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Article V/Academic dishonesty and student academic grievance
procedures.

(1) Academic dishonesty is essential to the educational process and

serves to protect the integrity of the university community. Therefore, all
members of the university community have a responsibility of maintaining
high standards of honesty and ethical practice. Cheating, plagiarism, and
other forms of academic dishonesty constitute a serious violation of

university conduct regulations—See-paragraph-bHDtaref thispehey-
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Students should consult with the faculty member if they are not sure what

constitutes academic dishonesty. Students suspected of academic

dishonesty may be charged with a violation of university conduct
regulations under paragraph (D)(1){&} of this policy. Cases of alleged
academic dishonesty shall be resolved in the following manner:

(a) Identification of Academic Dishonesty.

(1)

After the faculty member has gathered evidence

supporting academic dishonesty. they shall notify the

student within 48 hours in writing, via University email. of

the allegations and invite the student to participate in an

Academic Integrity Conference. The faculty member and

student may hold the conference without written

notification.

(ii)

An Academic Integrity Conference to discuss the

allegations shall occur within seven (7) working davs of

the written notification. If the student fails to attend a

conference within seven (7) working days. the following

will occur:

(a) The faculty member will complete the Academic

Inteerity Form (see Appendix A) and will forward

this form (without the student’s signature) to the

departmental chairperson for signature. If the

faculty member fails to submit the Academic

Inteerity Form. the claim of academic dishonesty

will be dismissed.

(b) The chairperson will then forward the form to the

dean for their signature.

(c) The dean will then forward the form to the Student

Conduct Office to be placed in the student’s file.

The dean and chairperson have the option to

submit written statements to be included with the

Academic Integrity Form. The dean of the college

of graduate studies will be notified and provided a
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copy of the form for cases involving graduate

students.

(d) The Conduct Office will forward the unsigned

Academic Integrity Form along with supporting

documents to the Judicial Chair of the Student

Academic Grievance Subcommittee for further

action.

(iif)

member-and FEE]I]ESEEE] to-attend-a-conference-with
chais

During the academic integrity conference, the faculty
member shalleuld-discuss the allegations with the student
and determine whether the student is responsible.-foithe
aHegations:

(a) If the faculty member determines that the student

is not responsible. no further action is warranted.

(b) If the faculty member concludes that the student is

found-to-be responsible, the faculty member shall
_ determine the sanction to be imposed ((E) (7))
and complete the academic integrity form.: H-the
studentis-tound-net fespeaﬁble—ﬁe—t&ﬂ&ef—aeaeﬂ—}s
warrantec-While the student may sign the form
immediately, he/she has up to three university working
days to do so. The student has the option to accept the
charge but contest the sanction or agree to both the
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charge and the sanction. Once the form is signed. the
decision is final and there is no appeal process.
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(c)

If the student signs the Academic Integrity Form.

acknowledging the incident and the sanction. then

no committee action is required unless the

recommendation is suspension or expulsion.

(i)

The student will return the form to the

faculty member.

(ii)

In turn. the faculty member will forward the

form to the departmental chairperson for

signature acknowledging the case has been

brought to the chair’s attention.

(iii)

The chairperson will then forward the form

to the dean for signature acknowledging the

case has been brought to the dean’s

attention.

(iv)

The dean will then forward the form to the

Student Conduct Office to be placed in the

student’s file. The dean and chairperson

have the option to submit written

statements to be included with the

Academic Integrity Form. The dean of the

college of graduate studies will be notified

and provided a copy of the form for cases

involving graduate students.

(d)

Regardless of whether the Academic Integrity Form

is signed. in situations where suspension or

expulsion from the University is recommended by

the faculty member. the case will immediately be
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sent to the Student Conduct Office and forwarded

to the Judicial Chair to initiate a panel hearing. A

representative from the Student Conduct Office

must be present at all University suspension and

expulsion hearings to serve in an advisory capacity.

(b) Academic integrity hearing panel structure. The academic integrity

panel shall consist of:

(1) Judicial Chair shall be the associate provost for academic
administration or designee appointed by the provost.
(ii) Faculty members are appointed by the Academic Senate and

serve a two vear term. One faculty member selected from each of

the six colleges. At least three of these appointees will

have graduate faculty status. A seventh faculty

member shall be selected by the graduate council to

represent the graduate college

(iii)

Student members are appointed by the associate vice president

for student experiences and serve a two (2) vear term. Graduate

students may be appointed to a one vear term.

(a) Students must complete an application available at the

student experience office.

(b) Two student members. one undergraduate

and one graduate, are selected from each of

the six colleges.

(c) Students must have a minimum GPA of 2.5 for

undergraduate students and a 3.0 for graduate students.

(d) Students must not have a previous judicial record.

(e) Students should be sophomore status or above.

(f) A eraduate student shall be appointed by the

dean of the graduate college.
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(¢) Sanctions.

