . 93 orBth-e-r-f.ecl-oral agency guidelines, and 
Wflffa-RtS-8-l'H-A q-u-if) n-t-he-eas-is-lchat-t-he-a 11 Cg a t➔O n i S SU ffi C i e 11 t I)' 
c--ree-i-b I e a n d spec i fic-sEKA-a-l-tJ-O-~e-v-i-d enc e o f res ea re h 
111 isconduc+A=1-G-:Y-be-i-denlified, the RIG will notify the person(s) 
against whom an-a+legat1on is mnde about lh<:Htl-k,g-a-t-ie1+.-

_ 8-t------R-eso-1-u ~ OH-:-

...,( l1-1)--~-4 ..... iscE'tA-d-u~€H1-fece i ving a resea-f€h misconduct invest igation 
-Fef30 rt from the -R-l-G--i-tH¥-A-i-c-M-he-a-lk gal ion of mi sc on d u<.4-is-i-n 
wh&le-o-r-i+1fa-rt-Stt-b51:tl n l i a led, l he a pp re p r--i-al:e-Jffifl€-if™ 
a41ni-n-i-st1:-at-i-v-e-a-ffi cei:-ft-he-9 } fl-1 a-k,es-fi-na-l-Ele te-Fm-i-1tat.-ie-As-e n 
a llegat ions of researc h miscond-t.tc-t-a-nd any in-s-l:-i+ttt-i-on-a-1-
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(2) 

_(3) 

administrative actions antkhall be responsible for initialing 
applicablo-e-i-s€-ipH-fl-frf)'-PfOCeedings in accordance with boarEl­
policy and/or provisions of an app licab le co llective bargaining 
agreement as appropriate. Appeal of disc iplinary action is 

14 

perm i tled i n--awoH:1-a nee-w-i-t+i-eoa-re-pe-1-i-ey-aflEl-/or-pFe-v-i-s-io R-S-&l:U n 
applicable col lective bargaining agreement as appropriate, bul 
mtl-St-btH;6m-l:}-l-el d-w-i-LA-i+1-0 n e--lwn El-reEk\-ve-n{y-ailj'-5-e-ic-i-A-i+i-a{-ien-o+ 
appeal in ac-wrEl-anBe-w+l·Mederal regulations. 

Absence of m-i-seen€lt1e-l-:-l+-l•he results of the inqt1-i-fy-a+1El.Jof 
investigation reveal that allegations of misconduct are nol 
5-l:I-WOrt-e&.;--fflen-aH-y-13a-14y--1tln4-i n g a n a 11 e ga Lio n o r a ga i H~<tffi-ttn 
allegation is made and previous ly notified about the possibility-et· 
misconduct or the need lo conduct an investigation should be 
informed of l-Hese findings in writ ing. In announcing a finding lhal 
the allegations are nekttj-}ported, the RIO should consult with the 
pers-on(-s-)-wh04-Ver lhe-s-t:113:ieet--e+-ttte-a-l I ega ti on s lo d eterm-it=i~ 

..... (a-)---vWl'leth er- lh an ~,o t+ncem~1l-S+1Bt1·1-d-ee-a-pLte 1-ifo 
ftfl-110 LI 11 C C Ill C At;-ilfl-a 

.... (b..,-;),-___,\ ... 1/ ..... h a-t-o-rga+1-i~t-i-01ts--beyend-4o se in i ti a I ly i 11 formea-sheL+ld 
receive the in.formation about the findings of no 111isooitd-ttc-t­
as-a-ff1eaA-S-4e-reslofe,FeJ3ilir, or reassure the repul-atio-n-e.f 
those involved-:-

The RIO should normal ly be guided by whether or not a public 
announcement" ill be he lpful or cause further harm in restoring 
th-e-rej7ttta+ions--&H-flese-a-g-a insl whom the allegati0ltS-\¥ere--!"flnEle 
and should give \\eight lo their views in determining v,hich 
aEl&i-t-i-enai-B-rg-a nmi l-i 11 s.. i r any, s hou Id be not i+ieel--:-

EJ) Notification to federa-1-agen~ 

( I ) The RIO sha ll i+nrnediate ly not ify the cognizaHt federal funding 
ageney-a-n€1-l-H omee-ef.'...research integrity if at any time-du~n 
~l+OfH,Onducted under this policy it is 
EletemttRe€1-lfla 1--a R) f-.ltl le-Hew-i-Ag-€etl6ttte-Fls-&'t-t5-l-7 

(a) I lea Ith or safety of the public is at risk. inc luding an 
+FF1111ed iate need to protect human or animal subjects: 
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(b) Research activities shett-le-13e-s-tt5f}etttl-e&,-

F edera I or department e-J:-hea-l+h-ana- human serv ices 
resources or interests are tlwefttet1~ 

15 

(d) There is an im111ed iate need to protect the interests of those 
-i-n-v-el v e d i n the res ea rcll-m-i-soonEl--t:!et-j3 rec e ed i n £ s-:-

(e) 11 is probable that the alleged-i-ncident is going to be 
reportee-p-ll-hl-ic+y-f3reHH¼ t-ttFe4-y-i-n-BF€leHe-j3f te€-l-th e r i gh-1:5 
ef-those involved and to safeguard ev idence: 

H(f)-- -1T-ttere is a reasonable indicatioA-e+-13es-s-i-ele \'iolations of 
civil or cr iminal law; 

.... (g~)- --+-T ..... h1e-research community or publ-i-6--5-ROuld be infermed. 

When nlle;;ed misconduct in vo lve&--em-p4eyees--or stlldents 
eet1Eiue-t ing research supported by fecleFa-1-a-ge-ncy-sponsors. 
ae-e-i-t-i-ona l agency notification requirements apply as follows; 

(aj-- - WltefHln-tJ1e-ea-st5--ef:...atttnEj-H-i-ry-i-l--i-s-aetefm+RCd th at an 
investigation is warranted, the RIO sha ll nolif)' the cognizant 
.fed era-J-f-u n EH-A~t~ng-en-ot=-ae+e r 1-le-d-a te-o.f 
-i-ttvesi-i-g-a+t0+1--0egins that an investigal-i-e&-i-s-being commenced. 
T-l:ie-A-et-i-Acati-ot1-should inform the cogn izant federa l agency, at a 
minimum. or the name of the pe-FSon(s) against whom the 
allegation(s) have been made, the genera l nature of the 
a-l--l~ieH(s}.-and the federa l grant-&i7pl-ie-a-t-i-0R(-5-)-or award(s) 
involved . 

-(b ... )--T ..... l~1e~R+o must submit the final report of an investigation to the 
oog-nizanl federa l funding agency -i-H-he investigation concerns 
research being supported by fede-raUunds . Thi s report to the 
cognizant federal agency must describe the policies and 
l➔l'Ocedt,res under which the-i nvesligatioo N-aS--WHEI ucted, ho-w-a-nE~ 
+fefn--w-Rem informat ion relevant lo Lhe investigation was 
ebl-a i-AeEl,l-lte-H-A din gs, and the-sas-i-s-f~1~+1e-f1-11 El-~n gs. Jt must 
include the actual text or an accurate summary of the ~·iews of any 
-indi,•idual(s) found to have engaged in misconduct as ,,,,ell as a 
description of any sanctions or corrective actions taken by the 
UffiVe~ 



y YOUNGSTOWN 
STATE 
UNIVERSITY 

RESOLUTION TO AUTHOJUZE 
CONFERRAL OF HONORARY DEGREE 

BE IT RESOLVED, that the Board of Trustees of Youngstown State University 
does hereby authorize the conferral of a Doctor of Science, honoris causa, upon 
William Kennedy, with all the rights and privileges attendant thereto. 

Board of Trustees Meeting 
March 3, 2022 
YR 2022-
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y YOUNGSTOWN 
STATE 
UNIVERSITY 

RESOLUTION TO MODIFY 
CONTRACT COMPLIANCE AND ADMINISTRATION POLICY, 3356-3-04 

WHEREAS, University Policies are reviewed and reconceptualized on an ongoing 
basis; and 

WHEREAS, this process can result in the modification of existing policies, the 
creation of new policies, or the deletion of policies no longer needed; and 

WHEREAS, action is required by the Board of Trustees prior to replacing and/or 
implementing modified or newly created policies, or to rescind existing policies; and 

WHEREAS, the Contract Compliance and Administration policy has been reviewed 
pursuant to the five-year review cycle, and formatted in accordance with Policy 3356-
1-09, Development and Issuance of University Policies . 

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of 
Youngstown State University does hereby approve the modification of the University 
Policy Contract Compliance and Administration, policy number 3356-3-04, attached 
hereto. 

Board of Trustees Meeting 
March 3, 2022 
YR 2022-



3356-3-04 Contract compliance and administration. 

Responsible Division/Office: 

Responsible Officer: 

Revision History: 

Board Committee: 

Effective Date: 
Next Review: 

Finance and Business Operations 

VP for Finance and Business Operations 

May 2012; March 2018; March 2022 

Finance and Facilities 

March 3, 2022 
2027 

(A) Policy statement. Youngstown state university ("university") will adhere 
to all applicable federal and state laws and regulations when it engages 
with contractors, consultants, suppliers, vendors, and other entities. 

(B) Purpose. This policy defines the general parameters through which a 
university contract is created, stipulates the necessary administrative review 
and monitoring processes, and designates who within the university is 
authorized to sign contracts on behalf of the university, its employees, or 
agents. 

(C) Scope. This policy applies to all financial and nonfinancial university 
contracts, except for employment contracts administered by the office of 
human resources. 

Partnerships, centers, and related agreements relating to teaching/learning, 
research/scholarship, and community service goals are addressed pursuant 
to rule 3356-10-22 of the Administrative Code (see university policy 
3356-10-22, "Partnerships, centers and related arrangements"). Grants, 
contracts, and cooperative agreements for sponsored programs are 
addressed in rule 3356-10-13 of the Administrative Code (see university 
policy 3356-10-13, "Research, grants, and sponsored programs"). 

(D) Definitions. 

(I) "Contract." A legally binding and enforceable agreement between 
the university and one or more competent parties. 

(2) "Standard contract." A contract using the university's standard terms 
and conditions and effectuated by the university's standard 
professional services agreement template or standard independent 
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contractor agreement template, both of which are available on the 
procurement services website. 

(3) "Non-standard contract." A contract that does not conform to the 
university's standard template for a professional services agreement 
or standard independent contractor agreement. 

( 4) "Contract compliance." The process of reviewing and overseeing 
contracts in accordance with requisite legal and policy 
requirements. 

( 5) "Contract administration." The process used to ensure that the 
terms and conditions of contracts are being implemented pursuant 
to the contract. 

(6) "University sponsor." The university employee who is 
administering and managing the contract. Typically the university 
sponsor is the financial manager of the budget to which the 
contract is charged. 

(E) Procedures. 

(I) For purposes of institutional efficiency, use of the university's 
standard contract templates are the preferred. 

(2) Contract compliance is the responsibility of the office of finance 
and business operations. The university sponsor of a contract is 
responsible for monitoring the ongoing progress of a contract and 
providing requisite information to procurement services. 
Procurement services is responsible for providing assistance for 
purchases and payments pursuant to a contract. 

(3) All contracts for the purchase of goods and services must comply 
with rule 3356-3-01 of the Administrative Code (see university 
policy 3356-3-01, "Purchasing"). 

( 4) All contract should be accompanied by documentation that 
university funds have been identified and earmarked to cover 
contracts costs. 

2 
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(5) All contracts must be stored and retained in accordance with the 
university's document retention policies unless specifically 
excluded by this or another policy adopted by the board of trustees. 

(6) Refer to the contract compliance and administration guide on the 
procurement services website for additional information regarding 
contracts. 

(F) Signature authority for non-standard contracts. 

( 1) Only the president and the vice president for finance and business 
operations, or their designee, have the authority to sign a non­
standard contract on behalf of the university. 

(2) The provost has authority to sign and approve academic affiliation 
and articulation agreements that have no direct financial 
consequences to the university. 

(3) No other individual has authority to enter into a non-standard 
contract for the purchase of goods or services or otherwise obligate 
Youngstown state university to pay any sum or money without one 
of the following: 

(a) A resolution of authorization from the board of trustees; 

(b) A written declaration of signature authority from the 
president or the vice president for finance and business 
operations filed with the contract; 

( c) A purchase order issued by or under the direction of the 
director of procurement services. 

(G) Signature authority for standard contracts (professional services 
agreement and standard independent contractor agreement): 

( 1) Financial managers are authorized to sign limited-dollar standard 
contracts pursuant to the university's procurement guidelines. 

(H) Legal review. The following types of non-standard contracts are subject 
to legal review: 
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(1) 

(2) 

(3) 

All contracts for the acquisition of goods and services; 

Construction contracts, including repair or alteration of facilities, 
and for architectural and/or engineering services; 

Real estate transactions, including the sale, rental or lease of real 
property must comply with rule 3356-4-05 of the Administrative 
Code (see university policy 3356-4-05, "Acquisition of real 
estate"); 

4 

(4) Contracts/agreements associated with the intellectual property of 
the university, including licensing agreements, patents, trademarks, 
and copyrights~ 

(5) 

(6) 

(7) 

Employment contracts, if deemed necessary by the chief human 
resources officer; 

Contracts intended for the president's signature or that affect the 
president or the office of the president; 

Contracts that can potentially expose the university to significant 
liability. 

(I) Document retention. Copies of all fully executed (signed by both parties) 
contracts must be submitted to procurement services to be recorded and 
monitored through a central database. 

(J) Personal liability. An individual who enters into a contract for the 
purchase of goods or services or otherwise obligates the university to pay 
any sum or money or resources without appropriate authority and/or 
review may be held personally liable for the terms of the contract. 
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Responsible Division/Office: 

Responsible Officer: 

Revision History: 

Board Committee: 

Effective Date: 
Next Review: 

Finance and Business Operations 

VP for Finance and Business Operations 

May 20 I 2; March 2018 ; t--1larch 2022 

Finance and Facilities 

March -1-§J, Wl-S2022 
20222027 

(A) Policy statement. Youngstown state university ("university") will adhere 
to all applicable federal and state laws and regulations when it engages 
with contractors, consultants, suppliers , vendors, and other entities. 

(B) Purpose. This policy defines the general parameters through which a 
university contract is created, stipulates the necessary administrative review 
and monitoring processes, and designates who within the university is 
authorized to sign contracts on behalf of the university, its employees, or 
agents. 

(C) Scope. This policy applies to all financial and nonfinancial university 
contracts. exec pl for cm pil)\ rn cnl contrac ts ad111ini te red b, the onicc or 
human rc~ou rct.: . 

Partnerships, centers, and related agreements relating to teaching/learning, 
research/scholarship, and community service goals are addressed pursuant 
to rule 3356-10-22 of the Administrative Code (see university policy 
3356-10-22, "Partnerships, centers and related arrangements') . Grants, 
contracts and cooperative agreements for sponsored programs are 
addressed in rule 3356-10-13 of the Administrative Code (see university 
policy 3356-10-13, "Research, grants, and sponsored programs"). 

(D) Definitions. 

( 1) "Contract. " A legally binding and enforceable agreement between 
the university and one or more competent parties. 

··Standan.l contrac t." A contract u in u, lhc- uniH:rsitv·s standard term -
and conditions and effectua ted bv th.; universit) ·s tanclnrd 
pro le ·ional sen ices a!l reement template or Lanc.l arc.l independen t 
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(3) 

ontra tor aun:cmcnt Lcniplale. both ol·\\hkh an: availabl~ on the 
procure1111.:nt scr\. ices \\Cb itc. 

.. , on--stanclarcl contrac1. ·· A contract that does not con l'orm to the 
univcr it1 · -1a11dard h:mplale for a prole · ·ional :,en ice.- agrcl:111-:nl 
or standa rd inucpenden! contrac tor agreement. 

f21W "Contract compl iance." The process of reviewing and overseeing 
contracts in accordance with requisite legal and policy 
requirements. 

fJ-1.Ll..) "Contract administration." The process used to ensure that the 
terms and conditions of contracts are being implemented pursuant 
to the contract. The university sponsor of a contract is responsible 
for monitoring the ongoing progress of a contract and providing 
requ isite information to procurement services. Procarement 
sen·ices is responsible for providing ass istance for purchases and 
payments pursuant to a contract. 

f-41@ "Universi ty sponsor." The university employee who is promoting 
3J111inisteri11~ aml manal! inu the contract. Typically the uni versity 
sponsor is a-!.b .... :J inancial manager of the budget to \\'hich the 
conLract i charucJ . 

(E) Procedures. All contracts entered into. including original contracts. 
amendments and extensions: 

(I) For purposes of instilutiomd efficiem;.v, use or the uni\·ersi l\ ·s 
standard contract template: ar -- th' prch-red . 

f-l--1.QJ. Contract compliance is the responsibility of the office of finance 
and business operations. rhe univcrsilv spon ·or or a contract is 
responsible lL r monitorin!.!. the ong )ill!..!. pro)..!rcss Llr a contract and 
rmi vidin!.!. rcquisit ·• infurrnation to procurc;rncrn s1.:n ic-s. 
Procuremclll sen ices is rcsponsibk fr>r providim.!. assistance fbr 
purchases and pavmen ls pursuant LO a c nlrnct. 

(.3 ) Al l contrac ts for the purchase of uoods and se1Yicc.· must comph 
\\ith rule 3"'56--3--01 or the t'\clministrnti\'e Code (.ce uni\t.:rsil) 
po l icv 3356--3-01. '·Purl:hasinu'') . 

2 
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Are only to be signed or e>cecuted by university staff with 
designated signature authority. 

f.BW Are su~ect to appropriate legal reviev,'. The general counsel's 
office is responsible for providing legal review of the terms and 
conditions for nonstandard contracts:\11 contract should be 
accompanied b) documentation that universit\ funds han~ been 
identified and earmarked to cover contrac ts costs. 

3 

f:Bill MBst--Al I contracts must be stored and retained in accordance with 
the university's document retention polic ies unless specifically 
excluded by this or another policy adopted by the board of trustees. 

f41W Refer to the contract compliance and administration guide on the 
procurement services website for additional information regarding 
contracts. 

(F) Signature authority for non-standard contracts. 

( I ) Generally, onlyOnh the president and the vice president for 
finance and administrationbusiness operations, or their des ignee, 
have the authority to sign a non-standard contract on behalf of the 
university. 

(2) The provost has authority to sign and approve academic affi liation 
and articulation agreements that have no direct financial 
consequences to the university. 

(3 ) No other individual has authority to enter into a non-standard 
contract for the purchase of goods or services or otherwise obligate 
Youngstown state university to pay any sum or money vvithout one 
of the following: 

(a) A resolution of authorization from the board of trustees; 

(b) A written declaration of signature authority from the 
president or the vice president for finance and 
administration busi ncss operations filed with the contract; 
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( c; l 

(c) A purchase order issued by or under the direction of the 
director of procurement services. 

a!lreemcnt and tandard indcpcndcm contractor aurc1..·menl): 

( I ) financia l ma.nmters are aulhoriLed to i!ln limited-dollar standard 
contract pur ·uant to the univcrsit\ ·s procurement !luidclincs. 

f-GjillJ Legal review. The following types of non-standard contracts are subject 
to legal review: 

( 1) A 11 contracts for the acquisition of goods and services; 

(2) Construction contracts, including repair or alteration of facilities , 
and for architectural and/or engineering services; 

(3) Real estate transactions, including the sale, rental or lease of real 
property must comply with rule 3356-4-05 of the Administrative 
Code (see university policy 3356-4-05, "Acquisition of real 
estate' ); 

4 

( 4) Contracts/agreements associated with the intellectual property of 
the university, including licensing agreements, patents, trademarks, 
and copyrights; 

(5) Employment contracts, as necessary, peril" decrnc:d necessary b, 
the chief human resources officer; 

(6) Contracts intended for the president ' s signature or that affect the 
president or the office of the president ; 

(7) Contracts that can potentially expose the university to significant 
liability. 

f-l-Bill Document retention . Copies of all fully executed (signed by both pai1ies) 
contracts must be submitted to procurement services to be recorded and 
monitored through a central database. 

tBW Personal liability. An individual who enters into a contract for the 
purchase of goods or services or otherwise obligates the university to pay 
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any sum or money or resources without appropriate authority and/or 
review may be held personally liable for the terms of the contract. 

5 



y YOUNGSTOWN 
STATE 
UNIVERSITY 

RESOLUTION TO MODIFY AND RETITLE 
ELECTRONIC INFORMATION TECHNOLOGY (EIT) POLICY, 3356-5-14 

WHEREAS, Univer ity Policies are being reviewed and re-conceptualized on an 
ongoing basis ; and 

WHEREAS, this process can result in the modification of existing policies, the 
creation of new policies, or the deletion of policies no longer needed; and 

WHEREAS, action is required by the Board of Trustees prior to replacing and/or 
implementing modified or newly created policies, or to rescind existing policies ; 

WHEREAS, the Electronic Information Technology (EIT) policy has been 
reviewed pursuant to the five-year review cycle, and formatted in accordance with 
Policy 3356-1-09, Development and Issuance of University Policies. 

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of 
Youngstown State University does hereby approve the modification of the 
University Policy governing Electronic Information Technology (EIT), policy 
number 3356-5- 14, to be retitled as Digital Accessibility Standard, attached 
hereto . 

Board of Trustees Meeting 
March 3, 2022 
YR 2022-
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Responsible Division/Office: 

Responsible Officer: 
Revision History: 

Board Committee: 

Effective Date: 
Next Review: 

Finance and Business Operations 
(Information Technology Services) 

VP for Finance and Business Operations 

December 2013; March 2014; June 2015; December 2015; 
March 2017; March 2022 
Finance and Facilities 
March 3, 2022 
2027 

(A) Policy statement. Section 504 of the Rehabilitation Act of 1973 and Title II of the 
Americans with Disabilities Act of 1990 prohibit discrimination on the basis of disability 
in programs and activities by public universities receiving financial assistance from the 
U.S. department of education. Youngstown state university ("YSU") is committed to 
ensuring that communication with university constituents with disabilities, including 
students, prospective students, employees, guests and visitors, with hearing, visual and 
manual impairments, or who otherwise require the use of assistive technology to access 
information, is as effective as communication with those without disabilities. 

The university will ensure that all computer software and systems for public use will 
permit all persons with disabilities to acquire the same information, engage in the same 
interactions, and enjoy the same services with substantially equivalent ease of use as 
those without disabilities. 

(B) Purpose. All digital content must be accessible to university constituents and must 
adhere to the digital accessibility standards referred to in paragraph (E)(2)(e) of this rule. 

(C) Scope. This policy applies to all digital content, excluding digital content intended for 
private use only. Digital content includes: 

(I) University web pages and linked information; 

(2) All online learning content, including documents posted in all learning 
management systems, (e.g., "Blackboard"); and 

(3) Distance education and e-learning tools and materials. 

(D) Definitions. 

(1) "Official university web page." An official university web page is any web page 
created by the university, its departments, colleges, or other administrative offices 
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fo r the offi cial business of the university. Thjs includes Maag library, academics, 
athletics, student newspaper, and student groups and assoc iations. 

(2) "University-related web page." A university-related web page is any web page 
created by or linked from a web page created by faculty, staff, students and/or 
registered student organizations that are either: 

(a) Linked from an official university web page; 

(b) Stored on one of the university-controlled web servers; 

(c) Created in support of university businesses and courses; or 

( d) On servers contracted by the university. 

(3) "Content editors." Authorized university faculty, staff, or student employees 
trained by the in formati on technology services (" ITS"), YSU web team, and/or 
cyberlearning department on the digital accessibility standards and on the 
approved content management system such that they are approved to maintain a 
department or office web page. 

(4) " Digital accessibility training." Requi red training conducted by staff of the ITS, 
YSU web team, and/or cyberlearning and departments for a ll content editors and 
faculty prior to having authorization to publish digital content on the university 
website, web pages, or any university digital platfo rm. 

(5) " Digital accessibi lity coordinator." Staff member authori zed to coordinate and 
implement the digita l accessibility policy. 

(6) "Digital accessibility standards." YSU's digital accessibility standards are drawn 
from W3C web accessibility initiative ("WA[") and section 508 standards. 

(7) " Implementation time line ." Plan for the university to be fully compliant w ith the 
digital accessibility standards. 

(E) Parameters. 

(1) Each administrati ve unit, department, or office, through an authorized content 
editor, is responsible fo r ensuring that digital content is accessible. In addition, all 
software and IT systems purchased shall produce accessible products and 
documents and/or shall be compatible with assistive technology. 

(2) Content editors may develop and maintain offi cia l univers ity web pages and are 
responsible for their content subject to the fo llowing requirements: 

(a) Software used to develop official university web pages will be limited to 
packages approved by ITS. 
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(b) 

(c) 

(d) 

(e) 

Official university web pages must run on ITS servers or servers 
contracted for by ITS. 

All official university web pages and related university web pages and all 
digital content must strictly adhere to the digital accessibility standards. 

3 

The digital accessibility coordinator shall provide direction and guidance 
on standards to be followed for accessibility of all digital content. The 
standards shall be posted on the digital accessibility web page. The digital 
accessibility coordinator is responsible for developing and implementing a 
plan to monitor all university digital content for adherence to digital 
accessibility standards. The digital accessibility coordinator is authorized 
to disable any digital content found to be in violation of the digital 
accessibility standards. 

All official and university-related web pages and all digital content must 
adhere to: 

(i) Applicable copvright laws. 

(ii) Applicable state of Ohio and federal laws and rules. 

(iii) Rule 3356-4-09 of the Administrative Code, ''Acceptable Use of 
University Technology Resources," (where appropriate). 

(iv) Digital accessibility standards. 

(f) The use of university symbols (i.e., YSU word mark, YSU logo, university 
seal, and Pete the penguin) and related information should adhere to the 
university's graphic identity standards from the office of marketing and 
communications. 

(g) Registered student organizations use of the university name must adhere to 
article V, section F, paragraph 16, of"The Code of Student Rights, 
Responsibilities, and Conduct." 

(h) The following are examples of content prohibited from display on either 
official university web pages or university-related web pages, including all 
digital content: 

(i) Unauthorized solicitation or endorsement for for-profit business 
ventures. 

(ii) Activities that involve a conflict of interest (rules 3356-7-01 and 
3356-7-19 of the Administrative Code). 
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(iii) Adult content (including banners). 

(iv) Any content covered by rule 3356-4- 13 of the Administrative 
Code, "Sensitive information," such as credit card numbers. 

(v) Software or media (i.e., photographs, audio, video, etc.) not 
authorized for distribution, regardless of the purchase price or 
copyri ght status . 

(i) All university computer labs shall provide equal access afforded by 
technology for all users, including users with disabilities. The university 
shall make assistive technology available at all student computer labs and 
shall provide a noti ce of accessibility that includes contact information for 
questions, inquiries, or complaints. 

(F) Procedures for creating and posting accessible digital content. 

( 1) Authorized content editors and faculty may develop and maintain official 
university websites or pages and digital content. 

(2) Administrative units, individuals, and organizations requesting ability to place 
digital content on the university website or the university course management 
system must contact the university website manager at YSU web team in order to 
be trained and become an authorized content editor and/or facu lty. 

(3) If any digital content is determined to be in violation of the parameters in this 
policy, including the digital access ibility standards, an effort will be made 
beforehand to discuss the violation(s) with the content editor or faculty and to 
correct any errors. The digital acc~ssibility coordinator has the authority to 
disable any digital content from the university servers if in his/her discretion such 
action is necessary. 

(G) Purchasing accessible software compatible with assistive technology. It is the policy o f 
the university to ensure that all IT software and systems purchased meet the digital 
accessibility standards by producing accessible products and documents. The software or 
systems shall permit persons with disabilities to acquire the same info rmation, engage in 
the same interactions, and enjoy the same services with substantially equivalent ease of 
use as those without disabilities. See computer software accessibilitv purchasin~ 
standard that will be placed into the terms and conditions and request for proposal 
documents provided by the office of procurement services. 

(H) Reporting violations. 

(1) All accessibility concerns with any university digital content should be directed to 
the digital accessibility coordinator for prompt resolution. Any person desiring to 
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make an anonymous complaint with regard to a violation of this policy or any 
federal or state law with regard to digital accessibility may do so by reporting 
violations through a confidential mailbox. 

(2) In addition, any person desiring to file a formal complaint for digital accessibility 
issues may contact the Title II/section 504 coordinator for students or the Title 
II/section 504 coordinator for employees. The university grievance policy can be 
found at university grievance policy. The contact information for individuals 
serving in those roles on behalf of the university can be found at the university's 
web page dedicated to accessibility compliance. 

5 



3356-S-14Eleetronie information teehnology (EIT) neeessibilityDigital accessibility 
standard . 

Responsible Di, ision 'Office: Finance and Business Operations 
(Information Technology Services) 

Responsible Officer: Vice PresidentYP for Finance and Business Operations 
Revision History: December 2013 · March 2014; June 2015· December 2015; 

March 2017: l\,larch 2022 
Board Committee: Finance and Facilities 
BOT A.pproval Effcctive Date:_March -l-9-l , 2-0-1-+2022 
Next Review: 2022:20.27 

(A) Policy statement. Section 504 of the Rehabilitation Act of 1973 and Title II of the 
Americans vvith Disabilities Act of 1990 prohibit discrimination on the basis of disability 
in programs and activities by public universities receiving financial assistance from the 
U.S. department of education. Youngstown state university ("YSU") is committed to 
ensuring that communication with university constituents with disabilities, including 
students, prospective students, employees, guests and visitors, with hearing, visual and 
manual impairments, or who otherwise require the use of assistive technology to access 
information, is as effective as communication with those without disabilities. 

The university will ensure that all computer software and systems for public use will 
permit all persons with disabilities to acquire the same information, engage in the same 
interactions, and enjoy the same services with substantially equivalent ease of use as 
those without disabilities. 

(B) Purpose. All electronic and infonnation teclmology ("ElT")di~ irnl content must be 
accessible to university constituents and must adhere to the E-H-O igital accessibility 
standards referred to in paragraph (E)(2)(e) of this rule. 

(C) Scope. This policy applies to all electronic and information technologydi uital cont ·nt, 
excluding e-I+di!.!ital content intended for private use only. E-I+Digital content includes: 

(1) University web pages and linked information; 

(2) All online learning content, including documents posted inJill learning 
management systems, (~ "Blackboard'' and "Sakai"); and 

(3) Distance education and e-learning tools and materials. 

(D) Definitions. 
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(1) "Offici al university web page." An official university web page is any web page 
created by the university, its departments, colleges, or other administrative offices 
for the offi cial business of the university. This includes Maag library, academics, 
athletics, student newspaper, and student groups and associations. 

(2) "University-related web page." A university-related web page is any web page 
created by or linked from a web page created by faculty, staff, students and/or 
registered student organizations that are either: 

(a) Linked from an official university web page; 

(b) Stored on one of the university-controlled web servers; 

(c) Created in suppo11 of university businesses and courses; or 

( d) On servers contracted by the university. 

(3) "Content editors." Authorized university faculty0--er staff, or student cmplovc-:s 
trained by the in formation technology sen ·ic~s ~ ( .. l l'S .. ). and human 
resources ("HR")YSU ,,cb t~arn. and/or c, Lx:rl earn ing department on the 
-e-I-+di!.!ital accessibility standards and on the approved content management 
system such that they are approved to maintain a department or office web page. 

('I) ··Faculty.'' Authorized faculty who have received training on ElT accessibi lity 
standards and content management systems. 

~ ill "£.l-TDiuital accessibility training." Required training conducted by staff of the 
I-+l rs. YSL · ,, eb kam. and or n berkarni nu. and-l+R: departments for all content 
editors and faculty prior to having authorization to publish -e-J.Tdi!! ital conLl.?nt on 
the university website, web pages, or any university el-+cli !!.ital platform. 

~ W "£.l-TDi !!.ilal accessibility coordinator." Staff member authorized to coordinate 
and implement the -e+Tdiu.ital accessibility policy. 

(-1)® "£.l-TOiuilal accessibility standards." YSU 's .g.1+ di f.! ital accessibility standards are 
drawn from W3C web access ibility initiative ("WAI") and section 508 standards. 

f&-111.l " Implementation timeline." Plan for the university to be full y compliant with the 
fil.+di!!. ilal accessibility standards. 

(E) Parameters. 

( 1) Each administrati ve unit, department, or office, through an authorized content 
editor, is responsible for ensuring that e-l+di !lital content is accessible. In 
addition, all software and IT systems purchased shall produce accessible products 
and documents and/or shall be compatible with assistive technology. 
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(2) Content editors may develop and maintain official university web pages and are 
responsible for their content subject to the following requirements: 

(a) Software used to develop official university web pages will be limited to 
packages approved by information technology services ("JTS")ITS. 

(b) Official university web pages must run on ITS servers or servers 
contracted for by ITS. 

(c) All official university web pages and related university web pages and all 
-el+digital content must strictly adhere to the E-l+<fo.?.ital accessibility 
standards. 

3 

(d) The El+digital accessibility coordinator shall provide direction and 
guidance on standards to be followed for accessibility of all E-J+diQital 
content. The standards shall be posted on the ADA accessibility 
compliance v.-eb pagedi!!ital accessibi lit, web pa!!e . The E-1+<.ligital 
acccssi bi lit v coordinator is responsible for developing and implementing a 
plan to monjtor all university E-J+cli!.!.ital content for adherence to 
E-1+<.li gital accessibility standards. The m.:Rligital accessibil it, 
coordinator is authorized to disable any E-J+digital content found to be in 
violation of the E-J+di 11ital accessibility standards. 

(e) All official and university-related web pages and all E-1+<.li!.!.ital content 
must adhere to: 

(i) Applicable copvri!lhl laws. 

(ii) Applicable state of Ohio and federal laws and rules. 

(iii) Rule 3356-4-09 of the Administrative Code, "Acceptable Use of 
University Technology Resources," (where appropriate). 

(iv) E-J+Digital accessibility standards. 

(f) The use of university symbols (i.e., YSU word mark, YSU logo, university 
seal, and Pete the penguin) and related information should adhere to the 
university's graphic identity standards from the office of marketing and 
communications. 

(g) Registered student organizations use of the university name must adhere to 
article V, section F, paragraph 16, of "The Code of Student Rights, 
Responsibilities, and Conduct." 
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(h) 

4 

The following are examples of content prohibited from display on either 
official university web pages or university-related web pages, including all 
0-+<li\.!ital content: 

(i) Unauthorized solicitation or endorsement for fo r-profit business 
ventures. 

(ii) Activities that involve a conflict of interest (rules 3356-7-0 I and 
3356-7-19 of the Administrative Code). 

(iii) Adult content (including banners). 

(iv) Any content covered by rule 3356-4-13 of the Administrative 
Code, "Sensitive information," such as credit card numbers. 

(v) Software or media (i.e., photographs, audio, video, etc.) not 
authorized for distribution, regardless of the purchase price or 
copyright status. 

(i) All university computer labs shall provide equal access afforded by 
technology for all users, including users with disabilities. The university 
shall make assistive technology available at all student computer labs and 
shall provide a notice of accessibility that includes contact informat ion for 
questions, inquiries, or complaints. 

(F) Procedures for creating and posting accessible e-l-+di!lital coment. 

( 1) Authorized content editors and faculty may develop and maintain official 
university websites or pages and €--l+d i!!ital content. 

(2) Administrative units, individuals, and organizations requesting ability to place 
£-1.+<l i!.!ital content on the university website or the university course management 
system must contact the university website manager at YSU ,veb learn in order to 
be trained and become an authorized content editor and/or faculty. 

(3) If any 0-+diµita l comcnt is determined to be in violation of the parameters in this 
policy, includi ng the EJ.+di!!ilal accessibility standards, an effort will be made 
beforehand to discuss the violation(s) with the content editor or faculty and to 
correct any errors. The fil+di!.!i tal accessibi lity coordinator has the authority to 
disable any -e-I+di !!i lal conll:nL from the university servers if in his/her discretion 
such action is necessary. 

(G) Purchasing accessible software compatible with assistive technology. It is the policy of 
the university to ensure that all IT software and systems purchased meet the e++<.li !.! ital 
accessibi lity standards by producing accessible products and documents. The software or 
systems shall permit persons with disabilities to acquire the same information, engage in 
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the same interactions, and enjoy the same services with substantially equivalent ease of 
use as those without disabilities. See computer software accessibility purchasing 
standard that will be placed into the terms and conditions and request fo r proposal 
documents provided by the office of procurement services. 

(H) Reporting violations. 

(1) All accessibility concerns with any university e-J+di!!ital conknt should be 
directed to the -e-l+di!.!ilal ncccssibilit\ coordinator for prompt resolution. Any 
person desiring to make an anonymous complaint with regard to a violation of 
this policy or any federal or state law with regard to -e++<liv.ital accessibility may 
do so by reporting violations through a confidential mailbox. 
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(2) In addition, any person desiring to file a formal complaint for e-l+di!.!.ital 
accessibility issues may contact the Title II/section 504 coordinator for students or 
the Title II/section 504 coordinator for employees. The university grievance 
policy can be found at uni versity £!.rievance policy. The contact information for 
indi viduals serving in those roles on behalf of the university can be found at the 
university's web page dedicated to accessibility compliance. 



y YOUNGSTOWN 
STATE 
UNIVERSITY 

RESOLUTION TO APPROVE 
CHANGES TO TUITION AND FEES FOR THE 2022-23 

ACADEMIC AND fISCAL YEAR 

WHEREAS, Ohio law provide· that Boards of Trustees of tate-assisted institutions of 
higher education shall supplement state sub. idies by income from charge to students, 
including an " instructional fee " for educational and a soc iated operational support of the 
institution and a "general fee ' for non-instructional services, and that the e two fees shall 
encompass all charges for ervices assessed uniformly to all enrolled students and shall be 
identified as "tuition"; and 

WHEREAS, Ohio law also provides that each Board may estab!i h special purpose fees, 
service and housing charges, fine and penalties and that a tuition surcharge ·hall be paid 
by all students who are not resident · of Ohio ; and 

WHEREAS, Ohio law provide. that the University shall eparately identify the 
Instructional Fee, the General Fee, the Tuition Charge and the Tuition Surcharge· and 

WHEREAS, Ohio law provides that fees charged for instruction shall not be considered 
to be a price for ervice but sha ll be considered to be an integra l part of the state government 
financing program in support of higher education opportunity for students; and 

NOW, THEREFORE, BE IT RESOLVED, that unless otherwise noted herein, this 
Resolution shall replace all previously adopted Resolutions pertaining to tu .ition, fees 
and/or other charges; and 

BE IT ALSO RESOLVED, that the Board of Trustees of Young ·town State University 
does hereby declare the ' 'tuition charge" shall be the sum of the Instructional Fee, General 
Fee, and the Information Service Fee, and does hereby establish the tuition charge and 
other fees as included in the attached Exhibit, to become effective for the 2022-23 academic 
year and shall not exceed what is permitted by the final enacted version of the state of Ohio 
budget bill for the FY 2022 and FY 2023 biennium, and to remain in effect until changed 
by the Board of Trustees, except as may be specificall y noted otherwise; and 

BE IT FURTHER RESOLVED, that the Pres ident of Youngstown State 
University or his des ignee shall have the authority to approve: 

I. Fees for continuing education and noncredi t courses, institutes, and workshops 
offered or coordinated through the Colleges and Office of Col lege Access and 
Transition; 



2. Ticket prices for admission of the public to intercollegiate athletic games and to 
student music or dramatic productions; 

3. Service charges for loans to students; 
4. A special fee for programs under contract (e.g., a training program). It shall be 

understood that such special fees, if authorized, shall provide for all related costs 
of the program and that the budget for such a fund shall be subject to approval in 
the same manner as other University operating budgets; and 

5. Fees for credit courses offered by the Office of College Access and Transition 
under contract to established groups as provided for in Resolution YR 2001-03. 

In all cases, the revenue generated by such fees and charges shall be expended in 
conformity with appropriately approved budgets. It shall be understood that: (a) charges 
for unreturned or damaged equipment checked out to a student shall be established by the 
cognizant University staff person and the charge shall be sufficient to recover replacement 
costs and with a charge to cover processing costs; (b) for such charges as noted in (a) above, 
the approval of neither the President nor the Board of Trustees shall be required; and ( c) 
the President or his designees shall have the authority to designate parking facilities by 
location or by time which may be utilized either without charge or for a reduced charge. 

Fines which are authorized in this resolution may be assessed against nonstudents who are 
authorized to use University services as well as against students; and the rates detailed in 
this resolution shall replace the rates in any other resolution in conflict, and it shall continue 
to be the policy of this Board to review and adopt all fees, service charges, and fines 
annually in order that students and others are informed as to rates for the coming year and 
budgets may be finalized. It is understood that charges, fines, penalties, and assessments to 
students and non-students will not be waived except as specifically authorized by proper 
authority. Fee waivers authorized by the Chancellor, in accordance with section 381.170 
of Am. Sub. H.B. 166 of the 133rd General Assembly, are identified in the attached Exhibit 
and made part herein. 

If a student is permitted to withdraw from the University or if a student reduces his or her 
academic load, a refund of the tuition charge and the nonresident tuition surcharge, where 
applicable, shall be made in conformity with the following schedule. If the withdrawal is 
after the prescribed time limits, all tuition and other applicable fees and charges are 
forfeited. All applicable fees, fines, and penalties due must be paid before the refund is 
paid. Refund policies for University Housing and Courtyard Apartments shall be set by 
Student Affairs in accordance with best business practices. 



Length of Course 

More than 8 weeks: 

8 weeks or less: 

Board of Trustees Meeting 
March 3, 2022 
YR2022-

Refund Schedule 

100% refund 

through 14th 
day of 
term. 

through 7th 

day of term. 

No refund 

15th day 
of term and 
later. 

gth day 
of term and 
later. 



YOUNGSTOWN ST A TE UNIVERSITY 

Summary of Full-Time Bulk-Rate Tuition 1 

(See Schedules 2, 3 and 4 for detail) 

FY 2022 
Actual Proposed 

UNDERGRADUATE . 
Continuing students, per semester 

Resident $4,291.20 $4,377.00 

Non-resident: 

Affordable Tuition Advantage 2 $4,471.20 $4,557.00 

Penguin Promise cohort 5, per semester 
Resident NIA $5,205.24 

Non-resident: 

Affordable Tuition Advantage 2 NIA $5,385.24 

GRADUATE3 

Masters-Level, per semester 
Resident $6,452.88 $6,494.40 

Non-resident: 

Affordable Tuition Advantage 2 $6,632.88 $6,674.40 

Doctoral-Level, per semester 
Resident $6,826.80 $6,868.32 

Non-resident: 

Affordable Tuition Advantage2 $7,006.80 $7,048.32 

I. Rates for specialized programs not included in this presentation. 

Schedule I 

FY 2023 
$ Change % Change 

$85.80 2.00% 

$85.80 1.92% 

New New 

New New 

$41.52 0.64% 

$41.52 0.63% 

$41.52 0.61% 

$41.52 0.59% 

2. Prior to the 2021-22 academic year, the Affordable Tuition Advantage (AT A) rate was offered to non-resident students from 
certain nearby/border counties in, Pennsylvania, New York State and West Virginia. Effective fall 2021, the University will charge 

the AT A surcharge to all non-resident students. 

3. Although the graduate bulk-rate band is from 12- I 8 hours, graduate students are considered full-time for academic purposes at 6 

credit hours and above. 



YOUNGSTOWN ST ATE UNIVERSITY 
Resident Undergraduate Tuition & Fees 

Schedule 2 

(for non-Penguin Promise students enrolled spring 2018 or earlier) 

Fee Description 
BULK-RA TE TUITION & MANDA TORY FEES 

Instructional Fee (per semester, 12-18 credit hours) 

General Fee (per semester, 12-18 credit hours) 

lnfonnation Services Fee (per semester, 12-18 credit hours) 

Full-time tuition & mandatory fees 

TUITION & MANDATORY FEES (outside bulk-rate) 

Instructional Fee (per credit hour) 

General Fee (per credit hour) 

lnfonnation Services Fee (per credit hour) 

FY 2022 
Actual 

$3,438.36 
$725.52 
$127.32 

$4,291.20 

$286.53 
$60.46 
$10.61 

Proposed 

$3,507.12 
$740.04 
$129.84 

$4,377.00 

$292.26 
$61.67 
$10.82 

FY2023 
$ Change % Change 

$68.76 2.00% 
$14.52 2.00% 

$2.52 1.98% 
$85.80 2.00% 

$5.73 2.00% 
$1.21 2.00% 
$0.21 1.98% 



YOUNGSTOWN STATE UNIVERSITY Schedule la 
Penguin Promise Tuition Guarantee* - Resident Undergraduate Tuition & Fees 

Cohorts Change from Prior Cohort 
BULK-RA TE TUITION & MANDATORY FEES FY2023 % $ 

Instructional Fee (per semester. 12-18 credit hours) $4,017.72 4.60% $176.64 
General Fee $1,187.52 4.60% $52.20 
Full-time Penguin Promise tuition $5,205.24 4.60% $228.84 

TUITION & MANDA TORY FEES (outside bulk-rate) 

lnstru~tional Fee (per credit hour) $334.81 4.60% $14.72 . 
General Fee (per credit hour) $98.96 4.60% $4.35 
Penguin Promise tuition per credit hour $433.77 4.600/4 $19.07 

Cohort4 Change from Prior Cohort 
BULK-RA TE TUITION & MANDATORY FEES FY2022 % $ 

Instructional Fee (per semester, 12-18 credit hours) $3,841.08 3.80% $140.64 
General Fee $1,135.32 3.80% $41.52 
Full-time Penguin Promise tuition $4,976.40 3.80% $182.16 

TUITION & MANDA TORY FEES (outside bulk-rate) 

Instructional Fee (per credit hour) $320.09 3.80% $11.72 
General Fee (per credit hour) $94.61 3.80% $3.46 
Penguin Promise tuition per credit hour $414.70 3.80% $15.18 

Cohort3 Change from Prior Cohort 
BULK-RA TE TUITION & MANDATORY FEES FY 2021 % $ 

Instructional Fee (per semester, 12-18 credit hours) $3,700.44 4.!0% $145.80 
General Fee $1,093.80 4.10% $43.08 
Full-time Penguin Promise tuition $4,794.24 4.10% $188.88 

TUITION & MANDA TORY FEES (outside bulk-rate) 

Instructional Fee (per credit hour) $308.37 4.10% $12.15 
General Fee (per credit hour) $91.15 4.10% $3.59 
Penguin Promise tuition per credit hour $399.52 4.10% $15.74 

Cohortl Change from Prior Cohort 
BULK-RA TE TUITION & MANDATORY FEES FY2020 % $ 

Instructional Fee (per semester, 12-18 credit hours) $3,554.64 3.50% $120.24 
General Fee $1,050.72 3.50% $35.53 
Full-time Penguin Promise tuition $4,605.36 3.50% $155.77 

TUITION & MANDA TORY FEES (outside bulk-rate) 

Instructional Fee (per credit hour) $296.22 3.500/o $I0.02 
General Fee (per credit hour) $87.56 3.500/o $2.96 
Penguin Promise tuition per credit hour $383.78 3.50% $12.98 

Cohort I Change from Prior Cohort 
BULK-RA TE TUITION & MANDATORY FEES FY2019 % $ 

Instructional Fee (per semester. 12-18 credit hours) $3,434.40 NIA (FY 19 is first cohort) 
General Fee $1,015.19 NIA (FY 19 is first cohort) 
Full-time Penguin Promise tuition $4,449.59 NIA (FY 19 is first cohort) 

TUITION & MANDA TORY FEES (outside bulk-rate) 

Instructional Fee (per credit hour) $286.20 NIA (FY 19 is first cohort) 
General Fee (per credit hour) $84.60 NIA (FY 19 is first cohort) 
Penguin Promise tuition per credit hour $370.80 NIA (FY 19 is first cohort) 

• Guarantee cohort rates set pursuant to Ohio Revised Code §334S.48 and state budget (temporary law) language. 



YOUNGSTOWN STATE UNIVERSITY 
Undergraduate College Fees 

Fee Description 

COLLEGE FEES 
Beeghly College of Liberal Arts, Social Sciences & Education 

Undergrad with Junior Standing and Above (per credit hour) 
Undergrad with Junior Standing and Above (bulk rate, 12-18 hours) 

Bitonte College of Health & Human Services 
Undergrad with Junior Standing and Above (per credit hour) 
Undergrad with Junior Standing and Above (bulk rate, 12-18 hours) 

College of Science, Technology, Engineering & Mathematics 
Undergrad with Junior Standing and Above (per credit hour) 
Undergrad with Junior Standing and Above (bulk rate, 12-18 hours) 

Cliffe College of Creative Arts & Communications 
Undergraduates (per credit hour) 
Undergraduates, (bulk rate, 12-18 hours) 

Williamson College of Business Administration 
Undergraduates (per credit hour) 
Undergraduates, (bulk rate, 12-18 hours) 

FY 2022 
Actual 

$8.00 
$96.00 

$12.50 
$150.00 

$25.00 
$300.00 

$9.00 
$108.00 

$20.00 
$240.00 

Schedule 2b 

FY 2023 
Proposed S Change % Change 

. 

$8.00 $0.00 0.00% 
$96.00 $0.00 0.00% 

$12.50 $0.00 0.00% 
$150.00 $0.00 0.00% 

$25.00 $0.00 0.00% 
$300.00 $0.00 0.00% 

$9.00 $0.00 0.00% 
$108.00 $0.00 0.00% 

$20.00 $0.00 0.00% 
$240.00 $0.00 0.00% 



YOUNGSTOWN ST A TE UNIVERSITY 
Masters-Level Graduate Tuition & Fees 

Fee Description 
BULK-RATE TUITION & MANDATORY FEES 

Instructional Fee (per semester. 12-18 credit hours) 
General Fee (per semester. 12-18 credit hours) 

Full-time tuition & mandatory fees 

TUITION & MANDATORY FEES (outside bulk-rate) 

Instructional Fee (per credit hour) 
General Fee (per credit hour) 

ADDITIONAL GRADUATE FEES 

Master of Public Health1 (per credit hour) 

Master of Fine Arts1 (per credit hour) 

Nurse Anesthetist Program Fee2 (per semester) 

Graduate Workshops (per credit hour) 

Resident 
Non-Resident 

FY 2022 
Actual 

$5,359.08 
$1,093.80 
$6,452.88 

$446.59 
$91.15 

$621.00 

$570.00 

$3,011.14 

$168.13 
$179.31 

Proposed 

$5,359.08 
$1,135.32 
$6,494.40 

$446.59 
$94.61 

$621.00 

$570.00 

$3,011.14 

$169.21 
$180.46 

Schedule 3 

FY 2023 
$ Change % Change 

$0.00 0.00% 
$41.52 3.80% 
$41.52 0.64% 

$0.00 0.00% 
$3.46 3.80% 

$0.00 0.00% 

$0.00 0.00% 

$0.00 0.00% 

$1.08 0.64% 
$1.15 0.64% 

I. The MPH and MFA fees are set by consortia of several Ohio public universities of which YSU is a member. MPH rates apply to related 
certificate programs. 
2. Nurse Anesthetist fee is set by the St. Elizabeth Health Center School for Nurse Anesthetists. 



YOUNGSTOWN ST ATE UNIVERSITY 
Doctoral-Level Graduate Tuition & Fees 

Fee Description 
BULK-RA TE TUITION & MANDATORY FEES 

Instructional Fee (per semester, 12-18 credit hours) 

General Fee (per semester, 12-18 credit hours) 

Full-time tuition & mandatory fees 

TUITION & MANDATORY FEES (outside bulk-rate) 

Instructional Fee (per credit hour) 

General Fee (per credit hour) 

ADDITIONAL DOCTORAL FEES 

Nurse Anesthetists Program Fee1 (per semester) 

FY 2022 
Actual 

$5,733.00 
$1,093.80 
$6,826.80 

$477.75 
$91.15 

$1,746.19 

Proposed 

$5,733.00 
$1,135.32 
$6,868.32 

$477.75 
$94.61 

$1,746.19 

1. Nurse Anesthetist fee is set by the St. Elizabeth Health Center School for Nurse Anesthetists. 

Schedule 3a 

FY 2023 
$ Change %Change 

$0.00 0.00% 
$41.52 3.80% 
$41.52 0.61% 

$0.00 0.00% 
$3.46 3.80% 

$0.00 0.00% 



YOUNGSTOWN STATE UNIVERSITY 
Accelerated Online Programs1 

Fee Description 

Master of Business Administration 
In-state 
Non-resident 

Master of Science in Education 
In-state 
Non-resident 

AY 2022 
Actual 

$13,500.00 
$13,650.00 

$12,450.00 
$12,600.00 

Master of Science in Education, Educational Administration 
with Principal Licensure 
In-state 
Non-resident 

Doctor of Education, Education Leadership 
In-state 
Non-resident 

Registered Nurse to Bachelor of Science in Nursing2 

In-state 
Non-resident 

Master of Family Nurse Practitioner 
In-state 
Non-resident 

Master of Nursing Education 
In-state 
Non-resident 

Master of Adult Gerontology Acute Care 
In-state 
Non-resident 

$14,940.00 
$15,I20.00 

$24.900.00 
$25.200.00 

$8,820.00 
$8,960.00 

$24,242.00 
$24,472.00 

NIA 
NIA 

$23,715.00 
$23,940.00 

Adult Gerontology Acute Care Post Masters Certificate 
In-state $19,499.00 
Non-resident $19,684.00 

Family Nurse Practitioner Post Masters Certificate 
In-state 
Non-resident 

Advanced placement FNP Certificate 
In-state (per credit) 
Non-resident (per credit) 

Advanced placement AGAC Certificate 
In-state (per credit) 
Non-resident (per credit) 

Educational Leadership Certificate 
In-state (per credit) 
Non-resident (per credit) 

Preceptor Technology Fee, per credit hour' 

$19,499.00 
$19,684.00 

$527.00 
$532.00 

$527.00 
$532.00 

$415.00 
$420.00 

$4.00 

Proposed 

$13,500.00 
$13,650.00 

$12,450.00 
$I2,600.00 

$14,940.00 
$15,120.00 

$24,900.00 
$25,200.00 

$7,700.00 
$7,840.00 

$24,242.00 
$24,472.00 

$15,120.00 
$15,300.00 

$23,715.00 
$23,940.00 

$19,499.00 
$19,684.00 

$19,499.00 
$19,684.00 

$527.00 
$532.00 

$527.00 
$532.00 

$415.00 
$420.00 

$4.00 

AY 2023 
$Change % Chane:e 

$0.00 0.0% 
$0.00 0.0% 

$0.00 0.0% 
$0.00 0.0% 

$0.00 0.0% 
$0.00 0.0% 

$0.00 0.0% 
$0.00 0.0% 

($I,120.00) -12.7% 
($1,120.00) -12.5% 

$0.00 0.0% 
$0.00 0.0% 

New in A Y 2023; program rate based on 
36 credit hours. 

$0.00 0.0% 
$0.00 0.0% 

$0.00 0.0% 
$0.00 0.0% 

$0.00 0.0% 
$0.00 0.0% 

$0.00 0.0% 
$0.00 0.0% 

$0.00 0.0% 
$0.00 0.0% 

$0.00 0.0% 
$0.00 0.0% 

$0.00 0.0% 

I. Accelerated Online Programs are offered through YSU's agreement with Academic Pannerships. Rates are based on academic year, which begins swnmer 
or fall semester, depending on program curriculwn. Unless otherwise noled, these amounts represenl Iola] program charges 10 enrolled studenls. The number 
of required credil hours varies by program. 

2. Up 10 19 additional general education credits may be required at S3S0 per credit hour. 

3. Fee applicable to programs that require specialized preceptor software, including Nurse Praclitioner and Adull Geron1ology programs. 

ScheduleJb 



YOUNGSTOWN STATE UNIVERSITY 
Non-Resident Tuition Surcharge 

UNDERGRADUATE 
Affordable Tuition Advantage1 

Part-time (per credit. 1-11 credits) 

Full-time (per semester, within bulk) 

Credits in excess of bulk (per credit) 

GRADUATE2 

Affordable Tuition Advantage1 

Below bulk-rate (per credit, 1-11 credits) 

Within bulk-rate (per semester) 

Credits in excess of bulk (per credit) 

FY2022 
Actual 

$15.00 
$180.00 

$15.00 

$15.00 
$180.00 

$15.00 

If undergraduate degree conferred by an Ohio institution 
Below bulk-rate (per credit. 1-1 I credits) $5.00 
Within bulk-rate (per semester) $60.00 
Credits in excess of bulk (per credit) $5.00 

Special Programs 
Master of Public Health 

Below bulk-rate (per credit, 1-11 credits) 

Within bulk-rate (per semester) 

Credits in excess of bulk (per credit) 

Master of Fine Arts 
Below bulk-rate (per credit, 1-11 credits) 

Within bulk-rate (per semester) 

Credits in excess of bulk (per credit) 

Accelerated Online Programs 
Undergraduate and Graduate 
Below bulk-rate (per credit, 1-1 I credits) 

Within bulk-rate (per semester) 

Credits in excess of bulk (per credit) 

$5.00 
$60.00 

$5.00 

$5.00 
$60.00 

$5.00 

$5.00 
$60.00 

$5.00 

Proposed 

$15.00 
$180.00 

$15.00 

$15.00 
$180.00 

$15.00 

$5.00 
$60.00 

$5.00 

$5.00 
$60.00 

$5.00 

$5.00 
$60.00 

$5.00 

$5.00 
$60.00 

$5.00 

Schedule 4 

FY2023 
$ Change %Chan2e 

$0.00 0.00% 
. $0.00 0.00% 

$0.00 0.00% 

$0.00 0.00% 
$0.00 0.00% 
$0.00 0.00% 

$0.00 0.00% 
$0.00 0.00% 
$0.00 0.00% 

$0.00 0.00% 
$0.00 0.00% 
$0.00 0.00% 

$0.00 0.00% 
$0.00 0.00% 
$0.00 0.00% 

$0.00 0.00% 
$0.00 0.00% 
$0.00 0.00% 

I. Prior to the 2021-22 academic year, the Affordable Tuition Advantage (AT A) rate was offered to non-resident students from certain 
nearby/border counties in, Pennsylvania, New York State and West Virginia. Effective fall 2021, the University assesses the ATA 
surcharge on all non-resident students. 

2. Although the graduate bulk-rate band is 12-18 hours, graduate students are full-time for academic purposes at 6 credit hours and above. 



YOUNGSTOWN STATE UNIVERSITY 
Distance Education Program Fees 

Fee Description 

UNDERGRADUATE, continuing students, non-Penguin Promise 
BULK-RATE TUITION & MANDATORY FEES 

Instructional Fee (per semester, 12-18 credit hours) 

Information Services Fee (per semester, 12-18 credit hours) 

Full-time tuition & mandatory fees 

TUITION & MANDA TORY FEES (outside bulk-rate) 

Instructional Fee (per credit hour. 1-11 hours) 

Information Services Fee (per credit hour) 

GRADUATE 
BULK-RA TE TUITION & MANDATORY FEES 

Instructional Fee (per semester, 12-18 credit hours) 

Information Services Fee (per semester, 12- I 8 credit hours) 

Full-time tuition & mandatory fees 

TUITION & MANDA TORY FEES (outside bulk-rate) 

Instructional Fee (per credit hour, 1-11 hours) 

Information Services Fee (per credit hour) 

WEB-BASED PROGRAM 
Per Web-Based Course 

FY2022 
Actual 

$3,438.36 
$127.32 

$3,565.68 

$286.53 
$10.61 

$5,359.08 
$127.32 

$5,486.40 

$446.59 
$10.61 

$100.00 

Schedule 5 

FY 2023 
Proposed S Change % Change 

$3,507.12 $68.76 2.00% 
$129.84 $2.52 1.98% 

$3,636.96 $71.28 2.00% 

$292.26 $5.73 2.00% 
$10.82 $0.21 1.98% 

$5,359.08 $0.00 0.00% 
$129.84 $2.52 1.98% 

$5,488.92 $2.52 0.05% 

$446.59 $0.00 0.00% 
$10.82 $0.21 1.98% 

$100.00 $0.00 0.00% 



YOUNGSTOWN STATE UNIVERSITY 
Short-Term Housing Charges FY2023* 

Room Options 

FY2022 
Actual 

Weekly NIA 
Monthly NIA 

Meal Plan Options 
50-block meal plan NI A 
30-block meal plan NI A 
Sampler plan NIA 

Add-On Options 
Linen Package (per set) NIA 
Hospitality Basket NIA 
Summer Storage (per month) NIA 

Proposed 

$250.00 
$900.00 

$610.00 
$470.00 
$155.00 

$25.00 
$50.00 
$50.00 

*Short-term housing will be offered in Wick House during FY 2023. 

FY 2023 
$ Change 

New 
New 

New 
New 
New 

New 
New 
New 

Schedule 6 

% Change 

New 
New 

New 
New 
New 

New 
New 
New 



YOUNGSTOWN STATE UNIVERSITY 
Other Fees, Charges and Fines 

Fee Descril!tion 
ACT Test Fee 
Career Services Fee, for continuing non-Penguin Promise Students 

Level I - Mandatory, Freshman and Sophomores (per credit hour) 
Level 2 - Mandatory, Junior and Senior (per.credit hour) 

Check Replacement Fee 
Child Preschool Lab Fee (per semester) 
College Level Examination Program Test Fee (CLEP) 
College Credit Plus per credit (rates set by State of Ohio and subject to change): 

In high school instruction by high school teacher 
Online instruction by YSU faculty 
On-campus instruction by YSU faculty 

College Over Sixty Registration Fee 
Computer-based Placement Re-Test Fee (per test) 
Course Book, e-Book, and instructional materials 
Course Fees (per course) (name change in FY20, formerly Lab & Materials fees) 

Course Fee Level I 
Course Fee Level 2 
Course Fee Level 3 
Course Fee Level 4 (gross anatomy) 
Course Fee Level 7 
Course Fee Level 8 
Course Fee Level 9 
Course Fee Level IO (nursing clinical) 
Course Fee Level 11 (Co-Op) 
Course Fee Level 12 
Course Fee Level 13 
Student Success (name change in FY 2021, formerly First Year Experience) 

Credit by Examination (per credit) 
Credit Card Convenience Fee (student accounts only) 
Deferred Payment Fee (for employers) 
Duplicate Diploma Fee 
EQuipment, Materials & Damlll!e Replacement Fee 
Federal Background Check 
Fingerprinting Web Check Fee (per occurrence) 
Graduate Accelerated Program Fee 
Graduate Student Application Fee 
Graduation Fee 
Health Center fee (pass-through to Mercy Health), mandatory flat fee 
Honors College Fee (per semester) 
Installment Plan Fee (maximum) 
International Fees: 

International Student Program Fee (per semester, non-AP, non-online) 
International Student Credential Evaluation Fee-Graduate 
International Student Health Insurance (pass-through, set by insurance carrier) 

International Student Transportation Fee 
International Student Storage Fee 
International Student Activities Fee 
Placement & Supervision for Overseas Student Teaching 

Internal Revenue Service / I 098T Fee (IRS penalty for incorrect name/SSN match) 

Schedule 7 

FY2022 FY2023 
Actual Proposed Chan;e 

$55.00 $55.00 $0.00 

$1.75 $1.75 $0.00 
$2.75 $2.75 $0.00 

$25.00 $25.00 $0.00 
$150.00 $150.00 $0.00 
$25.00 $25.00 $0.00 

$41.64 $41.64 $0.00 
$83.28 $83.28 $0.00 

$166.55 $166.55 $0.00 
$5.00 $5.00 $0.00 

$20.00 $20.00 $0.00 
Variable Variable 

$35.00 $35.00 $0.00 
$50.00 $50.00 $0.00 
$65.00 $65.00 $0.00 

$300.00 $300.00 $0.00 
$20.00 $20.00 $0.00 
$85.00 $85.00 $0.00 
$25.00 $25.00 $0.00 

$200.00 $200.00 $0.00 
$350.00 $350.00 $0.00 
$300.00 $300.00 $0.00 
$100.00 $IO0.00 $0.00 
$35.00 $35.00 $0.00 
$20.00 $20.00 $0.00 
2.85% 2.85% $0.00 

·- -----
$50.00 $50.00 $0.00 
$40.00 $40.00 $0.00 

Replacement value 

$28.00 $28.00 $0.00 
$37.00 $37.00 $0.00 
$50.00 $50.00 $0.00 
$45.00 $45.00 $0.00 
$65.00 $65.00 $0.00 
$34.00 $34.00 $0.00 
$25.00 $25.00 $0.00 
$50.00 $50.00 $0.00 

$75.00 $75.00 $0.00 
$45.00 $45.00 $0.00 

- - ------ --

Variable Variable $0.00 
$40.00 $40.00 $0.00 
$5.00 $5.00 $0.00 

Variable Variable NIA 
Variable Variable NIA 
$IO0.00 $100.00 $0.00 



Intramural Sports: 
Team Rate per sport 
Individual - Single sport 
Individual - Multi sport bulk rate 

YOUNGSTOWN STATE UNIVERSITY 
Other Fees, Charges and Fines 

Fee Description 

Jump Start (rates apply only to initial summer semester and select courses): 
One I -credit lab 
One 3-credit course 
One 4-credit course 
One 5-credit course 

Late Graduation Application Fee (after 3rd week) 
Late Payment Fee 
Library Fines: 

Replacement Processing Fee 
Overdue Interlibrary Loan Material (per day) 
Overdue Maag/Depository Material (per day) 
Overdue OhioLINK Material (per day) 
Overdue Closed Reserve Material Daily Rental (per day) 
Overdue Closed Reserve Material Hourly Rental (per hour) 

FY2022 
Actual 

$25.00 
NIA 
NIA 

$200.00 
$500.00 
$650.00 
$850.00 
$38.50 
$50.00 

$10.00 
$0.05 
$0.10 
$0.50 
$0.55 
$0.55 

Library Material Replacement Fee Markel Value 
Library Study Carrel Rental $25.00 
OhioLINK Material Replacement Fee $110.00 
SearchOhio (OhioLINK partner) Overdue fine (per day) $0.50 
SearchOhio (OhioLINK partner) Material Replacement Fee $25.00 

MAT Test Fee $90.00 
NCM Permissible Expenses Variable 
Ohio Attorney General Payment/ Collections Fee Variable 
Parking & Transportation Fees 

Transportation Fees, Non-Penguin Promise Undergrad. Students, per semester: 
Fall & Spring terms, mandatory for students enrolled in 6 or more credits $115.00 
Fall & Spring terms, optional permit for students enrolled in less than 6 credits $115.00 
Summer term, mandatory for students enrolled in 6 or more credits $58.00 
Summer term, optional permit for students enrolled in less than 6 credits $58.00 

Parking Permit Fees, Penguin Promise/Graduate/Doctoral Students: 
Optional commuter permit, per semester $45.00 
Optional overnight permit, per semester $90.00 

Parking Permit Fees, Other Miscellaneous: 
Employees, per semester $85.00 
Contract employees, per semester, Fall & Spring $160.00 
Contract employees, Summer term $103.00 
Control Card Replacement $5.00 
Visitors, Daily/Special Event (per day) $5.00 
Visitors, Weekly/Special Event (per week) $18.00 

Parking Violations: 
Class I (minor violation, 1st offense) $25.00 
Class I (minor violation, 2nd offense) $30.00 
Class I (minor violation, 3rd offense) $35.00 
Class II (major violations) $100.00 
Class Ill (legal violations) $250.00 

PC Data Recovery Service Fee $100.00 
PC Remediation Service Fee $75.00 

Schedule 7 

FY2023 
Proposed Chanee 

NIA ($25.00) 
$5.00 New 

$12.00 New 

NI A program suspended 
NI A program suspended 
NI A program suspended 
NI A program suspended 

$38.50 $0.00 
$50.00 $0.00 

$10.00 $0.00 
$0.05 $0.00 
$0.10 $0.00 
$0.50 $0.00 
$0.55 $0.00 
$0.55 $0.00 

Markel Value $0.00 
$25.00 $0.00 

$110.00 $0.00 
$0.50 $0.00 

$25.00 $0.00 
$90.00 $0.00 

Variable NtA 
Variable $0.00 

$115.00 $0.00 
-- - - --

$115.00 $0.00 
$58.00 $0.00 
$58.00 $0.00 

$45.00 $0.00 
$90.00 $0.00 

$85.00 $0.00 
$160.00 $0.00 
$103.00 $0.00 

$5.00 $0.00 
$5.00 $0.00 

$18.00 $0.00 

$25.00 $0.00 
$30.00 $0.00 
$35.00 $0.00 

$100.00 $0.00 
$250.00 $0.00 
$100.00 $0.00 
$75.00 $0.00 



YOUNGSTOWN STATE UNIVERSITY 
Other Fees, Charges and Fines 

Fee Description 
Peace Officers Training Academy 
Photo I.D. Replacement Charge 
Physical Therapy Doctoral Acceptance Deposit 
~roficiency Examination (per course) 
Program Fees: 

Bachelor of Arts in Telecommunications Studies (per course) 
Bachelor of Fine Arts - Studio Art Program (per credit course) _______ 
Bachelor of Science in Engineering (per student-per semester) 
Master of Business Administration (per credit hour) 
Master of Accountancy (per credit hour) 
Applied/ Performance Music (per credit hour course) 

Reading Tutoring Fee 
Returned Check or Credit Card Fee 
Rich Autism Center Pre-School Program (per week) 
Student Code of Conduct Fines for Violations: 

Failure to attend conduct hearing 
Failure to complete disciplinary sanction 
Restitution for lost/stolen/damaged property 
Alcohol abuse violation - I st offense 
Alcohol abuse violation - 2nd offense 

---~---

Alcohol abuse violation - 3rd+ offense 
Drug/controlled substance abuse violation - 1st offense 
Drug/controlled substance abuse violation - 2nd offense 
Drug/controlled substance abuse violation - 3rd+ offense 
Violation for violent or threatening behavior 

----. 

Violation for theft 
----- --

Violation for weapons 
Violation for drugs sales or distribution 
Other violations 

Student Locker Rental (per year) 
Study Abroad Fees: 

Individual Study Abroad 
Faculty-led Study Abroad (various, based on actual travel costs) 

Technology Equipment Loaner Fee 
. -

Thesis Binding Fee 
Transcript Fee 
Transcript Rush Fee (same-day processing) 
Transcript Rush Fee (overnight express) 
Undergraduate Application Fee (first time applicant) 
Web-based course fee (for students not in a web-based program) 
Youngstown Early College (per credit hour) 

Schedule 7 

FY 2022 FY 2023 
Actual Proposed Change 

$300.00 $300.00 $0.00 
$25.00 $25.00 $0.00 

$500.00 $500.00 $0.00 
$45.00 $45.00 $0.p0 

$35.00 $35.00 $0.00 
$29.00 $29.00 $0.00 
$50.00 $50.00 $0.00 
$50.00 $50.00 $0.00 
$50.00 $50.00 $0.00 
$75.00 $75.00 $0.00 
$38.00 $38.00 $0.00 
$30.00 $30.00 $0.00 

$125.00 $125.00 $0.00 

$25.00 $25.00 $0.00 
$25.00 $25.00 $0.00 
$50.00 $50.00 $0.00 
$75.00 $75.00 $0.00 

$125.00 $125.00 $0.00 
$175.00 $175.00 $0.00 
$100.00 $100.00 $0.00 
$150.00 $150.00 $0.00 
$250.00 $250.00 $0.00 
$150.00 $150.00 $0.00 
$150.00 $150.00 $0.00 
$150.00 $150.00 $0.00 
$250.00 $250.00 $0.00 

up to $250 up to $250 $0.00 
$25.00 $25.00 $0.00 

$75.00 $75.00 $0.00 
Variable Variable NIA 
$50.00 $50.00 $0.00 
$25.00 $25.00 $0.00 
$6.00 $6.00 $0.00 

$12.00 $12.00 $0.00 
$35.00 $35.00 $0.00 
$45.00 $45.00 $0.00 

$l00.00 $100.00 $0.00 
$118.55 $123.05 $4.50 



YOUNGSTOWN STATE UNIVERSITY 
Fee Waivers 

Waiver Fee Waived 

Reduced Non-Resident Surcharge 
for graduate students who earned 

Non-Resident Surcharge 
an undergrad degree at an Ohio 
university. 

Distance Education General Fee 

Youngstown Early College Blended to create special YEC rate 

Reduced Non-Resident Surcharge 
Non-resident Surcharge 

for specialized programs: 
*Masters of Fine Arts 
*Masters of Public Health 
*Accelerated Online Programs 

Schedule 8 

Amount 
Waived Adjusted 

per credit Rate with 
hour Waiver 

$10.00 $5.00 

$61.67 $0.00 

$241.70 $123.05 

$10.00 $5.00 



T YOUNGSTOWN 
STATE 
UNIVERSITY 

RESOLUTION TO APPROVE 
INTERFUND TRANSFERS 

WHEREAS, University Policy Number 3356-3-11 . l , Budget Transfer , requires 
Board of Trustee· approval for inter-fund transfers of $100,000 or more for 
operating purposes or for any purpose other than a specific capital improvement 
project, for capital improvements or construction projects of $500,000 or more, 
and for transfers out of operating reserves regardless of amount; and 

WHEREAS, certain accounting and budget adjustments and transfers outside the 
operating budget are necessary during the course of a fiscal year and at the end of 
a fiscal year. 

NOW, THERFORE, BE IT RESOLVED, that the Board of Trustees of 
Young, town State University does hereby approve the transfer of funds, as 
detailed in Exhibit 

Board of Trustees Meeting 
March 3, 2022 
YR 2022-



y 
FROM 

Parki ng Services Plant Reserve 
(Auxiliary Plant Fund) 

Parking Services Plant Re.se rve 
(Aux iliary Plant Fund) 

YOUNGSTOWN STATE UNIVERSITY 
lntcrfund Trnnsfers Requiring Board Approval 

Transfers Outside of the Operating Budget 
Requested Transfers for Third Quarter 2022 

TO AMOUNT REASON 

West of Fifth and Commerce Street 
Parking Lots 

$800,000 To fund parking lot proj ec ts on West and Southwest 
perimeters of campus. 

M-30 Parking Renovations 

1 of 1 

$750,000 To fund renovation project. 

tff111 ::-. ICr I t.:por1 12_3 1.1 1 Ac1iun l{cpo n 
Prcp:i rcd By Comrollcr's omce 



 

 

DIVIDER 
 

INSTITUTIONAL ENGAGEMENT 

COMMITTEE 



y YOUNGSTOWN 
STATE 
UNIVERSITY 

RESOLUTION TO ACCEPT WYSU MEMBERSHIPS 

WHEREAS, Board po li cy provides that the President sha ll compile a list of 
memberships to the Univers ity for each meeting of the Board of Trustees and present 
the list accompanied by his recommendation for action by the Board ; and 

WHEREAS, the President has reported that the memberships as li sted in Exh ib it 
attached hereto are being held pending acceptance and he recommends their 
acceptance; 

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees does hereby 
accept these membersh ips on beha lf of Youngstown State University and requests 
that the President acknowledge the acceptance of these memberships. 

Boa1·d of Trustees Meeting 
March 3, 2022 
YR 2022-



WYSU-FM Board Report 
Fiscal Year 2021-2022 

July 1,2021 - December 31, 2021 

Gifts $1,000 - $105,000 

Gifts $500- $999 
Gifts Below $500 

Total WYSU-FM 

I 

UNIVERSITY MEMBERSHIPS 
EXECUTIVE SUMMARY 

17 $39,503 
26 $14,935 

779 $89,412 

822 $143,8501 

I I I 
** $27,620 in Annual Fund Gifts to WYSU are not included in these totals. 



WYSU-FM Board Report I 
Fiscal Year 2020-2021 
July 1,2020 -December 31, 2020 

Gifts $1,000 - $105,000 
Gifts $500 - $999 
Gifts Below $500 i 

Total WVSU-FM 

I 
I -

UNIVERSITY MEMBERSHIPS 
EXECUTIVE SUMMARY 

, 

14 $124,962 
21 $11,675 

800 $88,421 

835 $225,058 
··- --- --

I 
I : 

-

-~-- - -

** $13,522 in Annual Fund Gifts to WYSU are not included in these totals. 
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T YOUNGSTOWN 
STATE 
UNIVERSITY 

RESOLUTION TO RATIFY 
PERSONNEL ACTIONS 

WHEREAS, the Policies of the Board of Trustees authorize the President to 
manage the University, including appointing such employees as are necessary to 
effectively carry out the operation of the University and any other necessary 
personnel actions; and 

WHEREAS, new appointments and other personnel actions have been made 
subsequent to the December 2, 2021 , meeting of the Board of Trustees; and 

WHEREAS, such personnel actions are in accordance with the 2021-2022 
Budget and with University policies 3356-2-02, Equal Opportunity and 
Affirmative Action Recruitment and Employment; 3356-7-36, Hiring and 
Selection Process, Contract and Campen ation for Intercollegiate Athletic 
Coaches; 3356-9-02, Selection and Annual Evaluation of Administrative Officers 
of the Univer. iry; and 3356-7-42, Selection of Profes ional/Administrative Staff; 

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of 
Youngstown State University does hereby ratify and confirm the personnel 
actions attached hereto. 

Board of Trustees Meeting 
March 3, 2022 
YR 2022-



T YOUNGSTOWN 
STATE 
UNIVERSITY 

SUMMARY OF PERSONNEL ACTIONS 

Appointments - 4 

Athletics Employees 

10/16/21 through 1/15/22 

• Professional Administrative Excluded - 4 

Separations - 3 

• Professional Administrative Excluded - 3 

Reclassification/Position Adjustment - 4 

• Professional Admjnistrative Excluded - 3 
• Professional Administrative Staff - I 

Salary Adjustments - 5 

• Profe sional Admfoistrative Excluded - 5 



EMPLOYEE 
:MPLOYEE NAME TYPE 
:chevarria, Jesus Excluded 

jibson, Deonte Excluded 

:lekner-Alt, Kiersten Excluded 

Nonner, Cory Excluded 

------------

YOUNGSTOWN STATE UNIVERSITY 

ATHLETICS EMPLOYEES 

PERSONNEL ACTIONS 10/16/21 THROUGH 1/15/22 
APPOINTMENTS 

CONTRACT/ 
APPOINTMENT 

POSITION TITLE DEPARTMENT DATES 
Assistant Coach, Volleyball Volleyball 1/4/2022 
Assistant Coach, Football Football 1/10/2022 

Assistant Athletics Director Athletic Administration 1/10/2022 
Manager Ath Facilities and Prg Athletic Facilities Rental 11/16/2021 

----~-------- ----

----------- --- -•---- ------------------~-----

- -----------------

Page 1 

FTE SALARY 
1.00 $ 41,000.06 

1.00 $ 60,000.00 

1.00 $ 60,000.00 

1.00 $ 47,500.00 



EMPLOYEE 
EMPLOYEE NAME TYPE 

Clark, Destiny Excluded 

McClendon, Kenneth Excluded 

Sommers, Matthew Excluded 

-- ---------

YOUNGSTOWN STATE UNIVERSITY 

ATHLETICS EMPLOYEES 

PERSONNEL ACTIONS 10/16/21 THROUGH 1/15/22 
SEPARATIONS 

DATE OF 
POSITION TITLE DEPARTMENT SEPARATON 

Assistant Volleyball Coach Volleyball 12/10/2021 
Assistant Coach Football Football 12/27/2021 

Assist Coach Dir Sports Perfor Training Room 1/1/2022 

----- - ---------------

------------------------

- -----• -- ---------

--------- -------- - --·------

TYPE OF 
FTE SALARY SEPARATION 
1.00 $ 41,006.00 Resigned 

1.00 $ 60,900.00 Resigned 

1.00 $ 47,705.00 Resigned 

------- - - - - - -- ----

-------- --- ---------

------------ ---------~---·-- ----- .- --- ----------

------------- ---------~ ---

·--------- -,---•· --·-··-----------------------------
1 Page 2 



EMPLOYEE EMPLOYEE 

NAME TYPE 

Hyden, Martha APAS 

Kroynovich, Kyle Excluded 

Pinciaro, Steven Excluded 

Snodgrass, Austin Excluded 

----------·----- ·•--- -- ---- ----

·-. ---

- ------ -------

----·-

YOUNGSTOWN STATE UNIVERSITY 

ATHLETICS EMPLOYEES 

PERSONNEL ACTIONS 10/16/21 THROUGH 1/15/22 

RECLASSIFICATIONS/POSITION ADJUSTMENTS 

CONTRACT/ 

NEW POSITION TITLE/ NEW DEPARTMENT/ APPOINTMENT NEW PREVIOUS 

OLD POSITION TITLE OLD DEPARTMENT DATES FTE SALARY SALARY 

Senior Athletic Advisor/ 

Athletic Academic Advisor Academic Counseling 11/16/2021 1.00 $ 40,000.00 $ 37,435.64 

Business Manager Athletics/ 

Coordinator Athletic Facilities Rental 10/16/2021 1.00 $ 4.5,000.00 $ 39,827.27 

Assistant Athletics Director/ 

Athletic Business Manager Ticket Office 10/16/2021 1.00 $ 57,500.00 $ 53,328.30 

Business Manager/ 
Manager Athletic Ticket Sales Ticket Office 11/16/2021 1.00 $ 50,395.24 $ 47,995.47 

-- ·---- ·--- ---- ---- - -- ·- --·· - . ---- - .. - - - --- .. - -·- ----~- --- ----- -------~----·--- -------- - - ·- - - -- ----- ---

.. -~-- --- -- - -- ------· - ·---- - ----- -· ----- ----- ----- -- - - ---- ·--- •- --- -- -- ---

---- - - ----· ----- --- ----- ----- -- --- ----· - ---- ·-- - . 

- ·----·---- ------ ---- -· ------ --- ·-------- - --· - - ------~ - . - ------ ·-

- --- ----- ----- ----------· -- ·- - ----- -----• - -·--- ----------- - -·-- --·· ---- -- ----- . - ------------~---- - - -- --- --- -------- --· - -- ·- -- .. . - ------

- -· -- - - - --------- -· - - --- ------ - ---·-- --- --·-- .. . - --- --- -··-- --· --- ----- . -·-------

.. -- ------- ·•· - - - ----- - -- -- -- - -·· - ·- ··--- ------- ---- -------· -- ·--·--- --- - -· --· 

-------- - ·-- ------- ··- -- .. ----- - -- - ·-------- - - --------·------ ---- - -- --- -- -- .. 

---- ---------~- -- ·- ------ •- --- ------- -· ---- -- - --- - - -

------- ---·· --- ---- --- ------ -· •- - -·-·. ---·------------------•-- - -·----------· 

--- - " - .. ·- ·--------- ---- -+-----~------ -- - - ---•-- •--

----- ---- ------ -- ---~---- ---··------- -- --------···----

-- ------ ---------- ------- ·--. ----
--- ------ ----- ·-------- -· ·----··----

--------
Page 3 



EMPLOYEE EMPLOYEE 
NAME TYPE 

Faulkner, Ethan Excluded 
1acanowski, Jason Excluded 

Reese, Daniel Excluded 

lollins, Matthews Excluded 

Tomei, Megan Excluded 

------ - - ---------

YOUNGSTOWN STATE UNIVERSITY 

ATHLETICS EMPLOYEES 

PERSONNEL ACTIONS 10/16/21 THROUGH 1/15/22 
SALARY ADJUSTMENTS 

CONTRACT/ 
APPOINTMENT NEW 

POSITION TITLE DEPARTMENT DATES FTE 
Asst Coach Bsktball Men's Basketball - Men's 10/16/2021 1.00 $ 

Asst Coach Dir Ops Wms Bktb Basketball - Women's 11/1/2021 1.00 $ 
Asst Coach Mens Basketball Basketball - Men's 10/16/2021 1.00 s 
Assistant Athletics Director Athletic Facilities Rental 10/16/2021 1.00 $ 

Asst Coach Track Field Throw5 Track - Women's 10/16/2021 1.00 $ 

NEW OLD 
SALARY FTE 

74,000.00 1.00 
38,602.00 1.00 

63,598.00 1.00 
55,000.00 1.00 
43,500.00 1.00 

--·· -- -··-- ·-------- --------·-------···-·· - --·--------- --------- ---------- ------ •--

--------- --------·- ---------- -

PREVIOUS 
SALARY 

$ 50,750.00 

$ 36,101.52 
$ 52,282.65 

$ 47,154.81 

$ 40,541.32 

- -------- --- -~--1 

-------- --,-------~------

--------- -- --- ----------

- ------·--------

--------- .. ---------- - ~---

1 Page 4 



T YOUNGSTOWN 
STATE 
UNIVERSITY 

RESOLUTION TO MODIFY 
DRUG-FREE ENVIRONMENT POLICY, 3356-7-20 

WHEREAS, University Policies are reviewed and reconceptualized on an ongoing 
basis; and 

WHEREAS, this process can result in the modification of existing policies, the 
creation of new policies, or the deletion of policies no longer needed; and 

WHEREAS, action is required by the Board of Trustees prior to replacing and/or 
implementing modified or newly created policies, or to rescind existing policies; and 

WHEREAS, the Drug-free Environment policy has been reviewed pursuant to the 
five-year review cycle, and formatted in accordance with Policy 3356-1-09, 
Development and Issuance of University Policies. 

NffW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of 
Youngstown State University does hereby approve the modification of the University 
Policy Drug-free Environment, policy number 3356-7-20, attached hereto. 

Board of Trustees Meeting 
March 3, 2022 
YR 2022-



3356-7-20 Drug-free environment. 

Responsible Division/Office: 

Responsible Officer: 

Revision History: 

Board Committee: 

Effective Date: 
Next Review: 

Human Resources, Student Affairs, Athletics 

A VP for Human Resources, A VP of Student 

Experience, Dean of Students, Executive Director of 

Athletics 
September 1998; December2010; September2015; 

December 2016; March 2022 

University Affairs 

March 3, 2022 
2027 

(A) Policy statement. Youngstown state university ("university") is committed 
to creating a safe and healthy environment for its employees, students, and 
visitors. The university prohibits the unlawful manufacture, distribution, 
dispensation, possession, sale or use of illegal drugs, controlled substances, 
intoxicants, and alcohol by any student, employee, organization (including 
student organizations), volunteer or visitor on university premises, at any 
location where university business is being conducted, as part of any 
university activity, in a university vehicle, or in the workplace. Employees 
are prohibited from working and from operating any university vehicle or 
equipment while under the influence of alcohol or non-prescribed controlled 
substances. Employees using prescribed or over-the-counter medication are 
prohibited from operating university vehicles or equipment at any time when 
their ability to do so might be impaired by the medication. No passenger in a 
university vehicle may consume alcoholic beverages or use non-prescribed 
controlled substances while in the vehicle. 

(B) Purpose. This policy is designed to create and maintain an environment 
which sustains the general health and well-being of students, employees, and 
visitors and to comply with the Drug-Free Workplace Act of 1988 and the 
Drug-Free Schools and Communities Act Amendments of 1989. The 
authorized use of alcohol on university premises is governed by university 
policy 3356-5-10, "Alcoholic beverages on campus" (rule 3356-5-10 of the 
Administrative Code). 

(C) Scope. This policy applies to all students, interns, faculty, employees 
(including student employees), volunteers, university visitors, third parties, 
(unless otherwise noted) and any individual or organization using university 



3356-7-20 

premises or engaged in a university activity or program whether on or off 
campus. NCAA student athletes shall follow the policies and guidelines set 

· forth by the NCAA, the affiliated conference and the university department 
of athletics, in addition to this policy. 

2 

( 1) As a recipient of federal funding, such as student financial aid and 
federal grants and contracts for research, the university is required to 
follow federal law, including the Controlled Substances Act ("CSA") 
(21 U.S.C. 13). The CSA prohibits the manufacture, dispensation, 
possession, use, or distribution of marijuana in any form on any 
university-owned property, in the conduct of university business, or 
as part of any university activity. 

On September 8, 2016, Ohio law allowed certain activities related to 
the possession and use of medical marijuana. However, using and 
possessing marijuana, including medically prescribed marijuana, 
continues to be prohibited by and a violation of the CSA and 
university policy. This prohibition applies even when the possession 
and use would be legal under the laws of Ohio. As a result, those 
with medical marijuana prescriptions/cards are not permitted to use 
medical marijuana on campus, in the conduct of university business, 
or as part of any university activity. Sanctions for students and 
employees who are found to be in possession of or using marijuana 
include suspension, expulsion and/or termination of employment. 

(2) This prohibition does not extend to research related to marijuana that 
is approved by any of the following: 

(a) The agency for health care research and quality; 

(b) The national institutes of health; 

( c) The national academy of sciences; 

( d) The centers for medicare and medicaid services; 

(e) The United States department of defense; 

(f) The centers for disease control and prevention; 



3356-7-20 

(g) 

(h) 

(i) 

(j) 

The United States department of veterans affairs; 

The drug enforcement administration; 

The food and drug administration; and 

Any board recognized by the national institutes of health for 
the purpose of evaluating the medical value of healthcare 
services. 

3 

(3) Students who are legally authorized Ohio medical marijuana users 
and are li ving in university-owned or managed housing, may submit a 
letter with supporting documentation to the associate vice president 
for student experience asking to be released from their university 
housing and dining obligations. 

(4) Students who are legally authorized Ohio medical marijuana users 
and are living in university-owned or managed housing, may not 
possess or use marijuana in these faci li ties. Any quest ions regarding 
medical marijuana and on-campus living may be directed to the 
associate vice president of student experience in Kilcawley House or 
email jlbyers@ysu.edu. 

(D) Definitions. 

( I) "University premise." Any building or land (including parking lots) 
owned, leased or used by the university including any site at which an 
employee is to perform work fo r the university. 

(2) "University vehicle or equipment." Any vehicle or equipment 
owned, leased, or operated by the university. 

(3) "Controlled substances." include and are not limited to narcotics, 
depressants, stimulants, hallucinogens, cannabis, and any chemical 
compound added to federal or state regulations and denoted as a 
controlled substance. 



