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• Login to myYSU from the homepage   

 

 

 

• If you are an undergraduate student your advisor must first clear you to apply for graduation. If 

you have not been cleared to graduate you will receive a message instructing you to contact your 

advisor for assistance. 

 

 

 

1. Choose the “Student 

Records” under e-

Services for Students. 

2. Choose “Apply to Graduate” 
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• If you have been cleared to apply for graduation by your advisor you will be instructed to select a 

term on the next screen. The term will not always be the term you are applying to graduate.  

 

 

 

 

3. Note the term, and then click 

below to proceed. (Graduate 

students should select the HIGHEST 

term on the next screen.) 

4. Click on Term Selection. 

5. Select the correct term from the pull down menu 

(this is the term you should note from step 4). Also 

note that graduate students should ALWAYS select 

the highest term if more than one is listed.  

6. Select the correct Current Program. If you are 

pursuing multiple degrees you must complete 

the application for graduation twice. Then select 

Continue. 
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10. Review your information and select Continue. 

9. Fill in your height and weight for your 

graduation gown and then select Continue. 

(You can verify your height and weight on the 

screen.) 

 

7. Choose the Graduation 

Date from the drop down 

menu and then select 

Continue. 

8. Choose whether you will or will not 

attend the commencement ceremony and 

then select Continue. 

11. Enter your email address and phone number, 

then select Continue and verify on the next page. 
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12. You can select one of your current names on file 

or New Name (please note that the name printed on 

your diploma must be a legal name on file with the 

Registrar’s Office). Then select Continue. 

 Please contact 

Records if you have an 

accent or unique 

character in your 

name such as José 

Quiñones or Renée 

Bäumler that you 

would like printed on 

your diploma. 

13. You can edit one of your current names on file 

(please note that the name printed on your diploma 

must be a legal name on file with the Registrar’s 

Office). You may use your middle name, middle initial 

or opt for no middle name to be printed on your 

diploma. Then select Continue. 

14. You can choose a current address on file to 

mail your diploma, type in a new address to mail 

your diploma or select Jones Hall if you will pick 

up your diploma at the end of the term. Choose 

the appropriate option from the pull down menu 

and then select Continue.  
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15. You can verify and edit the address and then 

select Continue. Please do not make changes to 

the Jones Hall pick up location.  

16. Choose the fee from the drop down menu 

and then select Continue.  

17. Review your application 

information and then select 

Submit Request.  
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• Next you will receive a message to wait while the payment is processed. Do not close the window. 

 

 

 

 

18. Select your payment option (either Credit 

Card or Electronic Check). Then enter your 

payment information and select continue.   

19. Verify your payment information and then 

select Submit Payment.   
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• An email confirming the payment will be sent to the email address you provide.  

 

 

Pete Penguin 

20. You must select continue for your 

application to be processed.   

21. Once you receive this message your 

application for graduation has been 

submitted. Congratulations! 