——1If Fthe faculty member concludes that the student was responsible. they
may impose ene-ormere-of the-fellewinga sanctions which may include
but is not limited to one of the following:

(d)

(ai)
(b)

(¢)

(@iv)

Warn the student;

Lower the grade on the exam. paper. and/or the assignment related
to the incident: ' he-ext :

13

Lower the final grade for the course:Submitan—F"gradefor-the
eourse: and/or

Request additional action from the student academic grievance
subcommittee, such as removal from a course, university
suspension, or expulsion.

Role of the student conduct administrator (SCA) in matters of academic

dishonesty.

(i)

To create/maintain a student conduct file containing the

completed academic integrity form and supporting documents.

(i1)

To expunge all records. with the exception of expulsion. after

seven vears. Please note that if within seven years another

institution. as a result of the student transferring or applving to

graduate school. requests a copy of the student disciplinary record.

these records may be revealed.

(iii)

In instances where the academic integrity form is signed. the

SCA will acknowledge receipt of this form by emailing the

student, faculty member. chairperson, and dean.

(iv)

In instances where the student already has one prior academic

dishonesty offense. any additional offenses will constitute a

violation of The Student Code of Conduct and will require the

student to undergo a student code of conduct hearing through

the office of student conduct.

=S *a"“.“_? “*_embe* e .“fﬂ.‘ ihtgioes
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(bey  Academic integrity Hhearing procedures.

(1) In cases where the Academic Integrity Form was not signed
and/or was not returned to the faculty member. or the faculty
member recommended University suspension or expulsion. a
hearing of the Academic Grievance Subcommittee is initiated.

(i1) Within five (5) University working days of receiving the Academic
Integrity Form and any supporting evidence from the faculty
member. the Judicial Chair shall contact the student involved and
request a statement and any evidence they would like to be
considered in the case. The student will have five (5) University
working days to submit the statement and evidence to the Judicial
Chair.

(iii) Within two (2) University working days of receiving the statement
and evidence, the Judicial Chair shall distribute copies of the
Academic Integrity Form and any evidence produced by the
student and/or faculty member to the Academic Grievance
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Subcommittee, the student, faculty member. department
chairperson. and appropriate dean. The Academic Integrity Form.
course syllabus (submitted by the faculty member. student. or
both). and any evidence produced by the student and/or faculty
member. chairperson or dean combined are considered to be the
Academic Integrity Packet.

(iv) A hearing date. time. and location for the academic

integrity hearing will be established by the judicial

chair. Academic grievance subcommittee members

shall have a minimum of three days to review all

written materials in the academic integrity packet

submitted by the affected parties. The academic

integrity hearing notice shall be sent to the parties

directly involved in the grievance procedure. except

advisors and witnesses. Parties directly involved in

the academic integrity procedure:

(a) Parties directly involved in the Academic Integrity

procedure.

(i) Faculty/Student: The party who files the Academic

Integrity Form and the party against whom the

claim of Academic Dishonesty is filed. If either

party cannot or refuses to attend the hearing. they
may provide written statements to be submitted

for evidence. Faculty members are permitted to

have a substitute who will exercise all the rights
and responsibilities of the absent faculty member.

(ii) Department Chairperson: The chairperson of the

department in which the faculty member resides.

The chairperson’s attendance is optional. If the
chairperson is in attendance. they will be brought

in to speak during the grievance hearing but will

not remain in the room throughout the hearing.

(iii)  Dean: The dean of the college in which the faculty

member’s department is housed. The dean’s

attendance is optional. If the dean is in

attendance. they will be brought in to speak during
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the grievance hearing but will not remain in the

room throughout the hearing.

(iv)

Academic Inteerity Hearing Panel: Derived from

the membership of the Student Academic

Grievance Subcommittee of the Academic Senate.

At minimum. it consists of three (3) faculty

members. three (3) undergraduate students. and

the Judicial Chair. This panel conducts the formal

hearing and renders a decision.

(v)

Advisors: The student and the faculty member may

avail themselves of the services of an advisor

throughout the Academic Integrity process. Such

an advisor may be drawn from within or outside

the University community. Advisors may not

present testimony or speak on behalf of the

respondent. They are permitted. however. to give

notes or whisper instructions/advice to the student

or faculty member involved. Examples of advisors

include a parent. attorney. clergy. other faculty

member. or coach. The advisor may not be the

chairperson or dean for the faculty member or

student. In situations where a graduate assistant is

considered the instructor of record. the

chairperson may serve as an advisor and stay

throughout the hearing.

(vi)

Witness(es): Witnesses who have something to

add to the hearing either in support of the faculty

member or student are permitted. While the

number of witnesses is not limited. the number

that present repetitive testimony may be limited.

(vii)

No member of an Academic Integrity Hearing Panel

will hear a case directly involving him/her.

During the Hearing.