3356-7-20 

(4) 

(5) 

(6) 

(7) 

(8) 

4 

"Illegal drugs." A substance whose use or possession is controlled by 
federal or state law but is not being used or possessed under the 
supervision of a licensed health care professional. 

"Intoxicant." Any substance which can induce a condition of 
diminished mental and/or physical ability, excitement, irrational 
behavior or other physiological effects. 

"Random testing." Drug or alcohol testing that is conducted on 
employees chosen by random selection. 

"Reasonable suspicion testing." Testing based on specific, objective 
observations concerning the appearance, behavior, speech, or body 
odors of an employee including but not limited to slurred speech; 
dilated or pinpoint pupils; drowsiness or sleepiness; unusual or rapid 
changes in mood; unexplained work errors; impaired manual 
dexterity, coordination, or ability to reason; or upon verification of a 
drug or alcohol-related conviction; and self-disclosure of selling or 
taking drugs or alcohol. 

"Refusal to consent." Obstructing the collection or testing process; 
submitting an altered, adulterated, or substitute sample; failing to 
appear for a scheduled test; refusing to complete the requested 
testing forms; failing to promptly provide specimen(s) for testing 
when directed to do so and without a valid medical basis for the 
failure. 

(E) Guidelines. 

( 1) All faculty, staff, volunteers, and student employees are required to 
report known or suspected violations of this policy to their 
supervisor, manager, or an appropriate administrator. 

(2) This policy is subject to all applicable collective bargaining 
agreements and state law; however, no employee or bargaining unit 
may be exempted from application of this policy. 

(3) Information and records relating to positive test results, drug and 
alcohol dependencies, and legitimate medical explanations provided 
by an employee or volunteer shall be kept confidential to the extent 
required by law and maintained in files separate from personnel 
files. Such records and information may only be disclosed among 
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managers and supervisors on a need-to-know basis and may also be 
disclosed where relevant to a grievance, charge, claim or other legal 
proceeding. 

( 4) Voluntary submission for treatment of substance abuse problems 
will not subject employees or volunteers to disciplinary action or 
sanctions; however, submission for treatment shall not serve as a 
substitute for disciplinary action or sanction under this or any other 
university policy. 

(5) Any employee, volunteer, or visitor who observes an individual 
unlawfully manufacturing, distributing, dispensing, using or 
possessing alcohol or possessing controlled substances on university 
premises shall be reported immediately to the university police. Off­
site university programs or activities should contact campus police, 
security and/or local law enforcement. 

(F) Procedures. 

(1) Consistent with this policy, the office of human resources shall: 

(a) Develop procedures for the implementation and monitoring of 
drug and alcohol testing program which may include 
contracting with outside entities to provide testing services; 

(b) Inform all employees of the drug-free environment policy 
upon employment and ensure that the policy is accessible to 
all employees on the human resources website; 

(c) Provide access to training for supervisors and managers; and 

(d) Provide information on resources available through the 
university's employee assistance program ("EAP"). 

(2) Consistent with this policy, the office of student experience shall: 

(a) Annually inform students of the university's drug-free 
environment policy; 

(b) Provide alcohol and drug abuse awareness programing for 
students. 



3356-7-20 

(3) 

6 

Drug/alcohol testing. 

(a) Pre-employment testing. Applicants for specific safety­
related and other designated positions at the university will be 
drug/alcohol tested after receiving a final off er of employment 
and prior to beginning work. Applicants will be notified at the 
time of application that testing for drugs is a requirement of 
the employment process. Offers of employment are 
contingent on successfully passing a drug/alcohol test. 

(b) Random testing. Performed for safety-related and other 
designated positions as required by law and pursuant to 
individual agreements. Employees in this group are subject 
to random testing as a condition of continued employment. 

(c) Ordered testing. With the approval of the office of human 
resources, departments or units within the university can 
establish testing standards that are more rigorous than outlined 
in this policy (such testing is typically required by federal 
regulations, licensure boards, and other legal or regulatory 
entities). 

(d) Reasonable suspicion testing. 

(i) Reasonable suspicion testing may be ordered by a 
supervisor, chair, or other university administration 
only in consultation with the office of human resources 
employee and labor relations officer. 

(ii) If the supervisor or manager is unclear that testing is 
merited, they should consult with the office of human 
resources employee and labor relations officer. 

(iii) Where reasonable suspicion exists, the employee or 
volunteer shall be immediately relieved of duty 
pending the outcome of the testing. After an employee 
is sent for testing, the employee should be placed on 
administrative leave until further actions are taken. 
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(iv) 

(v) 

Failure of a manager or supervisor to receive training 
on this policy shall not invalidate otherwise proper 
reasonable suspicion testing. 

7 

Individuals testing positive should be referred to the 
university employee assistance program (EAP) for 
evaluation. The evaluation will determine and 
recommend if substance abuse treatment or education 
is appropriate and/or necessary. Employee and labor 
relations will review the recommendation and may 
determine that treatment is a requirement for any 
current employee who has an alcohol or drug problem 
that affects job performance. 

(e) Post-rehabilitation testing. When an employee has had a 
confirmed positive test result or has been sent to a drug 
dependency program at the request of the university and will 
remain as a university employee, then as a condition of 
continued employment, the employee will be required to take 
and pass a follow-up drug test or tests during a period of up to 
two years after the employee's return to work. 

(G) Self-disclosure of conviction by employee. 

( 1) Consistent with this policy and as required by the Drug Free 
Workplace Act of 1988, all employees, faculty, staff and volunteers 
are required to notify their immediate supervisor within five calendar 
days after any alcohol or drug-related conviction or finding of guilt, 
including the operation of any vehicle while impaired, and including 
a plea of nolo contendere occurring in the workplace. When a 
supervisor is so notified by an employee, the supervisor shall 
immediately notify the chief human resources officer. 

(2) Within thirty days of such notice, the university will take appropriate 
personnel action against the employee, which may include corrective 
action, random testing requirements, notification of an appropriate 
licensing authority, and required participation in a drug abuse 
assistance or rehabilitation program. 

(3) If the self-disclosure is from an employee engaged in the performance 
of work under a federal grant or contract the supervisor shall notify 
the director of research services. The director of research services 
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shall notify the federal agency sponsoring the grant or contract within 
ten days after notification of the employee's conviction. 

(H) Sanctions for violation or noncompliance. 

( l) A refusal to consent to testing shall be considered as a violation of 
this policy. 

(2) Corrective action may include discipline up to and including 
termination, required participation in an evaluation by EAP and/or 
follow-through with an education/treatment program. If an employee 
refuses to participate or does not satisfactorily complete a required 
education/treatment program, the employee may be subject to 
corrective action up to and including termination. 

(3) Students violating this policy will be subject to disciplinary action in 
accordance with university policy 3356-8-01.1 "The Student Code of 
Conduct" (rule 3356-8-01.1 of the Administrative Code). Sanctions 
may include loss of good standing, probation, suspension, or 
expulsion. 

( 4) Employees violating this policy will be subject to disciplinary action 
in accordance with applicable collective bargaining agreements 
and/or other university policies and procedures. Sanctions may 
include warning, reprimand, suspension, removal or termination, or 
referral for prosecution. Employees violating this policy may also be 
required to participate in a drug or alcohol abuse assistance or 
rehabilitation program. 

(5) Employees, students, volunteers, and visitors who violate this policy 
may be prohibited from accessing university premises, services, 
programs or events under university policy 3356-7-45, "Persona non 
grata" (rule 3356-7-45 of the Administrative Code). 



3356-7-20 Drug-free environment. 

Responsible Division/Office: Human Resources, Student J\ITairs. Athletics 

Responsible Officer: VP for Legal Affairs and:\ VP for Human Resources! 

Revision History: 

Board Committee: 

Effective Date: 

Minor Re,·ision: 

Next Review: 

A\ P of Student Experience. Dean r Stmknts. 
Exccuti\'c Director or 1\thktics 
September 1998; December 20 IO; September 20 15; 
December 2016: rlarch '.202'.2 
University Affairs 

December J, 201(, March 3, 2022 

December 7, 2021 (paragraph (0)(7)) 

(A) Policy statement. Youngstown state university ("university") is committed 
to creating a safe and healthy environment for its employees, students, and 
visitors. The university prohibits the unlawful manufacture distribution 
dispensation, possession, sale or use of illegal drugs contro lled substances, 
intoxicants and alcohol by any student, employee, organizat ion (including 
student organizations) , volunteer or visitor on university premises, at any 
location where university business is being conducted, as part of any 
unive rsity activity, in a university vehicle, or in the workplace. Employees 
are prohibited from working and from operating any uni versity vehicle or 
equipment wh ile under the influence of alcohol or non-prescribed controlled 
substances. Employees using prescribed or over-the-counter medication are 
prohibited from operating universi ty vehicles or equipment at any time when 
their ability to do so might be impaired by the medication. No passenger in a 
university vehicle may consume alcoholic beverages or use non-prescribed 
controlled substances while in the vehicle. 

(8) Purpose. This policy is designed to create and maintain an environment 
which sustains the general health and well-being of students, employees and 
visitors and to comply with the Drug-Free Workplace Act of 1988 and the 
Drug-Free Schools and Communities Act Amendments of 1989. The 
authorized use of alcohol on university premises is governed by rule 3356 5 
10 of the Administrative Code (see university pol icy 3356-5-10, "Alcoholic 
beverages on campus"1(ruk 3., 56-:- 10 or Lhe Administrati\ c Co<lcl. 

(C) Scope. This policy appl ies to all students, interns fac ul ty, employees 
(including student employees). vo lunteer , university visitors, third parties, 
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( unless otherwise noted) and any individual or organization using university 
premises or engaged in a university activity or program whether on or off 
campus. NCAA student mhk t0s shall l'ollo,, the polic ies and ~ui<lc lines set 
l'orth b1 the NCAf\. the a fTi liatc<l conlcrcnce and the uni,cr~iLr <lepanmcnl 
or athlet ics. in addit ion to this policy. 

( I) As a recipient of federal funding, such as student financial aid and 
federal grants and contracts for research, the university is required to 
fo llow federal law, including the Controlled Substances Act ("CSA") 
(2 1 U .S.C. 13). The CSA prohibits the manufacture, dispensation, 
possession, use, or distribution of marijuana in any form on any 
university-owned property, in the conduct of universi ty business, or 
as part of any university acti vity. 

On September 8, 2016. Ohio law al lowed certain acti vities related to 
the possession and use of medical marijuana. However. using and 
possessing marijuana. including medically prescribed marijuana, 
continues to be prohibited by and a violation of the CSA and 
university policy. This prohibition applies even when the possession 
and use would be legal under the laws of Ohio. As a result. those 
with medical marijuana prescriptions/cards are not permitted to use 
medical marijuana on campus, in the conduct of university business, 
or as part of any university activity. Sanctions for students and 
employees who are found to be in possession of or using marijuana 
include suspension, expulsion and/or termination of employment. 

(2) This prohibition does not extend to research related to marijuana that 
is approved by all\, or the f"o llo\\ in~: 

(a) The agency for health care research and quality; 

(b) The national institutes of health; 

( c) The national academy of sciences; 

(d) The centers for medicare and medicaid services; 

(e) The United States department of defense; 
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(f) 

(g) 

(h) 

( i) 

U) 

The centers for disease control and prevention; 

The United States department of veterans affairs; 

The drug enforcement administration; 

The food and drug administration; and 

Any board recognized by the national institutes of health for 
the purpose of evaluating the medical value of healthcare 
services. 

3 

(3) Students who are legally authorized Ohio medical marijuana users 
and are living in university-owned or managed housing, may submit a 
letter with supporting documentation to the associate vice president 
for student experience asking to be released from their university 
housing and dining obligations. 

(4) Students who are legally authorized Ohio medical marijuana users 
and are living in university-owned or managed housing, may not 
possess or use marijuana in these faciliti es. Any questions regarding 
medical marijuana and on-campus living may be directed to the 
associate vice president fe.t:of student experience in Kilcawley center, 
room 207 1 or emai l ejhmntrd0l@pu.ed u. in Kilcav.:lc, I louse or 
cmai I j lb, crs £1 \ su.cdu. 

(D) Definitions. 

(I) "University premise." Any building or land (including parking lots) 
owned, leased or used by the university including any site at which an 
employee is to perform work for the university. 

(2) ' 'University vehicle or equipment." Any vehicle or equipment 
owned, leased, or operated by the university. 

(3) '·Controlled substances." Include and are not limited to narcotics, 
depressants, stimulants, hallucinogens, cannabis, and any chemical 
compound added to federal or state regulations and denoted as a 
controlled substance. 



3356-7-20 

(4) 

(5) 

(6) 

(7) 

(8) 

4 

" Illegal drugs." A substance whose use or possession is controlled by 
federal or state law but is not being used o r possessed under the 
supervision of a licensed· health care professional. 

" Intoxicant." Any substance which can induce a condition of 
diminished mental and/or physical ability, excitement, irrational 
behavior or other physio logical effects. 

" Random testing." Drug or alcohol testing that is conducted on 
employees chosen by random selection. 

" Reasonable suspicion testing." Testing based on specific, objective 
observations concerning the appearance, behavior, speech, or body 
odors of an employee inc luding but not limited to slurred speech; 
d il ated or pinpoint pupils; drowsiness o r sleepiness; unusual or rapid 
changes in mood; unexpla ined work errors; impaired manual 
dexterity, coordination, or ability to reason; or upon verification of a 
drug or a lcohol-related conviction; and self-disclosure of selli ng o r 
taking drugs or alcoho l. 

" Refusal to consent." Obstructing the col lection or testing process; 
submitting an a ltered, adulterated, o r substi tute sample; failing to 
appear for a scheduled test; re fusing to complete the requested 
testing forms; fai ling to promptly provide specimen(s) for testing 
when directed to do so and without a valid medical basis for the 
failure . 

(E) Guidelines. 

( 1) A ll faculty, staff, volunteers, and student employees are required to 
report known or suspected violations of this policy to their 
supervisor, manager, or an appropriate administrator. 

(2) T his po licy is subject to all applicable co llective bargaining 
agreements and state law; however, no employee or bargaining unit 
may be exempted from appl ication of this po licy. 

(3) Information and records re lating to positive test results, drug and 
alcohol dependenc ies, and legitimate m edical explanations provided 
by an employee or vo lunteer shall be kept confidential to the extent 
required by law and maintained in files separate ffifffi f'rom personnel 
files. Such records and information may only be disclosed among 
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managers and supervisors on a need-to-know basis and may also be 
disclosed where relevant to a grievance, charge, claim or other legal 
proceeding. · 

( 4) Voluntary submission for treatment of substance abuse problems 
will not subject employees or volunteers to disciplinary action or 
sanctions; however, submission for treatment shall not serve as a 
substitute for disciplinary action or sanction under this or any other 
university policy. 

(5) Any employee, volunteer, or visitor who observes an individual 
unlawfully manufacturing, distributing, dispensing, using or 
possessing alcohol or possessing controlled substances on university 
premises shall be reported immediately to the university police. Off­
site university programs or activities should contact campus police, 
security and/or local law enforcement. 

(F) Procedures. 

(I) Consistent with this policy, the office of human resources shall: 

5 

(a) Develop procedures for the implementation and monitoring of 
drug and alcohol testing program which may include 
contracting with outside entities to provide testing services; 

(b) Inform all employees of the drug-free environment policy 
upon employment and ensure that the policy is accessible to 
all employees on the human resources website; 

( c) Provide access to training for supervisors and managers; and 

( d) Provide information on resources available through the 
university's employee assistance program ("EAP"). 

(2) Consistent with this policy, the office of student experience shall: 

(a) Annually inform students of the university's drug-free 
environment policy; 

(b) Provide alcohol and drug abuse awareness programing for 
students. 
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(3) 

6 

Drug/alcohol testing. 

(a) Pre-employment testing. Applicants for specific safety­
related and other designated positions at the university will be 
drug/alcohol tested after receiving a final offer of employment 
and prior to beginning work. Applicants will be notified at the 
time of application that testing for drugs is a requirement of 
the employment process. Offers of employment are 
contingent on successfully passing a drug/alcohol test. 

(b) Random testing. Performed for safety-related and other 
designated positions as required by law and pursuant to 
individual agreements. Employees in this group are subject 
to random testing as a condition of continued employment. 

( c) Ordered testing. With the approval of the office of human 
resources, departments or units within the university can 
establish testing standards that are more rigorous than outlined 
in this policy (such testing is typically required by federal 
regulations, licensure boards, and other legal or regulatory 
entities). 

( d) Reasonable suspicion testing. 

(i) Reasonable suspicion testing may be ordered by a 
supervisor, chair, or other university administration 
only in consultation with the office of human resources 
employee and labor relations officer. 

(ii) If the supervisor or manager is unclear that testing is 
merited, they should consult with the office of human 
resources employee and labor relations officer. 

(iii) Where reasonable suspicion exists, the employee or 
volunteer shall be immediately relieved of duty 
pending the outcome of the testing. After an employee 
is sent for testing, the employee should be placed on 
administrative leave until further actions are taken. 
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(iv) 

(v) 

Failure of a manager or supervisor to receive training 
on this policy shall not invalidate otherwise proper 
reasonable suspicion testing. 

Individuals testing positive should be referred to the 
university employee assistance program (EAP) fo r 
evaluation. The evaluation wi ll determine and 
recommend if substance abuse treatment or education 
is appropriate and/or necessary. Employee and labor 
relations will review the recommendation and may 
determine that treatment is a requirement for any 
current employee who has an alcohol or drug problem 
that affects job performance. 

7 

(e) Post-rehabilitation testing. When an employee has had a 
confirmed positive test result or has been sent to a drug 
dependency program at the request of the university and will 
remain as a university employee, then as a condition of 
continued employment, the employee will be required to take 
and pass a follow-up drug test or tests during a period of up to 
two years after the employee 's return to work. 

(G) Self-disclosure of conviction by employee. 

( I ) Consistent with this policy and as required by the Drug Free 
Workplace Act of 1988, all employees, facu lty, staff and volunteers 
are required to notify their immediate supervisor within five calendar 
days after any alcohol or drug-related conviction or finding of guilt, 
includin!! the operat ion ol' an1 vehicle while impaired. and including 
a plea of nolo contendere occurring in the workplace. When a 
supervisor is so notified by an employee, the supervisor shall 
immediately notify the chief human resources officer. 

(2) Within thirty days of such notice, the university will take appropriate 
personnel action against the employee, which may include corrective 
action, random testing requirements, notification of an appropriate 
licensing authority, and required participation in a drug abuse 
assistance or rehabilitation program. 

(3) If the self-disclosure is from an employee engaged in the performance 
of work under a federal grant or contract the supervisor shall notify 
the associate vice president for researchdi rector o I' research sen ices. 
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The associate vice president for researchdin:ctor or rcs-:arch sen ices 
shall notify the federal agency sponsoring the grant or contract within 
ten d·ays after notification of the employee's conviction. · 

(H) Sanctions for violation or noncompliance. 

(1) 

(2) 

(3) 

(4) 

(5) 

A refusal to consent to testing shall be considered as a violation of 
this policy. 

Corrective action may include discipline up to and including 
termination, required participation in an evaluation by EAP and/or 
follow-through with an education/treatment program. If an employee 
refuses to participate or does not satisfactorily complete a required 
education/treatment program, the employee may be subject to 
corrective action up to and including tem1ination. 

Students violating this policy will be subject to disciplinary action in 
accordance with '·The Code of Student Rights. Responsibi lities, and 
Conduct (The Cod¥, unih:rsit, policv 3356-8-0 1.1 ·· rhe Student 
Cmk nl'ConJm:t .. (rule 3356-8-01 .1 or the 1\cl rninistra1 i,e Code). 
Sanctions may include warn ing.loss or good :,tan<linu. probation, 
suspension, QI.expulsion. or referral for prosecution. 

Employees violating this policy will be subject to disc iplinary action 
in accordance with applicable collective bargaining agreements 
and/or other university policies and procedures. Sanctions may 
include warning, reprimand, suspension, removal or termination, or 
referral for prosecution. Employees violating this policy may also be 
required to participate in a drug or alcohol abuse assistance or 
rehabilitation program. 

Employees, students, volunteers, and visitors who violate this policy 
may be prohibited from accessing university premises, services, 
programs or events under rule 3356 7 45 of the Administrative Code 
fsee-university policy 3356-7-45, "Persona non grata") (rule 3356-7-
-1-5 or th~ Administrative Code). 



y YOUNGSTOWN 
STATE 
UNIVERSITY 

RESOLUTION TO MODIFY AND RETITLE 
ADMINISTRATIVE COMPLAINT PROCESS -

PROFESSIONAL/ADMINISTRATIVE STAFF NOT COVERED BY A 
COLLECTIVE BARGAINING AGREEMENT POLICY, 3356-7-37 

WHEREAS, University Policies are being reviewed and re-conceptualized on an 
ongoing basis; and 

WHEREAS, thi s process can result in the modification of ex isting policies, the 
creation of new policies , or the deletion of policies no longer needed; and 

WHEREAS, action is required by the Board of Trustees prior to replac ing and/or 
implementing modified or newly created policies, or to resc ind ex isting policies; 

WHEREAS, the Administrative Complaint Process Profess ional/ 
Administrative Staff Not Covered by a Collective Bargaining Agreement policy 
has been reviewed pursuant to the five-year rev iew cycle, and formatted in 
accordance with Policy 3356- 1-09, Development and lssuance of Univer it y 
Pol icies. 

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of 
Youngstown State University does hereby approve the modification of the 
University Policy governing Administrative Complaint Process - Profes. ional/ 
Administrative Staff Not Covered by a Collecti ve Bargaining Agreement, policy 
number 3356-7-37 , to be ret itled as Administrative Complaint Proce ·s, Excluded 
Profess ional/Administrati ve Employees, attached hereto . 

Board of Trustees Meeting 
March 3, 2022 
YR 2022-



3356-7-37 Administrative complaint process, excluded professional 
administrative employees. 

Responsible Division/Office: 

Responsible Officer: 

Revision History: 

Board Committee: 

Effective Date: 
Next Review: 

Human Resources 

VP for Legal Affairs and Human Resources 

July 1999; March 2011; March 2016; 

March 2022 

University Affairs 

March 3, 2022 
2027 

(A) Policy statement. The university is committed to equitable employment 
practices and maintains a complaint process that may be utilized by 
professional/administrative staff to provide prompt and equitable 
resolution of disputes resulting from administrative employment-related 
decisions, i.e., reclassification, promotion, discipline, working conditions, 
and termination decisions. 

(B) Scope. This policy may be used by professional administrative staff not 
covered by a collective bargaining agreement. Employees covered by a 
collective bargaining agreement should consult their respective 
agreements. 

( C) Parameters. 

( 1) Employees with a complaint about an administrative decision are 
encouraged to initiate informal discussion with their immediate 
supervisor prior to filing a formal complaint. 

(2) An employee who is dissatisfied with the informal discussion or 
chooses not to engage in an informal discussion may file a formal 
complaint of an administrative decision that will be reviewed and a 
final determination made. 

(3) The chief human resources officer is authorized to develop 
additional procedures necessary for the implementation of this 
policy. 
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(D) Procedures. 

(I) A formal written complaint identifying the specific decision and 
reason for the complaint must be sent to the employee's immediate 
supervisor no later than ten working days of the occurrence or ten 
days from when the employee reasonably should have known of 
the occurrence. 

(2) The supervisor will conduct an appropriate review and respond to 
the complaint in writing within ten working days of its receipt. 

(3) If this response does not satisfy the employee, a written complaint 
may be sent to the chief human resources officer within ten 
working days from receipt of the supervisor's response. The chief 
human resources officer, in consultation with the appropriate vice 
president, will review all information submitted and render a final 
written decision within fourteen working days from the date on 
which the complaint is received. 



3356-7-37 Administrative complaint process professional/ 
administrnti..-e staff not eornred by a eolleeti..-e bargaining 
agreemeet. , ei\cl u ded profcss iona I ad mi n is t rat ivc em plo,·ees . 

Previous Policy Number: 7017.01 
Responsible Division/Office : Human Resources 

Responsible Officer: VP for Lega l Affairs and Human Resources 
July 1999; March 20 11 ; March 2016: March 

2022 
Revis ion 1-1 istory: 

Board Comm ittee : University Affairs 

March 16, 20163. 2022 
;wu2on 

Effective Date: 
Next Review: 

(A) 

( 13 ) 

Pol icy statement. The university is committed to equitable employment 
practices and maintains a complaint process that may be utilized by 
professional/administrative staff to provide prompt and equitable 
reso lution of disputes resulting from administrative employment-related 
decisions, +i.e., recla sifi cat ion, promotion. discipline, work ing conditions, 
and termination decisions. 

Scup' . Thi s pol ic\ ma 1 be u:cJ b\ nrokss ional adm in istrati\ c ~tn!T not 
Cl)\ 12 ri::d b\ n col k cti\-1.: baruain in12. a!.!.rccrnc11t . Lmployc:cs co , i::n.:d b\ a 

co I kctiye barn 'tin i rH.!. ,H!l'ccmcnt shou IJ rnn~u IL thc i r rcspcc ti, c: 
a!.!n.:cmcnh. 

f-B-11..L! Parameters. 

( I) 

(2) 

(3) 

Employees with a complaint about an administrative decision are 
encouraged to initiate infonnal di scussion with their immediate 
supervisor prior to filing a formal complaint. 

J\n Employeescmpl oyci::' ,\ hu is diss,1li sl1cJ \\ i!h lhL' inforrnnl 
di scu ss ion or choo:-ic · not to i:11 !..!a~c in 11 11 i11 t'u n11nl di :-,c u:-,s iun may 
file a formal complaint of an admin istrative decision that will be 
reviewed and a fina l determination made. 

Th is policy is not applicable to members of collective bargaining 
HtttP.r. 
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t'BW The chief human resources officer is authorized to develop 
additional procedures necessnry for the implementation of this 
policy. 

fq@ Procedures. 

( I) A formal written complaint identifyi ng the specific 
groundsckcision and rea$on fo r the complaint must be ti-ke$Cnt to 
the cmplovcc·s immediate supcn isor no later than ten working 
days of the occurrence or kn dnvs from when the cmplo\ cc 
rcasonabl\ $houlJ have knowledgekn0\\11 of the occurrence. +ltts 
complaint is lo be direct=ed to t=he person 's immediate supervisor. 

(2) The supervisor will conduct an appropriate review and respond to 
the complaint in writing within ten work ing days of its receipt. 

(3) If thi s response does not satisfy the employee, a wri tten complaint 
may be sent to the ch ief human resources officer within ten 
working days from receipt of the supervisor' s response. The chief 
human resources officer, in consultation with the appropriate vice 
president, will review all in formation submitted and render a final 
written decision_. Said wrillen decis ion will be provieee-wi thin 
teBfourll.:cn working days from the date on which the complaint is 
received. 



T YOUNGSTOWN 
STATE 
UNIVERSITY 

RESOLUTION TO MODIFY AND RETITLE 
EMPLOYEE FILES POLICY, 3356-7-39 

WHEREAS, University Policie are being reviewed and re-conceptualized on an 
ongoing basis; and 

WHEREAS, this process can resu lt in the modification of existing policies, the 
creation of new policies, or the deletion of policie · no longer needed; and 

WHEREAS, action is required by the Board of Trustees prior to replacing and/or 
implementing modified or newly created policies, or to rescind existing policies; 

WHEREAS, the Employee Files policy has been reviewed puJsuant to the five­
year review cycle, and formatted in accordance with Policy 3356-1-09, 
Development and Issuance of University Policies . 

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of 
Youngstown State University does hereby approve the modification of the 
University Policy governing Employee Fi les , po li cy number 3356-7-39, to be 
retitled as Personnel Files, attached hereto. 

Board of Trustees Meeting 
March 3, 2022 
YR 2022-



3356-7-39 Personnel files. 

l_lesponsible Division/Office: 
Responsible Officer: 
Revision History: 

Board Committee: 
Effective Date: 
Next Review: 

Human Resources 
VP for Legal Affairs and Human Resources 
May 2000; March 2011; December 2016; 
March 2022 
University Affairs 
March 3, 2022 
2027 

(A) Policy statement. The university shall establish and maintain such 
employee personnel files as necessary in accordance with state and federal 
laws and applicable collective bargaining agreements. The office of 
human resources is the sole repository of the official employee personnel 
files and, as such, maintains a file for each full-time member of the faculty 
and full-time and part-time members of the professional/administrative 
and classified civil service staffs. The chief human resources officer 
serves as the custodian of these official files. 

(B) Definition. Personnel file. An employee's official human resources file 
that serves as a chronology of the employee's history with the university. 

(C) Procedures. 

( 1) Employees may examine their own personnel file by appointment 
during regular business hours. 

(2) Employees may place into their personnel file a written statement 
commenting on or disagreeing with any document contained in the 
file. 

(3) Employees will receive a copy of each document placed in their 
personnel file by others at the time it is placed in the file. 

(4) The office of human resources maintains a log of all non-university 
employees accessing these files. This office will notify employees 
and the appropriate bargaining unit when a non-university 
employee has accessed their personnel file. 
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(5) 

(6) 

(7) 

(8) 

(9) 

Periodically, the president, or designee, shall identify a person or 
persons to conduct an unannounced spot check of the official 
employee perspnnel files and provide a written report of the 
findings. 

Information contained in personnel files will be used in a manner 
appropriate to the normal operation of the university and may be 
reported to the appropriate state or federal agency as required by 
law. 

2 

Employee personnel files are subject to Ohio's public records law. 

Medical records, benefits records, workers' compensation records, 
and employment eligibility verification documents are not part of 
personnel files and are separately maintained by the office of 
human resources. 

All files maintained by the office of human resources are 
maintained in accordance with applicable records retention 
schedules and are periodically examined for the purpose of purging 
the files of material no longer appropriate for retention. 
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Previous Poli cy N~1mber: 7019.01 
Responsible Division/Office: Human Resources 
Responsible Officer: VP for Legal Affairs and Human Resources 

May 2000; March 201 1; December 2016~ 
ivlarch 2022 

Revision History: 

Board Committee: University Affairs 
Effective Date: December 1, 2(H6 March 3, 2022 

~ 2017 Next Review: 

(A) 

(l3J 

Policy statement. The universi ty shall estab li sh and maintain such 
employee personnel files as necessary in accordance with state and federal 
laws and applicable collective bargaining agreements. The office of 
human resources is the sole repository of the official employee personnel 
files and as such, maintains a file for each full-time member of the fac ulty 
and full-time and part-time members of the professional/administrative 
and classified civil service staffs. The chief human resources officer 
serves as the custodian of these official fil es. 

D ... J inition . Per onne l tile . An crnplo\ce ·s urticial human resourc1..'s file 
that serve as a chronolo£\ or the emplc)\ cc · s hi ·ton "ith the uni\ 1..·r it\. 

tfBLU Procedures. 

(1) Employees may examine thei r own personnel fil e by appointment 
during regular business hours. 

(2) Employees may place into their ncrsonncl file a written statement 
commenting on or di sagreeing with any document contained in the 
file. 

(3) Employees will receive a copy of each document placed in their 
personnd file by others at the time it is placed in the file. 

(4) The office of human reso urces maintains a log of all non-university 
employees accessing these files. This office will notify employees 
and the appropriate bargaining unit when a non-university 
employee has accessed thei r pcrsunncl file . 
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(5) 

(6) 

(7) 

Periodically, the president, or designee, shall identify a person or 
persons to conduct an unannounced spot check of the official 
employee personnel files and provide a written report of the 
findings. 

Information contained in tR-eSe-pcrsonnd files will be used in a 
manner appropriate to the normal operation of the university and 
may be reported to the appropriate state or federal agency as 
required by law. 

Employee personnel files are subject to Ohio 's public records law. 

2 

i\h:dical record ·. bcnt:fit · rcrnrJs. ,,orkcrs· compcn ation rccLmls. 
and cmplonncnt eliL'.ibilit, ,criC1catio11 document · are not pan or 
personnel rile · and arl: scparntch, maintained b, the onice of 
human rc::,ources. 

f81(9) All files maintained b, th' onicc 01· human resources arc 
mainlnincd in accordnncc ,, ith npplicabk records rdcntion 
schedu!Gs and are periodically examined for the purpose of purging 
the files of materia l no longer appropriate for retention. 



y YOUNGSTOWN 
STATE 
UNIVERSITY 

RESOLUTION TO MODIFY 
EMPLOYEE' ASSISTANCE PROGRAM POLICY, 3356-7-51 

WHEREAS, University Policies are reviewed and reconceptualized on an ongoing 
basis; and 

WHEREAS, this process can result in the modification of existing policies , the 
creation of new policies, or the deletion of policies no longer needed ; and 

WHEREAS, action is required by the Board of Trustees prior to replacing and/or 
implementing modified or newly created policies, or to rescind existing policies; and 

WHEREAS, the Employee Assistance Program policy has been reviewed pursuant to 
the five-year review cycle and formatted in accordance with Policy 3356- 1-09. 
Development and Issuance of Universi ty Policies . 

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of 
Youngstown State University does hereby approve the modification of the University 
Policy Employee Ass istance Program , policy number 3356-7-5 1, attached hereto . 

Board of Trustees Meeting 
March 3, 2022 
YR 2022-



3356-7-51 Employee assistance program. 

Responsible Division/Office: 

Responsible Officer: 

Revision History: 

Board Committee: 

Effective Date: 
Next Review: 

Human Resources 

VP for Legal Affairs and Human Resources 

June 2010; December 2016; March 2022 

University Affairs 

March 3, 2022 
2027 

(A) Policy statement. Youngstown state university (university) is committed 
to employment practices that promote the health and welfare of its 
employees. Through its various benefits packages, it offers employees 
incentives to pursue additional education; to take advantage of events, 
activities and performances offered; and to otherwise enhance each 
employee's standard of living. 

(B) Definition. The university employee assistance program ("EAP"') consists 
of services designed to: 

(I) Maximize employee functioning on the job and in personal 
matters, and 

(2) Assist employee clients in identifying and resolving personal 
concerns, including, but not limited to, health, marital, family, 
financial, alcohol, drug, legal, emotional stress, or other personal 
issues that may affect job performance. 

(C) Parameters. 

(I) The university's employee assistance program is designed to 
provide confidential access to professional services such as 
problem assessment, short-term counseling, and referral to 
appropriate community and private services. 

(2) The EAP is available to all full-time benefits eligible employees of 
the university and eligible family members as defined by the 
agreement with the provider. 
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(3) 

(4) 

The office of human resources will make available to supervisors 
and employees information about referral and participatjon in the 
employee assistance program. 

Members of bargaining units should refer to their collective 
bargaining agreements. 

2 

(D) Procedures. Services of the EAP may be initiated in any one of the 
following ways: 

( 1) Employee self-referral. Eligible employees of the university may 
self-refer for confidential EAP services. 

(2) Supervisory referral for voluntary participation. Supervisors may 
recommend that an employee participate in the EAP. The office of 
human resources will not disclose any information regarding EAP 
participation without written consent of the employee. 

(3) Supervisor/administrative referral for mandatory participation. 
Employees who exhibit a documented pattern of deteriorating job 
performance or behavior that could result in termination can be 
referred by the supervisor to the office of human resources for 
mandatory participation in the EAP. The office of human resources 
will be informed of the completion/non-completion of EAP 
services but will not disclose any information regarding EAP 
participation without written consent of the employee. 
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Prev ious Po licy Number: 
Responsib le Division/Office: 

Responsible Officer: 

Revision History: 
Board Committee: 

Effective Date : 

Next Review: 

7016.0 I 

Human Resources 
VP for Legal Affairs and Human Resou rces 

June 20 IO ; December 2016: i'v1arch 2022 
Uni vers ity Affairs 

:Oeeember 1, 2016 March 3, 2022 

W2+2017 

(A) Policy statement. Youngstown state university (uni vers ity) is comm itted 
to employment practices that promote the health and we lfare of its 
employees. Through its various-+f.i.A.ge benefits packages it offers 
employees incenti ves to pursue additional education; to take advantage of 
events, acti viti es and perfo rmances offered; and to otherwise enhance eac h 
employee ·s standard of living. 

(B) Definition. The university employee assistance program ("'EA P") cons ists 
of services designed to: 

(I) Maximize employee functioning on the job and in personal 
matters, and 

(2) Assist emp loyee clie nts in identifying and resolving personal 
concerns, including. but not limited to, hea lth . marital , fami ly, 
financial, alcohol, drug, lega l, emotiona l stress. or other persona l 
issues that may affec t job performance . 

(C) Parameters. 

(I) The university' s employee assi stance program is designed to 
provide confidential access to professional services such as 
problem assessment, short-term counseling, and referral to 
appropriate comm unity and private services. 

(2) The EA P is ava ilab le to all full-time benefits eligible employees of 
the uni versity and eligib le fam il y members as defined by the 
agreem ent with the provider. 
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(3) 

(4) 

The offi ce of human resources will make available to supervisors 
and employees information about referral and participation in the 
employee ass istance program. 

Members of bargaining units should refer to their collecti ve 
barga ining agreements. 

(D) Procedures. Services of the EAP may be initiated in any one of the 
fo llowing ways: 

( I) Employee self-referral-;0 Eligible employees of the univers ity may 
self-refer fo r confidential EAP services. 

2 

(2) Supervisory referral fo r vo luntary participation-;0 Supervisors may 
recommend that an employee participate in the EAP. The offi ce of 
human resources will not disclose any information regarding EA P 
partic ipation without written consent of the employee. 

(3) Supervisor aJ 111 i11 istrati, c referral for mandatory participation-;0 

Employees who exhibit a documented pattern of deteriorating job 
perfo rmance or behav ior that could result in termination can be 
referred by the supervisor to the office o r human resources fo r 
mandatory participation in the EAP. -, he o lfo:e o l" human resnurce::, 
\\ ill be in lcirmeJ or the co111pk1ion. non-completion o l' L \ I' 
sen ices but ,, i II 1101 dist:lose all\ in lo rmation regarJ in!.'. L,\ P 
parti cipatiun ,, itlwut ,, riLLcn consent or the emplovce. 



y YOUNGSTOWN 
STATE 
UNIVERSITY 

RESOLUTION TO AMEND AND RESTATE 
THE YOUNGSTOWN STATE UNIVERSITY 

ALTERNATIVE RETIREMENT PLAN 

WHEREAS, Youngtown State University (the "Univers ity") adopted the 
Youngtown State University Alternative Retirement Plan (the "Plan" ), effective 
January I, 1999, and subsequently amended and restated the Plan effective 
January 1, 2002 and January I, 2007 ("2007 Restatement" ); and 

WHEREAS, the University reserved the right in Section 8.3 of the Plan to 
amend the Plan by action of the University s Board of Trustees ; and 

WHEREAS, the Plan is required to be amended to comply with certain changes 
in the law made under the Setting Every Community Up for Retirement 
Enhancement Act of 2019 ("SECURE Act") and the Corona virus Aid, Relief, 
and Economic Security Act of 2020 ("CARES Act") ; and 

WHEREAS, the Board of Trustees desire. to approve a formal amendment to 
the 2007 Restatement in order to comply with the SECURE Act and the CARES 
Act; and 

WHEREAS, the University is required to periodically amend and restate the 
Plan to incorporate changes in the law; and 

WHEREAS, the Board of Trustees desires to approve a formal amendment and 
restatement of the Plan in order to comply with applicable law. 

NOW, THEREFORE, BE IT RESOLVED, by the Board of Trustees of 
Youngstown State University that the SECURE Act and CARES Act 
Amendment to the Youngstown State University Alternative Retirement Plan , in 
the form attached hereto as Exhibit A (the "Amendment' '), is hereby adopted 
effective as of January I, 2020; and 

BE IT FURTHER RESOLVED, by the Board of Trustee of Youngstown State 
University that the amendment and restatement of the Plan, in the form attached 
hereto as Exhibit B (the "Restated Plan"), is hereby adopted effective as of 
January I , 2022; and 

BE IT FURTHER RESOLVED, that the Board of Trustees of Youngstown 
State University authorizes the Vice President for Finance & Business 
Operations to execute the Amendment, the Restated Plan and any other 
instruments, documents or conveyances necessary to effectuate and implement 
the same. 



BE IT FURTHER RESOLVED, by the Board of Trustees of Youngstown State 
University that if further amendments to the Restated Plan (or ancillary 
documents for the Restated Plan) or the Youngstown State University 403(b) 
Plan of a technical or non-discretionary nature be~ome necessary to secure or 
maintain compliance with any applicable law, then the Vice President for 
Finance and Business Operations, in consultation with the Office of the General 
Counsel and the Office of Human Resources, is hereby authorized to take such 
actions and execute any instruments, documents or conveyances necessary to 
effectuate and implement the same, without further resolution by the Board of 
Trustees. 

Board of Trustees Meeting 
March 3, 2022 
YR 2022-
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WHEREAS, Youngstown State University (the "Employer") maintains the Youngstown 
State University Alternative Retirement Plan ("Plan"); 

• WHEREAS, the Plan was established effective Janua~y 1·, 1999, and was most recently 
amended and restated effective January l , 2007; 

WHEREAS, the Plan is a volume submitter plan maintained by The Ohio State University 
(the "Volume Submitter Practitioner") as the Ohio Public Education Institutions' Alternative 
Retirement Plan ("Volume Submitter Plan"), and is the subject of an Opinion Letter issued by the 
Internal Revenue Service dated March 31, 2014; 

WHEREAS, the Volume Submitter Practitioner has adopted the Second Amendment to 
the Volume Submitter Plan to reflect changes made pursuant to the Setting Every Community Up 
for Retirement Enhancement Act of 2019 ("SECURE Act") and the Coronavirus Aid, Relief, and 
Economic Security Act of 2020 ("CARES Act"); 

WHEREAS, pursuant to Section 8.3 of the Plan, the Employer has the right to amend the 
Plan; and 

WHEREAS, the Employer desires to amend the Plan, as set forth below, to reflect changes 
made pursuant to the SECURE Act and the CARES Act, in accordance with the Second 
Amendment to the Volume Submitter Plan. 

NOW, THEREFORE, effective as of January 1, 2020 unless otherwise stated herein (the 
"Effective Date"), the Employer hereby amends the Plan as follows: 

1. A new Section 1.16 is hereby added to the Plan as follows: 

Section 1.16. Coronavirus-Related Distributions 

The Plan shall not permit Coronavirus-Related Distributions. 

2. A new Section 2.30 is hereby added to the Plan as follows: 

Section 2.30. CARES Act 

"CARES Act" shall mean the Coronavirus Aid, Relief, and Economic 
Security Act of 2020. 

3. A new Section 2.31 is hereby added to the Plan as follows: 

Section 2.31. Coronavirus-Related Distribution 

"Coronavirus-Related Distribution" shall mean a distribution made to a 
Qualified Individual pursuant to Section 1.16. 
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4. A new Section 2.32, defining Qualified Individual, is hereby added to the Plan as follows: 

Section 2.32. Qualified Individual 

"Qualified Individual" shall mean a Participant: 

( 1) who is diagnosed with the virus SARS-Co V-2 or with 
corona virus disease 2019 (COVID: l 9) by a test approved by the Centers 
for Disease Control and Prevention; 

(2) whose spouse or dependent (as defined in IRC Section 152) 
is diagnosed with such virus or disease by such a test; or 

(3) who experiences adverse financial consequences as a result 
of: (A) the Participant, the Participant's spouse, or a member of Participant's 
household (i) being quarantined, (ii) being furloughed or laid off or having 
work hours reduced due to such virus or disease, (iii) being unable to work 
due to lack of child care due to such virus or disease, (iv) having a reduction 
in pay (or self-employment income) due to such virus or disease, or (v) 
having a job offer rescinded or start date for a job delayed due to such virus 
or disease; (B) closing or reducing hours of a business owned or operated 
by the Participant, the Participant's spouse, or a member of the Participant's 
household due to such virus or disease; or (C) other factors as determined 
by the Secretary of the Treasury (or the Secretary's delegate); or 

( 4) any other Participant who satisfies the definition of a 
Qualified Individual as provided in legislation modifying or extending the 
CARES Act or regulatory guidance under the CARES Act. 

For purposes of this Section 2.32, a member of the Participant's household means 
someone who shares the Participant's principal residence. 

5. The first paragraph of Section 5.5(h) of the Plan is hereby deleted in its entirety and 
replaced with the following: 

The foregoing provisions shall be the standard loan provisions of the Plan. 
However, different loan terms may be permitted provided that the final 
determination shall be made by the Provider on a uniform and nondiscriminatory 
basis. Accordingly, the provisions of this Section 5.5 may be supplemented and/or 
replaced by more specific or different written provisions adopted by the Provider 
as part of the Plan's loan policy. In addition, if the Plan permits increased loan 
limits and/or delayed loan payments to Qualified Individuals under Section 1.12, 
those provisions shall control in the event of a conflict with the standard loan 
provisions of the Plan. 

6. Section 7 .2.1 of the Plan is hereby deleted in its entirety and replaced with the following: 

7.2.1 Subject to Section 7.3, Joint and Survivor Annuity or Pre­
Retirement Survivor Annuity, the requirements of this Section 7 .2 shall apply to 
any distribution of a Participant's vested Account and will take precedence over any 
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inconsistent provisions of this Plan. All distributions required under this Section 
7 .2 shall be determined and made in accordance with the Treasury Regulations 
under IRC Section 401 (a)(9), including the minimum distribution incidental benefit 
requirement. If a Participant elects to commence a distribution of his vested 
Account, then distributions may commence as soon as administratively feasible 
following a Participant's Termination Date or Disability; provided, however, that a 
Participant may commence a Co~onavirus-Related Distribution prior to his or her 
Termination Dat~, if permitted by the Employer in Section 1.16. 

7. Section 7 .2.3(b )(1) of the Plan is hereby deleted in its entirety and replaced with the 
following: 

(l) If the Participant's surv1vmg spouse is the Participant's sole 
designated Beneficiary, then, distributions to the surviving spouse will begin by 
December 31 of the calendar year immediately following the calendar year in which 
the Participant died, or by December 31 of the calendar year in which the 
Participant would have attained age 72 (age 70 V2 if the Participant would have 
attained age 70 V2 before January 1, 2020), if later. 

8. Section 7 .2.6(e) of the Plan is hereby deleted in its entirety and replaced with the following: 

(e) Required beginning date. The required beginning date is April 1 of 
the calendar year following the later of the calendar year in which the Participant 
attains age 72 (age 70 V2 if the Participant attains age 70 V2 before January 1, 2020) 
or the calendar year in which the Participant retires. 

9. Section 7.2.7 of the Plan is hereby deleted in its entirety and replaced with the following: 

7.2.7 Waiver of Required Minimum Distribution 

(a) Notwithstanding this Section 7 .2 of the Plan, a Participant or 
Beneficiary who would have been required to receive required minimum 
distributions for 2009 but for the enactment of IRC Section 40l(a)(9)(H) ("2009 
RMDs"), and who would have satisfied that requirement by receiving distributions 
that are (I) equal to the 2009 RMDs, or (2) one or more payments in a series of 
substantially equal distributions (that include the 2009 RMDs) made at least 
annually and expected to last for the life (or life expectancy) of the Participant, the 
joint Ii ves ( or joint life expectancy) of the Participant and the Participant's 
designated Beneficiary, or for a period of at least l O years ( "Extended 2009 
RMDs"), will receive those distributions for 2009 unless the Participant or 
Beneficiary chooses not to receive such distributions. Participants and Beneficiaries 
described in the preceding sentence will be given the opportunity to elect to stop 
receiving the distributions described in the preceding sentence. 

(b) Notwithstanding this Section 7.2 of the Plan, for 2020 or such longer 
period as provided in legislation modifying or extending the CARES Act, the 
minimum distribution requirements set forth under this Section 7 .2 will be satisfied 
as provided in either subsection ( l) or (2) below, as determined by the Provider 
responsible for the Participant's required minimum distribution and in accordance 
with the Annuity Contracts: 
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(l} Effective March 27, 2020, or as soon as administratively 
practicable thereafter, a Participant or Beneficiary who would have been 
required to receive a required minimum distribution in 2020 ( or paid in 2021 
for the 2020 calendar year for a Participant with a required beginning date 
of April l, 2021) but for the enactment of IRC Section 40l(a)(9)(1) ("2020 
RMDs") and who would have satisfied that requirement by receiving 
distributions that are either (i) equal to the 2020 RMDs, or (ii) one or more 
payments (that include the 2020 RMQs) -in a series of substantially equal 
periodic payments made at least annually and expected to last for the life 
(or life expectancy) of the Participant, the joint lives (or joint life 
expectancies) of the Participant and the Beneficiary, or for a period of at 
least 10 years ("Extended 2020 RMDs"), will not receive this distribution 
unless the Participant or Beneficiary chooses to receive the distribution. 
Participants and Beneficiaries described in the preceding sentence will be 
given the opportunity to elect to receive the distribution described in the 
preceding sentence. 

(2) Effective March 27, 2020, or as soon as administratively 
practicable thereafter, a Participant or Beneficiary who would have been 
required to receive a 2020 RMD, and who would have satisfied that 
requirement by receiving distributions that are (i) equal to the 2020 RMDs 
or (ii) Extended 2020 RMDs, will receive this distribution unless the 
Participant or Beneficiary chooses not to receive such distribution. 
Participants and Beneficiaries described in the preceding sentence will be 
given the opportunity to elect to stop receiving the distribution described in 
the preceding sentence. 

Further, if provided by the Annuity Contract, 2020 RMDs and/or Extended 2020 
RMDs will be treated as eligible rollover distributions for purposes of Section 7 .9. 

l 0. Capitalized terms not otherwise defined in this SECURE Act and CARES Act Amendment 
shall have the meanings ascribed to them in the Plan. 

11. All other terms and conditions of the Plan shall remain in full force and effect. 

IN WITNESS WHEREOF, the Employer hereby adopts this SECURE Act and CARES 
Act Amendment effective as of the Effective Date. 

YOUNGSTOWN STATE UNIVERSITY 

By: 

Print: 

Title: 

Date: 
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ARTICLE I. GENERAL INFORMATION 

Section 1.1. Plan Name and Plan Number 

(a) The name of the "Plan" is "Youngstown State University Alternative Retirement . . 
Plan." 

(b) The Plan Number associated with the Plan is 001. 

Section 1.2. Effective Date 

This is an amendment and restatement of the Plan which was originally effective January 
1, 1999. The effective date of this amendment and restatement is January I, 2022. 

Section 1.3. Employer 

The "Employer" shall mean Youngstown State University, a public institution of higher 
education within the meaning of Section 2.10. The Employer is a governmental entity as defined 
in IRC Section 414(d) for purposes of federal income tax laws. 

ARTICLE II. DEFINITIONS 

Section 2.1. Academic Employee 

"Academic Employee 11 shall mean any employee who is a member of the faculty of the 
Employer within the meaning of ORC Section 3305.05. In all cases of doubt, the Employer's 
Board of Trustees shall make a final determination as to whether an employee is an Academic 
Employee. 

Section 2.2. Account 

"Account" shall mean the amount credited to the Employer Account, the Participant 
Account and, if applicable, the Rollover Account of a Participant or Beneficiary. 

Section 2.3. Administrative Employee 

"Administrative Employee" shall mean any employee who is a member of the 
administrative staff of the Employer within the meaning of ORC Section 3305.05. In all cases of 
doubt, the Employer's Board of Trustees shall make a final determination as to whether an 
employee is an Administrative Employee. 

Section 2.4. Applicable Form 

"Applicable Form'' shall mean the appropriate form as designated and furnished by the 
Employer and/or the Provider to make an election or provide a notice required or permitted by the 
Plan, provided that the Applicable Form required to enroll in the Plan shall be furnished by the 
Employer, or at the direction of the Employer, only. In those circumstances where the electronic 
disclosure requirements of Treasury Regulation Section I .40 l (a)-2 l are satisfied, the Employer 
and/or Provider may provide for the transmission of elections or notices in electronic form. 



Section 2.5. Beneficiary 

"Beneficiary" shall mean any person, estate or trust who by operation of law, or under the 
terms of the Plan, or otherwise, is entitled to receive the Account of a Participant under the Plan. 
A "designated Beneficiary" shall mean any individual designated or determined in accordance with 
Section 5.4, excluding any person who becomes a beneficiary by Virtue of the laws of inheritance 
or intestate succession. 

Section 2.6. Compensation for Purposes of Section 5.3 

"Compensation" for purposes of Section 5 .3 of the Plan shall mean IRC Section 415 
safe-harbor compensation, including wages, salaries, differential wage payments under IRC 
Section 340 l (h), and fees for professional services and other amounts received (without regard to 
whether or not an amount is paid in cash) for personal services actually rendered in the course of 
employment with the Employer to the extent that the amounts are includible in gross income 
(including, but not limited to, commissions paid to salespersons, compensation for services on the 
basis of a percentage of profits, commissions on insurance premiums, tips, bonuses, fringe 
benefits, and reimbursements or other expense allowances under a nonaccountable plan (as 
described in Treasury Regulation Section I .62-2(c)), and excluding the following: 

(i) Employer contributions (other than elective contributions described in IRC Section 
402(e)(3), 408(k)(6), 408(p)(2)(A)(i), or 457(b)) to a plan of deferred compensation 
(including a simplified employee pension described in IRC Section 408(k) or a 
simple retirement account described in IRC Section 408(p), and whether or not 
qualified) to the extent such contributions are not includible in the employee's gross 
income for the taxable year in which contributed, and any distributions (whether or 
not includible in gross income when distributed) from a plan of deferred 
compensation (whether or not qualified) (OPTIONAL EXCLUSION), other than 
amounts received during the year by an employee pursuant to a nonqualified 
unfunded deferred compensation plan to the extent includible in gross income. 

(ii) Amounts realized from the exercise of a nonstatutory stock option (that is, an option 
other than a statutory stock option as defined in Treasury Regulation Section 1.421-
l (b} }, or when restricted stock (or property) held by the employee either becomes 
freely transferable or is no longer subject to a substantial risk of forfeiture. 

(iii) Amounts realized from the sale, exchange or other disposition of stock acquired 
under a statutory stock option. 

(iv) Other amounts that receive special tax benefits, such as premiums for group-term 
life insurance (but only to the extent that the premiums are not includible in the 
gross income of the employee and are not salary reduction amounts that are 
described in IRC Section 125). 

(v) Other items of remuneration that are similar to any of the items listed in (i) through 
(iv). 
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Section 2. 7. Compensation for Purposes Other Than Section 5.3 

"Compensation" for purposes other than Section 5.3 of the Plan shall mean: 

(a) Pursuant to ORC Section 3305.0 l (E)( 1 ), Compensation under this Paragraph (a) is 
intern;led to have the same meaning as "earnable salary".as d~fined in ORC Section 145.0 l (R). If 
the Participant would be subject to the Ohio Public Employees Retirement System had the 
Participant not made an election pursuant to ORC Section 3305.05 or 3305.05 l to participate in 
this Plan, all salary, wages, and other earnings paid to the Participant by reason of the Participant's 
employment. The salary, wages, and other earnings shall be determined prior to determination of 
the amount required to be contributed by the Participant under Section 4.1 and without regard to 
whether any of the salary, wages, or other earnings are treated as deferred income for federal 
income tax purposes. 

( 1) Compensation includes the following: 

(i) Payments made by the Employer in lieu of salary, wages, or 
other earnings for sick leave, personal leave, or vacation used by the 
Participant; 

(ii) Payments made by the Employer for the conversion of sick 
leave, personal leave, and vacation leave accrued, but not used if the 
payment is made during the year in which the leave is accrued, except that 
payments made pursuant to ORC Section 124.383 or ORC Section 124.386 
are not Compensation; 

(iii) AJlowances paid by the Employer for maintenance, 
consisting of housing, laundry, and meals, as certified to the public 
employees retirement board by the Employer or the head of the department 
that employs the Participant; 

(iv) Fees and commissions paid under ORC Section 507 .09; 

(v) Payments that are made under a disability leave program 
sponsored by the Employer and for which the Employer is required by ORC 
Section 145.296 to make periodic employer and employee contributions; 
and 

(vi) Amounts included pursuant to former Divisions (K)(3) and 
(Y) of ORC Section 145.01 and ORC Section 145.2916. 

(2) Compensation does not include any of the following: 

(i) Fees and commissions, other than those paid under ORC 
Section 507.09, paid as sole compensation for personal services and fees 
and commissions for special services over and above services for which the 
Participant receives a salary; 
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(ii) Amounts paid by the Employer to provide life insurance, 
sickness, accident, endowment, health, medical, hospital, dental, or surgical 
coverage, or other insurance for the Participant or the Participant's family, 
or amounts paid by the Employer to the Participant in lieu of providing the 
insurance; 

(iii) Incidental benefits, including lodging, food, laundry, 
parking, or services furnished by the Employer, or use of the Employer's 
property or equipment, or amounts paid by the Employer to the Participant 
in lieu of providing the incidental benefits; 

(iv) Reimbursement for job-related expenses authorized by the 
Employer, including moving and travel expenses and expenses related to 
professional development; 

(v) Payments for accrued but unused sick leave, personal leave, 
or vacation that are made at any time other than the year in which the sick 
leave, personal leave, or vacation was accrued; 

(vi) Payments made to or on behalf of the Participant that are in 
excess of the annual compensation that may be taken into account by the 
Plan under IRC Section 40 l (a)( 17); 

(vii) Payments under Division (B), (C) or (E) of ORC Section 
5923.05, Section 4 of Substitute Senate Bill No. 3 of the I 19th Ohio General 
Assembly, Section 3 of Amended Substitute Senate Bill No. 164 of the 
124th Ohio General Assembly, or Amended Substitute House Bill No. 405 
of the I 24th Ohio General Assembly; 

(viii) Anything of value received by the Participant that is based 
on or attributable to retirement or an agreement to retire within the meaning 
of ORC Section 145.0l(R); and 

(ix) The portion of any amount included m ORC Section 
145.2916 that represents employer contributions. 

(b) Pursuant to ORC Section 3305.0l(E)(2), Compensation under this Paragraph (b) is 
intended to have the same meaning as "compensation" as defined in ORC Section 3307.0l(L). If 
the Participant would be subject to the State Teachers Retirement System of Ohio had the 
Participant not made an election pursuant to ORC Section 3305.05 or 3305.051 to participate in 
this Plan, all salary, wages, and other earnings paid to the Participant by reason of the Participant's 
employment, including compensation paid pursuant to a supplemental contract. The salary, wages, 
and other earnings shall be determined prior to determination of the amount required to be 
contributed by the Participant under Section 4.1 and without regard to whether any of the salary, 
wages, or other earnings are treated as deferred income for federal income tax purposes. 

( l) Compensation includes amounts paid by the Employer as a retroactive 
payment of earnings, damages, or back pay pursuant to a court order, court-adopted 
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settlement agreement, or other settlement agreement if the Plan receives amounts equal to 
those described in ORC Sections 3307 .0 I (L)( I )(b )(i) and (ii), except to the extent that any 
portion of such amount is described in Paragraph (b)(2) below. 

(2) Compensation does not include a~y of the following: 

(i) Payments for accrued but unused sick leave or personal 
leave, including payments made under a plan established pursuant to ORC 
Section 124.39 or any other plan established by the Employer; 

(ii) Payments made for accrued but unused vacation leave, 
including payments made pursuant to ORC Section 124.13 or a plan 
established by the Employer; 

(iii) Payments made for vacation pay covering concurrent 
periods for which other salary, compensation, or benefits under ORC 
Chapter 145, 3307 or 3309 are paid; 

(iv) Amounts paid by the Employer to provide life insurance, 
sickness, accident, endowment, health, medical, hospital, dental, or surgical 
coverage, or other insurance for the Participant or the Participant's family, 
or amounts paid by the Employer to the Participant in lieu of providing the 
insurance; 

(v) Incidental benefits, including lodging, food, laundry, 
parking, or services furnished by the Employer, use of the Employer's 
property or equipment, and reimbursement for job-related expenses 
authorized by the Employer, including moving and travel expenses and 
expenses related to professional development; 

(vi) Payments made by the Employer in exchange for the 
Participant's waiver of a right to receive any payment, amount, or benefit 
described in ORC Section 3307.0l(L)(2); 

(vii) Payments by the Employer for services not actually 
rendered; 

(viii) Any amount paid by the Employer as a retroactive increase 
in salary, wages, or other earnings unless the increase is described in ORC 
Section 3307.01 (L)(2)(h); 

(ix) Payments made to or on behalf of the Participant that are in 
excess of the annual compensation that may be taken into account by the 
Plan under IRC Section 401 (a)(l 7); 

(x) Payments made to the Participant under Division (B), (C) or 
(E) of ORC Section 5923.05, Section 4 of Substitute Senate Bill No. 3 of 
the 119th Ohio General Assembly, Section 3 of Amended Substitute Bill 

5 



No. 164 of the 124th Ohio General Assembly or Amended Substitute House 
Bill No. 405 of the 124th Ohio General Assembly; and 

(xi) Anything of value received by the Participant that is based 
on or .attributable to retirement or an agreement to retire within the meaning 
of ORC Section 3307.0l(L) .. 

(c) Pursuant to ORC Section 3305.0l(E)(3), Compensation under this Paragraph (c) is 
intended to have the same meaning as "compensation" as defined in ORC Section 3309.0l(V). If 
the Participant would be subject to the School Employees Retirement System had the Participant 
not made an election pursuant to ORC Section 3305.05 or 3305.051 to participate in this Plan, all 
salary, wages, and other earnings paid to a Participant by reason of employment. The salary, 
wages, and other earnings shall be determined prior to determination of the amount required to be 
contributed by the Participant under Section 4.1 and without regard to whether any of the salary, 
wages, or other earnings are treated as deferred income for federal income tax purposes. 

( 1) Compensation does not include any of the following: 

{i) Payments for accrued but unused sick leave or personal 
leave, including payments made under a plan established pursuant to ORC 
Section 124.39 or any other plan established by the Employer; 

(ii) Payments made for accrued but unused vacation leave, 
including payments made pursuant to ORC Section 124.13 or a plan 
established by the Employer; 

(iii) Payments made for vacation pay covering concurrent 
periods for which other salary or compensation is also paid or during which 
benefits are paid under ORC Chapter 3309; 

(iv) Amounts paid by the Employer to provide life insurance, 
sickness, accident, endowment, health, medical, hospital, dental, or surgical 
coverage, or other insurance for the Participant or the Participant's family, 
or amounts paid by the Employer to the Participant in lieu of providing the 
insurance; 

(v) Incidental benefits, including lodging, food, laundry, 
parking, or services furnished by the Employer, use of the Employer's 
property or equipment, and reimbursement for job-related expenses 
authorized by the Employer, including moving and travel expenses and 
expenses related to professional development; 

(vi) Payments made to or on behalf of the Participant that are in 
excess of the annual compensation that may be taken into account by the 
Plan under IRC Section 401 (a)( 17); 

(vii) Payments made under Division (B), (C) or (E) of ORC 
Section 5923.05, Section 4 of Substitute Senate Bill No. 3 of the 119th Ohio 
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General Assembly, Section 3 of Amended Substitute Senate Bill No. 164 of 
the 124th Ohio General Assembly, or Amended Substitute House Bill No. 
405 of the 124th Ohio General Assembly; and 

(viii) Anything of value received by the Participant that is based 
on or attributable to retirement or an agreement to retire within the meaning. 
of ORC Section 3309.0l(V). 

Notwithstanding the foregoing, Compensation shall not be reduced by the amount of 
exclusions that are not currently includible in the Participant's gross income by reason of the 
application of IRC Sections 125, 132(f), 402{e){3), 403(b), 414(h)(2), and 457. 

An employee who has satisfied the eligibility requirements for Employer Contributions 
and Nonelective Contributions during a Plan Year shall be entitled to such contributions only with 
respect to Compensation earned on or after the date he or she becomes a Participant. 

The annual Compensation of each Participant taken into account in determining allocations 
shall not exceed $200,000, as adjusted for cost-of-living increases in accordance with IRC Section 
401 (a){l 7)(B) ($270,000 in 20 I 7). Annual Compensation means Compensation during the Plan 
Year. The cost-of-living adjustment in effect for a calendar year applies to annual Compensation 
for the Plan Year that begins with or within such calendar year. 

Section 2.8. Disabled or Disability 

"Disabled" or "Disability" shall mean the inability to engage in any substantial gainful 
activity by reason of any medically determinable physical or mental impairment that can be 
expected to result in death or to be of long continued and indefinite duration, provided that such 
Disability occurs while the Participant is an Eligible Employee of the Employer and satisfies the 
definition under IRC Section 72(m){7). A Participant shall be considered Disabled only if the 
permanence and degree of such impairment is supported by medical evidence. Such 
determinations shall be made by each Provider. 

Section 2.9. Eligible Employee 

"Eligible Employee" shall mean any Full-time Employee as defined in Section 2.18; 
provided, however, Eligible Employee shall include: (a) any employee who participated in an 
alternative retirement plan (as described in ORC Chapter 3305) in the employee's last employment 
position with the Employer (and who has not incurred a One Year Break in Service) and who 
transfers, or is transferred, to an employment position with the Employer for which an alternative 
retirement plan (as described in ORC Chapter 3305) is not available from that Employer; (b) any 
employee whose employment with the Employer terminates while the employee is participating 
in an alternative retirement plan (as described in ORC Chapter 3305) and the employee 
recommences employment with the Employer before the employee has had a One Year Break in 
Service regardless of the employee's employment position with the Employer upon the employee's 
return; and (c) any Full-time Employee whose previous employment with the Employer terminated 
before the employee had completed 120 days of service with the Employer and such employee had 
not, or had not been deemed to have, elected to participate in a State Retirement System during 
such employee's previous employment with the Employer. 
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Section 2.10. Employer 

"Employer" shall mean the public institution of higher education identified in Section 1.3 
that is: (a) a state university or a state institution of higher education, in each case as defined in 
ORC Section 3345.01 l; (b) the Northeast Ohio Medical University, formerly known as the 
Northeastern Ohio Universities College of Medicine; or (c) a university branch, technical college, 
state community college, community college, or municipal university established or operating 
under ORC Chapter 3345, 3349, 3354, 3355, 3357, or 3358. 

Section 2.11. Employer Account 

"Employer Account" shall mean the separate account maintained for each Participant to 
which all Employer Contributions shall be allocated. 

Section 2.12. Employer Contributions 

"Employer Contributions" shall mean those contributions made by the Employer pursuant 
to Section 4.2. 

Section Z.13. Employment Commencement Date 

"Employment Commencement Date" shall mean the date that the employee first performs 
an Hour of Service with the Employer. 

Section 2.14. EPCRS 

"EPCRS" shall mean the Employee Plans Compliance Resolution System or any successor 
thereto. 

Section 2.15. Forfeiture 

"Forfeiture" shall mean the amount of the non-Vested portion of a Participant's Employer 
Account following a Participant's Severance from Employment with the Employer. 

Section 2.16. Forfeiture Account 

"Forfeiture Account" shall mean the separate account maintained under the Plan to which 
all Forfeitures shall be allocated. 

Section 2.17. Former Provider 

"Former Provider" shall mean any service provider that was approved by the Employer to 
provide services and to offer Investment Options under the Plan, but that ceases to be eligible to 
receive new contributions under the Plan, but only to the extent that the Former Provider continues 
to hold Plan assets. A Former Provider shall retain all responsibilities of a Provider under the Plan 
for so long as it continues to hold Plan assets, provided, however, that in no event shall 
contributions under Article IV or intra-plan transfers under Section 5.2 be made to a Former 
Provider. 

8 



Section 2.18. Full-time Employee 

"Full-time Employee" shall mean an employee who is classified by the Employer as having 
a 40-hour per week assignment or its equivalent for a duration of at least nine months. Full-time 
non-tenure track faculty who are ~ppointed after the start of the academic year and ha_ve an 

• app.ointment of less than nine months shall be deeme<:l to have full-time status for the purpose of 
benefits eligibility if their offer of appointment explicitly includes a statement of the Employer's 
intent to offer a nine month appointment in the succeeding year. A person's service with the 
Employer as a "leased employee" as defined in IRC Section 414(n) shall not be included in 
determining whether such person is a "Full-time Employee." 

Section 2.19. Hour of Service 

"Hour of Service" shall mean each hour for which an employee is paid or entitled to 
payment for the performance of duties for the Employer. 

Section 2.20. Investment Options 

"Investment Options" shall mean the investment funds available under the Plan and 
specifically approved by the Employer, in its sole and absolute discretion, for use under this Plan 
in accordance with Article V. 

Section 2.21. IRC 

"IRC" shall mean the Internal Revenue Code of 1986, as amended. 

Section 2.22. Joint and Survivor Annuity 

"Joint and Survivor Annuity" shall mean an immediate annuity for the life of the Participant 
with a survivor annuity for the life of the Participant's Beneficiary which is not less than 50% and 
not more than 100% of the amount of the annuity which is payable during the joint lives of the 
Participant and the Participant's Beneficiary and which is the actuarial equivalent of the 
Participant's Vested Account. The percentage of the survivor annuity under the Plan shall be 
elected by the Participant subject to the annuity options available under the Trust. 

Section 2.23. Nonelective Contributions 

"Nonelective Contributions" shall mean those contributions made by the Participant 
pursuant to Section 4. 1. 

Section 2.24. One Year Break in Service 

"One Year Break in Service" shall mean a Period of Severance of at least 365 consecutive 
days. 
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Section 2.25. ORC 

"ORC" shall mean the Ohio Revised Code, as amended. The portions of the ORC 
referenced in this Plan are attached and made a part of this Plan at Appendix A. All citations to 
sections of the ORC are to such sections as they may from time t0 time be amended or renumbered. 

Section 2.26. Participant 

"Participant" shall mean every employee or former employee who has met the applicable 
participation requirements of Article III. 

Section 2.27. Participant Account 

"Participant Account" shall mean the account to which all Nonelective Contributions and 
Voluntary Contributions by the Participant shall be allocated, if applicable. Separate accounts 
within the Participant Account will be maintained for the Nonelective Contributions and the 
Voluntary Contributions of each Participant. 

Section 2.28. Period of Severance 

"Period of Severance" shall mean a continuous period of time, beginning on the employee's 
Severance from Employment, during which the employee is not employed by the Employer. 

Section 2.29. Plan 

"Plan" shall mean this Plan. For purposes of the IRC, this Plan shall be considered and 
administered as a profit sharing plan under IRC Section 40 l (a) and a governmental plan under 
IRC Section 414(d). 

Section 2.30. Plan Year 

"Plan Year" shall mean the calendar year. 

Section 2.31. Pre-Retirement Survivor Annuity 

"Pre-Retirement Survivor Annuity" shall mean a survivor annuity for the life of the 
surviving Beneficiary of the Participant which is the actuarial equivalent of the Participant's Vested 
Account. 

Section 2.32. Provider 

"Provider" shall mean a service provider that provides recordkeeping and/or administrative 
services under the Plan, and that offers Investment Options under the Plan, pursuant to Section 5.1 
and in conformance with ORC Section 3305.03. The Employer shall approve the Providers under 
the Plan in accordance with ORC Section 3305.04 and in the Employer's sole and absolute 
discretion. The approved Providers under the Plan shall be set forth in Appendix B, which may 
be modified from time to time, provided that any such modification shall not constitute an 
amendment to the Plan. With respect to an individual Participant, "Provider" shall mean the 
service provider selected by the Participant to provide the Participant's Investment Options. A 



Provider's responsibilities under the Plan, as to any Participant, shall be limited to the Accounts of 
those Participants investing in Investment Options offered by that Provider, unless otherwise 
agreed between the Employer and the Provider. 

Section 2.33. Related Employer 
. . 

"Related Employer" shall mean the Employer and any other entity that is required to be 
aggregated with the Employer under IRC Section 414(b), (c) or (m) based on a reasonable good 
faith standard and taking into account the special rules applicable under Notice 89-23, 1989-1 C.B. 
654. 

Section 2.34. Rollover Account 

"Rollover Account" shall mean the separate account maintained for each Participant to 
which all Rollover Contributions shall be allocated. 

Section 2.35. Rollover Contribution 

"Rollover Contribution" means those amounts transferred to this Plan as described in 
Section 4.5. 

Section 2.36. Severance from Employment 

"Severance from Employment" shall mean the complete termination of the Eligible 
Employee's employment with the Employer for any reason, including death, Disability, or 
retirement. 

Section 2.37. Spouse 

"Spouse" shall mean the individual whose marriage to a Participant is recognized by the 
Internal Revenue Service for federal income tax purposes. 

Section 2.38. State Retirement System 

"State Retirement System" shall mean, as applicable, the Ohio Public Employees 
Retirement System (as codified under ORC Chapter 145), the State Teachers Retirement System 
of Ohio (as codified under ORC Chapter 3307), or the School Employees Retirement System (as 
codified under ORC Chapter 3309). 

Section 2.39. Trust 

"Trust" shall mean a qualified trust under IRC Section 40 l (a) and/or individual or group 
custodial accounts or annuity contracts treated as a qualified trust under IRC Section 401 (f}, 
established by the Employer to hold Plan assets. The Trust is set forth under a written document 
or documents that is separate from this Plan. In the event of any conflict between the terms of the 
Trust and the terms of the Plan, the terms of the Plan shall control. 
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Section 2.40. USERRA 

"USERRA" shall mean the Uniformed Services Employment and Reemployment Rights 
Act of 1994, as amended. 

Section 2.41. Vested 

"Vested" shall mean the interest of the Participant or Beneficiary in his or her Account 
which is unconditional, legally enforceable, and nonforfeitable. 

Section 2.42. Voluntary Contribution 

"Voluntary Contribution" shall mean those contributions made by the Participant pursuant 
to Section 4.3. 

ARTICLE III. ELIGIBILITY TO PARTICIPATE 

Section 3.1. Initial Entry 

All Eligible Employees as of the date the Board of Trustees of the Employer establishes 
the Plan shall have a period of 120 days from such date in which to elect on the Applicable Form 
to participate in the Plan. Each other Eligible Employee shall have a period of 120 days from his 
or her Employment Commencement Date in which to elect on the Applicable Form to participate 
in the Plan, as provided under ORC Sections 3305.05 and 3305.05 l. Such election shall be 
effective on the Eligible Employee's Employment Commencement Date and shall be irrevocable 
when made. An Eligible Employee who fails to elect participation in the Plan on the Applicable 
Form may not subsequently elect participation unless he or she has a Severance from Employment 
and is reemployed as an Eligible Employee following a One Year Break in Service. For existing 
employees who became Eligible Employees due to a change in position, references in this Section 
3.1 to Employment Commencement Date shall mean the date upon which the employee became 
an Eligible Employee. 

Section 3.2. Continued Participation 

A Participant shall continue to participate in the Plan as long as the Participant remains an 
employee of the Employer. 

Section 3.3. Resumption of Participation 

In the event a Participant is reemployed prior to incurring a One Year Break in Service, 
such employee shall participate in the Plan immediately upon becoming an Eligible Employee of 
the Employer. 

Section 3.4. Eligibility Determinations and Employer Powers 

(a) The Employer shall have full power to: (i) interpret and construe this Plan in a 
manner consistent with its terms and provisions and with IRC Section 40 l and other applicable 
qualified plan provisions of the IRC, and to establish rules and procedures conforming to those 
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provisions; (ii) determine all questions of eligibility and of the status and rights of Participants; 
(iii) determine the amounts to be contributed to each Participant's Account; and (iv) employ such 
agents, attorneys, actuaries, accountants, auditors, investment counsel, and clerical assistants as it 
may deem necessary. In all such cases the Employer's determination shall be final and conclusive 
upon all persons. It is recognized that unusual circumstances may occur and questions may arise 
that are not specifically covered by any provision of this Plan, and the Employer shall h:ave the 
right to resolve all such questions. 

(b) Notwithstanding the above, the Employer's power and responsibility under this 
Plan shall not extend to, nor have any control over, those responsibilities and duties of the Provider. 

ARTICLE IV. CONTRIBUTIONS 

Section 4.1. Nonelective Contributions 

(a) An Eligible Employee who becomes a Participant under this Plan in accordance 
I 

with the provisions of Article III shall be deemed to have authorized the Employer to deduct from 
such Participant's Compensation, prior to its payment, a specified percentage of such Participant's 
Compensation, as a Nonelective Contribution to the Plan. Such contributions shall be credited to 
the Participant Account. 

(b) The Nonelective Contribution percentage shall equal the percentage of the 
Participant's Compensation earned during the year which, but for the election to participate in this 
Plan, would have otherwise been contributed to the State Retirement System that applies to the 
Participant's position(s); provided that the Nonelective Contribution percentage shall not be less 
than three percent. 

(c) Nonelective Contributions, although designated as employee contributions, shall 
be picked up and paid by the Employer as an Employer contribution pursuant to IRC Section 
414(h)(2). The Employer's action providing for the treatment of the Nonelective Contributions as 
Employer contributions shall be evidenced in writing by minutes of a meeting, resolution, or other 
formal action by the Employer which will effectuate the pick-up provisions under IRC Section 
414(h)(2). The Employer shall remit the picked up Nonelective Contribution directly to the Plan, 
instead of paying such amounts to the Participant. A Participant may not elect to receive 
Nonelective Contributions directly instead of having them paid by the Employer to the Plan. The 
Employer may choose to apply for approval from the National Office of the Internal Revenue 
Service concerning the applicability of IRC Section 414(h)(2). 

Section 4.2. Employer Contributions 

(a) An Eligible Employee who becomes a Participant under this Plan in accordance 
with the provisions of Article III shall receive a specified percentage of such Participant's 
Compensation as an Employer Contribution to the Plan. Such contributions shall be credited to 
the Employer Account. 

(b) The Employer Contribution percentage shall equal the percentage of the 
Participant's Compensation earned during the year which, but for the election to participate in this 
Plan, the Employer would have otherwise contributed to the State Retirement System that applies 
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to the Participant's position(s), less the mitigating rate percentage contributed by the Employer to 
such State Retirement System pursuant to ORC Section 3305.06(0). 

( c) Each Participant will share in Employer Contributions for the period beginning on 
the date the Participant commences participation under the Plan and ending on the date on which 
such Participant severs employment with the Employer or is no longer an Eligible Employee. 

Section 4.3. Voluntary Contributions 

Effective April 1, 2001, voluntary non-deductible employee contributions to the Plan shall 
no longer be permitted. Voluntary non-deductible employee contributions made prior to April l, 
2001, shall be held and administered in accordance with the terms of the Plan. 

Section 4.4. Social Security Replacement Plan 

Notwithstanding Sections 4.1 and 4.2, in no event shall the amount contributed under 
Sections 4.1 and 4.2, when combined with the amount contributed under any other qualified 
defined contribution retirement plan maintained by the Employer on behalf of a Participant, if any, 
be less than the amount necessary to qualify the Plan as a state retirement system with respect to 
such Participant pursuant to IRC Section 3121 (b )(7) and the Treasury Regulations adopted 
thereunder. 

Section 4.5. Rollover Contributions 

(a) The Plan will accept a Rollover Contribution from a Participant, whether by indirect 
rollover or direct rollover, from the types of plans specified in Paragraphs (b) and ( c} below, subject 
to the requirements of Paragraph (d) below and the Provider's ability to account separately for such 
amounts. Subject to the terms of the Trust and ORC Section 3305.07, a Participant may request a 
distribution of all or a portion of the Participant's Account attributable to his or her Rollover 
Contributions at any time. 

from: 
(b) The Plan will accept a direct or indirect rollover of an eligible rollover distribution 

( 1) A qualified plan described in IRC Section 401 (a) or 403(a). 

(2) An annuity contract described in IRC Section 403(b}. 

(3) An eligible plan under IRC Section 457(b) which is maintained by a state, 
political subdivision of a state, or any agency or instrumentality of a state or political 
subdivision of a state. 

(c) The Plan will accept an indirect rollover of the portion of a distribution from an 
individual retirement account or annuity described in IRC Section 408(a) or 408(b) that is eligible 
to be rolled over and would otherwise be includible in gross income. 

(d) A Rollover Contribution to the Plan shall meet the following requirements: 
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( 1) Rollover Contributions will be permitted to the Plan if the plan from which 
the funds are to be transferred permit the transfer to be made, and the Provider is reasonably 
satisfied that such transfer will not jeopardize the tax exempt status of this Plan or create 
adverse tax consequences for the Employer. Rollover Contributions shall be made by 
delivery of such amount to the respective Provider. All Rollover Contributions must be in 
cash only. 

(2) The Plan will not accept any portion of a Rollover Contribution that 
includes after-tax employee contributions or Roth contributions. 

(3) A Rollover Contribution that is not made by direct rollover must be 
transferred within 60 days of the date the Participant received the eligible rollover 
distribution; provided, however, that a Participant may make a Rollover Contribution after 
the 60-day rollover deadline if the Participant certifies to the Provider on an Applicable 
Form that the reason for the late contribution qualifies the Participant for a waiver of the 
60-day rollover deadline pursuant to Revenue Procedure 2016-47. 

( 4) If the Provider accepts a Rollover Contribution, it shall allocate it to a 
separate Rollover Account. The funds shall be invested separately, and any appreciation, 
depreciation, gain, or loss with respect to the Rollover Account, and any related expenses, 
shall be allocated to such Rollover Account. 

(5) Rollover Contributions shall not be considered to be Participant 
Contributions for the purpose of calculating the limitations under Section 5.3. 

(6) Any amount that is credited to a Participant's Account pursuant to a 
Rollover Contribution under this Section 4.5 shall be 100% Vested and nonforfeitable at 
all times. 

Section 4.6. Transfers from a Plan of the Employer 

(a) Any Participant who has participated in a plan under IRC Section 401(a) or 403(a) 
attributable to such Participant's current employment with the Employer may elect to transfer all 
or a portion of the amount accumulated under such other plan to this Plan, provided such transfer 
is effected in a manner consistent with the terms of such other plan as wel1 as the terms of this 
Plan. Such transfer shall only be permitted if such transfer qualifies as a tax-free transfer under 
generally accepted interpretations of the lRC. The portion of a Participant's Account attributable 
to such a transfer shall be subject to the terms of this Plan as if the contributions from which the 
transferred amount are derived were made under this Plan. 

(b) Any amount that is credited to a Participant's Account pursuant to a transfer under 
this Section 4.6 shall be 100% Vested and nonforfeitable at all times. In all other respects, the 
portion of a Participant's Account attributable to such transfer shall be subject to the terms of this 
Plan. 
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Section 4. 7. Plan Expenses 

All reasonable expenses of administering the Plan shall be charged against and paid from 
Participants' Accounts, unless paid by the Employer. 

Section 4.8. Paid Leave of Absence 

Nonelective Contributions and Employer Contributions shall continue to be made to the 
Plan during a paid leave of absence based on the Compensation actually paid to the Participant. 

ARTICLE V. ADMINISTRATION OF ACCOUNTS 

Section 5.1. Plan Investments 

(a) The amounts allocated to a Participant's Account shall be invested in the Investment 
Options offered by the Provider selected by the Participant in accordance with ORC Section 
3305.053. The Participant shall direct the investment of his or her Account in one or more of the 
Investment Options available under the Plan. The Participant may make or change his or her 
investment selections by filing the Applicable Form with the Provider. 

(b) The Investment Options available to Participants under the Plan shall be selected 
by the Employer and communicated to Participants. The Employer's current selection of 
Investment Options available from a Provider is not intended to limit future additions or deletions 
of Investment Options available from such Provider. 

(c) If a Participant does not have a valid and complete investment election on file with 
a selected Provider, or if a Participant fails to select a Provider, the Participant's Account shall be 
invested in the default fund designated by the Employer in its sole and absolute discretion, until 
such time that the Participant makes an affirmative election regarding the investment of his or her 
Account. 

Section 5.2. Intra-Plan Transfers 

(a) Subject to a Provider's rules for transfers and ORC Section 3305.053, a Participant 
may direct that all or part of his or her Account be transferred from an Investment Option offered 
by the Provider to another Investment Option offered by the Provider at any time. 

(b) Subject to any terms and conditions established by the Employer and ORC Section 
3305.053, a Participant may elect to change the Provider at any time during the Plan Year. If a 
Participant makes an election to change Providers, the Participant may specify at any time that all 
or part of such Participant's Account be transferred to the new Provider; provided, however, that a 
Provider is not required to immediately transfer any part of the Participant's Account invested at 
the Participant's election in a fixed annuity account if the contract with the Participant under which 
the investment was made permits the Provider to make such a transfer over a period of time not 
exceeding ten years and the contract was filed with and approved by the Ohio Department of 
Insurance or any successor. 

16 



(c) Notwithstanding anything in this Section 5.2 to the contrary, in no event may a 
Participant elect to transfer any part of his or her Account to a Former Provider. 

Section 5.3. Limitations on Allocations to each Participant 

(a) . If a_ Participant does not participate in, and has never p~rticipated in, another 
qualified defined contribution plan maintained by the Employer, or a welfare benefit fund, as 
defined in IRC Section 419( e ), maintained by the Employer, or an individual medical benefit 
account, as defined in IRC Section 415(1)(2), maintained by the Employer, or a simplified 
employee pension, as defined in IRC Section 408(k), maintained by the Employer, which provides 
an annual addition (defined in Paragraph (c) below), the amount of annual additions which can be 
credited to the Account of a Participant for any limitation year (defined in Paragraph (c) below) 
will not exceed the lesser of the maximum permissible amount (defined in Paragraph (c) below), 
or any other limitation contained in this Plan. If the Employer Contribution that would otherwise 
be contributed or allocated to the Account of a Participant would cause the annual additions for 
the limitation year to exceed the maximum permissible amount, such Employer Contribution will 
be reduced so that the annual additions for the limitation year will equal the maximum permissible 
amount. If the limits under IRC Section 415 are exceeded for any taxable year, then the 
Participant's Account may be corrected as set forth in EPCRS. 

(b) This Paragraph (b) applies if, in addition to this Plan, the Participant is covered 
under another qualified defined contribution plan maintained by the Employer, or a welfare benefit 
fund, as defined in IRC Section 4 l 9(e), maintained by the Employer, or an individual medical 
benefit account, as defined in IRC Section 415( l )(2), maintained by the Employer, or a simplified 
employee pension, as defined in IRC Section 408(k), maintained by the Employer, which provides 
an annual addition during any limitation year. The annual additions which can be credited to the 
Account of a Participant under the other qualified defined contribution plans, individual medical 
benefit accounts, welfare benefit funds, and simplified employee pension for the same limitation 
year will not exceed the maximum permissible amount reduced by the annual additions credited 
to the Account of a Participant under this Plan for such limitation year. If the annual additions 
with respect to the Participant under this Plan are equal to or greater than the maximum permissible 
amount, no amount will be contributed or allocated to the account(s) of the Participant under such 
other qualified defined contribution plans, individual medical benefit accounts, welfare benefit 
funds, and simplified employee pension for the limitation year. If the limits under IRC Section 
415 are exceeded for any taxable year, then the Account of the Participant may be corrected as set 
forth in EPCRS. 

(c) For purposes of this Section 5.3, the following definitions shall apply: 

( 1) An "annual addition" is the sum of the following credited to the Account of 
a Participant for the limitation year: 

(i) Employer Contributions; 

(ii) Participant contributions (Nonelective Contributions and 
Voluntary Contributions); 

(iii) Forfeitures; 
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(iv) amounts allocated to an individual medical benefit account, 
as defined in IRC Section 415(1)(2), which is part of a pension or annuity 
plan maintained by the Employer, are treated as annual additions to a 
defined contribution plan. Also, amounts derived from contributions paid 
or accrued which are attributable to post-retirement ·medical benefits, 
allocated to the separate ·account of a key employee, as defined in IRC · 
Section 419A(d)(3), under a welfare benefit fund, as defined in IRC Section 
4 l 9(e), maintained by the Employer are treated as annual additions to a 
defined contribution plan; and 

(v) allocations under a simplified employee pension, as defined 
in IRC Section 408(k). 

(2) "Compensation" is defined in Section 2.6 of the Plan, but for purposes of 
applying the limitations described in this Section 5.3, the following applies: 

(i) Compensation shall be based on the amount actually paid or 
made available to the Participant (or, if earlier, includible in the gross 
income of the Participant) during the limitation year. 

(ii) Compensation paid or made available during a limitation 
year shall include amounts that would otherwise be included in 
compensation but for an election under IRC Section l 25(a), l 32(f)( 4 ), 
402(e)(3), 402(h)(l)(B), 402(k), or 457(b). 

(iii) Back pay, within the meaning of Treasury Regulation 
Section l.415(c)-2(g)(8), shall be treated as compensation for the limitation 
year to which the back pay relates to the extent the back pay represents 
wages and compensation that would otherwise be included under this 
definition. 

(iv) Compensation shall include amounts paid by the later of 2½ 
months after the Participant's Severance from Employment or the end of the 
limitation year that includes the date of the Participant's Severance from 
Employment, if: 

(A) the payment is for unused accrued bona fide sick, vacation, 
or other leave (but only if the Participant would have been able to use the 
leave if employment had continued); or 

(B) the payment is received by the Participant pursuant to a 
nonqualified unfunded deferred compensation plan, but only if the payment 
would have been paid to the Participant at the same time if the Participant 
had continued in employment with the Employer and only to the extent that 
the payment is includible in the Participant's gross income; or 

(C) the payment is regular compensation for services during the 
Participant's regular working hours, or compensation for services outside 
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the Participant's regular working hours (such as overtime or shift 
differential), commissions, bonuses, or other similar payments, and, absent 
a severance from employment, the payments would have been paid to the 
Participant while the Participant continued in employment with the 
Employer. 

Any payments not described above shall not be considered Compensation if paid 
after Severance from Employment, even if they are paid by the later of 2V2 months 
after the date of Severance from Employment or the end of the limitation year that 
includes the date of Severance from Employment. 

{v) Compensation shall include amounts earned during the 
limitation year but not paid during that limitation year solely because of the 
timing of pay periods and pay dates, provided: 

(A) such amounts are paid during the first few weeks of the next 
limitation year; 

(B) such amounts are included on a uniform and consistent basis 
with respect to all similarly situated Participants; and 

(C) no such amounts are included in more than one limitation 
year. 

(vi) Compensation for purposes of this Section 5.3 shall not 
reflect compensation for a year greater than the limit under lRC Section 
40 l (a)(l 7) that applies to that year. 

(3) The "limitation year" is the Plan Year. If a short limitation year is created 
because of an amendment changing the limitation year to a different 12-consecuti ve month 
period, the maximum permissible amount will not exceed the defined contribution dollar 
limit under Subparagraph ( 4) multiplied by the following fraction: 

Number of months in the short limitation year 
12 

If the Plan is terminated as of a date other than the last day of the limitation year, the Plan 
is deemed to have been amended to change its limitation year and the maximum 
permissible amount shall be prorated for the resulting short limitation year. 

(4) The "maximum permissible amount" is the lesser of (a) 100% of the 
Participant's Compensation for the limitation year, or (b) $40,000 as adjusted for increases 
in the cost-of-living under IRC Section 4 l 5(d). 

Section 5.4. Designation of Beneficiary 

(a) Each Participant may, pursuant to the Applicable Form provided by the Provider, 
designate from time to time in writing one or more Beneficiaries, who will receive the Participant's 
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Vested Account balance in the event of the Participant's death. Designation of one or more 
Beneficiaries shall become effective upon receipt of the fully completed Applicable Form by the 
Provider and shall supersede all prior designations made by the Participant. If the Participant dies 
without having made a Beneficiary designation, the Provider shall distribute such benefits in order 
provided in the Annuity Contract or, if not so provided, in the following order of priority: ( 1} the· 
Participant's Spouse; (2) the Participant's issue, per stirpes; (3) the-Participant's surviving parents, 
in equal shares; or ( 4) the Participant's estate. 

(b) Notwithstanding Paragraph (a), in accordance with ORC Section 3305.10, in the 
event of the death of a married Participant, the surviving Spouse must be the sole Beneficiary 
unless the surviving Spouse has consented in writing to a different election, has acknowledged the 
effect of such election, and the consent and acknowledgement are witnessed by a duly authorized 
Provider representative or notary public. The election may not be changed without spousal 
consent, unless the consent of the Spouse expressly permits designations by the Participant without 
any requirement of further consent by the Spouse. Spousal consent shall not be necessary if it is 
established to the satisfaction of the Provider that there is no Spouse, the Spouse cannot reasonably 
be located, or for such other reasons as the Treasury Regulations may prescribe. The Participant 
is responsible for notifying the Provider if the Spouse of a Participant is located or if a Participant 
remarries. If the Participant so notifies the Provider, the Provider shall then, if applicable, make 
available to such Spouse the spousal consent procedures described in this Section. Any consent, 
or lack of consent where a Spouse cannot reasonably be located, is effective only with respect to 
that Spouse. 

Section S.S. Loans to Participants 

The Plan shall not permit loans. 

Section 5.6. Valuation of Accounts 

The assets of the Plan shall be valued at fair market value at least annually. On any such 
valuation date, the earnings and losses of the Plan will be allocated to each Participant's Account 
in the ratio that such Account balance bears to all Account balances. 

ARTICLE VI. VESTING 

Section 6.1. Participant Account and Rollover Account 100% Vested 

Participant Accounts and Rollover Accounts shall be 100% Vested at all times. 

Section 6.2. Employer Account Vesting on Death, Disability or Normal Retirement 

If a Participant's employment is terminated due to his or her death, due to his or her 
Disability, or on or after the Participant's attaining age 65 ("Normal Retirement Age"), 100% of 
the Participant's Employer Account shall be Vested. 
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Section 6.3. Employer Account Vesting on Severance from Employment 

A Participant's Employer Account shall be l 00% Vested at all times. 

ARTICLE VII. DISTRIBUTIONS 

Section 7.1. Distribution of Benefits 

(a) A Participant may request distribution of all or a portion of his or her Vested 
Account at any time after the Participant's Severance from Employment or, if earlier, Disability. 

(b) Notwithstanding Paragraph (a), if permitted under Section 4.5, a Participant may 
request a distribution of all or part of his or her Rollover Account at any time. 

Section 7 .2. Forms of Payment 

(a) Subject to Section 7.4 and ORC Section 3305.10, and to the extent permitted by the 
Tmst, a Participant may elect on the Applicable Form to receive a distribution of his or her Vested 
Account in any of the following forms: 

(1) An annuity with a default option of a Joint and Survivor Annuity or Pre-
Retirement Survivor Annuity as provided in Section 7.4. 

(2) A lump sum distribution. 

(3) Installment payments (subject to the limitations of Paragraph (c)). 

(4) An optional survivor annuity. 

(b) If the Participant is married at the time he or she requests a distribution, the 
Participant's Spouse must consent to the form of payment selected by the Participant before the 
Provider may make any payment. The consent must be in writing, must acknowledge the form of 
payment, and must be witnessed by the Provider or notary public. Spousal consent shall not be 
necessary if it is established to the satisfaction of the Provider that there is no Spouse, the Spouse 
cannot reasonably be located, or for such other reasons as the Treasury Regulations may prescribe. 

(c) If distributions are made in installments, the amount of the installment to be 
distributed each year must be at least an amount equal to the quotient obtained by dividing the 
Participant's entire interest by the life expectancy ( defined in Section 7 .5( e)) of the Participant or 
the joint and last survivor expectancy of the Participant and his or her designated Beneficiary. Life 
expectancy and joint and last survivor expectancy are computed by the use of the return multiples 
contained in Treasury Regulation Section 1.72-9, Table V and VI or, in the case of payments under 
a contract issued by an insurance company, by use of the life expectancy tables of the insurance 
company. For purposes of this computation, a Participant's life expectancy may be recalculated 
no more frequently than annually, but the life expectancy of a non-Spouse Beneficiary may not be 
recalculated. 
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(d) The Provider shall be responsible for distributing a Participant's Account and for 
making such distributions pursuant to the provisions of the Plan. 

Section 7 .3. Death Benefits 

(a) In the event of the death of a Participant after distribution of the Participant's Vested 
Account has begun, but prior to completion of such payments, the full amount of such unpaid 
Vested Account shall continue to be paid in the form elected by the Participant, provided that the 
Beneficiary may request that the remaining Account be paid in a lump sum. 

(b) In the event of the death of the Participant prior to the commencement of payment 
of his or her Account, distributions shall be made in the form and at the time or times selected by 
the Beneficiary pursuant to Sections 7.2, 7.4 and 7.5. 

( c) In the event of the death of a Beneficiary ( or a contingent Beneficiary, if applicable) 
prior to the completion of payment of benefits due the Beneficiary from the Plan, the full amount 
of such unpaid Vested Account shall become the property of the estate of said Beneficiary. 

Section 7.4. Joint and Survivor Annuity or Pre-Retirement Survivor Annuity 

(a) The provisions of this Section 7.4 shall apply only to the extent that the Employer 
has elected the Joint and Survivor Annuity or Pre-Retirement Survivor Annuity option as the 
default form of payment under Section 7 .2. 

(b) Unless an optional form of benefit is selected within the 180-day period ending on 
the annuity starting date (as defined in Paragraph (e) below}, a married Participant's Vested 
Account will be paid in the form of a Joint and Survivor Annuity with the Participant's Spouse, 
and an unmarried Participant's Vested Account will be paid in the form of a single life annuity 
(defined in Paragraph (e) below). 

(c) Unless an optional form of benefit is selected, if a Participant dies before the 
annuity starting date (defined in Paragraph (e} below}, then the Participant's Vested Account shall 
be applied toward the purchase of a Pre-Retirement Survivor Annuity. The surviving Beneficiary 
may elect to have such annuity distributed within a reasonable period after the Participant's death, 
subject to Section 7.5. 

(d) A Participant who elects to waive the Joint and Survivor Annuity form of benefit 
is entitled to elect an optional survivor annuity (as defined in Paragraph (e) below) at any time 
during the applicable election period. Furthermore, the written explanation of the Joint and 
Survivor Annuity shall explain the terms and conditions of the optional survivor annuity. 

(e) For purposes of this Section 7.4, the following definitions shall apply: 

( l) The "annuity starting date" is the first day of the first period for which an 
amount is paid as an annuity or any other form. 

(2) The "applicable percentage" is based on the survivor annuity percentage 
(i.e., the percentage which the survivor annuity under the Plan's Joint and Survivor Annuity 
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bears to the annuity payable during the joint lives of the Participant and the Spouse). If the 
survivor annuity percentage is less than 75%, the "applicable percentage" is 75%. If the 
survivor annuity percentage is greater than or equal to 75%, the "applicable percentage'' is 
50%. 

(3) An "optional survivor annuity" is an immediate annuity {i) for the life of the 
Participant with a survivor annuity for the life of the Spouse which is equal to the applicable 
percentage (defined above) of the amount of the annuity which is payable during the joint 
lives of the Participant and the Spouse, and (ii) which is the amount of the benefit that can 
be purchased with the Participant's Vested Account. An optional survivor annuity also 
includes any annuity in a form having the effect of an annuity described in the preceding 
sentence. 

( 4) A "single life annuity" is an annuity payable in equal installments for the 
life of the Participant that terminates upon the Participant's death. 

(f) Notice Requirements. 

(I) In the case of a Joint and Survivor Annuity, the Provider shall, no less than 
30 days and no more than 180 days prior to the annuity starting date, provide each 
Participant a written explanation of: (i) the terms and conditions of the Joint and Survivor 
Annuity and the optional survivor annuity; (ii) the Participant's right to make and the effect 
of an election to waive the Joint and Survivor Annuity form of benefit; (iii) the rights of a 
Participant's Spouse; and (iv) the right to make, and the effect of, a revocation of a previous 
election to waive the Joint and Survivor Annuity. The written explanation shall comply 
with the requirements of Treasury Regulation Section l .4 l 7(a)(3 )-1. The description of a 
Participant's right, if any, to defer receipt of a distribution also will describe the 
consequences of failing to defer receipt of the distribution. 

(2) In the case of a Pre-Retirement Survivor Annuity, the Provider shall provide 
each Participant within the applicable period (as defined below) for such Participant a 
written explanation of the Pre-Retirement Survivor Annuity in such terms and in such 
manner as would be comparable to the explanation provided for meeting the requirements 
of Paragraph (f)( l) applicable to a Joint and Survivor Annuity. The written explanation 
shall comply with the requirements of Treasury Regulation Section 1.417(a)(3 )-1. The 
applicable period for a Participant is a reasonable period ending after the individual 
becomes a Participant. 

Section 7.5. Required Distribution Rules 

(a) General Rules 

( 1) The requirements of this Section 7.5 will take precedence over any 
inconsistent provisions of the Plan. 

(2) All distributions required under this Section 7 .5 will be determined and 
made in accordance with the Treasury Regulations under IRC Section 401(a)(9), the 
changes under the Setting Every Community Up for Retirement Enhancement Act of 2019, 
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and the regulations promulgated thereunder, including the incidental death benefit rules 
under IRC Section 40l(a)(9)(G). 

(3) Spousal consent under Section 7 .2 is not required if the Plan is required to 
make a distribution under the Plan to satisfy IRC Section 401 (a)(9) be€ause the Participant 
or Beneficiary has failed to · timely request such a distribution. In such case, 
notwithstanding any other provision of the Plan, IRC Section 40 l (a)(9) may be satisfied 
by a lump sum distribution of the required minimum amount to the Participant or 
Beneficiary. 

(b) Time and Manner of Distribution 

( 1) Required Beginning Date. The Participant's entire interest will be 
distributed, or begin to be distributed, to the Participant no later than the Participant's 
required beginning date. "Required beginning date" shall mean the April l of the calendar 
year following the later of the calendar year in which the Participant attains age 72 (70½ if 
the Participant attains age 701/2 before January l, 2020) or the calendar year in which the 
Participant retires. 

(2) The Provider(s) shall be solely responsible for calculating the amounts 
required to be distributed to a Participant under this Section and notifying such Participant 
of such distributions at least 60 days prior to the date distributions must begin. 

( c) 2020 Waiver. Notwithstanding this Section 7 .5 of the Plan, for 2020 or such longer 
period as provided in legislation modifying or extending the Coronavirus Aid, Relief and 
Economic Security Act of 2020, the minimum distribution requirements set forth under this 
Section 7.5 will be satisfied as provided in either Paragraph (f)(l) or Paragraph (f)(2), as 
determined by the Provider responsible for the Participant's required minimum distribution and in 
accordance with the Trust: 

(l) Amount Effective March 27, 2020, or as soon as administratively 
practicable thereafter, a Participant or Beneficiary who would have been required to receive 
a required minimum distribution in 2020 ( or paid in 2021 for the 2020 calendar year for a 
Participant with a required beginning date of April l, 2021) but for the enactment of IRC 
Section 40 l (a)(9)(1) ("2020 RMDs") and who would have satisfied that requirement by 
receiving distributions that are either (i) equal to the 2020 RMDs, or (ii) one or more 
payments (that include the 2020 RMDs) in a series of substantially equal periodic payments 
made at least annually and expected to last for the life (or life expectancy) of the 
Participant, the joint lives (or joint life expectancies) of the Participant and the Beneficiary, 
or for a period of at least ten (10) years ("Extended 2020 RMDs"), will not receive this 
distribution unless the Participant or Beneficiary chooses to receive the distribution. 
Participants and Beneficiaries described in the preceding sentence will be given the 
opportunity to elect to receive the distribution described in the preceding sentence. 

(2) Lifetime Effective March 27, 2020, or as soon as administratively 
practicable thereafter, a Participant or Beneficiary who would have been required to receive 
a 2020 RMD, and who would have satisfied that requirement by receiving distributions 
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that are (i) equal to the 2020 RMDs or (ii) Extended 2020 RMDs, will receive this 
distribution unless the Participant or Beneficiary chooses not to receive such distributions. 
Participants and Beneficiaries described in the preceding sentence will be given the 
opportunity to elect to stop receiving the distribution described in the preceding sentence. 

Further, if provided by the Trust, 2020 RMDs and/or Extended 2020 RMDs will be treated 
as eligible rollover distributions for purposes of Section 7.9. 

Section 7 .6. Transfers from Plan 

The Employer, in its sole discretion, may permit a plan-to-plan transfer of part or all of the 
Vested Account of a Participant or a group of Participants to a qualified retirement plan under IRC 
Section 40 l (a) or Section 403(a). 

Section 7. 7. Inability to Locate Participant or Beneficiary 

(a) If the Provider cannot locate the Participant or Beneficiary to whom the Vested 
Account is to be distributed, and reasonable efforts have been made to find such a person, the 
Participant's Vested Account may be forfeited, subject to state law, and used to reduce Employer 
Contributions; provided that, if the Participant is subsequently located, such Forfeiture shall be 
restored and the restoration shall be made first out of Forfeitures, if any, and then by additional 
Employer Contributions. 

(b) For purposes of this Section 7. 7, a Provider will be deemed to have exhausted 
reasonable efforts to locate a Participant or Beneficiary if the Provider has taken the following 
steps: 

( 1) Attempted contact via United States Postal Service certified mail to the last 
known mailing address and through appropriate means for any address or contact 
information (including email addresses and telephone numbers); 

(2) Searched Plan related records and publicly available records or directories 
for alternative contact information; 

(3) Requested the Employer to review its Plan and/or employment records for 
alternative contact information; and 

( 4) Attempted to locate the Participant or Beneficiary by use of a commercial 
locator service, a credit reporting agency, or a proprietary internet search tool for locating 
individuals. 

Section 7 .8. Division of Marital or Separate Property 

(a) Notwithstanding any other provisions of Article VII, any Account of a Participant 
may be apportioned between the Participant and an alternate payee pursuant to an order for division 
of marital or separate property that satisfies the requirements of ORC Section 3305.2 l and that is 
a qualified domestic relations order within the meaning of IRC Section 4 l 4(p ). 
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(b) The Provider shall comply with an order received under Paragraph (a) at the 
following times as appropriate: 

( 1) If the Participant is already receiving distributions of his or her Account or 
has applied for but has not yet received a lump sum distribution of his or her Account, .as 
soon as practicable; or 

(2) If the Participant has not received a distribution of his or her Account, on 
application by the Participant for a distribution under the Plan. 

Notwithstanding the preceding, the Plan may make an immediate distribution to an alternate payee 
pursuant to the qualified domestic relations order. 

( c) The Provider shall adopt reasonable procedures ( l) to determine whether the order 
received under Paragraph (a) meets all applicable requirements of ORC Section 3305.21, which 
incorporates by reference the requirements of ORC Sections 3105.80 to 3105.90, (2) to determine 
whether a domestic relation order is qualified under IRC Section 414(p), and (3) to administer the 
distributions under the order in compliance with those provisions of the ORC and IRC. 

Section 7.9. Direct Rollover 

(a) Notwithstanding any other provision of the Plan, the Provider shall advise any 
distributee entitled to receive an eligible rollover distribution, at the same time as the notice 
required to be given pursuant to the IRC (or such other time as is permitted by law) of his or her 
right to elect a direct rollover to an eligible retirement plan, pursuant to the provisions of this 
Section 7 .9. To elect a direct rollover the distributee must request in writing to the Provider that 
all or a specified portion of the eligible rollover distribution be transferred directly to one or more 
eligible retirement plans. If more than one direct rollover distribution will be made, the notice 
specified in the first sentence of this Paragraph (a) must state that the distributee's initial election 
to make or not to make a direct rollover will remain in effect unless he or she gives the Provider 
written instructions on the Applicable Form to change the election, in which case the new election 
will remain in effect until changed. 

(b) The distributee shall not be entitled to elect a direct rollover pursuant to this Section 
7.9 unless he or she has obtained a waiver of any applicable Joint and Survivor Annuity, if required 
pursuant to Section 7.4. 

(c) For purposes of this Section 7.9, the following definitions shall apply: 

( l) A "direct rollover" is a payment of an eligible rollover distribution that is 
made by the Plan directly to an eligible retirement plan for the benefit of the distributee. 

(2) A "distributee" is a Participant, the Spouse of a Participant, or the 
Participant's former Spouse who is the alternate payee under a qualified domestic relations 
order, as defined in IRC Section 414(p), any of whom are eligible to receive a distribution 
from the Plan. In addition, a Participant's non-Spouse Beneficiary shall be a distributee as 
limited by Subparagraph (3). 
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(3) An "eligible retirement plan" is an eligible plan under IRC Section 457(b) 
which is maintained by a state, political subdivision of a state, or any agency or 
instrumentality of a state or political subdivision of a state and which agrees to separately 
account for amounts transferred into such plan from this Plan, an individual retirement 
account described in ~C Section 408(a), an individual retirement annuity described in IRC 
Section 408(b), a SIMPLE IRA described .in IRC Section 408(p), a Roth individual 
retirement account or annuity described in IRC Section 408A ("Roth IRA"), an annuity 
plan described in IRC Section 403(a), an annuity contract described in IRC Section 403(b), 
or a qualified plan described in IRC Section 401 (a), that accepts the distributee's eligible 
rollover distribution. 

The definition of an eligible retirement plan for a non-Spouse Beneficiary is limited 
to an individual retirement account or annuity described in IRC Section 408(a) or (b) or a 
Roth IRA established for the purpose of receiving the distribution and treated as an 
inherited individual retirement account or annuity within the meaning of IRC Section 
408( d)(3 )(C). 

(4) An "eligible rollover distribution" is any distribution from this Plan of all or 
any portion of the Account balance to the credit of the distributee, except for distributions 
( or portions thereof) which are: 

(i) One of a series of substantially equal periodic payments (not 
less frequently than annually) made over the life of the Participant (or the 
joint lives of the Participant and the Participant's designated Beneficiary), 
the life expectancy of the Participant (or the joint life and last survivor 
expectancy of the Participant and the Participant's designated Beneficiary), 
or for a specified period of 10 years or more~ 

(ii) Required under IRC Section 401 (a)(9) (relating to the 
minimum distribution requirements); or 

(iii) Any hardship distributions described in IRC Section 
40 l (k)(2)(B )(i)(IV) and Treasury Regulation Section 1.401 (k)-1 ( d)(3 ). 

A portion of a distribution shall not fail to be an eligible rollover distribution merely 
because the portion consists of after-tax employee contributions which are not includible in gross 
income. However, such portion may be transferred only to (1) an individual retirement account or 
annuity described in IRC Section 408(a) or (b) or a Roth IRA, or (2) a qualified defined 
contribution plan described in IRC Section 40 l (a) or 403(a) that agrees to separately account for 
amounts so transferred, including separately accounting for the portion of such distribution which 
is includible in gross income and the portion of such distribution which is not so includible. 

Section 7 .10. Withholding Orders 

(a) Withholding Orders Upon Theft in Office or Sex Offenses 

( 1) In accordance with ORC Section 3305.09, any payment that is to be made 
to the Participant or his or her Beneficiary(ies) under this Plan shall be subject to any 
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withholding order issued pursuant to ORC Section 2907.15 or Division (C)(2)(b) of ORC 
Section 2921.41. The Provider shall comply with that withholding order in making the 
payment. 

(2) If a Provider receives notice pursuant to ORC Section 2907.15 or Division 
(D) of ORC Section 2921.4 l that a Participant is charged with a viol'ation of ORC Section 
2907 .02, 2907 .03, 2907 .04, 2907 .05, or 2921.41, no payment shall be made to the 
Participant or his or her Beneficiary(ies) under this Plan prior to whichever of the following 
is applicable: 

(i) If the Participant is convicted of or pleads guilty to the 
charge and no motion for a withholding order for purposes of restitution has 
been filed under ORC Section 2907.15 or Division (C)(2)(b)(i) of ORC 
Section 2921.41, 30 days after the date on which final disposition of the 
charge is made; 

(ii) If the Participant is convicted of or pleads guilty to the 
charge and a motion for a withholding order for purposes of restitution has 
been filed under ORC Section 2907.15 or Division (C)(2)(b)(i) of ORC 
Section 2921.41, the date on which the court decides the motion; or 

(iii) If the charge is dismissed or the Participant is found not 
guilty of the charge or not guilty of the charge by reason of insanity, the 
date on which final disposition of the charge is made. 

(b) Withholding Orders for Support 

Any payment that is to be made to the Participant or his or her Beneficiary(ies) under the 
Plan shall, to the extent required by Ohio law, be subject to any withholding order for spousal or 
child support issued pursuant to the provisions of the ORC. To the extent required by law, 
payments shall also be subject to ORC Sections 3111.23 and 3305.21. 

(c) Provider Responsibility 

The Provider shall be solely responsible for compliance with any withholding orders issued 
under Section 7. lO(a) or (b) above. 

ARTICLE VIII. AMENDMENT AND TERMINATION 

Section 8.1. Rights to Suspend or Terminate Plan 

It is the present intention of the Employer to maintain this Plan throughout its existence. 
Nevertheless, the Employer reserves the right, at any time, to the extent permitted by ORC Chapter 
3305, to discontinue or terminate the Plan, to terminate the Employer's liability to make further 
contributions to this Plan, and/or to suspend contributions for a fixed or indeterminate period of 
time. In any event, the liability of the Employer to make contributions to this Plan shall 
automatically terminate upon its legal dissolution or termination, upon its adjudication as bankrupt, 
upon the making of a general assignment for the benefit of creditors, or upon its merger or 
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consolidation with any other entity. The Employer's liability to make contributions to any Provider 
shall terminate upon the Provider ceasing to be a designated provider. 

Section 8.2. Successor Organizations 

In the eyent of the termination of the liability of the Employer to ,nake further contributions 
to this Plan, the Employer's liability may be assumed by any other organization which employs a 
substantial number of the Participants of this Plan. Such assumption of liability shall be expressed 
in an agreement between such other organization and the Employer under which such other 
organization assumes the liabilities of the Plan with respect to the Participants employed by it. 

Section 8.3. Amendment 

(a) To provide for contingencies which may require the clarification, modification, or 
amendment of this Plan, the Employer reserves the right to amend this Plan at any time. 

(b) The Ohio State University (hereinafter referred to as the "Pre-Approved Plan 
Provider" in this Section 8.3) shall have the authority to amend the Plan on behalf of the Employer 
for changes in the IRC, Treasury Regulations, Revenue Rulings, other statements published by the 
Internal Revenue Service, including model, sample or other required good faith amendments, but 
only if their adoption shall not cause the Plan to be individually designed, and for corrections of 
prior approved plans. These amendments shall be applied to all employers that have adopted a 
pre-approved plan of the Pre-Approved Plan Provider. 

(c) The Pre-Approved Plan Provider shall no longer have the authority to amend the 
Plan on behalf of the Employer as of the date the Plan is considered an individually designed plan. 
A Plan will be treated as individually designed if the Employer makes amendments to the Plan 
other than those permitted by section 8 of Revenue Procedure 2017-41. If the Plan is treated as 
individually designed, the Employer may not file for a determination letter using Form 5307; 
provided, however, if the Employer is otherwise eligible to file a determination letter pursuant to 
section 4 of Revenue Procedure 2016-37, the Employer may file for a determination letter on Form 
5300. 

(d) The Pre-Approved Plan Provider shall maintain, or have maintained on its behalf, 
a record of the employers that have adopted the approved specimen plan, and the Pre-Approved 
Plan Provider shall make reasonable and diligent efforts to ensure that adopting employers, 
including the Employer, have actually received and are aware of all plan amendments and that 
such employers adopt new documents when necessary. The Pre-Approved Plan Provider will also 
inform the employers in the event of a discontinuance or abandonment of the approved specimen 
plan. This Paragraph (d) supersedes other provisions of the Plan to the extent those other 
provisions are inconsistent with this Paragraph. 

Section 8.4. Vesting and Distributions on Termination of Plan 

Upon termination or partial termination of the Plan by formal action of the Employer for 
any reason, or if Employer Contributions to the Plan are permanently discontinued for any reason, 
each Participant directly affected by such action shall be 100% Vested in his or her Accounts. 
Notwithstanding any other provision of the Plan, on termination of the Plan, the Participant's 
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Account shall, without the Participant's or his or her Spouse's consent, be distributed to the 
Participant in a lump sum. 

Section 8.5. Plan Merger or Consolidation 

In the case of any merger or consol~dation with, or transfer of any assets or liabilities· to, 
any other plan, each Participant in this Plan must be entitled to receive (if the surviving plan is 
then terminated) a benefit immediately after the merger, consolidation, or transfer which is equal 
to or greater than the benefit he or she would have been entitled to receive immediately before the 
merger, consolidation, or transfer (if this Plan had terminated). 

ARTICLE IX. MISCELLANEOUS 

Section 9.1. Exclusive Benefit 

This Plan has been executed for the exclusive benefit of the Participants and their 
Beneficiaries. This Plan shall be interpreted in a manner consistent with this intent and with the 
intention of the Employer that this Plan satisfies the pertinent provisions of IRC Section 401 (a) 
and IRC Section 414(d). Additionally, this Plan shall satisfy the pertinent provisions identified on 
Appendix A, attached hereto and incorporated herein. Under no circumstances shall funds ever 
revert to or be used or enjoyed by the Employer, except as provided in Section 9.6. 

Section 9.2. No Rights of Employment Granted 

The establishment of this Plan shall not be considered as giving any employee the right to 
be retained in the service of the Employer. 

Section 9.3. Laws of Ohio to Apply 

This Plan shall be construed according to the laws of Ohio, to the extent Federal laws do 
not control. 

Section 9.4. Military Service 

(a) Notwithstanding any provision of this Plan to the contrary, contributions, benefits 
and service credit with respect to qualified military service will be provided in accordance with 
USERRA, IRC Section 414(u), and IRC Section 40l(a)(37). For purposes of this Section 9.4, 
qualified military service means any service in the uniformed services as defined in USERRA by 
any individual, if such individual is entitled to reemployment rights under USERRA with respect 
to such service. 

(b) If a Participant whose employment is interrupted by qualified military service under 
IRC Section 414(u) timely resumes employment with the Employer in accordance with USERRA 
as an Eligible Employee, the Participant may elect to make the Nonelective Contributions upon 
resumption of employment with the Employer that would have been required (at the same level of 
Compensation) without the interruption of qualified military service. Except to the extent provided 
under IRC Section 414(u), this right applies for five years following the resumption of employment 
(or, if sooner, for a period equal to three times the period of the interruption). Such Nonelective 
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Contributions may only be made during such period and while the Participant is reemployed by 
the Employer. 

( c) If a Participant whose employment is interrupted by qualified military service under 
IRC Section 414(u), timely resumes employment with the Employer in accordance with USERRA 
as an Eligible Employee, the Employer shall make the Employer Contributions that would have 
been made if the Participant had remained employed during the Participant's qualified military 
service. Contributions must be made no later than 90 days after the date of reemployment or when 
the Employer Contributions are normally due for the year in which the qualified military service 
was performed, if later. 

(d) To the extent provided under IRC Section 40l(a)(37), in the case of a Participant 
whose employment is interrupted by qualified military service and who dies while performing 
qualified military service, the survivor of such Participant shall be entitled to any additional benefit 
(other than benefit accruals) provided under the Plan as if the Participant timely resumed 
employment in accordance with USERRA and then, on the next day, terminated employment on 
account of death. 

(e) Differential wage payments within the meaning of IRC Section 414(u)( l 2)(D) shall 
be treated as Compensation under the Plan for purposes of Section 5.3. 

Section 9.5. Participant Cannot Transfer or Assign Benefits 

Except as provided in Section 7.10, none of the benefits, payments, proceeds, claims, or 
rights of any Participant hereunder shall be subject to any claim of any creditor of the Participant, 
nor shall any Participant have any right to transfer, assign, encumber, or otherwise alienate, any of 
the benefits or proceeds which he or she may expect to receive, contingently or otherwise under 
this Plan. 

Section 9.6. Reversion of Contributions Under Certain Circumstances 

In no event shall any assets held under the Plan be paid or returned to the Employer or 
diverted to or used for other than the exclusive benefit of the Participants or their Beneficiaries. 
However, if any contribution is made by the Employer because of a mistake of fact, these amounts 
may be returned by the Plan to the Employer within one year of contribution. 

Section 9.7. Filing Tax Returns and Reports 

The Provider shall prepare, or cause to have prepared, all tax returns, reports, and related 
documents, except as otherwise specifically provided in this Plan. 

Section 9.8. No Discrimination 

Neither the Employer nor any Provider shall take any action that would result in benefiting 
one Participant or group of Participants at the expense of another, or discriminating between 
Participants similarly situated, or applying different rules to substantially similar sets of facts. 
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Section 9.9. Number and Gender 

When appropriate the singular as used in this Plan shall include the plural and vice versa; 
and the masculine shall include the feminine. 

, Section 9.10. Records and Information 

Each Provider shall keep a complete record of all its proceedings and all data necessary for 
the determination of Account balances. 

Section 9.11. Information to Participants 

Each Provider shall maintain separate Accounts for the Participants. It shall give each 
Participant, at least once every year, information as to the balance of his or her Employer Account 
and Participant Account, if applicable. 

Section 9.12. Powers 

The Employer shall have the power to determine all questions that may arise hereunder as 
to the eligibility of employees to participate in the Plan and as to the vesting of Participants. The 
Employer shall have the power to interpret and construe the Plan. Any such actions shall be final 
and conclusive upon all persons. 

Section 9.13. Reliance 

(a) If the Employer adopts a pre-approved plan, the Employer may rely on the pre-
approved plan's opinion letter as described in section 7 of Revenue Procedure 2017-41 as to the 
qualification in form of the Plan under IRC provisions if the Employer's Plan is identical to an 
approved specimen plan with a currently valid opinion letter, the Employer has not amended the 
Plan other than to choose options provided under the approved plan or to make amendments as 
described in section 8.03 of Revenue Procedure 2017-41, and the Employer has followed the terms 
of the Plan. 

(b) For inquiries by the Employer regarding the adoption of the Plan, the meaning of 
Plan provisions, or the effect of the opinion letter, the Employer may contact the Pre-Approved 
Plan Provider at: The Ohio State University, 1590 North High Street, Suite 500, Columbus, Ohio 
43201 (614-292-0611). 

IN WITNESS WHEREOF, the Employer has caused the Plan to be executed as of the date 
written below. 

YOUNGSTOWN ST ATE UNIVERSITY 

By: 
Print: 
Its: ________________ _ 

Date: 

32 



Exhibit B 

APPENDIX A 

RELEVANT PROVISIONS OF THE OHIO REVISED CODE 
All citations to sections of the ORC and OAC are to such sections as they may from time to 
time be amended or renumbered. 

I. Ohio Revised Code 

Chapter 145: PUBLIC EMPLOYEES RETIREMENT SYSTEM (p. 1) 
Chapter 3305: ALTERNATIVE RETIREMENT PLANS (p. 178) 
Chapter 3307: STATE TEACHERS RETIREMENT SYSTEM (p. 195) 
Chapter 3309: PUBLIC SCHOOL EMPLOYEES RETIREMENT SYSTEM (p. 335) 
Chapter 3345: ST ATE UNIVERSITIES - GENERAL POWERS (p. 462) 
Chapter 3349: MUNICIPAL EDUCATIONAL INSTITUTIONS (p. 541) 
Chapter 3354: COMMUNITY COLLEGES (p. 558) 
Chapter 3355: UNIVERSITY BRANCH DISTRICTS (p. 582) 
Chapter 3357: TECHNICAL COLLEGES (p. 593) 
Chapter 3358: STATE COMMUNITY COLLEGES (p. 609) 

Section 124.13 Vacation leave. (p. 616) 
Section 124.383 Options with respect to sick leave credit remaining at end of year. (p. 617) 
Section 124.386 Personal leave. (p. 617) 
Section 124.39 Unused sick leave. (p. 619) 

Section 507 .09 Compensation of fiscal officer. (p. 621) 

Section 2907 .02 Rape. [Effective until 3/22/2020] (p. 622) 
Section 2907.02 Rape. [Effective 3/2212020] (p. 624) 
Section 2907.03 Sexual battery. (p. 625) 
Section 2907.04 Unlawful sexual conduct with minor. (p. 627) 
Section 2907.05 Gross sexual imposition. [Effective until 3/2212020] (p. 627) 
Section 2907.05 Gross sexual imposition. [Effective 3122/2020] (p. 629) 
Section 2907 .15 Withholding moneys needed for restitution to crime victims from state 
retirement funds. (p. 631) 

Section 2921.41 Theft in office. (p. 633) 

Section 3111.23 Acknowledgment filed with office of child support. (p. 636) 

Section 5923.05 Paid military leave for permanent public employees. (p. 637) 



Exhibit B 

APPENDIXB 

APPROVED PROVIDERS 

The current selection of Providers is not intended to limit futm;e additions or deletions of 
Providers. The Employ~r from time to time may add or delete Providers which .shall be effective 
on the date adopted by the Employer, and shall be reflected in a revised Appendix B, without the 
need of a Plan amendment. 

I. Current Providers 

The following providers are approved Providers under the Plan as of the date of this 
Appendix B: 

A. AIG Retirement Services 

B. AXA Advisors 

C. Fidelity Investments 

D. TIAA 

II. Former Provider(s) 

The following providers are Former Providers under the Plan as of the date of this 
Appendix B: 

A. Lincoln Financial Advisors 

B. Nationwide 

C. VOYA 

YOUNGSTOWN STATE UNIVERSITY 

By: -----------------
Print: _______________ _ 

Its: 
Date: 



Y YOUNGSTOWN 
STATE 
UNIVERSITY 

RESOLUTION TO RATIFY THE fRATERNAL ORDER Of POLICE, 
OHIO LABOR COUNCIL, INC., 

COLLECTIVE BARGAINING AGREEMENT 

WHEREAS, the three-year collective bargaining Agreement between the 
Fraternal Order of Police, Ohio Labor Council, Inc., (F.O.P.) and Youngstown 
State University ("University") expired on June 30, 2021; and 

WHEREAS, collective bargaining between the F.O.P. and the University has 
proceeded in a mutually advantageous manner; and 

WHEREAS, a tentative collective bargaining Agreement fo r the three-year 
period July I , 202 1, through June 30, 2024, has been reached between the F.O.P. 
and the University; 

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of 
Youngstown State University does hereby ratify the collective bargain ing 
Agreement, attached hereto, between the F.O.P. and the University for the period 
July I, 2021, through June 30, 2024. 

Board of Trustees Meeting 
March 3, 2022 
YR 2022-



Executive Summary of Major Changes 
To the YSU-FOP Collective Bargaining Agreement 2021-2024 

I. Article 4 Pay 
• Article 4.1 Wage Increases and Wage Schedules 

i. Increased the steps in each step schedule for the bargaining unit as follows: 
1. 1.5% retroactive to July 1, 2021, 
2. 2.0% effective July 1, 2022, and 
3. 2.0% effective July 1, 2023. 

• Article 4.1.4: Sergeant pay 11 % higher than the hourly rate for step 9 Police Officer 
2. 

• Article 4.2 Steps: Unfroze step movement. 
• Article 4.8 OPERS Salary Reduction Pick-Up: Clarified that OPERS determines 

compensation for retirement purposes. 

2. Article 5 Insurance 
• 2021-2022, 15% employee contribution for 90/ 10 plan. 

• 2022-2024, 18% employee contribution for 85/15 plan. 

3. Article 6 Grievance Procedure 
• Article 6.7 Step 2: Step 2 grievances now heard by Director Labor and Employee 

Relations. 
• Article 6.11 Arbitrability: Deleted reference to Article 11 as Article 11 has been 

deleted. 

4. Article 8 Management Rights 
• Article renamed Management Rights; was previously Retained Rights. 

5. Article 9 F.O.P Rights 
• Article 9.6: Provided that the CBA will be posted on the University's website and 

will no longer be printed. 

6. Article 11 Non-Discrimination 
• Deleted Article 11: Parties acknowledge that there shall be no unlawful 

discrimination and discrimination issues are not subject to the grievance procedure. 

7. Article 13 Overtime 
• Article 13.2: The bargaining unit will provide the aggregate overtime roster to the 

University. 
• Article 13.5: If an employee works outside of their regular schedule, they will be paid 

a minimum of 4 hours at time and a half. 

8. Article 15 Evaluations 
• Updated language to explain the current performance evaluation electronic process. 

9. Article 18 Vacation 
• 18.8 Requests for Leave Procedure: Added procedure for leave requests. 
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10. Article 19 Leaves 
• Sub Article 19 H Bereavement Leave: Tightened bereavement leave requirements. 
• Sub Article 19 I Injured on Duty Leave: Spelled out the process for Injured on Duty 

Leave. 

11. Article 20 Empl9yee Discipline and Employee Rights . 
• Article 20.1: Provided that certain separations are excluded from the discipline 

process (e.g., inability to perform the essential duties of a position). 
• Article 20.1: added "violation of any University policy or work rule" and "conviction 

of a felony" as grounds for discipline. 
• Streamlined the discipline process. 
• Article 20.4 C. Drug and Alcohol Testing Program: Provided that reasonable 

suspicion is based on University Policy 3356-7-20. 

12. Article 21 Uniforms and Equipment 
• 21.2: Maintained the uniform allowance at $1300 per year. 

13. Article 24 Retirement 
• Deleted mandatory retirement age language in former 25.1. 
• 24.1: Clarified tuition remission for online instruction. 

14. Article 30 Instructional Fee Remission 
• 30.1: Clarified tuition remission for online instruction. 

15. Article 31 Probation and Promotion 
• 31.1 Probationary Periods: Increased probationary period from 6 months to one year. 
• 31.3 K.: Provided that examination eligibility lists expire two years after scoring of 

examination. 

16. Appendix B Evaluation Form 
• Revised the Evaluation Form. 

17. Appendix E Insurance Benefits 
• Added an 85/15 plan effective July 1, 2022 

i. Cost of Primary Care and Specialty Office Visits will change from $15/$15 to 

$20/$35. 
ii. The total single/family medical out-of-pocket maximum will change from 

$1175/$2225 to $1350/$2700. 

iii. The insurance coverage for out-of-network services will change from 70% to 
60%. 

1v. The prescription maximum cost for employees will be changed from/to: 
1. Generic 30-day supply: $4 to $5. 
2. Generic 90-day supply: $ IO to $15. 
3. Preferred 30-day supply: $30 to $35. 
4. Preferred 90-day supply: $60 to $70. 
5. Non-Preferred 30-day supply: $70 to $75. 
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18. Appendix G Overtime Aggregate Roster Procedures 
• Appendix added due to new language in Article 13 Overtime concerning overtime 

roster. 
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PREAMBLE 

The Fraternal Order of Police, Ohio Labor Council, Inc. (F.O.P.) and Youngstown State University 
support the concept of non-adversarial bargaining. The parties recognize their mutual concerns 
and wish to give them proper consideration. We hold that non-adversarial negotiations can 
enhance relationships and mutual gain is possible. We also believe that it is essential that we 
establish and maintain an atmosphere of mutual trust and respect. 

We are committed to providing a safe environment, protecting the students and employees, and 
rendering service in the areas of the city adjacent to the University. The YSU Police Department 
and the University pride themselves on their record of crime prevention, criminal investigations, 
foot and mobile control, education, and medical assistance. We will continue to recognize and 
make use of individual expertise and knowledge in innovative ways, and will employ cooperative 
decision making in solving problems faced by the University. 

We are committed to Community Policing, a philosophy that promotes organizational strategies 
that support the systematic use of partnerships and problem-solving techniques to proactively 
address the immediate conditions that give rise to public safety issues such as crime, social 
disorder, and fear of crime. 

ARTICLE I 
AGREEMENT AND RECOGNITION 

I.I: This is an Agreement by and between Youngstown State University (hereinafter referred 
to as the University) and the Fraternal Order of Police, Ohio Labor Council, Inc. (hereinafter 
referred to as the F.O.P.). The purpose of this Agreement is to describe the terms and conditions 
of employment of the members of the bargaining unit defined in Article 2. 

1.2: The University hereby recognizes the F.O.P. as the exclusive representative of the members 
of the bargaining unit defined in Article 2. "Exclusive recognition" is granted under the provisions 
of and in accordance with Ohio Revised Code 4117. 

1.3: This Agreement is the sole and only Agreement between the parties. 

1.4: Where this Agreement makes no specification about a matter, the University and the F.O.P. 
are subject to all applicable state or federal laws or ordinances pertaining to wages, hours, and 
terms and conditions of employment for public employees, as specified in federal law, the Ohio 
Administrative and Revised Code, including Ohio Revised Code Section 4117.10. 

ARTICLE2 
SCOPE OF UNIT 

2.1: The bargaining unit shall include all regularly employed full-time members of the 
classified staff of the Youngstown State University Police Department who are classified as 
University Police Officer I, University Police Officer 2, University Police Sergeants, and 
University Dispatcher. 

2.2: A University Police Officer (Probationary) I and a University Police Officer 2 patrols 
campus grounds and buildings and University property to protect lives and property; prevents 
crimes and enforces laws; investigates crimes; makes arrests; testifies in court; directs traffic; 
prepares reports; and performs other reasonably related duties as assigned. 

2.3: A University Police Sergeant performs the duties specified above for a University Police 
Officer 2 and in addition may be assigned functional supervision over University Police Officers 
I, University Police Officers 2 and University Dispatchers, making assignments, training 
personnel, monitoring work performance, etc.; a University Police Sergeant performs other 
reasonably related duties as assigned. 

2.4: A University Dispatcher receives and transmits radio communications dispatching 
personnel and equipment; maintains attendance records; receives and records telephone calls; 
operates computer terminal receiving and transmitting messages; maintains communication log; 
makes assignments, trains personnel, monitors work performance and performs other reasonably 
related duties. 

2.S: Excluded from the bargaining unit shall be all unclassified (Professional/Administrative) 
staff members, all clerical and/or secretarial personnel, all intermittent and/or part-time personnel, 
students serving as student assistants, and all supervisory staff classified as University Law 
Enforcement Supervisor, or higher. 

2.6: Also excluded from the bargaining unit shall be all employees of the University who are 
not defined as "public employees" under the provisions of Ohio Revised Code 4117 as defined by 
said statute and by applicable rules, regulations, orders, and judicial interpretations issued, 
promulgated, and/or rendered during the term of this Agreement. 

2. 7: Detailed descriptions of duties for each member of the bargaining unit appear on individual 
position descriptions maintained in the Office of Human Resources. The University may modify 
employees' position descriptions in compliance with Sections 2.2 to 2.4. A bargaining unit 
member whose position description is changed will receive a copy of the modified description 
concurrent with final modifications. Position descriptions are available electronically. 

A bargaining unit member may grieve the reasonableness of a change to their position description. 

2.8: If the University decides to create a new classification within the YSU Police Department, 
the parties will meet to discuss whether to include the new classification in the bargaining unit. If 
the parties are unable to resolve the issue of whether the new classification will be included in the 
bargaining unit, then either party may submit a petition for amendment or clarification to the State 
Employment Relations Board for a final and binding unit determination within ten ( 10) days of 
the parties' last meeting. 

ARTICLEJ 
TERM OF AGREEMENT 

J, I: This Agreement shall, following ratification by the parties, become effective at 12:0 I a.m. 
on July I, 2021 and shall remain in effect through 11 :59 p.m. on June 30, 2024. 
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3,2: Either party may notify the other that it desires to modify this Agreement or to negotiate a 
successor agreement in accordance with O.R.C. 41 J 7.14(B) and SERB Rule 4117-9-02. 

4,1 Wages Increases and Wage Schedules 

ARTICLE4 
PAY 

As detailed in Sections 4. 1.1, 4.1.2, 4.1.3 and 4.1.4, below, the steps in each step schedule for the 
bargaining unit will be increased as follows: 

1.5%, retroactive to the start offirst full pay period after July I, 2021, 
2.0%, effective at the start of the first full pay period after July I, 2022, and 
2.0%, effective at the start of the first full pay period after July I, 2023. 

4.1.1 University Dispatcher Pay 

The parties agree to the salary schedule set forth below for the University Dispatcher classification: 

Effective July I, 2021 through June 30, 2022. 

I 2 3 4 5 6 7 
$20.60 S2l.l3 S2l.67 $22.34 $23.05 $23.81 $24.74 

Effective July I, 2022 through June 30, 2023. 

I 2 3 4 5 6 7 
$21.02 $21.55 S22.IO $22.79 $23.51 $24.29 $25.23 

Effective July I, 2023 through June 30, 2024. 

Ste I 2 3 4 5 6 7· 

Hourly $21.44 $21.99 $22.55 $23.24 $23.98 $24.77 $25.73 
Rate 

4.1.2 University Police Officer I Pay 

The parties agree to the salary schedule set forth below for University Police Officer I: 

Effective July 1, 2021 through June 30, 2022. 

2 3 4 5 6 7 8 
$19.91 $20.59 $21.27 $21.96 $22.70 $23.46 $24.28 $25.13 
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8 
$25.49 

8 
$26.00 

8 
$26.52 

9 

$25.8 
9 

Effective July I, 2022 through June 30, 2023. 

Ste 2 3 4 5 6 7 8 9 
$20.31 $21.01 $21.70 $22.40 $23.15 $23.93 $24.76 $2563 $26.41 

Effective July 1, 2023 through June 30, 2024. 

2 3 4 5 6 7 8 9 
$20.72 $21.43 $22.13 $22.85 $23.61 $24.40 $25.26 $26.15 $26.94 

4.1.J University Police Officer 2 Pay 

The parties agree to the wages set forth below for University Police Officer 2: 

Effective July 1, 2021 through June 30, 2022. 

I 2 3 4 5 6 7 8 9 
$21.73 $22.46 $23.21 $23.95 $24.76 $25.59 $26.48 $27.41 $28.24 

Effective July 1, 2022 through June 30, 2023. 

2 3 4 5 6 7 8 9 
$22.17 $22.91 $23.68 $24.43 $25.25 $26.10 $27.01 $27.95 $28.80 

Effective July I, 2023 through June 30, 2024. 

2 3 4 5 6 7 8 9 
$22.61 $23.37 $24.15 $24.92 $25.76 $26.62 $27.55 $28.51 $29.38 

4.1.4 University Police Sergeant Pay 

The wages for the University Sergeant classification will be calculated based on step 9 for the 
University Police Officer 2 classification. The hourly rate will be 11 % higher than the hourly rate 
for step 9. The wage increases will be retroactive to the start of the first full pay period after July 
I, 2021, and effective at the start of the first full pay periods after July I, 2022, and July I, 2023. 

The parties agree to the wages set forth below for University Police Sergeant: 

Retroactive to the first full pay period after July I, 2021 and through June 30, 2022, the Hourly 
Rate shall be $31.34. 
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Effective at the start of the first full pay period after July I, 2022 and through June 30, 2023, the 
Hourly Rate shall be $31. 97. 

Effective at the start of the first full pay period after July I, 2023 and through June 30, 2024, the 
Hourly Rate shall be $32.61. 

4.2 Steps 

Retroactive to July I, 2021, step movement for bargaining unit employees will occur at the start 
of the first full pay period following the anniversary of their hire dates. Employees who previously 
had their steps frozen will resume movement through the step schedule, but time spent frozen at a 
step will not be counted for placement on the step schedule. Effective upon ratification of this 
Agreement, bargaining unit employees who attained the top steps of the step schedules in Sections 
4.1.1, 4.1.2 or 4.1.3 under the 2018-21 Agreement before ratification of this Agreement shall be 
placed at the top steps of the step schedules under this Agreement. 

4.3 New Dispatchers will normally start at the first step of the Dispatcher pay range, and new 
Police Officers will normally start at the first step of the Police Officer I pay range; however, the 
University reserves the right to start a newly hired bargaining unit member at a higher step, based 
on the bargaining unit member's previous experience, education and/or qualifications. Each Police 
Officer I who successfully completes the probationary period shall at the time be advanced to the 
Police Officer 2 pay range and be placed at the lowest step in the Police Officer 2 pay range to 
provide them with at least a nine percent (9%) increase in base rate of pay. With the exception of 
University Police Sergeant, each member of the bargaining unit who is promoted to a higher 
classification within the bargaining unit shall be paid at the lowest step in the higher pay range 
which provides them at least a nine percent (9%) increase in base rate of pay. 

4.4 Exemption from Bidding: The University may designate no more than two bargaining 
unit members as exempted positions from the work schedule bid process, such as the Task Force 
Officer or Administrative Officer: 

A. Only bargaining unit members meeting the University specified standards will be 
considered for these positions. 

B. Each position will have a specific position description. 

C. 

D. 

E. 

A bargaining unit member assigned to one of these positions will continue in grade 
(classification) and receive regular pay increases provided to other bargaining unit 
members, as appropriate. 

The Officers will not be subject to the provisions of Article 13, ("Work Schedules"), 
and will work a flexible schedule, as determined by the Chief of YSU Police. 

The Officers are not excluded from the Health and Safety provisions in Article 30. 

The University and the F.O.P. shall meet and confer regarding the positions that will be exempted 
from the bid process and any subsequent replacement positions. In addition to the above, 
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probationary employees will be exempt from the schedule bid process found in Section 12.3 of 
this agreement. 

4.5 Educational Increment: Effective with the implementation of this agreement, each 
member of the bargaining unit who meets specific standards of formal university or college 
training shall receive an additional hourly pay increment as follows: 

A. 

B. 

LEVEL OF 
EDUCATION 

HOURLY PAY 
INCREMENT 

Receipt of an associate degree in criminal justice or other related degree 
approved by the Chief of Police. 35¢ 

Receipt of a baccalaureate degree in criminal justice or other related degree 
approved by the Chiefof Police. 60¢ 

Each member of the bargaining unit who believes they are entitled to an hourly pay increment 
under the provisions of this article shall provide the University with an official copy of their college 
or university transcript as a necessary precondition to receiving the stipulated pay increment. 
Correspondence courses, credit for life experience or professional experience, and credit by 
examination shall not qualify for the Educational Increment. A bargaining unit member who 
qualifies for more than one of the two levels of Educational Increment shall be paid only for the 
highest level achieved. Those bargaining unit members who received an educational increment 
under the previous educational increment provision will continue to receive such increment. 

4.6 Shift Differential: Each University Police Officer I and 2, University Police Sergeants, 
and University Dispatcher, who works the first or third shift will be paid an additional bi-weekly 
$0.30/hour for afternoon and midnight shifts. The first shift would be considered the midnight 
shift and the third shift afternoons. Officers and dispatchers whose bid schedule includes a split 
shift will be paid shift differential on a pro-rata basis. Shift differential shall be prorated if an 
employee requests and is accommodated a schedule change. Shift differential shall not be prorated 
if the bargaining unit member is required to attend training. However, bargaining unit members 
receiving shift differential who are on leave status for greater than 20 (twenty) consecutive working 
days will not be paid the shift differential for the balance of the leave. 

4.7 Emergency Closings: When the University closes due to an emergency, pay for members 
of the bargaining unit shall be determined as follows: 

A. Employees whose work is interrupted by an emergency closing, and who arc 
released from duties for the remainder of their shift, shall receive straight pay as 
though they had completed their scheduled hours. 

B. 

C. 

Employees who are scheduled to work, but who are directed by the University not 
to report to work due to an emergency closing, shall receive straight pay as though 
they had completed their scheduled hours. 

Employees who are working when an emergency closing occurs, and who are 
directed by the University to continue to work, shall receive straight pay for the 
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D. 

E. 

F. 

G. 

hours before the effective time of the closing and overtime payment at the rate of 
one and one-half ( 1.5) times their normal rate for hours after the announcement of 
the closing in addition to their straight pay. In such cases, payroll entry will indicate 
regular hours and overtime hours. 

Employees who are scheduled to work after an emergency closing occurs, and who 
are directed by the University to report to work, will receive pay at one and one­
half ( 1.5) times their normal rate for all hours worked during the closing in addition 
to their straight pay. In such cases, payroll entry will indicate regular hours and 
overtime hours. 

Employees who are not scheduled to work during a period of emergency closing, 
but who are directed by the University to report to work, will receive pay at two 
and one-half(2.5) times their normal rate for all hours worked. 

During the period of an emergency closing, the University will not require any 
employee to work who is on vacation or sick leave. 

If an employee is scheduled to work during an emergency closing, but is unable to 
reach the campus due to conditions which prompted the closing, then the employee 
will be charged vacation leave or leave without pay for the period of their scheduled 
shift prior to the official closing. 

4.8 OPERS Salary Reduction Pick-Up: The University will continue to implement a 
"Salary Reduction Pick-Up" in accordance with applicable rulings of the Internal Revenue 
Service and the Ohio Attorney General. This means the University will, for all members of the 
bargaining unit, reduce their salary by the amount of the employee contribution to OPERS and 
will contribute that amount to OPERS as an "employer contribution" in lieu of the "employee 
contribution." In the event the "Salary Reduction Pick-Up" is subsequently found to be contrary 
to law or applicable regulations, the University will cease the "Salary Reduction Pick-Up," in 
accordance with the law or applicable regulations and will have no residual obligation to 
members of the bargaining unit concerning the impact of cessation of the "Pick-Up" upon any 
employee's income tax liabilities at the state or federal level. The "Salary Reduction Pick-Up" 
shall apply to all pay received by members of the bargaining unit, and shall be a condition of 
employment for all members of the bargaining unit. 

4.9 Method of Payment: Bargaining unit members will be paid 
bi-weekly. Payment will be made by electronic transfer so that the money will be available in the 
bargaining unit member's account at the beginning of the work day that Friday. Bargaining unit 
members will enroll in direct deposit to a checking, savings, or credit union account. If a pay day 
falls on a holiday, money will be available at the beginning of the first work day prior to the 
payday. 

S.J: Summary of Coverage: 

ARTICLES 
INSURANCE 
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A. Eligibility: All group insurance benefits provided in this Agreement and described in 
the health, dental, and life insurance summary plan descriptions shall be available to the 
following eligible employees and their dependents except as expressly identified within 
this Agreement: all permanent full-time bargaining unit members. Dependents are spouses 
and dependent children to age 26. 

B. Maintenance of Benefits/Open Enrollment: Except as provided in this article, the 
benefits under the University's group health plan shall remain equivalent to or better than 
those provided in the certificates that are in place in Appendix E of this Agreement. 
Members of the bargaining unit will annually have the right to choose to enroll in the plan 
during the open enrollment period established by the University. 

C. Working Spouse/Coordination of Benefits: 

I. Working Spouse Coverage Obligations 

a. As a condition of eligibility for coverage under the University's group medical and 
prescription drug plan(s) ("University Coverage"), ifan employee's spouse is eligible 
for group medical and prescription drug coverage sponsored, maintained and/or 
provided by the spouse's current employer, former employer (for retirees), or business 
for self-employed individuals ( other than sole proprietors) ( collectively or individually, 
"Employer Coverage"), the spouse must enroll for at least single coverage in their 
Employer Coverage unless they are entitled to Medicare. 

For purposes of this section, in instances where the spouse's employer makes no 
monetary contribution for Employer Coverage, such plans will not be considered to be 
Employer Coverage. This is intended to apply to situations in which the spouse is a 
current employee in a business, but not to situations in which the spouse is a business 
owner, including partner of a company and/or firm, is a self-employed individual ( other 
than a sole proprietor) in a business, or retiree in a group medical and prescription drug 
insurance plan. 

b. The requirement of subsection (a) does not apply to any spouse who works less than 
25 hours per week AND is required to pay more than 50% of the single premium 
funding rate OR $300 per month, whichever is greater, in order to participate in 
Employer Coverage. 

c. An employee's spouse who fails to enroll in Employer Coverage, as outlined above, 
shall be ineligible for University Coverage. 

d. Upon the spouse's enrollment in Employer Coverage, that coverage will become the 
primary plan and the University Coverage will become the secondary plan according 
to the primary plan's coordination of benefits and participation rules. Notwithstanding 
the foregoing, in the event the spouse is a Medicare beneficiary and (i) Medicare is 
secondary to the University Coverage, and (ii) Medicare is primary to the spouse's 
Employer Coverage, the University Coverage will be the primary coverage. The rules 
ofO.R.C. §§ 3902.11 to 3902.14 shall govern the implementation and interpretation of 
these coordination of benefits rules. 
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2. Employer Coverage. It is the employee's responsibility to advise the University's 
Human Resources Benefits Manager immediately (and not less thirty calendar days 
after any change in eligibility) if the employee's spouse becomes eligible to participate 
in Employer Coverage. Upon becoming eligible, the employee's spouse must enroll in 
Employer Coverage unless they are exempt from this requirement in accordance with 
the exemptions stated in this section. 

a. Every bargaining unit member whose spouse participates in the University's group 
medical and prescription drug insurance coverage shall complete and submit to the 
Plan, upon request, a written certification verifying whether their spouse is eligible 
for and enrolled in Employer Coverage. If any bargaining unit member fails to 
complete and submit the certification during the annual certification process, such 
bargaining unit member's spouse will be removed immediately from University 
Coverage. Any information not completed or provided on the certification form 
may be requested from the employee. 

b. If a bargaining unit member submits false material information or fails to timely 
advise the Human Resources Benefits Manager or their designee of a change in the 
eligibility of the employee's spouse for Employer Coverage within 30 calendar 
days of notification of such eligibility, and such false information or failure results 
in the provision of University Coverage to which the employee's spouse is not 
entitled, the employee's spouse will be disenrolled from University Coverage. 
Such disenrollment may be retroactive to the date as of which the employee's 
spouse became ineligible for plan coverage, as determined by the administrator for 
the University Coverage. The administrator shall provide at least thirty calendar 
days advance written notice of any proposed retroactive disenrollment. In the event 
of retroactive disenrollment, the bargaining unit member will be personally liable 
to the applicable University Coverage for reimbursement of benefits and expenses, 
including attorneys' fees and costs, incurred by the University Coverage as a result 
of the false information or failure. Additionally, if the bargaining unit member 
submits false information in this context, the employee may be subject to 
disciplinary action, up to and including termination of employment. 

c. The details of the working spouse limitations and coordination of benefits 
requirements are available on the Human Resources Office website. 

d. For purposes of salary deduction toward premium cost sharing, in families in which 
both spouses are employed by YSU, the higher paid employee shall bear the salary 
deduction. They shall have the option either to be treated as only one employee, 
employee plus one, or family, or to select individual coverage and for each to pay 
the single salary share of the premium. 

e. If one spouse works for YSU and the other does not, their children remain on the 
YSU insurance. If both spouses work for the University, in the case of family 
coverage, the higher-paid employee pays for the employee plus one or family 
coverage. 
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f An employee may opt out of health insurance benefits (medical and prescription 
drug, dental and/or vision coverage), in accordance with University policy. 

D. Coverage Levels and Additional Features: The University will offer a plan with 
equal to or greater coverage as the Preferred Provider Organization Plan as detailed in 
Appendix E. The University may implement any other changes recommended by the 
Health Care Advisory Committee and approved in accordance with Section 5.6. 

E. Booklets: Eligible employees shall be able to access information regarding coverages 
on-line via the vendor's website. 

F. Health Care Budgets: The University shall establish separate accounts to monitor the 
healthcare budget and expenses. Regular financial statements prepared by the consultant 
shall be provided to the Health Care Advisory Committee. 

G. Wellness Program: The University shall continue funding in a dedicated account for 
the Wellness Program. The Wellness Prob,ram shall be developed by, and oversight shall 
be provided by, the Health Care Advisory Committee. The program shall include 
incentives for employees to participate in the program. The University will maintain 
current funding of the Wellness Program during the term of this Agreement. 

5.la: Premium Sharing: Eligible bargaining unit members who choose to enroll in the 
University's health insurance plan will contribute the following percentages of the Fully Insured 
Equivalent or such other calculation as detailed in Appendix J or such lesser percentage that the 
University charges to any other employees, for medical, dental, vision and prescription drug 
benefits: 

A. Effective July I, 2021 and continuing through June 30, 2022, all employees shall 
contribute fifteen ( I 5) percent of the fully insured equivalent rate for their subscriber 
selection. Effective July I, 2022, all bargaining unit members shall contribute eighteen ( 18) 
percent of the fully insured equivalent rate for their subscriber selection. 

B. Payments shall be deducted in equal amounts from each eligible bargaining unit 
member's bi-weekly paychecks. 

5.2: Dental Coverage: For the duration of the Ab'Teement, the University will provide a dental 
care plan for members of the bargaining unit and their dependents with benefit levels not less than 
those in the predecessor Agreement. 

5.3: Vision Care: For the duration of this Agreement, the University will continue to provide a 
vision care plan for members of the bargaining unit and their dependents with benefit levels not 
less than those in effect as in the predecessor Agreement. 

5.4: Annual Physical: Members of the bargaining unit and their covered dependents shall be 
provided a free annual preventive examination provided such is performed by a network physician. 
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5,5: Second and/or Third Medical Opinions: For the duration of this Agreement, a second 
opinion may be obtained, at the discretion of the bargaining unit member or covered dependent, 
prior to surgery. If the second opinion differs from the first opinion, the bargaining unit member 
or covered dependent may choose to obtain a third opinion. The cost of the optional second opinion 
and/or third opinion shall be covered by the University. 

5.6: Right to Alter Carriers: The University has the right to self:insure, fully insure or change 
carriers as it deems appropriate, providing that the affected benefits remain comparable, but no 
less than present levels in each benefit category. 

5.7: Health Care Advisory Committee (HCAC): The University and the Union support the 
establishment of the University Health Care Advisory Committee, as provided for in the Health 
Care Advisory Committee Policy and Guidelines. The HCAC shall recommend options that are 
mutually beneficial to employees and the University. The Union representatives to the HCAC 
shall consult their governing bodies prior to proceeding with any recommendations. Where a 
recommendation would alter the terms of the collective bargaining agreement a draft 
Memorandum of Understanding (MOU) will be presented to the chief negotiators of the 
Administration and the Union for proper processing. 

5.8: Section 125 and Premium Pass-Through Benefits: The University shall contract with a 
carrier to seive as Third Party Administrator (TPA) for Section 125; those plans arc premium pass­
through, flexible spending account and dependent care account benefits for University employees. 
Eligibility for, and use of, this probrram shall be governed by IRC Section 125. There shall be no 
initiation or sign up fees for employees. Monthly administrative charges, if any, for the TP A shall 
be paid by payroll deduction by those employees selecting this benefit. Employee contributions 
under Section 125 shall also be made by payroll deduction up to the maximum of allowable amount 
for the Flexible Spending Account and the Dependent Day Care under applicable federal 
regulations per account. An individual selecting this plan shall participate in the plan from January 
1 to December 31. 

5.9: Catastrophe Benefits: Any member of the bargaining unit who is injured effecting an arrest 
or by gunshot, knife wound, severe beating, vehicular assault, or vehicular accident in pursuit of a 
suspect, and as a result is unable to perform their duties for a period of two months or longer, shall 
receive a lump sum payment of six thousand dollars ($6,000). If a bargaining unit member dies 
from injuries from said incident within ninety (90) days, a payment of six thousand dollars ($6,000) 
shall be made to the estate of the bargaining unit member. These provisions are subject to the 
following exceptions and limitations: 

A This provision shall not apply to any incident involving any gunshot, knife wound or 
vehicular assault or accident that is self-inflicted. 

B. Any injured bargaining unit member is subject to the physical examination provided 
for in Section 19-8.8. 

C. Only one payment of six thousand dollars ($6,000) will be paid for each incident. 
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D. This benefit for effecting an arrest, severe beating, vehicular assault or vehicular 
accident shall apply only in cases in which the employee is hospitalized for forty-eight 
(48) hours or longer as a result of the incident. 

In the event a bargaining unit member dies as a result of an incident described above, the University 
will pay to the bargaining unit member's estate an amount equal to the cash value of all accrued 
but unused sick leave as of the date of death, computed at the bargaining unit member's last hourly 
rate of pay. 

5.10: Life Insurance - Retirees Conversion Policy: Bargaining unit members who retire with 
ten ( 10) or more years of University service are eligible for a convertible life insurance policy 
through the carrier as of the date of their retirement ( rounded to the nearest multiple of $1,000) to 
a maximum of $75,000. Such policy for a retiree will not include accidental death and 
dismemberment insurance. 

5.1 I: Life Insurance - Active: The University will provide at no cost to the bargaining unit 
member, term life insurance in an amount equal to two and one half(2.5) times the bargaining unit 
member's annual salary. Each bargaining unit member's group term life insurance shall be subject 
to a cap ofS250,000 for the term of this Agreement. Bargaining unit members may waive insurance 
coverage in excess ofS50,000. 

5.12: Long-Term Disability Benefit Policy: The University will provide a group long-term 
disability benefit plan to members of the bargaining unit who have not yet qualified for such 
coverage under the Ohio Public Employees Retirement System or a comparable state retirement 
fund, with coverage for such bargaining unit member to continue only until they become eligible 
for disability benefits under such state fund. 

5,13: COBRA Rights: lfa bargaining unit employee terminates their employment or separates 
from the University, the University will notify the employee of their right to choose to continue 
their healthcare plan under the federally mandated COBRA program. 

5.14: Voluntary Life Insurance Coverage: The University will provide a bargaining unit 
member an opportunity to purchase additional life insurance through payroll deduction at the 
employee's expense. 

S.15: Coverage Eligibility for Approved Leaves: The parties acknowledge that employees on 
approved leaves will be required to maintain timely employee premium contributions or lose 
eligibility for such coverage. 

ARTICLE6 
GRIEVANCE PROCEDURE 

6.1: Definition: The purpose of this Article is to set forth a prompt and equitable method for 
resolving disputes between the parties during the term of this Agreement. Under this Article, a 
member(s) of the bargaining unit or the F.O.P. may file a grievance in which they claim there has 
been a violation of this Agreement. Nothing in this Article is intended to discourage or prohibit 
informal discussion of a dispute prior to the filing of a formal grievance. 

12 



6.2: Procedure: A grievance is filed at Step I unless the parties agree that it is properly 
initiated at Step 2 or Step 3. A grievance is filed on the fonn which appears in Appendix A to this 
Ab,reement, after the grievant secures a grievance number from the Chief Human Resources 
Officer or their designee. A grievance must be filed within twenty (20) days of the event giving 
rise to the grievance, or within twenty (20) days after the grievant knew the facts which are the 
subject of their grievance. All references to "days" in this Article are to calendar days. The time 
limits specified in this Article may be extended only by the mutual agreement of the parties. If the 
grievant, or the union, fails to appeal a disposition of a grievance within the specified time limits, 
the grievance shall be considered settled on the basis of the last disposition by the University. If 
the University fails to reply within the specified time limit, the grievance shall automatically be 
advanced to the next level of the grievance and arbitration procedure. 

6.3: Grievance Hearings: Each b'fievance hearing will be conducted by the designated 
administrator in an effort to detennine what if any violation of this Ab-reement has occurred. 
Hearings will be attended by the b'fievant and by a representative(s) designated by the F.O.P. If a 
grievance hearing is held during the working hours of the b'fievant and/or one (I) F.O.P. 
representative, the grievant and/or the F.O.P. representative shall be paid for the time spent at the 
grievance hearing. However, within these limitations, the University will, to the extent feasible, 
seek to schedule hearings at convenient times. 

6,4: Independent Grievances: An employee shall have the right at any time to present a 
grievance to the University, and to have such grievance adjusted without the intervention of the 
F.O.P. or F.O.P. representative, provided that the adjustment is consistent with the tenns of the 
Agreement; and provided that the F.O.P. has been given the opportunity to have a representative 
present at such adjustments. 

6.5: Class Action Grievances: When a group of two or more employees are eligible to file a 
grievance, the grievance may be filed on behalf of the affected employees by the Staff 
Representative of the F.O.P./O.L.C. Any such class action grievance shall include a list of 
employees that are covered by the grievance. 

6.6: Step 1: Within twenty (20) days following an occurrence the grievant believes to be a 
violation of this Agreement, the grievant may formally file a grievance by securing a grievance 
number from the Chief Human Resources Officer, or their designee, by completing a Grievance 
Form, and by submitting the completed form to the Chief of the YSU Police, with a copy to the 
Chief Human Resources Officer, or their designee. Within ten ( 10) days after receiving the 
grievance, the Chief of Police will hold a grievance hearing, and within ten ( I 0) days following 
the hearing they will complete a Grievance Disposition Form, distributing the original to the 
grievant and providing a copy to the F.O.P. Within ten ( I 0) days following the receipt of the Chief 
of Police's Step I disposition, the grievant may appeal the disposition to Step 2 by completing and 
distributing a Grievance Disposition Reaction Form. 

6.7: Step 2: Within ten ( I 0) days following receipt of an appeal from a Step I disposition, the 
Director of Labor Relations, or designee, will either hold a grievance hearing or complete and 
distribute a Grievance Disposition Form, in the latter case providing the original to the grievant 
and a copy to the F.O.P. If the Director of Labor Relations. or designee, holds a grievance hearing, 
they shall execute and distribute a Grievance Disposition Form within ten ( 10) days following the 
hearing. A hearing is required if the grievance is filed initially at Step 2. Within ten ( 10) days 
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following receipt of the Director of Labor Relation's, or designee' s, Step 2 disposition, the grievant 
may appeal the disposition to Step 3 by completing and distributing a Grievance Disposition 
Reaction Form. 

6.8: Step 3: Within ten ( 10) days following receipt ofan appeal from Step 2, the Chief Human 
Resources Officer, or their designee, shall either hold a grievance hearing or complete and 
distribute a Grievance Disposition Form, in the latter case, providing the original to the grievant 
and a copy to the F.O.P. If the Chief Human Resources Officer, or designee, holds a grievance 
hearing, they shall complete and distribute a Grievance Disposition Form within ten ( 10) days 
following the hearing. A hearing is required if the grievance originates at Step 3. 

6.9: Step 4: Within ten (10) days following receipt of the Chief Human Resources Officer's, 
or designee's, Step 3 disposition, the grievant may appeal the disposition to Step 4 by completing 
a Grievance Disposition Reaction Form and delivering it to the office of the Chief Human 
Resources Officer. The grievance will be advanced to binding arbitration if the F.O.P. supports 
the arbitration of the grievance by so advising the Chief Human Resources Officer, in writing, not 
later than thirty (30) days following the timely delivery of the grievant's appeal to Step 4 to the 
office of the Chief Human Resources Officer. 

6,10: Within ten ( 10) days after giving written notice that it supports the arbitration, the F.O.P. 
must request from the Federal Mediation and Conciliation Service a panel of seven (7) arbitrators 
whose primary addresses are within the State of Ohio and a 200-mile radius of Youngstown, Ohio. 
A copy of the union's request to FMCS must be sent simultaneously to the Chief Human Resources 
Officer. If the parties are unable to agree upon which of those seven (7) nominees shall serve as 
an arbitrator, then the arbitrator will be chosen by each party alternately striking names, beginning 
with the moving party, and the name remaining shall be the arbitrator. Each party shall have the 
option to completely reject one (I) panel of arbitrators provided by the FMCS and request another 
list. The hearing shall be conducted in accordance with the rules and regulations of the FMCS. 

6.1 I: Arbitrability: The following matters are not arbitrable: the removal of a probationary 
employee, any matter subject to the jurisdiction of the Ohio State Personnel Board of Review, or 
the State Employment Relations Board, and any matter not directly relating to the meaning and 
application of the terms of this Agreement. If there is a question concerning arbitrability, either 
party may request that the arbitrator rule on the arbitrability of the grievance. If the arbitrator finds 
the b'fievance to be arbitrable, they shall proceed to hold a hearing on the merits of the grievance. 

6.12: Arbitrator's Authority: The arbitrator shall have no power or authority to add to, subtract 
from, or in any manner, alter the specific terms of this Agreement or to make any award requiring 
the commission of any act prohibited by law or to make any award that itself is contrary to law or 
violates any of the terms and conditions of this Agreement. 

6.13: Costs: Arbitration hearings will be held on the University campus, in facilities provided 
at no cost by the University. The University shall provide parking accommodations at the location 
of the hearing for those persons who are attending to represent the Union. The Union will notify 
the Employer three (3) days prior to the hearing regarding the number of required spots. The fees 
and expenses of the arbitrator shall be shared equally by the parties. Other expenses will be borne 
by the party incurring them. 
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6.14: A bargaining unit member requested to appear at an arbitration hearing by either party shall 
attend. If this occurs during their regularly scheduled shift, they shall be paid at the regular rate. 
Any request for the attendance of witnesses shall be made in good faith, and at no time shall more 
than three (3) bargaining unit members be present on behalf of and/or at the request of the F.O.P. 
In the event the Union believes the presence of more than three (3) bargaining unit members is 
necessary, it shall be discussed with the University at least two (2) weeks in advance of the 
arbitration hearing, and a decision will be made on a case by case basis. 

6.15: Award: The arbitrator's decision and award will be in writing and the parties will request 
that it be delivered within thirty (30) days from the date the record is closed. The decision of the 
arbitrator shall be final and binding upon the parties. 

6.16: Other cases: The provisions of this article shall be available to the University to resolve 
disagreements with the F.O.P. concerning the terms of this Agreement, following the submission 
in writing to F.O.P. of the matter of disagreement and a meeting of the parties in lieu of the Step 3 
hearing provided herein. 

6.17: The parties intend that in accordance with the provisions of the Ohio Revised Code 
4117. I0(A), the Ohio State Personnel Board of Review shall have no jurisdiction during the term 
of this Agreement over any matter addressed by the provisions of this Agreement. 

ARTICLE7 
UNIVERSITY/F.O.P. RELATIONS AND RESPONSIBILITIES 

7.1: The parties agree that it is desirable that they develop and maintain a working relationship 
of mutual respect. The parties agree further that each party shall be totally free of interference 
from the other in the selection of individuals designated to fulfill the various responsibilities of 
each party described in this Agreement. Finally, the parties affirm their mutual commitment to 
the principle that each party to the Agreement shall provide whatever financial or human resources 
necessary to fulfill its obligations under this Ab'Teement. The F.O.P. agrees that there shall be no 
F.O.P. activity during paid working hours, except as explicitly provided for by this Agreement. 
The University agrees that it shall take appropriate steps to see that all employees shall have the 
opportunity to enjoy the provisions of this Agreement, regardless of their scheduled working hours 
subject to specific provisions elsewhere in this Agreement. 

7.2: Representatives of the University and the F.O.P. shall meet regularly at mutually 
convenient times to discuss informally matters of mutual concern. Either party may formally 
request that a specific topic be discussed, providing the request is made in writing a minimum of 
ten ( I 0) days prior to the scheduled meeting. Unless otherwise required by law or unless otherwise 
agreed to elsewhere in this agreement there shall be no obligation on the part of the University or 
the F.O.P. to renegotiate or reopen any provisions of this Agreement during any meeting with 
representatives of the other party. 

7.3: Aggregate leave ofup to fourteen ( 14) days each year shall be granted to no more than four 
(4) duly elected delegates of the Youngstown State University Chapter of the F.O.P. to attend the 
F.O.P.'s conventions, functions, and meetings, provided that only two (2) bargaining unit members 
may use this leave at the same time. This means one member of the bargaining unit at eight (8) 
days, or two members of the bargaining unit at four (4) days. A minimum of thirty (30) days 
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written notice shall be provided to the University prior to taking such leave. Leave for this purpose 
shall be paid leave and considered in active pay status. 

7.4: Either party to this Agreement shall furnish the other, upon written request, information 
related to the negotiation or administration of the Agreement. provided such information is 
available and can be furnished at reasonable expense, such request allows reasonable time to 
assemble the information, and the party from whom the information is sought may determine the 
form in which such information is submitted. The Union will receive a copy of the annual budget, 
agendas and minutes of the meetings of the Board ofTrustees, quarterly report of the membership 
of the bargaining unit, quarterly and year-end financial reports, copies of all reports filed with the 
State Employment Relations Board at the time of filing and communications distributed generally 
to classified bargaining unit members of the University. F.O.P. will provide the University with 
copies of written communications distributed to the general membership of the bargaining unit. 

7.5: The University agrees to provide the Union with copies of such written work rules as are 
promulgated by the University in accordance with this Agreement. However, it is clearly 
understood by the parties that many situations are not at this time and never will be described in 
such written work rules. Bargaining unit employees will not be disciplined for action or conduct 
that is consistent with written work rules or policies. 

7.6: The parties agree that physical violence, discriminatory harassment, and threats of physical 
violence are unacceptable in any relationship between employees of the University. Disputes 
concerning alleged discriminatory harassment may be grieved, but the grievance may not be 
appealed beyond step 3; this means that grievances of this nature may not be submitted to 
arbitration. 

7.7: Any bargaining unit member who leaves the department will lose seniority in the 
bargaining unit on a time-for-time basis. 

ARTICLES 
MANAGEMENT RIGHTS 

The University retains all rights necessary to operate the University, except as those rights may be 
modified by the provisions of this Agreement. These retained rights include but are not necessarily 
limited to the general grant of authority specified in Ohio Revised Code 3356. These retained 
rights include but are not necessarily limited to those rights commonly known as management 
rights, which are delineated in Ohio Revised Code 4117. These retained rights include but are not 
necessarily limited to the right to: 

A. Conduct and grade civil service examinations, rate candidates, establish eligibility 
lists; and make original appointments therefrom; or, alternatively, to post 
announcements for positions to be filled by original appointment from among 
qualified applicants responding to the posting, and to make appointments from the 
pool of applicants; 

B. Determine matters of inherent managerial policy which include, but are not limited 
to, areas of discretion or policy such as the functions and programs of the public 
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C. 

D. 

E. 

employer, standards of services, its overall budget, utilization of technology, and 
organizational structure; 

Direct, supervise, evaluate, or hire employees; 

Maintain and improve the efficiency and effectiveness of governmental operations; 

Detennine the overall methods, process, means, or personnel by which 
governmental operations are to be conducted; 

F. Suspend, discipline, demote, or discharge for just cause, or layoff, transfer, assign, 
schedule, promote, or retain employees; 

G. Determine the adequacy of the work force; 

H. Determine the overall mission of the employer as a unit of the government; 

I. Effectively manage the work force; 

J. Take actions to carry out the mission of the public employer as a governmental unit. 

ARTICLE9 
F.O.P. RIGHTS 

9,1: In addition to other rights and privileges accorded to the F.O.P. elsewhere in this 
Agreement, the F.O.P. shall have the rights specified in this article for activities related to the 
administration of this Agreement and the members of the bargaining unit defined herein. 

9.2: Duly authorized representatives of the F.O.P. shall have access to the University premises 
for the purpose of transacting official F.O.P. business consistent with the Agreement, providing 
this shall not interfere with or disrupt the nonnal conduct of University affairs. 

9.3: The F.O.P. shall be permitted reasonable use of University rooms for meetings on the same 
basis as other employee groups, e.g., the YSU-OEA. 

9,4: The F.O.P. shall be permitted exclusive use of one (I) University bulletin board and one 
(I) storage locker in the YSU Police Department, and reasonable access to mailboxes and mail 
service for communication with members of the bargaining unit. 

9.5: The F.O.P. shall have the right to utilize the University printing/reproduction services for 
the duplication of printed matter on the same basis as other employee organizations, provided the 
University is paid for such duplication. The F.O.P. shall have the use of a mailbox located in 
Postal Service, at no cost to the F.O.P. These privileges shall be available only for activities 
directly related to F.O.P.'s role as exclusive representative. Abuse of these privileges shall be 
grounds for termination of the privileges. 

9,6: Copies of this Agreement shall be posted in electronic fonnat on the University's Human 
Resources webpage for download in a printable PDF format. The University shall provide the 
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F.O.P. with ten ( 10) copies of this Agreement. The F.O.P. may purchase additional copies at its 
own expense for the cost of production. 

9.7: The University shall recognize the FOP OLC associates for each bargaining unit group as 
the Union stewards designated by the Union. Stewards shall be authorized to investigate 
grievances and to represent employees in grievance adjustments, as provided by Article 6 
("Grievance Procedure"). The Union shall infonn the University in writing of those employees 
designated as stewards prior to the University's reCOb'llition of those persons as stewards. The 
Union will notify the University promptly of changes in the list of stewards. 

9,8: Union stewards recognized in Section 9. 7, shall be permitted up to one and one-half ( 1.5) 
steward-hours each week to investigate grievances during the paid working hours of the stewards. 
The one and one-half ( 1.5) hours shall apply to all recognized stewards, that is, one ( I ) steward at 
one and one-half( 1.5) hours or two (2) stewards at seventy-five hundredths (.75) hour, etc. The 
steward-hours, if unused in a given week(s), may accumulate to a maximum of five (5). The Union 
agrees that this time will be devoted exclusively to a good faith effort to resolve labor management 
problems arising from the provisions of this Agreement, and will not be abused. Advance 
permission must be granted by the steward's supervisor and by the chief steward or Union president 
prior to investigation of a grievance during paid hours. If a steward leaves their work area to 
investigate a grievance in another work area, the steward will also secure the permission of the 
supervisor in the grievant's area before talking to the grievant. The University agrees that 
permission to investigate a grievance will not be denied unreasonably. No individual steward may 
devote more than six (6) hours of paid time to grievance investigation during a given week without 
the permission of the University. The Union will advise the University in writing once each month 
of the activities of the Union stewards engaged in under the provisions of this section of the 
Agreement, specifying the amount of time spent by each recognized steward. 

9,9 The University shall continue to provide office space in the police building to be utilized 
by the FOP OLC and the designated associates for assistance to members and furthering the labor 
relations process. Such space shall be equipped with power and be of sufficient size to allow one­
on-one meetings with members and storage of labor-management-related documents and research 
aids. 

ARTICLE 10 
DUES DEDUCTION 

to.I: The University agrees to deduct FOP dues from any member of the bargaining unit who 
signs an authorized payroll dues deduction card. Such card shall be furnished by the FOP. It is 
agreed by the University that either within two (2) weeks, or the next payday; whichever is later, 
after said card is submitted for payroll deduction of dues, that deductions for new members will 
be made. 

During the first pay period in January and July of each year, the University shall provide the 
FOP/OLC with a roster of all bargaining unit employees. Additionally, should the University 
receive notice from a bargaining unit member wishing to cease dues deduction and withdraw from 
FOP/OLC membership, the University shall notify the FOP/OLC in writing within seven (7) days 
of this request. 
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All dues collected shall be paid over by the University once each month to the FOP/OLC, 222 East 
Town Street, Columbus, Ohio 43215-4611. 

10.2: Upon proper individual authorization, the University shall administer the following payroll 
deductions each pay period: 

A. Up to two tax-exempt charitable organizations, including United Way; 

B. Tax-sheltered annuities, Individual Retirement Accounts (IRA), and IRS approved 
403(b) programs; 

C. The YSU Foundation. 

A bargaining unit member may enroll in a tax-sheltered annuity program once a year. 

10.3: The F.O.P. hereby agrees to hold the University harmless from any and all liabilities or 
damages which may arise from the performance of its obligations under this Article and the F.O.P. 
shall indemnify the University for any such liabilities or damages that may arise. 

ARTICLE II 
HEADINGS 

It is understood and agreed that the use of headings before Articles is for convenience only and 
that no heading shall be used in the interpretation of said Article nor affect any interpretation of 
any such Article. 

ARTICLE 12 
WORK SCHEDULES 

12.1: Each non-probationary member of the bargaining unit shall be afforded the opportunity to 
bid on a work schedule by seniority in the classification. The work schedule shall normally consist 
of eight (8) consecutive hours a day and forty ( 40) hours a week, consisting offive ( 5) consecutive 
eight-hour days. However, the parties may mutually agree to alternative work schedules. The 
actual bidding process is outlined in Section 12.3. 

12.2: Changes in non-probationary employees' normal work schedules shall be posted in writing 
on a bulletin board in the department or work unit a minimum of five (5) calendar days prior to 
the effective date of the change, except when earlier notification is mutually agreeable to the 
employee and the University, and except when changes are necessitated by emergency. The 
announcement shall specify the duration of the schedule change. Only the President, Chief of 
YSU Police or their designee are authorized to declare that an emergency exists. 

12.3: The work schedule each non-probationary bargaining unit member works shall be 
determined by a bidding process as follows: 

A. Each job classification shall have separate bidding. 
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B. Seniority by classification will determine the sequence of who bids first, second, 
third, etc. The member who has the greatest classification seniority will have the first 
bid, the member who has the 2nd greatest classification·seniority will bid 2nd, etc. 
This procedure will prevail down to the bargaining unit member with the least amount 
of classification seniority who will have the final bid. 

C. The "Bid Sheet" will be posted on the F.O.P. bulletin board a minimum of four (4) 
weeks prior to taking effect. Within one (I) week of posting, all members will sign 
the sheet promptly next to the open slot they wish to work. 

D. Employees will bid work schedules once per year in conjunction with the spring 
semester. The work schedule shall take effect on the first Sunday of the first week 
of the spring semester. 

E. The "Bid Sheet" shall state the effective dates (Starting/Ending) Shift & Hours, Days 
Off. 

12.4: The University may reassign employees from one shift to another when the University 
determines such action is necessary. In making such reassignments, the seniority, by classification 
of the non-probationary employees involved, will govern and a non-probationary employee may 
reject a reassignment provided they are senior, by classification, to another non-probationary 
employee in the department who is qualified to perform the necessary work. If the reassignment 
is undesirable to all the available non-probationary employees in the classification affected, the 
least senior non-probationary employee, as provided in Section 12.5, will be assigned to the shift 
in question. 

12.5: For purposes of work schedules, seniority shall be calculated from the effective date of 
appointment of the employee's current period of uninterrupted service in their present classification 
as a member of the regular full-time classified Civil Service staff of the University. (This means 
that if any member of the bargaining unit has left or been separated from the employment of the 
University and subsequently has been reappointed to a different position in the University's 
classified Civil Service staff, their seniority for purposes of work schedules shall be calculated 
from the latest effective date of employment in their present classification as a member of the full­
service classified Civil Service staff of the University.) Employee seniority lists shall be 
maintained by the University and will be furnished to the F.O.P. 

12.6: The University reserves the right to determine the method whereby employees' arrival at 
and departure from work are recorded; such methods may include time clocks, sign-in sheets, or 
other methods as appropriate. No employee shall sign in or clock in for another employee. 

12.7: Employees who are late for work shall be docked no more than the time of tardiness. lfan 
employee is occasionally tardy for work for a period of fifteen ( 15) minutes or less, the employee 
may request to make up the work missed on the day of tardiness at the end of their shifi. Such 
requests will not be unreasonably denied if the make-up is practicable in terms of the operation of 
the department or work area. It is understood that "occasionally" means no more than twice 
monthly. It is also understood that abuse of this provision shall be grounds for denying all such 
requests to an individual, and that non-occasional tardiness may be grounds for disciplinary action. 
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12.8: No bargaining unit member shall work continuously for more than sixteen ( 16) hours. 
except when an emergency has been declared, as provided in Section 13.6. 

ARTICLE 13 
OVERTIME 

13.1: Employees who are in active pay status, excluding the use of paid sick leave, for more than 
forty (40) hours in a given week. at the direction of the University, shall be paid overtime at one 
and one-half ( 1.5) times regular pay or, at the discretion of the employee, receive compensatory 
time off at the rate of one and one-half ( 1.5) hours for each hour of overtime worked. "Week" 
means the 168-hour period from 12:01 a.m. on Sunday through midnight at the end of the following 
Saturday. Compensatory time off must be taken when such time off shall not be unduly disruptive 
to the University's operations. The procedures for requesting of short-notice vacation in Article 
18.8 will also be applied to requests for use of compensatory time. Compensatory time not taken 
in accordance with the preceding sentence will be paid off at the bargaining unit member's current 
rate of pay. A bargaining unit member may not exceed a 200-hour compensatory time balance. If 
a 200-hour balance exists, the employee will automatically be given pay for any overtime worked. 
The University shall convert to cash at the current hourly rate of the employee an amount equal to 
fifty percent (50%) of the employee's accumulated compensatory time balance at the end of the 
last full pay period in December. The payment for the conversion shall take place on the first 
payday following the second full pay period after January I and such payment shall be made to 
the employee as part of the employee's regular paycheck. Employees may elect to convert all or 
part of their compensatory time balance to a payment at the employee's current hourly rate by 
submitting a request to the University. Such payment shall be included in the employee's regular 
paycheck and shall be made on the first payday following two weeks after the employee submits 
the request to the University. 