(a)

The following rights are guaranteed to the student and the

faculty member:
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(i) The right to be present; the right to be

accompanied by an advisor of their choice:

(ii) The right to speak in support of their arcument:

(iii)  The right to bring witnesses in support of their

casc:

(iv) The right to present information directly

supporting their written items in the Academic

Integrity Packet. including oral testimony: and

(v) The right to refute information presented.

(b)

The Judicial Chair has the right to limit the amount of time

(vi)

testimony is presented by any given individual: remove

disruptive individuals from the room: ensure that only the

members of the Academic Integrity Hearing Panel.

student. and faculty member are present in the room:

ensure that all witnesses remain outside the hearing room

and are brought in and dismissed after their testimony is

presented.

After the Hearing.

(a)

The Academic Integrity Hearing Panel shall meet in closed

session to review the information presented and reach a

decision. The Panel shall vote using secret ballots tallied

by the Judicial Chair. The Judicial Chair will only vote in

circumstances of a tie among the Panel.

(b)

After the Academic Integrity Hearing Panel has

(viii)

determined that the student is guilty of Academic

Dishonesty. the panel mav consider previous resolved

cases (on file with the Student Conduct Office) involving

the student when assigning an appropriate sanction.

Documentation of Academic Integrity Hearing Panel's

Decision.
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Both parties shall be informed of the Academic Inteerity Hearing
Panel's decision in writing as soon as reasonably possible. This
statement shall be prepared and signed by the Judicial Chair and
forwarded to the Office of Student Conduct. Provost and all parties
directly involved in the Academic Integrity procedure. except
advisors and witnesses within three (3) University working days.
(a) The forwarding of the written statement of the Academic

Integrity Hearing Panel's decision ends the Student
Academic Grievance Subcommittee's involvement in the
disposition of the violation.

(b) A file of all pertinent documents for all Academic Integrity
hearings shall be kept by the Office of the Provost and the
Office of Student Conduct.

(c) Any change of grade as a result of the Committee ruling
should be made by the faculty member and signed by the
respective chairperson and/or dean within five (5)
University working days. If the faculty member.
chairperson and/or dean refuse to sign. then the Provost
will sign off on the grade change form.

(viii) At the discretion of the judicial chair. the timeline stated

above may be extended.

(ix) Appeals.

(a)

Only students may appeal the decision of the Academic

Integrity Hearing Panel regarding academic dishonesty.
The appeal can only be based on procedural violations and

must be submitted within five (5) University working days

from the date the Academic Integrity Hearing Panel’s

decision was made. The request for an appeal is submitted

in writing to the Judicial Chair.

(b)

The Judicial Chair will forward the written appeal to the

Academic Senate Executive Committee within two (2)

University working days.

(i) If the Academic Senate Executive Committee

determines that no procedural violations occurred.
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or that any procedural violations were minor and

did not affect the Academic Integrity Hearing

Panel’s decision, the decision of the Academic

Integrity Hearing Panel is upheld and the matter is

closed.

(ii)

If the Academic Senate Executive Committee

determines that procedural violations may have

occurred and were potentially substantive. the case

will be referred to a three-person committee made

of one (1) student and two (2) faculty members to

hear the case. This will take place within twelve

(12) University working days of receipt of the

written appeal. The decision reached by this

committee is final and may not be appealed.

(¢)Appeal Panel.

(i)

No member of the Appeal Panel will hear a case

directly affecting him/her.

(ii)

Prior to the appeals review. members of the Appeal

Panel shall review all submitted materials.

(iii)

The chair of the Appeal Panel shall inform both

parties of the decision as soon as reasonably

possible.

(iv)

A written statement of the decision shall be

prepared and signed by the chair of the Panel.

forwarded to the student and faculty member and to

the Student Conduct Office and/or Office of the

Provost within five (5) working days of the decision

using University email address.

(v)

A file of all pertinent documents for all appeals

shall be kept by the Student Conduct Office and/or

Office of the Provost.

(vi)

The decision reached by the Appeal Panel is final

and may not be appealed.
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(d) At the discretion of the chair of the Appeal Panel. the
timeline under the appeal process may be extended.

(e) If the appeal results in a grade change. the erade change
form should be completed by the faculty member and
signed by the respective chairperson and/or dean within
three (3) University working days. If the faculty member.
chairperson and/or dean refuse to sign. then the Provost
will sign off on the grade change form.3

(32) Graduate student academic grievance procedure. The graduate student
grievance procedure provides the graduate students at Youngstown state
university with a formal channel through which complaints concerning
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academic matters may be heard. It creates a system whereby the student
may receive assistance in pressing a claim within the organization of the
university. The graduate student grievance procedure forfilinga
grievaneeis-setforth-can be found on the college of graduate studies

website and in the “Youngstown State University Bulletin, Graduate
Edition, Graduate Student Grievance Procedure.” The graduate bulletin
can be found on the graduate school website. at
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() Oft-campus-conduct-which-falls withinthe-above-definition

and affects the individual’s on-campus environment.
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