13.2: An overtime opportunity exists when the University needs the services of one (I) or more 
members of the bargaining unit for more than forty (40) hours of work or active pay status, 
excluding the use of paid sick leave, in a given week. The University will offer overtime 
opportunities to available bargaining unit members in order of the aggregate overtime roster 
provided by the bargaining unit. The University shall have the right in unusual circumstances to 
assign overtime outside the ordinary rotation. Furthermore, no employee will be eligible to work 
overtime for at least twenty-four (24) hours after the end of the shift for which the employee 
reported off sick. The University will offer all overtime details and opportunities to full-time 
bargaining unit members first at a I : I ratio of bargaining unit members to non-bargaining unit 
members, with the odd-numbered overtime detail or opportunity being offered to the bargaining 
unit member. If an insufficient number of bargaining unit members accept the available number 
of overtime opportunities, then the University may fill those overtime opportunities with non­
bargaining unit employees. When a detail is staffed by multiple bargaining unit members and 
involves multiple types of work assignments, bargaining unit members may select on a seniority 
basis the work assignments designated by the University to be performed by bargaining unit 
members before offering the assignment to non-bargaining employees. The parties ab'fee that 
current permanent details, dormitories, courtyards and the Recreation Center are not included in 
this formula. 

13.3: The bargaining unit will provide on a weekly basis an aggregate overtime roster before the 
end of the day Sunday. Ifno aggregate overtime roster is provided by the end of the day on Sunday. 
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the previous week's aggregate overtime roster will be used until a new aggregate overtime roster 
is provided. The current week aggregate overtime roster may be used to fill overtime details 
scheduled out to Tuesday of the following week. The bargaining unit's aggregate overtime roster 
procedures are listed in Appendix G of this Agreement. Because the aggregate overtime roster is 
administered by the bargaining unit, the procedures in Appendix G are not subject to Article 6 
(Grievances) of this Agreement. 

13.4: 

A. Bargaining unit members who are offered overtime, for replacement of employees 
due to unscheduled absences or other unanticipated events, will promptly accept or 
decline the opportunity. In the event a bargaining unit member is contacted via phone 
and the bargaining unit member does not accept the overtime opportunity 
immediately, the University may move to the next eligible bargaining unit member 
on the overtime list. 

B. Scheduled overtime opportunities will be forwarded to the appropriate person for 
staffing a minimum of five (5) days prior to the date of the event. It is agreed that 
there may be times when an unanticipated overtime assignment becomes available 
and it may not be possible to have this information forwarded by the deadline above. 
In all cases, copies of the Request for Police Services and Call Out Sheets will be 
forwarded to the President of the FOP Labor Council. Bargaining unit members who 
are contacted for overtime opportunities will accept or decline the overtime 
opportunity as quickly as possible, but in no case later than six (6) hours from the 
time the overtime was offered. Contact includes messages left with another party, 
answering machines. pagers, or cell phones. If a bargaining unit member fails to 
accept or decline the overtime opportunity within the time period specified above, 
they will forfeit the overtime opportunity. 

13.5: When an employee works during hours outside of their regularly scheduled workday, and 
those additional hours do not abut their normal workday, the employee shall be paid a minimum 
of four hours at the rate of one and one-half( 1.5) times the employee's regular hourly rate of pay. 
This provision applies to appearances in court on behalfofthe University. 

13.6: An emergency exists when the Chief of YSU Police, President, or their designee, determine 
current or potential conditions on the YSU campus warrant the immediate call out or hold over of 
bargaining unit members is necessary for the health or safety of the University community. lfan 
emergency occurs which results in the University having to assign members of the bargaining unit 
to additional duty or to modified schedules with less notification than is specified by Section 12.2 
("Work Schedules"). the University will provide affected bargaining members with as much 
advance notice as is feasible, will rotate overtime opportunities amoi;ig bargaining unit members 
to the extent feasible, and a representative of the University will meet with the F.O.P. promptly to 
discuss the nature of the emergency and the manner in which it was accommodated. If the YSU 
Police Chief or their designee determines that any extra detail or shift cannot be adequately staffed 
as a result of the inability to obtain intermittent, part-time, or full-time employees, a bargaining 
unit member may be required to work the assignment. These assignments will be made on a 
rotating basis according to least seniority. That is, the bargaining unit member with the least 
seniority in the classification will be required to work the first such assignment, the next least 
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senior bargaining unit member in the classification the second such assignment, and so on. A 
holdover/force out roster for each classification with holdover/force out dates will be kept in 
Dispatch. The University agrees to give as much notice as possible for pre-scheduled shifts and 
events/details that require a holdover/force out. In the event of an unscheduled or short notice 
need for a holdover/force out for a shift or detail, the bargaining unit member with the longest time 
since the last holdover/force out according to the holdover/force out roster in the classification on 
the prior shift will be required to work. All holdover/force out notifications will be made by a 
supervisor in person or via telephone. 

13,7: A bargaining unit member who does not want to work regular, non-emergency overtime 
may waive their right to the rotational opportunity to work overtime established in this Article. It 
is the employee's responsibility to inform the University in writing by January 31 and June 30 of 
each calendar year of their intent regarding this right. 

13.8: Should it become apparent that the University has erred by failing to offer overtime to the 
qualified individual-in the proper order given on the current aggregate overtime roster, the 
University will offer the employee involved the next normal overtime opportunity they are 
available for within their overtime group first. 

13.9: A bargaining unit member required to work continuously for more than sixteen (16) 
hours in accordance with Sections 12.8 and 13.6 shall be paid at two and one-half (2.5) times 
regular pay for each hour exceeding sixteen ( 16) hours. 

ARTICLE 14 
HOLIDAYS 

14.1: The University shall observe those legal holidays established by the State of Ohio and any 
other day appointed and recommended by the Governor of the State of Ohio or the President of 
the United States as a permanent legal holiday and not a one-time or limited occasion: 

1. New Year's Day 6. Labor Day 

2. Martin Luther King Day 7. Columbus Day 

3. President's Day 8. Veterans Day 

4. Memorial Day 9. Thanksgiving Day 

5. Fourth of July 10. Christmas Day 

11. Juneteenth National Independence 
Day 

14.2: For purposes of pay, holidays shall be those days enumerated in Section 14. I regardless of 
whether the University formally observes the holiday on that day or on another day. To be eligible 
for holiday pay, a bargaining unit member must actually work or be approved to take paid leave, 
other than sick leave, their entire scheduled workday immediately preceding the holiday and their 
entire scheduled workday immediately following the holiday. The only exceptions are when the 
employee actually works the holiday and when the employee is on approved FMLA leave. 
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The method used to determine which bargaining unit members work a holiday will be determined 
by the classification seniority of the persons normally scheduled to work each shift on that holiday. 
The hours worked on a holiday will not be considered overtime. 

If a bargaining unit member is not scheduled to work on a holiday, and has forty ( 40) hours in 
active pay status, excluding the use of paid sick leave, during the week in which the holiday falls, 
they shall be paid one and one-half ( I ½) times their hourly rate of pay for the holiday on which 
they did not work. However, at the bargaining unit member's option they may request the hours 
earned be added to the bargaining unit member's total hours of Compensatory Time instead of 
receiving pay. 

Ifa bargaining unit member is not scheduled to work on a holiday, and has less than forty (40) 
hours in active pay status, excluding the use of paid sick leave, during the week in which the 
holiday falls, they shall be paid their hourly rate of pay for the holiday on which they did not work. 

A member of the bargaining unit who is required to be on duty on a holiday observed by the 
University, as defined in Section 14.1, shall be paid an additional one and one-half( 1.5) times their 
hourly rate of pay if the duty falls within their regular forty (40) hour work week. A bargaining 
unit member who is scheduled to work on a holiday and reports off sick will be required to request 
the use of sick leave for the time missed and will be paid their hourly rate of pay. 

A bargaining unit member who is required to be on duty on a holiday observed by the University, 
as defined in Section 14.1 and has less than forty (40) hours in active pay status, excluding the use 
of paid sick leave, during the week in which the holiday falls, shall be paid their hourly rate of pay 
for the holiday on which they worked or were mandated. A bargaining unit member who is 
scheduled to work on a holiday and reports off sick will be required to request the use of sick leave 
for the time missed and will be paid their hourly rate of pay. 

ARTICLE 15 
EVALUATIONS 

15,1: An employee shall have their performance officially rated or evaluated by the Chief of the 
YSU Police or their designee once during the first half of the probationary period through a 
progress check-in, once at the end of the probationary period, and at least once each year thereafter. 
The performance evaluation process is an on-line process with the evaluation form available in the 
electronic system for the benefit of both and the supervisor and bargaining unit member. The form 
to be used in evaluations appears in Appendix B. 

15.2: When an evaluator has completed an evaluation, they will meet with the employee during 
working hours to review and discuss the evaluation; to answer questions concerning the evaluation 
and to clarify it; and to provide such information as is available and relevant to the evaluation. (If 
work records in the department are utilized in preparing the evaluation, the employee will have an 
opportunity to review those records.) 

15.3: The employee shall receive and acknowledge the evaluation via the on-line system. The 
employee's acknowledgement shall certify that they have reviewed the evaluation, but will not 
necessarily indicate agreement with it. The completed evaluation will be electronically stored. 
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15.4: An employee who believes that the procedural requirements of this Article have not been 
met, or who believes that the information upon which an evaluation was based was improper (i.e., 
erroneous, incomplete, untimely, or irrelevant), may file a grievance under the provisions of 
Article 6 ("Grievance Procedure"). Such grievance may be processed through step 3 of the 
grievance procedure. However, grievances over evaluations shall not be arbitrable. If the 
adjustment of the grievance includes a determination that the evaluation was procedurally flawed 
or based upon improper information, the University will nullify the evaluation and direct that it be 
redone. If an employee disagrees with the judgment of the evaluator, the employee may 
electronically I) so note on the evaluation form; and/or 2) so note, with comments in the 
"Employee's Comments" section of the form. 

ARTICLE 16 
ST ANDA RDS OF PROFICIENCY 

16.1: Members of the bargaining unit who are sworn police officers shall meet and maintain 
reasonable standards of proficiency and fitness for office. The University will make a reasonable 
effort to assist sworn police officers in maintaining standards of proficiency. 

16.2: The failure of a bargaining unit member to meet minimum standards in the areas listed 
herein shall be grounds for disciplinary action which may include: reduction of classification, 
transfer to another existing department in the University for which the individual possesses the 
qualification, or possible separation from the University. 

16.3: Each sworn officer shall maintain certification by the Ohio Peace Officer Training Council 
in conformity with Ohio law. 

16.4: Each sworn officer shall annually demonstrate their proficiency with the firearm they are 
directed to carry by meeting the standards provided in Appendix C, YSU/F.O.P. Standards of 
Proficiency: Firearms. 

16.5: Each sworn officer may be required by the University to receive a physical examination 
from their personal physician. The employee's personal physician will complete and return to the 
University a medical form which appears as Appendix D to this Agreement. The form will be 
classified as "Confidential" and, if appropriate, will be made available to a health education expert 
designated by the University who will consult with the officer and recommend a voluntary, 
individualized fitness prob'fam based on age, sex and present condition. The officer shall utilize 
their insurance plan from the University which provides for an annual examination to cover the 
cost of such exam. If any costs of the exam are not covered by the officer's insurance coverage. 
the expense will be paid by the University. If the University wishes to have its desib'llated 
physician also conduct an examination of the officer. the University shall be responsible for the 
entire cost of such exam. The physical examinations will not include any testing for sexually 
transmitted diseases. 
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ARTICLE 17 
PERSONNEL FILES 

17.1: An official personnel file shall be maintained in the Office of Human Resources for each 
member of the bargaining unit. Personnel files are maintained and access provided to them in 
accordance with law, including Ohio Revised Code 1347 (Personal Information Systems). 

17.2: Each employee shall have access to their official personnel file by appointment and at 
reasonable times. The University will also grant access to an employee's official personnel file to 
the employee's designated representative, upon written authorization of access by the employee. 

17.3: An employee who has reason to believe that there are inaccuracies in materials contained 
in their personnel file shall have the right to submit a memorandum to the Chief Human Resources 
Officer or their designee requesting that the documents in question be reviewed to determine their 
appropriateness in the personnel file. 

17.4: The University shall promptly review requests received under the provisions of Section 
18.3. If the University concludes that the material is inappropriate for retention in the employee's 
personnel file, the material shall be removed and the employee so Ulformed. If the University 
concludes that the material is appropriate for retention in the file, the University shall so inform 
the employee; in this event the employee shall have the right to submit a written statement noting 
their objections to the material in question, and the Chief Human Resources Officer or their 
designee shall attach the employee's statement to the material objected to and shall include a note 
in the personnel file indicating that any person reviewing the original material should also review 
the employee's objections to the material. 

17.5: An employee shall be given by campus email a copy of any document which is to be placed 
in their personnel file but which does not include as part of its normal distribution a copy to the 
individual, or which does not originate with the individual. 

17.6: Materials related to disciplinary action shall be removed from the individual's personnel 
file upon their written request, providing thirty-six ( 36) months have transpired since the insertion 
of the material into the employee's file without inteivening occurrences of disciplinary action. 
Material removed under the provisions of this section will not subsequently be used in any 
disciplinary or termination hearings. 

17.7: Job evaluations shall be removed, at the request of the employee, provided the evaluations 
have been on file for at least five (5) years. 

ARTICLE 18 
VACATION 

18,1: Each member of the bargaining unit will earn annual vacation leave according to their 
number of years of seivice with the University. Furthermore, total seivice for purposes of 
calculating vacation hereunder will also include active duty in the U.S. Armed Forces as well as 
their total Reseive Duty and National Guard Units as delineated on the employee(s) Department 
of Defense (DD) 214 or Certificate of Release or Discharge from Active Duty, rounded to the 
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nearest ru11 year. If less 1han six months of service as noted above, they will be credited with the 
actual amount of service. 

However, any bargaining unit member who had been earning vacation leave prior to July I, 2012 
according to their years of service with the University and 1he State of Ohio's political subdivisions 
will continue lo earn vacation based upon lhe combined service lime. Vacation accrual shall be 
credi1ed as follows: 

YEARS OF SERVICE ANNUAL ACCRUAL PER PAY 
Less than I None 0 
I but less lhan 7 10 davs 3.1 
7 but less lhan 13 IS davs 4.6 
13 but less than 22 20 davs 6.2 
22 but less than 2S 2S davs 7.7 
25 or more 30 davs• 9.2 

• Applies only to bargaining unit members who accrued vaca1ion at this annual rate on or before 
June 30, 2018. 

An employee must be in active pay status at least eighty (80) hours in a pay period in order to 
accrue the total designated vacation hours for that pay period. Vacation leave may accumulate to 
a maximum of that earned in two (2) years of service. Vacation in excess of this maximum is 
eliminated from the employee's vacation leave balance. 

18.2: Short Notice Vacation Selection: An employee may requesl to use vacation time that has 
not been selected during 1he annual selection period. Such selections shall be made and granted 
on first requested, first granted basis. Unless there are exigent circumstances {to be determined by 
the Chief and/or the Lieulenants) employee must give fourteen (14) days' notice for short-term 
vacation requests, and the Employer will return requests fourteen ( 14) days after the date when the 
request has been submitted. However, nothing shall prohibit the granting of requests not made in 
14 days by the Employer if scheduling/staffing is adequate. 

18.3: A bargaining unit member who is hospitalized while on vacation may convert the period 
of hospitalization from vacation lo sick leave by providing the University wilh documentation of 
hospitalization upon their return. If a member of their immediate family dies while a bargaining 
unit member is on vacation and if the bargaining uni I member attends the funeral, up IO four ( 4) 
days of vacation may be converted IO bereavement leave in accordance with Article 19 H by 
providing the University wilh documentation oflhe dealh in the family. 

18.4: The parties agree lhat the University retains the right to reschedule vacations in the event 
of serious and unanticipated problems. Should rescheduling of a vacation be necessary, lhe 
employee shall be so informed by lhe principal administrative officer before doing so and an 
effort will be made lo make alternalive arrangements to permil the bargaining unit member IO 
take the vacation as scheduled. 

I 8.S: An employee may be paid in advance of lhe regular payday for an approved scheduled 
vacation, providing the employee submits a request in writing on a University provided form a 

27 

minimum of fifteen days prior to the effeclive date oflhe vacation. Advance vacation pay is only 
available to an employee for a minimum period of one ( I ) week of vacation and only twice during 
any calendar year. The advance pay will be available IO the employe1; at the Payroll Office at the 
end of the employee's last working day prior to going on vacation. The advance vacation pay will 
be deducted from the subsequent paycheck(s) on which the employee would have received pay for 
the vacation period if the employee had not chosen advance vacation pay. 

18.6: The Chief or their designee shall specify in writing those times in the year, if any, where it 
is not desirable from an operational standpoint for staffto take vacation. There will be two separate 
vacation deadlines for annual vacation bidding. The first shall be November IS. This period will 
be used to sib'll up for full-week increments of vacation. The second will be November 30. This 
will be used 10 sign up for other increments of vacation not 10 exceed 1en ( 10) increments of 
vacation in any year. Prior to scheduling any vacation, the employee shall have the vacation time 
available in their vacation balance. Once vacation has been approved, it shall be the obligation of 
the employee to lake the vacation. The system shall provide that the employee with the greatest 
seniority in the classification shall have first choice of vacation time; the employee with the second 
greatest classification seniority shall have second choice, etc. The University will make a good 
faith effort to grant vacation requests for bargaining unit members who do not sign up prior to the 
two vacation periods listed above or who subsequently desire to change their scheduled vacation. 
Vacation schedules may subsequently be changed when mutually agreed to by the employee and 
the department head. Vacation requests submitted during the annual bid period will either be 
granted or denied and returned no later than January 31. All other vacation requests will be subject 
IO Section 18.2 of this agreement 

18. 7: Once a department vacation schedule has been developed for the office, the schedule will be 
posted in the department. 

18.8: Requests for Leave Procedures: If a leave request is submitted and there is adequate 
staffing for that shift at the time the leave request is submitted the leave request will be approved 
and the bargaining unit member who requested the leave will be notified/leave request returned 
within seven days. If the request is for vacation leave made during annual vacation bidding 
periods, the leave will be granted by seniority. Any other requeslS for leaves regardless of type 
will be granted on a first requested, firsl granted basis. 

lfthere is not adequate staffing at lhe time the leave request is submitted on o shift that a bargaining 
unit member is requesting leave, the leave will not be approved until lhe shift is adequately staffed. 

If at any time oner a leave request is submitted staffing becomes adequate, then lhe leave would 
be granted and the bargaining unit member who requested the leave will be notified and have the 
leave request returned within seven (7) days. 

ARTICLE 19 
LEAVES 

SUB ARTICLE 19 A 
DEFINITIONS AND GENERAL REQUIREMENTS 

For purposes of Sub Article 19 B, Sub Article 19 C, Sub Article 19 D, Section 19 E.1, Section 19 
E.2, Section 19 F.1, Sub Article 19 G and Sub Anicle 19 H, the following delinilions shall apply: 
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A. Child: biological, adopted, foster, stepchild, ward, or child of person standing in loco parentis 
until the end of the month where said child turns 26 or older if incapable of self-care due to 
disability. 

B. Eligible bargaining unit member: a bargaining unit member with at least one year of service 
who has worked at least 1,250 hours in the previous twelve ( 12) months. 

C. Immediate family: spouse, children, daughters-in-law, sons-in-law, grandchildren, parents, 
parents-in-law, grandparents, spouse's grandparents, brothers, sisters, brothers-in-law, sisters­
in-law, legal guardian. 

D. Parent: biological father or mother, adoptive parents, step parents or foster parents, or person 
in loco parentis when employee was a child. 

E. Serious health condition: an illness, injury, impairment or physical or mental condition that 
involves in-patient care in a hospital, hospice or residential medical care facility, or continuing 
treatment by a health care provider. 

F. Third medical opinion: a medical opinion that is provided when there is a conflict between 
the first medical opinion provided by the employee's medical provider and the second medical 
opinion provided by the employer's medical examiner. The persons providing the first two 
medical opinions shall select the person to provide the third medical opinion. 

Upon the request of the University, an employee on an approved leave under Sub-Articles 19 C, 
19 D, 19 G, 19 I and any administrative leave, paid or unpaid, must tum in all badges, weapons, 
radio, keys and other University property for the duration of the leave. 

SUB ARTICLE 19 B 
SICK LEAVE 

19 8.1: Sick leave is authorized absence with pay due to personal illness, pregnancy, injury, 
exposure to contagious disease which could be communicated to other employees, and visits to or 
treatment by medical providers that cannot be scheduled outside of the employee's normal working 
hours. Ifan employee is absent for three (3) consecutive work days or more for one of the above 
reasons they shall be required to provide certification from a physician that the employee was 
under the care of a physician and is fit to return to duty. Sick leave is also authorized for an illness 
in the employee's immediate family when the employee's presence is reasonably necessary for the 
health and welfare of the employee or affected family member; a physicians' certification of the 
illness of the family member may be required if professional medical attention is required. Such 
certification shall be required if the bargaining unit member is absent for more than three (3) 
consecutive workdays. Such certification shall be submitted to the Chief Human Resources 
Officer or their designee. 

19 B.2: Retroactive to the first full pay period after the effective date of this Agreement, each 
member of the bargaining unit will earn sick leave at the rate of four and six tenths (4.6) hours for 
each eighty (80) hours of service. Sick leave is cumulative without limit. 
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19 B.3: Sick leave may be used during any period of time when an employee is on their regularly 
scheduled forty ( 40) hour weekly work shift. Employees shall report all uses of sick leave on the 
"Application for Leave" form within three (3) working days following the individual's return to 
work; sick leave shall be reported also on the employee's bi-weekly time record. Failure to report 
sick leave may result in disapproval of the sick leave. 

19 8.4: When an employee learns that they must use sick leave, the employee shall promptly 
notify the supervisor on duty, indicating the need for and probable duration of the sick leave as 
early as possible but no later than two (2) hours before the employee is scheduled to begin work. 
The employee must similarly report off each successive day of absence unless the employee has 
specified a specific period of absence or has provided documentation which establishes the need 
for an extended absence and specifies an estimated date for return to work. 

19 B.5: When an employee uses sick leave to visit a doctor, dentist or other medical provider, 
they shall provide written verification of the visit. The employee shall, whenever possible, inform 
the department head one ( I ) week in advance of such scheduled appointments of the employee and 
of immediate family members when the employee's presence at the appointment is reasonably 
necessary. 

19 8.6: To the extent permitted by law, where the University reasonably believes an employee is 
abusing sick leave and the University notifies the bargaining unit member of such belief, they may 
be required to furnish a certificate from a licensed physician for any subsequent absences. Any 
bargaining unit member abusing sick leave and/or showing a pattern of abuse shall be subject to 
disciplinary action in accordance with Article 20. 

I. 

2. 

Disciplinary action, including removal, may be taken by the University against any 
employee who falsifies documents relating to the application for sick leave. Such 
action may also be taken against any employee who attributes an absence to sick 
leave but willfully neglects to follow through on the application for such leave. 

Pattern Abuse: The following types or patterns of absence shall constitute pattern 
abuse: before and/or after holidays; Fridays/Mondays; absence following overtime 
worked; continued pattern of maintaining zero or near zero leave balances. If an 
employee uses sick leave in a clear pattern, per examples noted above, the Chief 
Human Resources Officer or their designee may reasonably suspect pattern abuse. 
If it is suspected, the Chief Human Resources Officer or their designee will notify 
the employee in writing detailing the reason(s) that pattern abuse is suspected. The 
notice will also invite the employee to explain, rebut, or refute the pattern abuse 
claim. Use of sick leave for valid reasons shall not be considered for pattern abuse. 
Patterns of abuse will be kept in the time frame of the previous twelve ( 12) months 
from the date of notification. Any action taken by the University will not be 
arbitrary, capricious, or discriminatory in nature in all instances. 

19 8.7: To the extent consistent with, or permitted by, federal or state law, an employee who is 
on sick leave not concurrently covered by the Family and Medical Leave Act (FMLA) shall be 
required to provide to the Chief Human Resources Officer certification from the employee's 
personal physician that they are able to perform the assigned duties of their position prior to their 
return to duty. An employee must give the University not less than three (3) days' notice of their 
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availability to return to work following an extended absence unless a shorter period is mutually 
agreeable. 

19 B.8: To the extent consistent with, or permitted by, federal or state law, the University may 
require an employee who is not otherwise taking leave covered by the FMLA to undergo an 
examination, conducted by a licensed physician or licensed psychologist designated by the 
University, to detennine the employee's physical or mental capabilities to continue to perform the 
duties of the position which the employee holds. The University shall pay the cost of such 
examination. If the employee's personal physician or psychologist differs from the University's 
designated physician or psychologist, the opinion of the employee's personal physician or 
psychologist shall be given due professional consideration. 

19 8.9: The University and the F.O.P. agree to the general principle that sick leave is provided to 
protect the income of the employee who suffers an occasional and prolonged illness or injury. The 
parties agree further that each employee should make a reasonable effort to build and maintain as 
large a sick leave balance as possible, as a form of income protection during situations involving 
major health problems. 

19 8.10: An employee who transfers from this department to another department of the University 
shall be allowed to transfer their accumulated sick leave to the new department. 

19 B.11: A bargaining unit member appointed during the term of this Agreement who has been 
employed by the State of Ohio or any political subdivision of the State of Ohio within ten ( I 0) 
years prior to the effective date of their appointment by the University. may transfer to the 
University up to 260 hours of accrued but unused sick leave upon certification of sick leave balance 
by their former employer. 

19 8.12: Sick Leave Bonus: The University desires an incentive for employees not to abuse sick 
leave. Therefore, for each quarter of the year in which an employee does not use their sick leave, 
they will be entitled to a bonus of four ( 4) hours pay at their regular hourly rate of pay for each 
year of this agreement: 

ABSENCE ON SICK LEA VE 

January through March 
April through June 
July through September 
October through December 

4 hours 
4 hours 
4 hours 
4 hours 

If an employee has not met the above goals due to FMLA leave, then payment of the incentive 
will be denied. 

Employees shall maintain a minimum balance of forty (40) hours of accrued sick leave. Newly 
appointed members of the bargaining unit shall have eighteen months from the date of hire to 
accrue this forty (40) hour limit. Any employee without such accumulation shall be required to 
submit a signed medical practitioner's statement in order to receive sick leave payment. 
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SUB ARTICLE 19 C 
LEA VE WITHOUT PAY 

With the approval of the Chief Human Resources Officer or designee, an eligible bargaining unit 
member may be granted leave without pay in the categories specified below. Where applicable, 
such leave shall run concurrently with FMLA leave until FMLA leave has been exhausted. Leave 
requests for leave without pay shall be submitted on a form provided by the University a minimum 
of one ( I ) month prior to the requested effective date of leave, or at the earliest feasible time. 
Serious consideration will be given to all requests. A bargaining unit member's seniority will 
continue to accrue while on all leaves in Sub Article 19 C and Sub Article 19 D. 

A. 

B. 

c. 

D. 

Personal: A bargaining unit member may request leave without pay for personal reasons 
for any period up to six (6) months. 

Educational: A bargaining unit member who wishes to pursue formal education, training, 
or specialized experience which is related to their position in the YSU Police Department 
may be granted leave without pay for a period of up to two (2) years when the University 
concurs that the proposed leave activities will benefit the University as well as the 
employee. An employee on leave of this type may be returned to active pay status earlier 
than originally scheduled if the return is mutually acceptable to the University and the 
employee. The University may cancel the leave and direct the employee to return to active 
pay status if it is learned that the leave is not being used for the purpose for which it was 
granted: in this case the employee will be so notified in writing. A bargaining unit member 
taking educational leave without pay may maintain their insurance coverage by paying the 
b'foup rate to the University. 

Employee Medical: A bargaining unit member whose absence due to a serious illness or 
injury exceeds their accrued sick leave and they are not eligible to receive FMLA leave 
may be granted employee medical leave without pay for up to twelve (12) weeks less any 
accrued sick, vacation or personal leave used, unless otherwise required by law. The 
University may require medical certification and/or a second or third opinion to support a 
leave of this type. When a bargaining unit member uses employee medical leave without 
pay to receive inpatient or outpatient treatment from a medical provider, or to visit a doctor, 
dentist or other medical provider, they shall provide to the Chief Human Resources Officer, 
or their designee, written verification of the visit in order for the employee medical leave 
without pay to be approved. Whenever possible, the bargaining unit member will inform 
the department head one ( I ) week in advance of such scheduled visits. If the University 
receives within the period of either FMLA leave or employee medical leave without pay 
medical evidence from its physician and/or the bargaining unit member's physician which 
indicates that the bargaining unit member is expected to be able to substantially and 
materially perform their duties by a specified date that is no later than one ( 1) year from 
the last day on the job, a request for an extension of medical leave without pay will be 
considered. A bargaining unit member taking employee medical leave without pay may 
maintain their insurance coverage by paying the group rate to the University. 

Worker's Compensation: A bargaining unit member who suffers a work-related injury 
or occupational illness covered by workers• compensation that requires absence from work 
must use paid sick leave until the employee receives temporary total or permanent total 
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disability workers' compensation benefits. In accordance with University policy, an 
eligible bargaining unit member who receives temporary or permanent total disability 
compensation benefits from the Bureau of Worker's Compensation instead of using sick 
leave will be considered to be on a medical leave without pay as specified in Section 19 C. 
Employee Medical. Bargaining unit members governed by this section shall receive all of 
the fringe benefits granted to those not on leave, provided that any non-self-insured 
coverage obtained from an outside carrier for which the university and/or the employee 
pay premiums to that outside carrier permits coverage for persons who are not in active 
pay status. A bargaining unit member while on leave without pay for a Worker's 
Compensation claim may request a payout for all or a portion of their accumulated 
compensatory time. Requests for payout of compensatory time will be approved. A 
bargaining unit member who receives sick leave benefits during the period preceding the 
receipt of temporary or permanent total disability benefits must reimburse the University 
for any paid time off that also is covered by temporary or permanent total disability 
benefits. 

SUB ARTICLE 19 D 
l\1ATERNITY, PARENTAL AND CHILD CARE LEAVE 

Maternity Leave: With the approval of the Chief Human Resources Officer, an eligible bargaining 
unit member may be granted leave with pay for maternity leave. Maternity Leave will run 
concurrently with FMLA. Leave requests for Maternity Leave shall be submitted on a form 
provided by the University a minimum of one (I) month prior to the requested effective date of 
Maternity Leave, or at the earliest feasible time, and accompanied by a certificate/note from the 
attending physician. Serious consideration will be given to all requests. A bargaining unit 
member's seniority shall continue to accrue during Maternity Leave. 

Maternity Leave will consist ofa period of paid leave for up to six (6) workweeks or two hundred 
forty (240) hours following the birth or adoption of a child. This paid leave program is available 
to birth mothers for recovery from childbirth and to care for and bond with a newborn child. 
Maternity Leave is to be used in one (I) consecutive block and not intermittently. 

Parental Leave: With the approval of the Chief Human Resources Officer, an eligible bargaining 
unit member may be granted leave with pay for parental leave. This benefit runs concurrently with 
FMLA, and consecutively after Maternity Leave. Leave requests for leave with pay shall be 
submitted on a form provided by the University a minimum of one (I) month prior to the requested 
effective date of Parental Leave, or at the earliest feasible time, and accompanied by a 
certificate/note from the attending physician. Serious consideration will be given to all requests. 
A bargaining unit member's seniority shall continue to accrue during Parental Leave. 

Parental Leave will consist ofa period of paid leave for up to three (3) workweeks or one hundred 
twenty ( 120) hours of paid leave for a biological father, or adoptive parent to care for and bond 
with a newborn or newly adopted child. Parental Leave is to be used in one (I) consecutive block 
and not intermittently. 

Adoption Expense Payment: Adoption Expense Payment means the payment of two thousand 
dollars ($2,000.00) in taxable income (i.e., subject to regular payroll deductions) for adoption 
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expenses. Such payment may be requested upon approval of the adoption. I fan employee elects 
to receive the Adoption Expense Payment they will not receive Maternity and Parental Leave. 

Child Care Leave: 

I. Biological Mother - Once a bargaining unit member is certified by her physician to be 
medically capable of performing her regular duties, she will J,e entitled to leave without 
pay for a period not to exceed six (6) months for the purpose of child care. Child Care 
Leave is to be used in one (I) consecutive block and not intermittently. Any Maternity or 
Parental Leave taken will be deducted from the six (6) month time period. Child Care 
Leave will run consecutively after Parental Leave. Additionally, any available FMLA will 
run concurrently with Child Care Leave. 

2. Biological Father - A male bargaining unit member, upon the birth of his child, is entitled 
to leave without pay for a period not to exceed six ( 6) months for the purpose of chi Id care. 
Child Care Leave is to be used in one (I) consecutive block and not intermittently. Any 
Maternity or Parental Leave taken will be deducted from the six (6) month time period. 
Child Care Leave will run consecutively after Parental Leave. Additionally, any available 
FMLA will run concurrently with Child Care Leave. 

3. 

4. 

5. 

Adoptive Parents - A bargaining unit member is entitled, upon the adoption ofa child, to 
leave without pay for a period not to exceed six (6) months for the purpose of child care. 
Child Care Leave is to be used in one (I) consecutive block and not intermittently. Any 
Maternity or Parental Leave taken will be deducted from the six (6) month time period. 
Child Care Leave will run consecutively after Parental Leave. Additionally, any 
available FMLA will run concurrently with Child Care Leave. 

Application for Child Care Leave shall be in writing to the Chief Human Resources Officer 
or their designee not later than thirty (30) days prior to the effective date for such leave, 
and such request shall state the anticipated duration of the leave. In the case of an 
application for Child Care Leave by an adoptive parent, this thirty (30) day requirement 
shall be waived. In the case of child care leave related to pregnancy, the request shall be 
accompanied by a statement from the attending physician giving the expected date of 
delivery. In such cases where the expected delivery changes or complications arise, the 
thirty (30) day requirement will be waived. 

During the period of Child Care Leave, the bargaining unit member will be deemed to be 
relieved temporarily of their duties. 

6. A bargaining unit member taking employee Child Care Leave without pay may maintain 
their insurance coverage by paying the group rate to the University. 

Maternity, Parental and Child Care Leave Procedures: 

). Maternity and Parental Leave shall be used prior to using sick or vacation leave which may 
be used to extend the period of paid leave. Sick or vacation leave will run concurrently 
with any available FMLA, or Child Care Leave. 
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2. 

3. 

4. 

5. 

On)y one Maternity and/or Parental Leave benefit is available per employee, per birth or 
adoption event. The number of children born or adopted during the same event does not 
increase the len1,ith of the paid leave, i.e., multiple births. 

This paid leave benefit is based upon I 00% FTE and is prorated in accordance with the 
employee's percentage ofFTE status. 

This policy applies only to employees who have completed at least one ( 1) year of service 
prior to the date that Maternity or Parental Leave is to commence. Employees who attain 
one ( 1) year of service while on leave for the purpose of a birth or adoption of a child will 
be eligible for a pro-rated portion of the Maternity and/or Parental Leave. 

Employees on Maternity or Parental Leave continue to receive all employer-paid benefits 
and continue to accrue all other forms of paid leave. However, employees on Maternity or 
Parental Leave are ineligible to receive overtime pay, nor may these paid leaves be used in 
calculating overtime pay. 

6. Employees on Maternity or Parental Leave are ineligible to receive holiday pay. A holiday 
occurring during the leave period shall be counted as one day of Maternity or Parental 
Leave and be paid as such. 

SUB ARTICLE 19 E 
OTHER LEAVES 

19 E.1: Training Leave: A bargaining unit member who is directed by the University to engage 
in specified training or education as a condition of continued employment shall be maintained in 
a regular pay status for the period of such actual training. 

19 E.2: Legal Leave: Bargaining unit members shall be granted court or jury duty with pay 
when subpoenaed for any court or jury duty by the United States, State of Ohio, or a political 
subdivision including hearings held by Worker's Compensation, Unemployment Compensation 
and the State Personnel Board of Review, unless such duty is performed outside of the bargaining 
unit member's normal working hours. Evidence in the form of subpoena or other written 
notification shall be presented to the bargaining unit member's immediate supervisor as far in 
advance as possible. Bargaining unit members may retain any money received as compensation 
or expense reimbursement for jury duty or court attendance compelled by subpoena. However, no 
bargaining unit member will be paid when appearing in court for criminal or civil cases when the 
case is being heard in connection with the bargaining unit member's personal matters, such as 
traffic court, divorce proceedings, custody appearance(s) as directed with a juvenile, etc. These 
absences shall be leave without pay or vacation. 

19 E.3: Military Leave: Eligible bargaining unit members shall be entitled to receive military 
leave under the federal and Ohio Uniformed Services Employment and Re-employment Rights 
Act (USERRA) to fulfill short-term (i.e., 31 consecutive calendar days or less) and extended (i.e., 
more than 31 consecutive calendar days) duty obligations and to obtain reinstatement after 
completing such service obligations. 
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19 E.4: FMLA Leave: FMLA leave shall run concurrently with any paid leave of absence 
available to a bargaining unit member for care and treatment of such serious health condition 
unless otherwise specified by this Article. Eligible bargaining unit members shall be entitled to 
receive leave under the Family and Medical Leave Act (FMLA) to receive care for: (a) birth ofa 
child and to care for the newborn child; (b) placement with the bargaining unit of a child for 
adoption or foster care; (c) a bargaining unit member's own serious health condition (including 
pregnancy) or to care for the bargaining unit member's child, spouse, or parent with a serious 
health condition; (d) qualifying exigency arising out of the fact that the bargaining unit member's 
spouse, child, or parent is a covered military member on active duty, or has been called to active 
duty, in support of a contingency operation; ( e) or care for a covered service member with a serious 
injury or illness if the bargaining unit member is the spouse, child, parent, or next of kin of the 
service member. Sick, vacation and personal leave must be exhausted before taking an unpaid 
FMLA leave. The University shall administer FMLA leave in accordance with law. 

SUB ARTICLE 19 F 
PERSONAL LEA VE 

19 F.I 

A. Each fiscal year bargaining unit members may convert up to four ( 4) days of accrued but 
unused sick leave per fiscal year to personal leave. Personal leave may be used at the 
employee's discretion, subject to the University's operational needs. Personal leave must 
be taken in a minimum increment of four ( 4) hours. The procedures for requesting of short­
notice vacation in Article 18.8 will also be applied to reques~ for use of personal leave. 
Personal leave shall not be scheduled for those days or weeks for which vacation time is 
not permitted. 

B. At the University's discretion, the use of personal time for family emergency, unforeseen 
family obligations, or similar emergency situations may be requested with notice of less 
than seven (7) days and such requests shall not unreasonably be denied. 

SUB ARTICLE 19 G 
DISABILITY SEPARATION AND DISABILITY RETIREMENT 

19 G.I: Disability Separation: The University may require an employee to undergo an 
examination, conducted by a licensed physician or licensed psychologist designated by the 
University, to determine the employee's physical or mental capabilities to continue to perform the 
duties of the position which the employee holds. The University shall pay the cost of such 
examination. lfthe employee's personal physician or psychologist differs from the University's 
designated physician or psychologist, the opinion of the employee's personal or physician or 
psychologist shall be given due professional consideration. If after review of the opinion of the 
employee's personal physician or psychologist, the University has substantial credible medical 
evidence that the employee is incapable of performing the essential job duties of the employee's 
position, the employee may be disability separated in accordance with the provisions of the Ohio 
Revised and Administrative Codes. 

19 G.2: Disability Retirement: A bargaining unit member who is eligible may apply for disability 
retirement in accordance with the provisions of the Ohio Public Employees Retirement System. 
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SUB ARTICLE 19 H 
BEREAVEMENT LEA VE 

Four ( 4) consecutive days of paid bereavement leave will be granted to a bargaining unit member 
at the total rate of pay upon the death of a member of their immediate family as defined in the 
definition section of this Article. Bereavement leave will also be granted in the case ofa stillbirth 
condition. Bereavement leave shall be taken to attend to any immediate post-death matter and/or 
to prepare for or attend a funeral unless otherwise approved for good cause shown. 

If the death is the employee's aunt or uncle the employee is entitled to one (I) day of bereavement 
leave at the total rate of pay. 

The University may grant additional use of sick, personal days or vacation leave or leave without 
pay to extend the bereavement leave. The leave and the extension may be subject to verification. 

SUB ARTICLE 19 I 
INJURED ON DUTY LEA VE 

A. 

B. 

An employee who is injured at work must apply for Workers' Compensation coverage, and 
will exercise Injured-on-Duty (IOD) rights as set forth below. lfan employee is off work 
for eight (8) or more days because of an injury immediately following the incident that 
caused the injury, the employee shall receive IOD leave from the date of injury. The 
employee shall be paid for all days immediately following the date of injury up to ninety 
(90) consecutive days until temporary total disability benefits are received. The 90-day 
calendar timeframe may be extended per the sole discretion of the University upon request 
from the employee. There shall be no loss of benefit provided by the University during the 
leave, except that the employee shall reimburse the University for all IOD leave benefits 
for the same time period covered by the temporary total disability benefits. The University 
will notify the Union of the placement of any bargaining unit member on IOD leave. An 
employee who is eligible to receive IOD leave under this Sub-Article shall be entitled to 
use IOD leave following the time period covered by temporary total disability benefits for 
ongoing medical care related to the injury covered by IOD leave. 

To be eligible for IOD benefits, the employee, when injured, must: 

a. Submit a signed incident report detailing the nature of the injury. the date of occurrence, 
the identity of all witnesses and persons involved, the facts surrounding the injury, and 
any other information supporting granting of IOD leave; 

b. Suffer an injury allowed by the Ohio Bureau of Workers' Compensation; 

c. Furnish the University with a signed medical authorization for the claimed injury for the 
release of medical records; 

d. Suffer lost time from employment for a period of eight (8) or more consecutive days 
immediately following the injury and be eligible to receive temporary total disability 
benefits from the Ohio Bureau of Workers' Compensation; 
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C. 

D. 

E. 

F. 

G. 

e. Assist the University in obtaining medical certification from the employee's physician 
of record specifying the extent of injury, the recommended treatment, the employee's 
inability to return to work because of the injury, and an estimated date of return; and 

f Have an injury that is a direct result of: 

• an automobile accident occurring during the course of duties; 
• a fight, effecting an arrest or controlling a domestic violence situation, or during a 

SWAT team call-out for any critical incident; 
• the use of a firearm, knife, chemical agent, impact weapon, or other dangerous 

weapon; 
• an injury which is the result of being struck by a vehicle while directing traffic or 

investigating a traffic violation or traffic accident; 
• an injury which occurs during high-risk training; 
• an injury that occurs during a pursuit while on a Police Bicycle; or 
• any other injury determined by the University to be the result of hazardous-force 

circumstances. 

The University reserves the right to review the employee's status every thirty (30) days 
and require the employee to have an independent medical examination by a physician 
selected and paid for by the University at any time during the leave. 

Leave may be paid at the employee's current hourly rate at the time of injury for a period 
not to exceed ninety (90) consecutive calendar days immediately following the date of 
injury. 

If, for any reason, the employee's Workers' Compensation claim is denied or disallowed, 
or the employee's Workers' Compensation claim is approved but temporary total disability 
benefits are denied, said leave shall cease, and the employee will be required to reimburse 
the University for any amounts paid through this Article. The termination ofleave benefits 
shall take effect immediately upon the issuance of any adverse workers' compensation 
decision and shall not be reinstated unless that decision is overturn on appeal. 
Reimbursement may be through a voluntary surrender of an employee's accrued but 
unused personal, sick or vacation time. Human Resources on a case-by-case basis will 
determine the rate and method of reimbursement. 

If the employee is unable to return to work or unwilling to return to work, the University 
will begin proceedings for an Involuntary Disability Separation pursuant to Articles 23.2 
or 19.G.I ofthis Agreement. 

Subsection (A) shall not preclude any other remedies the employee may have through 
Workers' Compensation laws or against a third party directly. However, an employee shall 
not be eligible to collect simultaneously the temporary total disability benefits under 
Workers' Compensation and the benefits defined under this Section, and the employee 
shall assign to the University that portion of their cause of action against any third party or 
parties responsible for the disability in the amount of the payments made by the University 
pursuant to this Section. 
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SUB ARTICLE 19 J 
LEA VE DONATION PROGAM 

Bargaining unit members may donate sick leave to a fellow bargaining unit member who is 
otherwise eligible to accrue and use sick leave and is employed by the Youngstown State 
University Police Department. The intent of the Leave Donation Program is to allow employees, 
on a voluntarily basis, to provide assistance to their co-workers who are in need of leave due to an 
illness, injury or other condition covered by the Family Medical Leave Act. 

A. A bargaining unit member may receive donated sick leave, up to the number of hours the 
bargaining unit member is scheduled to work each pay period, if the bargaining unit 
member who is to receive donated leave meets the following criteria: 

I. 

2. 

3. 

Has a serious illness, injury, or other condition covered by the Family Medical 
Leave Act (a "serious illness, injury, or other condition" means an absence of three 
(3) consecutive days or more) and documented by Family Medical Leave Act 
paperwork; 

Has no accrued time (compensatory, personal, vacation, and sick); 

Has successfully completed their probationary period; 

4. Has made the request for Leave Donation prior to their return from sick leave. 

If the University does not approve the request, the specific factors for denial shall be indicated to 
the requesting employee. If approved, the University will then post a notice to the bargaining unit 
members, with a copy to the Ohio Labor Council Representative that a request for donation has 
been requested and approved. 

B. Bargaining unit members may donate leave if the bargaining unit member donating meets 
the following criteria: 

C. 

I. Voluntarily elects to donate leave and does so with the understanding that donated 
leave will be returned if not used; 

2. Donates a minimum of eight (8) hours; and 

3. Retains at least one hundred twenty (120) hours of sick time. 

Bargaining unit employees who wish to donate sick leave shall certify: 

I. The name of the bargaining unit employee for whom the donated leave is intended; 
and 

2. The number of hours to be donated; and 

3. That the bargaining unit member will have a minimum sick leave balance of at least 
one hundred twenty ( 120) hours; and 
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D. 

E. 

F. 

4. That the leave is donated voluntarily and the bargaining unit member understands 
that the donated leave will be returned if not used. 

The Leave Donation Program shall be administered by the University. Bargaining unit 
members using donated leave shall be considered on active pay status but shall not accrue 
sick or vacation leave while using donated leave. Donated leave shall be considered sick 
leave, but shall not be converted into a cash benefit. In order to ensure that the bargaining 
unit member receives pay for the appropriate pay period, the bargaining unit member or 
their Union representative must notify the University of the qualifying absence prior to the 
deadline for submission of payroll for the applicable pay period. 

Bargaining unit members requesting leave donation shall estimate how much leave will be 
needed. In response, bargaining unit members donating leave shall coordinate how much 
leave they intend to donate. Subject to the minimum donation requirement stated in 
Subsection (B) (2) above, the aggregate amount of donated leave shall not exceed the 
amount needed. 

To the extent it is possible, an equal amount of leave donated shall be taken from each 
bargaining unit member who has donated leave. In the event the bargaining unit member 
requesting leave does not use the estimated amount ofleave needed, the remaining donated 
leave will be returned to the bargaining unit members who donated the leave. 

G. No bargaining unit members shall be compelled to donate leave. 

H. The Chief Human Resources Officer may, with the signed permission of the bargaining 
unit member who is in need of leave, inform bargaining unit members of the co-worker's 
critical need for leave. This notice shall not include the specific medical condition for 
which the bargaining unit member needs the donation. The University shall not directly 
solicit leave donations from bargaining unit members. 

ARTICLE 20 
EMPLOYEE DISCIPLINE AND EMPLOYEE RIGHTS 

20.1: A member of the bargaining unit may be disciplined, demoted; suspended, or removed for 
just cause, which shall include but not be limited to incompetency, inefficiency, unsatisfactory 
performance, dishonesty, drunkenness, immoral conduct, insubordination, discourteous treatment 
of the public, neglect of duty, violation of any University policy or work rule, excessive 
unwarranted absenteeism, or any other act of misfeasance, malfeasance, or nonfeasance in office, 
or conviction of a felony. 

Article 20 shall not apply to separation from employment due to an inability to return from 
a leave of absence, inability to perform the essential duties of a position, or loss of licensure or 
other certification required to perform a position. 

20.2: Corrective action is normally progressive in nature; that is, repetitions of causes for 
disciplinary action should lead to progressive responses of reprimand, suspension, and removal. 
It is expected that most cases will be disposed ofby an informal verbal warning and/or attendance 
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counseling without fonnal disciplinary action; such verbal warning or counseling may be 
documented, but shall not be recorded in the employee's official personnel file unless connected 
to subsequent progressive discipline. The supervisor will follow-up with an email to the employee 
documenting that a verbal warning was issued. Prior to the issuance of a written reprimand, a 
meeting will be held between the employee and the employee's supervisor, which may include a 
University and Union representative. However, the seriousness of certain offenses justifies severe 
initial disciplinary action, including removal. Disciplinary actions shall be reduced in writing 
within a reasonable period of time, with copies provided to the employee and to the employee's 
official personnel file. 

20.3: An employee who is suspended, reduced or removed shall receive written notification from 
the Chief Human Resources Officer or their desib'tlee stating the reason for the disciplinary action. 
Prior to the issuance of any suspension ( except situations pending drug testing results as described 
in Section 20.4), reduction, or removal, the Chief Human Resources Officer or their designee will 
schedule a pre-disciplinary hearing to discuss the reasons for the proposed disciplinary action, and 
to give the employee an opportunity to offer an explanation of the alleged misconduct. The process 
of the pre-disciplinary hearing and notification of discipline, if any, will be completed within sixty 
(60) days from the day the employee is served the notice of hearing. This sixty (60) day period 
may be waived mutually by the University and the employee. 

The employee may present testimony, witnesses, and/or documents on their behalf. The 
employee shall provide a list of witnesses and the name and occupation of their representative to 
the Chief Human Resources Officer or their designee as far in advance as possible, but no later 
than forty-eight (48) hours prior to the pre-disciplinary hearing. It is the employee's responsibility 
to notify their witnesses of the scheduled hearing. The employee and/or their representative will 
be pennitted to ask questions of and cross-examine any witnesses. The employee shall have the 
choice of whether they wish to appear at the hearing and present oral and/or written statements, 
whether or not they wish to have a Union representative present and/or whether or not to have the 
Union representative present oral or written statements. Further, the employee may choose to 
waive in writing their right to have such a pre-disciplinary hearing. After the pre-disciplinary 
hearing, the Chief Human Resources Officer, or their desib'llee, shall deliver to a suspended, 
reduced, or removed bargaining unit member written notification stating the reasons for the 
suspension, reduction or removal. The parties agree that orders of suspension, reduction or 
removal shall be treated as confidential personnel matters between the University and the 
employee unless the employee wishes to consult the Union in the matter, in which case it shall be 
the sole responsibility of the employee involved to communicate with the Union. 

20.4: Drug and Alcohol Testing Program: 

A. The University and the F.O.P. have a mutual interest in promoting the treatment and 
rehabilitation of employees involved in the improper use of drugs or the abuse of alcohol. 
A drug and alcohol testing program serves to promote the parties' interest in a drug-free 
workplace. All bargaining unit members must abide by University Policy 3356-7-20, 
Drug-Free Environment. 

B. A member of the bargaining unit may be required to submit to a test to detennine the 
improper use of drugs or to determine that the employee is under the influence of alcohol 
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C. 

D. 

E. 

F. 

G. 

H. 

while on duty. The test will be conducted by a medical facility or drug/alcohol testing site, 
or will be conducted on campus. 

Requiring an employee to submit to such a test must be based on a reasonable suspicion 
that the employee has been using any drug, narcotic or alcohol and that this use may present 
a risk to their safety or that of fellow employees or the public. Reasonable suspicion 
standards and testing procedures shall be based on University Policy 3356-7-20, effected 
December l, 2016. The University also has the right to randomly test bargaining unit 
employees. Drug and alcohol screening/testing shall be conducted for administrative 
purposes and the results shall not be used in any criminal proceedings. 

A supervisor who orders a drug test when there is a reasonable suspicion of the use of any 
drug, narcotic or alcohol shall forward a report containing the facts and circumstances 
directly to the Chief of the YSU Police. The employee shall be verbally advised of the 
reasonable suspicion at the time of the test and receive a written statement of the same 
reasonable suspicion within twenty-four (24) hours of the test. 

Test results reporting a presence of alcohol, illegal drugs, or narcotics, or the use of 
prescription drugs without a prescription, or the abuse of any over-the-counter drugs will 
be submitted to the Chief of the YSU Police for further action. Abuse of prescribed 
medication shall be treated the same as non-prescribed use. 

All drug testing shall be conducted by laboratories certified by the State of Ohio or the 
federal government. All alcohol breath tests shall be administered by a trained breath 
alcohol technician. The procedure utilized by the drug testing lab shall include a chain of 
custody and control and split sample collection and testing. 

All specimens identified as positive on the initial drug test (screen) shall be confinned 
through the use of the gas chromatography/mass spectrometry method of detection, or any 
other method that is professionally recognized as being as or more accurate than the gas 
chromatography/mass spectrometry method of detection. In the event the initial and 
confinnatory test results are positive, the employee is entitled to have the split sample 
tested in the same manner prescribed above at the employee's expense. This test will be 
given the same evidentiary value as the two (2) previous tests. If at any point the results of 
the drug or alcohol testing procedures conducted by the University are negative, all further 
testing and administrative actions related to drug/alcohol testing shall be discontinued. 

An employee who is required to submit to a reasonable suspicion drug or alcohol test will 
be suspended pending receipt of the test results or may be assigned duties that will not pose 
a threat to the employee or any other person until the results of the test are known. If the 
test results indicate that they were not under the influence of alcohol or improper use of 
drugs, the employee shall be paid for the time they were suspended, and no record of the 
suspension will be maintained in the employee's personnel file. However, if an incident 
(e.g., car accident) is linked to the reasonable suspicion resulting in the testing, a record of 
the incident shall be placed in the employee's personnel file. An employee who has a 
confirmed, positive drug or alcohol test (reasonable suspicion, random or follow-up) will 
be subject to disciplinary action. If the employee agrees to enter and successfully complete 
a rehabilitation program, the disciplinary action will not exceed thirty (30) calendar days 
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for the first offense. Thereafter, for a period of two (2) years, the employee will be subject 
to periodic follow-up drug testing as well as the reasonable suspicion and random testing 
defined above. 

I. The random testing pool shall be made up of bargaining unit employees. Random testing 
may be conducted up to four ( 4) times in a calendar year and may include up to 30% of the 
pool. 

20.S: If a bargaining unit member is to be questioned orally concerning possible disciplinary 
action by the Chief of the YSU Police or another University administrator, the employee shall be 
advised in advance of the general nature and reason for the questioning and that they have the right 
to be accompanied by a representative(s) of their choice, who may be an F.O.P. representative. 
The F.O.P. representative has the right to assist and counsel the employee during the meeting but 
may not interfere with the orderly process of the that meeting. Such meetings will be scheduled 
immediately before or after the employee's work shift, or during the employee's work shift, to the 
extent such scheduling is feasible. The employee will be in active pay status during such meetings. 

20.6: A bargaining unit member who is involved in a departmental investigation may be required 
to submit to a polygraph examination. Relevant questions asked in a polyb'Taph must be narrow 
and specific in scope dealing only with the matter being investigated. When a bargaining unit 
member is required to submit to a polygraph, the information developed from the results may only 
be used for administrative purposes and shall not be used for any subsequent criminal proceedings. 
A bargaining unit member may not refuse to submit to a polygraph examination under the 
circumstances listed above. If the request for the polygraph results from an accusation made by 
another bargaining unit member(s), the bargaining unit member required to take the polygraph 
may request that their accuser(s) also submit to a polygraph examination. Such requests will be 
granted. Polygraph examinations may not be given by employees of the YSU Police Department, 
the Vice President for Legal Affairs and Human Resources or any members of the Human 
Resources Department. 

Employees under non-criminal investigation or use of force investigations shall be informed of the 
nature of that investigation and provided a copy of the written complaint, if one exists, within 
seven (7) calendar days of when the complaint is received or the determination that an investigation 
will be necessary, whichever event is later. Where known, employees shall be informed of all 
details of the investigation which are necessary to reasonably apprise the employee of the factual 
background of the complaint. Should the investigation include the review of video or audio 
recordings, the employee and his representative will be allowed to review the recordings that the 
Employer has obtained or is aware of after obtaining a formal written statement or report from the 
Employee. If during the course of the investigation additional recordings are acquired, they will 
be provided to the employee and such statement may be amended following the review of the 
recordings. 

If the Employer questions an employee during a criminal investigation of one of its employees, it 
shall advise the employee of the criminal nature ofthe investigation and whether the employee is 
a suspect or a witness before interviewing the employee. 

20.7: Suspensions and removals of non-probationary employees shall be subject to the 
provisions of Article 6 ("Grievance Procedure"). If a suspension, reduction, or removal is 
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subsequently grieved, the Step 3 hearing will be optional; however, a Step 3 disposition will be 
issued in a timely manner. All written reprimands shall be subject to the Grievance Procedure in 
Article 6, but may not be advanced beyond Step 3. 

20,8: If agreeable to the University, a member of the bargaining unit who is suspended shall have 
the option of serving the suspension or having the hours of suspension deducted from their 
accumulated total of vacation or compensatory hours. The University also has the option of having 
a bargaining unit member's hours of suspension deducted from the member's accumulated 
vacation and/or compensatory hours in lieu of the actual suspension. 

20.10: The refusal of a bargaining unit member to answer questions in connection with a matter 
involving employee discipline shall not be cause for disciplinary action against the bargaining unit 
member unless they have been so advised of the fact. · 

ARTICLE21 
UNIFORMS AND EQUIPMENT 

21.1: Each member of the bargaining unit, who at the direction of the University goes armed on 
duty, shall be issued a standard semiautomatic duty weapon and ammunition at no cost to the 
bargaining unit member. Any other weapon an officer wishes to carry during a non-uniformed 
duty assignment must first be approved by the Chief of Police. The approved weapon will only 
be carried providing the officer has qualified with the weapon. 

21.2: Each member of the bargaining unit who at the direction of the University wears a uniform 
while performing their duties shall receive an initial uniform allowance of seven hundred fifty 
dollars ($750) at the time they are appointed or are directed by the University to wear a uniform 
while on duty. If an employee resigns or is separated from the University less than one year 
following their initial appointment, they shall reimburse the University on a prorated basis for the 
cash value of the initial uniform allowance. With the exception of University Dispatchers, each 
member of the bargaining unit who serves longer than one year and who is in work status (actively 
employed, on approved paid leave, or unpaid FMLA) more than fifty percent (50%) of the 
preceding fiscal year shall receive: 

(I) an annual uniform and maintenance allowance of one thousand two hundred dollars ($1,300) 
which will be paid at the end of the first full pay period in the month of July 2021; 

2) an annual uniform and maintenance allowance of one thousand two hundred fifty dollars 
($1,300) which will be paid at the end of the first full pay period in the month of July 2022; and 

3) an annual uniform and maintenance allowance of one thousand three hundred dollars ($1,300) 
which will be paid at the end of the first full pay period in the month of July 2023. 

University Dispatchers will be paid an annual uniform and maintenance allowance in the manner 
described in the foregoing sentence but will receive eight hundred dollars ($800) annually. 

If a bargaining unit member is on a leave of absence (paid or unpaid) at the time the annual uniform 
and maintenance allowances are paid out, the bargaining unit member will receive a pro-rated 
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unifonn and maintenance allowance based on their work status (actively employed, on approved 
paid leave, or unpaid FMLA) upon their return to work. 

21.3: If the University changes the required unifonn during the term of this Agreement, each 
member of the bargaining unit who is required to purchase the new uniform shall receive an 
additional initial unifonn allowance of five hundred dollars ($500). 

21.4: Uniform patches shall be worn on both sleeves of the members' shirts, sweaters, jackets 
and coats. 

21.5: Each member of the bargaining unit who at the direction of the University wears a unifonn 
while perfonning their duties shall confonn to all reasonable grooming and appearance standards 
established by the University. 

21.6: Members of the bargaining unit are required to wear a bullet-proof vest that meets 
specifications established by the YSU Police Department. The University will purchase the vest. 
When currently provided vests are replaced, bargaining unit members may choose a vest other 
than the one specified by the YSU Police Department as long as it meets the specifications 
established by the department. The Chief of the YSU Police Department will be responsible for 
determining if alternate vests meet departmental specifications. The University will pay for the 
actual cost of an approved alternate vest up to the cost of the vest specified by the YSU Police 
Department. Any amount above the cost of the departmental vest will be paid by the bargaining 
unit member. 

ARTICLE22 
LAYOFF AND RECALL 

22.1: Whenever the University determines a reduction in the work force is necessary, the 
University shall detennine the classification or classifications in which the layoff or layoffs will 
occur and the numbers of employees to be laid off within each classification. 

22.2: Layoffs shall be based upon date of appointment in the classification beginning with the 
employees with the most recent date of full-time appointment in the classification in which the 
layoffs are occurring. Each employee's official personnel file in the office of Human Resources 
shall be the sole basis for determining their appointment dates. 

22.3: If a bargaining unit member is to be laid off and the bargaining unit member previously 
served in a lower classification, the bargaining unit member may displace a fellow bargaining unit 
member in the lower classification if they have more bargaining unit seniority than the bargaining 
unit member to be displaced. 

22.4: On the next pay day following an employee's effective date of layoff, they can be paid 
regular and overtime pay due, compensatory time due and accrued and unused vacation time. 

22.5: The office of Human Resources shall notify each employee of their layoff and, if available, 
displacement rights, 14 days prior to the effective date of their layoff. 
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22.6: The office of Human Resources will prepare and have available for inspection a list oflaid­
off employees who are available for recall in each classification involving layoffs. The list will be 
arranged in descending order with the laid-off employee with the earliest date of full-time 
appointment beginning the list. Employees will be recalled in a descending order from the list 
beginning with the employee with the earliest date of full-time appointment. The list for each laid­
off classification shall be active for 12 months. 

22. 7: The University will not hire new employees to perfonn bargaining unit duties while one or 
more employees who performed their duties previously are in active layoff status. 

ARTICLE23 
SEPARATION 

23.1: Resignations: Employees who resign shall sign and submit a resignation letter to the Chief 
Human Resources Officer or their designee at least two (2) weeks prior to the effective date of 
resignation. Employees will make a reasonable effort to provide the University an earlier notice of 
intent to resign whenever possible. A resignation letter, once submitted by the employee and 
accepted by the University, shall be irrevocable except by mutual agreement between the 
University and the employee. 

23.2: Disability Separation: If, in the judgment of the employee's physician, or a physician 
designated by the University, a non-probationary employee is physically or mentally incapable of 
performing all the duties of their position, and they have exhausted all paid leave and all Family 
and Medical leave, the University shall consider reasonable accommodations and knowledge, skill, 
and abilities which may transfer to a vacant position first in the bargaining unit, or outside of the 
bargaining unit, and the applicable rules for application for disability under OPERS. Employees 
may be placed on a disability separation leave. 

23.3: An employee on disability separation shall retain for (24) months the right to reinstatement 
to employment at the University in the classification they held at the time of separation, providing 
they are able to perform the duties of the position. If the individual is able to return to work and 
the University no longer has a position in the classification in which the individual served at the 
time of their separation, the University will reinstate the individual in a similar position, if one is 
available, in a classification for which the individual meets the established qualifications, and 
provided such reinstatement does not conflict with the provisions of any collective bargaining 
agreement entered into by the University. 

23.4: Requests for reinstatement following disability separation shall be submitted in writing to 
the office of Human Resources no later than (24) months from the effective date of the disability 
separation. The University will arrange for its designated physician to examine the employee to 
detennine if the employee is medically capable of perfonning all the duties of the employee's 
position. The cost of the examination shall be paid by the University. The University will consider 
any medical information provided by the employee's physician, provided the employee has taken 
any action required to release or provide such information. 

23.5: A bargaining unit member who severs employment with the University for any reason shall 
be paid in full for all unused vacation time and compensatory time at the current hourly rate of 
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pay. The current hourly rate of pay shall include the educational increment (Article 4.5) but shall 
not include any shift differential. 

23.6: In the event a Sergeant requests to be returned to the rank of Police Officer 2, such a request 
shall be granted by the University. Within 30 days of the request, the Sergeant shall be adjusted 
in pay and classification to a Police Officer 2. The member shall not lose any classification 
seniority for such voluntary reduction in rank. In other words, all of the time the employee spent 
as a full-time Sergeant before making the request to return to the Police Officer 2 classification 
will count toward their classification seniority as a Police Officer 2. 

In the event the request is made during an ongoing shift cycle, the Sergeant shall not bid or bump 
any member until the next regularly scheduled shift bid rotation, then at such time the member 
shall bid as a Police Officer 2 with the appropriate classification seniority. Such mid-bid cycle 
procedure may be modified by the University to accommodate the reduction in rank and need for 
supervision and shift equalization (the University may allow the reduced member to move shifts 
prior to shift bidding). 

ARTICLE24 
RETIREMENT 

24.1: A bargaining unit member who retires shall be entitled for an unlimited period of time, on 
the same basis as bargaining unit members, to use of the library, Bookstore discount, tickets for 
University functions, use of Beeghly Center and other recreational facilities. Retired bargaining 
unit members will be eligible to purchase a parking pennit annually for the annual parking fee 
established by the University. Retirees, their spouses and dependent children until they reach the 
end of the academic year of age twenty-five (25) shall be eligible for remission of all 
instructional fees. (See Article 30). Effective Fall Semester 2022, retirees, employees, spouses 
and dependent children shall pay for twenty percent (20%) of the cost of online instruction 
provided by the University and offered in partnership with Academic Partnerships or any 
successor. 

24.2: If a member of the bargaining unit dies, their unremarried spouse and dependent children 
until they reach the end of the academic year of age twenty-five (25) shall remain entitled to the 
benefits specified in Section 24.2 above. 

24.3: Sick Leave Conversion: A bargaining unit member who retires with ten (10) or more 
years of full-time University service is entitled to conversion to cash payment of part of their 
accrued but unused sick leave. 

The cash payment of accrued but unused sick leave shall be twenty-five percent (25%) of accrued 
but unused sick leave of the first nine hundred sixty (960) hours, for a maximum payment of two 
hundred forty (240) hours. 

All accrued sick leave shall be eliminated from an employee's record upon sick leave conversion. 
Such payment shall be made only once to an individual. Sick leave conversion does not apply to 
separation or tennination other than retirement. "Retirement" as used in this section refers to 
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retirement under the provisions of one (I) of the Ohio public retirement systems at the time of 
separation and requested sick leave conversion. 

24.4: The University shall allow officers who retire to purchase the issued service weapon for 
$ 1.00 upon retirement. "Retirement" as used in this section refers to retirement under the 
provisions ofone (I) of the Ohio public retirement systems at the time of separation. 

24,5: The University shall provide all retired officers with a retirement identification card and 
badge. Retired officers shall be entitled to obtain weapons qualification to comply with retired 
officer concealed carry legislation. 

ARTICLE25 
MISCELLANEOUS 

25.1: Bargaining unit members performing assigned and authorized University duties off­
campus shall be reimbursed for travel in their privately-owned vehicles at the rate established by 
the Board of Trustees. 

25.2: Members of the bargaining unit shall receive a discount of twenty percent (20%) on all 
purchases in excess of five dollars ($5.00) made on items sold by the University Bookstore. This 
discount shall be available only for goods purchased by the employee for their personal use or for 
the personal use of their immediate families. Abuse of this privilege shall be grounds for 
suspension of the individual employee's privilege. Members of the bargaining unit shall be entitled 
to a fifty percent (50%) discount on University Theater and Athletic tickets, for the use of the 
bargaining unit member or their immediate families. 

25.3: Members of the bargaining unit who obtain parking permits will have regular access to 
University parking lots, with the exception of the visitor's lots and specifically designated spaces. 
The parties a1,,ree to meet and confer over any requests made by the University for additional spaces 
and lots needed for visitors or special events. 

25.4: Members of the bargaining unit who serve on any authorized University committee and 
must attend meetings of the committee outside their normal working hours will receive one and 
one-half times the actual hours of attendance added to their compensatory time balance. 

25.5: Honor Guard: Honor Guard will be considered as bargaining unit members who wear the 
recognized Honor Guard uniform approved by the chief. If the Chief of the YSU Police 
Department authorizes the use of the department honor guard at any function, the officer will be 
compensated with a minimum of four (4) hours of compensatory time or time and one half 
whichever is greater. 

25,6: Andrews Student Recreation and Wellness Center: Members of the bargaining unit 
shall have access to the Andrews Recreation and Wellness Center during normal operating hours. 
In addition, dependent children aged 18 or older and spouses of bargaining unit members shall 
have access to the Andrews Recreation and Wellness Center during non-peak hours as indicated 
by the Director of the Wellness Center and based on utilization data for an annual fee of one 
hundred dollars ($100) per person or two hundred dollars ($200) per family. At the beginning of 
each semester, non-peak hours shall be defined and that information distributed to all employees. 
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ARTICLE 26 
SEVERABILITY 

26.1: The parties intend that this Agreement shall in all respects be construed and applied in a 
manner not inconsistent with applicable statutes and court decisions and regulations properly 
enacted thereunder. In the event any provision of this Agreement shall be determined by 
appropriate authority to be contrary to any statute or regulation, such provision alone shall become 
thenceforth invalid and of no effect, but the remainder of this Agreement shall not thereby be 
deemed illegal or unenforceable. The parties agree to meet promptly to discuss any decision which 
renders any portion of this Agreement null and void. 

26.2: Any provision of this Agreement which is found contrary to law but becomes legal during 
the life of this Agreement, shall take immediate effect upon the enactment of enabling litigation. 

26.3: Nothing in this Agreement shall be construed to prohibit or restrict the right of the 
University or the F.O.P. to take action to comply with the Americans with Disabilities Act. 

ARTICLE 27 
NO STRIKE/NO LOCKOUT 

27,1: The University and the F.O.P. agree that the grievance procedures provided herein are 
adequate to provide a fair and final determination of all grievances arising under this Agreement. 
It is the desire of the University and the F.O.P. to avoid work stoppages and strikes. 

27.2: Neither the F.O.P. nor any member of the bargaining unit, for the duration of this 
Agreement, shall directly or indirectly call, sanction, encourage, finance, participate, or assist in 
any way in any strike, slowdown, walkout, concerted "sick leave" or mass resignation, work 
stoppage or slowdown, or other unlawful interference with the normal operations of the University 
for the duration of this Agreement. The F.O.P. shall not be held liable for the unauthorized activity 
of the employees it represents or its members who are in breach of this Section, provided that the 
F.O.P. meets all of its obligations under this Article. 

27.3: The F.O.P. shall, at all times, cooperate with the University in continuing operations in a 
nonnal manner and shall actively discourage and attempt to prevent any violation of the "no-strike" 
clause. In the event of a violation of the "no-strike" clause, the F.O.P. shall promptly notify all 
employees in a reasonable manner that the strike, work stoppage or slowdown, or other unlawful 
interference with normal operations of the University is in violation of this Agreement, unlawful 
and not sanctioned or approved ofby the F.O.P. The F.O.P. shall advise the employees to return 
to work immediately. 

27.4: A violation of the provisions of Article 27 by a member of the bargaining unit shall be 
grounds for disciplinary action, including removal or separation. 

27.5: The University shall not lock out any bargaining unit members for the duration of this 
Agreement. 
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ARTICLE 28 
CONTRACTING 

The University reserves the right to contract for services. However, the University agrees that it 
will not lay off members of the bargaining unit in the exercise of this right. 

28.1 The University retains the right to contract for services. It is not the intent of the University 
to contract out or subcontract bargaining unit work that will result in the layoff of bargaining unit 
members for reasons other than to create greater efficiencies; achieve cost savings; participate in 
initiatives for shared services arrangements, council of governments, the Inter University Council, 
other public-public or public private partnerships and consortium; to improve operational 
effectiveness, or as otherwise may be described in Article 8. 

28.2 Prior to making a decision to contract or subcontract out work that will result in the layoff 
of bargaining unit members, the Union shall be given, upon request, the opportunity to meet with 
the University and to discuss what options/alternatives may be available to maintain the work in 
the bargaining unit. · 

28.J The University shall give the Union sixty (60) calendar days advance written notice of its 
intent to contract or subcontract out work that will result in the layoff of bargaining unit members. 
Within fourteen ( 14) days of notice from the University, the Union; shall be given, upon request, 
the opportunity to meet with the University and discuss what options or alternatives may be 
available to maintain the work in the bargaining unit. The meeting shall take place within ten ( IO) 
days of the Union's request, unless otherwise agreed by the parties. Within fourteen (14) days of 
the parties' meeting, the Union may provide alternatives to the University's intended action for its 
consideration. The University will give serious consideration to the Union's alternative solution 
in reviewing its intended action. 

28.4 In addition to the above, the Union shall have the right, upon request, to negotiate the 
impact of the intended actions of the University to contract or subcontract out bargaining unit work 
that will result in the layoff of bargaining unit members. 

28.5 In the event of a dispute relating to the terms of this Article, the Union shall have the right 
to file a grievance pursuant to Article 6. 

28.6 The University may utilize the procedures contained in Sections 28.2-28.5 for a maximum 
of two (2) positions for the life of this Agreement that will result in employee layoffs. 

28.7 The University retains the sole right to make the final determination as to whether or not 
to contract services that do not result in the layoff of bargaining unit members. 

28.8 It is not the intent of the parties to limit the University's right to contract for major project(s) 
requiring outside expertise and/or that fall beyond the scope of regular bargaining unit work and/or 
workload. 
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ARTICLE29 
HEALTH AND SAFETY 

29.1: The parties agree that it is the goal of the University and the F.O.P. that the University be 
a place in which bargaining unit members enjoy a safe and healthful environment. To accomplish 
this, the University will endeavor to assure compliance with all federal, state, and local statutes 
pertaining to health, safety, and the environment. Both parties recoi,'llize that it will be the 
University's responsibility to provide all bargaining unit members the necessary training, 
equipment, and written procedures necessary to conduct their job in a safe and healthful manner. 
Both parties also recognize that it will be the bargaining unit member's responsibility to follow 
University health and safety policies which may include the wearing of personal protective 
equipment and the mandatory attendance of training seminars. It is understood that all mandatory 
training will be offered in accordance with the Training Leave provision of Sub Article 19 E. I. It 
is further recognized that any violation of University safety policies by bargaining unit members 
may result in disciplinary action by the University. 

29.2: In order to assure the Union an opportunity to provide input on matters related to safety, 
the President of the Union shall designate one (I) bargaining unit member to serve on the 
University Safety Committee each year. 

29.J: If a bargaining unit member feels that they has been assigned to work under unsafe or 
unhealthful conditions unrelated to the risks inherent in the duties of a police officer, they shall 
report the situation immediately to their supervisor. If the bargaining unit member disagrees with 
the supervisor's response to the situation, they may report the situation to the Director of 
Environmental and Occupational Health and Safety or their designee. The bargaining unit 
member(s) shall not be required to continue performing the duties in question pending the 
inspection by the Director of Environmental and Occupational Health and Safety or their designee, 
but may be assigned other duties. The bargaining unit member(s) shall not leave the campus. The 
Director of Environmental and Occupational Health and Safety or their designee shall inspect the 
situation immediately and deliver a verbal report on the scene, to be followed by a written report 
of the situation within three (3) days. The Director of Environmental and Occupational Health 
and Safety or their designee shall be empowered to order the immediate halt of any operation or 
activity which in their judgment is unsafe or unhealthful. 

29.4: The University will continue to provide optional safety training courses to members of the 
bargaining unit; those enrolled in such courses will be on active pay status if they are scheduled to 
work during the time the course is taught. 

29.S: All recommendations of the Safety Committee shall be responded to by the Director of 
Environmental and Occupational Health and Safety or their designee, in writing, indicating 
whether the recommendations will be implemented or rejected. If the recommendation is rejected, 
the response will indicate reasons for rejection. If the recommendation is approved, the response 
will indicate the approximate date of implementation. 

29,6: Contingent upon approval by the Director of Environmental and Occupational Health and 
Safety, every month each sworn officer shall be entitled to use the Beeghly Firing Range for no 
more than one (I) hour; an employee who uses this facility shall remain in active pay status and 
on standby status. Police officers who are off duty and who use the firing range, as provided in 
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this article shall not be in active pay status. Access to the Beeghly Firmg Range will be limited to 
authorized personnel designated by the Chief of the YSU Police Department during periods when 
the range is reserved for YSU officers. 

ARTICLE JO 
INSTRUCTIONAL FEE REMISSION 

JO.I: Children and spouses of bargaining unit members shall be granted rem1ss1on for 
instructional fees at YSU, including out-of-state instructional fees where applicable. "Children" 
are the biological, legally adopted or step-children of a bargaining unit employee. Children shall 
be eligible for remission to the end of the academic year of age twenty-five (25). Bargaining unit 
members must provide any information requested by the University such as copies of marriage 
licenses, birth certificates and certificates of adoption to assist the University in determining that 
the child or spouse is eligible for tuition remission. Bargaining unit members must also properly 
complete the University's application/affidavit in order to receive tuition remission. Bargaining 
unit members shall receive remission of instructional and general fees at YSU, including out-of­
state fees where applicable, for up to eighteen ( 18) semester hours per academic year and six (6) 
semester hours each summer term. Remission of the general fee shall be granted to members of 
the bargaining unit only. Bargaining unit members who retire during the term of this Agreement 
shall continue to be eligible for the fee remission described above, and their dependents (children 
and spouse) shall continue to be eligible for fee remission for dependents, as described above, to 
include remission of instructional fees. The dependents ( children and spouse) of any bargaining 
unit member who dies during the term of this Agreement shall continue to be eligible for fee 
remission as described above, to include remission of instructional and general fees, until 
dependent children reach the end of the academic year of age twenty-five (25) and as long as the 
surviving spouse remains unmarried. Effective Fall Semester 2022, retirees, employees, spouses 
and dependent children shall pay for twenty percent (20%) of the cost of online instruction 
provided by the University in partnership with Academic Partnerships or any successor. 

30.2: On a case-by-case basis, the University will consider requests by bargaining unit members 
to attend classes at YSU during normal work hours, which may include the employee's use of 
compensatory time, vacation or the opportunity to work either before or after their normal work 
shift to compensate for the time spent in class. 

ARTICLE JI 
PROBATION AND PROMOTION 

JI. I: Probationary Periods: Each employee appointed to a position in the bargaining unit shall 
serve a probationary period. For University Police Officer I and University Police Sergeant, the 
probationary period shall be twelve months excluding periods of sick leave of twenty (20) sick 
leave days or longer, or leave without pay of more than one (I) week. For University Dispatcher, 
the probationary period shall be twelve months in addition lo lhe time in training for the 
certification by the Ohio Peace Officers Training Council. Each probationary employee shall be 
evaluated in accordance with the provisions of Article 15 ("Evaluations"). If the performance ofa 
probationary employee is deemed unsatisfactory, their employment at lhe University or in the YSU 
Police Department may be terminated with two (2) weeks' nolice during the probalionary period. 
In lieu of the two-week notice, the Universily may pay the individual for eighty (80) hours at his/ 
her hourly rate of pay. A probationary employee who is separated from employment will be given 
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a written statement of reasons for their separation. Separation of a probationary employee may 
not be advanced to arbitration under the provisions of Article 6 ("Grievance Procedure"). 
Members of the bargaining unit who are promoted from one classification to another within the 
bargaining unit shall serve a six-month probationary period; if their perfonnance is deemed 
unsatisfactory in the position to which they have been promoted, they will be reinstated to the 
position from which they were promoted, rather than being separated. 

31.2: If the University fills one (I) or more positions of University Dispatcher or University Law 
Enforcement Supervisor, it will consider qualified applicants from within the bargaining unit 
before considering candidates who are not members of the bargaining unit. However, the 
University's selection of a candidate to fill the position of University Law Enforcement Supervisor 
is not arbitrable. The University will consider the applicant's education, related work experience, 
perfonnance evaluations, and length of University service in a position or positions related to the 
position for which they are applying. 

31,3: When the University decides to fill a vacant Sergeant position or a new Sergeant position 
is created, the position shall be tilled by a competitive examination and an Assessment Center 
process from the University police officers who are qualified. Prior to the close of applications, 
for any examination administered, those qualified must have a minimum of four years of service 
as a regular full-time University police officer. 

A. The examination shall be administered by a vendor chosen by the University. An 
assessment panel chosen by the University will assess the candidates and report its 
findings to Human Resources (Executive Director HR Operations or successor 
title). 

B. 

C. 

The notice of promotional examination shall be announced fourteen ( 14) calendar 
days prior to an announcement on the University applicant tracking system. The 
announcement shall be made by a member of the Human Resources staff via an 
email message to all union associates. A copy of the announcement shall be posted 
on the FOP bulletin board. The promotional opportunity shall be announced on the 
University applicant tracking system and will include: the position title; duties; 
minimum qualifications; licenses or certifications; the announcement date and the 
date the position announcement closes. Only bargaining unit members who are 
qualified for the promotional opportunity and apply prior to the close of the position 
announcement shall be tested. A bargaining unit member requesting a testing 
accommodation must submit the request in writing to the Human Resources 
Benefits Manager at least fourteen days prior to scheduled testing. Bargaining unit 
members may be required to provide additional infonnation to support their 
request. 

Within fourteen ( 14) days following the close of the promotional opportunity on 
the applicant tracking system, a list of all promotional examination resources 
materials shall be made available to qualified bargaining unit members. The 
University will assure that the required materials are available from vendors. The 
cost of any such materials will be borne by the applicant. 
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D. 

E. 

F. 

G. 

H. 

I. 

J. 

K. 

Applicants shall have a minimum of ninety (90) days to prepare for the promotional 
testing. All testing shall be administered on campus. 

The promotional materials shall consist of not more than five research books or 
materials related to specific subjects. The YSU Police manual shall be included as 
one of the five books or research materials. 

All bargaining unit members shall be notified of their individual test results within 
forty-eight ( 48) hours of the scoring. All bargaining unit members shall be provided 
with the scores of all tested police officers in numerical order. No employee shall 
be identified by name except on their individual test score. 

The following preferences shall be added to a candidate's test score: 

I. 

2. 

3. 

Military: Military veterans with an honorable discharge (DD-214 or DD-
256) shall receive a ten ( I 0) point preference added to their test score. 

Educational: Candidates shall receive either a five (5) point preference 
added to their test score for an associate degree in Criminal Justice or a 
related field or a ten ( I 0) point preference added to their score for a 
bachelor's degree in Criminal Justice or a related field. There shall be no 
pyramiding of this preference. 

Longevity: Candidates shall receive a one (I) point preference added to his 
or her test score for each year of service as a bargaining unit employee 
beyond five (5) years. 

The maximum aggregate amount of all preference points shall not exceed fifteen 
( 15) points. 

Applicants must score a minimum of seventy percent (70%) on the written test, 
exclusive of any preference points, to advance for assessment. 

The Assessment Center team will consist of persons who are not YSU employees 
and from the Ohio Chiefs of Police Association or similar organization. 
Assessment Center team members must have experience in law enforcement 
supervision in a leadership role of lieutenant or above. FOP shall be permitted to 
have an observer attend Assessment Center team meetings, provided that the FOP 
identities the observer no later than thirty (30) before the Assessment Center team's 
first meeting. 

The written test score plus any preference points shall count for forty percent ( 40%) 
of the candidate's total score, while the Assessment Center team evaluation shall 
count for sixty percent (60%) of the total score. 

An Eligibility List expires two years after the examination has been scored. 
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APPENDIX A 

GRIEVANCE FORM 

D Filed Through F.O.P. 
Grievance Committee 

D Filed Independently 
ofF.O.P. 

Name ofGrievant: _____________ _ 

Home Address: 

Date Cause of Grievance Occurred: ________ _ 

Grievance# ____ _ 

Date Filed ____ _ 

Statement o[Complaint ofGrievant (Attach supponing documents ifappropriate) 

Section of Agreement AHem:d to Have Been Violated: 

Remedy Sought 

Grievant's Signature Date 

cc: Grievant, A VP/Chief Human Resources Officer, F.O.P., Chief of YSU Police, Director of 
Labor Relations 

ss 

APPENDIX B: YSU EVALUATION OF FOP BARGAINING UNIT MEMBER 

PERFORMANCE STANDARDS FOR DISPATCHERS: Dispatchers in the FOP bargaining unit 
shall be evaluated according to the following Categories: 

I. Knowled1,oe of law enforcement laws and procedures 
2. Knowledge of communication procedures (1.e., radio, telephone, LEADS, Kidde 

Card, etc.) 
3. Preparation of reports (i.e., written reports, communications, logs, etc.) 
4. Appearance 
5. Altitude/Personality 
6. Dependability 
7. Initiative 
8. Cooperation with Supervisor 
9. Judgment 
IO. Public Relations 

Dispatchers in the FOP bar1,,aining unit shall be evaluated on the following rating scale for each 
category: 

0. = Poor 
I. = Needs Improvement 
2. = Adequate 
3. = Average 
4. = Good 
5. = Very Good 
6. = Excellent 

Dispatchers in the FOP bargaining unit shall be evaluated on the following overall rating scale: 

0-8 points: 
9-16 points: 
17-24 points: 
25-33 points: 
34-42 points: 
43-51 points: 
52-60 points: 

Poor 
Needs Improvement 
Adequate 
Average 
Good 
Very Good 
Excellent 

PERFORMANCE STANDARDS FOR POLICE OFFICERS: Police Officers in the FOP 
bargaining unit shall be evaluated according to the following Categories: 

I. 

2. 
3. 

4. 
5. 

(A) Firearms Proficiency 
(B) Cenification by the Ohio Peace Officers Council 
Knowledge of law enforcement laws and procedures 
Knowledge of communication procedures (i.e., radio, telephone, LEADS, Kidde 
Card, etc.) 
Preparation of Reports (i.e., written repons, communications, logs, etc.) 
Appearance 
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6. 
7. 
8. 
9. 
JO. 
11. 

Attitude/Personality 
Dependability 
Initiative 
Cooperation with Supervisor 
Judgment 
Public Relations 

Police Officers in the FOP bargaining unit shall be evaluated on the following rating scale for each 
category (excluding Fireanns Proficiency and Certification of Ohio Peace Officers Council, which 
are rated as Pass/Fail and Yes/No, respectively): 

0. = Poor 
I. = Needs Improvement 
2. = Adequate 
3. = Average 
4. = Good 
5. = Very Good 
6. = Excellent 

Police Officers in the FOP bargaining unit shall be evaluated on the following overall rating scale: 

0-8 points: 
9-16 points: 
17-24 points: 
25-33 points: 
34-42 points: 
43-51 points: 
52-60 points: 

Poor 
Needs Improvement 
Adequate 
Average 
Good 
Very Good 
Excellent 

COMMENTS AND FINAL ACTION: The evaluation shall also include comments by the 
Evaluator, the Chief of Police, and the bargaining unit member and action by Human Resources 

FORMAT: The University reserves the right to change the format and the medium to display, use 
and store the evaluation. 

DISPOSITION: A copy of the evaluation is electronically stored and available to the staff member 
at the time of completion for review and acknowledgement. 

APPENDIXC 
STANDARDS OF PROFICIENCY 

YSU/F.O.P. STANDARDS OF PROFICIENCY: FIREARMS 

Armed officers who are members of the YSU-F.O.P. bargaining unit shall meet and maintain the 
following standards of proficiency with firearms, in accordance with the provisions of Article 16 
of the Agreement. 

A. General Provisions: 

I. All officers will be considered in active pay status during qualifications. 

2. Firearms qualifications will be conducted at least once annually. 

3. At the range, each officer's weapon(s) will be inspected by the range officer before 
being fired by the officer. 

4. The bullet load for qualifications will be the same that is carried for duty. 

5. An officer may use speed loaders/speed strips or magazines to reload their weapon 
during qualifications. 

6. Each officer's target will be scored at the range in the presence of the officer. Also, a 
copy of the score sheet will be provided to the officer within seven (7) days. 

7. An officer who has secured the approval of the YSU Chief of Police to carry an 
alternate "plain clothes weapon" in accordance with the provisions of Section 22. I of 
the Agreement shall be given two (2) opportunities annually to qualify with the "plain 
clothes weapon." (If the weapon is a 5-shot weapon, appropriate adjustments will be 
made in the Qualification Requirements specified in Section C.) If an officer fails to 
qualify with the "plain clothes weapon," it will cease to be approved for use under the 
provisions of Section 22.1. 

8. At the range for qualification firing, each officer will use their duty rounds as part of the 
ammunition required for qualification firing. Following qualification firing, they will 
be issued new rounds of duty ammunition for their weapon.· Including duty ammunition 
for up two (2) speed loaders, speed strips or magazines. 

9. Ifan officer fails to qualify with their duty weapon, they will be given two (2) hours of 
instruction and be given a second opportunity to fire for qualification within fourteen 
( 14) days following the first test for qualification. If the officer fails to qualify the 
second time. they will receive an additional two (2) hours of instruction, and will be 
given a third opportunity to fire for qualification within fourteen ( 14) days on duty 
following their second firing for qualification. 
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I. The University will make available adequate firing range facilities for training purposes 
at least twice a month. The date(s) and location(s) of these facilities will be announced 
following consultation with the F.O.P. The use of the Beeghly firing range will be used 
when at all possible before using firing ranges off campus. 

2. For training purposes, the University will make available to each officer sixty (60) 
rounds of ammunition of duty weapon for use in the designated training facility twice 
each month. If reloads are made available, they will be of similar load to duty 
ammunition. In addition, each officer will be provided with a target for training 
purposes. 

C. Qualification Requirements: All officers will be required to satisfactorily complete a firearms 
qualification course approved by the Executive Director of the Ohio Peace Officer Training 
Council (OPOTC). The University will meet and confer with the F.O.P. before submitting 
any revised course to the Executive Director of the OPOTC for approval. 
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TO THE PHYSICIAN: 

APPENDIX D 
CONFIDENTIAL 

SCREENING EXAMINATION FORM 

The purpose of this examination is to determine if the participant is healthy enough to 
safely participate in an exercise program. Specific data are necessary to design an appropriate 
program for the participant. Please provide all information requested, sign and return this form to: 

NAME ______________ _ DATE ____ _ 

AGE SEX __ _ HEIGi-iT ___ _ WEIGi-iT -----

TOTAL CHOLESTEROL ____ _ HDL __ _ LDL _____ _ 
General physical examination abnormalities: (Please list those findings that might place the 
participant at risk for exercise; and attach copies of any local physical examination forms used.) 

Please attach results ofa symptom limited maximal exercise stress test and complete the following 
data: 

MODE OF TESTING ____ _ DATE OF TEST _________ _ 

MAXIMUM WORKLOAD A TT Al NED (METS. KGM, SPD, GRADE) ______ _ 

RESTING HEART RA TE ___ _ MAXIMUM HEART RATE ATTAINED 

RESTING BLOOD PRESSURE MAXIMUM BLOOD PRESSURE ____ _ 

RESTING AND EXERCISE ELECTROCARDIOGRAM INTERPRETATION 
(Please attach copy) 

PLEASE LIST ALL LIMITATIONS AND RISKS FOR EXERCISE (Such as: medications, 
diabetes, orthopedic problems, epilepsy, etc.) 

I have examined the above-named participant and find them to be in good/poor health and is/is not 
capable of safely participating in an exercise program. 

Date_______ Signature ___ ~--------------
Please print physician's name, address and phone number: 
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APPENDIX E: 
INSURANCE BENEFITS 

Definitions: 

Contract Period and Fiscal Year are defined as the 12-month period July - June 

Funding Level-The overall dollars needed to cover estimated health care expenses. The Funding 
Level will be converted to Funding Rates for the Contract Period: 

Effective July I, 2021 and ending June 30, 2022: 

Medical = Expected Claims Liability+ (Expected Claims Liability x 3-3/4%) + Fixed 
Costs. 

Rx= Expected Claims Liability+ (Expected Claims Liability x 3-3/4%) + Fixed Costs 

Dental= Fully insured rate as set forth by the dental insurance carrier 

Vision = Fully insured rate as set forth by the vision insurance carrier 

Should the dental or vision plans become self-insured in the future, the funding rates for those 
plans will be determined as follows: 

Dental= Expected Claims Liability+ (Expected Claims Liability x 3.75%) + Fixed Costs 

Vision= Expected Claims Liability+ (Expected Claims Liability x 3.75%) + Fixed Costs 

Funding Rates are based on a structure that includes Employee Only; Employee + One 
Dependent; and Family (Employee+ two or more dependents). 

Expected Claim Liability is determined by the stop loss carrier and/or Third-Party Administrator 
(TPA) for the Contract Period, and/or actuary for the health care consultant. 

Actual Costs= Paid Claims+ Fixed Costs - Prescription Drug Rebates 

Fixed Costs = Administrative Costs+ Stop Loss Premiums 

Funding Rates for the medical, prescription drug, dental and vision plans each July 1st, will be 
determined using the formulas identified above to calculate Funding Level. 

Effective with the proposed Plan changes, and future 

Reserve 
The University will maintain a health care Reserve in accordance with the guidelines outlined in 
the HCAC Target Reserve Policy. 
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IICAC Target Reserve Policy 

I. Components of the Target Reserve: 

a. IBNR Reserves - represent the funds necessary to cover claims Incurred But Not 
Reported. For purposes of this contract, IBNR Reserves= 2.5 months of Expected 
Claims for medical, prescription drug, dental and vision claims. These are claims 
for which members have received services but the claims have not been paid or 
billed to the University; and 

b. Margin - represents the difference between the Maximum Claim Liability (applies 
to medical only) and Expected Claims Liability set by the University's consultant. 
This amount is calculated by multiplying Expected Claims Liability by 125%. 

II. Targeted Reserves should be expressed as a range from 9ptimistic, Intermediate lo 
Pessimistic to reflect the potential for variance. 

Ill. Funding of the Reserve should target the Intermediate Targeted Reserve Level of35% of 
projected annual costs. 

JV. This Reserve Policy should be integrated in the annual Funding Level Calculations: 

a. A three-year projection of the Targeted Reserves should be used to effectively plan 
and adjust accounts through premium increase or decreases; 

b. Should the reserve balance exceed 45% of the average of the annual actual_cost, the 
Health Care Advisory Committee shall consider options, including premium 
holidays. and make recommendations intended to reduce the reserve balance. The 
average of the annual actual cost is defined to be the three-year average of the 
annual actual cost required to operate the health care plan for the previous three 
fiscal years. The annual actual costs for a particular fiscal year includes claims or 
premium costs including stop loss insurance, administrative expenses incurred from 
vendors and consultants, wellness expenditures, all legally required fees and taxes 
associated with the health care plan, and other expenses that may be required to 
effectively operate the health care plans. 

c. Should the reserve balance fall below 25% of the projected annual costs, the Health 
Care Advisory Committee may consider options and make recommendations 
intended to raise the reserve balance. 

V. An actuarial consultant will confirm annually that the reserve policy is properly aligned 
with the stop loss coverage and to identify risks associated with the coordinated policies. 
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EMPLOYEE CONTRJBUTIONS 

Effective July I, 2021, all employees shall contribute fifteen ( 15) percent of the fully insured 
equivalent rate for their subscriber selection. Payment shall he deducted in equal amounts for each 
eligible employee's bi-weekly paychecks. 

INSURANCE BENEFITS 

Youngstown State University s ,-::-{.I; ff ~ Plan Year beginning July 1, 2021 upertw11 
MfDICi\L MUTUAL Of 01111 PPO '--- Plus 

\-..U 11!- I \\IU' (ti C \l\ll'A:0,.1[~ 90/10 In-Network Plan 
70/30 Out-of-Network Plan 

Benefits Network Non-Network 

Benefit Period January 1" through December 31 st 

Dependent Age Up to Age 26 Removal upon End of Month 

Older Age Child Ages 26 - 28 Removal upon End of Month 

(cost of coverage at the employee's expense) 

Pre-Existing Condition Waiting Period Not Applicable 

Blood Pint Deductible 0 pints 

Overall Annual Benefit Period Maximum Unlimited 

3 month Deductible Carryover Not Covered 

Benefit Period Deductible - Single/Family' $250/$500 $425/$950 

Coinsurance 90% 70% 

Coinsurance Out-of Pocket Maximum $925/$1, 725 $2,000/$4,000 
(Excluding Deductible) - Single/Family 

Total Medical Out-of-Pocket Maximums - $1, 175/$2,225 $2,425/$4,950 
(Including Deductible) -Single/Family 

-Maximum Out-of-Pocket (MOOP) 5 

Including deductible, Coinsurance Out-of- $6,600 I $13,200 Does not apply 
Pocket Maximums and Copays) 
Single/Family 

Physician/Office Services 
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Office Visit (lllness/lnjury)2•5 $15 copay, then 100% 70% after deductible 

Urgent Care Office Visit2.5 $15 copay, then 100% 70% after deductible 

Advanced Practicing Nurse/Office Visit 2·5 $10 copay, then 100% 70% after deductible 

All Immunizations - Medically Necessary 90% after deductible 70% after deductible 

Administration of H1 N1 100% 

Preventive Services 

Preventive Services, in accordance 100% 70% after deductible 
with state and federal law' 

Routine Physical Exams (Age 21 and 100% 70% after deductible 
over) 

Well Child Care Services including 
Exams, 

100% 70% after deductible 
Well Child Care Immunizations and 
Laboratory Tests (To age 21) 

Routine X-rays, Labs and Medical Tests 100% 70% after deductible 

Routine Colonoscopy 100% 70% after deductible 

Routine Mammogram (One per benefit 100% 70% after deductible 
period) 

Routine Pap Test (One per benefit period) 100% 70% after deductible 

Routine PSA Test 100% 70% after deductible 

Routine Vision Exam (One per benefit 100% 70% after deductible 
period) 

Routine Hearing Exam (One per benefit 100% 70% after deductible 
period) 

Outpatient Services 

Surgical Services 90% after deductible 70% after deductible 

Diagnostic Services 90% after deductible 70% after deductible 

Physical Therapy & Occupational Therapy 
- Facility and Professional 

90% after deductible 70% after deductible 
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(40 visits combined per benefit period) 

Chiropractic Therapy - Professional Only 90% after deductible 70% after deductible 

(12 visits per benefit period) 

Speech Therapy - Facility and 90% after deductible 70% after deductible 
Professional 

(20 visits per benefit period) 

Cardiac Rehabilitation 90% after deductible 70% after deductible 

Emergency use of an Emergency Room4,5 $75 copay, then 100% 

Non-Emergency use of an Emergency 90% after deductible 70% after deductible 
Room 

Inpatient Facility 

Semi-Private Room and Board 90% after deductible 70% after deductible 

Maternity Services 90% after deductible 70% after deductible 

Skilled Nursing Facility 90% after deductible 70% after deductible 

Human Organ Transplants 90% after deductible 70% after deductible 

Additional Services 

Allergy Testing 90% after deductible 70% after deductible 

Allergy Treatments 90% after deductible 70% after deductible 

Ambulance Services includes Air 90% after deductible 70% after deductible 

Durable Medical Equipment I Medical 90% after deductible 70% after deductible 
Supplies 

Home Healthcare 90% after deductible 70% after deductible 

Hospice Services 90% after deductible 70% after deductible 

Private Duty Nursing 90% after deductible 70% after deductible 

Weight Loss Services (including 90% after deductible 70% after deductible 
complications from weight loss surgical 
services) 

Mental Health and Substance Abuse - Federal Mental Health Parity 

Inpatient Mental Health and Substance 
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Abuse Services 

Outpatient Mental Health and Substance Benefits paid are based on corresponding medical 
Abuse Services benefits 

A Network Provider 
A Non-Network 

Prescription Drug (You will pay the 
Provider 
( You will pay the 

least) 
most 

Generic copay • 
home dellvery $10 Does Not apply 

Covers up to a 
90-day supply. 

Tler1 

Prefon'od brand 25% to maximum of 
Does not apply 

Covers up to a 
copay - retail Tia:r 2 S30 30-day supply. 

Preferred brand co• 
25% to a maximum of Covers up to a 

pay - home delivery Does not apply 
Tior2 

$60 90-day supply. 

Non-PreferTed brand 
25% to a maximum of Covens up to a 

copay - retail Tiers Does not apply 
3 

S70 30-day supply. 

Non-Preferred 
25% to a maximum of Covers up to a 

brand copay - home 
$175 

Does not apply 
90-day supply. 

deUve,y Tier # 

Sa:!eClal~ Drugs 
Applicable drug tiers 

Does not apply 
Covers up to a 

copay applies JO-day supply. 

Note· Services requiring a copayment are not subjecl to the singlenamily deductible. 

Deductible and coinsurance expenses incurred for services by a non-nelwork 
provider will also apply lo the nelwork deductible and coinsurance out-of-pocket 
limits. 

Deductible and coinsurance expenses incurred for services by a nelwork provider 
will not apply to the non-network deductible and coinsurance out-of pocket limits. 

Non-Contracting and Facility Other Providers will pay the same as Non-Network. 

Benefits will be determined based on Medical Mulual's medical and administrative 
policies and procedures 

This document is only a partial listing of benefits. This is not a conlract of 
insurance. No person other than an officer of Medical Mutual may agree, orally or 
in writing, lo change !he benefits listed here. The contract or certificate will contain 
the complete listing of covered services. 

In certain instances, Medical Mulual's payment may not equal lhe percentage 
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Dstecl above. However, lhe covereCI person's eoinsurance will alWays be based on 
Iha lesser of Iha provider's b~led Charges or Medical Mulual's negotiated rate with 
Iha provider. 

• Maximum family deductible. Member daductlble Is lhe same as single deduelible. 

'Tho office visit copay applies to the cost ol lhe office visit only. 

'Preventive sarvlces Include ovidence•besed servicoe that have a rating of • A" or •a• in the United 
States Preventive Services Task Force, roullno Immunizations and olhor screenings, as provided for In 
the Petient Proteellon and Affordeble Care AcL 

'Copay waived II admitted. Tho copay applies to room charges only. All other covered chargas are not 
subject to dedUClibla or colnaurence. 

'copays apply 10 tha Maximum Coinsurance Oul-of Pockol {MOOP) $8,600-Slngle / $13,200-Famlly­
Affordable Care Act. 

~ 
Youngstown State University 

~~ Plan Year beginning July I, 2022 
Mmlu\LMUTUALOF Olllt PPO Plus 

AMI ll°'t\!'•H1\ lH- lO\ll'1''11"i &Sil S In-Network Plan 
60/40 Out-of-Network Plan 

Benefits Network I Non-Network 

Benefit Period Janumy 1st through December 31" 
Dependent Age Up to Age 26 Removal upon End of Mondi 
Older Age Child Ages 26 • 28 Removal upon End of Month 

(cost of coverage at the employee's expense) 
Pre-Existing Condition Waiting Period Not Applicable 
Blood Pint Deductible O pints 
Overall Annual Benefit Period Maximum Unlimited 
3 mondi Deductible Carryover Not Covered 
Benefit Period Deductible - Single/Family l $350/$700 $ I ,600/$3,200 
Coinsurance 85% 60%] 
Coinsurance Ou1-of Pocket Maximum SI ,000/$2,000 Eliminated 
(Excluding Deductible)- Single/Family 
Total Medical Out-of-Pocket Maximums - S 1,350/$2, 700 Does not apply 
(Including Deductible) •Single/Family 
-Maximum Out-of-Pocket (MOOP) S 
Including deductible, Coinsurance Out-of- $6,600 I$ 13,200 $8,600/$ 16,000 
Pocket Maximums and Copays) Single/Family 
Physician/Office Services 
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Office Visit (lllness/lnjury)2,5 $20 copay, then 100% 60"/o after deductible 
Urgent Care Office Visit2,S $20 copay, then 100°/o 60"/o after deductible 
Advanced Practicing Nurse/Office Visit 2,S $IS copay, then 100°/o 60% after deductible 
All Immunizations - Medically Necessary 85% after deductible 60% after deductible 
Administration ofHlNI 100% 
Preventive Services 
Preventive Services, in accordance with state 100% 60% after deductible 
and federal law3 
Routine Physical Exams (Age 21 and over) 100% 60% after deductible 
Well Child Care Services including 
Exams, 100% 60% after deductible 
Well Child Care Immunizations and 
Laboratorv Tests (To aoe 211 
Routine X-ravs. Labs and Medical Tests 100% 60% after deductible 
Routine Colonosconv 100% 60% after deductible 
Routine Mammogram (One per benefit 100% 60% after deductible 
oeriodl 
Routine Pao Test (One oer benefit oeriodl 100% 60% after deductible 
Routine PSA Test 100% 60% after deductible 
Routine Vision Exam (One per benefit 100% 60% after deductible 
oeriodl 
Routine Hearing Exam (One per benefit 100% 60% after deductible 
oeriodl 
QutnAlient Services 
Surgical Services 85% after deductible 70% after deductible 
Diagnostic Services 85% after deductible 70% after deductible 
Physical Therapy & Occupational Therapy 
- Facility and Professional 85% after deductible 70% after deductible 
140 visits combined ....,. benefit oeriodl 
Chiropractic Therapy - Professional Only 85% after deductible 70% after deductible 
112 visits oer benefit ,,..riodl 
Speech Therapy - Facility and 85% after deductible 70% after deductible 
Professional 
!20 visits oer benefit =riodl 
Cardiac Rehabilitation 85% after deductible 70% after deductible 
Emeraencv use of an Erneroencv Room4•5 $200 cooav. then 100%· waived if admitted 
Non-Emergency use of an Emergency 85% after deductible 70% after deductible 
Room 
lnoalient Facilitv 
Semi-Private Room and Board 85% after deductible 60% after deductible 
Malemitv Services 85% after deductible 60% after deductible 
Skilled Nurslna Facilitv 85% after deductible 60% after deductible 
Human Oroan Transolants 85% after deductible 60% after deductible 
Additional Services 
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Allerav Teslina 85% after deductible 60% after deductible 
Allerav Treatments 85% after deductible 60% after deductible 
Ambulance Services includes Air 85% after deductible 60% after deductible 
Durable Medical Equipment / Medical 85% after deductible 60% after deductible 
Suoolies 
Home Healthcare 85% after deductible 60% after deductible 
Hosoice Services 85% after deductible 60% after deductible 
Private Dutv Nursing 85% after deductible 60% after deductible 
Weight Loss Services (including 85% after deductible 60% after deductible 
complications from weight loss surgical 
services\ 
Mental Health and Substance Abuse - Federal Mental Health Paritv 
Inpatient Mental Health and Substance 
Abuse Services Benefits paid are based on corresponding medical 
Outpatient Mental Health and Substance benefits 
Abuse Services 

I Maximum family deducllble. Member deducllble 1s the same as single deductible. 

2 The office visit copay applies lo the cost oflhe office visit only. 

3 Preventive services include evidence-based services that have a rating of "'A" or "B" in the United 
Slates Preventive Services Task Force, routine immunizations and other screenings, as provided for in 
the Patient Protection and Affordable Care Act. 

4 Copay waived if admined. The copay applies to room charges only. All other covered charges are not 
subject lo deductible or coinsurance. 

5 Copays apply to the Maximum Coinsurance Out-of Pocket (MOOP) S6,600-Singlc I SlJ,200-Family -
Affordable Care Act. 

A Non-Network 
A Network Provider Provider 

(You will pay the least) (You will pay the 
most) 

Generic Cop11y - rotall 
20% up to a m11xlmum of S5 Does not apply Covers up to 11 30-d11y supply 

Tier 1 

Genorlc copay• home 20% up to a maximum of 
Does Not apply Covers up to 11 90-d11y supply. 

delivery Tier 1 $15 

Preferred brand copay 
25% to maximum of $35 Does not apply Covers up to a 30-day supply. 

- retail Tier 2 

Preferred brand en-pay 
25% to a maximum of S70 Does not apply Covers up to a 90-day supply. 

- home delivery Tier 2 

Non-Prefernid brand 
25% to a maximum of $75 Does not apply Covors up to 11 30-day supply. 

copay - rotall Tiera 3 
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Non,Proforrod brund 
copay - home delivery 25% to a maximum of $1 BO Doea not apply Covers up to a 90-day supply. 

Tlortl 

Spoclalty Drugs 
Appllcable drug Hora copay 

Does not apply Covers up to 11 30-day supply. 
applies 

Definitions: 

Contract Period and Fiscal Year are defined as the 12-month period July - June 

Funding Level-The overall dollars needed 10 cover estimated health care expenses. The Funding 
Level will be convened 10 Funding Rates for the Contract Period: 

Effective July I, 2022 and ending June 30, 2024: 

Medical - Expected Claims Liability + (Expecled Claims Liability x 3-3/4%) + Fixed 
Costs. 

Rx= Expected Claims Liability+ (Expected Claims Liability x J.J/4%) + Fixed Costs 

Denial = Fully insured rate as set fonh by lhe dental insurance carrier 

Vision = Fully insured rate as set fonh by the vision insurance carrier 

Should the dental or vision plans become self-insured in the future, lhe funding rates for those 
plans will be delermined as follows: 

Dental= Expected Claims Liability+ (Expected Claims Liability x 3.75%) + Fixed Costs 

Vision~ Expected Claims Liability+ (Expected Claims Liability x 3.75%) + Fixed Cosls 

Funding Rates arc based on a structure that includes Employee Only, Employee + One 
Dependent; and Family (Employee+ two or more dependents). 

Expected Claim Liability is determined by the slop loss carrier and/or Third Pany Administrator 
(TPA) for the Contract Period, and/or actuary for the health care consultant. 

Actual Costs = Paid Claims + Fixed Costs - Prescription Drug Rebates 

l;ixed Costs = Administrative Costs+ Stop Loss Premiums 

Funding Rates for the medical, prescription drug, dental and vision plans each July I st, will be 
determined using the formulas identified above to calculate Funding Level. 

Effective wilh the proposed Plan changes, and future 

Reserve 

The Univo:rsily will maintain a health care Reserve in accordance wilh the guidelines outlined in 
the HCAC Target Reserve Policy. 
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HCAC Target Reserve Policy 

VI. Components orthe Target Reserve: 

a. IBNR Reserves - represent the funds necessary to cover claims Incurred But Not 
Reported. For purposes of this contract, IBNR Reserves= 2.5 months of Expected 
Claims for medical, prescription drug, dental and vision claims. These are claims 
for which members have received services but the claims have not been paid or 
billed to the University; and 

VII. Targeted Reserves should be expressed as a range from Optimistic, Intermediate to 
Pessimistic to reflect the potential for variance. 

VIII. Funding of the Reserve should target the Intermediate Targeted Reserve Level of 35% of 
projected annual costs. 

IX. This Reserve Policy should be integrated in the annual Funding Level Calculations: 

b. A three-year projection of the Targeted Reserves should be used to effectively plan 
and adjust accounts through premium increase or decreases; 

c. Should the reserve balance exceed 45% of the average of the annual actual cost, the 
Health Care Advisory Committee shall consider options, including premium 
holidays, and make recommendations intended to reduce the reserve balance. The 
average of the annual actual cost is defined to be the three-year average of the 
annual actual cost required to operate the health care plan for the previous three 
fiscal years. The annual actual costs for a particular fiscal year includes claims or 
premium costs including stop loss insurance, administrative expenses incurred from 
vendors and consultants, wellness expenditures, all legally required fees and taxes 
associated with the health care plan, and other expenses that may be required to 
effectively operate the health care plans. 

d. Should the reserve balance fall below 25% of the projected annual costs, the Health 
Care advisory Committee may consider options and make recommendations 
intended to raise the reserve balance. 

X. An actuarial consultant will confirm annually that the reserve policy is properly aligned 
with the stop loss coverage and to identify risks associated with the coordinated policies. 

Note: Services requiring a copayment are not subject to the single/family deductible. 

Deductible and coinsurance expenses incurred for services by a non-network provider 
will also apply to the network deductible and coinsurance out-of-pocket limits. 

Deductible and coinsurance expenses incurred for services by a network provider 
will not apply to the non-network deductible and coinsurance out-of pocket limits. 

Non-Contracting and Facility Other Providers will pay the same as Non-Network. 
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Benefits will be determined based on Medical Mutual's medical and administrative policies and 
procedures. 

This document is only a partial listing of benefits. This is not a contract of insurance. No person 
other than an officer of Medical Mutual may agree, orally or in writing, to change the benefits 
listed here. The contract or certificate will contain the complete listing of covered services. 

In certain instances, Medical Mutual's payment may not equal the percentage listed above. 
However, the covered person's coinsurance will always be based on the lesser of the provider's 
billed charges or Medical Mutual's negotiated rate with the provider. 
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A. 

APPENDIXF 
URINALYSIS PROCEDURES 

Whenever the University determines there is a need to have a reasonable suspicion drug 
test conducted on an employee, the employee will be notified of the test requirement just 
prior to being transported without delay to the medical facility or laboratory that will 
collect the urine sample. The following will be screened by the test: marijuana, cocaine, 
PCP, amphetamines, opiates, MDMA (ecstasy), heroin, barbiturates, benzodiazepines, 
methadone, propoxyphene, oxycodone and Vicodin. The employee will be accompanied 
by an officer of the YSU Police Department. Whenever an employee is selected for a 
random drug test they will be permitted to transport them to the medical facility or 
laboratory. 

B. The room where the sample is obtained must be private and secure with documentation 
maintained that the area has been searched and is free of any foreign substance. Specimen 
collection will occur in a medical setting, and the procedures should not demean, embarrass 
or cause physical discomfort to the employee. 

C. The employee will be provided a sealed specimen container. Within the container used for 
the collection will be two containers used for the transport of the specimen. 

D. The containers will be new and free of contaminates. 

E. The employee will deposit a minimum volume of urine (at least 45cc's) in a specimen cup. 
This will then be divided and placed in the two containers by a representative of the 
collection site. An employee who is unable to provide an adequate sample initially will 
remain under observation until able to do so. 

F. A tamper proof seal will be used on the containers. 

G. The containers will be labeled in front of the employee. 

H. Each step in the collection and processing of the urine sample shall be documented to 
establish procedural integrity, and the chain of evidence. 

I. Banner numbers will be used as a donor identifying number. This number will be utilized 
to identify the sample throughout the collection and testing phases of the urine screening. 
The purpose of the donor identifying number is to protect the identity of the donor 
providing the sample. Laboratory testing personnel will only have access to the identifying 
number and not the individual's name. 

J. The officer accompanying the employee will be assigned by the Chief of the YSU Police 
Department or their designee. 

K. Positive drug screen results will be submitted to the Medical Review Officer (MRO) for 
prescription verification. The employee will be notified as soon as possible once results are 
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L. 

received. The employee will be given the opportunity to provide information regarding 
current medications and the pharmacy in which the prescriptions were filled or the facility 
in which the medication was given. The information provided will then be verified and the 
MRO will determine if the drug screen results will be considered positive or negative. The 
University will be notified of the findings following the investigation. If the drug screen is 
considered negative, the employer copy of the chain of custody will be marked as negative 
and signed by the MRO. 

In the event the first sample shows a presence of any illegal drug or narcotic the employee 
shall have the option of having the second sample tested (at their own expense) at another 
qualified laboratory. In this event, the first laboratory will be notified that the client would 
like the split specimen tested and the second sample, along with all documentation and 
chain of custody, will be forwarded to another accredited laboratory. 
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. .. . 

APPENDIXG 
Overtime Aggregate Roster Procedures 

I. The aggregate overtime roster will rank bargaining unit members from least total amount 
or overtime offered to the most amount or overtime offered. The available bargaining unit 
member with the lowest total amount or overtime offered will be offered overtime 
opportunities first followed by the available bargaining unit member with the second 
lowest total and so on. 

2. If multiple bargaining unit members have the same total number of overtime hours offered, 
then those members will be ranked by seniority. 

J. Bargaining unit members who work overtime will be charged on the aggregate overtime 
roster for the actual time worked. 

4. Bargaining unit members who refuse an overtime opportunity shall be charged on the 
agb>regate overtime roster with the actual hours worked by the bargaining unit member who 
accepted the overtime opportunity. 

5. Bargaining unit members are considered unavailable/will not be offered the overtime 
opportunity if the scheduled hours of the overtime opportunity fall within a time when they 
are already on duty, in court, working another overtime detail, etc. 

6. Bargaining unit members who are on approved sick or FMLA leave will be considered 
unavailable/will not be offered overtime opportunities until they return to work. 

7. Bargaining unit members who are on approved leaves that do not include sick or FMLA 
will only be unavailable/not be offered overtime opportunities for the actual hours they are 
on that approved leave. 

8. If a bargaining unit member is offered multiple overtime opportunities whose times overlap 
and the bargaining unit member refuses them all, the bargaining unit member will only be 
charged on the aggregate overtime roster for the overtime opportunity totaling the least 
hours. 

9. If all available bargaining unit members refuse an overtime opportunity offered and it goes 
unfilled, then all bargaining unit members who refused the overtime opportunity will be 
charged on the aggregate overtime roster for the total amount from the start time for the 
bargaining unit member for the event to the scheduled end or the event. 

ID. If the overtime callout begins within two (2) hours or the start time of the detail, the 
bargaining unit members who refuse the opportunity will not be charged for the refusal on 
the overtime aggregate roster. 

11. Holiday pay is not considered overtime and will not be charged to a bargaining unit 
member's aggregate overtime roster total. If a bargaining unit member works/refuses 
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overtime on a holiday separate from the shift they received holiday pay for they will be 
charged on the aggregate overtime roster appropriately. 

12. Overtime accrued from appearances in court on behalf or the department and training (this 
includes acting as an officer or dispatcher mentor/trainer, attending training as assigned by 
the university, and instructing training for other bargaining unit members as assigned by 
the university) will not be charged to the bargaining unit member's aggregate overtime 
roster total. 

IJ. If a bargaining unit member accepts an overtime opportunity and then refuses it within 36 
hours of that bargaining unit member's scheduled start time of the overtime opportunity, 
then they shall be charged on the aggregate overtime roster one and one half ( 1.5) times 
the actual number of hours worked by the bargaining unit member who accepted the 
overtime opportunity. If no bargaining unit member accepts the detail and it goes unfilled, 
then the bargaining unit member will be charged on the aggregate over time roster one half 
( 1.5) times the total amount of hours from the start time for the bargaining unit member for 
the event to the scheduled end of the event. 

14. The ag1:,rregate overtime roster will be completed by the FOP/OLC Associate or the 
FOP/OLC Alternate. A completed copy of the previous week's overtime aggregate roster 
will be posted in the Police Dept. Roll Call Room. A current week's overtime aggregate 
roster will be posted in dispatch. 

I 5. Upon hiring of a new barraging unit member, they will be credited with the average number 
or hours taken from the current hours totals of all bargaining unit members in the same 
classification on the aggregate overtime roster. 
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SIGNATURE PAGE 

IN WITNESS HEREOF, the parties herein, by their duly authorized officers and agents, 
have affixed their signatures. 

FORTHEFRATERNALORDER 
OF POLICE: 

Otto J. Holm, Jr. 
F.O.P. Representative 
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FOR YOUNGSTOWN STATE 
UNIVERSITY: 

James Tressel 
President 

Ally. Kevin M. Kralj 
Chief Negotiator, Director Labor and 
Employee Relations 
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l'REAI\IIILE 

The fraternal Order oi'Policc, Ohio Labor Council, Inc. (F.O.P.) and Youngstown State University 
sup1Xlrt the concept of no1Hidvcrsarial bargaining, The pMtics recognize their mutual concerns 
and wish 10 give them proper consideration. \Ve hold that non-adversarial ncgo1in1ions can 
enhance relationships and mutual gain is possible. We also believe that it is essential that we 
establish and maintain an atmosphere of mutual trust and respect. 

\Ve arc committed to providing a safe cnvironmi:nt, protecting the students and cmployct:s, and 
rendering service in the areas of the city adjacent to the University. The YSU Police Department 
and the University pride themselves on their record of crime prevention, criminal mvcstigations. 
foot and mobile control, education, and medical assistance. \Ve will continue to recogmzc and 
make use of individual expertise and knowledge tn innovative ways, and will employ coopcrntivc 
decision making in solving problems faced by the University 

\Ve arc committed to Community f twliCT!.!!£. a philosophy that promotes organiza1io11al s1ra1cgics 
1ha1 support the systematic use of partnerships and problem.solving techniques to proactivcly 
:tddrcss the immediate conditions tha1 give rise to public safety issues such as crime, social 
disorder, and fear or crime. 

ARTICLE I 
AGREEI\IENT AND RECOGNITION 

I.I: This is an Agreement by ~md between Youngst0\\11 State University (hercinafkr referred 
to as the University) and the Fraternal Order of Police, Ohio Labor Council. Inc (hcrc111aficr 
referred to as the f'.O.P. ). The purpose of this Agreement is to describe the terms and conditions 
of employment of the members of the barg,iining unit defined in An iclc 2. 

1.2: The University hereby recognizes the F O.P as the exclusive rcprcscnra11,1c of the members 
oftht: bargaining unit defined in /\n1cle 2 "Exclusive recognition" is granted undc:r the provisions 
of and in accordance with Ohio Revised Code 4117 

I .J: Tins Agreement is the sole and only Agreement between the parties 

I ..I: Where this Agreement makes no specification about a matter, the University and the F.O. I' 
arc subject to all applicable stale or lcdcml laws or ordinances pertaining to wages, hours, and 
terms and conditions of employment for public employees, as specified in i'cdcral la\\', the Ohio 
Administrative :111d Revised Code 111cludinl! Oh,o Revised Code Section 41 17. I 0. 

ARTICLE 2 
SCOPE OF UNIT 

2.1 : The bargaining unit shall include all regularly employed full•timc members of the 
classified staff of the Youngstown State University Police Department who arc classified as 
University Police Officer I, U111versity Police Olliccr 2, University Police Sergeants. and 
U111vers1ty Dispatcher. 

2.2: A University Police Officer (Probationary) I and a University Police Officer 2 patrols 
campus grounds and buildings anti University propcny to protect lives and property; prevents 
crimes and enforces laws; investigates crimes: makes .irrcsts: testifies in court; directs traffic; 
prepares reports; and J)erfonns other reasonably related duties as assigned. 

2.3: A University Police Sergeant performs the duties specified above for a University Police 
Oniccr 2 and in addition may be assigned functional supervision over University Police Officers 
I , University Police Officers 2 and University Dispatchers, making assignments, training 
personnel, monitoring work performance, etc .. a Universuy Police Sergeant performs other 
reasonably related duties as assigned. 

2.➔ : A Urnvcrsity Dispatcher receives and transmits radio communications dispatching 
personnel and equipment: maintains attendance records: n:ccivcs and records telephone calls. 
OIJ(!ratcs computer terminal n:ceiving and transmitt ing messages: maintains communication log. 
makes assignments, trains personnel, monitors work pcrfonnancc and performs other reasonably 
rd a1cd duties. 

25: Excluded from the bargaining unit shall be all unclassilicd (l'rofcssional/Administra1ive) 
staff members, all clerical and/or secretarial personnel , all intermittent and/or part-time personnel, 
students scrvrng as studenl assistants, and all supervisory Slaff classified as University Law 
Enforcement Supervisor, or higher. 

2.6: Also excluded from the bargaining unit shall be all employees of the University who arc 
not defined as "public employees" under the provisions of Ol110 Revised Code 4 11 7 as defined by 
said statute and by applicable ruh::s, rcgulutions. orders, nnd Judicial interpretations issued. 
promulgated, and/or rendered during the term of this J\gn:cmcnt. 

2.7: Detailed dcscnpuons of duties for each member of the bargmning unit appt!ar on individual 
position descnpttons maintained in 1he Onicc of I luman Rc,nurccsO!+i~. The 
U111vcrs1ty may nh~nux.l1f, employees' position descriptions 111 compl1ancc with Sections 2.2 to 

2 4. A bargaining unit member whose position description 1s changed will receive a copy of the 
"""'"'od,ficd description.-llHhiha!ne !11th! 11 is 1~oc..,J..+irh1""11crf'<'r-WH1~0ncurrcnt "1th tinal 
mo<l1ficat1<ms. Pm,111011 di:scrip110ns mt! m c11!ahlc dcctro111cnllv · 

A bargaining unit member may grieve the rcasonabh:ncss o f a change to ht~tt:fthcir position 
description. 

2.8: li'thc Univers,ty decides to create a new classifica11on withm the YSU Police Department, 
the parties will meet to discuss whether to include thi: new classification in the bargaining unil. If 
the 1~1rtics arc unable to resolve the issue of whether the new classification will be included III the 
bargain mg unit. then either party may submit a pc1it1on for amendment or clarificalion 10 the State 
Employment Relations Board for a final and binding unit determination within ten ( 10) days of 
the panics· last meeting. 
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AfH ICLE3 
TERi\l OF AGREEMENT 

3.1: This Agreement sha ll, fol lowing ratification by the parties, become effective at 12:0 I n.m. 
on July I, 201 11' and shall rema in in effect through 11 :59 p.rn . on June 30, 202+:!,. 

3.2: Either party rnny noti fy the other that it de ires to modi fy thi s Agreemen t or to negoti ate a 
succcssorngrccment 111 accordance with O.R.C. 4 1 I 7. 14(13) and SERB Rule 4117-9-02. 

ARTICLE-I 
PAV 

-1. l Wages I ncrcascs and Wage Schedules 

As detai led in Secti ons 4. 1. 1, 4.1.2, 4. 1.3 and 4. 1.4.- below, the tt11rstcps in each step schedule fo r 
the bargaining unit will he increased as fo l lo, s ·-h~ 

lj,%, re1ronctivc to the sian of lirsi fu ll pnv period aflcr-e,i July I, 2011.~ -
:!.0%, c flectivc at the s1an of the fi rst 1'1111 nav period alk r JulvM,,y I, 20.il+'l, and 
2 (1° .,, cflccl ivc at the start of the fi rst tl ,11 pav period a lier Jul,·M;i;- I, 202;)_ . 

ln-addH~a,l<.l 1,~1~1·. ;Isa 11Ag~s for th,c-l-!,~-"t~t-ll e!As,ifi~af,~l-b., 
eale!. a+~-hase<l-eo>-',tep ~g fer tha Um , er ,1~- l'ahe< flAi-e~~~+t IIOA l'he h,i,1rl:• rlll<HWH 
~•ttl-ll!11l-ll~..ly-H1te-for tep ~• 1l~Flffet\Sec • 111 eernri,e rcm•11m• at~ IR<! 
,;..-,J:.t~l-l:::fifv,eFIPd •fl<r en Jul~ I. 202118 a11J eff,rli-, m the smR ~f the lirst full 
Ntt:Jlef!~~h-ft#~f-J.td1,r la~· ! . ~'-'~ Ia. B.fli:I J::ttb) 1:i'. I . ~()J_:c 1 

-I.I.I Univcrsi1y Dispatcher Pay 

The part ies agree to 1hc salary schedu le set f'onh below fonhc Univcrsi1y Dispa1cher classili cnt ion, 
➔ttrmrl-lj'-hllO\\-IHl!H-t!-.i scl"ll l~--l'"lill,,,...;i ; 

Effective Ju ly I, 20~ 11. 1hrough Attfi-lJ unc 30, 20-J-111;)_. 

Stei 2 
Hourly S~-1-;lO S~ 

Rate 20 60 21.1 3 

4 5 C, 

S22 ~I I S22 71 s:µ....i(, 

22.34 2:< 05 23.8 I 

Effective M~J!!.!y I. 2o+Pll through June~ 30. 202\lJ_. 

Ste, 
1 lourly 

Rate 

2 
~ 
2 1. ·s 

3 
s21.:5 
22. 10 

4 5 
S2~.0I s~ 
22 79 2J 51 

3 

7 
$;4,4.j. 25 ,jl) 

7 
25 23 5~ 2600 

Effcctivc..J.QL\:-,\,lhl)' I, 20W;)_ through June 30, 202:!_+. 

Ste 
Hourly 

Rate 

I 2 
s2n.:o s~ 
11 -14 21 9() 

-1 .1.2 Uni vers ity Police Officer I Pay 

4 5 
522.01 S22 71 
23 ~4 23.98 

6 7 
s2: 1r; 
2-1 77 

The pnrtil-s agree 10 the sa lary schedule set fonh below for University Police Officer I: 

EfTec1ive Jul y I. 2011.~ through Junc,-\f,f>I 30, 2o+U1;)_. 

Ste J I 2 J 4 5 6 7 1l 
Hourl y s~ S21J.2D 2-4,+ S22.3~ Si;.++ 25.13 

Rate 19 9 1 10.59 21.96 22.70 23.,16 

Effective JulvM11:r- I, 20+Qr1_ through JuncA-w+I 30, 2020~. 

Ste I 2 3 4 5 6 7 8 
$-1-l)..@. Sell 20 s~ S22 :;i, Si;.++ s~ 25.63 
20.J I 2 1.0 1 22-10 23 15 2J,93 24 76 

Effective Jul\ M~ I , 2024;)_ through June 30, 202+:!,. 

Ste I 2 3 .j 5 6 7 
$~ s 211.2° $~ $~ s~.:~ ~ Sl:' tl2 
JO 72 2 1.-13 22. IJ 22 .85 23.6 1 25 26 

-1. 1.3 University Police Officer 2 Pay 

The parties agree lo the wages set fort h below for Universi ty Police Ollicer 2: 

Effective July I, 20+l>=1 through Af,ri-!Junc 30, 2ll+'lll_. 

I 2 3 4 5 6 
$2-1-4-1- s22. 1: ~ S2:.HJ s~ s~ 
21.73 22.46 23.21 n,95 24 76 15 59 

Effcctivc..J..u!y-MH~ I, 20=1+0 1hrough JuncA-j>ril 30, 202ll~. 

I 2 3 4 6 
s~ S22 1: s~ S2, fjA S2 1 :u $2511 
22 17 22 1)) 13.68 2-1-13 25.-5 _6_)0 

Effective .l ulvMa:, I, 202;)_0 1hrough June 30, 202-1:[. 

Step 2 4 5 6 

4 

7 8 
$ 2,4+)0 27.-11 
26-1 8 

7 8 
;!£...UU 27 <)5 
no, 

7 

2g 
S25 QI 
2:.89 

98 
$25 26 
26.-ll 

98 
S25.51 
26 9-l 

lJ& 

9 ' 
s~ 
28.80 
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llourly $u,.i+ S;g..g S~ $W,ll $&1--J9 S~ SJ(..0~ 28.5 1 
Rate 22 .6 1 23 .37 24. 15 2-l.92 25 .76 26 .62 27 55 

4.1.-1 University Police Sergeant Pay 

n,e \\ a!!cs for the Unl\'er<ll \ Scrneant cla, s,ficaunn '"I I be l'alcu latcd hascJ on step 'I li>r the 
lJ n1\ers11v Police Officer 2 clnss,ficauon rite hourlv ra te will be 11 °0 ht!!hcr than 1hc hourh• rate 
for step 9 The " a!!c increases ' " II he retroactl\ C 10 the stnn of the liN full pav period after Juh 
I 20~ I and dkcm cat the stnn of the first full pa, periods after Jut,· I 10"2 .111d .luh I 20~3 

The parties agree to the wages set fonh below for University Police Sergeant 

1-'A~lh!Re1roac1i w to th£ first full pav ncnnd a fi er July I, 201!..J..l( il!!\Lthrough .luncA-jffil 30, 
20TI~ . the Hourly Rate shall be S:l I 34. 

Effecti ve at the st,in of 1hc li rst rull p,w pe nnd after .l ul vM~ I, 20TI+u ilill!.through J1111~pAI 30, 
2020}, the Hourly Rate shall be SJ I 97. 

Effecti ve JI the start or the lir.t full (XI\' ,~ nod after .l ulvM~ I, 202 ~1 illll!... th rough June 30, 
202+:L the Hourly Rate shall be S32 6 I 

-1 .2 Steps 

~Ille .1"11 \la, I. W2c 111. l>afl!'tlllll't"',IRlr,;fl\Jll8:, u, e11wlu: e,l 113 ,•f Jul~ I. 202 I g . .. AP AB' e 
lltll r"mrletcJ Hli' ··=-- ,ter"""1i,;,lttk-fo,-ffieH cl1L 11iea11an slu,ll-lk--111<>\•ed-ltfHlik'-'-lej>-

141~~~, •• . I. 2P2();:_, ll!lrl!ltHllllt"-tllltl-emftt~lj'l~hlul~ I . 2112.Jlg, ,, he-ffil',,! 
110H){lffifileie~ !Ae ,•11g, s~r'n.'hedule-Jt+Hkt'tH!l~r•-••h111l-l>e-mu~11HH1-1e1>-

l.:J~~htl~· I. 2P IX . Ali-YM-ef' t~f"lleh<!f!' ~m~lo:, ed ~, ohlul~l ~111-tt.!-m~<> 
11~ !H'lefH>Hhe-Ju!r-HQ+lH,1-A•pt1I-JO,-;/i/.µl..,ft!J>-S€l1ethtle. 1 e . $2 I <'1--

Relroacll\ e lo .luh I 202 1, 1':ttep movement fo r bargaining unit employees htf<!tH!Ht'Hlt~ 
WJ_lg, will occur at the s1an or 1he fir, 1 full pav peri od fo llO\\lll!!IHI the anni versary of their hire 
dah!S. Fmplo\ees \\ ho pn!v1011ic; h· had their , tep'- fro7en will re, umc rno\ cmcnt 1hnH1ch the -..1c.p 
schedule, but time spent fro, cn al a step " il l not he counted fo r placement nn the step , d icduk 
Fffccti, c upon rati ticm1011 of Ih1, Al!rccnu.: 11I hnn.! a1111 n!! uni t cm plo, ccc; ,,ho a11:1 11H.:d 1hc top , 1epc; 
of the , tcp schedul es III Sec11un, 4 I I -l I 2 or -II~ under the 20 18-21 Aereemcnt before 
ra11lica11on or th ts Al!rccmen t shall be placed at the top steps uf the , ten , chcduk , under thi s 
J\1!rccmi.:nt 

4.3 New Dispatchers wi ll normally start at the first step of the Dispatcher pay range, and new 
Police Officers will normally start at the first step of the Police Officer I pay range; however, the 
University reserves the right lo start a newly hired bargaining un it member at a higher step, based 
on the bargaining unit mcrnbds previous experience, educat ion and/or qualifications. Each Police 
Ofliccr I who successfully compktcs the probationary period shall nt the time be advanced to the 
Police Officer 2 pay range and be placed at the lowest step in the Police Officer 2 pay range to 
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provide 1hcn1himlll<!I' with at least a nine percent (9%) increase in base rnte o r pay, and •;!mil 
1hefeil+!<'f-tt!IH1Hl½-+rotetHtHh11hlejHhHh,,-duHH101Htl=-th1!'-u~f<!t't11enl. With the exception of 
University Police Sergeant , each member of the bargaining unit who is promoted to a higher 
classification within the bargaining unit shall be paid al the lowest step in the higher pay range 
which provides them~ at least a nine percent (9%) increase 111 base rate of pay. 

~.-1 Exemption From !lidding: l'nari~ 1mrtemeA1111~ IAe "'"'' ,eheofole li1J wace > flF0' 1d<!J 
ttt-l~Thc Uni versity ~ J1Jl!l. designate nn mori.: than t\\O ~ bargaining 
unit rnember;i as ~~>rce Ollicer and en,• d!' 1h"--AdmmNf<111......+lll1.er ,HhJ;t'! rn the 
I~ exempted poS1t1ons from the \\ Ork schedule hid pro,cs- "'f h as the Task Force Offil'er 
or Admim1,,t rati H! o nicc1: 

B. 

C. 

D. 

E. 

Onl y barga 111111g unit members meeti ng the U111vers11y specified standards wi ll be 
considered for these positions. 

Each posll ion will have a specific posit ion description. 

A barga1 11111g unit member assigned to one of 1hcsc positions wil l continue in grade 
(class1ficatton) and receive regular pay increases provided to 01hcr bargaining unit 
members, as appropnatc 

The OOicers wi ll not be subject 10 the prov1s1on of Article 13, (" Work Sched ules"). 
and will wor~ a 0ex1ble schedule, as detcnmncd by the Chief of YSU Police 

The Onicers arc nm excl uded from the Health and Safety prov1s1ons rn Amcle 30. 

fhe U111 ve-rsit, and the FOP ~h:111 mc~I and conlCr rL0 !.!nrd111 !.! the l}()!-.1lIon, 1ha1 \\i ll he exempted 
from the hid procl's~ and :my suhscqucnt rcpl accmt.:nt tx'"111 cu1!- In addition to the above, 
probationary employees will be exempt fro m the schedu le bid process li,und in Section t} , .3 of 
thi s agreement. 

4.5 Educational lncrcmcn1 : E ffective with the implcmt:ntation of this agreement, each 
member of the barga ining unit who meets specific standards of fonna l university or college 
trai ning shall receive an addi tional hourly pay inc rement as follows: 

A. 

LEVEL OF 
EDUCATION 

HOURLY PAY 
INCR EMENT 

Rcce1p1 of an associate degree in criminal JUSl1cc or other related degree 
approved by the Chief of Police. 35c 

8 . Receipt of a bacca laureate degree in criminal justice or other related degree 
appro ved by the Chief of Pol ice. 60¢ 

Each member of the bargaining u1111 who believes he-!<htH~thev arc ent itled to an hourly pay 
increment under the provisions or this article shall provide the University wi th an of'ficial copy of 
1hcirkt!,-11e, co ll ege or u11i vers11y transcript as a necessary precond iti on to receivi ng the stipul ated 
pay increment. Correspond.:ncc courses, cred it fo r li fe c.,pencncc or profess ional experience, and 
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credit by cxaminmion shal l not qualify for the Educational Increment. /I bargaining unit member 
who qualities fo r more tha n one of the two levels of Educational Increment shall be paid only fo r 
the highest level achieved. Those bargaining un i! members who received a11 educational increment 
under the previous cduca1iona) increment provision \ ill continue to receive such increment. 

4.6 hift ,l irfcrcnlial: E.ich U11ivcrsi1y Police Officer I ;md ~. Univers ity Police Sergeants , 
and University Dispatcher, who works !he first or thi rd shin will be paid an additional bi-week ly 
S0.30/hour fo r aficmoon and midn igh1 shi fts. The li rst shifl would be considered the midnight 
shin and 1hc 1hird shi ll afternoons. Otlicers and dispa1chcrs whose bid schedule includes a split 
shin wi ll be p:tid shirt differential on a pro-rara basis. Shift diffc reru ial shall be prorated if an 
employee requests a11d is accon11noda1cd a schedule change. Shi ft diffcrcn1 ial shall not be prorated 
if the bargaining unil member is required to attend training. However, bargaining unit members 
receiving shift diffcrcntinl who are on leave status for grca1enha11 20 (twemy) consecutive working 
days will not be paid 1hc shift di flc rential for the balance of lhc leave. 

4.7 Ern eri:cney Closings: When the University closes due 10 an emergency, pay for members 
of the barga i11ing unit shall be determined as fo llows: 

A. Employees who e work is interru pted by an emergency closing, and who are 
released from du1ies for the remainder of thei r shift . shall receive straight pay as 
though 1hey had completed their scheduled hours. 

D. 

E 

F. 

G. 

Employees who arc scheduled to work. but who :,re directed by the Univer ity 1101 
10 report to work clue 10 an emergency closing, shall receive straight pay as !hough 
they had completed their scheduled hours. 

Employees who are working when an cmcrgL'.ncy clusing occurs, and who are 
directed by the Universi ty to conlinue 10 work, shall receive straight pay for the 
hours befo re the effective li me of the closing a11d overtime payment at the ra1e of 
011c a11d onc-half ( l.5) times their normal ra ic for hours after the announcement of 
tl1c closing in add ition to 1hcir straigh t pay. In such cases, payroll entry wi ll indicme 
regular hours and overtime hours. 

Employees who are scheduled 10 work afler an emergency closing occurs, and who 
arc di rected by the University 10 report to work, will rece ive p.1y al one and one­
half( 1.5) times their nonnal ra te fo r all ho urs worked during the closing in addition 
to their slra,ght pay. In such cases. payroll entry will indica1c regular hours and 
overt ime hours. 

Employees who me not sched uled to work during a period of emergency closing, 
but who arc directed by the Univcrsily 10 report to work, will receive pay nt two 
and one- half(2 .5) times their nom1a l rate fo r all hours worked. 

During the period of an emergency closing, the Uni versity will not requi re any 
employee to work who is on vacation or sick leave. 

Ir a11 employee is scheduled to work during un emergency closing, but is u11ablc lO 

re:i ch the campus due to conditions wh ich prompted the closing, then 1he employee 
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will be charged vacat ion leave or leave wi1ho11t pay for lhc period or !hei r ht!4lt!f 
scheduled shifi prior to the offi cial closing. 

4.8 Ol'ERS S:,lary lk,lnction l'ick-U p: The University will co nt in ue 10 implement a 
"Salary Reduction Pick-Up" i11 accordance wi th applicable nili11gs of the Interna l Revenue 
Service and the Ohio Altorney General. This means the University will for all mem l:,crs 01'1!,c 
harcainntl! utlll rcd u c 1J1,,..,,.nf¼l~ 1hcir salary by the arnoum of 1he employee contribut ion to 
OPER • and will cont ribulc tlrnt amo unt 10 OPERS as nn "employe r co111rih11tion" in lieu of the 
"employee comribut ion." In 1he evcm the "Salary Reduction Pick-Up" is subsequently found lo 
be contra ry to law or applicable regulations, 1he University will cease the ". alary Reduction 
Pick-Up," will cease the ~Jl:feHAll efsalaf:' in accorcfancc wi th the luw C1 r applicable ret! ulat1m 1!-,; 

and will have no residual obl igation to members of the bargai ning unit concern ing the impact o r 
ccssatio11 of the "Pick-Up" upon any employee's income tax liabili1ics at the sta le or federal h::vcl. 
The "Sal ary Reducti on Pick-Up" shall apply lO all pay received by members or 1he bargaining 
unil, and shall be a condi1iun uf employmcnl fo r all mcmb rs of the bargain ing u11 i1. 

4.9 l\lcthoil of l'aymcnt: Bargaining unit members will be paid 0ttt11t.,.. .. ,1.,..J:'.fi,lays 
bi-week Iv. Pa •mclll wi ll be made by electronic transfer so that the money will be avai lable in the 
bargaining unit member's account at the beginning of the work day that Friday. B::inmini11µ unit 
memhers will enroll 111 direct dcppsil 10 a chc"ckin ~, ~virn;s or trc<l it urn cm act~cmnt. lfa pay day 
fa lls on a holiday , money will be available at the beginn ing of th<: li rst work day prior to the 
payday. 

5.1: Summary of Covcrngc: 

A RT ICLES 
JNSURA 'CE 

A. Eligibility: All group insurance benelits provided in this /\greement and described in 
the health, clcrual, a11d life insurance ~e6sum11111 rv nlan desc riptions shall be available 
lo th e rollowing eligible employees and their dq,endents except as c,xprcssly idcntilicd 
within th is Agreement: all permanent full-t ime bargaining unit members. Dependents are 
spouses :111d dependent children to age 26. 

8 . i\faint cn:mcc of llencfits /Open Enroll111c111 : Except as provided in this article., the 
benefit s under 1hc Universi ty 's group hea lth plan shall remain eq ui valenl 10 or betlcr than 
those provided in the cert ificates that are in place in /\ppendix f;;J of this Agreement. 
Mcmhcrs of the bargaining unit will annually have the right 10 choose to en ro ll in the plan 
during the open enrollment period e tablished by the Umvcr.; ity. 

. Working Spouse/Coordination of Benefits: 

I. \Vorking Spouse Covcrn ~c Ohligntions 

a. /Is a co11di1 ion of eligibility ror coverage under the Uni versity' s group medica l and,, r 
prescri pt ion drug plan(s) ("U ni versity overage"), iran employee 's spouse is eligible 
for group mcdic::i l and-et prescription drug coverage sponsored, maintained and/or 



pro idcd hy the spouse's current employer, forme r employer (for retirees), or business 
for self-employed ind ividua ls (other than sole proprietors) (collccti ely or individual I , 
"Employer Coverage"), the spouse must enro ll for at least single co erage in 
h1s-llefl hc1r Employer Coverage un less ~ thcv arc entitled to Medicare. 

!~or purposes of this section , in instances where the spouse's employer makes no 
monetary contribuuon fo r Employer Coverage, such plans wi ll not be considered to be 
Employer Coverage. This 1s intended to apply to si tuations in which the spouse is a 
current employee in a business, but not to situations in which the spouse is a business 
owner, including panner of a company and/or fi rm , is a self-employed individual (other 
tha n a sole proprietor) in a business, or retiree in a group medica l and-<>F prescript ion 
drug insurance plan. 

b. The requirement or subsection (a) docs not apply to any spouse who wo rks less than 
25 hours per week !IND is required to pay more than 50% or the single premium 
fund ing rate OR S300 per month, whichever is greater, in order to part ici pate in 
Employer Coverage. 

c. An employee's spouse who fai ls to enroll in Employer Covcrngc, as outl ined above. 
sha ll be ineli gible fo r University Coverage. 

d. Upon the spouse's enrollment in Employer Coverage, that coverage will become the 
prima ry plan and the Uni versity Coverage will become the secondary plan accord ing 
to the primary pl an 's coordination of benefits and pan icipation rules. Notwithstanding 
the foregoing, in thi:: event the spouse is a Med icare bendlciary and (i) Mct.l icarc is 
secondary to the Univers ity Coverage, and (ii) Medicare is primary to the spo use·s 
Employer Coverage. the University Coverage wi ll be the primary coverage. The rules 
ofO R.C ~* 3902. 11 to 3902. 14 sha ll govern the implementation and interpretation of 
these coordination of benefits mies. 

2 £ 111 1, luycr Covcra~c. It 1~ the cmplovcc·s n:spomahilitv 10 ndnsc. tht.: Un1,crs 11v·~ 
ll uman Rc~ourccs Benefit s l'vlanal!cr 1mmedia1el, (and not less 1h1m calendar du\S 
alkr ~mv chancL.! 1n cl1 1! 1bil11v I 1f the: ~mplovcc ·s sppust: bet:omes eliuiblc 10 p:.1n1c1p:Hc 
111 Fmplo\'er CtHcrauc Upon becoming eligible, the employee's spouse must enroll in 
Employer Coverage unless ~ the, arc e., empt from this requirement in 
accordance with the excmp11ons stated in this section. 

ii. Every bargaining uni I member whose spouse panicipates in the Umvcrsiry ·s group 
medical and-or prescription drug insurance coverage shall complete and subm it to 
the Plan, upon request, a wrinen cenifica11on verifying whether J""4!.,,thc1r spouse 
is eligible ror and enrolled in Employer Coverage. If any bargaining un it member 
foi ls tO complete and submit the certification during the annual cenificauon 
pmcc. s. such bargaini ng unit member's spouse will be removed immed iatel y from 
University ove rage. Any informa tion not completed or provided on the 
cert ifica tion fonn may be requested fro m the employee. 

b. If a ba rgaining unit me mber submits fa lse material information or fa il s 111 timely 
advise the illult--'rltHl~ttef'..l·luman Resources Bendits Manaec~ or ~ 
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As!flhe1r designec of a change in the eligibility of the employee's spouse fo r 
Employer Coverage within 30 calendar days of notificat ion of such el igibi li ty, and 
such fal se information or fail ure results in the provision of Umversity Coverage to 
which the employee's spouse is not entitl ed, the employee's spou e will be 
disenro ll cd from University Coverage. Such discnroll mc nt may be retroactive to 
the date as of which the employee's spouse became ineligible fo r plan coverage, as 
determined by the administrator for the University Coverage. llic administrator 
shall provide at least ~ thinv calendar days advance written noti ce of any proposed 
retroactive discnrollment. In the event of re troactive disenroll mcnt, the barga1 111ng 
un it member wi ll be personally li able IC> the applicable Unive rsity Coverage for 
rei mbursement of benefits and ex1>enscs, inclu ling attorn eys · fees and costs, 
incurred by the Uni versity Coverage as a resu lt of the fa lse rn formauon or fai lure. 
Addi tionally, if the bargaining unit member submits fa lse info nnation in 1his 
contex t, the employee may be subject to di ciplinary acti on, up to and inc ludi ng 
term ination of employment. 

c. The deta ils of the wo rki ng spouse hm11 ations and coord inatio n or hend its 
requi rements are availab le t'f'Oll A'!tjlh!!.t-+ftlffi-thc 41-1.e.a--.,i:--l luman Resources 
Of'fice webs ite. 

d. For purposes or salary deduction toward premium cost sharing, !!l_fo mi lies in which 
both spouses are employed by YSU, the hi uhcr paid cmplovcc shall hear the s,11;1"" 

deduction. Thev shall have the option either to be 1rc:1tcd as onl y one employee, 
employee plus one, or famil y, or to select individual coverage and for c.ich to pay 
the single salary share of the premiu m. 

e. If one spouse works fo r Y U and the other docs not, the.tr children remain on the 
YSU insurance. If both spouses work for the University, m the case or fam ily 
coverage. the higher-paid employee pays for the employee plus one or fa mily 
coverage. 

f. An employee may opt out of hea lth insurance benefi ts (mcdicalJl!!lh prescription 
drug, dental and/or vision~). in accordance with 1Jn1, ers1 1v pohcvH1e 
p,e, fil0A; er tin .. aRicl~. ~1•~11 ,,, Flllt!i~<'-lh; lJAI' ;r 11•, 

I). Conrage Levels a nd Additio nal Feat ures: The University will offer a plan wi th 
equal to or greater coverage as the Preforrcd Pr()\"ltlcr Onwn1ia11on &-tpc+Mt.AJ-P.h-r.,-11e_lan 
as detailed in Append ix J;J. The Universi ty 4allmm implement any other changes 
recommended by the Health Care Advisory Cnmmiuee and approved 111 accordance with 
Section 5. f!li. 

E. llooklcts: Eligible employees shall be able to access info nnation rega rding coverages 
or1~linc via the vendor's website. 

F. Health Care Bud gets: The University shal l c tahlish sepa rat e accounts to monitor the 
healthcare budget and expenses. Regu lar linanr ial statement s prepa red hy the consultant 
shall be provided to the Health Care Advisory Comminec 
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G. Wellness Program: The University shall continue funding in a dedicated accoulll for 
the Wellness Program. The Wellness Progrnm shall be developed by, and oversight shall 
be provided by, the Hcallh Care Advisory Commiuee. The progmm shall include 
incentives for employees to participate in the program. The University will maintain 
current fuuding of the Wellness Progmm during the 1cnn of this Agreement 

5.l a: Prem ium Sharing: Eligible bargaining unit members who choose to enroll in thL: 
University's heahh insurance plan will contribute the following percentages of the Fully Insured 
Equivalent or such other calculation as detailed in Appendix J or such lesser percentage that the 
University charges to any other employees, for medical, dental , vision and prescription dmg 
benefits: 

,\, Effective Julv I, 202 1 and cnn1111u111g through June 30 2022 A~II employees sh:ill 
contribute fifteen ( 15) percent of the fully insured equivalent rate for their subscriber 
selection. Effccti,e Julv I. 2022. all bargaining unit members shall comributc dehtccn { 18) 
percent of the fullv 1n<;urcd cquivalcnl rn1c for their suhscribcr selection 

B. Payments shall be deducted in equal amoums from each eligible bargaining unit 
member's bi-weekly paychecks. 

~mee Visit Ce 11~1<!--1-1!;~1 ........ hslH'tlfltmue-hl-mtHtllarn ,e pa~, a iden1~11 
.\~~ead,-. J f~u-~mem-

5.2: Deni a l Co,·cragc: For the duration or the Agreement, the University will provide a dental 
care plan for members of the bargaining unit and their dependents with benefit levels not less than 
those in the predecessor Agreement. 

5.3: Vision C:irc: For the duration of this Agreement, the University will continue to provide a 
vision care plan for members or the bargaining unit and their dependents with benefit levels not 
less than those in effect as in the predecessor Agreement. 

5.4: Annua l Physical: Members of the bargaining unit and their covered dependents shall be 
provided a free annual preventive cx:,mination provided such is performed by a network physician. 

5.5, l're>eri1,uo1~11f:<':-+l~11Wf'it~ll-mam1a111 " ~reseri~l~}f('!lfflilHlet111l,;d 
~iat>H-

5._;i6: Second and/or T hird i\lcdical Opinions: For the duration of this Agreement, u second 
opinion may be obtained, at the discretion of the bargaining unit member or covered dependent. 
prior 10 surgery. If the second op1111011 differs from the fi rst opinion, the bargaining unit member 
or covered dependent may choose to obtain a third opinion. The cost of the optional second opi111on 
and/or third opinion shall be covered by the University. 

5.lP: Righi to Alter Carriers: The University has the right to self: insurc, fully insure or change 
carriers as ii deems appropriate, providing that the affected benefits remain compar:tblc, but no 
less than present levels in each benefit category. 

II 

5,I ll: lle:tlth C:trc Advisory Commincc (IICAC): The University and the Union support the 
establishment of the University Health Care Advisory Committee, as provided for in the Health 
Care Advisory Committee l'olicy and Guidelines. The HCAC shall recommend options thm arc 
mutually beneficial to employees and the University. The Union representatives to the 1 ICAC 
shall consult their governing bodies prior to proceeding with any recommendations. Where a 
recommendation would alter the terms of the collective bargaining agreement a draft 
Memorandum of Understanding (MOU) will be presented 10 the chief negotiators of the 
Administration and the Union for proper processing. 

5.J!.9: Section 125 :ind Premium Pass-Through llcnelits: The University shall contract with a 
carrier to serve as Third Party Administrator (Tl'A) for Section 125; those plans are premium pass-­
through, flexible spending account and dependent care account benefits for University employees. 
Eligibility for, and use of, this progr:un shall be governed by IRC Section 125. There shall be no 
initiation or sign up fees for employees. Monthly administrative charges, if any, for the Tl'A shall 
be paid by payroll deduction by those employees selecting this benefit. Employee eontribu1ions 
under Section 125 shall also be made by payroll deduction up to the ma,ximum of allowable amount 
for the Flexible Spending Account and the Dependent Day Care under applicable federal 
regulations per account. An individual sclecung this plan shall panicipate in the plan from January 
I 10 December 3 I. 

5.24-0: Catastrophe Benefits: Any member of the bargaining unit who is injured dTecting an 
arrest or by gunshot, knife wound. severe beating. vehicular assault, or vehicular accident in 
pursuit of a suspect, and as a result is unable to perform 1heirkt5-M dutic..-s for a period of two 
months or longer, shall receive a lump smn payment of six thousand dollars (S6,000). If a 
bargaining unit member dies from injuries from said incident within ninety (90) days, a payment 
of six thousand dollnrs ($6,000) shall be made to the estate of the bargaining unit member. These 
provisions are subject to the following exceptions and limitations: 

J\. This provision shall not apply to any incident involving any gunshot, knife wound or 
vehicular assault or accident that is sclf~innictcd. 

B. Any injured bargaining unit member is subject to the physical examination provided 
for in Section 12:W-..Jl.8. 

C. Only one payment of six thousand dollars (S6,000) will be paid for each incident. 

D. This benefit for effecting an arrest, severe beating, vehicular assault or vehicular 
accident shall apply only in cases in which the employee is·hospitalizcd for forty-eight 
(-18) hours or longer as:, result of the incident. 

In the event a bargaining unit 1111.:mbcr dies as a result of an incident described above. the University 
will pay to the bargaining unit member's estate an amount equal to the cash value of all accmed 
but unused sick leave as of the date of death, computed at the bargaining unit member's last hourly 
rate of pay. 

5.fill-l-: Life lnsurance - ltctirccs Conversion Policy: Bargaining unit members who rctin.: with 
ten ( 10) or more years of University service arc eligible for a convertible life insurance policy 
through the carrier as or the date or their retirement (rounded 10 the nearest multiple of S 1,000) to 
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a maximum of $75,000. Such policy for a retiree wi ll nm incl ude acc idental dcmh and 
dismemberment insurance. 

5,1! ~= Life Insurance - Aclivc: The Univcrs i1y wi ll provide 31 no cos110 the bargaining un i1 
member, 1cm, life insurance in an amounl equal to two and one hall"(2.5) times the bargaining unit 
member's annual salary. Each bargaining unit member's group term life insurance shall be subjcc1 
to a cap ofS250,000 for the tcm, or thi s Ag_recmcm. Bnrgnining unit members may \\"11VC insurance 
coverage in excess ofSS0,000 

5. 1,,J : Long-Tenn llisahility llcncfit l'o li cy: The Urn vcrsity will provide a group long-term 
disabili ty benefit plan 10 members or the bargamm!l u111 1 who have not yet qualified for such 
coverage under the Ohio Publ ic Employees Retirement System or a comparable stale re tirement 
f'und, with coverage for such barga 1111ng unit mcinb~r to continllc on ly until lhc\ l-t¢-Shc becornl!~ 
ligiblc for disability benefi ts under such state fund. 

S. l,!-1 : COBll·\ Rights: If a bargaining u1111 empl oyee 1enmnu1cs 1hc1rll~ employmenl or 
sepamles from lhe University. 1hc U111vcrsity wil l notify th l.! employee of th t? irhf-H-.eF right to 
choose 10 conunue thc1rl~ healthcare plan under the federa ll y mandated COBRA program. 

Sr~ltl-ll~H~ ll~Fln -(..:1,t=t-f. 0 ,·1•~ . ll~t~tt'r~fgrlttl~m+ 

AlelflBcF Ull ~rfl"flttfli-t•.-H! e1,r.,11 IA Lo11,; l'erm Cara""' eragt!-Hlffitll"A-f!lyfttll-Jeti~le 
-r)~1~tdt 1'rMll-~l-1i+111½-t➔ ,,,ma~~~, Ca,_, AS', isor, 
H\ffittHH,!,'-

5.1.:!,6: Voluntar}' Life lnsurnncc Coverage: The Universi ty will provide: a bargaining unil 
member an opponunity 10 purchase add itional life insurance throu!lh payroll deducti on m 1he 
employee's expense. 

~- 1~+: Coverage E ligib il ity for A11proved Leaves : The parti es ackno, ledge that employees on 
approved leaves will be required 10 maintain time ly employee premium contribut ions o r lose 
eligibi lity ror such covcrngc. 

AltTICLE6 
GIUEVANCE PROCEDURE 

6.l: Dcrinition: The purpose of this Art icle is 10 set fort h a prompt and cqui1able mc1hod for 
resolving disputes between the parties du ring the tcnn of this Agreement. Under this Article, a 
mcmber(s ) of the ba r!lain in!l unit or the F.0.1'. may lilc a grievance in which 1hevll<'-'slff' claims 
1herc has been a violation of' 1his Agreement. Nothing in thi s Article is intended lo discourage or 
prohibit inf'onnal discussion ofa dispute prior to the filing of' a formal grievance. 

6.2: Procedure: A grievance is filed al Step I unless the pa rt ies a •rec 1ha1 it is properly 
initiated a! Step 2 or Step 3. A grieva nce is fil ed on the fonn which appears in Appcndi .x b,F 10 
1his Agrccmcnl, after the gricvant secures n grievance number from the hid' Human Resources 
Officer or 1hetrh~I- des ignce. A grievrmce must be filed wi1hin 1wcn1y (20) days of the cvem 
giving rise 10 the gricvrincc, or within twenty (20} days after the gricvant knew tht! facts which arc 
1he subject or 1hcirh1"'-l1<r gri evance. Al l reference 1u "days" in this Article arc to ca lendar days. 
The time li mits specified in th is Artic le may be extended onl y by the mutual agreement of the 
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panics. If the gricvnnt .. or the union, fails to uppca l a disposition or a grievance within the Spt.:c1 ficd 
time limits, the grievance shall be considered seu led on the bas is of the last dispos1t1 on by the 
University . If the U111versi1y fail s to reply wi1hin 1he ·pccificd lime limit , the grievance shall 
automatically be advanced 10 the next level of 1hc grieva nce und arb11ra11un procedure. 

6.3: Grievance llcarings: Each grieva nce hearing will be rnnduc!cd by the designated 
admini ·trator in an effort to determine what if any violation of this Agreement has occurred. 
Hearing will be ancndcd by the grievan t and by a rcprc cnt ,uivc(s) designated by the 1'.0 .P. If;, 
grievance hea ring is held during the working hours or the gncvant and/or one ( I ) F.O.P. 
representative, the gncvant and/or the F.0 .1'. rcprescntn llvc shall be p:nd for the 111nc spent at !he 
grievance hcanng. However, with in these limitat ions, the Um ersity wi ll , 10 the extent f'cas iblc, 
seek to schedule hearings at convenient 1imes. 

6.-1: Independent Grievances: An employee shall have the ri ght ,ll any time to present a 
grievance to the University, and to have such grievance adjusted without the 111t~rvcntion of the 
F.O.P. or F.0 .1'. representative, provided 1ha1 1hc adj ustment 1s consistent with th t: terms of the 
Agreement : and provided that the F.0 .1' has been given the opportuni ty 10 have a representative 
present at such adjustments. 

6.5: C lass Action Griev;inccs: When a grou p of two or more employees nre eli gibl e to fi le a 
grievance, the grievance may be filed on behalf of the affec ted employees by the Staff 
Representa11ve of the F.O.P./0 .L.C. Any ·uch class acll<rn grievance shull include a list of 
employees that arc covered by the grievance. 

6.6: Step I: Within twenty (20) days fol lowing an occurrence the grievant believes to be a 
viola1ion of this Agreement , the grievant may formally file a gril!vtu1cc b r securing a grievance 
number from the Chief Hum;m Resources Ofliccr. or 1hc1rlH5-l!.;f designce, by completin g a 
Grievance Form, and by submitting 1he completed form to the Chief of 1hc YSlJ Police, with a 
copy to 1he Chief I luman Resources rficer, or 1h..,1rh, .... h.,r dcs1i;nce. Within ten ( I 0) days a lier 
receiving the grievance, the Chief of Police will hold a grievance hearing. nnd within ten ( IO} days 
followi ng !he hearing thevh.,..,h" wi ll co mplete a Grievance Dispos.ition Form, dis1rihu1ing ihc 
original to the gricvanl and providing a copy to the F.O.P. Within ten ( 10) days following the 
receipt of 1he Chief of Police 's Step I disposition. the gricvant may appeal the disposi tion 10 Step 
2 by completing and distributing a Grievance Disposi1ion Reaction Form. 

6.7: Step 2: Within ten ( I OJ days following recei pt of an appeal from a Step I disposition, the 
.ll-iee-~iu.-ttH1u0-A{!m111i,;1ft1l1t>n Direc10,- or l.ahor Rel auons, or des igncc, will ei1hcr hold a 
grievance hearing or complete and di stribute a Grievance Disposition Form, in the lailcr case 
providing the original to the gricvanl and a copy to the F.O. P. If the ¼t'<'-l4~uJen1 Direc1or of 
Labor Rclations--ffif-Atlmm+slffilH½A, or dcsigncc, holds a !lricvance hearing, the •~ shall 
e.~ecute and distribute a Grievance Disposition Form withi n ten ( 10) days following the hearing. 
A hearing is required if the grievance is filed initially at Step 2 Within ten ( 10) days fo ll owing 
receipt of the .lJ.i~i.;f11-lAf-Atltrum~lfft+1~n Dircc1llr of' 1.:thur l{cln 11on 's, or dcs ignec 's, S1ep 
2 disposition , 1hc grievant may appeal lhc disposi tion lo Step 3 hy completing and distr ibuting a 
Grievance Disposi tion Reaction Fo rm, 

6.8: Step J: Within ten ( 10) days following receipt of an uppeul from Step 2, the Chier Human 
Resource Ofll ·er, or 1he1rl~ dcsignce, shall ei ther hold a griev:111cc hearing or comple1c and 
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distribute a Grievance Disposition Fonn. in the latter case, providing the original to the grievant 
and a copy to the F.O.P. Ir the Chief Human Resources o m ccr. or dcsigncc, holds a gricv,rncc 
hearing, 1hc, I~ shall complete and distribute a Grievance Disposition Form within ten ( 10) 
days following the hearing. A heariug is required if1hc grievance originates al Ste p 3. 

6.9: S 1cp -1: Wi1hin ten ( IO) days following rcceip1 of the C hief l lurnan Resources Officer' s , 
or designcc ·s. Step 3 disposition, the grievanl may appeal the clisposi1ion 10 S1cp 4 by completing 
a Gricv:rncc Disposition Reaction Form and hMJ..clelivcring ii to the o ffi ce of the C hief l luman 
Resources Officer. The grievance will be advanced 10 binding arbilration if the F.O.P. suppons 
lhc arbitration of the grievance by so advising the Chief Human Resources Officer, in writing, not 
lalcr than thiny (30) days following the 1imcly ltt111tl-wh,,,,mP.clclivcrv o f the gricvanl' s appeal to 
Step 4 to lhc office of the Chief Human Resources Omcer. 

6.10: Within len ( 10) days a f't er giving written notice thai it suppons 1he arbitration. the F.O.P. 
mus1 request from lhe Federal Medial ion and Conciliation Service_ a panel of seven (7) arbilrators 
whose primary addresses arc wi1hin the S1a1e of Ohio and a 200-mile radius of Youngstown, Ohio. 
A copy of1he union's requcsl to FMCS must be sent simulwneously to 1hc Chief Human Resources 
O fficer. If lhe panics arc unable to agree upon which of those seven ffinominees shall serve as 
an arbitrator. then the arbitrator will be chosen by each pany alternate ly s1riking names. beginning 
wilh lhc moving pany, and the name remaining shall be the arbitralor. Each pany shall have the 
option 10 completely reject one ( I ) panel of arburators provided by the FMCS and requcs1 anolher 
list The hearing shall be conducted in accordance with the rules and regulations of the FMCS. 

6.1 I: A rbitrability: The following matters arc no1 arbitrab le: the removal ofa probat ionary 
cmployec,-itll~ • 10lat10as ef ,\Riel, 11 J">'en ~ma11<lf¼'.!+, any matter subjec1 to the 
j urisdic1ion of the Ohio State Personnel Board of Review, or the State Employment Relations 
Board. and any matter not directly relating to the mc::ming and application of the terms of this 
Agrc-cment. If there is a question concerning arbi1rability, either pany may request 1hat the 
arbitrn1or rule on the arbitrabili1y of the grievance. If the arbi1rn1or fi nds the grievance to be 
arbilrablc, he4!e1hc, shall procc-cd to hold a hearing on the merits of 1he grievance. 

G. 12: A rbitrator's Authority: The arbitrator shall have no power or authority to add to, subtract 
from, or in any manner, alter the specific terms of this J\grci.:mcnt or to make rmy award requiring 
1hc commission of' any act prohibi1cd by law or to make any award I hat itself is con1rnry to law or 
violates any of the terms and conditions of this Agreement 

6.1 3: Costs: Arbilration hearings will be held on 1he Universi1y campus. in facilities provided 
at no cosl by lhe University. The U11ivcrsi1y shall provide parking accornrnodalions at the location 
of'1he hearing for those persons who arc allending IO represent the Union. The Union will notify 
lhe Employer three (3) days prior to the hearing regarding lhc numher of required spots. The fees 
and expenses of the arbitralor shall be shared equally by 1hc parties. Other expenses will be borne 
by 1he parly incurring them. 

6.1-': A. bargaining unit member requested to appear at an arbitration hearing by either 1x1rty shall 
allcnd. If this occurs during 1hcir~ regularly scheduled shifl, thcvl~ shall be paid at 1he 
regular rnle. Any request for lhc allendancc of witnesses shall be made in good faith , and at no 
lime shall more than three (3) bargaining unit members be prcscnl on behalf of and/or al 1he rcquesl 
oflhe F.O.P. In lhe event the Union believes the presence of more than 1hrec (3) bargaining unit 
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members is necessary. it shall be discussed with the University at leas1 two (2) weeks in advance 
o f'the arbitration hearing, :md a decision will be made on a case by case basis. 

6.15: Award : T he arbitrator's decis ion and award "' II be in writing and 1he panics will reques t 
that i1 be delivered wi1hin 1hirty (30) days from 1he dale the record is closed. The decision of lhe 
urbitra1or shall be linal and binding upon the panics. 

6.16: O1hcr c:iscs: The provis ions of1his aniclc shall be available to 1hc University to resolve 
disagrccmcnls with lhc F.O.P. concerning the terms of 1his Agrccment1 following thi.: sulm11ssion 
in writing to F.O.P. of 1he mailer of disagreement and a meeting of the parties in lieu of the Slep 3 
hearing provided herein. 

6.17: The parties intend th:n in accordance with the prov1s1ons of 1he Ohio Revised Code 
41 17. 1 0(A), 1hc Ohio State Personnel Board of Review shall have no jurisdic1ion during the 1erm 
of 1his Agrccmc111 over any mailer addressed by the provisions of this Agreement 

ARTICLE 7 
UNIVERSITY/ F.O.P. RELATIONS ANU RESl'ONSIIIILITI ES 

7.1: The panics agree 1hat ii is desirable that they develop and maintain a working relationship 
o f m,uual respect T he parties agree funher that each pany shall be totally free o f interference 
from 1he other in the selection o f individuals designated to fulfill the various rcspons,hilitics of 
c.ach party described in this Agreement. Finally. the parties affirm their mutual comm1tment to 
the principle that each p.1rty to the Agreement shall provide whatever financial or human re.sources 
necessary 10 fulfil l its obligations under this Agreement. The F.O.P. agrees that there shall be no 
F.O.P ac11vity during paid working hours, except as explicitly provided for by 1his Agreement. 
111c University agrees 1ha1 ii shall take appropriate steps to sec that a ll employees shall have the 
opponunity to enjoy the provisions of this Agreemem, regardless of their scheduled working hours 
subject to specific provisions elsewhere in this Agreement. 

7.2: Representatives of 1he University and the F.O.P. shall meet regularly at mutually 
convenient times to discuss informally matters of mutual concern. Either pany may fornrnlly 
request that a specific topic be discussed, providing the request is made 111 wnting a minimum of 
!£!)fiw (S.JQ) Wf>Hritt~ days prior to the scheduled mce1ing. Unless otherwise required by law or 
unless olherwisc agreed 10 d scwhcrc in this agrc-cment there shall be no obligat ion on the pan o r 
the Univers ity or the F.O.P. to renegotiate or reopen any provisions of this Agreement during any 
111cc1ing wi1h representatives of the mher party. 

7.3: /\ggrcg:11e leave of up to fourleen ( 14) days each year shall be gran1ed 10 no more 1han four 
(4) duly elected dclcgalcs of the Youngstown Slate Universi1y Chap1cr o f1he F.O.P. to :mend the 
F.0 .1'.'s convcn1ions. func1ions. anti meetings, provided that only two (2) bargaining unit na.:mhl!rS 
may use this lcavl! at the same time. This means one member of the bargaming unit at eight (8) 
days. or two members of 1he bargaining unit at four ( 4) days. A minimum of thirty (30) days 
written 1101icc shall be provided 10 1he Univcrsily prior to taking such lc:,vc. Leave for this purpose 
shall be paid leave and considered in active pay slatus. 
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7.4: Either pany 10 th is Agreement shall furni sh the other, upon written request, infonnation 
related to the negoti ation or admi nistralion of the Agrccmcnl. prov ided such informa tion is 
avai lable and can be furnished al rcasonabk ex pense, such request all ows reasonab le time 10 
assemble the informalion , and lhc pany from whom the informat ion is sought may dctennine the 
form in which such information is subm itted. The Union will receive a copy of the an nual budget, 
agendas and minutes of the meetings of the Board of Trustees, quancrly repon ol" the membership 
of t he bargaining uni t, quancrly and year-end financ ia l re pons, copies of all repo rts filed with the 
State Employment Rclauons Board m the time of filing and communications distributed generally 
10 class ified bargaining unit mcmb.:rs of the University. F.O.P. will provide the University wi1h 
copies of \\Titten communica1ions distrihu1 ed 10 1he i;eneral membersh ip of the bargain ing unit. 
~,J+.m,..mlJer-,>+-4h-e·OOflW11l!ll!_Hll!tl--WflH-l~H~ll,r-l-t<,lrit'l1-Y,:,-<'Hlll jlett;tt~ 
!IBJ-wirnl!BII aalamcc c'BC½!-f~,><l-

7.5: The Uni versity agrees 10 provide 1he Union with copies or such wri tten work rules as are 
promulgated by the University in accord;mcc with this Agreement. I lowcvcr, it is clearly 
undcrslood by the parties thut many situat ions arc nol al this lime and never will be described in 
such written work rules. Bargaining uni l employees will not be disc ipli ned for ac1 ion or conduct 
1hat is consistent wilh written work rnlcs or policies. 

7.6: The panics agree 1ha1 physical violence, discriminatory harassmclll. and threats of physica l 
\'iolcncc are unacceptable: tn any rcla1ionsl11p between employees of the Uni versity. Disputes 
concerning alleged discrim inatory harassment may be grieved, but the gnc\!ance may not be 
appealt:d beyond step 3: this means that grievances of this nature ma_ not be subrnitted to 
arbitration. 

7.7 : Any bargaining unit member who leaves the depart ment will lose seniority in the 
bargain ing unit on a time-for-time basis, 

ARTICLES 
ll.i-;+,\-l;./-1¾-t~~IAN ,\G Ei\lENT RIGIITS 

The Universi ty retai ns nll rights necessary to operah! the Uni versity , cxcepl as !hose rights may be 
mod ifi ed by the provis ions ofth1s Agrccmc111. These retained rights incl ude but arc not necessarily 
limited 10 1he general gra111 of authomy spec ified in Ohio Revised Code 3356 These reiained 
nghts include but arc 1101 necessarily limited 10 those rights commonly known as management 
rights, which are delinemcd in Ohi o Revised Code 4117 These relai ned righls include but are 11 01 
necessari ly limited to the ngh1 lo: 

A. 

B. 

Conducl and gr:,dc civil serv ice examina1ions, rate candida1es, esrnbhsh eligibil ity 
lis1s: and make orig111al appointmen1s therefrom; or, ullernnlively, to post 
announcements for posi1 ions to be fill ed by original appoinlmcnl from among 
qualified applicanls responding to lhe posting, and to 111nkc uppoin1111cms from the 
pool of appli can1s; 

Dctenninc mutters of rnh t:rcnt managerial policy which includt.:, hut ar~ not limited 
lo, areas or discret ion or policy such as the func tions and programs of lhe public 
employer. standards ol' services, its overall budget_ uti liza1ion of 1cchnology, and 
organizational structure: 
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C. 

D. 

E. 

F. 

G. 

1-1 . 

I. 

J. 

Din.:ct. superv ise, cva lua1c, or hire employees; 

Mai 111a1n and improve 1he effi ciency and effec11 vcnc s or governmental opera1ions: 

De1enninc 1he overall me1hods, process, means, or personnel by which 
governmental operations arc to be conductc:d: 

Suspend, di scipline. dcmo1c, or discharge for j ust cm,sc. or layoff. transfer, assign, 
schedule, promote. or retain employees: 

Dctcnninc !he adequacy of 1he work fo rce: 

Delcnninc lhe overall mission of 1he employer as a uni1 01' 1hc govermnenl : 

Effcc11 vely manage the work force ; 

Take actions to carry out the mission of the public employer as a governmental unit. 

ARTICLE 9 
F.O.P. RIGHTS 

9. t: In addi tion w 01hcr righ1s and pri ilege accorded 10 1he F.O.P elsewhere in this 
i\grcemen1, 1hc F.O I' shall have th~ rights spe~ified 111 1his aruc l~ fo r ac1iv111es related 10 the 
admrnistrauon of th1 s /\grccmcnt and the members of the barga1mng lUlll defined herein. 

9.2: Duly au lhorized rcpresen1a1ivcs of the F.O.P. shall have access 101hc Uni versi1y premises 
for the purpose of 1ransac1ing oflicial F.O.P. business consi tcnl wi1h 1hc J\grecmc111, providing 
1his shall 11 01 imerfere wi1 h or disrupl lhc normal conducl of Uni vcrs 11y affairs. 

9.3: The F.O.1'. shall be per111111cd reasonable use ofUnivcrslly rooms for meetings on 1he same 
basis as other employee groups. e.g., 1he YSU-OEA. 

9A: The F.O.1 ' shall be perm itted exclusive use of one ( I ) U111 vcrsi ty hull etm board and one 
( I) s10rage locker in 1hc YSU Police Department. and reasonable access 10 mailboxes and mai l 
service for communication with members of the bargaining untt 

9.5: The F.O.P slrnl l have 1hc right 10 ut ilize the Univcrs11y pnnlm • reproducllon services fo r 
1hc duplica tion of printed matter on the same basis as other employee org:1 111 z;.,1mns, provided the 
Universi1y is paid for such duplication. The F.O.P. shall have 1he use of a mailbox loca1cd in 
Pos1al Service, at no cos1 10 lhe F.O.P. These pri vil eges shall be avai lable only for aclivit ies 
dircclly related 10 F.O.1' .'s role a. exclusive representative. Abuse 1Jf lhcsc privi leges sha ll be 
grounds for tcnninuti on oflhe privileges. 

9.6: Copies of this Agreement shal l be pos1ed in dcctronic 1<,nna111111hc U111 vcr, m• s Human 
Resources wchpagc for duwnluad Ill ti pnn1able PDF fonna1 rAnt&l-aHli,;-,;lm~~Hl1~ 
.Y1t~..JL-.;111i~O~~H""'H•l'..il1..-lllt~ lllllllg-,mH- The University 
shall provide 1hc F.O P. w11 h mHiJu+Hottttl 1en ( 10) copies or 1l11s 1\ grccmclll . I he l 'n" ers11~ ,, 111 
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po~l-u--<ll~Hl~r~meAI 011 the llumAR-R<"s0,Hee, .. al>ri!e--Thc F.0 .1'. may purchase 
nddi1iona l copies at ils own cxpcn5c for 1hc cost o f production. 

~.7: ·n,e Uniwrsity s hall recognize the FOP OLC associa tes for each bargai ning unit group as 
the Union s1cward1 des ignated by the U nion . Stewards shall Ile authorized 10 inves tigate 
g rievances and IO re rresc nt cmplo ec in grievance adj ustme nts , as provided by Article 6 
("Grievance Procedure" ). The Union shall infonn the University in writ ing of 1hosc employ ees 
designated as stewards rrior to 1hc Univers ity's recognition of 1hosc persons as stewards. T he 
Union wil l notify the Un iversi ty promplly of'ch,mgcs in 1he list ofstcw,irds. 

9.S: Union steward recognized in Sectio n 9. 7, shall be pcrmined up 10 one and one-hall' ( 1.5) 
stcwurd-homs each week to inves tigate gr ievances du ring the paid working hours of the stewards. 
T he one and one-ha lf ( 1.5) hours . ha ll apply to a ll recogn ized stewards, tha t is, one ( 1) stewa rd at 
one :rnd onc-half' (l.5) hou rs or two (2 ) slewards a l seventy- fi ve hundredths (.75 ) hour, etc. The 
stcwnrd-hours, if unused in II given wcck(s). may accumulate 10 a maximum of live (5 ). The Union 
agrees 1ha1 this time wil l be dcv01ed excl usively 10 a good fa ith effon to reso lve labor manngcmenl 
problems aris ing from the provisions of lhis Agreement, and will not be abused. Advance 
pem1ission must be granted by the steward's supervisor and by the chief s teward or Unio n pres ident 
prior to invc. tigrit ion ofa g.rievancc during paid hours. lfa steward leaves 1hc1rtw-h~ w,1rk ilrca 
lo investigate a grie ance in another work areJ. the steward \Viii also secure the permission of the 
supervisor in the gricvnnt1s areu before talking to the grievant The University agrees that 
pennission 10 inves tigate a grievance will nol be denied wueasonably. No individual s teward may 
devote more than si~ (6) hours of paid time to grie vance investigation duri ng a given week withou1 
the permission of the University. Th«: Union wi ll advise the University in writi ng once cnch month 
of the activi ti c-s of the Union stewards engaged in under the pro isions of th is section of the 
Agreement, specify ing the amount of time s pent by each recognized tcward. 

9.9 The Univers ity shall conti nue lo provide office space in lhe police building to be utilized 
by lhe FOi OLC and the designated associates fo r assis tance to me mbers and furthering the labor 
relations process. S uch s pace sha ll be eq uipped with power a nd be of uflic icnt size 10 allow onc­
on-one meetings with members :md storage of lilbor-management-relaled documents and research 
aids. 

ARTICLE IO 
D\JES DEDUCTION 

IO.I: The University agrees lo dcducl FOP dues from any member of the bargaining unit w ho 
sig1Ls an a uthorized payroll dues deduction card. Such card sha ll be furnished by the FO P. II is 
agreed by 1hc University 1ha1 e ither wi thin two (2) weeks, or the next payday: whiche ver is later, 
afle r said card is submitted for payro ll deduction of dues. that deductions 1hr new members wi ll 
be made 

During the lirst pay period in January and J uly of each year, the Univers ity shall provide the 
FOP/OL wi th " roster of a ll bargai ning unit employees. Additiona lly, s hould the Univers ity 
receive notice from ii bargaining unit member wishing to cease dues deduction and wi thdraw from 
FOP/OLC membershi p, 1he Universi ty shal l not ify 1he FOP/OL in writing wi1hin seven (7) days 
of lhis reques t. 
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A ll dues collected shall be paid over by lhe Universi ty once e,ich monlh to the FOP/O LC, 222 East 
Town Street , Co lumbus , O hio 43215-46 11 . 

10.2: Upon prope r 111di vidual authorization, the University shal l ,,d minis ter 1hc following pay rol l 
ded uctions each pay period: 

A. Up 10 two tax-exempt charitable organizations, inc luding United Way ; 

f-· - Tax-shel tered annuities, Indi vidual Retirement Accounts (IRA), a nd IRS approved 
403(b) programs; 

_e. The YSU hn111da11onArn1tml-l-unJ_ 

A bargaining unit member may enroll in a tax-sheltered annuity program once a year. 

10.3: The F.0 .1'. hereby agrees lo hold the Universi1 harmless from any and all liabi litic. or 
damages which may arise from the perfomiance of its obligations under th is i\nicle and the F.0 .1'. 
hall inde mnify the Univcr iry for any such li abilities or damages that may arise. 

,\-R+l{;.hl;...i+ 
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""'-fttll; aiserm1inaRJ-o~a111s1 "" !lu l•as" er rac, eelar, age, r,lig10-n1\f rn1hmtm, 
dt'ittlttlt~11tHJFtcnt111-ttH,.,...H,~ntt1~ a• a <I , 11hled , . .,,.,,an er , e1a,en er l·~fl!!RH!fit-

11.21 Tll.e U,u,,.,~1fltl..tH,;...Llnie11 agree 1ha1 nei1her shall aisrnmi11a1e agnm,1-tt~ndf'-tdu,1~ 
mHh<Hltt~P«tH+l<!1111-k,..,hifHtl'-Rrltl-i1k!ml,.,.,;,hiri-i!Hl~,-,1 the sa .. ,is ar l11•,• ·f~t11lf1 
0f-fdicatfl1fl!l4feln•-flilFl+etpn1➔eit-t1HhtH!8-i¥tties 1,r 1hc U,mm-

.i+.; . 'R, pan,~1!lrec-tl10Htuf-',<1(;1e1y-1}(-1111y-<,i:r~-•u-f-Fch.-He-p,!Pltl1l-Tft1t111e 
10 hEP, e l,2,.11 \l elltn'---eJ:.-J~»+lflllllll. sueh as lhe Ghia Cini Ri,;111,· Cl11nn>1ssm1>;--k1lff1I 
&HJ½i"'.fmet11-Qp1w11 I 11nilT+flHH111,.;,ifllt-ttn<Hh~1Hc E01ft pl e _ ·•~~ cnl I ,ehllieflS-l¼OO~ftle. 
~,tt--that-il.l¼'r-tflO!\ ,aual ,, hs beh,1 es tha~c--lia;;--illc'f--11..w-l,.,,.1-i.mlttw-Ai ll 
Ji'n!ftttlt.;tahtl!l!iH',l,4t\~•IHIAHO!H)Hllc-f)ftt,,..;..,..,15 Hf1his eniele, sh,111 jlFBEecd Ill Alc-!h.'t>!lli•l1H1;, 
, , .. nlHJk!-ld-,1_,~ ,ml+l llfliw-41li~f11ia~t61~.....nlHill-w1ir,,,..,,11., 
~~,;<-t,ttuHhftt-,uCh-<., m1½IA11tl,.....,hall-!101~1Jl6ff-lhe·ff-l'I--~ n f--.\-ft1 ·le-<, 
" ·.-..,~,11~1Mc"edur • lf-1111 !tf""'Tienl-
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ART ICLE lf l, 
H EADINGS 

It is understood and agreed that the use of headings before Anicles is for convenience only and 
that no heading shall be used in the interpretation of said Aniclc nor affect any interpretation of 
any such Aniclc. 

ARTICL E 11.l 
WORK SCHEDUL ES 

11,U : Each non-probationary member of the bargaining unit shall be afforded the opponunny to 
bid on a work schedule by seniority in the classificauon. The work schedule shall nonnally consist 
of eight (8) consecutive hours a day and fony (40) hours a week. consisting of five (5) consecutive 
eight-hour days. However, the panics may mulually agree 10 alternative work schcdulcs. The 
actual bidding process is outlined in Section 11;u . 

)1J .2: Changes 111 non-probationary employees' nonnal work schedules shall be posted m wming 
on a bulletin board in the depanmcnt or work unit a minimum of five (5) calendar days prior to 
1hc effective date of the change, except when earlier notification is mutually agrt.'.cablc to the 
employee and the University, rmd except when changes arc necessitated by emergency. The 
announcement shall specify the duration of the schedule change. Only the !'resident, Chief of 
YSU Police or tl1cirh~ dcsignce are authorized to declare that an emergency exists. 

)1J .3: The work schedule each non-probationary bargaining unit member works shall be 
determined by a bidding process as follows: 

A. Each job classification shall have separate bidding. 

B. Seniority by classification will dctennine the sequence of who bids lirst, second. 
third, etc The member who has the greatest classification seniority will have the first 
bid, the member who has the 2nd greatest classification seniority will bid 2nd, etc. 
This procedure will prevail down to the bargaining unit member with the least amount 
of classification seniority who will have the final bid. 

C. The "Bid Sheet" will be posted on the F.O.P. bulletin board a m1mmu111 of four (.J) 
weeks prior to taking effect. Within one (I) week or pos1111~, ,!AoHtJl.!! mcmbcr5 will 
sign the sheet promptly next to the open slot~ -4"'4!.! wisheS to work. 

D Employees will bid work schedules once per year in conjunction with the spring 
semester. The work schedule shall take effect on the first Sunday of the first week 
of the spring semester 

E. The "Bid Sheet" shall state the effective dates (Staning/Ending) Shift & I lours, Davs 
Off. l¾e!H11.atnl>.!f-<llilll w·a,,c J Edi•. e f l~'flltfe • nrl, , el1e<4t1l,!-(1fl,>Ht-Jtlt'rl1,,,n 
«'tlljlkt..J-

l.f::l.4: The Urnversity ,nay reassign employees from one shifi to another when the University 
dc1cnnincs such action is necessary. In making such reassignments, the seniority. by classification 
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of the non•probationary employees involved. will govern :rnd a non-probat10nary employee may 
reject a reassignment provided ~~ senior, by classification. to another non­
probationary employee in the depanment who is qualified to perform the necessary work If the 
reassignment is undesirable to all the available non-probationary employees in the classification 
affected, the least senior non-probationary employee. as provided in Sec1ion 11.J .5, will be 
assigned to the shift in question. 

11_3.5: For purposes of \\Ork schedules, senionty shall be calculated from the effective date of 
appointment of the employee's current period of un1ntcrn1pted service 111 theirhHl<!f present 
classification as a member of the regular full-time classified Civil Service staff of the Un1vers11y. 
(This means that if any member of 1he bargainin~ unit has lcfi or bcc:n separated from the 
employment of the University and subsequently has been rc:,ppointed to a different position in the 
University's classified Civil Service staff, thcirhi<.-1"" seniority for purposes of work schedules 
shall be calculated from the latest effective date of employment 111 1heirh1...twr present 
classifica11on as a member of the full-service classified Civil Service staff or the Umvcrsity.) 
Employee seniority lists shall be mamtained by the University and will be fumishcd to the F 0 .1' 
!lunng thd m0111hs efOcte~er ena) lereh 

ll_J .6: The University reserves the right to determine the method whereby employees' arrival at 
and depanure from work arc recorded: such 111ethods may 111clude tithe clocks, sign-in sheets, or 
other methods as appropriate. No employee shall sign in or clock in for another employee. 

11J ,7: Employees who are late for work shall be docked no more than the lime of1ardiness. !fan 
c111ployee is occasionally tardy for work for a period of fifteen ( 15) minutes or less, the employee 
may request to make up the work 111isscd on the day of tardiness at the end or theirh,,._J..,, shift. 
Such requests will not be unreasonably denied if the make-up is pr.icticablc in terms of the 
operation of the department or work area. It is undcrslood 1hat "occasio11ally" means no more than 
twice monthly. It is also understood that abuse of this provision shall be grounds for denymg all 
such requests to an individual, and that non-occasional tardiness 111ay be grounds for disciplinary 
action. 

ll J,8: No bargaining unit member shall work continum1sly for more 1han sixteen ( 16) hours. 
except when an emergency has been dcclan:d, as providcd 111 Section I 14.6 

ARTIC LE J;!-1 
OVERTII\I E 

I :!-t l: Employees who arc in active pay status. excluding the use of paid sick leave, for more 1h~rn 
fony (.JO) hours in a given week, at the direcuon of the University, shall be paid oven ,me at one 
and one-half ( 1.5) times regular pay or, at the discretion of the employee, receive compens:ito1)' 
time ofT at the rate of one and one-half ( 1.5) hours for each hour or ovcnime worked "Weck" 
means the 168-hour period from 12:0 I a.m on Sunday through m,dmght at the end oft he following 
Saturday. Compensatory time off must be taken when such tnne off shall not be unduly d1srupt1vc 
to the University's operations rt1c procedures for ri;guc-.png of ,hon-11011c:c, acat1on Ill Artick-
18.~ will al"o be applied to rt·9ucsts for use of compcn.satnrv lime Compensatory time not taken 
in accordance ,vith the preceding sentence will be paid ofT at the bargain mg umt member's current 
ratc of pay A bargaining unit member may not exceed a 200-hour compensatory time balance. If 
a 200-hour balance exists. the employee will automatically be given pay for any ovenimc worked. 
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The University shal l conven lo cash at the cu rrent hourly rntc of the empl oyee an amount equal to 
fift y percent ( "" 0%) of the employee's accumulated compensatory time balantc-<>t~e<'e!HOer4 
ot=-e,;.,h--~<!llf m the end of 1hc l:L~t full pav period tn December. The payment for the conversio n 
shall take place on the lirst payday fo ll owing the OO!Sccond full pny period a Iler January I and 
such p;1ymcnt shall be made to the employee as pan of the cmplo cc's regular paycheck. 
Empl oyees may elect to convert all or part of theirhts--OF-Rt!F compensatory 11111c balance to a 
payment at the employec ·s current hourly rate by submitting a request to the Uni versity. Such 
payment ·hall be .included in the employee's regular paycheck and shall be made on the lirst 
payday fo llowing two weeks after the em pl oyee submits the request 10 the Univers ity. 

IJ_-1 .2: /\ n overtime opportunity exists when the University needs the services of one (I) or more 
members of the bargaining unit for more than forty (40} hours of wnrk or active pily st.i tus, 
exc luding the use of paiu si,k leave, in a given week. +lte-1,!m......,,.;11:)'-l"•lkomt er-tHI"! 
"11J>Ofl 111Ht,!!Hi1H~eFS el' the b:1Fgnrni11,; UAII .. he regulnrl) perform thHttH,;,,-\('--W 
~Af!He.l-t>ll-iHH',,.,m,me ha!a .,. Th.! lJ111 ;.;,rsity w,11 ,naiAt!lin--1;--tt,s""'"',i:..-_,i"""""f'H" 
.,.,,,1m,,;,,.,..;_>J:tl~!i!llin111~1m1,--1md__,,,ill;3e5Hl~A lli~ YSLI f'H I-A"°,ee---G\.,!flffl,.;...si;alJ 
l><!---Bffercd rn the borgairnAg unit memaer iA 1h2 Jell ela,sifie111~1d-ha5 the len· t 
tt: drega t<H-l>rt,flttl~~rttHli! .. eFked er r.;fusd: ,,ro ,,,J,J , The U111versitv will offer 
ovcn11ne omx,qu11 Ihcs 19 available hargnimn C?. uml members 111 order oi 1hc tu.!µrc1..mte ovcnime 
rn\ h.:r prov u.Jed bv the harnmninl! unit -t:The University shall have the right in unusual 
circums1ances 10 ass ign ovenime outs ide the ordinary rotation. Furthermore. no cmplo rec will be 
eligible 10 work overtime for at least twenty-four (24} hours after the end of th.: shifi for which the 
employee reported off s ick . The Uni crs ity will offer !l.!.1...ovenime deta ils and oppo rtunittL-stlllH 
r~tt•H<HtK>r,!-\Jm~hca eAiecr to full -ti me barga ining unit members lirst nt a I: l rntio of 
bargnining unit members to non-bargaining unit member. cAlft~. , ith the ockl~ numbered 
O\lcnimc detail or opponuni ty being offered to the bargaining unit member. If' an insuffici ent 
number of bargaining unit members accept the available num ber of overt ime opportuni ties, then 
the University ma fill those overtime opportunities with non-bargaining unit employees. When 
a detail is staffed by multiple bargaining unit members and involves mult iple types of wo rk 
assignments, bargaining unit members may select on a seniority bas is 1he work ass ignmcnls 
designated by the Univer ity to be performed by bargaining unit members before offering the 
assignment to non-bargaining employees. The panics agree th a1 current permi.lncnt dc1ai l 1 

dom1 itorics, counyards and the Recreat ion Center are 1101 included in this formula . 

l,!4.3 : :J:Ji.,...,,...,r11tni;....rw.,h!1'--•.ltafl FAIi tt, .;r mo«1H-4tHH\;Hlh--it,_t1m111111,--bnsi.. -r,.,...,._,m,nh! 
, tl'iteP.Hos t,11~11,d,111 t,~ttntt t!j-Uni H11,;111i~~H,-t1E>11P.r-WiU--be-1Jptklt&i....,.~y---+1,.,.11lmf~Ak! 
h011rs--l~ill R01 in•' '"•le 1hase hmtFS s~etH--e~-a-ba~~Htl-tllt!tH~f--;,,-hil,,...._,of\--HII 
l1d1t1iHlHltt!-I--J,w;-.1y;-<tf- ,,,.ht-l,;-,Htetttli11~11i~..eiflh1111F)-hl!<lr-tt1 jlS--0 fhc I~ 
hnn.mining tmit wil l pmvidc on a , , cl!k ly basis an aul!.rC£!..81C overtime roster hcforc 1hc end of 1hc 
d:iv Suml:w. If no ngµrcgntc overtime roster is provith.:d lw 1111.:: end of 1hc dav on Su11dn\ the 
pn;vi(lu o,; ,, cck's al!1!rc l!:l tc overtime roster will bl! used until a new nugrel!mc." rwcn1mc ro'i- tcr i~ 
pro\' 1dcd Thy cum:m week ngl!regat-.! ovc11iinc ro~tcr m:iv he used to fil l overt ime dc1ails 
~ehcdulcd 0111 tn Tue~d:i of"thc follnwinu week. "Ille b:tr~ui111nµ unit's :t~l!rcil:ttc ovcrtim~ m. ,~r 
pmccdurcs arc li$1Cd 111 .1\ppcndi-.: G oftlw~ At! rcemcnL Bccau"'c thi.: aul! rt.:1!atc ovcrtnn ..: roster 1s 
adm111 1'l lcrcd hv lhi.: b:ul!am ing umt !he procedures 111 Appendix G nrc not c; uhjcct 10 J\ rt ,c lc 6 
(Gri i::vnm.:~, l nf this /\ grccmcnt 

IJ-1.-1: A--b!,~111111, 1ml-ffi,.'rnher .. ha '" offe,,.J hut refu ,aJ 011 e•. amma 0pr0nu1li!y-!,halJ..h,, 
~t1.,,J.e1Hhe--rl'-l~F-Y,-tth--1he--rtmt½tttlH>H>"'rtrnie ,erus.·d, 51t9Jeet 10 lh< fella, , m,;-1-iAli!Ht..-fl"-tttlti 
-J'II-Httr.r-

~ ... FtHhan-ene--,•,,,nt---ef--llCll' II) eeeurs siAutl rnAeeusl~- 11r 11,.,Fl111~l-tnl}I~ 
~l•-efll OF rellt5ed the ~~~en,11111~ shall ae eher=aa anl~ 1• ·1th--tffiHl1!Wltnh>f 

hour-...,l'..il1e-«""1t-witlKl1.,....,h1maHlumHl'I!--

l~li..1-,al-tt~'¥"ctl~i11e-Y-rili- not'-k~-efdli11:£1 IIgeII1~1 a 1~ 1 1r=-a ►Atfl~ni-1-tne1nh~f-+H.h~ 
E>'rt'f\H1lt!-el-t-s-mlhk-wtt-hi11t•,1012) hours ofth,! smrH,14lt~-..;nim._.., 

n~- Wi-ff!1HHJtlf!!IHtl!Hj!;-llllfH>Wlt~~J-W1tl~r-itll"'1d-+ft111tt11~~-;H111p,+-l<¼f 
ffil½1f'el15!tl0f!,4!Hle--;,n~lw.rt-tme--sholl 11111 ee EeA518<!R<Hlellll\J...>,,.,;n,n, ..... 11Kl➔1,;t-hL' 

1•l•u~tr-tha--tnat11l"""4--1,>1a~~-~-•r 

~ 9 . Bargaining unit members who arc offered ovenime, for replacement of employees 
due to unschedul ed absences or other unanticipated e ents, will promptly accept or 
decline Lhe opportunity. In the event a bargaining unit member~c-S•d~ne-c is 
con1ac1cd v1::1 phone and the bargaining unit member does not accept the ovcnimc 
opportun ity imrm::di:uely, the University may move 10 the next eligible bargaining 
unit member on the overtime list. 

Ji!;, Scheduled ovcn imc opponunities wi ll be forwarded to the approprimc person for 
staffing a minimum of~rcaiive (~ days prior to the date of the event. It 1s 
agreed that there may be times when an unanticipated overtime as ignmen t become 
available and it may not be possible to have this infonnation fo rwarded by the 
deadl ine above. In all cases, copies of the Request for Pol ice Services and Call Out 
Sheets wi ll be forwmdcd 10 the President oft he FOP Labor Council. Bargai ning unit 
members who ;,ire contacted for overtime opportunities will accepl or decline the 
ovcn imc opportunity as quick ly as possible, but in no case later than ~ six (+;!­
n) hours from the time the overtime was offered. Contact includes messages left with 
another party, an!;wcring machines, pagers. or cell phones. If' a b~irgnining unit 
member fails to accept or decline the ovenimc opportunity wi th in the time period 
specilied above, !hi;x..J~ lti;....will forfeit the overtime opponunity0 un1-l--he--,.>l10,ge<J 
"4tll--!Ht!tlt581·-0H tltt! ,\,;,;regata O1·t!nim.! Res1.;r. Cop1t!.; or al l L'~lllfll"1<'tl-A-ggf~tt! 
g.,,,,rHma--Ro,1.,,..,_,.,,11 ... ha--tfJ1wuttletl--w the l""OP 

IJ-1.S: When an employee works during hours outside of 1hei rhi¥11cr regul arly scheduled 
workday, itlld those additional hours do not abut theirlttG normal workday, the empl oyee shall be 
paid tk,;-lttrgt!r or Al lio. ~~l"r flB) . or BI the arnrnl AB1~-...,....,__,, ... E>r-ke.Hu l! 
mi11i 111u111 nf fou r IHHtt', nt the r.1 tc nf one and one--h.i lf ( 1.5) times the employee'. regular hourly 
rnte of pay. This provision applies to appearances in coun on behalf of the University. 

Q -1.6: /\ n emergency exi. ts when the Chief of YSU Police, President , or thc1rl11'---ln!r dcsignec. 
dete rm ine current or potential condtt ions on the YSU campus warr:mt the immediate rnll 0 111 or 
hold over of bargaining un it members is necessary for the hea lth or safety of the Univcr. ity 
co mmunity. lf an emergency occurs which results in the University havmg to it sign members of 
the bargaining unit to additiona l duty or to modilied schedules with less notification than is 
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specified by Section 11_; .2 ("Work Schedules" ), the Universi ty will provide affected bargam mg 
members with ;1s much advance notice i.J S is feasible, wil1 rotate ovcrtiml!' opportunities among 
bargaining unit members 10 the extent feasible, and a representative of the University will meet 
with the F.O .P. promptly 10 d isc us the naiurc or the emergency and the manner in which it was 
accom modated. If' the YSU Police Chie r or ihci rltts designee determines that any exlra dew ii or 
shirt cannot be adequately staffed as a result of the inability lo obtain intem1illent. part-time. or 
ful l-lime e mployees. a bargai ning uni t member may be required to work the ass ignme nt. These 
assignments will be m ade on a rotating basis according 10 least senio rity. Thal is , the harga mmg 
unit mcn1bc r with the leas t seniority in the c lass ification will be required to work lhc li rs l such 
assignment , the next leas! scmor barguinmg unll member in the class ification the second such 
assignment, ,111d so on. A holdnverl force ou1 ros ier for eac h class ilicarion wi 1h holdowr, force nm 
dates wtl l be kepi in D1!tp .. 1tch. The U111vcr~1 tv agr~s lo l!l\'e as much notice as poss ible fpr pn.: .. 
sc..:heduh.:d shifts and C\'cnt · details that require a holdover/force oul In thi.: ev-.:nt of an 
unscht.."C.lukd or shor1 notice need for a hnldnvcr/ lhrc~ out for u shift or dt:tai l the haruainin;; 11111 t 

mcmher w1 1h the lon\!cSl umc s ince 1he last h,1ldowr1 force ou1 nccord ini! lO the holdowr/ forcc out 
roster 111 th.: cla"'sifo.:auon on lh c: pn or shin ,, ill he req ui red to work . A ll ho ldtwcr/ fori..:c uu t 
11011tic:11 i11ns " ill he made bv a .;;upcn 1sor i11 r, ·rson or vin td l!phonc. 

114-,7: A bargnining unit member who does nol want to work regular. non-emergency overtime 
may ,vaivc tliL: irh-1-;!l~et righ1 to the ro l'ationnl opportunity to work overt ime established in lhis 
Anick . 11 is the e mployee's respons ibility 10 infonn the University in writing by Ja nllary) I ,,nd 
June 30 of each ca lendar ycilr oJ' J.hruiH!rt>F-l1'!f i ntenl regarding th is right. 

l}--1.8: Sholl ld it become apparent that 1he Uni versi ty has erred by foi ling 10 offer ovenime to the 
qualified indi vidua l 1• 111, the smulle.;1 11g,,;reg-a1< ~f o• crt11nc "PFI«~ nr ref:t1red 111 lhc prnp<.! r 
nrdcr l! 1vcn on lhc curn.:111 ~11.!l!. IC!!atL: U\'crt irnc r'O.~ter lhc Uni versi ty shal l f,9, 2th~ Bpj~RFt+tfttft-4tl 

<'Off<'l!Hhe-,!ffl'H>¥-t!fi1Ht-Hlg wil l off~r the employee involved 1he nexl nonnal "f't'<1fttltH¼'o--H'f 
o cnime opport um1v thl..'.V ari: availabll! lbr wi thin their~ overtime group lirsL 

1;!-t 9: i\ bargam ini; un il me mber re quired to wo rk continllously for more than si,1cen ( 16) 
hours in accordance wi th Secuons 12; .s and JJ.--1.6 shall be paid at two and one-half (2.5 ) times 
regula r pay fo r each hour cxcccdin!,\ s L, 1ecn ( 16 ) hours . 

ARTICLE I±~ 
IIOLIDA VS 

1:!~,I : The Universi ty shall observe those k gal holidays es tablished by the Stale of Ohio- +kw-• 
m: IIJ&!-"'r'1k'---ille-lit-hli1~11-;lum1m~h,..ilu 1-d-Md11<lt1Htr.lll!H19!) , :h< 1h1rel) 1011da_1 1n J';l!nia!)-, 
!-11,,.JnSH-k>ia,lH~ m ~111, . I)¼,; lfH.lf¼IHI~: ·. the lif3l 14,1AUa) m liefl(eml•~. the ee·~1tth'-h"ltl'w 
H!+kli'P<'r.-th.--d.,,.,,n!h <hll'-(lt:-.\Jn\.cllll~•e-follfll~lfSa.1•, Ill ~J~, cffl0er.-illld lh< IV 2m, t=ifih 
Ja~-ttl'.-l~ml'<er,and any mhcr day appomtcd and rccomm;nded by the e Govemor of 1h~ S1a1c 
of O hi o or the !'!.'.resident or the Unite d States as a perma nent lceal holidav and not a one-lime"' 
111mtcd occasion -

--~ .,~ -~Ma rl in Luther 1'111g Da\' 

3 l' rcs idcrn ·s D,11 

25 

6 

7. 

K 

Labor Dav 

Columbus D:iv 

Veterans Dav 

Memorial OJ\' 9 

Fnun h of' .lu l, · 10 

11 .l unct 'l! 11lh at1onal lndcnc.nckncc 
D:l\ 

l:!~-2: For purposes of pay, ho lidays shall be those days c nllmcrnled 111 Scct,on I~~. I fl!-. 
regardless ofwhc1hcr the Un iversi ty formally ob crves the holiday on 1h111 day o r on ano ther day. 
To be e li gible for holiday pay, a ba rgaining unit member must actually work or be approved lo 
take paid leave, olher than s ick leave, 1hcirni,,-l1>;'f enlirc schcclllkd workday immedimely 
preceding the holiday and their~ entire schedllled workday immed iate ly fo llowmg lhc 
ho liday. The only c,ceptions arc when the e mployee actually works 1hc holiday and when the 
empl oyee is 011 approved FMLA leave. 

T he method used to determine which bargaining unit members work a holiday will be determined 
by the class1fica1ion seniority of'1he persons normally scheduled lO work each sh iii o n 1ha1 holiday. 
The hours worked on a holiday wil l not be cons ide red overtime_ u11tk11b"<'tJllt!lltl~l l-<10!-l..-
11J,j<d-11½1-bttfilt!H½l~fliHt1<1Hf!.r's rnrnl "=grt!~Hle h<>HfSc-

lf n bargai ning un it member is nol sehedlllcd to work on a holiday, and has runy (40) hnllrs 111 

ac ti ve pay statlls, exc luding the use of paid sick leave, dllring the week in wh ich the holiday fo il s, 
they shall be paid one and one-half ( I 1/,) times the ir hourl y rmc or pay for the ho liday on which 
they did not work. However. at the bargaining unit member's oplion lhcvl~ may n . .:qut:.s l thr.! 
hollrs earned be added to the bargaining llnit member' s total hours of Compensatory Tune mslcad 
of receiving pay . 

Jr a bargaining unil member is nOl scheduled to work on a holiday. and has less than fony (40) 
hours 111 active pay status, excluding the use of paid sick lcavi.:1 during the week in which the 
holiday fa ll s. they shall be paid their hourl y rn1e or pay lor the hol iday.on which they thd uol \\Wk. 

i\ member of the bargai ning unil who is required to he on duly 1111 a holiday oh crvcd by lhe 
Univcr ity, as defined in Seel ion I~ . I . shall be paid an adduional one and one-ha ir ( 1.5 ) times 
the ir hourly ralc of pay ir 1hc dlll)' fall s within their regul ar tony (40) hour work week i\ 
bargammg unu member who is scheduled to work on a holiday and rcpons off s ick Will be required 
10 request the use of sick leave for lhe time missed and will be paid their hourly rate of p;1y 

i\ bargaining unit member who is required to be on duty on a holich,y observed by the U111 vers11y. 
as defined in Section I ~ -I and ha.s less than fony (-lOJ hours 111 ac tive pay sta tus, exclud ing the 
use or paid s ick leave, dunng the week 111 which the holiday fo ils. sha ll be paid their hourly raw of 
pay for the ho liday on which they wo rked o r were mandated. i\ bargain ing unil member who is 
scheduled lo work on a holiday and repons olTsick w ill be required to request the use oi' s1ck leave 
for the lime missed and will be paid their hourly rate of pay. 

W..1hi11-f1~0IIIR follemn .. '"" .,,,.e,11,en ef 1lm .LFcelHelt!-!he L'lt1cr I lt1fl •• ~ ... ~ 
{.}!+k!s!Hl1~t1t!»Hlf.....Jen1- ,, .iJI eArh-!iftFfJinl--l-\•<cJ··P-+•it1dl¥1d1111l,-l<>-'--•H1-l•h1l1~ 

,'tttllm1H~~->il!,e ,,,, ill be ifl '"' '•'•' l\fliele 15. hh!t,11J.i1+1Hh11Hh~tt11"tll~ 
.. 1:.Af1icl~'61lw.lelll-Wl~l-f>HiGIK-lltHHlf>l-<lfH1'hletll-\"ttH'1111,,i1111m 'tfl'e,-t~lk<' 
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n!Ettn111,.,AdR110 11s-io-1ktHJ111~n!tl---!h~1~g11rJ11~~a11 illf!l~H!Hlfl,€-le, 

$l10skl-40ill-1"lf!<e,,_..!tre.;-wi1 l1 1he re<'OHHHcnll11ttaRS,-lh~m,,.-~1-r,,.,.,,mHt!lld--it 
Mcmorn1Klum--.if-+Jnd.,r-!'1«ndi1~IW) IA I he BaarJ or ·1·,u,1.,.,,,...11hl-1h.,..Yn1ml-Yrlll-ft'<'<'lllmi>11« 
!l11!-!v1G\.H1Hl1t,-hortai,11n~111iH11t,mh,;r;;h1p--H>-~li,,--Jm1guut;<!-~'< 111111,n"'l--m--A-F1iel~he 
~il~m,,l,;1~1!l111......,..·et1 (7) manlhs 1"ol lol' 1ll'e'--ll- t1m1H1Hln5-,\gf,;,,ttte1H,- I+ 
1he 1irnee ,,, ,,,_ 1u1 ·om11le1"4---wi1-hm 1hi~ 1imeli-ame or 1l~f1h!'HlfH1uH'dl1~l~ 1ee111e1H, --1h" 
k¼t~~>Hh~mh«r I~. 20 I~· Te111a1~1--w1H--gfWt!AI--

ARTICLE l~G 
EVALUATIO 'S 

l~ .I: /\n employee shall have 1heirl-il"-ll«f pcrfom,ance officially ra1ed or cvalualcd by !he Chief 
of 1he YSU Police or lw,--lk!f1hd r des1gnee once during 1he 11rs1 half of 1he proba1ionary period 
lhrou!!h n prol!rcss chcc~ --111. once at 1hc endd~nJ-ooll' or the probationary period, and 
at leas! once each year thereafler. The performance evaluation rocc.s~----forrn m b" s,erl "' 
evOttlll~f'~P• 11, ,\ ppe11di•, G rn 1h15 A~reemeRI is 3n on-line process \I 11h 1he evaluation fom1 
avnil:.ihk in the clectrrm ic sv..;tcm for 1hr.: benefit of both and th\! Sll J>Cr\ ,~or and hargaim nl! un11 

member. The form 10 he used III c, aluations appears in Appcndi, BG 

l~ .2: When an evaluator has completed an evaluation, 1-...<shethcv wi ll meet with the employee 
during working hours to review and discuss the eva luati on; 10 answer questions concern ing the 
evaluation and to clarify it; :md to provide such in formation as is av:,i lable and rclev:1111 to the 
evaluation. (If work records in the department are utili zed in preparing the eva luation, the 
employee will have an opportunity 10 review those records.) 

1~ .3: The employee shall receive and ncknowledue!H"'1 the evalumion vm the on-l ine 
~ "'!l'H~Ffl-1- The employee's acknowlcd,.,ement~I-Hh! shall certify !hat 
lle--;h,;thev lw,~ reviewed 1he evaluation, but will not necessarily indicate agreement wi th it.~ 
YSU Pehee Del)ftFlllleAI-Y<ill--jmw-td<!-!l~ le_;ee wi1 h A EB~)' ef1h,;-e'rllk1111-K>11-----The completed 
~fllll evaluat ion will be m"t'fled III the eflie,10! r~rse11-R,,.+lik clec1ro111call v s1orcd. 

l ~ .-1 : An cmplo cc who bel ieves that the procedu ral requirements of !his Art icle lwvc not been 
me~ or who bel ieves that the infonnation upon which an evaluation was based was improper (i.e .• 
erroneous, incom plete, untimel , or irrelevam), may Ille a grievance under the provisions of 
Article 6 ("G rievance Procedure"). Such grievance may be processed th rough step 3 of the 
grievance procedure. However, grievances over evaluations shall not he arbi trablc. If the 
adjustment of the grievance includes a dctcnnination that the eva lua1ion was procedurnlly nawcd 
or based upon improper information, the University wi ll null ify the evalua tion and direct that it be 
redone. If au employee disagrees wi th !he judgment or the evaluator, the employee may 
dec1ron1cnll y I ) so note on the evalua tion form ; and/or 2) so nolc, with commenls in the 
"Employee'. omments" section of the form,---tt1Kl-!-Or--.;:t-.foFW11F,H 1l~ h,~H•h11n111t---l~t1F&,s 
Grneel':-(1r--his1he1-d~• '""'-'< w11h111--1h ,n.v-f.'.\(4-days--fello,wng---th<!-<11s~n1011 of: thc~.,w,luutm1Hn1t1 
lhe-~r;;ot ll\t!l---li~ vr> lletKl!llellMtH!!<-J¼ft!Y,Hlj!:--.li!;A~••t!mt!nHWll+--!llHW!htnll( l~ llllllt!!llS 

feffitirde.l--kHhe-Ghit'l+kln1ttn--i{,e,,fHJWt!!i-DAieer, er hi,~1~11~1tlfleHhl'rf'H"-'15lOfl--WilJ.-R., 
tt~11,kJ--HHHt!-t'-Wtlumi<m--forllH1Hhe--pers011Rel Iii~. 
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ARTICLE 16+ 
STANDAIU>S OF l'ROFICIENC Y 

If!+. I: Members of the bargaining un it who arc sworn police of"llcers shal l meet am! mai ntain 
reasonable standards of proficiency and lltncss for of"llce. The Un iversity wi ll make a reasonable 
cl'fort to assist sworn police oniccrs in mai ntaining sta ndards ol'proficiency. 

lf!+.2: The failu re or a bargaining un it member to meet minimum standards in the area listed 
herein shall be grounds for di sciplinary action which may include: reduction of classi11cmion , 
transfer 10 another existing depa rtment in the Universi ty for which the indi vidual possesses !he 
q11a li11ca1ion, or possible eparation fro m the U111vers i1y. 

I [H'.3: Each sworn officer shall mainla m ccrti11ca1ion by the Ohio Peace Officer Training Council 
m conform ity with Ohio law. 

1[>1A: Each sworn officer shall annually demonstrme !heir~ pro11ciency wi th the firearm 
1hey arcl-i.-..;li.,..,, directed to carry by meeting the standards provided in Appendix Q -l, YSU/F.0 .P. 
Standards of Proficiency: Firearms. 

1!!7,5: Eac h swom officer may be required by 1he Univcrsi ly to receive a physical 
examination from thcirl,i;;!lk!f personal physician. The employee's personal phys ician wi ll 
complc1e and retum to the University a medical fonn which appears as Appendix QI to this 
/\greemenl . The form wi ll be classified ns "Confident ial" and , if appropriale, will be made 
available lo a health education expert design;,ted by the Universi ty who will consult wi th !he 
o\licer and recommend a voluntary, individualized Illness program based on age, sex and present 
condition. The officer shall ut ilize the11·IH"-l1ef insurance plan from the Uni versity which provides 
fo r an annual examination to cover the cost of such exam. If any costs of the exam are not covered 
by the officer's insurance coverage, the expense will be paid by the Uni versity. If the University 
wishes to have its designated physic ian also cond uct :m examination of the officer, the University 
sha ll be responsible fo r the ent ire cost of such exam. The physical examinations will not include 
any testing for sexually transmitted diseases. 

ARTI CLE 17,8 
PERSONNEL FI LES 

17.x. 1: /\n offic ial personnel lilc shall be maint.tincd in the a.Qfficc of~ Human Resources 
{.}Ail't!H>r--l>l"-llcH!es+!l•l€c fo r each member of the bargaining unit. Personnel Il les arc maintai ned 
and access provided to them in accordance with law, including Ohio Rev ised Code 1347 (Personal 
ln fonnation Systems). 

17,H.2 : Each employee shall have access to 1hc1rl111-,-h1;F official personnel file hv amx•i ntment nncl 
at reasonable times. The University will also grant access lo an employee's official personnel fil e 
10 the employee's designJkd representati ve, upon wri llcn au1horization of access by the employee. 

17,X.3: /\ n employee who has reason to believe that there arc inaccuracies in materials contai ned 
in lu!r-lJ.;flhcir personnel 11 le sha ll have the right 10 submi t a memorandum 10 the Chief' Human 
Resources Officer or iHf;.-llt'fl heir dcsignce requesting that the documents in question be reviewed 
to determine their appropriateness in the personnel file. 
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1211-4: The U11 ivcrsity shal l promptly review requests received under the provisions or Section 
18.3. If the Univcr ity concludes that the material is inappropriate for retention in the employee's 
personnel fi le, the material shall be removed and the employee so informed. Ir the Univcrsiw 
concludes that the material is appropriate for retention in the file, the University shall so infon;, 
!he e111ploycc: in this event the employee shal l have the right to subm il ,1 written stalcmc11t noting 
hi-lleftheir objections to the material in question , and the Chief Human Resources Otliccr or 
lw.;..l!cn he1r dcsigncc shall a11ach the employee's statement 10 the material objected 10 and shall 
include 3 no1c in the personnel file indicating that any 1x:rson rcviC\\~ng the original mah:rial 
should also review the employee's objections to the material. 

1211.5: An employee shall be given by campus email a copy of any document which is to be placed 
in theirlw.-.-l!ef personnel fi le but which does not include as pan of its normal distribution a copy 10 
the individual , or which docs 11 01 origi nate with the individual. 

128.6: Material s related 10 disciplina ry action sha ll be removed from the individua l's personnel 
fi le upon lus--liewtheir wrillen request, providing thiny-si , (36) months have trnnspircd si nce the 
insert ion or Lhc matcrinl into the employee's file without intervening occurrences of discipl irrnry 
action. Materia l removed under the provisions of this section wi ll not subsequent ly he used i 11 any 
disciplinary or terminat ion hearings. 

128.7: Job eva luat ions shall be removed, at the request ol"the employee, provided the evaluations 
have been on fik for al least five (5 ) years. 

AlfflCU .: IJ!:11 
VACATION 

lft~.1: Each member of the hargaining unit will earn annual vacati on leave accord ing to 
IH'i--!t<!ft heir number of years of service with the Uni versity. Funhcrmorc, total service for purposes 
of ca lculating vacation hereunder wil l also incl ude active duty in the U.S. Arn1cd Forces as well 
as their total Reserve Duty and Na11onal Guard Uni ts as delineated on the cmploycc(s) Depa rtment 
of Defense (DD) 2 14 or Cert ifica te or Release or Dischar~c from Ac tive Duty rounded 10 the 
nearest fu ll year If less than six months of service as not~d above, thevh,,-,.Ji;/ will be credi ted 
with the actual amount of erv1ce. - -

1-fowcvcr, any bargaming unit member who had bL'Cll earn ing vacation leave prior 10 Ju ly I, 20 12 
accord ing 10 thetrln-ll<!f years or service wit h the Uni ersity and the State of Ohio 's poli ti cal 
subdivision wi ll continue to earn vacation based upon the combined service time. Yaca11on 
accrual shall be credi ted as follows: 

YEARS OF SERVICE ANNUAL ACCRUAL PER PAY 
Less than I None 0 

I but less than 7 10 davs 3. 1 
7 but less than 13 15 davs 4.6 
13 but less than 2~ 20 days 6.2 
22 but k ss than 25 25 days 7.7 
25 or more 30 days• 9.2 
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• Applies only 10 bargaining unit members who accrued ef-Wfl-ktt.:-t.:.n~vacation at this annual rate 
on or before June 30, 2018. 

An employee must be in active pay status at least eighty (80) hours in a pay period in order to 
itCcrue the total designated vacation hours for that pay 111:riod Yacmion leave may accumulntc to 
a maximum of that earned in two (2) years of service. Vaca tion in excess of this maximum 1s 
eliminated from the employee's vacation leave balance. 

l!!l).2 : Short Notice Vaca t io n Selection: An employee may request 10 use vaca11n11 time that has 
not been selected during the annual selection period. Such selections shall be made and granted 
on fi rst req uested, first granted basis.~-~~lffffie!ll .,e111t1F1t\ .,lu+ll--!~tll-1!Rt 
the seleelleA Unless there are exigent circumstances (to be determined by the Cluer andlor the 
Lieutenan ts) employee must give fourteen ( 14) days ' notice for shon-1er111 vacation requests, and 
the Employer will return requests fu!!r!ff!l.f.l:!.)Sch•n-f+j days a lkrpr➔oHn !l!i:...dnte \\hen the 
req11est""I has been , ubm111cd. However, nothing shall prohibit the grantin g or req uests not made 
111 14 days by the Employer if scheduling/stalling is adequate. 

IJ!:11.3: l~n1➔l~11~1½-Yikoa1ifm....llttl!ll.ktthm+1-a-,,tgt~•....,,;-f<>t-b,av,,!:-fornt-~ 
,, t:'t!I .. , pnor l<Hh~g+Fm+n~f il10 • a.:at1on pi:rffi&.-\\/-hetHHlm~fttmt-.g--t1m-rm~ml~t'\fU~.,.ling 
\.-ttmt 1L11H tot--jlF<'\.-tflUSl-y--ft11pr-fl're<l,lhe--\J+11h!r;;it~ill es1>1,nd , 1he-rt!<(tJ0HtHH<'ll><Jl1Alilt' 
rm1uu1tl·•dH-1mc-- A bargaining unit member who is hospitalized whi lt.! on vacation may c.onvc111hc 
penod or hosp1lalization from vacation to sick leave by providing the U111 vcrs11y w11h 
doc umentation or hospita lization upon their~ return . If a member or 1he1 rl.....i- immediate 
family dies while a bargaining unit member is on vacation and if the bargaining unit memb(:r 
attends the funeral , up to four (4) days of vacation may be convcni.:d to bcrcavt.!mcnt leave in 
accordance with Anicle .!.2~ H by provid ing the University wi th docu111en1a11on of the death 111 
the famil y. 

l!!0A: The pan ics ai,'l"ee that the University retains the nght to resched ule vacations in the event 
of serious and unant ic ipated problems. Should rescheduling of a vacation be necessary, the 
empl oyee shall be so in fo rmed by the principa l ad ministrative officer before do mg so and an 
cffon will be made to make al ternati ve arrangements to pcnn it the bargaining unit member 10 
take the vacat ion as schedu led. 

IJ!ll.5: An cmplo,<'t! ma,· he na1d in advance of the rcl!ular pavdav for an apprmcd ,chedub l 
,nea11on, pro, 1d1ng the emplov~ submits a requc.'i.\ 111 \\fl lllH.! <111 a lJ 11 1, cr1;;: 11, pro, 1dcd fonn a 
m111 imum offiflecn dav pnor 10 the dTecll\e date ol" the ,acallon ""''""'"P"''.· .,, ~OH½t'""IH-ft€ffltt¼R 

Rl~t4-J<, ... ~;H1011 fJeA08 IR ml•·aRC.! .. r.11,.,.,~tlitrj>ttVSU:,-U.,.....i,lel~h,•,-;.l-lltlS 
nnnnall) Ae ~aid far ihe , eea1ion f'<F10J , (lFU\IBmg 1he e111plo, ee 1111, ,uhffilfu!J the requ,_ 1 111 

'Mlllll,! 011 II f"Pn>t 18 !,.; rm• uleJ 9) the URih'F. II) ii mmmll111h>H+fl<!<!ll·4+c" la~OH(Hhc 
c+feem e Jete Af 1h< Hte111i011 Advance vacation pay 5l!al-l--Pe1s 0111\ ava ilable 10 an employee for 
a minimum period of one ( I ) week of vacation and only twice during any calendar year. The 
advance pay will be available to the employee at the Payroll Ofliec at the end of the employee's 
last working day prior to going on vacation . The advance vaca tion pay will he deducted from the 
subsequent paycheck(s) on which the employee would have received pay fo r the vacation period 
if the cmployct: hud not chosen advance vacation pay. 
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1/iU,6: +ke--GIH~ii~ ;>r herlfil.!! aas,g,iee shall ~letioof-"'-ltc~h'Hl~l•-H1s, 
tl<'j'!;fflflclll-•ha!l-rn,; ~ !he Bflfl011HAll/ taeh ; ·eaH&-mtllffiltHll<'-IIAh!S-!Ji..~H<1-he ,in , aeAllfHI­

A-ll!'e!J1-u1111,;uah!tf<.'<llll!n-tlll&!5,--l~lwf <lF his~, henheif-<16-hnll-fml-t!1111~....il-1.;i11 
lmt•Hlttta-Ge-le~I' an:, ; t!ar fer I a,allell sahedulu~•Hh~WH'!M"'ltr-Th~ Chier'or lw, 
of-lk>f1hc1r designee shall specify in wri ting those times in the year, irany, where ii is !!!l!..dcsirablc 
from an operational swndpoi nl for s1aff 10 take vacation. There will be two separn1e vacmion 
deadlines for annual , acalion biddtng. The first shall be November 15. This period wi ll be used 
to sign up for full-week increments of vacation. The second will be November 30 TI1is will be 
used 10 sign up fo r other increments of vacation not lo exceed ten ( 10) increments of vucation in 
an)• year. Prior to scheduling any vacation, the employee shall have the aca1ion 1i me available in 
1he1 rlw,-ll<!f vaca1ion balance. Once vaca1ion has been approved, il shall be the obliga1ion of 1he 
employee to take the vacation. The system shall provide that the employee wi th the greatest 
seniority in the class ification sha ll have first choice of vacat ion time: 1he employee with 1hc second 
greatest classification seniority shall have second choice, etc. The Universil wi ll make a good 
faith effort to grant vacation requests for bargai ning unit members who do not sign up prior lo the 
two vacation periods listed above or who subsequently desire to cha nge 1hcir scheduled vacation. 
Vaca lion schedules may subsequently be changed when munrnlly agreed 10 by the employee and 
1hc depanment head. Vaca1 ion requests 5uhmilled during 1hc ,1111111al hid period will either he 
urnntcd or demcd and rcwmcd no later than Januarv 31 . Al l other vacation requests will be subject 
10 Section l_81).2 of this agreement. 

1]!9.7: Once a department vacation schedule has been developed for the office, the schedule wi ll 
be posted in the department. 

18.X: lll'(l nc.1ri1ts for l.ca\'c Procedures: If a leave request is submitted and lhi.:re is ack:quatc 
sinOinL! for thm shin m th!! ti me the leave request is suh1nitted the leave rcqu~st will hl! approved 
a11J 1hc bargaini ng uni t mcmhcr who reg ui.:!s tcd the le,vc will hi! notilicd/ lcavc rcqu!.!sl returned 
within seven <lavs If 1hc n::quc"i t 1s for vncat ion leave made durmg annual vaco 11on bidding 
[)cnn<l,; the lca\'e wi ll be !..!.rantc<l bv senioritv. A 11 v other requests for lcnvcs rccnrdlt.:~~ or type 
will he gran1ed on a l; r51 rcques1ed first em nted ba..si5 

I r 1herc ,s 1101 ock."CJuatc s1nOinu at the rime 1he leave requesr is subm111cd on u ~hifl that a bn rnatn111g 
unn rn...:mher is regucs1ing l~nvc the kave will not be aporovcd un1 il the sh iii 1s n<lt'l)llalclv ~1ant.:d 

If :II anv lime aft ·r a l.:.1 e request i submi ucd . 1affine becomes adequate !hen the lea, c would 
he granted anJ the bama111 ing unit member who requested the !caw will he no11lk d nnd have the 
lt!t1vc: request rcrurncd within scn:n (7) d.avs. 

.-\RTICLE .!_2~ 1 
LEAVES 

SU B ARTICLE .!..2~ ,\ 
OEFI ITlOt S AN O ra:N EllAL REO IJ IIU:., 1ENTS 

For purposes of Sub Art ic le 1.2_;w B, Sub Article 1.2.~ C, Sub Article .!_2;w D, Section !2~ E. I, 
Section J..2.;!4 E.2, Section .!..2~ F. I, Sub Article .!..2:W G and Sub Article .!..2W H, the followtng 
definitions shall apply: 

A. C hild: biological, adopted, foster. stepchi ld. wa rd, or child of person standi ng in lnco - parenus 
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until the end of the month where smd child 1urns 26 or older if incapable of sdf-carc due to 
disabil ity. 

B. Eligible bargaining unit member: a bargaining unit mcmbtr with al least one year of service 
who has worked at least I ,250 hours in the previous twelve ( 12) months. 

C. Immediate family: spouse, children, daugluers-i n-l aw, sons-in-la w, grandchildren, parent , 
parents-in- law, grandparents, spouse's grandparents, brothers. sisters. brothers-in-law, sish.:rs­
in-law, legal guardian" nr EHi'.• persnn •~ AA 'lands-+ll-j>lnc-1,-ot+rr1<,,n1-fm-l..--pn1.;ilfh-l-

D. Parent: biological fo 1hcr or mot her, adopt ive 1~1ren1s, step uarents or foster narcnLs, -or person 
in loco parentis when employee was a child. 

E. crious health cont.lition: an illness, inj ury , impmrmcnt or physical or memal condition that 
involves in-patient care in n hospital, hospice or resident ial medical care facility, or continuing 
treatment by a heallh care provider. 

F. Third medical opinion: a medical opinion 1hn1 is prov ided when ihere is a conllict between 
the fi rst medical opinion provided by the employee 's medical prov ider and the second medical 
opinion provided by the employer's medical exam iner. T he persons prov iding the first two 
medical opinions shall select 1hc person 10 provide the third medical opi nion, 

Upon the rcqucM nfthe Univcrsitv nn emplovcc on an ::ipprovcd lcavl.! unckr Sub-/\niclcs 19~ 
C 19;!{) D, 19;ll G. 19:W I and anv adminis1ralive leave paid ur unpaid must 1um 111 all h;,dges 
weapons, rad io, kcv and other University properly for the durn tion ot:1hc h.!~\vc. 

SU H ARTICLE .!..2~ H 
SICK LEAVE 

.!_2;!.11 B.1: Sick leave is authorized ab cncc with pay due to personal illness. pregnancy, inj ury, 
exposure 10 contagious disease which could be cumrnun1catcd to other employees, and vi siLS to or 
treatment by medical providers 1ha1 cannot be scheduled outside of the employee's norm al working 
hours. If an employee is absent for three (3) consecutive work days or more fo r one of the above 
reasons 1hev~ shall be required to provide ccrtili cmion from a phys ician I hat the employee 
was under the care or a physician and is fi t 10 rcrnrn to duly. Sick leave is also authorized for an 
illness in the employee's immediate famil y when the employee's presence is rcasonabl • necessary 
for the health and welfare of the employee or affected fomi ly member, a physicians' ccrtillcation 
of the illness of the fami ly member may be required if professional medica l a11cn1ion is required. 
Such ccrtillca1 ion shall be required if the bargaini ng unit member is absent for more than three (3 ) 
consecutive workdays. Sud, certification shall be s ubmillcd 10 the Chief lluman Resources 
Office r or 1hei r~ dcsignee. 

!2111 IU: Retroactive to the first foll pay period nftcr the cffcc1ivc dmc or th i Agreement . each 
member of the bargaining unit will earn sick leave at the rate of four and six lenlhs (4.6) hours for 
each eigh1y (80) hours of service. Sick leave is cumula11 ve wi1hnu1 li11111. 

.!_220 fl.3: Sick leave may be used during any period or time when an employee is on 1hei rhP.,,-il<'f 
regul arly schedul ed forty (40 ) hour weekly work shi !'t. Empl oyees shall report all uses of sick 
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leave on the "Applica1ion for Leave" form within three (3) working days following the individual's 
return 10 work: sick leave shall be reponed also on 1he employee's bi-weekly 1ime record. Failure 
10 repon sick leave may result in disapproval of the s ick leave. 

l.2641 11.4: When an employee learns 1ha1 1hcv~ must use s ick kavc, the employee shall 
promptly no1ify 1he supervisor on du1y, indicating the need for and probable dura11on of the sick 
leave as early as possible bu1 no later than two (2) hours before the employee is scheduled 10 begin 
work. T he employee mus! s imilarly rcpon ofT each successive day of absence unless the employee 
has specified a specific period of absence or has provided documc111a1io11 which establishes the 
need for an extended absence and speci fics an cs1ima1ed date for relllm 10 work. 

l2W ll.5: When an employee uses s ick leave 10 visit a doctor, dcn1is1 or o ther medical provider, 
1hevhc•4.; shall provide wriuen verification of1hc visit The employee shall , whenever possible, 
mfonn 1hc depanmen1 head one ( I ) week in advance of such scheduled appoin11nen1s of the 
employee and of immediate family members when the employee's presence at the appointment is 
reasonably necessary 

l2;M1 IJ.6: To 1he extent pcnniued by law, where the University reasonably believes an employee 
Is abus111g sick leave and the University notifies the bargaining unit member of such belief. 
iliul~ may be required IO furnish a ceni!ica1c from a licensed physician for any subsequc111 
absences Any bargaining un11 member abusing sick leave and/or showing a paucrn of abuse shall 
be subJCCt to d1sc1plinary action in accordance with Article 2!...»-

Discipl inary action. including removal. may be taken hy tht: Un1vcrs11y against :my 
crnploy~-c who falsifies documenlS relating 10 1hc applica1ion for s ick leave Such 
action may also be taken against any crnployct: who attributes rm absence to sick 
leave bu1 willfully neglects 10 follow through on 1he application for such leave 

2. Pauern Abuse: The following 1ypcs or pauerns of absence shall cons1i1u1e pauem 
abuse: before and/or afier holidays: Fridays/Mondays: absence followmg ovenime 
worked: continued pattern of maintaining zero or near zero leave bakmccs. If an 
employee uses sick leave in a clear panern, per examples 1101ecl above, the Chief 
I luman Resources O flicer or 1hetr~ des1gncc may reasonably suspccl paucrn 
abuse. Ir ii is suspected. the ChiefHunrnn Resources Officer or 1heirlu-,..h"" des ignee 
will notify the employee in writing detailing the rcason(s) that pattern :1busc is 
suspected. The notice will also invite the employee 10 explain, rebul, or re ru1e the 
pancrn abuse claim. Use of s ick leave for valid reasons shall 1101 be cons idered for 
pattt.!rn nbusc. Pattcms of abuse will be kepi in the t1111c frame of the previous twel ve 
( 12) 1110111hs from !he dale of no1ifica1ion. Any action taken by 1he University will 
1101 be arbitr.:,ry, capricious, or discriminatory in nature in all 111s1anccs. 

_!220 B.7: To 1he cx1en1 consis1en1 with, or permiued by, li:deral or stale law. an employee who 
is on sick leave 1101 concurrently covered by the Family and Medical Leave Act (FMLA) shall be 
required 10 provide 10 1he Chief Human Resources O fficer cenifica1ion from 1he employee' s 
personal phys1c1an 1ha11hcv arc~ able 10 perfom1 the assigned duties of1hetrht--ltt!r posuion 
prior 10 1heirlt1,...ltt!f return 10 duty. An employee mus t give 1he U111vers11y not less 1lrnn three (3) 
days· notice ofJ!J.,;J.r4lt<-flef availabi li1y 10 return 10 work following an extended absence unless a 
shoner penod 1s mutually agreeable. 
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12ao 11.8: To 1hc c,'1elll consis1cn1 with, or pcnniued by, federal or s1a1e law, the Univers ity may 
require an cmplnyee who 1s 1101 otherwise taking leave covered by the FMLA 10 undergo an 
examination, conducted by a licensed physician or licensed psychologis1 des ignated by the 
U111versi1y, 10 de1ennine 1he employee's physical or mental capabilities 10 continue 10 perform the 
duties of 1he position which 1he employee holds. The University shall pay the cost or such 
examination. If the employee's personal physician or psychologis t differs from the University's 
designa ted physic ian or psychologisl, the opinion of 1hc employee's personal physician or 
psychologist shall be given due profess ional considcra1ion. 

1220 ll.9: T he University and !he F.O.P. agree 10 the general pr inciple that sick leave is provided 
IO pro1ec1 the 111co111c of !he employee who suffers an occasional and prolonged illness or injury. 
The panics agree further 1ha1 each employee should make a reasonable e ffon to build and 111a i111:1in 
as large a sick leave balm1ce as 1:x>ssiblc1 as a form of 111corne protection during situations involvmg 
major heallh problems. 

.[22-!l ll.lO: An employee who transfers from this dcpanmenl 10 another depanmenl of the 
University shall Ix: allowed 10 transfer their!~ accumula1Cd s ick l~ave 10 the new dcpanmen1 

122~1 ll.11: A barg:nmng u1111 member appointed during the tenn of 1h1s Agreement who has 
been employed by 1hc S1:i1e of Ohio or any political subdivision of 1he S1a1e of Ohio w11hin len 
( 10) years prior 10 the efTec1ivc date o f theirlu--tie, appoin1mcn1 by 1he Universlly, may lransfer 10 
1he University up 10 260 hours or accrued but unused s ick leave upon ccr11!ica11on of s ick leave 
balance by 1he1Cl!1--l!.!r former employer 

l,2l 0 11. 12: S ick Leave Bonus: The University desires an mce1111vc for cmployci.:s not to 
abuse sick leave Therefore, for cach quarter of the year in which an employee docs not use 
1heirl!~ sick leave, 1hcv~ will be emi1led 10 a bonus of four ( 4) hours pay a1 1hetr!w.-.+, 
1,-,f regular hourly rate of ,~1y for each year of this agreement: 

ABSENCE ON SICK LEA VE 

January through March 
April through June 
July through September 
October through December 

4 hours 
4 hours 
-! hours 
4 hours 

If an employee has 1101 met 1he above goals clue to FMLA leave, !hen payment or !he mce111ivc 
will be denied. 

Employees shall mai111ain a minimum b:1lance o r ~ fonv (&!l--10) hours or accrued sick leave 
Newly appointed 1111.!mbcrs of the bargaining unit shall have eighteen months from the date of hm; 
10 accrue 1his <!lthty-fom (8(J.l__Q) hour limit Any employee wi1hou1 such accumula1ion shall be 
required to submit a signed medical prncti tiont:r's statement in order 10 receive sick leave payment 



S H ARTICLE J.2211 C 
LEA VE WITIIO T PAY 

Wi1h !he approval of 1he Chief Human Resources Officer or designce, an eligible bargainin° un i! 
member may be granted leave wi1hout pay in the categories specified below. Where appl icable, 
such leave shall run concurrently with FMLA leave until f'MLA leave has been exhausted. Leave 
requests for leave without pay shall be submitted on a fo nn provided by 1hc Uni versity a mimmum 
of one ( I) monlh prior to the req uested efTec1ive daic of leave, or .it the curliest feasible 1imc 
Serious consideration will be given to all requests. A bargaining unit member's seniori ty wi ll 
continue lo accrue while on all leaves in Sub Anicle !2atl C and Sub Art icle !2;!l D 

A. Persona l: A bargaining unit member may request leave wi thout pay for personal reasons 
for any period up 10 six (6) mo111hs. 

ll. Etlm~a tion:11: A bargaining unit member who wishes to pursue fo rmal education. training. 
or spec ialized experience which is related to 1heirl~ posilion in 1he YSU Police 
Depanmcnl may be gran1ed leave without pay for a period of up to two (2 ) years when !he 
University concurs that the proposed leave activi ties will bencli t !he Un iversity as well a · 
the employee. An employee on leave of th is type may be returned to active pay status 
earlier than origina ll y scheduled if the return is mutually acceptable lo the University and 
the employee. The University may cancel the leave and direct the employee lo return lo 
active pay status ifit is learned that the leave is not being used !or the purpose for which it 
was granted: in this case the employee will be so nolilied in writing. A bargaining unit 
member taking educational leave without pay may maintain 1hei rhis--heF insurance 
coverage by paying the group rate to the University. 

C. Employee Medica l: A bargaining un it member whose absence due to a serious illness or 
injury exceeds thei r~ accrued sick leave and hc-shc·+,-1hev nee not eligible to receive 
FMLA leave may be granted employee medical leave withoul pay for up lO twelve ( 12) 
weeks less any accrued sick . vacat ion or personal leave used, unless otherwise required by 
law. The University may require medical certification and/or a second or third opinion to 
suppon a leave of this type. When a bargaining unit member uses employee medical leave 
wi thout pay lo receive inpatien1 or outpatient treatment from a medical provider, or 10 visi t 
a doctor, dentist or other medical provider, thevltc.;;lh! shall provide to the Chie f Human 
Resources Officer, or their~ designee, written verificat ion of the visi l in order for !he 
employee medica l leave without pay to be approved. Whenever possible, the bargaining 
unit member will inform the depanment head one ( I) week in adva nce of such scheduled 
visits. If the University receives within the period of either FMLA leave or employee 
medical leave without pay medical evidence from its physician and/or the bar •aining unit 
member's physician which indicates that the bargaining unit member is expected to be able 
to substantially and materially perform theirh~ duties by a speci fied date that is no later 
than one ( I) year from the last day on the job, a request for an ex1ens1on or medical leave 
without pay will be considered. A bargaining unit member rnking employee medical lcnvc 
wilhoul pay may maintain their~ insurance coverage by paying the group rate to the 
University. 

D. \Vorkcr1s Compensation : A hargmnim.! un it 1nembcP, ,,ho "uffor~ n \\Of"•rd atcd innin 
or occup:11ional il lness covered hv workcrs• compcni;a11011 that rl.'9 111n.,.~ absence frnm ,,orl 
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mus1 use paid . 1ck leave until the cmplo,cc rccc1 , ·c, h.:mpornr, to lal ur pcrnrnni.:n t total 
disabilitv workers' cornrx:n~ation hcndit.!-o In accor<lnncc with Umvcrs11v polJcv, A-n_n 
eligible bargaining unit member who ffl~rcccivc" tC'rfu)('lrar\' or permanent total 
disahilit, compen ation henefi1s from the Bureau of Worker's Compensalmn instead of 
usinu sick leave " ~II be considered to be on-<1tnl-Yrtll-1111\-e-ll~1-S-Ft11H'<>tll'llffeH\l.,, 
.. itla~ euher J;°~ IL.I l,i11 e ,r ali 11hl, Ar a medical leave without pay as specified in Section 
!2~ C. Employee Medical. Bargaining unit mcmhcrs governed by th is section shall 
receive all of the fringe benelits granted to !hose 1101 on leave, provided that any non-sell: 
insured coverage obtained from an outside carrier fo r which the uni crsity and/or the 
employee pay premiums to that ou tside carrie r permits coverage for persons who arc not 
in active pay status. A bargaining unit member wh ile on li.::1vc w11hout pay for a Worker's 
Compensation claim may reque l a payout for all or a pon ion of lheirlu--ll<!f accumulated 
compensatory time. Requests for payout of compensatory lime will be approvcd._6. 
barcainin!.!. unit member" ho rccci , cs sick:-W+€-Ot-t{lA:;:f¼tf::"?tHlHHtH-Hht_1,f::fltt:k4 lc:n c hcncfi1" 
durinc th~ period prccc,d ing the receipt oftcmporarv or permanent toial d1sahi li1v henefi1s 
must rcimbur c the Univcrsitv for arw paid 11111c off tha t al, o 1s ovcrcd hv h:mpornr\' or 
(1\!nnancnl 10ml dis:ibili1v hencli ts --A--aaFgll+l+!H~tfltH11ctnl¼!Htp,HH.!IUAHll~H•-wftf~m 
lea. e 1 ,them pa1· l'Ar a " ' orker s Com1>.!1l'\IIHt>n-._,.1J1111r,-H1~HHiil5ll-f'9!<-·Hl<!nl--HJf-1hc 
rer113a beg111R1Af. •,• hen tao, e .. 11ha~1 110~· e0mm-,-1H1-e11d1n~th--th,!--lffflW1H>HH.e 
llrsl Wurl«r's C11mpe11sat10n eheeh rl1e p11~ettHll~~I-H-1muk1t"'1-+!H!tlH011 
1i111e The payeut will--b.Hl1'1lfO\.c{~~---td~i.,...l,,,gttt111~Hl--metHb.!Hm.,......iA-i<'!elll 
',ilel!lien 1ime te eo,·er tl«Hes~Jilltl-

SUH ARTICLE _!21.(l D 
MATERNITY, PARENTAL AND CHILD CA RE LEAVE 

Maternity Leave: With the approval of the Chief Human Resources Ofliccr, an eligible bargaining 
unit member may be gran1ed leave with pay for maternity leave. Matern ity Leave wi ll run 
concurrently with FMLA. Leave req uests fo r Materni ty Leave shall be submined on a fonn 
provided by the University a minimum of one ( I) month prior to the requested efkctivc date of 
Maternity Leave, or at the earliest feasi ble time, and accompanied by a cenificatc/notc from the 
attending physician. Serious consideration will be given to all requests. A bargain ing unit 
member's seniority shall continue lo accrue during Ma1crnity Leave. 

Maternity Leave will consist ora period of paid leave for up to six (6) workweeks or two hundred 
fony (240) hours following the binh or adoption or a child. Tlus paid leave progr.1m is available 
to birth mothers for recovery from childbirth and to ca re for and bond with a newborn chi ld. 
Materni ty Leave is 10 be used in one ( I) consecut ive block and not intermincntly. 

Parental Leave: With the approval of the Chief I luman Resources Officer, tm cl1giblc bargammg 
unit member may be gran1cd leave \\1t h pay fo r parental leave. Tlus benefit runs coneurrentl , wi th 
FMLA, and consecuu vely after Maternity Leave. Leave requests for leave \\Slh pay shall be 
submined on a form provided by the Universny n minimum or one (I) month prior to the requested 
efTeclive dale of Parental Lcaw, or at the earliest feasible time, and accompanied by a 
cenificate/nole from the anending physician. Serious consideration will be given to all requests. 
A bargaining unit member's seniority shall continue to acc me during Parental Leave. 
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Pan: n1a l Leave wi ll consist ofa JJ<! n od of paid leave fo r up 10 three (J) workweeks or one hundred 
twenty ( 120) hours or paid leave for a biological fmh cr, o r adoptive pa rent to c:irc fo r und bond 
with a newborn o r ncwl adopted child. Parental Leave is to be used in one ( I ) consecutive block 
and 1101 imcrmi11en1ly. 

Adoptio n Expense l'aymcnt: Adoption Expense f>,1ymc111 means the payment of 1wo thousand 
do llars ($2 ,000.00) in taxable income (i.e., subject to regular payroll deduc ti ons) fo r adopuon 
ex1 ensc. Such pay ment may be requested upon approval of the adoption. Ir an empl oyee e lects 
lo receive the Adoption Expense Payment they will 1101 receive Mater1111 , and Pmenla l Leave. 

Chi ld arc Leave: 

I. 

z. 

3. 

4. 

5. 

6. 

Bio logical Mother - Once a bargai ni ng unit member is cert ified by her physician to be 
med ically capable of perfo nning her regular duties, she will he ent itled 10 leave without 
pay fo r a 1J<: riod not IO exceed six (6) months for the purpose or chi ld care. Child Ca re 
Le:1vc is 10 be used in one ( 1) consecu1i ve block and not intermincnt ly Any Mmcrnity o r 
Parenta l Leave taken will be deducted from the six (6) month time period . hild Care 
Leave wi ll run co nsec ut ively after Parental Leave. Addit iona lly. any available FMLA will 
run concurrently with Child Care Leave. 

Biologica l Father - A male bargain ing unit member, upon the birth of his child, 1s ent itled 
10 leave wi thout pay for a period not to exceed six (6) months for the purpose o f child care 
Child Care Leave is to be used in one ( I ) consecuti ve bl ock and not intermi 11en1ly Any 
Mntcm11y or Pa rental Lea c taken will be ded ucted from the six (6 ) month time period 
Child Care Leave will run cmtsecutively alier Parenta l Lcaw Addnionally. an avai lable 
FMLA will run concurrent ly with Child Care Leave. 

Adoptive Parc111s • A bargain ing un it member is ent itl ed. upon the adopti on o r a child. to 
leave without pay fo r a period not to exceed six (6) months for the purpose of child care. 
Child Care Leave is 10 be used in one ( I ) consecut ive block and not intcnn ittently. Any 
Mmern ity o r Parcn13 I Leave taken wi ll be deducted from the six (6) mon lh 111ne period 
Chi ld Care Leave will run consecutively afte r Parenta l Leave. Additionall y. any 
available FMLA will run concurrently wi1h C hild Care Leave. 

Applicatio n for Child Care Leave sha ll be in writing to the Chic l'I luman Resources Offi cer 
or the,rl,1,;the, des ignee 1101 later than thirty (JO) days prior to the effective da te fo r such 
leave, and such request shall state the ant icipated dura tion of the leave. In the case of an 
appl ication for Child Care Leave by an adoptive parent , th is thirty (30) day requ irement 
sha ll be w:1i vcd. In the case o f chi ld care leave rc lalcd lo pregnancy , 1hc request sha ll be 
accompanied by a s1atemen1 from the anending physician giv ing the e., pccted date o f 
del ivery . In such cases where the ex pected deli very changes or complications :irise, the 
th irty (30) day requirement will be waived. 

During the period of Child Care Leave. the bargaining un it member wi ll be deemed 10 be 
relieved temporarily of their~ dut ies. 

A bargaining uni t member taking employee Child Ca re Leave wi thout I a may maintain 
1hcirlu~-her insurance coverage by paying the group rate to the Uni versity 

37 

Materni ty. Parenta l and C hild Care Leave Procedures: 

I. Maternity and ParcnlUI Leave shall be used prior to using sick or vacat ion leave which may 
be used to extend the 111:riod of paid leave. S ick or vacation leave will run concurrent ly 
with any ava ilable FMLA, or Child Care Leave. 

2. O nly one Maternity un(l/or Parental Leave benefi t is available per employee. per birt h o r 
adoption event. T he number of children born or adopted du ring the same event docs not 
increase the length of the paid leave, i.e., mult iple births. 

3. 

... 

5. 

6. 

This paid leave bcncli t is based upon I 00% FT E and is prorated in accorda nce with 1hc 
employee' s percentage o r FTE sta tus. 

T his policy appl ies only to em ployees who have completed at least o ne (I) year of serv ice 
prior to the da te that Matern ity o r Parenta l Leave is to commence. Employees who a11a111 
one ( I ) year o f service while on leave for the purpose of a b irth or ado ption ora child will 
be elig ible fo r a pro-rated portion of the Matern ity and/or Pa rental Leave. 

Employees on Mmem 11y or Parenta l Leave continue to receive all emplo er-paid benefi ts 
and co ntinue 10 accrue all other fo m1s of paid lem·e. Howe er, empl oyees on Matern ity or 
Parent.a l Leave nrc 111clig1blc to receive overtime pay, nor may these paid leaves be used in 
cakula1ing overt ime pay 

Employees on M:11em11y or Pa rental Leave are ineligib le to receive ho liday pay A holiday 
occurri ng duri ng the leave period shall be counted as one day of Matern ity or Parental 
Leave and be paid ns such 

SU H ART IC LE J2W E 
OTII ER LEAVES 

!2~0 E. l: T rnining Lc:, vc: A barg,nning unit member who is di rected by the U111 vcrs11y 10 
engage in speci fied train ing or education as a cond ition or continued employment sha ll be 
mainta ined in a regular pay s1a1us for the peri od or such actual tra ining. 

!2~1 E.2: Le~:il Leave: Bargain ing unit members shall be gran1cd court or ju1y duty wi th pay 
when subpoenaed for any court or j ury duty by the Uni ted States, State o r Ohio. or a politic:il 
subd ivision includ ing hearings held by Worker's Compensation, Uncmpl oy111c n1 ompensation 
and the State Pe rsonnel Board of Review, unless such du1y is performed outside of the bargaining 
uni1 member's normal working hours. Ev idence in the fonn o r subpoena or ot her wrillen 
not ification shall be presented 10 1hc bargaining unit member's immediate supef'•isor .is for in 
advance as possible. r3argaimne unll ml!mbt:rs mnv retain an\' moncv rccei, ed a, conir>c1h at1nn 
or e•n,cni;;c 1l'.1lllh11r~cmcnt for !Ur\ Oul\ or coun attendance compel led ll\ ,uhpot:na A-H 
~wn 111 e.,e<s, .,1:.jj.f1n.'n-duller.qSl5J flerJa:, (e.;t:ludtfl!t"l~<Wn!lleel 1eeel\eJ-fmm 
-Fl--tll-+tiA•f-j<lffll'l!!~,1 JUUIEHl,I UdJ:, shall Ile Jefl~ol!c•J ,, IHHh,,-¥,JHJ~•"'•l>+lllts! 
~~1u,km-A, Unt'rl11HI-Y11.--.~i+ab-les OAiee 1-lowcvcr, no hargai 111ng unit 
member will he paid when appc~1ring m court for crim inal or civi l cases \vlu.~n thi.: case is bcmg 
heard 111 connection with the bargaining unll member's personal matters. such as trn nic coun, 
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divorce proceed ing . cus1ody appcarnncc(s) as dircc1cd wi 1h a juvenile, elc. These absences shall 
be leave without pay or VitCati on. 

_!2~1 E.3: Military Lcm•c: oli gibk bargaining miit members slrnll be cnti 1l ed to receive 
military leave under the federal and Ohio Uni formed Services Employ menl and Rc-cmploymcnl 
Rights /\cl USER RA) 10 fulfill shon-tcnn (i.e .• 3 1 consccu1ivc calendar dnys or less) and extended 
( i.e., more limn 3 I consccu1ive calendar da s ) duty obligations and to obtain rcinsta1ement after 
complet ing such service obligations. 

_!2!(1 EA: FMLA Lca,·c: FMLA leave slrnll run concurrenlly wilh any paid leave of absence 
availa ble to a bargaining uni t member for ca re and trcmmcnl of such serious health condition 
unl ess otherwise pecificd b this Article. Eligible b,irgmning uni! mem bers shall be entilled to 
receive leave under !he Family and Medical Len c Act (FML/\) to receive care l"or: (a) binh ofa 
chi ld and to care for the newbo rn child: (b} placement wit h 1he bargaining unit of a child for 
adoption or foster care; (c) n bargaining unit member's own serious heall h condition (inc lud ing 
pregnancy) or to care l"or the bargaining unit member's child, spouse, or parent with a serious 
health condition; (d} qual ifying exigency arising out of the fact that the bargain ing unit member's 
spouse. chi ld, or parent is a covered military member on ac tive duty. or has been c3lled to active 
duty, in support of a conLingcncy operation; (e) or c.arc for a covered service member with a serious 
injury or illness if the bargaining un it member i the spouse~ chi ld, parent, or next of ki n of the 
service member. Sick vacntton und l>\!rsonal leave must be exhausted before taking an unpa id 
FMLA leave. The University shal l administer FMLA leave in accordance with law. 

S B ARTICLE _!2;!li F' 
l'E RSONAL LEA VE 

A. Each liscal vcar F~1.,,c-d1,a-!i<";t-f1tfliJE¼YiJ"l't('ti-tH-Jflm111~-4.Ll.f-Junuu~Q+U 1lu+iu I, 

JurntBf! ' I'). 2010), bargaining un it members may conven up to four (4) days ofaccrncd 
but unused sick leave per fiscal year to personal leave. Personal leave may be used at the 
employee' s discretion , subject In 1hc Uni vcr.; ity's opcral ional necds,--wHh·-ScY<'n-f+l-tl"t' 
mm1ffl¼H1Hli>I-UHht!-Yt1l'k!fStl..,... Personal leave mus! be taken in " minimum increment 
of four (4) hours. The nroccdu~cs lilr rcq ucstin • or shon-noticc vaca1irn1 in Anick 18.8 
will ulso hu a J lil!<l lu rct m:s1-; for tl '-C of pi.:: r:-:onal lc:.wi: Personal leave shal l not be 
schedu led lbr those days or weeks for which vacation ti me is not pcrmillcd. 

U. At the University' s discretion, the use of" personal lime for family emergency, unforeseen 
fami ly obli~mions, or sim ilar cmcrgcncy situations may he requested wi th notice of less 
than seven (7) dnys and such requests sha ll no! unreasonably be denied. 

G-11f1rn-1< 1his-11greem,,.ntc-l>llf~111111n um l t'lllf)lo~ces-wer,,.~1ven-per,01111 k la~\n_ mu~cd 
f!i,P,;l\ll!ll-lml1111~-•11-h1111<l-11.,..1f-Oe1.'<'tlll¾i~l-:-w-1ll-h,HNltWe1~,.,J-t1 cl.-l~1~.!-tl11mt, 
l~!-fo~~~llclBF )<BF 201~ flA.'&,!IHl•arr .=20 1~ thrnugh-JatlHllf'., 5, ::'.Ollt) 
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sun ARTICLE 19-W G 
DISAillLITY SITT'ARATION AND DISAillLITY RETIREMENT 

.!.2M G.I : Disa bility Scpurntion: The University may require an employee to undergo an 
examinat ion, conducted by a licensed physician or licensed psychologisl designated by the 
Universi ty, to detenn inc the employee' s physical or mental capabil ities to continue to perform the 
duti es of the position which the employee holds. The Umvcrsity shall pay 1he cost of such 
examinat ion. If the employee's Iler onal physic ian or p ychologist differs from the Univcrslly"s 
designated physician or psychologist, the opinion of the employee' personal or physician or 
psychologist shall be given due profession,11 consideration If after review or the opmmn of the 
employee' s personal physician or p ·ychologist. 1hc Univer ity has . ubstantial credihlc medical 
evidence tha1 the em ployee is incapable of performing the esscnllal Job dut ies of the employee ' · 
posi ti on, the employee may be disability . eparnted in accordance with the provisions or 1hc Ohio 
Revised and Administra1ive Codes. 

19:W G.2: Disability Retirement: I\ bargaining un it member who is elig ible may apply fi)r 
disabi li ty retirement in accordance with the provisions of the Ohio Public Employees Retirement 
System. 

20 G,2J.1 U~en 1h, r,~11es1 0f1h , U,w a.,-,11: . tuH!HtJ>lo~•Htf'JJ'W•«l-l.,.,~ttH>Httlf'llt¼ 
mtJ!-Httm·+n-ill+-l-ftd~rtt11,r,-<-e<li~. l.cy., 11ml mher Uni\ ars•l) rrer2A) litr th,---011mHtlf ,J:.lha 
I<'!\\¾ 

sun ARTICLE .!.2~1 1-1 
BEREAVEMENT LEAVE 

Four (4) consecutiw dn s of paid bereavement leave wi ll be granted to a barga ining unit member 
at the total rate or pay upon the death of a member of !.l.!i;irllt"4hlr immediate fo mily as defined in 
the defini1ion section of th is Aniclc. Bereavement leave will also be grunted in the case of a 
stillbirth conditi on. !kft'!l•,,,,,.,11krcavcmcnl leave sha ll he rnkc n t , ,111cnd to anv unmcdialc post­
dc~Hh mancr and/or to prepare for or nttcn<l a funcru l unlc""' othcrwi1sc approved for gooJ cause 
shown. 

If the death is the employee' s aum or uncle the employee ts entitled to one ( I ) day or bereavement 
leave at the 101al rate or pay. 

The Uni versity may gran1 additional use of sick , pi:rsonal days or vacation leave or leave wiLhout 
pay to extend the bereavement leave. The leave and the extension may be subject to verificati on. 

S II AHTICLE .!.22ll I 
INJURED O ' DUTY LEA VE 

_A_. __ 1-Hifh.'lll~lay,; •uH~luty-r.ilttt.S.HI\JU~'-Ull I tlh.'-Clrllllllt',l!lfl !c'--IJJ,H!!l-m!l!!W;-tlt!! 
..-mple~hal-1-w-,;m-Hl~~l+l~lljll~l~)Hhall Fetel' ~ ft1II 
~<fHHrat1HhtH,l,-H~1<--em11I ~'!.....WOtlnn~0f-i¼jH<HH~ 
€{tl.;i1tlnHl11_y;,---+!~41tla1¾.J,1Hl111-11mafA1ttld-ll~lt'-t",ldll~l1,;-,,,.!t--J~,.H•~H1f 
the-tlnivet'!'II'., t1Jlllll-f<'ttH<-;Hff!IH--lllt,--1,mj}ltt~"••--Fmtll!1, ee•, ·1111 be eligt-hle-foF--tltlly­
rela1~J"~- le111'e 1• hc1HkHn1of'o-1!,-,Hh1-ult--oi:eAn cmplo\"cC who is in jured n1 
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ll. 

wnrk must appl\1 for \Vorh.crs" Compcnsauon coverage and wi ll exercise lnnm:d.011.Dul\ 
(10D) n~IHS a, set fonh below. If au emplovec is off \\ork for ei~ht (S) or more d:1,s 
hcc\Hl'-.t! nf :111 inj1101 1m111s;clrntelv fol lowml! 1he 111c1dt:n1 that cau~c:d 1hc injurv. 1hc 
emplovec slrnll rccc11c 10D lcnw from the date f111 1un . The emplovce shall he p,11d lol' 
;111 d;1v~ umncdiatclv follO\'i.'lllg 1hc <la tt: of nuuf\ up to n1nt:1v (90) con~ccuuvc d3V4-- unul 
tcmpomn' l(l tal d1. nbih t, hcndit. are rece1wd TI1e 'lU-dav calendar 11mdrame mnv be 
C'O;tcndi:d per tht.! 'iolc d1screllon or lh!.!! Univcrsitv upon request from tht: L!mplovc~ l'hcrt: 
,hall be no luss of bcnclit pro,•1ded bv the Uni,ersnv durmu the leaw. except thut the 
cmplovcc shal I n.::rmburse the Un1vcrs1 1,, for al I IOD lem·t: benelils for thc -.:amc tmlc rk:riod 
wvcrcd h1 the tcnmornn• tuta l disahili tv benefi ts. The Univcrsi tv \\ill notifV the lJnion of 
the phtl'ClllClll t)fnm' harn:1i111 1m tu11t 1nl.!m hl!r on lOD h.:.ave An cmpkwci.: \\ho 1~ eli~ihlc 
10 rcccil'c 1()1) lca,c under this Suh-Aru clc shall be cn1itled 10 use IOI) lcm c l"ollnw,ng 
th\! 11111~ rx·nocl CO\l!rl;!d hv lt:mporarv total d1sahil11v llt!ncfits for Oll l!O llm mcd1eal care 
rcla1ctl 1,, 1hc IIHII I-Y co,crcd hv JUD le~l'C 

Tn he c.::l i!.!ihk for lOD benefit~ 1hi.: l.:mplovcc. whcn mrn red_ must· 

a. Submit a s1µncd 111c1<lcnt rl!'port dc1:ii linu the nature oflhl.:! injurv th!! date ofoc:cu ri ~ncc 
the 1d..:nti1v of all wuncsst::s and persons involv(·d. the fac ts surround in!.! the inn11, 1 uml 
anv oth ·r in rnn 11n1io11 Sll [,P0rt ll1 l! era111im! or IOD l..:avi.: : 

h. Su lk r "" 111111rv 11llo1'etl bv the Oli io Bureau nf'Wor kers· Cnmpc11sa11un. 

c 1=urn1sh 1hc Un1vcr 11v \Vi th a si1med mcd1cal nuihoriz..1t1on for the cla1m~<l 1niun· for tht: 
rcknsc o r medica l l\..'\..'.tlrds; 

d Suffer lo~t li me from cmploy1111:m1 for ~1 period or CH!ht (8) or more l'<H1"ccu11vc Ua\·~ 
1111111t..:d1a1ch. fo ll crnuH! thi: inpir, and he eliuible to receive tcmpornr'I total d1sah1l 1t\ 
hi.:nc.:fits rrnm the Ohio l~un.·au of \Vorl-..crs· Compc.::nsatmn 

c i\~sis1 the Un,, 1.:rs11v in obwmint! medical ccnificauon from !ht! ..::mplovce·-. phvs1ci:in 
of record ~pcc1 l\·1111.! the c...:tcnl of inrnrv. 1hc recomrnended treatment. 1hc cmplo,·t"c·"' 
mahilitv to return to work because o l" thc in1un' and an e timated date ufrctum and 

(h f. I 1:,,c .111 1111Lir,1 1lw111., u dircc1 r~sult or 

• ,,n automobile accident occurring during the course of duties~ 
• a fight, elfCc1ing an .arrest or cont rollmg a domestic violence situation , or during a 

'WAT team call-out for any critica l incident: 
• the use of a fi n:arm. knife. chemical agent, impact weapon, or other dangerous 

weapon; 
• an injury whi ch is the r-~suli of being struck by a veh icle whi le directing trallic or 

invcstigati n • 11 tr:tflic violation or traffic accident 
• an injury which occurs during high-risk train.ing: 
• nn injury that occurs dur ing a pursuit while on a Police Bicycle: or 
• any other inj ury dctcm1i ned by ihc Universi ty 10 be the result of hazardous-force 

ci rcumstances. 
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C. 

IJ. 

E. 

F. 

Thi.:: U111\ers1tv reserves the nuht Lo rc.:v1ew lhe cmplovcc.: 's slatu~ c.:vi:rv thirt\' (3(JI da\'', 
lnd require the cmplovee to ha\C~ an independent med ical cxam111n11on b, :i 11hys1c,nn 
sckctccl anti p.nid for ln the Uni, ersitv al anv time Uurm1! lhl! lt!a,c 

Lc-a,c may be paid at the cmplowe·s current hourlv rate a1 the ume of1111nn ror a (}Cnod 
lltll w cxc~c<l ninctv IQO} cnnsceutiw calendar dav~ 1111111cdiatcl11 folloll'in • 1hc date or 
mju~ 

Jr, for anv rc-ason, the cmplovee·s Wor~ers· Compcnsalion cl:11111 1, ,k111~d or disa ll nwcd 
nr thecmplovt:~·s \Vorkcrs1 Cnrnpcns:uion cla im 1sapprovl.!d hut tcmpor:ir'\' 101:11 disahi lit, 
bcneti ts arc di:med . aid h:m c shall cca1,c and th~ cmplo,·cc will be rcqwrc-d tn ri:1m hw""il" 
1h · tJ 111 vc:rsitv for n1w amounts paid 1hroul!h this An ick The tcnmnu11011 oflc.:1, c hc11~ru~ 
shall toke eff\!ct 1mmt!dmtelv upon the.: Issuanc~ of ;111\' advcrsi.: ,,orkl!'n.' cm11 pcn.s3l 1011 

d~c1~1on and ~h3 II not lx: ri.!instatcd unl !.!.s.i.. 1ha1 dcc1c..w 11 1~ O\l...:num nn nppeal 
R<.: 11nhursement mav be through a volun1an surrender or an 1.:.•mplovcc's nc.:crrn.·d but 
un used personal. ~ick or vacation 1imc. Human Rc ... ourcc~ un a ca~c-hv-ca~c ha!-> IS \\ ill 
de1er111 1nc the rate :md method of r~imhursl.!mcnt. 

I f th l.'. cmplovce is unable to return 10 work or unwilling 10 return tn \ \ t1 rk 1 Lhc l J1 1ivc rsi t} 

will hi!t! lll prrn:cctlin~s f'or an Invnluntarv l)isahil itv St.::para l1(111 puPi utHl l to J\ 11ich:s 2" 4- 2 
or 19~ G. 1 of th is A~reement . 

l~G,__Subs.:ct ion (A ) shall not prec lude any oth r remed ies 1hc employee may have through 
Workers' Compensation laws or against a 1h1rd pany directly I lowcvcr. itn employee shall 
not be el igible 10 collect simultaneously the ""''.'." ,emrnwum111em ornn total disab,li t 
h.:ndi t, und er Workers' Com pensation and the bene fit s defi ned under th is Sectio n, and 1hc 
..:mploycc shall assign to the University that ponion of 1he1r cause of t1ctIon ttgai nst :my 
third pany or panics responsible for the disability in the amount of the paymc111s made by 
the Universi ty pursuant 10 thi s Section 

j'!)f~i:o .... l1A2 er d!II) IRJII~' lee, c 'lutll-be--'4j"'1Hf'-H~ttlkt ...... l~ltllilHA-.il!lfl ,-
A ,utiliEBI<' sf;lae 11H2aJm,; rh)SIEIOA er :urgeen ~•rt•I) m,; Id lh,'-€1',f!PIH~ 
€-!l~Jmll be file.J ,,, i1h the Clue!" t1f l'l'i-t€,!-Yrilhin-teA-f-Wt Jw.-'M•Hh-e-J1t1~1r 
ll~UF, llle Chiefer Palie: ,hall he,; th; rt,;ht Ill de. 1g1m~i<'hlfl-tll>t!-t• 

>t!FgefHI at an:, nme 111 e,d1A1Re 1li,.'""Alf>l-Ht1w-!tm,:,<.l111-mg-,ud h'-ltlllht_-­
~hall ha,2 aee,m ta aea c0p12r ef'all r2let~eJm>l,-l1!>'-f'Ha-H1~ 
rep1trtY¼j>(li~ 

~ ~tt,;tlH\ffie:rf~~te-tllllUt~H8Hlbitlttltl'M~l\~tHl1e 

!tlk!t~~lBR ans tlte 2'if.ll!IIHll~-j~h ¥;S!ffill>-,,U~ffl-frn-lhe-+4H...,+,.it..,.;,u h 
111 e pb~ s,e ,ans ,~r~ee,~+hHH~u~--~1-l,...-,!11-lh,f,-ffiali,;-;,11 
-1111111 ans F<'t•ert Im er her find~n&of1HH1•1t--t<Hh«+h1eJ:.>i'.-!J+>l1<'<'-1md 
1he-<'ml'la~td-Yr~t-llalt-l;,;-fi1rnl. The l l1m-- t\'--Ontl-the+(-IJL<!lleh 
~JarHltl' half( I '21 eJ'sueh ""''"'HlllfH>ll-<'1'1"'1,,,,,_ 
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~ ~1wit1d--ill<H11~~~"'"',..,.,,~'tt1-t~"Rffittl~~-~r 
l-llc:l-!nw<!f!'H~11«1lle m ugree llf'efHt tlmJ f!h)·s1t1a11 surgeea, lh~cnHJ+ 
1h,,:Ai>itJs,tnv-tlH\4~1wm...o~~11t!-aaa ~•enhem Ohio shall he re~uested 10 
Rnme 'n!€1+-1lfirJ.-tih)aj-~>;-•wh&•<,-(>fl111a11 :;hall he ac1ecl Mfl(ln and" lrn, e 
~~'Hlia a, _;,i fenl, 111 the !er,•;;amg ~~ 

lh--'-\!JltltH-&ll~l~Ol',f~-•efl-<'Hh~--8~eJ'..i½ma~1'<'e, 
Gf~flEHh,,-Union-11,'tSH.le,~~Al m~ (~ ) 1mJi, iduals 1B Si'P>< B!l an IAJureel 
mr9ul)' Le,1• I! ttll!IHHl1ee 111a f!•ur•~l-•~ ill lie w re,·1e,,, ,o,nu:le 21 I n,.J-1e 
m1tl.,Ht>('<Jll!H!.;OOHHe1¥rK• 1l1, llm1 eF,11)' anJ the Un1011 regarJiag re· 1sed laAgMa~•fof-Ht!5 
11r+1 ~1,,uta-botl t-tlflfli<"-flW_.llttt_ntH<>tlffill$1'. 1h; Ua,, ;r;.H. ill f<!eflmFAe11d 
a--M<'ff\8RIOOH11~1111a1ag I~ IOUJ la the Be:ird-e~s,ees ans ll~.U 
rnett01me11d th,, iOI I 1a 1h,,-0tlf!!ll~tfitHflcH~Lhi1• 10 "'' tse the l!lfldliil,;e rnmeineJ i" 
Ar1➔€-l~l'-'f.f•1'"">-f!-btH'<ltllJ1le1e.l ,. i1h1--++l-mett+h,,.felle1•, ing thc, :.;e,niv11 
>tH~nt,11!--l++l+! 11m~ess ,s 1101 em11f!le1ea ,, •nhin ;Im HFA..''.·raa12 "' 1h2 parnes de na, 
f c11eh a~reen1<>H1,WR'¢t>Hlal•H'lleHt1t1g11a"'a "ill go, em 

S B ARTICLE !,2iO ,J 
LEAVE DONATION PROGAM 

Bargilimng unit members nmy dona1e sick leave to a fellow bargaining, unit member who is 
01herwise eligible 10 accrue and use sick leave and is employed by the Youngstown Stale 
Universi1y Po lice Dcpanment. The intem of the Leave Donation Program is to all ow employees, 
on a oluntaril basis. lo provide assistance lo their co~workers who arc in need of leave due to an 
ill ness, injury or olher cond ition covered by the Family Medical Leave Act. 

A. A bargaining un it member may receive donated sick leave. up 10 the number of hours the 
bargaining unit member is chedulcd to work each pay penod, if the bargaining unit 
member who is to receive donated leave meets the fo llowing criteria: 

I. Ha a serious ill ness, i,tj ury , or other condition covered by the Family Medica l 
Leave Ac! (a "serious ill ness, injury, or other cond ition•· means an absence of three 
(3) consecutive days or more) and documented by Family Medical Leave Act 
paperwork; 

2. I-las no accrued ti mi; (compensatory. personal . vacation, and sick); 

3. Has successfully co111plc1cd !he ir probaiiona ry period; 

4. Has made the rcqucsl fo r Leave Donation prior to their return from sick leave. 

II' the University docs not approve the request. the specific fac tors for denial shall be 
imlica led to 1hc requesting employee. If approved , the Univers ity will then post a notice 
to the bargaining unit members, wilh a copy to 1hc Ohio Labor Counci l Representative that 
a request for donali on has bce11 requested and approved, 
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u. 

C. 

D. 

E. 

F. 

G. 

II. 

Bargaining unit members may donate leave if the barga in ing umt member donnting meets 
the following criteria: 

I. Volu11tari ly elects to donate leave and doc o with the understandi ng 1ha1 donmcd 
leave wi ll be returned if not used; 

2. Donates a mm,mum or dght (8) hours: ,111d 

3. Retains at least one hundred twenty ( 120) huurs of sick time. 

Bargaining unit employee who wish to donate sick leave shall ceni fy : 

I. The name of the bargaini ng unit employee for whom the donated leave is intended: 
and 

2. The number of hours to be donated: and 

3. That the bargaining unit member will have a mimmum sick leave b,1 lance of at least 
one hundred !went ( 120) hours; and 

-l . That !he leave is donated voluntarily and the bitrga in ing unit member understands 
that the donated leave wi ll be relllrned if not used. 

The Leave Don;1 tion Program stmll be administered by the University. Bargaining unit 
members using donated leav,; shall be considered on acuvc pay status but hllll 1101 accrue 
sick or v,1catio11 leave while us ing donated leave. Donated leave shall be considered sick 
leave, bu1 shall not be convened intO a cash benefit. In order to ensure that the bargaining 
unit member receives pay for the appropriate pay period, the bargaining un it member or 
1hcir Union representati ve must notify the Universi ty of the qualifying absence prior to the 
d •ad line fo r submis ion of pa roll for the appl icable pay period. 

Bargaining unit members requesting leave donat ion shall estimate how much leave wi ll be 
nee led. In response, bargaining unit members donating leave shall coordi nmc how much 
leave they int,;nd 10 donalc. Subject to the 1n ini111u111 dona1 ion req uirement stated in 
Subsection (B) (2) above, 1hc aggrcga1c amount of donated leave shall not exceed the 
amount needed. 

To the c,,tent it is possible, :111 eq ual amount of leave donated shall be lakcn from each 
bnrgnining unit member who has donated leave. In lh~ cvcnl the bar ,aining unll member 
requesting leave docs not use the estimated amount oflci:1vc needed, the remain ing domJted 
kavc will be returned to 1hc lrnrgai ning uni t members who donated the k :,vc. 

No bargain ing uni I members shall be compell ed to donate leave. 

The Chk f I luman Resources Ofli ccr may , with the signed penn ission of the barga in ing 
uni! member who is in need of leave, inform bargai ning unit members or !he co-worker's 
critical need for leave. This noti ce shnll not include the specific medical condition for 
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which the bargaining unit member needs the donation. The University shall 1101 directly 
soli cit kave donations from bargaining unit members. 

ARTICL£20+ 
EMl'LOYEE UI SC l l'LI '£ AND £1\ll'LOYEE RIGIITS 

2!! 1. 1: A member of 1hc bargaining un il may be disciplined. dcmmcd. uspcndcd. or rcmovei.l for 
jusl cause, which shall include but not be limited to incompetency, inefficiency , unsa1isfacto"· 
pcrformance, dishoncsty1 drunkcnncs , immoral conduct, insubordinat ion, discouneous treatmcm 
of the public, neglect of dilly, 1'1<)la11 on ofam llnl\crs11v pol icv or work rule, ftf~tWk'-<H 
rtHtd-t-lrlllfW-h=tr- c-xccssivc un\varrantcd absenteeism, or any other act of misfeasance, m::tlfcasance, 
or nun fcasnncc in offi ce or cun\'iction uf a fclom·. 

Amclc 20-1- shall nm anplv 10 separnuon from emplovmenl due to an mabili1v m return 
fro111 a lea, c of ab cncc. 11rnhil 11v io pcrlonn the csscmial duties of a position. or loss of Ileen.sure 
or oth~r Cl!'rti licatwn rec UUL"'<I to ""rfonn ~ ios1tio11 

2!,!-1..2: orrcct1 ve .: 11.:t ion is nonnally progres 1ve in naturt!: that is~ repetitions of causes for 
disciplinary action should lead 10 progress ive responses of reprimand, suspension, and removal. 
It is ex pected 1ha1 mos1 ca cs will be disposed of by an in fo rmal verbal warn ing and/or anendance 
cou nseling without fom1il l d1sc1pl1nary Jction: such verba l wan1ing or counseling may be 
documented, bu1 shall not be recorded in the employee's official pe rsonnel fi le un less cmmcct~d 
lo "illh'\cqucll1 prul!fe! '11\C d1 '\C1pli11i:. The supervisor wi11 follow-up with an cmml IO th!.! i.!mplovec 
c;.lr~c111r11; 1111n4 that n vl!rhal ,, ;lm1m.; \\a'i issued Pnor 10 the issuance of a wnncn reprimand. a 
111cr.:1111a \,il l bL· ht'ld bc-1\,1..:Cn 1hr.; c 1nplO\'CC' :.lllll the cmplo,·ce·s supervisor. ,,h1ch mav include a 
Urn, c~uy and Urn on n.-pri:::-,,c:11m11vc However, the seriousness of certain off en es justifi es severe 
initial disciplinary action, including removal. R<.!rfim!Httl5D1.ciplinar\' ac11011s shall be reduced in 
wnt ing wi thin a reasonable period of tune, with copies provided 10 the employee and 10 the 
employee's oITk iu l personnel fi le ~eit~'I LJ -- ~1l~1t!@I It> th» C',:1u1A~ 

~....i-11 ,> fll~it ~. ~UI 1~1-0,,'l!.i••½l•~J~~ 

2.!_1-1 .3: An em ployee who is suspended, reduced or removed shall receive wrinen notification from 
the Chicfl-luman Resources Officer or 1hci rh . ' n,f designcc sta ling the reason for 1he disciplinary 
action Prior 10 the issuance of any suspension (except situat ions pending drug test ing results as 
de;;cribcd in Section 2Q+.:[c'i ), reduction, or removal, the Chief Human Resources Olliccr or 
the1rltt,-ln,r des1gncc will schedule a pre-disciplinary hearing,-i;H~il!1€-e-Yn~"'i-J.l-+. 10 
discuss lhc reasons for the proposed disciplinary action, and 10 give the employee an opponuni1y 
m offer an ex • · ··, ·· • 1isconduc1. I!.l,:..JlLQ,r:",:; • · ·- · · · · · , 'UILOgJl!Jd 
0 . 

dgy 
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"i1ncssc;, The employee shall have the chrncc of whether the,·~ wish<'!. 10 appear HI lhe 
ht:aring and present orul und/or wri tten statements. whether or not 1hcvh~ wisho to have a 
Union representative present and/or whether or not to have lhe Union representative prcsenl oral 
or wri tten slatcmcnls. Further, tht.: cmployct..: may choose to wni vc in writing their~ right m 
have such a pre-disciplinary hearing. Aller the pre-di. cipl111a"· hcannc the Clue!' I lmmm 
Rc,ourn:s Officer or their dcsi~nee. ~lw ll -i-+1A-IH¼tld--dcll\cf¥ or 1,,, email 10 a suspended 
reduced ur rcmn,cd har~a1111nl! lllll l member wnt1cn no1ilicatmn s1a11nu the rca ,;;ons for 1tu.• 
, u,pcns1on, rc-due111,11 or rem ,val. The panics agree !hat orders or suspension, reduction or 
removal shall be 1rct11cd a · conlidential pcrsonnd mauers be1wccn the U111 vcrsi1y and the 
employee unlcs. the employee wishes 10 consult the Umon in the matter. in which case ii shall be. 
the so le responsibility of the cmployl.!t: involved to communicate with the Union. lflhd ·111 lhm:,i,111 . 

rndt-1c1t,,1R11. IFIF FJlltH nl 1. uhr_.Jq~111mll; ~ flld dd, iht1 Nh.il~ 2 hdt~Flll:: ill hd flf)lrnnttl , hu • l.!l1 c!F, tt f1op 

C 81Sf'O•llrnll ''111 I,~ I l>YL.J iff'il lllfl•l.1 llllllllt,!f 

-U.+!-llt"e-l}i'l!iJ1lin11~ let1-Fin::•,,-l-'m1H~1~lttltl~H~~;-,,.;--,.,.I-I--I!., 
~l,;/!--Al'lt+h?!Hff'ft-,tH~~lat~ anJ ,pu11i,a11,,n Rf 1h; ehar,;es 1 lw r,., . 
Ei~,af!,---11 RR~~-•1tltf(:~............,,;111rul-lHt1tH1,g-u,lmttlhl+ffil>f-ttt'jltttmeJ h the 
l 'tw er,n- ,\! !1..,....J,,..~-m~ l11,int...in1~ll--tts~li~11,ph,-"- h"-ln,• 
~itlh< ,~ Fes1,e11J IB the allc,,al~,t.'ttfftlttt!+-tl,.."t'i'll!a111«l 1A !Ac l',RlicA IWRet' ~rih~ 
4ei+Ailg ·.:•1 J dmf\l l~ 1t1 1c! 11111 r11e ldRl Id 111111n, . 1lllr!, c! 1. untl of Jt+Pttnh,1H+ ~,~ hi:t h_. l~ @hrtlf 
~tt~· c'h) . ~utll JJFO'l.ttit'. 1l 11•,l ttf ••tlH~:,%M nRi:1 - thd llfilfl.d uHti tt'.lHlf.kllttJin tlF M1. har 
r prc1 cuue11•" rn 1h~ Gh1ilf 11urfutn l~et1,it1r1:l OAie1:1r PF hL 11:tr tl;aG1J;;llldld BG k,r Hl N8 1,rnoe e1-
fti1&1'li1ltl~. IHH ,,., hthJr tlum 1~11, \il~lu t 18 1 luoir ,~fl~f n 1hc1 prA d1st!1f1l11h1~ lhl!Ann~ It 1. iltit 
11!11Hf!l1c1• d@ .J r,+· po11s1b1l1Pt l'• n011( h1 hdr i111 .!01c ef lhe ,hii.4dul.!d het1F+n~ rhu r!t:ttr,I..,"" 
£tRtl er ht? ht!r FOflfebJfHUII' I! • Ill Lc1 fhlf'lllllhuJ It! ti I ,1~1~. 111;1r, of und i:!IV s it•1t1n~ -
Wil-RHH,;RJ-l-'1 1 .. erl,111~ da, , r,.11,w,•~1"f'F'! dtc t?tflhAm: h~an~h.....i-nt1!_!-e61-1+1m"1mH>f-">'!+I 
tlft'f'ilh"-ikffi!!dH'-<'J'i½~~~I''.• te tile' emple: ;;_ Tile 
Gk1e~tH001¼-R~lllf~-.,-+.).J.lt~HJio-il-4t· m--llh::-h~F1ng-tttJ1nm1..;tHtitlr-:..-t·t:t,.,•p1mn1:m,-ktttrn~m 
leA I ll'J .. erl,IAg di!'. 5 .. r re.eir1--0H4e-!'""""1Hl~Klnlillfl Th,; 1•rM••. ! tti:-tho (!f,! dioe1~IH~~ 
htM1fll~!11111~ nr11iHct1f#f♦1 rf ~lir s1plu10. iftt11 . ill h0 tcHIIHf'ldlJff ,11h1R ,1~1r1. r"'QJ 0et-tHtdtH~ 
fr,t1R lht! SH. lh!j l41Hj11 IJtt:! l'l er 1ttl "~" •~htld of lttMtrtns Th+•,-fhJF1_ (:'01 de. ,~ifitn~I llHI_. ht! 

Ill •<l 11H1!11111l~ 1•1 IRi! lJ111 dP,1~ .... 11~thd "~•1111,:-..M 

2!J.J..:[5: Drug anti Alcoho l Testing l'rogrctm: 

_/\ _ _ The Uni versi ty and the F.0 .1' have a mutual inlcrcst in promoting the 1rea1111en1 and 
rehabi litation of employees involved in lhc 1mproD<;r~ use or drugs or the almse of 
alcohol A dn1g and alco hol testing program serve. 10 promote the panics' interest in a 
drug-free workplace. A ll hunH1ining u111t mcmbt!r... must ahidc hv Univ1...·rsltv Policv 3356-
7-:!0, l)ruµ-Frc',! l':.nv1ro111111..: 111 

A-_l! __ A member or lhc barga in ing 111111 may he required IO submit lo a test 10 determi ne the 
1111 prop~+ll"ttttl use of drugs or 10 determine that the employee is u11dcr 1hc innuencc of 
alcohol while on duty. The 1cs1 will he c·onducted by a mcd1cal fot· il i1v or dru e/alrnhol 
t~,;, 1111 µ site or wil l be conduch.:d rn 1 campus 
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_,_ Requiring an !.!mploy1.,~ to submit to uch a test must be based on H reasonable u picion 
thm-_thc employee hns been usi ng any drug. Sf-narcotic or alcohol...l!nd that this use mai, 
present :, risk to theirhe;.oo safety or that of fe llDI employee or the public Rcasonnhlc 
suspic10 11 ~wnd;trdsttnd lcsrim.! procedures sh:1 II be bn~~d on Umvcrs ity Pohcv 3356-7-~0 
cffcc1cd December I, ~O I Cq12e1fie sbjeni"~ ehs2<Y01i-e.!ff1tRt!-lfuH!ftt-­
l"'1tt1.,,ttl'~'1 w--horl· oJof, of An e1npli,1·ee , 111cltftlit1"--huH,nHinu1 ... l--!,,--,.J.,t1""1 
,p,~, h emlltl' and 'er uance0UR1-,d-k>H;h!ln""5-+n-1"'1l11'"'•""'"'l'IHl"'i:J't!tf"H' IJ::j 'Hl"k,;iw1od 
'"''""!r.·N-tttl~h,tt1h,,,,f'ri!ele 0eho•·1er,, aml er"6H>l!'fl!l1"!:HIJ:.tt_H>.,t_11!ileF-lh~ 
jnilu~nc ,,t..,i11'5l1Hlf<S The Univers ity also has the right to randomly tc ·t bargaining un it 
employees. Drug and alcohol screening/testing shall be cm11.lucted for administratiw 
purposes and the resul ts shall not be used in any criminal proceed ings, 

G,IL._ A supervisor who orders a drug test when there is a reasonable suspicion of the use of' any 
dntg, narcotic or alcohol shall fo rward a report con1aini11g lh~ facts 011d circumstances 
directly to the Chief of the YSU Police. The employee shall be verbally advised of the 
reasonable suspicion at the ti me of the test and receive a wri 11c11 statement of th~ same 
rcason;ible suspicion within twe111y-four (24) hours of the test. 

9-L_Tcst results reporting a presence of alcohol, illegal drugs, or narcotics, or the use of 
prescription dru£S without a prescription, or th t! abuse of any ovcr .. thc.countcr drngs will 
b~ submitted to the Chief of the YS U Police for further ac1ion. J\ husc o f prc>scrihcd 
med1ca11on shnl I be treated the same as non-pre cribed use 

!'-[__All drug le.s ting shall be conducted by laboratories ce rt ified by 1he State of Ohio or the 
federal government. J\ 11 alcohol brea1h tests shal l be administered by a trai 11ed breath 
alcohol technician. The procedure util ized by the drug testing lab shall include a chai n of 
custody and cont rol and split sample collection and testing. 

1...g___AII specimen· identified as positive on the in itial drug test (screen) shall be confinned 
through the use of the gas chromatography/mass spectrnmc1ry method of detection, or any 
mher met hod that is pro fessionally recognized as being as or more accuralc than the gas 
chromtt togniphy/mass spectrometry method of detection. In the even t the initial and 
confi rmatory test results arc pos itive, the employee is entit led to have the split sample 
1cs1cd in 1he same manner prescribed above at the employee 's expense. This lcsl will be 
given the same cv idcntimy value as the two (2) previous tests. If at any point the results of 
the drug or alcohol testing procedures conducted by the University are negati ve, all further 
testi ng and admin istrat ive act ions related to drug/alcohol lcsting sha ll be discont inued. 

_II_ A n employee who is required to submit to a reasonable suspi cion drug or alcohol test wi ll 
be suspended JJCnd ing receipt of the test results or mav be assigned dut,~s that will not nose 
a threat to the cmplc•vce or arw other person u111i l the ri:sul1s of tl1c t ·st arc known. I f the 
test resul1s indic,lle 1hn1 ~he-,,osthev were not under the iniluencc ofnlcohol or !!!J~ 
u,c nlil legul drngs. lhe employee shall be ))!lid fo r the lime 1hc11 wcrclll',',~ ~uspc11dcd. 
and no record of the suspensio11 will be maintained in the employee'. personnel fil e. 
I lnwcvcr, if:in incident (i,; .1.!. car ~ccidcnt is li n~~U 10 lhl.'. rca.,,u,:ihlc susmnon ri.:<., ull in:..: 
111 the 1es t1 nc, a reCOl'd of the incident shal l be placed in the cmplovc"•~ I crsonnel lik An 
employee who has a conlirmcd, positi ve drug or alcohol test (reasonable suspicion, ra11do111 
or follow-ur ) w,11 be subject to disciplinary action. If the employee agrees 10 enter nnd 

succe ·sfull y complete a rehabilitat ion program, the discipli nary action \loll not exceed 
thirty (30) calendar days fo r 1hc first offe nse. Thereafter, fo r a 'p riod or two (2) yc.irs, the 
employee will be subject to periodic fo llow-up drug testing as well as the reasonable 
suspicion ancl rnndom testing de fi ned above. 

l+_I _The random testing pool shall be made up of bargaining unit em ployees. Random testing 
may be conducted up to four (4) times in a calendar year and may include up to 30% oi' the 
pool. 

2Ql-.~(,: If a bargai ning unit member is to be questioned orally concerning possible disciplinary 
acti on by the hicf of the YSU Police or annther University administra tor, the employee shall be 
ad vised in advance or the general nature and reason for the qu estioning and that 1hev havch.;,,;he 
has the l'ight to he accompanied by a reprcsentativc(s) of thcirltis4a-e;c choice, who may be an F.0 .1'. 
representative. Tll,,-rnl.....,l'.-+h l~9ir-1n1i-, is """ e~fi&I---Hm~hc F O I' 
represcmanve Jet!!' has-..! lhc right 10 assist and counsel the cmplovec during the mectinµ but""" 
nm interfere , ith 1he orderlv process of 1he that mcctin~. Such meetings will be scheduled 
immediately be fore or aft er the employee's work shift, or during the employee's work shi fi , 10 the 
cx1c111 such schedul ing is feas ible. TI,c employee wi ll be in active pay status during such meetings. 

2,!!+-!P •: A bnrgilining unit member who is involved in a depa rtmental investigation ma ' be 
required to submit 10 a polygraph examination. Relevant que.stions asked in a polygraph must be 
narrow and spcci(ic in scope deal ing only with the matter being investigated. When a bargmning 
unit member is req uired to submit 10 a polygraph, the inforn1atio11 developed from the results may 
only be u cd for admmistrative purposes and shall not be used for any subsequent cr11nmal 
proceedings. A bargnimng unit member may not refuse to submit to a polygraph examination 
under the circumstances listed above. If the request for the polygraph results from an nccusa1ion 
made by another bargai ning un it member(s), the barga in ing unit member requ ired to take the 
polygra ph may request !hat J.Lim~ accuser(s) .il so submit to a polygraph examinut in11. Such 
requests will be granted. Polygraph examinations may not be given by employees or the YSU 
Police Department, the Vice President for .'\ElR11tlt5!AHieBLeoal Affair, and I luman Resource~ or 
any members of tht! I luman Resources Department. 

Employees under non-criminal investigation or use of fo rce investigations shall he informed of the 
nature of that investigation m1d provided a copy of the written complaint, ii' one exists, with in 
seven (7) calcn Jar days of when the complaint is received or the determinat ion that an investigation 
will be necessary, whichever event is later. Where known, employees hall be infonncd or al l 
details of the investigation which arc necessary to reasonably apprise the employee of the factual 
background nr the complaint. Should 1hc investigat ion include the rev iew of video or audio 
recordings, the employee and hi s representative wi ll be allowed to review the recordings thal the 
Employer has ohiaincd or is awa re of aft er outa in ing a fo nnal wrincn stateme111 or report from the 
Employee. If during the course of lhc investigation additional recordings arc acqu ired , they wil l 
he provided to the employee and such statement may be amended fo llowing the rev iew of the 
recordings. 

If the Employer questions an employee during a criminal investigation of one of its employees, it 
shall advise the employee of the criminal natu re of the invcstiga1ion and whether the emplo •cc is 
a suspect or a wi tness before interviewing the employee_ 
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2Q~-2ll : Suspensions and removals of non-probationary employees sha ll be subject to 1he 
provisions of Article 6 ("Grievance Pro ' ," · · · • 

"Uhwnucntl\' 1u1►, cd tht: Sien J hi:arwi: · 
1Wl£d 10 ;i Ulll,u:,.wtmncr i\11 11 nt.lCll.I.c 1 
1\(IJd~ 6 bUI nl!)\ JJ0l b, i)dyanccd beyond ;;i \cpJ. 

2Ql .l!l/: If ngr~-cablc 10 !he Uni ve rs ity, a member of the bargaining uni! who is suspended shall 
have 1he option or serving !he suspension or having 1hc hours of suspension deducted from thei r 
lff'r.lh!r..iccumula1cd 101al or vacmion or compensa tory hours. The Universi ty also has the option 
of having a bargai111 ng unit member's hours of suspension deducted from the member's 
accumuln1ecl vacation and/or compensatory hours in lieu of 1hc actual suspension. 

2Q.J..10: The refusa l of a bargaining unit member to answer questions in connection with a matter 
involving employee discipline shall not be cause for disciplinary action against the barga ining unit 
member unless 1hev h.iveh~ been so .idvised of 1he fact 

ARTICLE 21 ~ 
U 'IFOR i\-1S AND EQU IP IENT 

21~-1: Each member of !he barga ining unit, whu at !he direction of the Uni versity goes armed on 
duty, shall be issued a standard sl!miautomatic duty weapon and ammunition al no cosl lo 1hr.: 
barg:,ining unit 1111.!mbcr. Any other weapon an ofliccr wishi.:s to carry during a non-uni formed 
du1y assignmenl must first be approved by the Chief of Police. The approved weapon will only 
be carried providmg th, onic,r lrns qualifi ed with the weapon. 

21-2.2: Each member nfthe hargai111ng unit who at the direc tion of the University wears a uniform 
whil e performing 1hcirht'-•he< duties shall receive an initial unifonn allowance of seven hundred 
fifty dollars (SrO) :11 the lime h,;-,h,;-i,1hc, arc appointed or are1,, directed by 1he University to 
wear a uni fonn while on duly I fa n employee resigns or is separated from the Un iversity less 1han 
one year fo llowi ng 1heirJ,t-,,-fu!F initial appoi n1mcn1, 1hev~ sha ll reimburse 1he Univers11y on a 
prorated basis for 1he cash value or the 111111al uniform allowance. Wi1h 1he exception oflJniversi1y 
Dispatchers, e:ich mcmbi.:r of the bargaintng unit who serves longer than one year and who 1s 111 
work s1a1us (acuvely employed. on approved paid lea e, or unpaid FMLA) more than fifty pcrccnl 
(50%) of 1hc prcccdmg li scal year shall rece ive: 

( I) an annual uniform and maintenance :1llowance of one thousand two hundred dollars (S l .}~00) 
which wi ll be paid :111he end of1hc firs! full pay period in the month of July_~ 202 I. 

2) an annual unifom, and maintenance allowance of one thousand 1wo hundred fifty dollars 
(S 1.J.Q~ 0) which will be paid :11 !he end of the firs! fu ll pay period in the month of July 2U~ TI: 
and 

3) an annual u111fon11 and maintenance allowance of one thousand three hundred dol lars ($ 1 .300) 
which wi ll he paid :11 1he end or1he first ful l pay period in 1he month of July 20:U~ -

Univcrsi ty Dispatchers wi ll be paid an annual uniform and maintenance allowa nce in the manner 
described in lhe foregoing sentence bul wi ll receive eight hundred doll ars ($800) annually. 
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If a bargaining uni! member is on a leave of ab cnce (paid or un paid ) at 1he 11111e 1hc annua l unifonn 
and maintenance al lowances are paid out, the bargaining unit mcmba will rccc1 l! a pro-rated 
uniform and maintenance allowance based on their work status (actively employed , on approved 
paid leave, or unpaid FMLA) upon their return to work. 

211.J: If the Universi ty changes the required unifonn during the tenn of 1111s Agreement , each 
rni.:mbcr of the bargaini ng unit who is required to purchase the new umform shall receive an 
addi1ional ini tial unifonn allowance of five hundred doll ars (S500). 

2i;l,A : Unifonn patches shall be worn 011 bo1h sleeves of 1he members' shirts, sweaters, pckels 
nnd coats. 

21-2 .5: Each member of the bargaining uni1 who al 1he direction of 1he Univers 11y wears a un ifo rm 
while performing 1hcirl~ duties shall conform 10 all reasonable grooming and appearance 
standards established by 1he University. 

21i .6: +he-+Jn~11~ "ill maJRtaiA il •taoonRH¼llefllltt~lfi,-Jrne-pefltHllllll!-<H"ml,.;r-, -o J'.-tht! 
h111,g,11nitt~1111H-~tfies lilaek leather p~liee eot11',-!11l&bl!!t!l.-f'HH&!-fiim e;:i!'>- Members 
of the bargaining unit are required to wear a bullet-proof vest that mt:l.!ls spi.:cifications cstabl ishcd 
by the YSU Police Department. The Unive rsity wi ll purchase the vest. When c11rren1ly provided 
vests arc replaced , bargaining unit members may choose a vest other than the one specified by the 
YSU Police Department as long as it meets 1hc spccilica1ions esiablished by 1hc department The 
Chief of 1he YSU Police Depanmem wi ll be responsibl e for de1cnni n1ng ii" alternate vests meet 
departmental speci fications. The University wi ll pay for th, .ictual cost or an approved ahcrna1c 
vcs1 up 10 1hc cos1 or the vest specified by 1he YSU Police Dcpanmen1. Any amoum above the 
cost of 1he departmenwl vest will be paid by 1he barga ining unit member 

ARTICLE 2IJ 
LAYOFF AND RECA LL 

21J. I: \1/hcnever the Universi ty dctem1incs a n:duction 111 the work force 1s m:ccssary. the 
University shall dctcnnine 1he classification or classilicalions in which 1hc layoff or lnyolls wi ll 
occur and 1he numbers of employees 10 be laid off within each classdicauon 

2r , .2: Layoffs shall be based upon dale of appoimment 111 the classifica1ion bcg111n111 , w11h 1hc 
employees wi1h 1he most recent date of full -1ime appo1111ment m 1he class1fica11on 111 \\luch 1hc 
layoffs are occurring Each employee's ofTicia l personnel fi le m the ofTicc of I luman Resources 
shall be the sole basis for dc1enninmg 1hc1rlw-hef appomunem dales. 

2I 3.3 : If a bargaining unit member is 10 be laid off and !he bargaining ,11111 member previous ly 
served in a lower classification. the bargaining un i I member may displace a fellow bargaining 111111 

mcrnbt.:r in the lower classification if they have more bargaining unit seniority than the bargaining 
u1111 member 10 be displaced. 

ZI J .-1: On 1he next pay day fo llowing an employee's cffec1ivc date of layoff, thevh.,....I,.; c,111 be 
paid regular and overtime pay due, compensatory time due and accrued and unused vacation 11111c. 
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2JJ .S: The office of Human Resources sha ll notify each employee of thei~ layofT and, if 
available, displacemen t rights, l<>t1A...,,i-+ l4! days prior to the cfTective date of their~ layoff 

2l J.6: The oflice of Human Resources wi ll prepare and have available for inspection a list of lnid ­
ofT employees who arc available for recall in each classification involving layofTs. The list wi ll be 
arranged in descending order with the l,11d-ofT employee with the earl iest date of full -time 
appoint ment beginning the list. Employees wi ll be recall ed in a descendi ng order from the list 
beginning with the employee with the earliest date of full- time appointment. The list for each laid­
ofT classification shall be ac tive for 1-;~w-+ l 2+months. 

21_J.7: The University wi ll not hi re new employees to perfonn bargaining unit duties while one or 
more employees who performed their duties previously nee in active layoff status. 

ARTICLE2;)_4 
SEPARATION 

2} 4.1 : Rcsign:1tions: Employees who resign shall sign and submit a resignation letter to the Chief 
Human Resources Officer or theirhP..•h~• dcsignce at least two (2) weeks prior to the effecti ve date 
of resignation. Employees will make a reasonable efTon to provide the University an earlier notice 
of intent to resign whenever possibk A resignation letter. once submitted by the employee and 
accepted by the Universi ty, shall be irrevocable except by mutual agreement between the 
University and the employee. 

2;)_4.2: Disability Sep:trntion: If, in the j udgment of the employee's physician, or a physician 
des ignated by the University, a non-probationary employee is physically or mentally incapable of 
performing all the duties of 1heirh1....t1cr posi tio n. and l~l{l';thcv hm c exhausted all paid leave 
and all Family and Medical leave, the Universi ty shall consider reasonable accom modations and 
knowledge, skill , and abi lities which may tra nsfer to a vacant posi tion first in the bargai ning unit, 
or outside of the bargaining unit, and the appl icable rules for application for disability under 
OPERS. Employees may be placed on a disabi lity separation leave. 

2;)_4.J: An employee on disability separation shall retain for w ... ,m~F-(2-l ) months the right to 
rei nstatement to employment at the University in the classification thev~ held at the time of 
separation, providing 1hcv nrckt!-'!;k,,-+,. able 10 perform the dutie of the position. If the individual 
is able to return to work and the University no longer has a position in the classification in which 
the individual served at the time of thci rhp...h,;r separation, the Universi ty will reinstate lhe 
individual in a similar posi tion, if one is available. in a classification fo r which the individual meets 
the established qualificat ions, and provided such remstatcmenl docs not conllict with the 
provisions of any collective bargaining agreement entered into by the University. 

2J4A: Requests for reinslalcrnent fo llo\\ingfram di sabi lity separation shall be submitted in 
wri ting to the oflicc of I luman Resources no later than 1w.ent.,....r. ur-(24) months from the efTective 
date of the disability separation. The Uni versity will arrange for its designated physician to 
e.,amine the employee to detennine if the employee is medically capable of performing all the 
dut ies of the employee's posi tion. The cost of the c.,amination shall be pa id by the Uni ve rsity. 
The University will consider any medica l information provided by the employee's physician, 
provided the employee has tnken any action required to release or provide such infonnation. 
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2}4.5: A bargai ning unit member who severs employment with the University forany reason shall 
be paid in fu ll for all un used vacation time and compensatory time at the current hourly rate of 
pity. The current hourly rate of pay shall include the educati onal increment (A rticle .J 5) bu t shall 
11 01 111clude any shift difTcrential. 

2,!-tG: In the event a Sergeant requests to be returned to the rank of Police Ollicer 2, such a request 
shall be granted by the Untversi ty. Within 30 days of the req uest, the Sergea nt shall be adjusted 
in pay and classification to a Police Officer 2. The member shall not lose any class ification 
seniority for such voluntary red uction in rank. In other words, all of the time the employee spent 
as a fu ll-time Sergeant before maki ng the request to return to the Police Officer 2 classi ficat ion 
will count toward 1hcirll~ classification seniority as a Police Offi cer 2. 

In the event the request is made during an ongoing shift cycle, the Sergeant sha ll not bid or bump 
any member unti l the next regularly scheduled shift bid rotation . then at such time the member 
shall bid as a Police Officer 2 with the appropriate class ification seni ority. Such mid-bid cycle 
procedure may be modified by the University to accommodate the reduction in rank and need for 
supervision and shift equalization (the University may allow the reduced member to move shilis 
prior to sh iii bidding). 

ARTICLE 2:!.i-
RETIREi\l ENT 

~'-.-1+--'l-••--H•.e--t!•it\!ffl--r,t'mHlh!.l--l>~a-.il~tA~ r.;11re1n,._~~-0t'f'rt!Hht! 
hafgitttw~t shall be 7P A 11:emecr ef the ~argatt1t1,g-tm,Kha!l-l-...-t"'fln~~>c 
lt;,e11I ~ <!!lF dun A,;,, lueh ~be she reael,e, the a;e of7Q 

A bargaining unit member who reti res shall be enti tled fo r an unlim ited period of 
ti me. on the same basis as bargaining unit members, to use of the library. Bookstore discount, 
1,ckcts for University func tions, use of Beeghly Ce111er and other recreat ional fnci lill es. Retired 
bargaining unit members will be eli gible to purchase a parking pcnnu annually for the annual 
parking fee establ ished by the Universi ty. Retirees. thei r spou es and dependent children until 
they reach the end of the academic yea r of age twenty-five (25) shall be eligible for remission of 
all instructional fees . (Sec Anicle 3Q+). Eflect l\'C Fall Semester 2022 retirees emplovl-cS 
spou cs and dependent ch1l clren shall pav fo r twcnlv percent /20°ol nf the co,t ofonlmc 
111struc1ion pm, 1ded bv the Univcrsitv and offered 111 lk1nnersh1p wit h Academic l' anncrsh1ps nr 
:i lW "i llCCC~"or 

2:!.i--1.J : lfa member of the bargain ing unit dies, theirlw--1\ef unremarriecl spouse and dependent 
children until they reach the end of the academic year of age twenty-live (25) shall remain en111led 
10 the benefi ts specified in Section 2±~.2 above. 

2:!.~-J -1 : Sick Lc:1vc Conversion: A bargaining uni t member who retires wi th ten ( 10) or more 
years of fu ll -time Univers ity service is entitled to conversion to cash payment of part of 1hctr h1,;,.h.;r 
accrued but unused sick leave. 

52 



141.iem,,--,kt~I he cash payment of accrued but unused sick leave shall be twenty-five 
percent (25%) of accrued but unused sick leave of the first nine hundred sixty (960) hours. for a 
maximum payment of two hundred fony (240) hours. 

/Ill accrued sick leave slrn ll be eliminated from an employee's record upon sick leave conversion 
Such payment shall be made only once to an individual. Sick leave conversion docs not apply to 
scparntion or 1crmination other than retirement. "Retirement" as used in this section rcfCrs to 
reti rement under the provisions of one ( I) of the Ohio public retirement systems al the time of 
separation and requested sick leave conversion. 

2:!,S,:!S: The University shall allow officers who retire to purchase the issued service weapon for 
S 1.00 upon retirement. "Retirement" as used in this section refers to retirement umfor the 
provisions of one (I ) of the Ohio public retirement systems at the time of separation. 

2:!S,~ •: The University shall provide all reti red officers with a ret irement identification card and 
badge. Retired officers shall be entitled to obtain weapons qualification to comply with retired 
officer conccah:d carry lcgishition. 

ARTICLE 2~<• 
i\llSCELLANEOUS 

2~ 1. I: Bargaining unit members pcrfonning assignt!d and authorized Urnvcrsity duties oIT­
campus shall be reimbursed for travel in their privately-owned vehicles at the rate establ ished by 
the Board ofTnistecs 

2~ .2: Members of the bargaimng unit shall receive a discount of twenty percent (20%) on all 
purchases Ill excess of five dollars (S5.00) made on items sold by the Urmcrsity Bookstore. This 
discount shall be available only for goods purchased by the employee for 1hcirk.....i.er personal use 
or for the personal use of their immediate families. /\buse of this privilege shall be grounds for 
suspension of the individual employee's privilege. Members of the bargaining unit shall be cn1i1led 
10 a fifiy percent (50%) discount on University Theater and /\thletic tickets, for the use of the 
bargaining unit member or their immediate families. 

2~ ,.J: Members of tht.: bargaining unit who obtain parking permits wi ll have regular access to 
Universi ty parking lots, with the exception of the visitor's lots and specifically designated spaces. 
+l~11on-wi1Ht11111M1!~1nHt-aA~HfHlletfll>cH<H>e-tH1te111b,!F-el=-1l..,,+.l111~-,..,,1i,, 
µefh-fu~1ttl-+ftt-~nHHfH~ The parties agree to meet and confer over any rcquc.:~ts made by 
the University for additional spaces and lots needed for visitors or special events. 

2~ •.4: Members of the bargaining unit who serve on ~my authonzcd University conumttcc and 
must attend mct.:tings of the comrntttce outside thc,rJ~ nonnal working hours will receive one 
:ind one-half times the actual hours ofauendance added to their compensatory time balance. 

2~ .5: llonor Gu:ird: 1 lonor Guard will be considl!rt!t.l as harn:11111ng 111111 rncmhcrs who ,,car Ihc 
rccog1111ed llonnr Guard u111for111 apprO\cd b" the chief If the Chief of the YSU Police 
Depanment authorizes the use of the depanment honor guard at any function, the of1icer will be 
compensated with a minimum of four (-l) hours of compensatory 111ne or 11111c and one half 
whichever 1s greater. 
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2~ .6: Andrews Student Recreation and Wellness Center: Members of the bargaining u1111 
shall have access to the /\ndrews Recreation and Wellness Center during normal operating hours. 
In addition, dependent cluldren aged 18 or older and spouses ofbargaming unit members shnll 
have access to the Andrews Rccrca11on and Wellness Center during non-peak hours as indicated 
by the Director of the Wellness Center and based on utilization data for an ,111m1al fee or oue 
hundred dollars (S 100) per person or two hundred dollars (S200) per family. /It the beginning of 
each semester, uon-pcak hours shall he defined and that information d istributed to all employees. 

ARTICLE2!!+ 
SEVERAIIILITV 

2£"7. I: The parties intend that this /\greement shall in all respects be construed and applied in a 
manner not inconsistent with applicable statutes and court dl!cisions and regulations propt.!rly 
enacted thereunder. In the event any provision of this Agreement shall be determined by 
appropriate authority to be contrary 10 any statute or regulation, such provision alone shall become 
thenceforth mvalid and of no effect, but the remainder of this Agreement shall not thereby be 
deemed ilh:gal or unenforceable The parties agree to meet promptly to discuss ~111y clcc1s1011 which 
renders any ponion of1h1s /\greement null and void. 

2!!+,2: Any provision of this Agreement which is found contrary to law but becomes legal dunng 
the life of this /\grccment. shall take immediate effect upon the enactment of enabling litigation 

2f.H-.3 : Nothmg 111 tlus Agrccmcnt shall be construed to prohibit or restrict th~ right ofthi:: 
Umvcrsll)' or thc FOP. to take action to comply with the Americans wnh Disabil1tics Act 

ARTICLE278 
NO STRIKE/NO LOCKOUT 

21/l. I : ·11,c University and the F 0 .1'. agree that the grievance procedures provided hcre111 arc 
adequate to provide a fair and final detennination of all grievances arismg under this Agrccmcm, 
It is the desire of the University and the F.O.P. to avoid work Stoppages and strikes. 

218,2: Neither the F.O.P. nor any member of the bargaining unit, for the duration of this 
J\grccrncnt, shall dircc1ly or indirectly call, sanction, encourage. linancc. participate. or assist in 
any way in any strike, slowdown, walkout, concerted "sick leave" or mass rcs1gnat1 011, work 
stoppage or slowdown, or other unl:1wf'ul interfe rence with the normal operations or 1hc University 
for the duration or this /\grecmcnt. The F.O.P. shall not be held liable for the unauthorized activity 
or the employees it represents or Its members who are in breach of this Section, provided that the 
r .o I'. meets all or its obligauons under this /\nicle. 

21!!,3: The F 0.1'. shall, al all times, coopcrmc with the University in contmuing opcrnuons 111 a 
nom1al manner and shall acuvcly discourage and attempt to prevent any violation oft he "no-strike" 
clause. In the event of a violation of the "no-strike" clause. the F.O.1' shall promptly notify all 
employees 111 a reasonable: manner that the strike, work stoppage or slowdown, or othl!r unlawful 
tntcrfcrcncc with normal opcr:nI011s of the U111versi1y is in violation of this Agreement. unlawful 
and not sanctioned or approved of by the F.O.P The F.O.P. shall advise the employees to return 
to work 1111111t.:diatcly 
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21K4: A viol111ion of the provisions of Article 21~ by a member of the bargaining unit shall be 
grounds for disciplinary action, including removal or separation. 

218,5: The University shall not lock out any bargai ning un it members for the duration of th is 
Agreement. 

ARTICLE 2J!9 
ONTRACTING 

The Universi ty reserves the right to contract for services. However, the University agrees that it 
will not lay off members of the bargaining unit in the exercise of this right. 

21!9, I The University retains the right to contract for services. It is not the intent of the University 
to contrac.t out or subcontrnct bargaining unit work that will rcsuh in the layoff of bargaining unit 
members for reasons other th:tn to create greater emciencies: achieve cost sav ings; participate in 
initiatives for shared services arrangements, counc il of governments, the Inter University Council , 
other pub lic-public or public private partnerships and consortium; to improve operat iona l 
effectiveness, or as otherwise may be described in Article 8. 

2!!~.2 Prior to maki ng a decision to contr.ict or subcontract out work that will result in the layoff 
of bargaining unit members, the Union shall be given, upon request, the opportunity to meet with 
the University and to discuss what options/alternat ives may be avai lable to maintain the work in 
1.hc bargaining unit. 

2l!J).3 The University shall give the Union sixty (60) calendar days advance written notice of its 
intent to contract or subcontract out work that will result in the layoff of bargaining unit members. 
Within lourtccnt"" (l :!0) """"~i11g-days of notice fro m the University, the Union; shall be given, 
upon request. the opportun ity to meet with the University ,ind discuss what options or alternatives 
may be available to maintain the work in the bargaining un it. The meeting shall take place within 
@ f....., (~lQ) ~ days of the Union's request, unless otherwise agreed by the parties. Within 
fourtccnhffi { 1:!ll ) """'-l.H~days of the parties' meeting, the Union may provide alternatives to the 
University's intended action for its consideration. The University will give serious considcratton 
to the Union's alternative solution in reviewing its intended action. 

2J!9.-1 In addition to the above, the Union shall have the right, upon request, to negotiate the 
impact of the intended actions of the University to contract or subcontract out bargaining un it work 
that will result in the layoff of bargaining unit members. 

2!!ll.5 In the event ofa dispute relating to the terms of this Art icle, the Union shall have the right 
to life a grievance pursuant to Article 6. 

2Ji9.6 ·n,e Uni versity may ut ilize the procedures contained in Sections 2Jl0_2-2Jl9.5 fo r a 
maxi mum of two (2) positions for the life of this Agreement that will resul t in employee layoffs . 

2!!Q,7 The University retai ns the sole right to make the final detem1ination as to whc1her or not 
to contract services thm do not resull in the Jayo IT ofburgaining unit members. 
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2Jl9.8 It is not the intent of the parties to limit the University's right to contract for major 
project{s) requ iring outside expertise and/or that fa ll beyond the scope of regular bargaining unit 
work and/or workload. 

ARTICLE12JO 
II EALTII AND SAFETY 

12JO. I: The parties agree that it is the goal of the Universi ty and the F.0 .1'. that the U111 vers1t 
be a place in which bargai ning unit members cr~oy a safe and hea lthful environment. To 
accompl ish this, the Universit)' wi ll endeavor to assure compliance with all federal , state, and loca l 
statutes pertaining to hea lth, safety, and the environment. Both pames rccog111zc that it wi ll be the 
Universi ty's responsibility to provide all bargaining unit members the necessary training, 
equipment, and written procedures necessary to conduct their job in a safe und henlthful manner. 
Both pa rties also recognize that it wi ll be the bargaining unit member's responsibility to follow 
University he:,lth and safety policies which may include the we:iring of personal protective 
equipment and the mandatory attendance of traini ng seminars. It is understood that all mandatory 
training will be ollered in accordance wi th the Training Leave provision of Sub Art icle 12;w E. 1. 
It is further recognized that any violation of University safety policies by bargaining unit members 
may result in disciplinary action by the University. 

12J 0.2: In order to assure the Union an opportunity to provide input on matters related to safety, 
the !'resident of the Union shall designate one ( I) bargaining unit member to serve on the 
University Safety Committee each year. 

12J0.3: If a bargaining unit member feels that thcvhe.-'!Jie has been assigned to work under unsafe 
or unhealthful conditions unrelated to the risks inherent in the dutie ofa police officer, thevl!.!-;,l;,; 
shall report the situation immediately to their!H!.-l-ier supervisor. If the bargaining uni I member 
disagrees with the supervisor's response 10 the situation, thevh.,...J,.- muy report the situation to the 
Director of Environmental and Occupational Health and Safety or 1hc1rH-!"rlt<'f designcc. The 
bargaming unit mcmber(s) shall not be required to continue performing the duties in question 
pending the inspection by the Director of Environmental and Occupational Hea lth and Safety or 
thcirhi!.---11"f designee, but may be assigned other duties. The bargain ing un it member(s) shall not 
leave the campus. The Director of Environmental and Occupational I lea lth and Safety or 
their~ dcsignee shall inspect the situation immediately and deliver a verbal report on the 
scene. to be followed b_ a written report of the situation within three (3) day . The Director of 
Environmental and Occupational Health and Safety or theirh1<-~F des1gnec shall be empowered 
to order the immediate halt of any operation or activity which in theirm,,-11,;+- judgment 1s unsafe 
or unhealthful. 

l2J0.4: The University wi ll cont inue to provide opti ona l safety trauung courses to members of 
the bargaining unit ; those enrolled in such courses will be on ac ti ve pay status 1fthe arc scheduled 
to work during the time the course is taught. 

12.lll.5: All recommendat ions of the Safety Committee hall be responded to by the Director of 
En ironmental and Occupational Hea lt h and Safety or theirhi-.-lt,;F designec, in wri ting, indicating 
whether the recommendations will be implemented or rejected. If the reconuncndation is rejected , 
the response wi ll indicate reasons for rejection. If the recommendation is approved, the response 
will indicate the approximate date of implementation. 
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.f2J0.6: Cont ingent upon approval by the Dircclor or Environmental and Occupational I lealth 
and 'afcty, every month each sworn offi cer shall be entit led to use the Beeghly Firing Range for 
no more than one (I) hour: an employee who uses this fo cilily shall remain in active pay stalUs and 
on siandby status. Police officers who arc off duly and who use the firing mngc, as provided in 
thi s article shall nol be in ac tive pay stalus. Access lo lhe Beeghly Firing Range wi ll be limited lo 
au1horizcd personnel design.lied by lhc Chicf of lhe YSU Poli ce Deparlment during periods when 
the range is reserved for YSU officers. 

ARTI CLE 30~ 
INSTR CTIONAL FEE- REI\IISSION 

3!) 1. 1: Children and spouses of bargaining uni I members shall be gran1cd remission fo r 
ins1ruc1ional foes al YSU, includ ing ou1-of-s1a1c ins1ruc1ional fee: where applicab le. "Children" 
arc 1hc biological. legally adop1cd or s1c11-children or a bargai ning uni1 employee. Children shall 
be eligi ble for remission 10 1he end of 1hc academic year of age 1wenty-five (1 5). Bargai ning uni I 
members musl provide any infom1a1ion rcques1ed by 1hc University such as copies of marriage 
licenses, binh ccrtifica1es and certifi cates of adop1ion 10 assis1 the Uni versity in de1ennining that 
1hc child or spouse is e ligible for tuiti on remiss ion. Barga1111ng uni1 members mus1 also properly 
complete the Univers ity 's application/affidavit in ordi:r to rcc~ivc tuition remiss ion. Barga111ing 
,11111 members shall receive rem ission of ins1ruc1ional and general fees al YSU, incl uding out-of: 
state fees where applicab le. fo r up 10 cigh1cen ( 18) scmesler hours per academic year and si, (6) 
scmcstcr hours each summer 1crm. Remission of the general fee shal I be granted to members of 
the barg,uning 11ni1 only. Barg.tining 11ni1 members who retire duri ng the term or this Agrccmcm 
shall conlinuc 10 be eligible for 1he fee remission described above, and their dependcms (children 
and spouse) shall continue 10 be elig ible for fee remiss ion for dcpendcnls. as described above. 10 
mcludc remiss ion of ins1ruc1ional fee The dependents (children and spouse) or any bargaining 
unit member who dies during 1he lerm of lhis i\grcemenl shall con1111ue IO be eligible fo r fee 
remission as described nbove, 10 include remission of ms1ruc11onal and genera l fees, until 
depcndcn1 children reach 1he end of the academic yea r or age lwenty-fivc (25) and as long as 1hc 
survi ving . pause remains unmarried. Effcclln: Fall Semester _022 rcurcc.s cmplnvccs1 ~pouscc. 
and depc11dcnl children ~hall pav for I\\ Clll\ pcrcc111 (20° 01 of 1hc cosi or nnhne 111'1ruc11on 
provided hv the Un1\ cr°' 11v 111 pnrt11a..;h1p ,._.1th /\ cadc1111~ PartTh.:rshll}\ or am su Cc!\!\l)f 

3!)1.2: On a case-by-case basis, 1hc Universily will consider requests by bargainin" uni1 members 
10 auend classes at YSU duri ng normal work hours, which may include 1hc employee's use of 
compcn alOry time, vacaiion or 1he opportu1111y to work c11hcr before or aflcr 1heir normal work 
slufl 10 compensate for 1hc lime spent in class 

ARTICLE 3! i 
PIWIIATION A O PRO/\IOTION 

3! ;;, I: Probationary Periods: Each employee appoi nted to a position in the b"rgai ning unil hall 
serve a probmionary period. For Uni vers ity Police Officer I and University Police Scrgcanl, 1he 
probationary period shall be , .....+/.-)m clvc months c,cluding periods of sick leave of twenty (20) 
sick leave days or longer, or leave wi 1hou1 pay of' more than one ( I) week For Un1versi1y 
Dis patcher. 1he probationary period shall be 'rl'rf-" 1wcil'C months in addition 10 1he lime in 1raming 
for 1he cenification by lhe OhJO Peace Office rs Train111g ouncil Eac h probationary employee 
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shall be eva luated in accorda nce wi1 h the provisions of i\ rt iclc IJ,/. ("Evaluations"). If 1he 
performance ofa probalionary employee is deemed unsaiisf'actory, !!!£!rh+s-1',;, employment at 1he 
Univcrsily or in lhe YSU Police Depar1mcn1 may be 1errnina1ed wilh 1wo (2) weeks' no1icc during 
1he proba1ionary period. In lieu of 1he 1wo-week notice, lhe University may I ay the individu"I for 
eighty (80) hours al his/ her hourly ralc of pay. A probationary employee who is separa1ed from 
employment will be given a wrillen statement of reasons for 1hci rlH~<l+' separation. Separation of 
a proba1ionary employee may not be adva nced lo arbi1ra1ion under 1he provisions of Article 6 
("G riev,,ncc Procedure" ). Members of the bargaining unit who arc promoled from one 
class1fica1ion to ano1her within the barga ining uni I sha ll serve a six-month proba1ionary period: if 
!heir performance is deemed unsa1isfac10ry in 1hc position 10 which 1hey have been promoted, lhe 
will be rcinsiated 10 lhe posi1ion from which 1hcy were promoted, rather 1han being separated. 

JF ,2: lf'1hc Uni versity fill s one ( I ) or more posi1ions of University Dispatcher or University Law 
Enforce ment Supervi sor, ii , ill consider qualified applicants from within 1hc bargaining unit 
before considering candidates who arc not member of the barga ining unit. 1-lowcvcr, the 
Univers11y's select ion ofa candidaic 10 fill 1he position ofU nivers11y Law Enforcement Supervisor 
1s nm arb11rablc. The Urnvcrsity will consider the applicant's education, relaicd work expe rience, 
performance evaluations, and length of University serv ice in a posit ion or positions related to the 
position for whic h the, arcl+e-.,h,,-.., applying. 

312,3: When 1he Uni ve rsity decide 10 fill a vacanl Sergeant posi1ion or a new Sergeant posi1ion 
is created, the pos11ion shall be fi lled by a compe1i1ive c, amina1ion and an i\ ssessmenl Center 
process from 1hc Univers i1y police officers who are qualified. Prior to 1he close of applications. 
fo r any examinat ion adminis1cred en er aAer Jan~nP, I, 2ll I 7, those qualified must have a 
minimum of fo ur years of service as a regular full-1ime Un iversity police officer. 

i\. The cxamina1ion shall be admi nis1ered by a vendor chosen by 1he Un iversi1y. An 
assessment panel chosen by 1he Univers ity will assess the candidates and repon us 
fi ndings 10 Human Resources ( Q1ree10r el' Tale~1sm0a. Prnee " llll,":"'t¼!lil 

i.+H1al0'. u ReaerJ, Exccu11, c D,rcc1or I IR Opera11ons or successor 1itlc). 

13 . The notice of promo1iona l c,amination shall be announced fourleen ( 1-1 ) calendar 
days prior to an announccmenl on 1he University applicanl tracking sys1em. The 
announcement shall be made by a member of 1hc Human Resources s1aff via an 
email message to all un ion associates A copy of 1he anno11nccmcn1 shall be pos1ed 
on lhc FOP bullc1in board. The promotional oppommity shall be announced on the 
Uni versity applican1 tracking system and will include: 1he position 1i1 le: du1ies: 
mini mum qualifica1ions; licenses or cer1 ifica1ions: 1he announcement dale and 1he 
date the position announcement closes Only bargaining un it members who are 
qualified for lhe promotional opportunity and apply prior 10 1he close of1he posi1 ion 
announcement shall be tested. A b:1rua 11111H.! unit member n:qucstrn !..! ~ t~strnu 
accommoda1 ion mu'tl , uhmit the rcqw!st 111 ,u11111g 10 the 11 uman Rc~ourcc.., 
fkndit~ Mamtl!i.:r Jt h.:a~t lourtC\!11 clavs pnor to ~chcdulcJ tc~tine. Banw.11111H! unit 
member-. ma, he rc!q u1rc<l 10 pro, 1dc ndcht1011al 111formnt10n to suppon their 
rcquc t 

C. Wi1hin founecn ( 14 ) days fo llowing 1hc close of the promotional opportunity on 
the applica111 1racking sys1em. a li st of all promo1ional c,amina1ion resources 
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D, 

m"1erials shall be made available 10 qualified bargaining unit members. The 
University will :Lssure !hut the required malcrials arc available from vendors. The 
cost of uny such nwterials will be borne by the appl icant 

Applicants shall have a minimum of" nine1v,i->ity (260) wflfk-days 10 prepare for !he 
promoliom1I testing. All testing shall be administered on campus. 

E. The promotional material s shall consist of 1101 more 1han fi ve research books or 
materials related to specific subjects. The YSU Police manua l shall be included us 
one of the five books or resea rch materials. 

F, All hargai11 ing unii members shall be notified of their ind ividua l test results within 
f'orty-ci ghl (48) hours or the coring. All bargaining un i! members shall he provided 
with the scores of all tested police officers in numerical order. No employee shall 
be identified by na,nc except on thei r!~ individual tes1 score. 

G. The fol Im ing preferences shall be added to a candidate 's lest score: 

I. Mil ilnQ': Milital)' veterans with an honorable discharge (DD-214 or DD-
256) shall receive a ten ( 10) point preference added to thd rh~- test 
score. 

2. f:1l11cnl ionnl: Candidates shall receive either a five (5) point preference 
added to 11teiril~ Jest score ror an associ.ue degree in Crim inal Ju:;ticc 
or a related field or a !en ( I 0) poi nt preference added to 1heirlw.rllH>teF score 
for a bachelor's degree in Criminnl Justice or a related fi eld. There sha ll be 
no pyramiding of1his preference. 

3. Longcvilv: Candidates shall receive a one (I) point preference added 10 his 
or her tes1 score for each year of service as n bargaining unit employee 
beyond five (5) yea.rs. 

The maximum aggregate nmounl of al l prefe rence points shall not exceed fift een 
( 15) poi 111s. 

H. Applicants must score a minimum of seventy percent (70%) on 1hc wriucn 1est, 
t!xcl ush1c of any preference points, to cidv;-mce for asscssrm:: nt. 

l. The Assessment Cc,11cr 1ca111 wi ll consisl or persons who arc 1101 YSU employees 
and from the Ohio Chiefs of Police Association or si milar organization. 
Assessment Center team members must have experience in law enforcement 
supervision in a le,,dership ro le of' lieutenant or above. FOi' shall be pem1i1tcd to 
have an observer allcnd Asscssmelll Center tcnm meetings, provided that the FOP 
identifies 1hc observer no later than 1hiny (30 J before 1hc Assessme111 Ccn1cr 1eam 's 
firs1 meeting. 
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J_. _ _ J,---The wriuen test score plus any preference points shall count for forty percent (40%) 
of1hc candidate' s loWI score, while the Assessment Center team evaluat ion shall count for 
sixty percent (60%) of the total score. 

_K _ _ 

K. An Eli ~ihility List expires two w ars aft er 1he examination has been scored. 
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6 1 

APPEN llIX ~ f'. 

GRI EVANCE FORM 

□ Filed Through F.O.P. 
Grievance Co111mit1ee 

□ Filed Independently 
off'.O.P. 

Name of Gncvant: ________________ _ 

I lame Address: 

D;,tc Cause of Grievance Occurred · _________ _ 

Grievance II ------

Date Filed ------

Statement of Complaint ofGric\'ant: (A nach supponing documents 1fappropriatc) 

Section of J\grccmcn t J\llc~cd to I lave Reen Violated: 

Remedy Sought : 

Grievant's Signature Date 

cc: Gricvant , J\ VP/Chief I luman Resources Officer, F.O.P., Chier of YSU Police, Direc tor or 

l.abor Rcla11 nns~;ir .\.ln11Alftrn11011 
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APP EN DIX 1u ; , \'. II E VALI I.-\T l O ' OF FO i' 11,\ RGA INING UN IT IE.IIBER 

PERFORM A CE STANDARDS FOR DISPA'I Cl IERS · r.lisp:11d 1~rs 111 1hc FOi' harca1111m, u111 1 
sh3 II he evaluated accord in~ 10 thi; folio\\ 1m1 Cmcgoric~ 

KnO\\ lcdnc of luw cnforccmcn1 lmvs ;111d procc.:dun. .. ~ 
2 Knll\dcd~c of co111mu111cation procedures (1 . .-. radio, telephone LEADS Kidde 

Card,e1c.) 
Prep.1rn11on of n:pons j 1.e. wri1ten rcporb, communicauons lol!s etc.) 
Appcarnncc 

5. A tli tude!l'crsonulit, 
() Dcp,;ndahi I itv 
7 l111 1iu1ive 

Coopcrnuon with . upcn 1snr 
9. Judi:uncn1 
JO. Puhl ic l{elauon, 

Di. patchers in the FOP harcain,n~ unit shall he .:valuated on 1hc folJ01, inc rn1inc calc for each 
c.uec.onr 

0 = Poor 
ecd. lmprovcrnc111 

2 - ~dc.!(JUU h! 
_, , - Av~rngs'. 
-1 . - Good 
5. Vcrv Good 
6. E,ccllcnt 

Dispatd 1crs in the l'OP bnmni ning uni1 shall be cvuluatcd on 1hc fo ll owing overal l rati nµ scale: 

9- 1 t, points: 
I 7-24 p<ii llls: 
25-33 points: 

-13-51 poinls: 
52-60 poims: 

Pnnr 
Needs I mprovcmcm 
Adc.:q11a11.: 
Avcmuc 
Good 
Verv Good 

PERFORMANCE STAN DAR DS FOR POI.ICI·: 01-'1' 1 ERS· Police O f'ficm in i11c FOP 
hurvaining unit shal l he eva luated a1:cordi11 g In thi.! followirn.! Cult::k!oriL·.s · 

2. 
3, 

4 
5, 

(A) l'ircur111s l' ro ficic ncv 
(I i ) Ccnil icu11 nn hv the Ohm Peace () lfo;crs Co11 11cil 
Knowledge of law c11 forccmt.:1 11 l:1\\'S nnd ,,roccdun.:s 
Knowlcdce of conrnw1 11 ca11on proccc.hm:;" 11.1•, radio 1clcphont.-! I. EA DS Kidd· 
Card ,tc l 
Prcpnm1io11 of RcJlt)fL"i I ,.c: .• wriilt..:n r •ports. C'om111unica1icms1 lnt!"i c.1c ) 
/\ pJ>C:nrfuU.:\.! 

6 

6 
7. 
8 
() 

10. 
I I 

Attitud · Pcr~onali1v 
Dcpcndahi l11v 
ln11 iativc 
Coopernlmn \,i th St1JX!rv1~or 
.l ud!.!ntClll 

Puhhc Rcln t, ons 

Police Otliccrs in 1hc FOi' barca111111 e u1111 shall he evaluated (m 1h.: lol lo,"ng rm ,m; scale J(,r e:,ch 
cotcl!0f\' I cxcludinl! Fire:irm< l'rulic1cncv uud ('crt11icu11011 o t'Ohio Peace O11iccrs Counc il \\h1ch 
an! JnlL!d as Pas'- f-'riil and Yes.. o res1l<!cl1vdv)· 

0 = Poor 
I 

5. 
r, - Excell ent 

Police Olliccrs m the FOP hnrnnim ng unit , hall be cvalumcd on 1hc f'ollowrng over.ill rn lim; ~cak· 

0-R points: 
I). Io points· 
I 7-24 points· 
25-33 points· 

--1 3-5 I po ints. 
5?-60 pornts 

Poor 
Nc!e<ls lmprnvt.!m(.!nt 
Adequate 
Avcragl.! 
,ood 

Ver\' Ciood 

COMMENTS AN D FIN/\1. ACT ION: T he evul uotinn sha ll also 111dudc cummcnls bv the 
Evaluator tht: Chief nfl nli cc and 1he h:irµam inl! 11n i1 111c111bcr und action bv Human Resources 

FORMAT: T he Univcrsilv n.: !-.crvcs the ri 1.'..ht 10 chum.;c thl.'! fnrmnt and tl1 c.: 111~d1um to displav ust: 
and s1orc the cvuluntion. 

DISPOSIT ION : A cn1w oft he cvn luation is clectrnmca lly stored 1111d nvn ilu blc w 1hc staff mcmhcr 
at the time orcompktion for n.:.vicw r111d ac k11owlcdec1ncn1 

64 



YOUNOSTOW1C SfAfE UNIVERSITY 
UNIVERSITY D/SPATCHE/l PERFORMANCE EVALUATION 

NJJilE OF fMPlOYEI:: TYFE OF [VALUATK)N 

!------ -----------; Prc~toCt\Ml/ 0 IJ..dr,on: 0 ;~1 □ 
CL.ASSD'-'ICAUO!i : 

CAHGOl!.lU 

2. Kl'lll ... lc:gecf CO'TVl\l,t'l,U loOnP,OCIIO,Jf tJ 

fl •- ,~ ,~. 11"11. IG/Jdtl cm. ,rc,I 

) . P.ti.,,ritlO'I ot i:;XJ,t) 

ji.,_ >1.'nlfNI f~S. ~ ,11,h,)- i,,,r, I M:./ 

" · APaalltlCI 

!i. ;. r.111.de:/Pet~tv 

7. ln4lt cr.t 

, .... 
\ . ~~ .. -­' . _.___, :~=ago 
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Al'l'ENDl:X Q I 
STANDARDS OF PROFICI ENCY 

YSU/F.0.1'. STANDARDS OF PROFICI ENCY: FIREARi\lS 

Am1ed officers who are members of1he YSU-F.O.P. bargaining uni! shall mcel and maintain the 
following standards of proficiency with firearms. in accordance with the provisions or Aniclc I Q8 
of1hc Agreement 

A . General Provisions: 

I. All officers will be considered in active pay slallls during qualificaiions. 

2. Firearms qualifica1ions will be conducted al least once annually. 

3. Al 1he range, each officer's weapon(s) will be inspected by 1hc range officer before 
being fired by 1he officer. 

4. The bullet load for qualifications will be the s:une 1ha1 is carried for duly. 

5. An officer may use speed loaders/speed strips or maguzincs 10 reload !!!.,;_u:ln'--11'.'f 
weapon during qualifications. 

6. Each officer's 1arge1 will be scored al the range in the prcsencc of 1he officer. Also. a 
copy of the score sheet will be provided lo the officcr within seven (7) days. 

7. An officer who has secured the approval or 1he YSU Chief of Policc 10 carry an 
al1erna1e "plain clothes weapon" in accordance with the provisions or Section 2;1_; _ I of 
the Agreement shall be given 1wo (2) opponuni1ics annually 10 qualify with thc "plain 
clothes weapon." (If lhc weapon is a 5-shol weapon. appropriate adjus11nen1s will be 
made in the Qualification Requirements specified in Section C.) If an omcer foils 10 
qualify with 1he "plain clolhcs weapon," ii will cease 10 bc :1pproved for use under the 
provisions of Section 2::/} .1. 

8. Al 1he range forqualifica1ion firing, each officer will use 1heirh~du1y rounds as p:1r1 
of the ammunition required for qualification firing. Following qualification firing, 
1hev~ will be issued new rounds of duty ammunition for ll!£l!ltt...Jlcf weapon. 
Including du1y ammunition for up 1wo (2) speed loaders. speed strips or nrngazincs. 

9. If an officer fails 10 qualify with 1hctrlll'Hh!f duty weapon, 1hcvl!e--,h., will be given 1wo 
(2) hours ofins1ruc1ion and be given a second opponuni1y 10 fire for qualific:t1ion within 
founecn1e11 (1:!ll) ~ days following 1hc first 1cs1 for q11alifica1 ion. lf1hc officer 
fails to qualify 1he second time, 1hcd >e-!rl1c will receive an addi tional two (2) hours of 
ins1ruc1ion. and will be given a third opponuni1y 10 fire for qunlificauon within 
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B. 

founeen l,!11 ( 1:!tJ) .,..OHn"!!-<lays on duty following 1hcirh1,.lh!f second fi ring for 
qualificmion. 

Training: 

I. The University will make available adequate firing range facilities for 1r:aining purposes 
a1 leas1 twice a monlh. The da1c(s) and loca1ion(s) oflhese facilities will be announced 
following consuhalion with 1he F.O.P. The use of1he Beeghly firing range will be used 
when at all possible bcfor~ using firing ranges off campus. 

2. For training purposes, 1hc University will make available 10 each officer sixty (60) 
rounds of ammunition of duty weapon for use in the designated training facility twice 
each month. If reloads arc m:adc available, they will be of simil:ar load 10 duty 
ammunition. In addition. each officer will be provided with a rnrgc1 for training 
purposes. 

C. Oualifica1ion Requirements: All officers will be required 10 sa1isfac1orily complc1e a fircanns 
qualifica1ion course approved by 1he Executive Director of 1hc Ohio Peace Officer Training 
Council (OPOTC). The University will mccl and confer with the F.0.P. before submining 
any revised course 10 the Executive Dircc10r oflhe Ol'OTC for approval. 
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TO TH E PHYSICIAN: 

Al'PE DIX Qt 
CONFIDENTIAL 

SCREENING EXAMINATION FORl\1 

The purpose of thi s examination is to dete rmine ir the panicipant is healthy enough lo 
safely panicipale in an exercise program. Specific data are necessary to design an appropriate 
program for the participant. Please provide all information requested, sign and return thi s form to: 

NA ME ____ ____________ _ DATE -------

AGE SEX __ _ HEIG HT ___ _ WEIGHT ____ _ 

TOTA L CHO LESTEROL ___ _ IIDL __ _ LDL _____ _ 

General physical examination abnormalities : (Please list those find ings that might place the 
partic ipant al risk for exercise: and auach copies o r any local physical examination fonn s used.) 

Pl ease anach results or a symptom limited maxima l exercise s tress test and complete the follo wing 
data : 

MODE OF TESTING ____ _ DATE OF TEST _________ _ 

MAXIMUM WORK LOA D ATTAINED (M ETS, KGM, SPD, GRADE) _ _____ _ 

RESTING HEART RATE MAX IMUM HEA RT RATE ATTA INED -----

RESTING BLOOD PR ESS URE MAXIMUM BLOOD PR ESSU RE ____ _ 

REST ING AN D EXERC ISE ELECTROCA RDI OG RAM INTERPRETATI O N 
(Please attach copy) 

PLEASE LIST AL L LIMITATIONS AND RI SKS FOR EXERCIS E (Such as: medications, 
diabetes, orthopedic problems, epilepsy, etc. ) 

I have exam ined the above-named participant and find thcmlttm4ief lo be in good/poor health and 
is/is not capable of sarely parti cipating in an exercise program. 

Date -~-~--,--,- Signature ...,..---.,---------------
Please print physic ian's name, address and phone number: 
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Al'PENDLX J;;,1: 
INS RANCE BENEFITS 

Definitions: 

Contract Period and Fiscal Year arc defined as the 12-month period Ju ly - Ju ne 

Funding Level- The overall dollars needed to cover estimated health care expenses. The Funding 
Level will be convened to Funding Rates for the Contract Period: 

Effective July I, 201 18 and end im, .lune 30. 1022: 

Medical = Expected C laims Liabil ity + (Expected C laims Liability x 3-3/4% ) + Fixed 
Costs. 

Rx = Expected Claims Liability + (Ex pected Claims Liability x 3-3/4%) Fixed Costs 

Denta l = Fully insured rate as set fonh by the denta l insurance carrier 

Vision = Fully insured rate as set fonh by the vision insurance carrier 

Should the denta l or vision plans become self-in sured in the ruture, ,the funding rates fo r those 
plans will be determined as follo ws: 

Denta l= Expected Claims Liability + (Ex pected Claims Liability x 3.75% ) + Fixed Costs 

Vision= Expected Claims Liability + \Expected C laims Li abi li ty .< 3. 75%) + Fixed Costs 

Funding Rates are based on a structure that includes Employee On ly; Employee + One 
Dependent ; and Family (Employee + two or more dependents ). 

Expected Claim Liability is delennined by the stop loss carrier and/or Third-Pany Adm inistrator 
(TPA) for the Contract Period, and/or actuary for the hea lth care consultant. 

Actua l Costs = Paid Cla ims + Fi xed Costs - Prescript ion Dnig Rebates 

Fixed Costs = Administrati ve Costs + Stop Loss Premiums 

Funding Rates for the medical, prescription dnig, dental and vision plans each July Isl, wi ll be 
detcm1incd using the formu las identified above lo calcu late Funding Level. 

Effective with the proposed Plan changes, and ruture 

Reserve 
The University will mainta in a health care Reserve in accordance with the guidelines outlined in 
the HCAC Target Reserve Poli cy. 
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II CAC Ta rget llcscrvc l'olic.y 

I. Components of1hc Target Reserve: 

a. I llNR llcserv,,s - rcprcscm 1hc fund s necessary 10 cover clai ms Incurred 8111 No1 
Rcpon ed. For purposes o f this con1rnc1, IBNR Rcscn•es = 2.5 months or Expec1cd 
C lnims for mcdic:11, prescription drug, denta l and vision claims. These are c laims 
fo r which mcmbi.: rs have receive.ti serv ices but the c laims have 1101 been paid or 
billed lo the Uni versity ; and 

b. Mn rgin - represents the d if'forc11cc between the Maximum Clnim Liabi lity (applies 
10 med ical only) and Expected Cla ims Liability sci by 1hc Univers ity ' s consuhant. 
This amount is calcu lated by mu l1iply i11g E.,pcc1cd lnims Liabi li1y by 125%. 

11. Targeted Reserves should be expressed as a range from Optimi: tic, Intermediate 10 
Pess im istic 10 rcnec1 the potential for varinnt:e. 

111. Fund ing of1hc Reserve shou ld target the ln1ermcdia1c Targcicd Reserve Level of35% of 
projec1cd annual cos1s. 

IV. n , is Reserve Policy shou ld be in1cgra1cd in the annual Funding Level Cakula1ions: 

a A three-year projcc1io11 of 1he Targeted Reserves s hould I c used to elfoctivcly p lan 
and adjus1 accounts through premium increase or decrctises; 

b. Should the reserve balance exceed 45% of 1hc average of 1he annual "c111,d_cos1, the 
Health Care Advisory Commincc shall consider options, includ ing prem ium 
holidays, and make recommendations iruendcd to red uce 1he reserve balance. The 
avcrngc of the annunl ac1uul cost is defined lo be the 1hrec-ycar average of the 
annual actual cos1 required 10 o pcraic 1he health care plan for 1hc previous three 
fi scal years. The annual actua l coslS fo r a pan icubr fi scal year includes claims or 
premium costs including stop loss ir1Surnnce, adminis1ra1ivc expenses incurred fro m 
vendors and consultants, wel lness expenditure . a ll legally req uired fees and taxes 
associated with the hea lth care plan , and other expenses that may be required 10 
effectively operate the hca.lth ca re plans. 

c. Should ihe reserve balance foll below 25% of the projected annual cos1s, lhc Hea lth 
Care Advisory Commince may consider opl ion and ma ke recommendations 
intended to ra ise the reserve balance. 

V. An ac1unrial consultant will conlinn annually 1lrn1 the reserve po licy is properly nli gned 
wi th the stop lnss coverage and 10 idc n1 if, risks nssocia1cd wi1h 1hc coordi11a1cd policies. 
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El\l l'LOYEE CONTRIHUTIONS 

Fffce1ivc Julv I 2021 A;ill employees sha ll contribute fift een ( 15 ) percent of the fully insured 
equivalent rate for their subscriber selection. Pnvmem sha ll he ded11c1ed in cm1al amounts for each 
cl ic. ihlc cmpl1wcc's hi•wcck lv p:wchcck ·, 

INS RA 'CE IIENEFITS 

~ 
Youngstown State University 

sunerirror Plan Year beginning July 1, 20l 18 
MLl)I Al MUTUAi.Of 0 111, PPO "--- Plus 

\ -.,,l llhlHl/lllH (ll\ll 'l'- 11 ' 90/10 In-Network Plan 
70/30 Out-of-Network Plan 

Benefits Network Non.Network 

Benefit Period J anuary 1 ' 1 through December 31 ' 1 

Dependent Age Up to Age 26 Removal upon End of Month 

Older Age Child Ages 26 -28 Removal upon End of Month 

(cost of coverage at the employee's expense) 

Pre-Existing Condition Waiting Period Not Applicable 

Blood P int Deductible o pints 

Overall Annual Benefit Period Maxim um Unlimited 

3 month De ductible Carryover Not Covered 

Benefit Period Deductible - Single/Family' $250/$500 $425/$950 

Coinsurance 90% 70% 

Coinsurance Out-of Pocket Maximum $925/$1 ,725 $ 2 ,000/$4 ,000 
(Excluding Deductible) - S ingle/Family 

Total Medical Out-of-Pocke t Maxim ums - $1 , 175/$2,225 $2,425/$4,950 
(Including Deductible) -Single/Family 

-Maxim um Out-of-Pocket (MOOP) 5 

Including deductible, Coins urance Out-of-
Pocket Maximums and Copays) 

$6,600 I $13,200 Doe s no l apply 

Single/Family 

Physician/Office Services 
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Office Visit (lllness/lnjury)2.5 $15 copay, then 100% 70% after deductible (40 visits combined per benefit period) 

Urgent Care Office Visit2,5 $15 copay, then 100% 70% after deductible Chiropractic Therapy - Professional Only 90% after deductible 70% after deductible 

Advanced Practicing Nurse/Office Visit 2•5 $10 copay, then 100% 70% after deductible ( 12 visits per benefit period) 

Speech Therapy - Facility and 90% after deductible 70% after deductible 

All Immunizations - Medically Necessary 90% after deductible 70% after deductible 
Professional 

Administration of H1 N1 100% 
(20 visits per benefit period) 

Preventive Services 
Cardiac Rehabilitation 90% after deductible 70% after deductible 

Preventive Services, in accordance 100% 70% after deductible 
Emergency use of an Emergency Room4•5 $75 copay, then 100% 

with state and federal law' Non-Emergency use of an Emergency 90% after deductible 70% after deductible 

Routine Physical Exams (Age 21 and 100% 70% after deductible 
Room 

over) Inpatient Facility 

Well Child Care Services including Semi-Private Room and Board 90% after deductible 70% after deductible 
Exams, 

100% 70% after deductible Maternity Services 90% after deductible 70% after deductible 
Well Child Care Immunizations and 
Laboratory Tests ( To age 21) Skilled Nursing Facility 90% after deductible 70% after deductible 

Routine X-rays, Labs and Medical Tests 100% 70% after deductible Human Organ Transplants 90% after deductible 70% after deductible 

Routine Colonoscopy 100% 70% after deductible Additional Services 

Routine Mammogram (One per benefit 100% 70% after deductible Allergy Testing 90% after deductible 70% after deductible 
period) 

Allergy Treatments 90% after deductible 70% after deductible 
Routine Pap Test (One per benefit period) 100% 70% after deductible 

Ambulance Services includes Air 90% after deductible 70% after deductible 
Routine PSA Test 100% 70% after deductible 

Durable Medical Equipment / Medical 90% after deductible. 70% after deductible 
Routine Vision Exam (One per benefit 100% 70% after deductible Supplies 
period) 

Home Healthcare 90% after deductible 70% after deductible 
Routine Hearing Exam (One per benefit 100% 70% after deductible 
period) Hospice Services 90% after deductible 70% after deductible 

Outpatient Services Private Duty Nursing 90% after deductible 70% after deductible 

Surgical Services 90% after deductible 70% after deductible Weight Loss Services (including 90% after deductible 70% after deductible 
complications from weight loss surgical 

Diagnostic Services 90% after deductible 70% after deductible services) 

Physical Therapy & Occupational Therapy Mental Health and Substance Abuse - Federal Mental Health Parity 
- Facility and Professional 

90% after deductible 70% after deductible lnnatient Mental Heallh and Substance 
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Abuse Services 

Outpatient Mental Health and Substance Benefits paid are based on correspondi ng med ical 
Abuse Services benefits 

A Network Provider 
A Non•Network 

Prescription Drug [You will pay the 
Provider 
( You will p;iiy the 

loa5t) 
most 

Generic copay • 
home delivery S10 Does Not apply 

Covers up to a 
90-day supply. 

"l'iur 1 

Preferred bra nd 25% to ma.ximum of 
Does not apply 

CoverS up to a 

c opay - rotall Tier 2 530 3D•day supply. 

Prefen'lltd brand CO• 
25% to a maximum of Covers up to a 

pay - home delivery Does not apply 
Tier 2 

S60 90-day supply. 

Non-PrefeITed brand 
25% to a maximum of Covers up to a 

copay - retail T iers 
S70 

Does n o t apply 30-day supply. 
3 

Non Preferred 
25% to a maximum of Covers up to a 

brand copay - home 
5175 

Does not apply 
90-day supply. 

delive ry Tier# 

Sgeclaltt Drugs 
Appllc-a ble drug tier.;. 

Does not apply 
Covers up to :a 

c opay applies 3D•day supp ly . 

Nole: Services requiring a copayment are no! subjeci to the single/family deductible_ 

Deductible and coinsurance expenses incurred for services by a non-network 
provider w,11 also apply to the networl< deductible and coinsurance out-of-pocket 
limits. 

Deductible and coinsurance expenses incurred ror services by a network provider 
will not apply 10 the nan-network deduciible and coinsurance out-of pocket limits. 

Non-Contracting and Facilily Other Providers wi ll pay the same as Non-Nelwork. 

Benefits will be determined based on Medical Mutual's medical and administrative 
policies and procedures. 

This cocumenl is only ii parti.il listing or benefits. This is net ii conlract of 
insurance, No person other than an officer of Medical Mutual may agree, orally or 
in writ ing, to change the benefits listed here. The contract or certificate will contain 
the complete lisUng of covered services. 

lr1 certain lns1ances, Medical Mutual's paymenl may nol equal the percentage 
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listed above. However, the covered person's coinsurance will always be based on 
the lesser of the provider's billed charges or Medical Mutual's negotiated rate with 
1he provider. 

1 Maximum fomily deductible. Member deductible is the same as single deductible. 

?The office visi t copay applies to the cost of the office visit only. 

JP,eventive service.a include evidence-based services that have il ralfng of -A- or -a- in 1he United 
States Preventive Services Task Force. routine Imn11,mitations nnd other screenings. as provided ror In 
the Pilticnt Protection and Affordable Care Act. 

• copay waived if odmlncd. The copay applies to room chnrgcs onlv. All other covered cha rges are not 
subject lo deductible or coinsurance. 

5copays apply 10 the Maximum Coinsurance Out-or Pocket (MOOP~ S6.600-Single I S1 3,200-Family -
Affordable Core Act. 

~ 
You ngstown State University 

SU~1,'{fi Plan Year begi nning July I, 202: + 
M[ t ICAI. \ UTU1\L or 011 11 PPO '-- Plus 

\ 'IIJ1J \ I \\Hll 0 1 ( tl\lt" \ 'll" l)tl..W85/l 5 ln-Nclwork Plan 
~1160/~U Out-of-Nc1work Plan 

Benefils Network I Non-Nelwork 

Benefit Period Jnnual)' I st 1hrough December 31 •' 
Dependent Age Up 10 Age '.!6 Removal upon End of Month 
Older Age Child Ages 26 - 28 Removal upon End of Month 

(cosl of coverage ai the employee's expc11se) 
Pre-Existing Condit ion Waiting Period Not Applicable 
Blood Pint Deductible 0 pints 
Ovcrnll Annual Benefit Period Maxim um Unlimited 
3 month Deductible Carl)'ovcr Not Covered 
Benefit Period Deductible - Single/Family I s;µu3so1st-100 S~ I 600/$~13 200 

Coinsurance 0{)85% +60%1 
Coinsurance Out-of Pocket Maximum S~ t .000/S~ 2.000 S~_YflP S 1,PIIQ Eliminiltcd 
(Exclud ing Deductible) - Si nglcll'amil y 
Towl Med ical Out-of-Pocket Maxi mums - SI ,-!+1>J 5o/S2,P--~7il0 ~~Docs nm nnnlv 
(Including Deductible) -Single/Family 
-Maxip111m Out-of-Pocket (MOOP) 5 

>c!'rf\OI 
Including deductib le, Coinsurance Out-ol~ S6,600 / $ I 3,200 

Hf'f¼~S8,600/~ l 6 000 
Pocket Maximums and Copays) Si ngle/Fami ly 
Physician/Office Services 
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Office Visi t ( lllness/lnj ury)2,5 s-1-,,20 copay, then 100% -760% after deduct ible 
Urgent Care Oflice Visit2 ,5 $~ 20 copay, then 100% +60% a Her deduct iblc 
Advanced Practicing Nurse/Office Visit 2,5 S I a5_!-1 copay, then I 00% -760% nf1er deductible 
All Immunizations - Medically Necessary Ll\J85% ancr deductible -760% after deductible 
Adminis1rn1ion of HIN I 100% 
Prevt!nlivc Services 

I Preventive Services, in accordance with slate 100% ~ 0% after deduct ible 
and federal law3 

I Routine Physical Exams (Age 21 and over) 100% ~ 0% aiier deductible 

I 
Well Chi ld Care Services including 
Exams, 100% +§0% after deductible 
Well Child Care Immunizations and 
Laboratorv Tests I To aae 21 \ 

I 
Routine X-rays, Labs and Medical Tests 100% +60% after deductible 
Routine Colonosco~ 100% 760% after deductible 
Routine Mammogram (One per benefit 100% +§0% after deductible 
period) 

I 
Routine Pao Test /One oer benefit period} 100% 760% after deductible 
Routine PSA Test 100% +60% after deductible 
Routine Vision Exam (One per benefit 100% +§0% after deductible 
oeriod\ 

I Routine Hearing Exam (One per benefit 100% +§0% after deductible 
oeriod\ 
Outpatient Services 

I Surgical Services 8085% after deductible 70% after deductible 
Diagnostic Services 0085% after deductible 70% after deductible 

I 
Physical Therapy & Occupational Therapy 
- Faci lity and Professional 8085% after deductible 70% after deductible 
140 visits combined per benefit period} 

I Chiropractic Therapy - Professional Only 8085% after deductible 70% after deductible 
(12 visits per benefit period \ 

I Speech Therapy - Facility and 9085% after deductible 70% after deductible 
Professional 
/20 visits per benefit period \ 

I 
Cardiac Rehabil itation 0085% after deductible 70% after deductible 
Emerqencv use of an Emerqencv Room 4·5 $~ 200 copay, then 100%· wa ived if admitted 
Non-Emergency use of an Emergency 9085% after deductible 70% after deductible 
Room 
lnoatient Facilitv 
Semi-Private Room and Board 8085% after deductible +60% after deductible 
Maternity Services 9-085% after deductible 760% after deductible 
Skilled Nursinq Facility 9085% after deductible +60% after deductible 
Human Oraan Transplants 9085% after deductible +60% after deductible 
Additional Services 
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Allerav Testina 0085% after deductible +60% after deductible 
~Y. Treatments 9085% after deductible 760% after deductible 
Ambulance Services includes Ai r 9085% after deductible +60% after deductible 
Durable Medical Equipment / Medical QQ85% after deductible +§ 0% after deductible 

..§!eplies 
Home Healthcare 0085% after deductible +SO% after deductible 
Hosoice Services 8085% after deductible +60% after deductible 
Private Duty Nursina 9085% after deductible +60% after deductible 
Weight Loss Services (including 0085% after deductible +§0% after deductible 
complications from weight loss surgica l 
services\ 
Mental Health and Substance Abuse - Federal Mental Health Parity 
Inpatient Mental Health and Substance 
Abuse Services Benefits pa id are based on corresponding medical 
Outpatient Menta l Health and Substance benefits 
Abuse Services 

I M,mmum family ded11c11ble. Member deductible 1s the same as smgle deduc11blc. 

2 The offic · v1s11 copay appl ies 10 the cost of the oflice visit only. 

.3 Prcvcn11vc services include evidence-based services that have a ra tinl! of .. A ·· or ··s-- 111 the United 
S1a1cs Prc:vcnt1vt.: Services Task Force. rout ine immuniz.ati ort"i and oth~r screenings. as provided for in 
the Patient l'rotecuon and AITord ablc Care Act. 

-I Copay \\S11 vcd if admntcd. The copay apphcs to room charges only. All other covered charges arc not 
subject to deductible or comsurnnce. 

5 Copays apply 10 the Max11num Comsur:mcc Out-o f Pocket (MOOl'J S6,600-Single / S 13,200-Farni ly ­
A ffordablc C:irc Act 

A Non-Network 
A N e twork Provider Provider 
(You will p ay tho least) ( Y ou will pa y the 

mos t 

Gen eric Copay - re tail $420% u~ to a ma•dmum of 
Does not a pply Cov ers up to a 30-da y supply 

Tie r 1 ll 

Generic c opay - home S-=l-0-20% uo to a maximum 
Does Not apply Covers up to a 90-day supply . 

delivery T ier 1 01 s1s 

Pre ferred brand cop o1y 
25,;,/o to m a x imum of $3~ 0 Does not apply Cove rs up to a J0~da y supply. 

- rotall T ier 2 

Prefe rre d bra nd co-pay 
2 5% to a m aKimum of $ 61 0 Does not apply Covers u p to a 90-day supply. 

- home d elive ry T ie r 2 

Non-Pre fe rre d brand 
25% to a m aximum of $7~ 0 Do es not apply Covers up to a 30-day supply . 

copa y - re tail Tiers 3 
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Non Pra fel'red brand 
25% to a ma ximum of 

copay - home delivery 
S1 !!Q16 

Does not apply Covers up to a 90-da y supply. 

T ier # 

Speclarty Drugs 
Applicable drug tiers copay 

Does not a pply Covets up to a JO-day supply. 
applies 

Ucfinit ions: 

Conrrnct Period and Fiscal Vear are defined as the 12-month period July - June 

Fundi ng Level- The ovcral I dollars needed to cover estimated health care expenses. The Funding 
Level will be converted 10 Fu nding Rares for the Contract Period: 

EITcctivc Ju ly I, 20ll,+ and ending June 30, 202,F : 

Medical = Expected Cla ims Liabili ty · (Expected Cla ims Liabili ty x J-3/4%) + Fixed 
Costs. 

Rx = Expected Claims Liabi lity (Ex pected C laims Liabili ty x J -3/4%) Fixed Costs 

Dental = Ful ly insured rate as set lo rth by the dental insurance carrier 

Vision = Fully insured ra te as set fort h by the vision insurance carrier 

Should the dental or vision plans become self-insured in the fu ture, the fund ing rates for those 
plans will be determined as fo llows: 

Dental= Expected Claims Liabi lity + (E,,pectcd Claims Liability x 3. 75%) + Fixed Costs 

Vision= Expected Claims Liability + (Expec ted Cla ims Liability x 3.75%) + Fixed Costs 

fund ing Ra tes are based on n slrucl ure that includes Employee Only; Employee One 
Dependent ; and Family (Employee + two or more dependents). 

Ex pcctc., I C lai m Liability is detcnnincd by the stop loss carrier and/or Th ird Party Administra!Or 
(TPA) fo r the Contract Period, and/or actuary for the heallh care consultant. 

Actu al Cos ts = Paid I a ims ➔ Fixed o t - Prescripliun Drug Rebates 

Fixed Costs = Administrntive Costs + Stop Loss Premiums 

Funding Rates for the medical. prescription drug, dental and vision plans each July 1st, will be 
dc1cnnincd using the fonnulns identified above to calculate Funding Le el. 

EITcctivc with the proposed Plan changes, and fu ture 

Rcscr\'C 

The Un ivcrs ily wil l mai nt ain a health ca re Reserve in accordance with the guidelines ou tl ined in 
the HCAC Target Reserve Policy. 

IICAC Target Reserve Policy 

YI. 

VII. 

VII I. 

Component of the Target Reserve: 

a. IBN R RcscrYcs - represent the funds necessary 10 cover claims Incurred BUL Not 
Rcponed. For purposes of this contrac.1, IBNR Reserves = 2.5 months or Expected 
Claims for medical, prescription drng, dental and vision claims. These arc claims 
for which members have received services but the clnims have 1101 been paid or 
bi lled 10 the University; and 

l>--\-1 £H')!ii,_,."ftl.,,,.,.,1-<-1h.....i;-m,.,,.~mt1~m-l-➔ttl•1!11-\-l-llJatll""" 
l&m~Elieal enly l anEl !I.if!eEleEl Cla11H, l.iabil~~H"'™~nst1ltit1H­
+lti;;-ernooF1t-is-€;i~l;IYHt1!1ipl:,-i<t~r-J"'-I-Gliti1ns-l-,111lJ1!11~~ 

Targeted Reserves should be expressed as a range f'rom Optimistic, Intermediate lo 
Pessimistic to reflect the potential fo r variance. 

Funding of the Reserve should target the Intermed iate Targeted Reserve Level of' 35% of 
projected annual costs. 

IX . This Reserve Policy should be integrated in the annual funding Level Culculations: 

.,,h._A three-year projection of the Targeted Reserves shou ld be used to effectively plan 
and adj ust accounts through premium increase or decreases: 

J-£._Should the reserve balance exceed 45% of the average ofth~ annua l actua l cost, the 
Health Care Advisory Commillee shall consider opttons, including premium 
holidays, and make recommendations intended to reduce the reserve balance. The 
average of the annual actual cost is defined to be the" three- ear ;ivcragc of the 
annua l actual co t required to operate the health cure plan for th.: previous three 
fisca l years. The annual actual costs for a particular liscal year includes claims or 
premium costs including stop loss insurance, administrative e.-.: 1JCnses inc urred from 
vendors and consultants, wellness e,,penditu res, all legally required Ices and ta,es 
associated with the health care plan, and other expenses that may be required to 
c!Tectively operate the health care plans. 

.,.._!_Should the reserve balance foll below 2-% of the projected annual costs, the Hea lth 
Care advisory Committee may consider options and make reco mmendat ions 
intended to raise the reserve balance. 

X. /\ n actuarial consul tant wi ll confirm annually that the reserve policy is properly aligned 
with the stop loss coverngc and to ident ify risks as ociatcd wit h the coord111a1ed policies. 

ttffrl't......,..J1~~~1~itt~1!1-ten!fll>H~~let'1eflHIHll.! 
fu l~n;ur~'<k<1u,wi loo1-r-ate-feHlw-iKull'\cFib.,r-se-lt!eiiofl5-Pt+ym~•1t IH1ll-l""k"luc1..._1.,,,_.,<i,1 ll l 
!lfflf>ltlll'l--foF eAE h 2li;1bl2 i38f!:;ainm~-t!H<H-ll~IHH¼l0Rl~-s-

so 



Nole: Services requiring a copaymcnt arc not subJcCl lo the single/family deductible 

Dc.:duc1ibh.! and coinsurance expenses incurred for services by a non-ne1work provider 
will also apply 10 the network deductible and coinsurance ou1-of-pockc1 limits. 

Dcductiblt..: and coinsurance expenses incurred for services by a network provider 
will 1101 apply 10 the non-network deductible and coinsurance out-of pocket limits 

Non-Cott1rac1ing and Facility Other Providers will pay the same as Non-Network. 

Benefits will be deternuncd based on Medical Mutuars medical and administrative policies and 
procedures. 

This document is only a partial listing of benefits. This is 1101 a contract of insurance. No person 
other than an olliccr of Medical Mutual may agree, orally or in writing, to change the bcncfits 
listed here. The contract or ccrtific:1tc wi ll contain the complete listing of covered services 

In ccnain instances, Mcdic,il Mutual's payment may not equal the p.::rccntagc listed above. 
However, the covered person's coinsurance will always be based on the lesser of the provider's 
billed charges or Medical Mutual's negotiated rate with the provider. 
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A 

B. 

C. 

APPEN DIX .!.::~ 
URINALYSIS PROCEDURES 

\Vhcnevcr the University determines there is a need to have a reasonable suspicion drug 
test conducted on an employee, the employee will be notified oft he test req111rcmen1 just 
prior 10 being transported without delay 10 the medical facility or laboratory that will 
collcct the urine sample. The following will be screened by 1he test marijuana. cocaine, 
l'CP. amphetamines, opiates, MOMA (ecstasy), heroin, harbi1urn1es, benzod1azep111es. 
methadone, propoxyphene. o.,ycodone and Vicodin. The employee will be accompanied 
by ,rn officer of the YSU Police Department. Whenever an employee is selected for a 
random drug test thev~ie will be pcm1i11cd 10 transport 1hcmllmt-rn'-he,""1f10 the 
medical facility or laboratory. 

The room whcrc the sample is obtained must be private and securi.:: w11h documcntat1on 
maintained that the area has been searched and is free of any fi.Hcign substance. Specimen 
collection will occur in a medical setting, and the procedures should not dL'nH:an, embarrass 
or cause physical discomfort 10 the employee. 

Thc employee will be provided a scalcd spec11nc11 containi.::r. With111 the container used for 
the collection will be two co111ainers used f'or the transport of the specimen. 

D. The containers will be new and free of con1aminatcs. 

E. The employee will deposit a minimum volume or urine (at kast 45cc's) 111 a specimen cup 
This will then be divided and placed in the two containers by a represen1a11vc or the 
collection site. An employee who is unable to provide an adequate sample mllwlly will 

remain under obsef\•ation un1il able 10 do so. 

F A tamper proof seal will be used on the con1aincrs. 

G. ·n,e containers will be labeled in fmn1 of the employee 

11. Each step in the collection and processing o r the unnc sample shall be documented 10 
establish procedural integrity, and the chain of evidence 

J. 

K 

Stietal ;~, "FIi'. Banner numbers will be used as a donor 1dett1ifying number This number 
will be utilized 10 identify the sample 1hrougho111 the collec1ton and testing phases of the 
urine screening. The purpose of the donor identifying number 1s 10 protect the identity of 
the donor providtng the sample. Laboratory testing personnel will only have access 10 the 
identifying number and not the individual's name 

TI1e officer accompanying the employee will be assigned by the Chief or the YSU Police 
Dcpartment or thcirh-1£-ffef dcsignce. 

Positive drug screen results will be submiucd 10 the Medical Review Ollicer (MRO) for 
prescription verification. The employee will be no1tficd as soon as possible once results arc 
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-

received. The employee will be given the opportunity to provi de in fo rmati on regard ing 
current medications imcl the phamrncy in which the I rcscriplions were fill ed or the facilit y 
in which the medication was given. The informat ion provided will then be vcrilied and the 
MRO will determine if the drug screen results will be considered positi ve or negati ve. The 
Uni versity will be notilicd of 1hc findings following the investigati on. If the drug screen is 
considered negati ve, the employer copy of' the chain of custody will be marked as negati ve 
and signed by the MRO. 

In the event the fi rst sample shows a presence of any illegal drug or narcotic the employee 
shall ha ve the option or huv111g the second sample tested (al !lli;.!Lhb own expense} at 
another qual ified laborntory. In th is event, the lirst lahorntory will he notified that the cli ent 
would like the split s1Jccimcn tested and the second sample, al ong with all documentation 
and chain of custody, will be forwarded 10 another accred ited laboratory. 
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Al'l'EN DIX G 
Overtime Aggregate Roster Procedures 

I. The aul!rc 1!ali.:! overtime roster will rnnk barnaining unit mi:mbcr,; from least 10ml amount 
or ovcnimc offered 10 the most nmounl of ovl!riimc oflCrcd. Thl! availabl e bargaininu unit 
member with the lowest total amount ol' overtime offered will he offered overtime 
oppp11uni1il.!s first followed bv thl! available h:irgain ing unit member with the second 
lowest tOlal and so on 

2. ~+1-4~~1 r multiple banwinitli! u11i1 ml.!mhcrs have the some total number of ovc:rtime 
hour. offered. then those members will be ranked bv s 111ori1v 

3. Ban.mining unit members who wor~ overtime , ill be charucd on the aecrcQatc ovenimc 
roster for the actual tim,; 11 orkcd . 

..I . Aan.!aining unit members who refuse an ovcrriml.! oppnrtunitv shnl l he: charncd on the 
auarel!att' ov~r- timc roster with the actual hours worked hv the barg:iirnng unit member 
who accepted the ovt:rtime oppol'lunitv. 

S. Bnnminim!. unit members arc con~idercd unavailable/\,ill 1101 he offered Ihe overtime 
opportunitv 1fthc scheduled hours oft he overtime oppon unitv fall within a time when thcv 
arc alrcadv on dutv, 111 court, \\'Orkin!.! another overtime derail. etc. 

6. Barnainin!! unit members who are on approved sick or FMLA leave will be consid~red 
tma, aibblci will 1101 be offCred overtime opportunities until the,· return to work. 

7. Aarnaininf! uni! mt:mbcrs "ho are on approved leaves that do not include ick or FMLA 
will onlv ht! unavnilahl~ nnt he offcn.:d overtime opoonunitics for the clctual hours the\' ar¢ 
on that approvt!'d lr.!ave. 

8. If a harnainint! unit mr.!mber 1s offered multi pit! overtime opportunities whost! times overlap 
and the barl!ainim! unit member refuses th\!m all the hart!aininu unit m!.!mhcr wi ll onlv bi.: 
char!!cd on lhe aeurcl!nh.! over-time roster for the nvcrtiml.! opponunitv toialinl! the lea.s1 
hours 

!J. If nil avai lable hargaining unit members rcfuo:;e an ovcnimc opponunitv olle.!rt:d and it goes 
unlllkd, Ihcn all barcaining urm members who refo sc!d Ihc: O\Ct1imc oppprtunitv will he 
charned on the :tl!µrcgatc over-tune roster for 1he 101al n1 11ount "from the stnrt time for the 
lrnrnaimnl! unit mr.!mher for th e: c\'C:nl 10 the o:;chedule<l end oflhl! event. 

10. If the overtime callout bceins \\ithin 1110 12) hours ol' the ~tart time of the dcrnil the 
harcaininc uni1 members \\ho refuse the opronunItv \\'ill not he chargc:d for tbc refusal on 
the ov~rtime agurl!catc roster. 

11. I lohdav pav is 11 01 considered m crtimc and will nOI he charged 10 a harnaini ne unit 
member's at!l!fC!.!alc O\Crtime roster ICll:il. If a barn~1i nin£! unit member \\orks1r~fuse5 
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0Vl'rt1mc on a holtdrl\ "i L"paratc from Lhe shift 1hev rt!'cch cd holidav pav for the\' \\ ill he 
·hart.!.1.~d on the aggrcl!ahr o,•cr-t1mc roster appropria1dv 

12. Ove rtime uccrucd from nppcarancc in coun on hehalfofthc lepanment and trnmlm.; (lhis 
mcludc.!~ n~ung ~l s nn offi cer or di~patchcr n11.:111o n trn111er aucndinn tminin t.! as as'ih.mcd h, 

1hc unl\crsit, and ms1ruc.·11nu tra1mni! for other barl.!ai111m! unil members a.s asi,;1ened b, 
the uni, crs1tv 1 ,,ill 1101 he chJrn.ccl to the: har!.!ninin!.! umt member 's al! l! rcgntc o,cr-11r111: 
rosier Wini 

IJ. (fa ha n.!:11111ng unll mtmbcr ac.:ci:p ls an m crtiml! opnqnunitv and then refuses 11 w11t11n 36 
hours orthtu harnni rung unit rnt:mbcr's schl!duled start time of the ovcnimc opportu111t, , 
1ht:n thev -.h:111 hi! chnrl!cd 011 the agl!rcuntc ovcr-11me roster one and one half( I 5 ) 111111.: '> 
the actu:il number of hour~ worki:d hv 1hi.: bareaininu uni1 mi.:mhcr ,,htl accepted 1hc 
ovcr11111 r..: np1x1rtuni1, lfno harn;uning umt member accepts the detail and 11 gor..:s unfilled 
th~n the barn~u11111g uni1 mcmh!.!r \\ ill be charl!cd on 1hc :1!!i!rc~a1c over tlmt.: ro.sh.:r one h:ilf 
( I 5 I t1mc.., 1/11.: HHal ~1111 uu11t of hours from 1hc start umc for the har~a,mm! unit member for 
the cvc111 to the scheduled encl ofth!.! e,cnt. 

I~. The agcrccalc ovc r111 nc rosier \\ ill he complcwd b,· !he FOP1OI.C A.ssociale 11r 1hc 
FOP/O1.C J\ltcrnnt1.: A cnmplch.:d cnpv nftht! previous week· s overtiml! a !! 1.!rC0 a1t.:: roster 
will be Jostt!<l in 1hc Police De Jl 1{(111 Call Room. A currem \\cek "s ovcnimc aet!fCl.!atC 

rmac-r will he p()slt.:d in di spatch 

15. IJpon l11ring of a I\I.!\\ harnwirn! un it member thev \\ 111 he credited with the n\,erngc numhi:r 
11' hour.- taken fr()m the curn:111 hours totals of all bar!:!ainim.! unit ml!mbcrs in the same 

clac.s1fic:H1011 on the agurc l! tih.: o vcr-llmt: ro.s tcr. 
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IGNATURE PAGE 

IN WITN ESS HEREOF, 1he panics herein , by 1hcir du ly au lhorizcd officers and agcn1s, 
have affixed their signatures. 

FOR T II E FRATERNAL ORDER 
OF POLICE: 

Gl1t~10uo .I I lolm. Jr 
F.O.P. Rcprescnlative 
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FOR YO NGSTOWN STATE 
UN IVERS ITY: 

Jam es Tressel 
Prcsidc n1 

Any. Kevin M. Kralj 
Chief Ncgo1ia1or, Dirccw r Labor and 
Employee Relations 



T YOUNGSTOWN 
STATE 
UNIVERSITY 

RESOLUTION REGARDING TERMS AND CONDITIONS FOR 
CLASSIFIED LAW ENFORCEMENT EMPLOYEES EXCLUDED FROM 

COLLECTIVE BARGAINING 

WHEREAS, the Board of Trustees ratified a collective bargaining Agreement with the 
Fraternal Order of Police, Ohio Labor Council , Inc., (F.O.P.) for the three-year period 
July l, 2021 through June 30, 2024, which defines wages and other terms and conditions 
of employment for classified employees in the bargaining unit ; and 

WHEREAS, it is deemed to be equitable and in the be. t interest of the University to 
extend some of the provi sions of the Agreement to classified law enforcement 
employees excluded from collective bargaining (Lieutenants); and 

WHEREAS, those provisions are in the areas of pay, insurance, overtime 
compensation, holidays , vacation , leaves, uniforms and equipment, retirement, 
instructional fee remission and miscellaneous benefits . 

NOW, THEREFORE, BE IT RESOLVED, by the Board of Trustees of Young ·town 
State University, that the following F.O.P. collective bargaining agreement articles 
and/or sections be extended to classified law enforcement employees who are excluded 
from collective bargaining: Article 4 (Pay) ; Article 5 (Insurance); Article 14 (Overtime) , 
excluding Section 14.3; Article 15 (Holidays); Article 19 (Vacation) except to the extent 
it is inconsistent with ORC Sections 9.44 and 124.131 regarding the computation of 
prior service credit; Article 22 (Uniforms and Equipment); Article 25 (Retirement) ; 
Article 26 (Mi. cellaneous) , excluding Section 26.4; and Article 31 (Instructional Fee 
Remission). 

Board of Trustees Meeting 
March 3, 2022 
YR 2022-



y YOUNGSTOWN 
STATE 
UNIVERSITY 

RESOLUTION TO RATIFY 
PERSONNEL ACTIONS 

WHEREAS, the Policies of the Board of Trustees authorize the President to 
manage the University, including appointing such employees as are necessary to 
effectively carry out the operation of the University and any other necessary 
personnel actions; and 

WHEREAS, new appointments and other personnel actions have been made 
subsequent to the December 2, 2021, meeting of the Board of Trustees; and 

WHEREAS, such personnel actions are in accordance with the 2021 -2022 
Budget and with University policies 3356-2-02, Equal Opportunity and 
Affirmative Action Recruitment and Employment; 3356-9-02 , Selection and 
Annual Evaluation of Administrative Officers of the University; 3356-7-42, 
Selection of Professional/Administrative Staff; and 3356-7-43 , Externally Funded 
Professional/Administrative Staff; 

NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of 
Youngstown State University does hereby ratify and confirm the personnel 
actions attached hereto. 

Board of Trustees Meeting 
March 3, 2022 
YR 2022-



T YOUNGSTOWN 
STATE 
UNIVERSITY 

SUMMARY OF PERSONNEL ACTIONS 

Professional Administrative and Faculty Employees 

10/16/21 through 1/15/22 

Appointments - 15 

*New - 6 

• Excluded - 2 
• Externally Funded - 3 
• Facul ty - l 

*Replacement - 9 

• Professional Adm inistrative Externally Funded - I 

• Facu lty - 2 
• Profess ional Adm inistrative Excluded - I 
• Profess ional Adm inistrat ive Staff - 4 
• Chai r/Director - I 

Separations - 13 

• Professional Administrative Externall y Funded - I 
• Facu lty - 5 
• Profess ional Adm inistrative Excluded - 2 
• Profes -ional Administrative Staff - 5 

Reclassifications/Position Adjustments - 5 

• Facu lty - l 
• Profess ional Administrative Staff - 1 
• Profe · -ion al Administrative Excluded - 3 

Promotions - S 
• Profess ional Administrative Externally Funded - 3 
• Profess ional Administrative Excluded - 2 

Salary Adjustments - 3 

• Profe -sional Administrative Excluded - 3 



EMPLOYEE NAME 

:ampbell, Emily 

:arnahan, Emily 

<rasinski, Steven 
tubinic, Stacy 

3ruce, Cynthia* 

:iribschaw, Mary Lu* 

\licholson, Cassidy 

-laq, Wahajul* 

-laynie, Hannah* 

.ewis, Adam 

v'lummareddy, 

3hargavi* 

:arucci, Joseph 

:iuyo, Dessalegn* 

tamadan, Saleem 

tock, Rodney 

'New Positions 

------

YOUNGSTOWN STATE UNIVERSITY 

PROFESSIONAL ADMINISTRATIVE AND FACULTY 

PERSONNEL ACTIONS 10/16/21 THROUGH 1/15/22 
APPOINTMENTS 

CONTRACT/ 
EMPLOYEE APPOINTMENT 

TYPE POSITION TITLE DEPARTMENT DATES FTE SALARY 

APAS Academic Advisor 1 Dean· STEM 1/10/2022 1.00 $ 38,000.00 

APAS Academic Advisor 1 Dean - STEM 1/4/2022 1.00 $ 35,568.00 

APAS Systems Engineer IT Infrastructure Services 12/13/2021 1.00 $ 73,488.00 
APAS Coordinator Graphic Services Kilcawley Center 10/25/2021 1.00 $ 40,000.00 

Excluded Director Dean Bitonte Col Health & Human 1/4/2022 1.00 $ 60,000.00 
Excluded Director Undergrad Advising Dean Beeghly Coll Lib Arts, Soc Sci &Ed 11/1/2021 1.00 $ 55,000.00 
Excluded Executive Assistant to VP General Counsel 12/1/2021 1.00 $ 50,000.00 
Externally Funded Research Scholar Chemistry 12/20/2021 1.00 $ 63,000.00 

Intermittent Coard COVID 

Externally Funded Tracking Ops Envir Occupational Health & Safety 10/25/202i 0.50 $ 26,000.00 
Externally Funded Site Coordinator Brookfield Ctr for Human Services Dev 10/21/2021 0.74 $ 29,600.00 

Externally Funded Research Associate Civil Environmental & Chemical Engr 10/25/2021 1.00 $ 65,000.00 

Chair/Director Director/ Professor Dana School of Music 10/16/2021 1.00 $ 107,682.00 
Faculty Assistant Professor Social Work 1/1/2022 1.00 $ 63,530.00 
Faculty Lecturer Rayen School of Engineering 1/1/2022 1.00 $ 57,000.00 
Faculty Lecturer Teacher Ed and Leadership Studies 1/1/2022 1.00 $ 48,000.00 

-- ----•-

-- ···-·-· ····- ----------·- ------ ·-------

----- ---------- .. --- . ----- -- - -- ------ ------·-----~~---- -----

--~-------------------------- - --·· ---- -- - ·--·- --------------- ------- ----------- -- -- ------ -- --·•·-- --~------------------ . - ------ --- -- --

--------- - - --- --- ------------ --- - --- - -- -- ----- --- •· -- - -- -•---· -------- ----~-----

- -------- -- -- --- -- .. --•--- --------------
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EMPLOYEE 
NAME 

:\kers, Wendy 

:\ult, Robert 

iawthorne, Crystal 

iritz, Diane 

ones, Kelsey 

.icata, Betty Jo 

;ipusic, David 

iogate, Gregory 

3iorgetti, Karen 
(assawat, Maria 

(earns, Susan 

Nilliams, Amy 

iolcomb-Hathy, Tami 

EMPLOYEE 
TYPE 

APAS 

APAS 

APAS 

APAS 

APAS 

Excluded 

Excluded 

Externally Fundec 

Faculty 

Faculty 

Faculty 

Faculty 

Faculty 

----

YOUNGSTOWN STATE UNIVERSITY 

PROFESSIONAL ADMINISTRATIVE AND FACULTY 

PERSONNEL ACTIONS 10/16/21 THROUGH 1/15/22 
SEPARATIONS 

DATE OF 
POSITION TITLE DEPARTMENT SEPARATON FTE 

Costume Shop Specialist Theater and Dance 12/31/2021 1.00 
Librarian Serials Microforms Maag Library 11/30/2021 1.00 

Coordinator Teacher Licensure Dean Coll Lib Arts, Soc Sci & Ed 12/4/2021 1.00 
:oordinator Career Managemen Criminal Justice 9/30/2021 1.00 

Coordinator Intl Stud Serv Student Success 1/15/2022 1.00 
Dean Professor WCBA Dean-WCBA 12/31/2021 1.00 

Associate General Counsel General Counsel 12/31/2021 1.00 
Instruction Specialist Rich Center for Autism 11/10/2021 1.00 
Associate Professor Psychology 1/7/2022 1.00 
Assistant Professor Accounting and Finance 12/31/2021 1.00 

Senior Lecturer Health Professions 12/31/2021 1.00 
Assistant Professor Psych Sciences & Counseling 12/19/2021 1.00 

Senior Lecturer Social Work 12/31/2021 1.00 

------ ------- -- ·---·---- --· --·-- -------- -------· -- -----·------ -

--- -~----. 

----- --- ----- --- . --------·----- -----------·-------·--· 

---· -------·--------- ·---------- -

-· 
--- ---- ----------· --------· -- -------- -· --- . ----- -· 

-------·--·-- ---------- ---· -- - -------------------------

-- -----------·-- -- ... --- - ------ -----··------ .. -------- . 

---------- ------- ---
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SEPARATION 
SALARY TYPE 

$ 40,529.51 Resignation 

$ 64,220.11 Retirement 

$ 62,954.07 Resignation 

$ 66,284.51 Retirement 

$ 42,033.18 Resignation 

$ 182,825.64 Retirement 

$ 137,085.90 Resignation 

$ 24,057.81 Resignation 

$ 74,368.17 Resignation 

$ 132,877.44 Resignation 

$ 61,361.45 Resignation 

$ 60,300.36 Resignation 

$ 49,903.50 Termination 



:MPLOYEE EMPLOYEE 
\!AME TYPE 

ak, Domonique APAS 

:ovnak, Angela Excluded 

Streiner, Christopher Excluded 

:eichert, Lisa Excluded 

ioldberg, Randall Faculty 

YOUNGSTOWN STATE UNIVERSITY 

PROFESSIONAL ADMINISTRATIVE AND FACULTY 

PERSONNEL ACTIONS 10/16/21 THROUGH 1/15/22 
RECLASSIFICATIONS/POSITION ADJUSTMENTS 

CONTRACT/ 
NEW POSITION TITLE/ NEW DEPARTMENT/ APPOINTMENT 
OLD POSITION TITLE OLD DEPARTMENT DATES 

Coord Comptve Sports Camp/ 

Club Sports Camp Coordinator Club Sports 11/1/2021 

Associate Director IT App Svcs/ 

Manager IT Application Services 12/16/2021 
Manager Payroll/ 

Payroll Coordinator Payroll 1/1/2022 
Special Assistant to the AVP & 

Controller/ 

Associate Controller Controller's Office 1/15/2022 
Associate Professor/ 

Acting Chair Dana School of Music 10/16/2021 

FTE 

1.00 

1.00 

1.00 

0.50/ 
1.00 

1.00 

-------------·--- - -- - - --------·------~-- --- -- --- -- --· -- ---- ------- - - -• - --- - --- -- -·- .. ---- -·----· ---- -- ----------

--·· ·• 

NEW PREVIOUS 
SALARY SALARY 

$ 43,623.83 $ 42,353.23 

$ 90,292.14 $ 82,083.76 

$ 54,000.00 $ 49,735.00 

$ 41,500.00 $ 93,763.71 

$ 71,815.78 $ 89,497.78 

•--- --•----- - --- - --- --- . - . 

-- - ---· 

---- --·····--·-----·---- - ----- -----------·----- ---- --- -- - ---- ----------- ----- - -- ... - . --------------- -· -----------·-- ---· ---- -- -- - -•--. ---- -· ... .. ---

----- ---- --- -- ------- ------ -

-------- -- ·-- .. -- ---- - .. - ... -- ------ --- - - ---------- - - -- ---- ----- ---------. - - - - - --------- - - ---------

----- ·- -- --· ---~- -· . -·-~------ ---~-- -----·-•--· ·- ---------

----·-•---·----- ----- ~--• ------·-- ·•--·-- -··-~- ··-. 
·--- -·-- -· ---------- ----

. ·- ·--- . 

i ---- ... - _____ , ____ 

--------~ 
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NEW 
EMPLOYEE 

EMPLOYEE TYPE/OLD 
NAME EMPLOYEE 

Excluded/ 

Hackstedde, Michael APAS 

Hoffmaster, Steven Excluded 

Ekstrand, Lindsey Externally Funded 

Italiano, Kristen Externally Funded 

Ruller, Jackie Externally Funded 

YOUNGSTOWN STATE UNIVERSITY 

PROFESSIONAL ADMINISTRATIVE AND FACULTY 

PERSONNEL ACTIONS 10/16/21 THROUGH 1/15/22 
PROMOTIONS 

CONTRACT 
NEW POSITION TITLE/ NEW DEPARTMENT/ APPT. 
OLD POSITION TITLE OLD DEPARTMENT DATES 

Manager, General Acct/ 

Coord Financial Reconcil Controller's 1/1/2022 

Associate Controller Gen Acct/ 
Manager General Accounting Controller's 1/1/2022 

Director/ 
Manager Workforce Educ Prgm Ctr Workforce Educ & lnnov 11/1/2021 

Program Director PASS/ 

Project Coordinator PASS Teacher Education 10/16/2021 
Director/ 

Program Director Excellence Training Center 1/1/2022 

-------···-- ·-· --
. -

,page 4 

NEW PREVIOUS 

FTE SALARY SALARY 

1.00 $ 68,000.00 $ 62,002.97 

1.00 $ 83,000.00 $ 72,887.87 

1.00 $ 88,000.00 $ 81,000.00 

1.00 $ 70,000.00 $ 62,739.18 

1.00 $ 95,000.00 $ 88,305.00 

-·-

·• 

·--



:MPLOYEE EMPLOYEE 
~AME TYPE 
Donaldson, Rosalyn Excluded 

Edwards, David Excluded 

Morgione, Greg Excluded 

YOUNGSTOWN STATE UNIVERSITY 

PROFESSIONAL ADMINISTRATIVE AND FACULTY 

PERSONNEL ACTIONS 10/16/21 THROUGH 1/15/22 
SALARY ADJUSTMENTS 

CONTRACT/ 
APPOINTMENT NEW 

POSITION TITLE DEPARTMENT DATES FTE 
Director ACT Prag Manager IT Customer Services 12/16/2021 1.00 

Budget/ Planning & 

Associate Director Treasury Operations 11/1/2021 1.00 
Associate General Counsel 

Liaison General Counsel 11/1/2021 1.00 

NEW 
SALARY 
$ 96,880.00 

$ 75,000.00 

$ 138,000.00 

-----------------------------··- --- --- ----------------------- ---- •- --- ----~-----· ---··--------

OLD PREVIOUS 
FTE SALARY 
1.00 $ 94,380.00 

1.00 $ 69,498.29 

1.00 $ 115,544.66 

-------- ------ --· --- - ---------------------- ---- •- ---------------- -------------------- - - -~ ----------•---- -

- ---- ----------- •- ----- --- ---------------- ---- ·--------· - ---- ------ -- --•-· ---- ------------- ----•-

-------·•---·--------- ---- - ------------------ - ----------- - -·-· --------------------, 

----------··------------------------------------ - ----- ---- ··- ·---------- -- ---------------- -------,-- --·------ -----------i 

--· ------------------------- ·--- --- ------------·---- ----~-------------------~-------------~---------

---- -----------------·--·- - - ----~·-·-·------- - ----- -- ·--·-·· ---------·---------- -- - - --·------- ------,·---------- --.- ------ __ ,, _____________ _ 

---------· ··- - --------- --------- - - ----• ------·--------------------·- ---------------------·---~----

---------·----- -- -----·----- ----·- ·-· ---•-·--- ------- -- ---·--··-- -·- . 
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RESOLUTION TO APPROVE THE MULTI-YEAR APPOINTMENT OF THE DEAN 
OF THE WILLIAMSON COLLEGE OF BUSINESS ADMINISTRATION WITH 

RANK AND TENURE 
 

WHEREAS, a vacancy occurred in the position of Dean Williamson College of Business 
Administration with the Retirement of Betty Jo Licata; and  
 
WHEREAS, the Board of Trustees approved the authorization of a search in accordance with 
University Policy 3356-9-02 Selection, Appointment, and Evaluation of Administrative 
Officers; and 
 
WHEREAS, the position of Dean, Williamson College of Business Administration is eligible 
for a multi-year appointment when in the best interest of the University pursuant to University 
Policy 3356-9-02 and requires that the Board approve this appointment prior to the start date 
of the multi-year contract; and 
 
WHEREAS, this position is eligible for faculty rank and tenure pursuant to University Policy 
3356-9-05, Faculty Rank and Tenure for Designated Administrators; and 
 
WHEREAS,  a candidate was identified from an applicant pool obtained as a result of a 
national search process and recommended by the search committee; and 
 
WHEREAS, the candidate’s credentials have been reviewed by the tenured faculty members 
of the Department of Management and Marketing with a recommendation to the Board of 
Trustees that the candidate be appointed as a full Professor with tenure; and 

 
NOW, THEREFORE, BE IT RESOLVED, that the Board of Trustees of Youngstown State 
University does hereby approve the multi-year appointment of Dr. Kelly Wilkinson as the 
Dean of the Williamson College of Business Administration with tenure, effective March 3, 
2022 through June 30, 2025, attached as an exhibit. 
 
 
 
 
 
 
 
Board of Trustees Meeting                                                                                 
March 3, 2022 
YR 2022 
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STATE 
UNIVERSITY 



 

 

  
Multiple Year Appointment 

 
March 3, 2022 

Dr. Kelly Wilkinson  
8210 Timberlane Drive, NE 
Warren, Ohio 44484 

Dear Dr. Wilkinson:   

It is a pleasure to offer you the position of Dean and Professor, as described herein.   

Title: Dean,  Williamson College of Business Adminsitration  Division: Academic Affairs 
Employment Period: March 3, 2022 to June 30, 2025 Union: Excluded 
Annual Salary: $180,000      Salary Range: A12 
FTE: 1.00-Professonal/Administrative Staff 

This appointment is subject to formal approval by the Board of Trustees, a recommendation that I will make at the 
regular meeting of the Board of Trustees on March 3, 2022, per Board of Trustees Policy 3356-9-02.    

This appointment is also subject to the provisions of the Ohio Constitution and Revised Code, applicable regulations 
of State agencies, and the policies of the Board of Trustees of Youngstown State University; it is contingent upon the 
availability of funds, your rendering full-time service to the University in accordance with the provisions of 
applicable laws, regulations and policies, your submission of proper documentation of your professional credentials, 
and your submission of periodic reports concerning your consulting activities. 

I understand that you will be recommended for appointment at the rank of full Professor with tenure in the 
Williamson College of Business Administration, Department of Management and Marketing.  I will be pleased to 
forward that recommendation with my own support to the Board of Trustees. 

If during this employment period, the University recommends that you assume your full-time faculty status, you 
would be entitled to continue to receive your current salary as Dean for the remaining employment period 
designated in this Multiple Year Appointment.   Thereafter, your salary would be determined by the base salary (set 
forth below) and adjusted in accordance with the provisions of applicable University rules, Board policies and 
collective bargaining agreements.   
 
Should you wish to step down from the position of Dean to assume full-time faculty status at the University, you will 
thereafter be deemed a full-time, nine-month faculty member with tenure. Your annual base salary for the faculty 
appointment as of March 3, 2022, is $125,000.  Any increases to the base salary would be determined in accordance 
with the provisions of applicable University rules, Board policies and collective bargaining agreements.  

Youngstown State University may terminate your appointment at any time with just cause.  If just cause exists, you 
will be terminated effective immediately upon receipt of written notice. For purposes of this appointment, just cause 
shall mean: (a) neglect or failure to fulfill the duties, responsibilities and obligations required of your position as  

 

 

y YOUNGSTOWN 
STATE 
UNIVERSITY 

One University Plaza, Youngstown, Ohio 44555 

Office of Human Resources 

Youngstown State University does not discriminate on the basis of race, color, national origin, sex, sexual orientation, gender identity and/or expression, disability, age, religion or 
veteran/military status in its programs or activities. Please visit www.ysu.edu/ada-accessibility for contact information for persons designated to handle questions about this policy. www.ysu.edu 



 

 

 

determined in the sole judgment of the University; (b) any conduct that constitutes moral turpitude or that would 
bring public disrespect upon the University, as determined by the University; (c) a violation of any local, state or    
federal law, excluding minor violations; or (d) any other normally understood meaning of just cause in similar 
employment at the other public universities in the State of Ohio.  
 
In addition to your salary, you are eligible for participation in certain fringe benefit programs. These include:  health 
insurance, prescription coverage, term life insurance, dental and vision insurance, and other benefits as provided by 
the Board of Trustees to those in the Professional/Administrative Staff.  The University also provides the option of 
contributing to both 403(b) and 457 Plans.  No employer contributions are made. 

Your earnings from this job are not covered under Social Security. You will have the option of enrolling in Ohio’s 
Public Employees Retirement System (OPERS) or the Alternative Retirement Program (ARP) during the term of this 
appointment. As a condition of employment, your salary and other payments made to you will be subject to the 
Salary Reduction Pick-Up, i.e., employee contributions withheld on a pre-tax basis. The University is required to 
contribute on your behalf to Ohio’s Public Employees Retirement System (OPERS) or the Alternative Retirement 
Program (ARP) during the term of this appointment. For additional information, please visit www.opers.org. 

Professional/Administrative staff will earn 22 days of vacation leave and 15 days of sick leave per year; this is per 
Board policy, and subject to change. Vacation and sick leave are accrued commencing with the first semi-monthly 
pay period.  

If the terms and conditions of this appointment are agreeable, please sign and return this appointment letter to the 
Office of Human Resources at your earliest convenience. A copy will be provided to you for your records.  

I want to welcome you to our Senior Leadership Team.  We look forward to working with you to make Youngstown 
State University a premier university in Ohio and beyond. 

Best Regards, 

 

Mr. James P. Tressel, President  

 

I accept the appointment under the terms set forth above.    

 

Signed: _________________________________________________________________________________________   

  

Date: ___________________________________ 

 

 

 

 

y YOUNGSTOWN 
STATE 
UNIVERSITY 
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Office of Human Resources 
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DIVIDER 
 

GOVERNANCE COMMITTEE 



T YOUNGSTOWN 
STATE 
UNIVERSITY 

RESOLUTION TO AMEND THE BYLAWS OF THE 
BOARD OF TRUSTEES OF YOUNGSTOWN STATE UNIVERSITY 

WHEREAS, the Board of Trustees of Youngstown State University is a self­
governing body established under Chapter 3356 of the Ohio Revised Code; 
and 

WHEREAS, the Board of Trustees has adopted Bylaws of the Board of 
Trustees of Youngstown State University (the "Bylaws") regarding its 
governance and policies regarding its procedures; and 

WHEREAS, the Governance Committee of the Board of Trustees has 
recently undertaken a review of the Board's Bylaws and has determined that 
the Bylaws should be amended; and 

WHEREAS, pursuant to Article IX, Section 3.A. of the Bylaws, the 
Governance Committee announced its proposed amendments to the Bylaws 
at the regular meeting of the Board of Trustees held December 2021. 

NOW, THEREFORE, BE IT RESOLVED, effective immediately, that the 
Board of Trustees of Youngstown State University does hereby amend its 
Bylaws as reflected in the redlined version of the Bylaws attached hereto 

BE IT FURTHER RESOLVED, that University administration is 
authorized and directed to take such actions as are necessary and appropriate 
to effectuate the amendment of the Board's Bylaws, including the 
republication of the Bylaws booklet. 

Board of Trustees Meeting 
March 3, 2022 
YR2022 



3356-1-01 Bylaws. 

 

(A) Article I.  Definitions.   

 

(1) “Board” means the board of trustees of Youngstown state 

university. 

 

(2) “University” means Youngstown state university.  

 

(3) “Chairperson” means the chairperson of the board of trustees of 

Youngstown state university. 

 

(4) “Vice chairperson” means the vice chairperson of the board of 

trustees of Youngstown state university.  

 

(5) “Trustee” means a member of the board appointed for a term of 

nine years, or for the remainder of such a term, by the governor of 

the state of Ohio pursuant to section 3356.01 of the Revised Code. 

 

(6) “Student trustee” means a student member of the board appointed 

by the governor of the state of Ohio pursuant to section 3356.01of 

the Revised Code. 

 

(7) “President” means the president of Youngstown state university. 

 

(8) “Secretary” means the secretary to the board of trustees of 

Youngstown state university. 

 

(9) “Designee” means a member of the university’s administrative 

office(s). 

 

(B) Article II.  Meetings. 

 

(1) Regular meetings. 

 

(a) The board shall meet no less than four times each year, and 

at such other times as may be necessary for the best 

interests of the university.  Meetings shall be called at such 

times as the board prescribes, provided, however, that 

meetings will usually be held in the months of September, 

December, March, and June.  At the time of the 
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adjournment of each meeting, the board shall provide, by 

resolution, the date, time, and place for holding the board’s 

next regular meeting.  No less than seven five days prior to 

the date of a regular meeting, the secretary, or designee, 

shall provide written notice of said meeting to every 

member of the board.  Notices may be hand-delivered or 

sent via facsimile, electronic mail, or by first class mail to 

the residence or business address of a board member. 

 

(b) Any board member may waive notice of a regular meeting.  

Attendance of a board member at a regular meeting shall 

constitute a waiver of notice of the regular meeting. 

 

(2) Special meetings. 

 

(a) Special meetings of the board may be called by written 

request (the “Call”) signed by the chairperson, the 

president, or by three trustees, and delivered to the 

secretary.  The Call for a special meeting shall specify the 

date, time, place, and purposes thereof, although other 

business than that specified in the Call may be considered 

at any such meeting.  Upon receipt of a call for a special 

meeting, and no less than forty-eight hours prior to the time 

of commencement of the special meeting, the secretary 

shall provide notice of the special meeting to every member 

of the board and to the president.  Notice of a special 

meeting shall include the date, time, place, and purposes 

thereof, as set forth in the Call.  Notice of a special meeting 

may be given in oral or written form and may be given 

directly to the board member by telephone or direct 

conversation, or by facsimile, hand delivery, electronic or 

first first-class mail sent to the board member’s residence 

or place of business. 

 

(b) Any board member may waive notice of a special meeting.  

Attendance of a board member at a special meeting shall 

constitute a waiver of notice of the special meeting. 

 

(3) Emergency meetings.  In the event of an emergency wherein the 

best interests of the university require immediate official action by 
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the board, the chairperson (or in his or her absence or disability, 

the vice chairperson) or the president (or in his or her absence, the 

provost of the university) may call an emergency meeting of the 

board.  In such event, all reasonable effort shall be made to 

schedule the emergency meeting in order to permit all of the 

members of the board to attend the emergency meeting.  In such 

event, all reasonable effort shall be made to notify all of the 

members of the board of the date, time, place, and nature of the 

emergency requiring immediate official action.    

 

(4) Place of meetings. 

 

(a) All regular and special meetings of the board shall be held 

on university property or through YSU supported 

technology as provided by law, or on rare occasions off-

campus, but with easy access to the public, if circumstances 

warrant as determined by the chairperson and the president 

and as provided by law.  The place of all board meetings 

shall be specified in the notice of the meeting. 

 

(b) Emergency meetings of the board shall be held on 

university property unless, in the judgment of the person or 

persons making the Call, the circumstances creating the 

emergency render a meeting on university property either 

physically impractical or infeasible. 

 

(5) Quorum. 

 

(a) A majority of the trustees, when duly convened pursuant to 

these bylaws, shall constitute a quorum for the transaction 

of business at any meeting of the board.  Student trustees 

shall not be considered in the determination of a quorum.  

If less than a majority of the trustees are present at, or at 

any time during said meeting, a majority of the trustees 

present may adjourn the meeting from time to time without 

further notice.  When, upon reconvening any such 

adjourned meeting, a quorum is present, any business may 

be transacted which might have been transacted at the 

meeting as originally notified. 
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(b) At any meeting where a quorum is present, a majority vote 

of those present and voting shall be required for any official 

action by the board, except as otherwise permitted by law 

or by these bylaws. 

 

(c) A trustee may abstain from voting on a matter.  A trustee 

that abstains from voting shall be counted in the 

determination of a quorum but shall not be counted as 

voting in favor or against the matter upon which the vote is 

taken.  Trustees having a direct personal or pecuniary 

interest in a matter that is not common to other members of 

the board should declare that interest and refrain from 

discussing and voting on that matter.  

 

(6) Organization of meetings.   

 

(a) At each meeting of the board, the chairperson, or in the 

chairperson’s absence, the vice chairperson, or in the 

absence of both, a chairperson pro tempore, chosen by a 

majority of the trustees present, shall preside.  The 

secretary, or in the secretary’s absence, any person 

appointed by the chairperson, shall keep the minutes of the 

meeting, and otherwise perform the duties of secretary of 

the meeting. 

 

(i) The minutes shall be developed as prescribed by 

law and include information that provides 

perspectives regarding decisions made by the board 

as well as demonstrate the board is proactive in its 

responsibilities to both the state of Ohio and in 

consideration of the continuing accreditation of the 

university. 

 

(ii) The minutes shall be maintained on the university’s 

board of trustees website in addition to those also 

maintained via the Maag library in accordance with 

laws and/or policies associated with records 

retention. 

 

(iii) Minutes shall be prepared and provided to the board 

as soon as practicable after each board meeting in 
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order that members may appropriately review and 

approve the minutes. 

 

(7) Order of business.  The order of business at all regular and special 

meetings of the board shall be as follows: 

 

(a) Roll call.  

 

(b) Proof of notice of meeting. 

 

(c) Disposition of minutes.  (Minutes shall be prepared and 

provided to the board as soon as practicable after each 

board meeting in order that members may be prepared for 

discussion.  Upon approval, all minutes shall be promptly 

recorded and open to public inspection.) 

 

(d) Presentation(s) from the university community (optional). 

 

(d)(e) Report of the president. 

 

(e)(f) Report of the committees of the board.  

 

(f)(g) Communications and memorials. 

 

(g)(h) Unfinished business. 

 

(h)(i) New business. 

 

(i)(j) Chairperson’s remarks (optional) and requested additional 

president’s remarks as chosen to be offered. 

 

(j)(k) Election of board officers (as pertinent). 

 

(k)(l) Time and place of next regular meeting of the board. 

 

(l)(m) Adjournment. 
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(8) Parliamentary procedure.  Questions of parliamentary procedure 

shall be resolved in accordance with “Robert’s Rules of Order.”  

The secretary, or designee, shall serve as the board’s 

parliamentarian. 

 

(9) Procedures for presentation of items to be considered. 

 

(a) Any proposed action introduced by a board member which 

would substantially affect university policy shall be 

presented to the chairperson prior to the meeting at which 

the matter is to be considered by the board.  The proposed 

action shall be submitted in sufficient time to allow the 

chairperson to assign the proposed action to an appropriate 

board committee to review such action and to make 

whatever recommendations to the full board the committee 

deems to be appropriate.  

 

(b) The annual budget and all other major questions of 

university policy recommended by the president shall be 

presented to each member of the board prior to the meeting 

at which the matter is to be considered by the board.  The 

proposed action shall be submitted in sufficient time to 

allow the appropriate board committee to review such 

action and to make whatever recommendations to the full 

board it deems to be appropriate.  

 

(c) Any business to be presented to the board by other than a 

board member or the president shall be submitted in writing 

to the chairperson, who shall refer it to the appropriate 

board committee for consideration and possible action.  

The chairperson may direct that such business be placed on 

the agenda.  

 

(10) Public notice of meetings. 

 

(a) Public notice of all board meetings shall meet or exceed 

that required by Ohio law, section 121.22 of the Revised 

Code.  
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(b) Any person or news medium may ascertain the time and 

place of all regularly scheduled board meetings and the 

time, place, and purpose of all special board meetings by: 

contacting university communications or on the internet at 

http://ysu.edu/board-of-trustees.  The local media, and 

other interested parties, will be made aware of upcoming 

meetings of the board when requesting such notification by 

contacting the office of communications.   

 

(i) Written request mailed or delivered to the office of 

the president; or 

 

(ii) Inquiry by telephone or in person at the office of the 

president during normal business hours. 

 

(c) Any news media representative may obtain notice of the 

time, place, and purpose of all special meetings of the 

board by requesting in writing that such notices be 

provided and by paying an annual fee of fifteen dollars to 

compensate the university for the special services required 

of it in providing such notice.  Such notices will be 

furnished to one named representative of any particular 

publication or radio or television station.  All requests for 

such notification shall be addressed to the secretary of the 

board of trustees of Youngstown state university (YSU).  

Each such request shall provide the name of the individual 

media representative to be contacted, his or her mailing 

address, his or her telephone facsimile number (if 

available), and not to exceed two telephone numbers at 

which such representative may be reached. 

 

(i) The secretary shall maintain a list of all news media 

representatives who have requested notice of special 

meetings pursuant to paragraph (B)(10)(c) of the 

bylaws and who have paid the service charge 

described above.  In the event of a special meeting 

(which is not of an emergency nature), the secretary 

shall notify each media representative on said list of 

such meeting by doing at least one of the following:  

 

http://ysu.edu/board-of-trustees
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(a) Mailing written notice to the representative 

at his or her given mailing address, which 

written notice must be deposited in United 

States first class mail no later than three 

calendar days prior to the day of the special 

meeting; 

 

(b) Calling the representative by telephone no 

later than twenty-four hours prior to the 

special meeting.  Such telephone notice shall 

be deemed complete if a message has been 

left for the representative at either of his or 

her given telephone numbers or if, after 

reasonable effort, the secretary has been 

unable to provide such telephone notice; 

 

(c) Sending notice addressed to the 

representative via telephone facsimile to the 

facsimile number provided by the 

representative; 

 

(d) Sending notice addressed to the 

representative via electronic mail to the 

electronic mail address provided by the 

representative; 

 

(e) Informing such representative personally no 

later than twenty-four hours prior to the 

special meeting.   

 

(ii) In the event of an emergency requiring immediate 

official action, the individual or individuals calling 

the meeting shall direct the secretary to notify 

immediately those news media representatives 

appearing on the list described in the preceding 

paragraphs of the time, place, and purpose of the 

meeting. 

 

(iii) In furnishing the notices required by paragraph 

(B)(10) of the bylaws, the secretary may rely upon 
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the assistance provided by the president (or the 

president’s designee), and any such notice shall be 

deemed complete if given in the manner provided in 

paragraph (B)(10) of the bylaws. 

 

(iv) The secretary shall maintain a list of the names, 

addresses, electronic mail addresses, telephone 

numbers, telephone facsimile numbers, and 

business affiliation, if given, of all persons who 

have provided written request of all regular and 

special board meetings, and of all news media 

representatives who have qualified for notices of 

special and emergency meetings.  

 

(C) Article III.  Officers and organizations. 

 

(1) Powers of the board.  The board shall have the power, not 

inconsistent with law or these bylaws, to do all things necessary for 

the proper maintenance and successful and continuous operation of 

the university.  No individual trustee, student trustee, or committee 

of the board shall have authority to commit or bind the board or the 

university to any policy, action, or agreement unless specifically 

authorized by action of the board.  

 

(2) Officers of the board.  The officers of the board shall be the 

chairperson, the vice chairperson, and the secretary.  The board 

may appoint such other officers or employees as the interests of the 

university require.  Such officers and employees shall have such 

authorities, and shall perform such duties, as may be prescribed by 

the board. 

 

(3) Qualifications, election, and term of office.  The chairperson and 

vice chairperson shall be trustees.  The qualifications of all other 

officers shall be determined by the board.  The officers of the 

board shall be annually elected by the trustees at the board’s last 

regular meeting of the university’s fiscal year.  Newly elected 

officers shall take office immediately following adjournment of the 

meeting at which they are elected and shall hold their offices until 

their successors are elected. 
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(4) Chairperson.  The chairperson, when present, shall preside at all 

meetings of the board and perform generally all duties incident to 

the office of the chairperson and such other duties as may be 

assigned to the chairperson by the board.  Unless contrary to board 

policy or these bylaws, the chairperson may assign any of the 

chairperson’s duties to another trustee. 

 

(5) Vice chairperson.  In the event of a temporary vacancy in the 

office of the chairperson or at the request of the chairperson, or in 

the event of temporary absence or disability of the chairperson, the 

vice chairperson shall perform all the duties of the chairperson and, 

while so acting, shall have all the power and authority of, and be 

subject to the restrictions upon, the chairperson. 

 

(6) Secretary.  The secretary shall prepare and maintain, in the office 

of the president, minutes of all meetings and proceedings of the 

board in one or more books provided for that purpose.  The 

secretary, or designee, shall give notice of all meetings of the 

board, when required by the provisions of Article II and the 

appropriate sections.  The secretary, or designee, shall serve as the 

board’s parliamentarian.  At the last regular meeting of the 

university’s fiscal year, the secretary shall submit a written report 

of board member attendance at board and committee meetings for 

the preceding year.  The secretary shall perform such other duties 

as from time to time may be assigned to the secretary by the board 

or the chairperson. 

 

(7) Attorney general.  The attorney general of the state of Ohio shall 

be the legal advisor to, and represent, the university and/or the 

board in all matters civil or criminal involving the university of the 

board. 

 

(a) The general counsel of the university is a member of the 

Ohio attorney general’s office and represents the board of 

trustees on behalf of the state of Ohio. 

 

(8) Removal of board officers.  Any officer of the board may be 

removed as such officer at any time, either with or without cause, 

by resolution adopted by not less than six trustees at any regular 

meeting of the board.  Any officer may be removed as such officer, 

either with or without cause, by resolution adopted by not less than 
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six trustees at any special meeting of the board, provided that such 

removal action was indicated on the notices of such special 

meeting. 

 

(9) Student trustees.  Section 3356.01 of the Revised Code provides 

for appointments of two students to the board but provides that 

student trustees shall have no voting power on the board, that 

student trustees shall not be considered as members of the board in 

determination of a quorum, and that student trustees shall not be 

entitled to attend executive sessions of the board. 

 

(10) Permanent vacancies.  In the event of a permanent vacancy in the 

office of the chairperson or vice chairperson, the remaining 

trustees may elect a successor to fill such permanent vacancy.  

What constitutes a “permanent vacancy” shall be determined by 

the board. 

 

(11) Board orientation. 

 

(a) There shall be at least annually a board orientation 

developed specifically for onboarding new members of the 

board but will be open to all board members to attend. 

 

(b) The orientation shall include the chair, vice chair, secretary, 

and president and the executive officers of the university as 

well as any other individual invited to present at and/or 

attend the orientation. 

 

(c) The orientation should be constructed in such a fashion that 

new board members in particular can more easily and 

rapidly engage themselves fully in all matters before the 

board as specified in these bylaws and otherwise specified 

by law. 

 

(d) Orientation may be comprised of various types and levels 

of engagement and interactions that optimally served the 

purpose of the orientation session(s). 

 

(12) Ethics training.  The board, executive officers of the university and 

other invited members of the administration’s leadership will 

annually engage in ethics training. 
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(D) Article IV.  Board committees. 

 

(1) Membership.  All trustees and student trustees shall be voting 

members of all board standing committees, unless otherwise 

provided by these bylaws. 

 

(2) National/global trustees.  In order to take advantage of the diverse 

talents, resources, and experiences of friends and alumni of the 

university who can contribute to the current and future success of 

the university, the position of national/global trustees has been 

established in accordance with the following guidelines:  

 

(a) The board may nominate and appoint persons to the 

position of national/global trustee.  National/global trustees 

shall be nominated and appointed by the board of trustees 

on the basis of one or more of the following criteria:  

success in chosen field or business; state or national 

prominence; ability to serve as an advocate for higher 

education; ability and willingness to offer advice to the 

board and university president and/or demonstrated support 

for Youngstown state university. 

 

(b) There shall be no more than three persons serving in the 

position of national/global trustee at any one time.  

National/global trustees shall serve staggered terms such 

that no more than one such position expires in a calendar 

year. 

 

(c) Each national/global trustee shall be appointed for a three  

year term and shall be eligible to serve a second 

consecutive three year term.  A national/global trustee that 

has served two consecutive terms shall not be eligible for 

reappointment as a national/global trustee until not less 

than one year has passed since the conclusion of his or her 

term as a national/global trustee. 

 

(d) National/global trustees shall have no voting privileges on 

the board, shall not be considered in determining whether a 

quorum is present and shall not be eligible to be an officer 
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of the board, but may otherwise participate in all activities 

of the board.  

 

(e) National/global trustees shall not be compensated for their 

service but shall be paid their reasonable and necessary 

expenses in the same manner that applies to trustees.  

 

(f) National/global trustees shall follow the Ohio ethics laws, 

including those set forth in Chapter 102 and sections 

2921.42 and 2932.43 of the Revised Code, the board’s 

bylaws and university policy. 

 

(g) National/global trustees shall be appointed by board action 

after nomination by the governance committee of the board 

in accordance with the process described for the 

nomination and election of board officers set forth in 

paragraph (D)(6)(fh) of the bylaws. 

 

(h) National/global trustees may be removed by a majority vote 

of the board.   

 

(i) A trustee may serve as a national/global trustee, but cannot 

be appointed to serve as a national/global trustee until at 

least one year after the board member’s term as a trustee 

has ended.  

 

(j) An employee or former employee of the university may 

serve as a national/global trustee but cannot be appointed to 

serve as a national/global trustee until at least one year after 

that person’s compensated service to the university has 

ended.   

 

(k) National/global trustees shall be entitled to legal defense 

and indemnification against claims and liabilities that might 

arise from the performance of their duties on behalf of the 

board to the fullest extent permitted by Ohio law.  In 

addition, the national/global trustees will be considered a 

“volunteer” for purposes of coverage under the university’s 

liability insurance.   

 

-
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(3) Committee chairperson and vice chairperson.  The chairperson 

shall appoint the chairperson and vice chairperson of each standing 

committee, and members of such committees that are not otherwise 

composed of all of the trustees or as otherwise set forth herein, 

subject to the approval of the board.  Committee chairpersons and 

vice chairpersons shall be trustees.  The chairperson will not be a 

chairperson or vice chairperson of a standing committee.   

 

(4) Quorum and conduct of committee meetings. 

 

(a) Six members of a standing committee shall constitute a 

quorum, unless otherwise provided.  A majority of the 

members of subcommittee of a standing committee shall 

constitute a quorum, unless otherwise provided.  The act of 

a majority of the members present and voting at a meeting 

at which a quorum is present shall be the act of the 

committee or subcommittee.  However, regardless of the 

existence of a quorum in number, at least one of the 

following four persons must be present at a committee or 

subcommittee meeting in order for the committee to 

conduct business:  (a) the chairperson, (b) the vice 

chairperson, (c) the (sub)committee chairperson, or (d) the  

(sub)committee vice chairperson.  A committee member 

may abstain from voting on a matter.  A committee 

member that abstains from voting shall be counted in the 

determination of a quorum but shall not be counted as 

voting in favor or against the matter upon which the vote is 

taken.  Committee members having a direct personal or 

pecuniary interest in a matter that is not common to other 

members of the board should declare that interest and 

refrain from discussing and voting on that matter.  

 

(b) A majority of the members of a special or ad hoc 

committee, including any student trustees, shall constitute a 

quorum.  The act of a majority of the members present and 

voting at a meeting at which a quorum is present shall be 

the act of the special or ad hoc committee.  

 

(c) The board and university administration will mutually 

develop committee agendas, with the chairperson having 

authority to approve all final agendas.    
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(5) Rules.  Each committee may adopt rules for its own government  

governance not inconsistent with these bylaws or any rule adopted 

by the board.   

 

(6) Standing committees.  The board’s standing committees, and their 

respective duties and areas of responsibility, shall be as follows:   

 

(a) Academic excellence and student affairs success 

committee. 

 

(i) To consider those matters that warrant board 

attention or require board action relating to: 

 

(a) Academic policies which provide for and 

govern faculty teaching, research, and 

service; 

 

(b) Establishment of new academic programs, 

changes in or deletions of existing academic 

programs, and the issuing of certificates or 

the granting of degrees;  

 

(c) Policies which provide for and govern 

student recruitment, admission, financial 

aid, retention, and graduation retention, 

persistence, progress, and graduation, 

including but not limited to, diversity issues, 

enrollment management, and general 

education requirements; 

 

(d) Policies which provide for and govern 

student housing and student life; and 

 

(e) Institutional mission, strategic and master  

plans, or relevant parts thereof, dealing with 

matters within the purview of the academic 

and student affairs committee.; and 
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(f) Policies that provide for the acquisition, 

development, access, and use of electronic 

technology within the purview of the 

committee; and 

 

(ii) To assist the board in the exercise of its oversight 

responsibilities relating to those academic and 

administrative departments within the purview of 

the academic and student affairs committee. 

 

(iii) To exercise on behalf of the board ancillary 

jurisdiction as related to paragraph (D)(6)(a)(ii) of 

the bylaws, or as assigned by the board or its 

executive committee.  

 

(iv) Provided that he or she is a member of the 

university faculty, the chair of the YSU academic 

senate shall be a nonvoting member of the academic 

and student affairs committee.  In the event that the 

chair of the YSU academic senate is not a member 

of the university’s faculty, then the faculty member 

holding the highest highest-ranking position within 

the YSU academic senate leadership shall hold this 

position.  This position shall not count toward the 

determination of a quorum of the committee. 

 

(b) Institutional engagement committee. 

 

(i) To consider those matters that warrant board 

attention or require board action relating to: 

 

(a) Policies that provide for and govern student 

recruitment, financial aid,  orientation, and 

enrollment including but not limited to, 

integrated marketing, yield,  scholarship 

optimization, and career. 

 

(a)(b) Policies that provide for and govern the 

external relationships established by or 
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required of the University, excluding matters 

assigned to other of the board’s standing 

committees; 

 

(b)(c) Policies that provide for and govern 

university fundraising, including but not 

limited to, institutional advancement 

through the YSU foundation, the YSU 

research foundation, the annual fund, capital  

campaigns, special projects and 

solicitations; 

 

(c)(d) The Youngstown state university 

development agreement between the 

university and the YSU foundation. 

 

(d)(e) Policies that provide for and govern 

continuing university relations with its 

graduates, including but not limited to, 

alumni associational activity; 

 

(e)(f) Policies that provide for and govern 

university operations directed toward 

effective communications, public relations, 

marketing, and the enhancement of 

community goodwill; 

 

(f)(g) Policies that provide for and govern 

university public service in, and partnerships 

with, the larger community, or segments 

thereof, including but not limited to, those 

relationships which are contractual; policies 

which provide for and govern University 

intergovernmental relationships, including 

but not limited to, those with the city of 

Youngstown, Mahoning county, as well as 

with agencies and departments of state and 

federal governments; and 
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(g)(h) Institutional mission, strategic and master 

plans, or relevant parts thereof, dealing with 

matters within the purview of the 

institutional engagement committee. 

 

(i) Policies that provide for the acquisition, 

development, access, and use of electronic 

technology within the purview of the 

committee. 

 

(ii) The individual identified in paragraph (D)(6)(a)(iv) 

of the bylaws, for the academic excellence and 

student success committee, will serve a similar role 

on this committee.  

 

(iii) To assist the board in the exercise of its oversight 

responsibilities relating to those administrative 

departments and functions within the purview of the 

institutional engagement committee. 

 

(iii)(iv) To exercise on behalf of the board ancillary 

jurisdiction as related to paragraph (D)(6)(b)(iii) of 

the bylaws, or as assigned by the board or its 

executive committee. 

 

(c) Finance and facilities committee.   

 

(i) To consider those matters that warrant board 

attention or require board action relating to: 

 

(a) Financial and budgetary policies, including 

but not limited to, the annual operating 

budget, and the capital improvement budget; 

 

(b) Policies governing investments and debt 

instruments issued by the university. 

 

(c) The financial and budgetary impact of major 

agreements, contracts, programs, plans or 
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initiatives to be recommended to the board 

by any standing, ad hoc, or special 

committee, including but not limited to, 

recommendations regarding university 

personnel, insurance, and donations; 

 

(d) The acquisition of real property by purchase, 

gift, or otherwise; the disposition of real 

property; the acquisition or disposition of 

significant property broadly classified as 

technology; 

 

(e) Major projects, including but not limited to, 

the construction, demolition, or remodeling 

of facilities, and, as appropriate, the 

selection of architects and engineers; and 

 

(f) Institutional mission, strategic and master 

plans, or relevant parts thereof, dealing with 

matters within the purview of the finance 

and facilities committee. 

 

(g) Policies as related to the health of the 

campus community particularly related to 

current or emerging health crises; and 

 

(h) Policies that provide for the acquisition, 

development, access, and use of electronic 

technology within the purview of the 

committee. 

 

(ii) To assist the board in the exercise of its oversight 

responsibilities relating to those administrative 

departments and functions within the purview of the 

finance and facilities committee, including but not 

limited to, the conduct, and scrutiny of the auditor’s 

work product, of the annual audit, as well as any 

special audits, undertaken by (i) the university’s 

internal auditor, (ii) external auditors, and (iii) state 

auditor.  Auditor’s work product includes findings, 
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management letters, and all other relevant 

documentation. 

 

(iii) To exercise on behalf of the board ancillary 

jurisdiction as related to paragraph (D)(6)(c)(ii) of 

the bylaws, or as assigned by the board or its 

executive committee. 

 

(iv) The finance and facilities committee will include 

the following two permanent 

subcommitteessubcommittee: 

 

  (a) Audit subcommittee. 

 

(i) The audit subcommittee, chaired by 

the chairperson of the finance and 

facilities committee, will be 

composed of the chairperson and 

four additional trustees (one of 

whom shall be a student trustee) who 

will be appointed annually by the 

chairperson of the board.  No 

subcommittee member so appointed 

may concurrently serve on the 

investment subcommittee.  As 

appropriate, when receiving and 

considering certain audit reports, the 

president may be excused from the 

subcommittee proceedings. 

 

(ii) The audit subcommittee will meet at 

least once annually and perform 

those duties as assigned by the 

finance and facilities committee 

relative to paragraph (D)(6)(c)(ii) of 

the bylaws.  The subcommittee will 

report its findings and 

recommendations to the finance and 

facilities committee. 

 



3356-1-01 21 

(d)   (b) Investment subcommittee 

committee. 

 

(i) (i) To consider those matters that warrant board 

attention or require board action relating to: 

 

(a) Section 3345.05 of the Revised Code, to 

exercise the authority and responsibility 

provided by law including but not limited to: 

 

(i) The investment subcommittee, 

chaired by the vice chairperson of 

the finance and facilities committee, 

will be composed of the chairperson 

and four additional trustees (one of 

whom shall be a student trustee) who 

will be appointed annually by the 

chairperson of the board.  No 

subcommittee member so appointed 

may concurrently serve on the audit 

subcommittee.  Policies governing 

investments issued by the university; 

 

(ii) The investment subcommittee will 

meet at least once quarterly and 

perform those duties assigned under 

applicable state law, and by the 

finance and facilities committee 

relative to paragraph (D)(6)(c)(i)(c) 

of the bylaws.  The subcommittee 

will report its findings and 

recommendations to the finance and 

facilities committee and to the 

boardCustody and investment of any 

funds which are now under or may in 

the future come under control of the 

board of trustees. 

 

(e) Intercollegiate athletics committee. 

 

Formatted: Font: (Default) Times New Roman

Formatted: List Paragraph, Numbered + Level: 1 +

Numbering Style: i, ii, iii, … + Start at: 1 + Alignment:

Left + Aligned at:  1.5" + Indent at:  2"

◄" -----1 ~>------------< 



3356-1-01 22 

(i) To consider those matters that warrant board 

attention or require board action relating to: 

 

(a) Policies that provide for and govern the 

university’s participation in intercollegiate 

athletics; 

 

(b) personnel matters; however, approval of 

personnel actions will occur in the 

University Affairs Committee; 

 

(c) policies that provide for the effectiveness of 

the NCAA compliance program;  

 

(c) policies that provide for the effectiveness of 

ensuring and promoting the academic, 

health, and social welfare of student-

athletes; 

 

(e) policies that assure the effectiveness of 

implementing the Committee’s endorsed 

budget;  

 

(f) academic performance and progress of 

student-athletes annually; 

 

(g) governance policies related to intercollegiate 

athletics; 

 

(h) the president’s proposed approach to the 

selection of and term of service of the 

NCAA faculty representative(s);  

 

(i) comparison of benchmarks that have been 

mutually agreed upon by the president and 

the director of intercollegiate athletics and 

endorsed by the committee; 
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(j) the faculty NCAA athletics representative(s) 

in serving as a liaison between the academic 

enterprise and the intercollegiate athletics 

department, and receives the yearly update 

provided to the academic senate. 

 

(iv) The faculty representative(s), as specified in rules 

3356-6-02 and 3356-6-03 of the Administrative 

Code (university policies 3356-6-02 and 3356-6-

03), shall be a nonvoting member(s) of the 

committee.  This (These) position(s) shall not count 

toward the determination of a quorum of the 

committee. 

  

 

(d)(f) University affairs committee. 

 

(i) To consider those matters that warrant board 

attention or require board action relating to: 

 

(a) Policies that provide for and govern the 

internal administrative operations of the 

university, excluding matters assigned to 

other of the board’s standing committees; 

 

(b) Policies that provide for and govern 

university employment where collective 

bargaining agreements apply, including but 

not limited to, oversight of the collective 

bargaining process and labor negotiations 

with unions representing university 

employees; 

 

(c) Policies that provide for and govern 

university employment exempt from 

collective bargaining agreements, including 

but not limited to, oversight of contractual 

arrangements with exempt personnel; 
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(d) Policies that provide for equal opportunity 

standards and govern equal opportunity 

practices in university employment and 

operations, including but not limited to, 

implementation of affirmative action 

initiatives; 

 

(e) Policies that provide for and govern the 

university’s participation in intercollegiate 

athletics, including but not limited to, issues 

of compliance, diversity and gender equity; 

 

(f)(e) Policies that provide for the acquisition, 

development, access, and use of electronic 

technology; and 

 

(g)(f) Institutional mission, strategic and master 

plans, or relevant parts thereof, dealing with 

matters within the purview of the university 

affairs committee. 

 

(ii) To assist the board in the exercise of its oversight 

responsibilities relating to those administrative 

departments within the purview of the university 

affairs committee. 

 

(iii) To exercise on behalf of the board ancillary 

jurisdiction as related to paragraph (D)(6)(df)(ii) of 

the bylaws, or as assigned by the board or its 

executive committee. 

 

(e)(g) Executive committee. 

 

(i) The membership of the executive committee shall 

consist of the chairperson (presiding), the vice 

chairperson, and the chairpersons of the academic 

excellence and student affairs success committee, 

the institutional engagement committee, the finance 

and facilities committee, the intercollegiate athletics 
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committee and the university affairs committee.  

The executive committee will consider those 

matters that warrant board attention or require board 

action relating to: 

 

(a) Matters relevant to the employment, 

assessment and compensation of the 

president, with recommendation to the 

board, as appropriate, for its attention or 

action; for purposes of this consideration, 

the president may be excused from the 

committee’s proceedings; and 

 

(b) Matters relative to the employment, 

assessment and compensation of the 

secretary, if determined by the board to be 

necessary, with recommendation to the 

board, as appropriate, for its attention or 

action; for purposes of this consideration, 

the secretary may be excused from the 

committee’s proceedings; and  

 

(c) Any institutional mission statement, 

strategic or master plans, with 

recommendation to the Board, as 

appropriate, for its attention or action; 

 

(d) Matters not within the assigned purview of 

any board standing, ad hoc, or special 

committee; the executive committee will 

report on such matters, as appropriate, to the 

board for its attention or action; 

 

(e) Special assignments of particular matters, 

not clearly within the purview of any board 

committee, to one of the board’s standing, 

ad hoc, or special committees; the 

designated committee will be instructed to 

report either to the executive committee or 

to the board;  
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(f) Resolution of jurisdictional ambiguities 

between or among the board’s standing, ad 

hoc, or special committees; and 

 

(g) Other matters as appropriate to an executive 

committee, or as assigned by the board. 

 

(f)(h) Governance committee. 

 

(i) The governance committee shall be chaired by the 

chairperson, except as otherwise provided herein, 

and will meet on an as-needed basis to: 

 

(a) Consider proposed changes in the bylaws of 

the board, with recommendation to the 

board, as appropriate, for its attention or 

action; 

 

(b) Consider proposed changes in board and 

committee procedures, in full or in part, not 

stipulated in the bylaws, including but not 

limited to, scheduling, administrative staff 

participation or assistance, etc., with 

recommendation to the board, as 

appropriate, for its attention or action; 

 

(c) Develop and schedule board retreats 

advances, workshops, seminars, orientation 

programs, and other special events, with 

recommendation to the board, as 

appropriate, for its attention or action; 

 

(d) Provide for periodic board self-evaluation 

and assessment; 

 

(e) Elect officers annually through a nomination 

process Recommend to the board nominees 

for its annual election of officers; such 
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nominations to be presented to the board at 

its regularly scheduled quarterly meeting 

preceding its last regularly scheduled 

quarterly meeting of the university’s fiscal 

year., at which time said election shall take 

place.  When the governance committee is 

engaged in the making of nominations, it 

will at the request of the chair of the 

committee to avoid a conflict of interest in 

the process, shall be chaired by the trustee 

whose term is expiring and is therefore not 

eligible to serve as an officer.  When the 

governance committee is engaged in the 

making of nominations, the president of the 

university may shall be excused from the 

committee’s proceedings; and 

 

(f) The chair will Aannually survey the trustees, 

prior to nomination of officers,  regarding 

their interest, willingness and qualifications 

to serve as board officers or in other 

leadership roles in the forthcoming term, the 

results of which will be presented to the next 

elected chair of the board.  The chairperson 

shall conduct the survey and submit a report 

to the trustee designated as committee chair 

for the purpose of nomination of board 

officers.  That trustee shall also be 

responsible for the development of a 

nomination process. 

 

(g) Consider other matters as appropriate to a 

governance committee, or as assigned by the 

executive committee or the board. 

 

(7) Ad hoc committees.  The chairperson may appoint from time to 

time such ad hoc committees as may be required for the proper and 

continuous operation of the university; however, an ad hoc 

committee shall not be appointed to consider matters which lie 

entirely within the purview of a standing committee.  The 
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chairperson shall determine the membership of the ad hoc 

committee and when the work of the ad hoc committee is 

completed. 

 

(E) Article V.  Administration of the university. 

 

(1) President of the university, faculty, and staff.  The board shall 

employ the president of the university; and shall employ, fix the 

compensation of, and remove employees as may be necessary.  

The board shall do all things necessary for the proper maintenance 

and successful continuous operation of the university and may act 

under such policies and bylaws as it may approve. 

 

(2) Other personnel.  The employment, classification, wage scales, and 

dismissal of all personnel, not otherwise under contract to the 

board of trustees, shall follow the policies established by the board 

and the laws of the state of Ohio.  

 

(3) Reports to the board. 

 

(a) Budget.  At a meeting of the finance and facilities 

committee prior to the board’s last regular meeting of the 

university’s fiscal year, the president shall present to the 

board the draft budget for the ensuing fiscal year.  The 

budget shall be presented in a form showing estimated 

income and the allocations for the university’s major areas 

of expenditure in accordance with general account 

classifications of the state of Ohio and shall be 

accompanied by a review describing the major changes.   

 

 As may be necessary, the budget may be revised from time 

to time by the board.  After approval by the board, the 

budget shall govern financial transactions.  The president 

shall establish procedures for the expenditure of all 

budgeted funds in accordance with the policies of the 

board.  In administering the budget, the president may 

make or authorize transfers or adjustments in individual 

budget accounts or in local unrestricted accounts provided 

that no such action shall increase the total of budgeted 

expenditures.  Whenever income fails to meet budgeted 

income, the president shall present to the board for its 
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review and approval a plan to address any anticipated 

shortfalls.  The status of the budget shall be reported to the 

board at each of its regularly scheduled meetings. 

 

(b) Revisions of fees and other charges.  From time to time, but 

no less than annually, the president shall recommend to the 

board for its approval a continuation or revision of the 

instructional fees, tuition, general fees, and other uniform 

charges. 

 

(c) Service charges.  The president may fix and announce other 

fees, fines, and rental or service charges.  No such other 

fees or charges shall be imposed until authorized by the 

president.  

 

(d) Purchase of insurance.   

 

(i) The president shall cause to have prepared and 

submitted to the board, at or before its first regular 

meeting after January first of each year, a report that 

tabulates all insurance policies in force, including 

coverage, current premiums and premiums paid 

during the previous two years, and agents servicing 

these policies.  This report shall include, but is not 

limited to:  general, fire, liability, bonds, property, 

automobile, comprehensive, officers and directors’ 

liability, medical and hospitalization contracts, or 

any other policy for the protection of Youngstown 

state university’s personnel and property. 

 

(ii) All insurance shall be purchased through the 

president or his or her designee.    

 

(e) Inventory of real property.  At the close of each fiscal year, 

the president shall cause to be prepared and submitted to 

the board, at or before its first regular meeting after 

September first of each year, an inventory of all real 

property managed, owned, leased, rented, or under option 

to the university.  This report shall include acreage held, an 

estimate of land and building values, a general statement on 
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the condition of the physical plant, and such other details as 

may be directed by the board or the president.      

 

(f) Obligation of the university.  At the close of each fiscal 

year the president shall cause to be prepared and submitted 

to the board a report describing the obligations of the 

university, financial and otherwise, the terms and 

conditions of repayment or satisfaction of such obligations 

and any security given by the university toward such 

obligations.  

 

(g) Annual financial report.  At the end of each fiscal year, the 

president shall cause to be prepared and submitted to the 

board, at its first regular meeting after the audit of the 

university has been released by the auditor of state, a 

comprehensive financial report.  The report should 

summarize all financial transactions, note changes in fund 

balances, and tabulate expenditures in accordance with 

generally accepted accounting principles for state agencies.    

 

(h) Youngstown state university development service 

agreement.  At the end of each fiscal year the president 

shall cause to be prepared and submitted to the board a 

report pertaining to the university’s development functions.  

Said report shall include detailed information regarding the 

university’s relationship with the YSU foundation and 

activities performed by the Youngstown state university 

development service agreement entered into between the 

university and the YSU foundation.   

 

(4) Purchasing practice.  All purchases by the university shall be made 

in accordance with the policies of the board and the laws of the 

state of Ohio.  

 

(F) Article VI.  University organizations. 

 

(1) Auxiliary agencies. 

 

(a) As recommended by the president and approved by the 

board, certain university operations, whose income includes 
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substantial amounts of other than imposed fees or 

appropriated revenue, shall be designated as auxiliary 

services.  For budgeting purposes, an auxiliary service is a 

fiscal entity.  The president shall cause to be prepared and 

submitted to the finance and facilities committee, at or 

before its first meeting after September first of each year, 

an annual report including an itemization of income and 

expenditures and a résumé of the operation for the year. 

 

(b) Except for those auxiliary activity accounts otherwise 

restricted, there may be a transfer of balances among them 

or to other university purposes as directed by the president 

with the approval of the finance and facilities committee. 

 

(c) The rental policies of the university as approved by the 

board also apply to all auxiliary activity facilities. 

 

(G) Article VII.  Instruction and degrees. 

 

(1) Degrees and certificates. 

 

(a) Degrees, titles, and certificates shall be awarded by the 

board upon recommendation of the university faculty and 

transmitted to the board by the president.  All diplomas 

issued to those receiving degrees and titles from the 

university shall be signed by the chairperson, the president, 

and the secretary.  Facsimile signatures may be used and 

the president. 

 

(b) Honorary degrees.  The board may from time to time adopt 

policies pertaining to commencement speakers and the 

conferral of honorary degrees will consider the conferral of 

honorary degrees given the recommendations to the provost 

by the academic senate as stipulated in its charter and the 

provost to the president as recommended to the board. 

 

(c) Commencement speakers.  The board will consider the 

selection of a commencement speaker given the 

recommendations to the provost by the academic senate as 

stipulated in its charter and the provost to the president as 

recommended to the board. 
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(H) Article VIII.  Miscellaneous. 

 

(1) Appearances before governmental offices.  Subject to specific 

control by the board, the preparation and presentation of requests 

for appropriations from the state of Ohio, and all appearances, 

communications, and representations made on behalf of the 

university with all federal, state, and local government offices, 

boards, and agencies, shall be under the direction of the president.  

Unauthorized appearances, communications, and representations 

before federal, state, and local government offices, boards, and 

agencies are hereby prohibited. 

 

(2) Use of university facilities.  The use of university facilities shall be 

governed by such rules and regulations as may be promulgated by 

the president. 

 

(3) Protocol for requests to address the board and/or its committees. 

 

(a) Any and all persons desiring to address the board shall 

submit in writing a request for permission to address the 

board.  Such request shall be submitted not less than three 

weeks prior to the meeting of the board at which the party 

requests to be heard. 

 

(b) All such requests shall be submitted to the board 

chairperson through the secretary to the board of trustees, 

by submission either directly to the secretary or through the 

office of the president of the university. 

 

(c) All such requests shall state the subject of the matter to be 

addressed to board, the identity or identities of the 

person(s) who will speak to the subject matter before the 

board, the relationship(s) of such person(s) to the university 

and the matter being brought to the attention of the board, 

the postal and electronic mail addresses and daytime 

telephone number of the person(s) requesting permission to 

address the board. 

 

(d) As the standing committees of the board are composed of 

all of the board’s trustees, the board chairperson may in his 
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or her discretion, refer any request to address the board to 

such committee of the board as the chairperson deems 

appropriate. 

 

(e) Any presentation to the board or a committee thereof 

contemplated under this procedure shall not be longer than 

five minutes in total length.  The board chairperson and/or 

the chair of the board committee before which such 

presentation is to be delivered may at any time, in his or her 

discretion, increase or decrease the number of persons 

addressing the board or committee, and/or lengthen, 

shorten, or cancel the time permitted for any address or 

presentation. 

 

(f) The format and substance of any address or presentation to 

the board or its committees shall at all times remain within 

the bounds of relevance, civility, and decorum as shall be 

determined in the sole discretion of the chairperson of the 

body before which the matter is addressed or presented.  

The chairperson of that body shall at all times possess the 

authority to lengthen, short, or cancel, without notice or 

action of the body, the time allotted to any address or 

presentation. 

 

(g) No request to address the board or any of its committees 

shall knowingly be permitted or permitted to proceed if the 

substance or purpose of such address is or may be a subject 

of litigation, collective bargaining, employment relations 

involving the university, its employees, and/or students, or 

any other matter which is not properly within the public 

interest or the interest of the university. 

 

(4) Protocol for handling letters, petitions, or other such forms of 

communication submitted to the board. 

 

(a) Any such communication of a personnel nature will be 

considered by the appropriate committee of the board at the 

next regularly scheduled meeting.   

 

(b) Communications other than personnel matters will be 

considered for appropriate disposition at the next agenda 
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setting meeting for the upcoming regular meeting of the 

board. 

 

(i) If considered to be an urgent matter by the 

president, the board chair will be consulted to 

determine the appropriate next steps regarding the 

matter.   

 

(I) Article IX.  Bylaws, rules, and policies (promulgation, amendment, and 

repeal). 

 

(1) Statement of purpose.   These bylaws, including additions or 

amendments, outline the major administrative and governing 

functions of the board.  Detailed rules, policies, and ordinances for 

the operation of the university may be enacted or amended by 

action of the board or may be promulgated by the president, 

provided such shall not conflict with policies or bylaws of the 

board.  

 

(2) Rules and policies:  promulgation, amendment, and repeal.  

Detailed rules and policies for the organization, administration, and 

operation of the university may be promulgated, amended, and 

repealed by the board, in consideration of recommendations of the 

president.  

 

(3) Amendments to bylaws. 

 

(a) These bylaws may be altered, amended, or repealed, and 

new bylaws may be adopted, by affirmative vote of not less 

than six trustees at any regular meeting or special meeting 

of the board.  Any proposed alteration, amendment, repeal, 

or adoption of all or any part of the bylaws shall first be 

announced at a meeting of the board (regular or special).  

Action on the proposal may not be taken until the next 

meeting of the board (regular or special). 

 

(b) These amendments to the bylaws shall be effective upon 

adoption by an affirmative vote of not less than six 

members of the board.  

 

(J) Notes to bylaws. 
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(1) The responsibility and authority of the board committees existing 

prior to the adoption of the new bylaws on June 15, 2001, as 

referenced in the university guidebook or other university 

documentation, are transferred to the board committees existing 

after such adoption as follows:  academic affairs and student affairs 

committees transferred to the academic and student affairs 

committee; development committee transferred to the external 

relations committee; budget and finance committee and building 

and property committee transferred to the finance and facilities 

committee; equal opportunity, intercollegiate athletics, and 

personnel relations committees transferred to the internal affairs 

committee; executive committee transferred to the executive 

committee; and nominating committee transferred to the 

trusteeship committee. 

 

 The responsibility and authority of the board committees existing 

prior to the adoption of revisions to the bylaws on June 17, 2011, 

as referenced in the university guidebook or other university 

documentation, are transferred to the board committees existing 

after such adoption as follows:  academic and student affairs 

committee transferred to the academic quality and student success 

committee; external relations committee transferred to the 

institutional engagement committee; and internal affairs committee 

transferred to the university affairs committee. 

 

 The responsibility and authority of the board committees and 

subcommittees existing prior to the adoption of revisions to the 

bylaws on December 16, 2015, as referenced in the university 

guidebook or other university documentation, are transferred to the 

board committees existing after such adoption as follows:  

academic quality and student success committee transferred to the 

academic and student affairs committee; collective bargaining and 

negotiations subcommittee to the university affairs committee; 

intercollegiate athletics subcommittee to the university affairs 

committee; and trusteeship committee to the governance 

committee.  

 

(2) The former ad hoc committee on trusteeship recommended 

guidelines for the appointment of standing committee chairpersons 

and vice chairpersons.  The guidelines recommended are that the 
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four most senior trustees serve as committee chairpersons and that 

the remaining trustees serve as committee vice chairpersons. 

 

(3) Protocol for requests to address the board and/or its committees. 

 

(a) Any and all persons desiring to address the board shall 

submit in writing a request for permission to address the 

board.  Such request shall be submitted not less than three 

weeks prior to the meeting of the board at which the party 

requests to be heard. 

 

(b) All such requests shall be submitted to the board 

chairperson through the secretary to the board of trustees, 

by submission either directly to the secretary or through the 

office of the president of the university. 

 

(c) All such requests shall state the subject of the matter to be 

addressed to the board, the identity or identities of the 

person(s) who will speak to the subject matter before the 

board, the relationship(s) of such person(s) to the university 

and the matter being brought to the attention of the board, 

the postal and electronic mail addresses and daytime 

telephone number of the person(s) requesting permission to 

address the board. 

 

(d) As the standing committees of the board are composed of 

all of the board’s trustees, the board chairperson may, in his 

or her discretion, refer any request to address the board to 

such committee of the board as the chairperson deems 

appropriate. 

 

(e) Any presentation to the board or a committee thereof 

contemplated under this procedure shall not be longer than 

five minutes in total length.  The board chairperson and/or 

the chair of the board committee before which such 

presentation is to be delivered may at any time, in his or her 

discretion, increase or decrease the number of persons 

addressing the board or committee, and/or lengthen, 

shorten, or cancel the time permitted for any address or 

presentation. 
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(f) The format and substance of any address or presentation to 

the board or its committees shall at all times remain within 

the bounds of relevance, civility and decorum as shall be 

determined in the sole discretion of the chairperson of the 

body before which the matter is addressed or presented.  

The chairperson of that body shall at all times possess the 

authority to lengthen, shorten, or cancel, without notice or 

action of the body, the time allotted to any address or 

presentation. 

 

(g) No request to address the board or any of its committees 

shall knowingly be permitted or permitted to proceed if the 

substance or purpose of such address is or may be a subject 

of litigation, collective bargaining, employment relations 

involving the university, its employees, and/or students; or 

any other matter which is not properly within the public 

interest or the interest of the university.  
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